
Requesting High School Articulation Credit:
Completing the Admission Application

Office of Educational Services



What is your student responsibility in 
regards to high school articulation?

1. Complete the college admission application

2. Create a student account in CATEMA to add your high school teacher and 
class period for the articulated course

3. Fulfill the minimum grade requirements for the high school articulated credit 
to be awarded by passing the class with a C or better first semester and B or 
better for one-year courses

*Final grade for second semester( for one-year courses) is not cumulative



Checklist for completing the Admission Application

Before beginning the application, gather the following information to successfully 
complete the admission application: 

 Full legal name
 Date of birth
 Permanent Home/Mailing Address
 Personal Email Address (do not use your high school or parent email)
 Telephone Number
 Parent Guardian information: First Name, Last Name, educational status and contact 

information
 Social Security Number (not needed for DREAM ACT students)
 Lawful Permanent Residents: Registration Number, Issue and Expiration Date



Apply to the nearest college

Select the icon below to begin the college admission application

https://www.opencccapply.net/gateway/apply?cccMisCode=961
https://www.opencccapply.net/gateway/apply?cccMisCode=962
https://www.opencccapply.net/gateway/apply?cccMisCode=963






Ensure to use a personal email address 
when creating your account.

DO NOT USE YOUR HIGH SCHOOL EMAIL 
ADDRESS or A PARENT EMAIL ADDRESS

*A verification will be sent to verify email 
address 





Ensure to use your full legal name when applying. 
Do not enter a preferred name



Create a password for your profile that will easy to remember



Once you finish creating your 
profile, you will automatically 
receive this email

This is NOT your college ID#.

Once you complete the college 
admission application, the college 
will email you a “Welcome Letter” 
to the personal email address  
listed





9th-11th Grade students select the options below



9th-11th Grade students select the options below, seniors skip to next slide











Before submitting application, 
review you application. 

*Ensure your full legal name 
and date of birth are accurate in 
the application.

Once you submit, you cannot 
edit the application.



Once you have read 
the statements, select 
the boxes

Click here to submit. 
*Remember, once you submit 
your application you cannot 
make any corrections



Congratulations in completing your college admission application 
to request credit for your high school articulated class!



Example of Welcome Email

1-2 business days after you 
apply, you will be sent a 

Welcome Email. 

Check the email you used 
for the application

The college you applied for 
will show here



High School Articulation Student Checklist

 Complete the college admission application

 Create a student account in CATEMA to add your 
high school teacher and class period

 Fulfill the minimum grade requirements for the high 
school articulated credit to be awarded by passing 
the class with a C or better first semester and B or 
better for one-year courses

*Final grade for second semester( for one-year courses) is not cumulative

Students, please follow the check-list below to complete your request for high 
school articulated credit during the time you are actively enrolled in the course

x
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