
e-board Meeting Agenda

Meeting Agenda

I. COMMENTS FROM THE PUBLIC
Board invites comments from the public regarding any matters within the jurisdiction of the Board of
Trustees. Due to the Ralph M. Brown Act, the Board cannot address or respond to comments made under 
Public Comment. 

II. PUBLIC HEARING  (NONE)
III. CHANCELLOR'S REPORT 

A. Chancellor's Communications
Information Only

B. Health Care Update
Information Only

IV. BOARD COMMITTEE REPORTS 

Board of Trustees - Regular Meeting
Board of Trustees Governance Committee,

Teaching and Learning Committee, Planning and 
Operations Committee, Facilities Committee and 

Resources Committee
Tuesday, January 14, 2014 6:00 PM

Norco College, Center for Student Success, Room 
217, 2001 Third Street, Norco, CA 92860

ORDER OF BUSINESS

Pledge of Allegiance

Anyone who wishes to make a presentation to the Board on an agenda item is
requested to please fill out a "REQUEST TO ADDRESS THE BOARD OF TRUSTEES"
card, available from the Public Affairs Officer. However, the Board Chairperson will 
invite comments on specific agenda items during the meeting before final votes are 
taken. Please make sure that the Secretary of the Board has the correct spelling of 
your name and address to maintain proper records. Comments should be limited to 
five (5) minutes or less. 

Anyone who requires a disability-related modification or accommodation in order to 
participate in any meeting should contact the Chancellor's Office at (951) 222-8801 
as far in advance of the meeting as possible. 

Any public records relating to an open session agenda item that is distributed within 
72 hours prior to the meeting is available for public inspection at the Riverside 
Community College District Chancellor's Office, Suite 210, 1533 Spruce Street,
Riverside, California, 92507 or online at www.rccd.edu/administration/board.



A. Governance  (None)
B. Teaching and Learning 

1. District Academic Calendar 2014-2015

The Committee to review the proposed 
academic calendar for 2014-2015.

2. Proposed Curricular Changes

The Committee to review the proposed 
curricular changes for inclusion in the
college catalogs and the schedule of class
offerings.

3. Substantive Change Proposal to ACCJC 
from Norco College

The Committee to review the Substantive 
Change Proposal to ACCJC from Norco
College for compliance with ACCJC 
policies.

4. Grants Office Winter Report for 2013-
2014
Information Only

C. Planning and Operations  (None)
D. Resources  (None)
E. Facilities 

1. Change Order No. 1 for Moreno Valley 
Phase III Student Academic Services 
Facility with Western Painting and 
Wallcovering, Inc.

The Committee to review: 1) project 
Change Order No. 1 with Western
Painting and Wallcovering, Inc. in the 
amount of $18,561; and 2) the change 
order in excess of ten percent by a total 
of $5,617.10.

2. Change Order No. 1 for District-wide ADA 
Transition Plan Implementation Project -
Phase I with JRH Construction Company, 
Inc.

The Committee to review: 1) project 
Change Order No. 1 with JRH 
Construction Company, Inc. in the 
amount of $393,769.73; and 2) the 
change order in excess of ten percent by 
a total of $334,952.83.



3. Change Order No. 1 for District-wide ADA 
Transition Plan Implementation Project -
Phase I with FATA Construction and 
Development

The Committee review: 1) project Change 
Order No. 1 with FATA Construction and
Development in the amount of 
$68,038.94; and 2) the change order in
excess of ten percent by a total of 
$44,638.94.

4. Agreement Amendment No. 1 for the 
District-wide ADA Transition Plan 
Implementation Phase I Project with 
Tilden-Coil Constructors, Inc.

The Committee to review Amendment 
Agreement No. 1 for the District-wide 
ADA Transition Plan Implementation 
Phase I Project for the services contract 
with Tilden-Coil Constructors, Inc. in the 
amount not to exceed $38,934.87. An 
additional four month extension of time is
requested, for a revised completion date 
of December 31, 2013.

V. OTHER BUSINESS  (NONE)
VI. CLOSED SESSION  (NONE)
VII. ADJOURNMENT
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Agenda Item

Agenda Item (III-A)
Meeting 1/14/2014 - Committee

Agenda Item Chancellor's Report (III-A)

Subject Chancellor's Communications

College/District District

Information Only

Background Narrative:

Chancellor will share general information to the Board of Trustees, including federal, state and local interests and 
District information.

Prepared By: Cynthia Azari, Interim Chancellor

Attachments:
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Agenda Item

Agenda Item (III-B)
Meeting 1/14/2014 - Committee

Agenda Item Chancellor's Report (III-B)

Subject Health Care Update

College/District District

Information Only

Background Narrative:

The Interim Chancellor’s Benefits Sub-committee met on Friday, December 12, 2013 and Friday, January 10, 2014. 
The Committee continues to work with the District's Benefit Consultants, Keenan and Associates, and Health Now 
staff to revise and clarify the RCCD PPO Plan. 

The members of the committee are working hard at developing a draft of the revised RCCD PPO Plan document 
that can be taken to all groups for review and agreement prior to bringing the document to the Board for final 
approval. Further analysis of the HMO plans relative to the Affordable Care Act will be brought forward through this 
committee at a later date.

Prepared By: Vicki Nicholson, Vice Chancellor (Interim), Diversity and Human Resources

Attachments:
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Agenda Item

Agenda Item (IV-B-1)
Meeting 1/14/2014 - Committee

Agenda Item Committee - Teaching and Learning (IV-B-1)

Subject District Academic Calendar 2014-2015

College/District District

Funding N/A

Recommended 
Action

It is recommended that the Board of Trustees approve the proposed academic calendar for 
2014-2015.

Background Narrative:

Presented for the Board’s review and consideration is the proposed District calendar for 2014-2015. The calendar 
has been developed in accordance with Article IX of the agreement between the District and the RCCD Faculty 
Association CCA/CTA/NEA. The proposed calendar includes 175 instructional days during the two primary terms of 
fall and spring.  It also includes a winter and summer intersession.  Commencement will take place on Thursday,
June 11, 2015 and there are four flex days (total 24 hour obligation).  The purpose of the flex days is to provide 
faculty with time to participate in staff improvement, student improvement and instructional improvement 
activities.  While the 4-day flex requirement is mandatory for full-time faculty, each faculty member has the option 
of attending professional development activities held at his/her college and/or designing an individual plan of 
professional development.

Prepared By: Robin Steinback, Interim Vice Chancellor, Ed. Svcs., Workforce Dev. and Planning
Sylvia Thomas, Associate Vice Chancellor, Educational Services

Attachments:

Academic Calendar 2014-2015 12 9 13



 
S M T W TH F S S M T W TH F S S M T W TH F S
1 2 3 4 5 6 7 1 2 3 4 5  1 2
8 9 10 11 12 13 14 6 7 8 9 10 11 12  3 4 5 6 7 8 9

15 16 17 18 19 20 21 13 14 15 16 17 18 19  10 11 12 13 14 15 16
22 23 24 25 26 27 28  20 21 22 23 24 25 26  17 18 19 20 21 22 23
29 30 27 28 29 30 31 24 25 26 27 28 29 30

  31  
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S M T W TH F S S M T W TH F S S M T W TH F S
1 2 3 4 5 6 7  1 2 3 4 1 2
8 9 10 11 12 13 14 5 6 7 8 9 10 11 3 4 5 6 7 8 9

15 16 17 18 19 20 21 12 13 14 15 16 17 18  10 11 12 13 14 15 16
22 23 24 25 26 27 28 19 20 21 22 23 24 25 17 18 19 20 21 22 23
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31
Part-time Faculty Orientation  Summer Session 2014

S M T W TH F S to be arranged by College June 23 - July 31 (6 weeks)

1 2 3 4 5 6  Required Day for New Faculty Aug. 19 Fall  2014
7 8 9 10 11 12 13   August 25 - December 12 

14 15 16 17 18 19 20 FLEX Days Weekend Classes-Sept.  - Dec. 

21 22 23 24 25 26 27  Fall: August 20, 21, 22

28 29 30 Spring: February 6 Winter Intersession 2015
January 5 - February 12  (6 weeks)

Final Exams:Dec 6 -Dec 12; Weekend Classes - Jan.  - Feb. 
June 4-June 11, June 7 excluded

Classes Not in Session Spring  2015

February 17 - June 11
Weekend Classes - Feb.  - June 

December 2014

March 2015 April 2015 May 2015

 

September 2014 October 2014 November 2014

RIVERSIDE COMMUNITY COLLEGE DISTRICT
Academic Calendar

2014-2015

 June 2014 July 2014 August 2014

Legal Holiday/Day of Observance

Commencement Day/Final Exam

January 2015 February 2015

 
June 2015
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Agenda Item (IV-B-2)
Meeting 1/14/2014 - Committee

Agenda Item Committee - Teaching and Learning (IV-B-2)

Subject Proposed Curricular Changes

College/District District

Funding N/A

Recommended 
Action

It is recommended that the Board of Trustees approve the proposed curricular changes for 
inclusion in the college catalogs and the schedule of class offerings.

Background Narrative:

Presented for the Board's review and consideration are proposed curricular changes. The District Curriculum 
Committee and the administration have reviewed the attached proposed curricular changes and recommend their 
adoption by the Board of Trustees.

Prepared By: Robin Steinback, Interim Vice Chancellor, Ed. Svcs., Workforce Dev. and Planning
Sylvia Thomas, Associate Vice Chancellor, Educational Services

Attachments:

Proposed Curricular Changes backup_January 2014_010714
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Course Title Location 
1. New Stand Alone Courses:  
This course will enhance the honors program’s offerings: 
ECO-8H Honors Principles of Microeconomics MNR 

 
This course will support the discipline's Associate Degree Transfer model as well as providing students 
knowledge in a broad context of dramatic literature and script analysis to support other courses in the 
discipline: 
THE-9 Dramatic Literature-Script Analysis NR 
   
2. Course Inclusions: 
These courses will be part of the a new Associate in Arts in Political Science for Transfer degree: 
POL-3 Introduction to Politics M 
POL-5 The Law and Politics M 

 
3. Major Course Modifications: 
The following modification is proposed to update the SLOs, course content, course materials and sample 
assignments: 
AML-22 American Deaf Culture R 

 
The following modification is proposed to update the course description, SLOs, course content, MOI, MOE, 
course materials and add sample assignments: 
ARA-1 Arabic 1 R 

 
The following is proposed to update the SLOs and course materials as well as to add sample assignments: 
ARA-2 Arabic 2 R 
ARA-3 Arabic 3 R 

 
The following modification is proposed to update the course description, SLOs, course content, MOI, MOE, 
course materials and add sample assignments: 
FTV-43 Television Studio and Equipment R 

 
The following is proposed to update the SLOs and course materials as well as to add sample assignments: 
GEO-1 Physical Geology R 

 
The following modifications are proposed to update the course description, SLOs, course content, and course 
materials in order to be compliant with the C-ID descriptor: 
JOU-1 Introduction to Journalism MNR 
JOU-7 Mass Communications MNR 

 
The following modification is proposed to update the course description, SLOs, course content, course 
materials and add sample assignments: 
MAT-36 Trigonometry MNR 

 
The following modification is proposed to link the SLOs to the new GESLOs,  update the course content and 
course materials: 
PHI-10H Honors Introduction to Philosophy MNR 
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Course Title Location 
The following modification is proposed to link the SLOs to the new GESLOs,  update MOI,  MOE, and  
course materials: 
PHI-12 Introduction to Ethics: Contemporary Moral Issues MNR 

 
The following modification is proposed to update the course description, advisory skills, SLOs, course 
content, MOI, MOE, course materials and add sample assignments: 
PHY-10 Introduction General Physics MNR 

 
The following modification is proposed to add REA-83 as an advisory, to update the course description, 
SLOs, course content, course materials and to add sample assignments in order to align with the C-ID 
descriptor: 
POL-1 American Politics MNR 
POL-1H Honors American Politics MNR 

 
The following modification is proposed to add REA-83 as an advisory, update the course description, SLOs, 
course materials and to add sample assignments in order to align with the C-ID descriptor: 
POL-2 Comparative Politics MNR 

 
The following modification is proposed to add REA-83 as an advisory , update the course description, SLOs, 
course content, course materials and to add sample assignments in order to align with the C-ID descriptor: 
POL-2H Honors Comparative Politics MR 

 
The following modifications are proposed to add REA-83 as an advisory, update the SLOs, course materials 
and to add sample assignments in order to align with the C-ID descriptor: 
POL-3 Introduction to Politics R 
POL-4 Introduction to World Politics MNR 
POL-4H Honors Introduction to World Politics MNR 

 
The following modification is proposed to add REA-83 as an advisory, update the course content, course 
materials and to add sample assignments in order to align with the C-ID descriptor: 
POL-5 The Law and Politics NR 

 
The following modification is proposed to add REA-83 as an advisory, course materials in order to align with 
the C-ID descriptor: 
POL-8 Introduction to Public Administration and Policy Development   MR 

 
The following modification is proposed to add REA-83 as an advisory, update to SLOs, course content, 
course materials and to add sample assignments: 
POL-11 Political Theory MNR 

 
The following modification is proposed to update the SLOs to be compliant with the C-ID descriptor: 
PSY-1 General Psychology MNR 

 
The following modification is proposed to tie the SLOs to the new GESLOs and update the course materials: 
RUS-2 Russian 2 R 

 
The following modification is proposed to update the course description, SLOs, course content, MOI and 
course materials to align with the C-ID descriptor: 
SOC-12 Marriage and Family Relations MNR 



January 14, 2014 Proposed Curricular Changes Page 3 of 20 

Course Title Location 
The following modification is proposed to update the SLOs, course content, course materials and sample 
assignments: 
SOC-22 American Deaf Culture R 

 
4. Course Deletions: 
The following courses are being deleted because they has not been offered for several years: 
CON-81 Introduction to Masonry I N 
CON-82 Introduction Masonry II N 
CON-83 Masonry III N 
CON-84 Masonry IV N 
CON-85 Masonry V N 
CON-86 Masonry VI N 

 
The following courses are being deleted due to changes in technology which have decreased the demand for 
these courses: 
DEN-70 Introduction to Dental Technology M 
DEN-71 Dental Morphology M 
DEN-72A Dental Materials I M 
DEN-72B Dental Materials II M 
DEN-74 Dental Anatomy and Physiology M 
DEN-75A Complete Denture Techniques I M 
DEN-75B Complete Denture Techniques II M 
DEN-77A Removable Partial Denture Techniques I M 
DEN-77B Removable Partial Denture Techniques II M 
DEN-79A Crown and Bridge Techniques I M 
DEN-79B Crown and Bridge Techniques II M 
DEN-82 Dental Laboratory Management M 
DEN-85 Orthodontic/Pedodontic Techniques M 
DEN-89A Dental Ceramics I M 
DEN-89B Dental Ceramics II M 

 
The following courses are being deleted since The industry no longer supports them because the technology 
is obsolete: 
ELE-22 Passive Circuit Analysis N 
ELE-32 FCC Radiotelephone License  Exam Preparation N 
ELE-36 Advanced Microprocessors N 
ELE-38 Computer Systems Troubleshooting N 
ELE-39 PCM and Digital Transmission N 
ELE-40 Fiber Optic Basics N 

 
5. New State Approved Degree: 
Associate in Arts in Philosophy for Transfer Degree (see attachment A, B, and C) MNR 
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Course Title Location 
6. Modification to State/Locally Approved Certificates/Degrees:   
In a continued effort to align the ADM program with the proposed statewide “Graphic Design” transfer 
degree, a Typography course needs to be added to the program and several other changes need to be made to 
accommodate the additional 3 units (see attachment D): 
Applied Digital Media R 

 
The following certificate is being updated to align the certificate with the statewide transferrable Graphic 
Design degree to be approved in 2014, ADM-62 Typography and Graphic Design (a new course) is replacing 
ART-22 as a requirement for this certificate(see attachment E): 
Basic Graphic Design R 

 
Due to the diminishing role of electronic prepress technicians in the industry, this proposal renames the 
“Basic Electronic Prepress Certificate” to the “Basic Graphic Communication Certificate” (see attachment F): 
Basic Graphic Communication  R 

 
The following certificate is being updated to remove ADM-89 Applied Digital Portfolio (1 unit) and replace 
it with ADM-65 Cross Platform File Management (1 unit) (see attachment G): 
New Media and Interactive Design R 

 
This degree/certificate is being updated to remove several courses which the industry no longer supports (see 
attachment H): 
Electronics Technology N 

 
Recent budget constraints have made it critical to offer certificate and degree programs that are both efficient 
and effective.  FTV would like to reduce the number of certificate options from the current 4 to a proposed 2 
curricular emphases, Film and Television Production and Audio Engineering (see attachment I): 
Film, Television and Video Production Specialist R 

 
The certificate is being updated to replace courses with the new versions that were created to address 
repeatability. Deleted FTV-42 - Writing for Broadcast Television and Radio; added FTV-64 Beginning 
Digital Editing Principles and Techniques.  The Basic Television Production Certificate includes hands-on 
production courses required for basic production skills competency; writing would not be considered among 
those skills (see attachment J): 
Basic Television Production R 

 
This degree/certificate is being updated to replace CIS-74 with CIS-78A (see attachment K): 
Mobile Applications N 
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ATTACHMENT A 
PROGRAM OUTLINE OF RECORD 

NEW DEGREE 
 

Associate in Arts in Philosophy for Transfer College: Norco 
 
The Associate in Arts in Philosophy for Transfer Degree is designed to prepare the student for 
transfer to four-year institutions of higher education and specifically intended to satisfy the lower 
division requirements for the Baccalaureate in Arts in Philosophy at the California State University.  
This degree is designed to prepare students to critically analyze the work of major figures in 
philosophy, evaluate topics in the key areas of philosophy, clearly express philosophical ideas both 
in writing and orally, and demonstrate an understanding of these ideas through their application to 
specific philosophical problems. 
 
Program Learning Outcomes 
Upon successful completion of this program, students should be able to:  
• Analyze and critically evaluate the work of major figures in philosophy 
• Compare and contrast different philosophical views across historical periods and contexts of 

human experience 
• Evaluate the most important topics in key areas of philosophy: theory of knowledge, 

metaphysics, ethics 
• Demonstrate the ability to apply philosophical ideas to philosophical problems 
• Express philosophical ideas and defend them in argument, both in writing and orally 
 
Required Courses (18 units) Units 
PHI-32* Introduction to Symbolic Logic 3 
 
PHI-10/10H* Introduction to Philosophy/Honors Introduction to Philosophy  3 
or  
PHI-12* Introduction to Ethics: Contemporary Moral Issues 3 
 
List A  3 
List B  6 
List C  3 
 
List A Take 3 units from the following:   
Any course from the above required courses that has not been used 
or  
PHI-33* Introduction to Social and Political Philosophy 3 
PHI/HUM-35* Philosophy of Religion 3 
 
List B Take 6 units from the following:   
Any course from List A that has not been used 
or   
PHI-11* Critical Thinking  3 
 
List C Take 3 units from the following:  
Any course from List A or B that has not been used 
or  
PHI-15* Bio-Medical Ethics 3 
HIS-1* History of World Civilizations I 3 
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HIS-2* History of World Civilizations II 3 
HUM-4/4H* Arts and Ideas: Ancient World through the Late Medieval Period/ 
 Honors Arts and Ideas: Ancient World through the Late Medieval Period 3 
HUM-5/5H* Arts and Ideas: The Renaissance through the Modern Era/ 
 Honors Arts and Ideas: The Renaissance through the Modern Era 3 
HUM-10/10H* World Religions/Honors World Religions 3 
*courses maybe double counted within IGETC or CSUGE. 
 
 
Associate in Arts for Transfer Degree 
The Associate in Arts in Philosophy for Transfer degree will be awarded upon completion of 60 
California State University (CSU) transferable units including the above major requirements and the 
Intersegmental General Education Transfer Curriculum (IGETC) or California State University 
General Education (CSUGE) requirements and with a minimum grade point average of 2.0. All 
courses in the major must be completed with a grade of “C” or better. (Students completing this 
degree are not required to fulfill the RCCD graduation requirements found in section VII. Additional 
degree requirements: Health Education and Self Development) 
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ATTACHMENT B 
PROGRAM OUTLINE OF RECORD 

NEW DEGREE 
 

Associate in Arts in Philosophy for Transfer College: Moreno Valley 
 
The Associate in Arts in Philosophy for Transfer Degree is designed to prepare the student for 
transfer to four-year institutions of higher education and specifically intended to satisfy the lower 
division requirements for the Baccalaureate in Arts in Philosophy at the California State University.  
This degree is designed to prepare students to critically analyze the work of major figures in 
philosophy, evaluate topics in the key areas of philosophy, clearly express philosophical ideas both 
in writing and orally, and demonstrate an understanding of these ideas through their application to 
specific philosophical problems. 
 
Program Learning Outcomes 
Upon successful completion of this program, students should be able to:  

• Analyze and critically evaluate the work of major figures in philosophy 
• Compare and contrast different philosophical views across historical periods and contexts 

of human experience 
• Evaluate the most important topics in key areas of philosophy: theory of knowledge, 

metaphysics, ethics 
• Demonstrate the ability to apply philosophical ideas to philosophical problems 
• Express philosophical ideas and defend them in argument, both in writing and orally 
 

Required Courses (18 units) Units 
PHI/MAT-32* Introduction to Symbolic Logic 3 
PHI-10/10H* Introduction to Philosophy/Honors Introduction to Philosophy  3 
PHI-12* Introduction to Ethics: Contemporary Moral Issues 3 
PHI/HUM-35 Philosophy of Religion 3 
List A Take one course from the list below 3 
List B Take one course from the list below 3 
 
List A take 3 units from the following:  
PHI-11* Critical Thinking 3 
HIS-4* History of Western Civilization 3 
HIS-5* History of Western Civilization 3 
 
List B Take 3 units from the following:  
Any course from List A that has not been used 
or 
PHI-15* Bio-Medical Ethics 3 
HIS-1* History of World Civilizations I 3 
HIS-2* History of World Civilizations II 3 
HUM-4/4H* Arts and Ideas: Ancient World through the Late Medieval Period/ 
 Honors Arts and Ideas: Ancient World through the Late Medieval Period 3 
HUM-5/5H* Arts and Ideas: The Renaissance through the Modern Era/ 
 Honors Arts and Ideas: The Renaissance through the Modern Era 3 
HUM-10/10H* World Religions/Honors World Religions 3 
 
Associate in Arts for Transfer Degree 
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The Associate in Arts in Philosophy for Transfer degree will be awarded upon completion of 60 
California State University (CSU) transferable units including the above major requirements and the 
Intersegmental General Education Transfer Curriculum (IGETC) or California State University 
General Education (CSUGE) requirements and with a minimum grade point average of 2.0. All 
courses in the major must be completed with a grade of “C” or better. (Students completing this 
degree are not required to fulfill the RCCD graduation requirements found in section VII. Additional 
degree requirements: Health Education and Self Development) 
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ATTACHMENT C 
PROGRAM OUTLINE OF RECORD 

NEW DEGREE 
   

Associate in Arts in Philosophy for Transfer College: Riverside City 
 
The Associate in Arts in Philosophy for Transfer Degree is designed to prepare the student for 
transfer to institutions of higher education and specifically intended to satisfy the lower division 
requirements for the Baccalaureate in Arts in Philosophy at the California State University.  This 
degree is designed to prepare students to critically analyze the work of major figures in philosophy, 
evaluate topics in the key areas of philosophy, clearly express philosophical ideas both in writing 
and orally, and demonstrate an understanding of these ideas through their application to specific 
philosophical problems. 
 
Program Learning Outcomes 
Upon successful completion of this program, students should be able to:  

• Analyze and critically evaluate the work of major figures in philosophy 
• Compare and contrast different philosophical views across historical periods and contexts 

of human experience 
• Evaluate the most important topics in key areas of philosophy: theory of knowledge, 

metaphysics, ethics 
• Demonstrate the ability to apply philosophical ideas to philosophical problems 
• Express philosophical ideas and defend them in argument, both in writing and orally 

 
Required Courses (18 units) Units 
PHI-32* Introduction to Symbolic Logic 3 
 
PHI-10/10H* Introduction to Philosophy/Honors Introduction to Philosophy  3 
or  
PHI-12* Introduction to Ethics: Contemporary Moral Issues 3 
List A  3 
List B  6 
List C  3 
 
List A Take 3 units from the following:   
Any course from the above required courses that have not been used 
or 
PHI-33* Introduction to Social and Political Philosophy 3 
PHI/HUM-35* Philosophy of Religion 3 
 
List B Take 6 units from the following:    
Any course from List A that has not been used  
or  
PHI-11* Critical Thinking  3 
PHI-13* Philosophy of Art 3 
PHI-14* Survey of Black Thought 3 
PHI-19* Native American Thought 3  
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List C Take 3 units from the following:   
Any course from List A or B that has not been used 
or 
HIS-1* History of World Civilizations I 3 
HIS-2* History of World Civilizations II 3 
HUM-4/4H* Arts and Ideas: Ancient World through the Late Medieval Period/ 
 Honors Arts and Ideas: Ancient World through the Late Medieval Period 3 
HUM-5/5H* Arts and Ideas: The Renaissance through the Modern Era/ 
 Honors Arts and Ideas: The Renaissance through the Modern Era 3 
HUM-10/10H* World Religions/Honors World Religions 3 
 
Associate in Arts for Transfer Degree 
The Associate in Arts in Philosophy for Transfer degree will be awarded upon completion of 60 
California State University (CSU) transferable units including the above major requirements and the 
Intersegmental General Education Transfer Curriculum (IGETC) or California State University 
General Education (CSUGE) requirements and with a minimum grade point average of 2.0. All 
courses in the major must be completed with a grade of “C” or better. (Students completing this 
degree are not required to fulfill the RCCD graduation requirements found in section VII. Additional 
degree requirements: Health Education and Self Development) 
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ATTACHMENT D 
PROGRAM OUTLINE OF RECORD 

DEGREE/CERTIFICATE MODIFICATION 
 
APPLIED DIGITAL MEDIA AS653/CE653 COLLEGE: RIVERSIDE CITY 
This program prepares students for a wide variety of careers in graphic communication and new 
media. This includes instruction in graphic design, illustration, photo manipulation, web design, 
animation, electronic prepress, press operation, bindery, and management, using the latest 
equipment and software available within a live, production facility. Classes are structured to give 
strong academic and hands-on experience for entry into the graphic communication / new media 
industries. 
  
Program Learning Outcomes 
Upon successful completion of this program, students should be able to:  
• Demonstrate the ability to communicate effectively with clients and co-workers.  
• Demonstrate ethical, economic, civic, and moral responsibility. 
• Create graphics projects that demonstrate competent formal design skills including typography, 

composition and effective imagery.  
• Create graphics projects from concept to completion considering target market, color model, 

resolution, and media specifications for offset, digital and multimedia publication, and if 
applicable, assign substrates and inks for its publication. 

• Demonstrate proofing and pre-flighting techniques, portable document format (PDF) creation, 
and troubleshooting of a digital file in preparation for imaging a project.  

• Demonstrate proper set-up, safe operation, and clean-up of an offset printing press and 
finishing equipment. 

• Demonstrate the ability to estimate costs, document materials and time spent on production, 
and an ability to meet deadlines.  

• Produce a portfolio and networking skills to promote talents in preparation for work in the 
graphics industry. 

 
Required Courses (26 Units) Units 
ADM-1  Introduction to Applied Digital Media  3  
ADM-55  Management and Estimating in the Graphics/Design Industry  3  
ADM-58  Paper and Inks for Multi-purposed Design  1  
ADM-62  Typography & Graphic Design 3 
ADM-63  Adobe InDesign  3  
ADM-64  Ethics and Legalities of Digital Manipulation  1  
ADM-70  Project Production & Portfolio 3  
ADM-71  Adobe Photoshop  3  
ADM-77A Adobe Illustrator 3 
ADM-85  Beginning Offset Presswork  3  
Electives  (Choose from list below)  8  
 
Elective Courses (8 Units) Units 
ADM-65  Cross Platform File Management  1  
ADM-67  WEB Animation with Flash  3  
ADM-68  3D Animation with Maya I  3  
ADM-69  Motion Graphics and Compositing with After Effects  3  
ADM-72  Advanced Photoshop  3  
ADM-74  Dreamweaver for Graphic Designers  3  
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ADM-77B  Advanced Adobe Illustrator  3  
ADM-80  Introductory Digital Darkroom  3 
ADM-86  Advanced Offset Presswork and Finishing  3  
ADM-88  3D Animation with Maya II  3  
ADM-200  Applied Digital Media and Printing Work Experience  1-2-3-4  
ART-22  Basic Design  3 
ART-23 Design and Color 3 
ART-36  Computer Art  3  
FTV-64  Digital Editing Principles and Techniques  3  
PHO-20  Introduction to Digital Photography  3  
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ATTACHMENT E 
PROGRAM OUTLINE OF RECORD 

CERTIFICATE MODIFICATION 
 

Basic Graphic Design CE823 COLLEGE: RIVERSIDE CITY 
 
This certificate prepares students for a career in 2-dimensional graphic design, emphasizing layout, 
typography, and correct color models. Students produce real-world projects in an environment of a 
live, production facility with strong emphasis on deadlines and intended market, using the latest 
equipment and software available.  
 
Program Learning Outcomes 
Upon completion of this program, students will be able to: 
• Demonstrate ethical, economic, civic, and moral responsibility regarding digital media and 

print. 
• Create a graphics project from concept to prepared artwork considering color model, 

resolution, target market, and, if applicable, assign substrates and inks for its production. 
• Demonstrate proofing and pre-flighting techniques, portable document format (PDF) creation, 

and troubleshooting of a digital file in preparation for imaging a project. 
• Demonstrate knowledge of the print production process from concept to production. 
• Demonstrate an ability to meet deadlines. 

 
Required Courses (17 units) Units 
ADM-1  Introduction to Applied Digital Media  3  
ADM-62 Typography and Graphic Design 3 
ADM-63  Adobe InDesign  3  
ADM-64  Ethics and Legalities of Digital Manipulation  1  
ADM-65  Cross Platform File Management  1  
ADM-71  Adobe Photoshop  3  
ADM-77A  Adobe Illustrator  3  
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ATTACHMENT F 
PROGRAM OUTLINE OF RECORD 

CERTIFICATE MODIFICATION 
 

Basic Graphic Communication CE822 COLLEGE: RIVERSIDE CITY 
 
This program prepares students for basic careers in Graphic Communication. This includes 
instruction in all phases of project creation and production, using the latest equipment and 
software available. Classes are structured to give strong academic and hands-on experience into 
print design, production, and finishing. 
 
Program Learning Outcomes 
Upon completion of this program, students will be able to: 
• Demonstrate ethical, economic, civic, and moral responsibility regarding digital media and 

print. 
• Create a graphics project from concept to prepared artwork considering color model, resolution 

and target market. 
• Demonstrate proofing and pre-flighting techniques, portable document format (PDF) creation, 

and troubleshooting of a digital file in preparation for imaging a project. 
• Demonstrate proper set-up, safe operation, and clean-up of an offset printing press. 
• Demonstrate an ability to meet deadlines. 

 
Required Courses (17 units) Units 
ADM-1  Introduction to Applied Digital Media  3  
ADM-63  Adobe InDesign  3  
ADM-64  Ethics and Legalities of Digital Manipulation  1  
ADM-65  Cross Platform File Management  1  
ADM-71  Adobe Photoshop  3  
ADM-80  Introductory Digital Darkroom  3  
ADM-85  Beginning Offset Presswork  3 
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ATTACHMENT G 
PROGRAM OUTLINE OF RECORD 

CERTIFICATE MODIFICATION 
 

New Media and Interactive Design CE821 COLLEGE: RIVERSIDE CITY 
 
This program prepares students for a wide variety of careers in new media & interactive design 
field. This includes instruction in web design, web animation using Flash, photo manipulation, web 
design, 3D animation, and motion graphics & compositing, using the latest equipment and software 
available. Classes are structured to give strong academic and hands-on experience into the new 
media & interactive design industries. 
 
Program Learning Outcomes 
Upon completion of this program, students will be able to: 
• Compare and contrast legal, social and commercial policies regarding new media piracy 
• Define intellectual property and describe the basic principles of copyright legalities 
• Create a WEB animation using Adobe Flash’s panels, commands, and interface 
• Combine and edit 2D animated sequences, and create motion graphics in video and film using 

Adobe After Effects 
• Create 3D models and environments using various techniques with Autodesk Maya 
• Design and create functional web pages and websites with a professional appearance using 

Adobe Dreamweaver 

Required Courses (17 units) Units 
ADM-64 Ethics and Legalities of Digital Manipulation 1 
ADM-65 Cross Platform File Management 1 
ADM-67 Web Animation with Flash 3 
ADM-68 3D Animation with Maya I 3 
ADM-69 Motion Graphics & Compositing 3 
ADM-71 Adobe Photoshop 3 
ADM-74 Dreamweaver for Graphic Designers 3 
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ATTACHMENT H 
PROGRAM OUTLINE OF RECORD 

 DEGREE/CERTIFICATE MODIFICATION 
 
ELECTRONICS TECHNOLOGY  NAS546/NCE546 COLLEGE: NORCO 
This program prepares individuals to apply basic engineering principles and technical skills in 
support of electrical, electronics, and communication engineers. Includes instruction in electrical 
circuitry, prototype development and testing; systems analysis and testing, systems maintenance, 
instrument calibration, and report preparation.  
 
Certificate Program 
Program Learning Outcomes 
Students will demonstrate proficiency sufficient to apply for and obtain entry-level employment in 
the field of electronics technology by completing a design and construction project that utilizes 
analog power and signal processing circuitry, as well as digital hardware and software, to perform 
specific tasks according to a project framework. As part of this project, students will include 
wireless, bidirectional communications, proper selection and use of measurement equipment, good 
test procedures, circuit analysis, simulation tools and troubleshooting techniques. 
 
Required Courses (28 units) Units 
ELE-21 DC-AC Electronics 4 
ELE-23 Electronics Devices and Circuits 4 
ELE-25 Digital Techniques 4 
ELE-26 Microprocessors and Microcontrollers 4 
ELE/ENE-27 Technical Communications 3 
Electives (Choose from list below) 9 
 
Electives (9 units)  
CIS/CSC-5 Programming Concepts and Methodology I: C++ 4 
CIS/CSC-17A Programming Concepts and Methodology II: C++ 3 
CIS/CSC-17B C++ Programming: Advanced Objects 3 
ELE-24 Active Circuit Analysis 3 
ELE-200 Electronics Work Experience 1-4 
ENE-22 Engineering Drawing 3 
ENE-31 Computer-Aided Drafting and Design 3 
ENE-60 Math for Engineering Technology 3 
MAN-60 Hydraulic and Pneumatic Systems 3 
MAN-75A Robotic Systems 4 
 
Associate in Science Degree 
The Associate in Science Degree in Electronics Technology will be awarded upon completion of the 
degree requirements, including general education and other graduation requirements as described 
in the college catalog. 
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ATTACHMENT I 
PROGRAM OUTLINE OF RECORD 

DEGREE/CERTIFICATE MODIFICATION 
 

FILM, TELEVISION AND VIDEO PRODUCTION SPECIALIST AS641/CE641 COLLEGE: RIVERSIDE CITY 
The program prepares individuals to communicate information, entertainment and ideas through 
film, television and video. This includes practical, hands-on instruction in how to plan and produce 
a variety of genre in film, television and video; crew responsibilities and production techniques for 
film, television, video and audio; equipment operation including film and video cameras, editing 
equipment, switchers, character generators, lighting instruments, and microphones; techniques for 
making specific types of film, television and video programming; use of digital technology and 
computer applications to record, edit or enhance images, audio, graphics or effects; and how to 
manage film and video operations. 
 
Certificate Program 
Program Learning Outcomes 
Upon successful completion of this program, students should be able to:   
• Plan and produce film, television, video and audio productions from concept to finished 

product.  
• Operate a variety of electronic media production equipment and facilities including but not 

limited to film and video cameras, character generators, microphones, lighting instruments, 
teleprompters, editing software, sound recorders and control room test equipment.    

• Create film and video productions that have a focused, coherent message with a clear beginning, 
middle and end and that meet industry technical standards for composition, lighting, sound and 
editing.  

• Demonstrate workplace behaviors necessary for industry success including reliability, 
persistence, ability to adhere to deadlines and ability to communicate and work cooperatively 
in a team production environment.  

 
Required Courses (32-33 units) Units 
FTV-41 Introduction to Telecommunications 3 
FTV-43 Television Studio and Equipment 3 
FTV-44A Beginning Television Production 3.5 
FTV-45A Beginning Television News Production 3.5 
FTV-48 Short Film Production  3 
FTV-51A Film, Television and Video Laboratory I 1 
FTV-64A Beginning Digital Editing Principles and Techniques  3 
 
Choose 3-4 units from the following:  
FTV-38A Beginning Film, Television and Video Production Project 3 
FTV-200 Film Television Work Experience 1-2-3-4 
In addition, choose and complete courses from one emphasis below: 9 
 
FILM AND TELEVISION PRODUCTION EMPHASIS        
Core Requirements 23-24 
Select another 9 units from the following:  
FTV-12 History of American Film 3 
FTV-38B Advanced Film, Television and Video Production Project  3 
FTV-42 Writing for Broadcast Television 3 
FTV-44B Intermediate Television Production 3.5 
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FTV-44C Advanced-Intermediate Television Production 3.5 
FTV-44D Advanced Television Production 3.5 
FTV-45B Intermediate Television News Production 3.5 
FTV-45C Advanced-Intermediate Television News Production 3.5 
FTV-45D Advanced Television News Production 3.5 
FTV-51B Film, Television and Video Laboratory II 1 
FTV-51C Film, Television and Video Laboratory III 1 
FTV-51D Film, Television and Video Laboratory IV 1 
FTV-52 Film, Television and Video Laboratory  2 
FTV-53 Film, Television and Video Laboratory  3 
FTV-65 The Director’s Art in Filmmaking  3 
FTV-68 Story Development Process in the Entertainment Industry 3 
FTV-72 Introduction to Lighting Design for Film and Television 3 
FTV-73 Introduction to Pro Tools Digital Audio Recording 3 
FTV-74 Production Planning and Management 3 
ADM-69 Motion Graphics and Compositing with After Effects  3 
ADM-71 Adobe Photoshop 3 
ENG-38 Introduction to Screenwriting 3 
PHO-8 Introduction to Photography 3 
 
SOUND ENGINEERING EMPHASIS  
Core Requirements 23-24 
Select another 9 units from the following:  
FTV-52 Film, Television and Video Laboratory 2 
FTV-53 Film, Television and Video Laboratory  3 
FTV-71A Beginning Sound Engineering for Audio in Media 3 
FTV-73 Introduction to Pro Tools Digital Audio Recording 3 
FTV-75 Intermediate Digital Audio Recording Pro Tools 110 3 
FTV-76 Advanced Digital Audio Recording Pro Tools 201 3 
MUS-8A Music Technology I 3 
 
Associate in Science Degree 
The Associate in Science Degree in Film, Television and Video, Production Specialist will be 
awarded upon completion of the degree requirements, including general education and other 
graduation requirements as described in the college catalog. 
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ATTACHMENT J 
PROGRAM OUTLINE OF RECORD 

CERTIFICATE MODIFICATION 
 
BASIC TELEVISION PRODUCTION  CE842 COLLEGE: RIVERSIDE CITY 
Certificate Program 
Program Learning Outcomes 
Upon successful completion of this program, students should be able to:  
• Plan and produce film, television, video and audio productions from concept to finished 

product.  
• Operate a variety of electronic media production equipment and facilities including but not 

limited to film and video cameras, character generators, microphones, lighting instruments, 
teleprompters, editing software, sound recorders and control room test equipment. 

• Create film and video productions that have a focused, coherent message with a clear beginning, 
middle and end and that meet industry technical standards for composition, lighting, sound and 
editing.  

• Demonstrate workplace behaviors necessary for industry success including reliability, 
persistence, ability to adhere to deadlines and ability to communicate and work cooperatively 
in a team production environment.  

 
Required Courses (17 units) Units 
FTV-38A Beginning Film, Television and Video Production Project 3 
FTV-43 Television Studio and Equipment 3 
FTV-44A Beginning Television Production 3.5 
FTV-45A Beginning Television News Production 3.5 
FTV-51A Film, Television and Video Laboratory I 1 
FTV-64A Beginning Digital Editing Principles and Techniques  3 
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ATTACHMENT K 
PROGRAM OUTLINE OF RECORD 

 DEGREE/CERTIFICATE MODIFICATION 
 

Mobile Application Development NAS725/NCE725 COLLEGE: NORCO 
Students completing the Mobile Application Development Certificate or A.S. degree will be well 
qualified in the mobile application design and development process, including building mockups 
and wireframes, interfacing with standard frameworks and technologies, utilizing modern mobile 
hardware, and employing standard design and development techniques and tools for rapid 
prototyping. The final course of this program is a capstone project where students work in teams to 
create complete, original applications which are ready to publish. Students will complete the 
program with a polished portfolio and be prepared to enter the workforce as an independent 
mobile application designer, web designer, web programmer, or junior user experience specialist. 
 
Program Learning Outcomes 
Upon successful completion of this program, students should be able to: 
• Apply the principles of mobile design to create intuitive, well-formatted and platform 

optimized mobile user interfaces;  
• Create comprehensive mobile and web designs complete with wireframes, flow 

charts, and use-case diagrams which facilitates team management including 
communication, milestones, deadlines and responsiveness;  

• Develop content that contributes to a milestone based studio pipeline;  
• Demonstrate mastery of interdisciplinary communication and team skills while 

working with colleagues in an industry standard production project;  
• Create an industry standard portfolio containing mobile and web application projects 

and documents developed in class projects;  
 
Required Courses (30 units)                                Units  
CIS/CSC-5  Programming Concepts and Methodology I: C++  4 
CIS/CSC-18A Java Programming: Objects  3 
CIS/CSC-18B Java Programming: Advanced Objects  3 
CIS-66 Web Development I  3 
CIS-67 Web Development II  3 
CIS-68 Mobile Applications Development I  3 
CIS-69 Mobile Applications Development II  3 
CIS-75 Mobile Media Design  3 
CIS-78A Introduction to Adobe Photoshop  3 
GAM-44 Portfolio Production  2 
 
Associate in Science Degree 
The Associate in Science Degree in Mobile Application Development will be awarded upon 
completion of the degree requirements, including general education and other graduation 
requirements as described in the college catalog. 
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Statement of Proposal Review and Approval 
 

The Norco College Substantive Change Proposal has been reviewed for accuracy and 
information by the District’s governance leadership.  It was reviewed by the Riverside 
Community College District Board of Trustees on January 21, 2014. 

 

 

____________________________________________ 

Paul Parnell, President, Norco College 

 

____________________________________________ 

Virginia Blumenthal, President, RCCD Board of Trustees 

  



Norco College:  Substantive Change Proposal 

 

5 
 

A. Overview of Substantive Change 
 

The purpose of this substantive change proposal is to request approval for Norco College 
(NC) to offer classes that constitute 100 percent of the eight courses (29 units) needed to 
complete the Digital Electronics certificate (NCE 656) at the site of a community employer, 
International Rectifier Corporation (IRC).  IRC is located in Temecula, California (40.9 
miles south east of Norco College). Students will transfer to Norco College general education 
requirements from Mt. San Jacinto College enabling them to also earn an AS degree in 
Digital Electronics (NAS 656).  
 

1. Description of Proposed Change 

Since its founding, Norco College has been committed to serving its community, 
developing skills and expertise in the workforce, and establishing partnerships that 
address educational and career goals.  In October 2012, Norco College was contacted 
by International Rectifier Corporation, a semiconductor manufacturer, to provide 
their employees with a Certificate and associate of science degree in Digital 
Electronics.  While IRC is located in Temecula, CA and within the boundaries of Mt. 
San Jacinto College (MSJC), it contacted Norco College to assist in building and 
upgrading the skills of the corporation’s existing workforce because Norco College is 
the only community college in Inland Southern California offering a degree in Digital 
Electronics.   
 
Because IRC is physically located in the service area of neighboring community 
college, Mt. San Jacinto College, Norco College administration contacted Mt. San 
Jacinto College regarding IRC’s request.  Multiple planning meetings were held 
between the two colleges and Riverside Community College District’s (RCCD) 
Office of Economic Development to discuss ways in which the institutions could 
collaborate in providing IRC employees the credit classes needed to complete the 
certificate and degree programs.  The group decided to offer the credit program to 
IRC’s employees through a contract education model in which NC would offer the 
eight digital electronics courses for the certificate and major focus of the degree and 
MSJC would provide the general education classes required to complete the degree.  
The general education coursework would be transferred to NC which would serve as 
the certificate and degree-granting institution. 
 
In designing and implementing the program, consideration was given to the variations 
in the employees’ work shifts and their availability.  It was determined that offering 
the program at the IRC location would provide the most convenience for employees 
and would optimize access and potential success.  
 
Two cohorts (approximately 20 employees each) were identified as having interest in 
pursuing the certificate and associate degree through this innovative partnership.  IRC 
committed to fully funding the program as an employee benefit to their workforce.  
As permitted by California Education Code §78021(a&b), §76300 (e) (3), and § 
78022 (b) and (d), as well as California Code of Regulations, Title 5, §55170, Norco 
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College and RCCD entered into a contract with IRC to provide the Digital Electronics 
certificate courses in IRC’s training classroom in Temecula.   
 

2. Relationship to Institution’s Stated Mission 

Norco College is committed to serving its community and strengthening its 
workforce.  This is underscored in the College’s mission statement, “Norco College 
serves our students, our community and its workforce by providing educational 
opportunities, celebrating diversity, and promoting collaboration….. We provide 
foundational skills and pathways to transfer, career and technical education, 
certificates and degrees.” The collaboration between NC and MSJC and the 
partnership with IRC is in direct alignment with the College’s mission.  NC will offer 
career and technical education to the IRC employees, thus providing convenient 
access to the certificate/degree in Digital Electronics.  The established pathway will 
provide incumbent workers with the opportunity to upgrade skills and complete a 
certificate and degree.  It will also provide the College with an additional way to 
assess the workplace applicability and effectiveness of the digital electronics 
curriculum that could lead to future curricular revision and program improvement. 
 
Norco College’s Career and Technical Education mission is to offer the education and 
training necessary to lead individuals directly to employment, update the knowledge 
and skills of current workers, and/or lead to further academic growth at 4-year 
universities. Offering the existing curriculum offsite at an employer’s location helps 
to meet the demands of “our students, our community, and its workforce.” 
Collaborating with the District offices, neighboring community college and meeting 
the needs of industry, while at the same time addressing educational planning goals, 
are also a fundamental component of Norco College’s operations and its vision of 
“creating opportunity to transform our students and community for the dynamic 
challenges of tomorrow.”  The program positively affects and is congruent with the 
College’s strategic goals: 

• Goal 1: Increase Student Achievement and Success  
• Goal 3: Increase Student Access 
• Goal 4: Create Effective Community Partnerships 
• Goal 5: Strengthen Student Learning 
 

3. Rationale for Change and Request 

IRC is a Fortune 100 multinational manufacturing company with 4,500 employees 
operating in 20 countries.  Their revenue last year was $1.18 billion.  The advanced 
circuit devices, power systems, and components that they manufacture can be found in 
computers, appliances, automobiles, consumer electronics and defense systems around 
the globe.   
 
Traditional labor market data from the State of California indicates projected growth, or 
decline, for specific occupations or industries within a given metropolitan statistical area.  
Since the IRC employees enrolling in this program are already employed full-time, the 
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regional labor market data is not germane to the College’s decision to offer this 
curriculum and program.  IRC’s initiative in approaching Norco College and its 
willingness to enter into a contract in which it will bear the cost of education for its 
employees is a visible demonstration of the company’s commitment to the effectiveness 
and productivity of its employees and the trust and value it places on community college 
education.  Additionally, IRC’s desire to offer the program at its worksite is another 
tangible indication of the direct workplace applicability of the College’s Digital 
Electronics program and its value as a platform for increasing the skills in the region’s 
incumbent workforce.   
 
Finally, as previously stated, Norco College’s participation is a direct reflection of its 
dedication to and adherence with the College’s mission to serve its community and 
workforce by extending educational opportunities. 
 

B. Description of the Process Leading to Request for Change 
 

1. Assessment of Needs and Resources 

Before entering into the formal agreement with IRC, the Norco College 
administration reviewed the total cost of instruction including staff and resources 
needed to implement the program: 

 
Staff:  Norco College administration reviewed the program’s current faculty capacity 
and identified the need to hire an additional associate (part-time) faculty member.  In 
spring 2013, the District’s Office of Diversity and Human Resources placed an 
advertisement in multiple venues to attract qualified faculty applicants.  In accordance 
with the college/district hiring practices, the Department Chair and department 
faculty conducted interviews.  A successful candidate was identified and hired.  The 
Chair provided an orientation.  The faculty member’s compensation for teaching the 
classes at IRC is included in the conditions of the contract with IRC. There is no cost 
to the College. 

 
Facility:  International Rectifier Corporation will house the training in its on-site 
training classroom, Training Center 1 (TC1).  This space has been made available 
exclusively for classroom instruction during the agreed-upon hours scheduled for the 
program. The TC1 location is ADA compliant, has the required instructional 
technology in place (computer, projector, audio), is well lit, and comfortably seats 30 
students.   

 
Equipment:  Laptops are required for a number of electronics classes to operate 
simulation software.  Laptops were previously purchased by the institution and have 
been provided by the District; they are securely stored in TC1 in a locked storage 
cabinet. Norco College has a paid site-license for the required electronics software 
(Multisim) which has been installed on the laptops for the program’s use.  
Additionally, to properly offer the digital electronics curriculum, a short list of 
technical equipment is also needed (including multimeters, oscilloscopes, reactive 



Norco College:  Substantive Change Proposal 

 

8 
 

circuits, voltage meters, and replacement fuses). IRC is supplying all equipment 
required, at no cost to the College, per the approved contract. 

 
Admissions and Enrollment:  Norco College’s Admissions and Records Office, with 
support from the District Business Systems Analyst, created a unique student flag and 
registration rules process for IRC employees so they can be individually identified 
and tracked within the Datatel administrative system. This will assist with future data 
management, assessments, and reporting student success associated with this program 
and will streamline the registration and enrollment of the IRC employees who 
participate in the program. 

 
IRC students will enroll in one digital electronics class every term using the standard 
management system, WebAdvisor.  IRC courses are posted in the college schedule, 
and are properly noted as for IRC employees only.  All students, including those 
taking classes at IRC, will be able to utilize the online schedule of classes, academic 
review functionality, forthcoming student portal and resources and documents posted 
to the college WebAdvisor page.  In the spring of 2016 when IRC students complete 
their academic program of study, they will apply in WebAdvisor for both their Digital 
Electronics certificate and AS degree. 
 

2. Anticipated Benefit resulting from Change  

The agreement with IRC and collaboration with MSJC will increase access to 
educational opportunity for the community’s workforce while serving the customized 
business needs of a Fortune 100 company within the Inland Southern California 
region.  Upon successful completion, the projected results of this three-year 
collaborative learning endeavor will be: 

• Increased student access to a community college education 
• Increased completion of Digital Electronics certificate/associate in science 

 degrees 
• Upgraded skills and expertise for IRC incumbent workers 
• A strong, innovative public-private partnership forged with IRC, their 

 employees, a neighboring community college, and the regional community 
 which can serve as a model for replication  

• Reinvestment in the College’s Digital Electronics program through an 
infusion of new instructional equipment which benefits future and current 
STEM  students 
 

3. Anticipated Institutional Impact 
 

There is no impact to the institution’s fiscal resources since the cost of instruction will 
be paid by the employer, IRC, through a contractual agreement. Facilities are 
provided at the IRC site in Temecula and thus there is no impact to the institution’s 
college facilities.  Likewise, existing program faculty will continue regular 
assignments at the College and a new part-time/associate faculty member has been 
hired to deliver instruction at the IRC site. The partnership with IRC is a tangible 
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example of the College’s dedication and commitment to fulfill its mission to provide 
the workforce with “innovative approaches to learning,” and a pathway for employees 
at IRC to complete a certificate/degree. 

 
4. Description of Planning and Preparation for Change 

 
In October 2012 an initial meeting was held with representatives from IRC, Riverside 
Community College District’s Office of Economic Development, and administrators 
from Norco College. Representatives from IRC explained the need to increase the 
level of education of their workforce and their interest in providing an associate 
degree in electronics to 30-40 of their employees.  IRC’s intent and commitment 
included a willingness to fund the entire cost of the educational program with the 
condition that the instruction be scheduled to meet employees’ work schedules and be 
held at the worksite in Temecula. A preliminary plan was developed in which the 
electronics courses would be delivered by Norco College at the Temecula location 
and the general education courses would be delivered by MSJC, and articulated to 
Norco College.  For students, this seamless and convenient plan of study at their 
worksite would provide an opportunity for earning the certificate/degree from Norco 
College as the designated award-granting institution.  

 
In February 2013, a follow up meeting was held at IRC which included 
representatives from Riverside Community College District’s Office of Economic 
Development, Norco College faculty, and administrators. The group toured the 
facility to insure that proper equipment, technology and classroom space existed to 
meet Norco College’s standards for delivering the program. The digital electronics 
curriculum was reviewed to confirm its alignment with IRC’s expectations and needs.  
A three-year schedule of course delivery was discussed and a draft schedule was 
created with tentative plans to begin offering classes in fall 2013.  

 
The same representatives met again in August 2013, to finalize details for the fall 
2013 implementation of the plan. Details related to the delivery of instruction and the 
first day of school were discussed, including the confirmation that textbooks, laptops, 
and software were in place to begin classes.  IRC personnel were provided with 
information regarding available student resources related to enrollment, counseling, 
and special services in general. During this same period, Norco College contacted the 
staff at Accrediting Commission for Community and Junior Colleges (ACCJC) to 
inquire as to the necessity of submitting a substantive change proposal. After 
thorough consultation with a staff member, it was decided that a substantive change 
proposal should be submitted to the Commission in March 2014. 

 
The partnership was vetted through the College’s strategic planning process and 
embraced enthusiastically by the college community (Institutional Strategic Planning 
Council Minutes, September, 2013).  Academic Affairs and Student Services 
departments met multiple times during the fall 2013 term to coordinate the proper 
communication and delivery of support services to IRC students. In addition, a 
meeting was held with the Faculty Association (CTA) bargaining unit and the 
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Riverside Community College District to review the contract and ensure that 
appropriate protocols were being followed regarding the hiring of faculty and the 
program implementation. After a thorough review by District officials, including 
legal counsel, the contract was approved by the RCCD Board of Trustees on 
August 20, 2013. 

 
C. Institutional Resources:  Faculty, Administration, and Support 

 
Norco College’s Dean of Instruction of Career and Technical Education as well as the 
Executive Director, National Center for Supply Chain Technology Education are the lead 
managers for the program to be offered at IRC.  They are supported by the College President, 
Vice President of Academic Affairs, Dean of Admissions and Records, Dean of Instruction, 
Vice President of Student Services, the Office of Information Services, and the Director, 
Customized Training Solutions with Riverside Community College District Office.  
Numerous e-mails and meetings have occurred with the aforementioned, and staff members 
in all germane departments, to properly plan for the delivery of courses at IRC including: 

 
• Initial budget analysis and contract development  
• Transferability of MSJC courses to Norco College 
• Student transcript evaluations  
• Student registration, tuition/fee charges, textbooks 
• Faculty hiring 
• Creation/splitting of teaching assignments 
• Schedule development in collaboration with MSJC 
• Proper FTES/section coding and data management 
• Communications with IRC 
• Information Systems coding, tracking, and reporting alignment  
• Facility inspections 
• Software and equipment identification for IRC to purchase 
• Software installation and laptop storage 
• Meeting/communications with the CTA, District leadership, and Board of Trustees 
• Ensuring student lab aide support and assembling of lab kits 
• Coordination of safety training for faculty 

 
In addition to the administration and staff functions mentioned above, the Norco College 
faculty have provided leadership in coordinating and implementing the logistics associated 
with delivering the program curriculum to the IRC employees (students) in Temecula. 
Associate Faculty in electronics helped to plan the course sequence and assisted with 
equipment identification.  The newly-hired digital electronics faculty member is currently 
teaching his entire load in Temecula (2 sections each term).  Hiring this new associate faculty 
member ensured that the on-campus program was not negatively impacted with the 
implementation of the off-site program.  
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1. Faculty and Student Support Services 
 

Faculty hiring:  As previously mentioned, the District’s Office of Diversity and 
Human Resources placed advertisements in multiple venues to attract faculty 
applicants qualified to teach electronics courses.  In accordance with the District’s 
hiring practices and the faculty contract, faculty members and the area department 
chair worked collaboratively to hire the new associate faculty member in digital 
electronics.  
 
Faculty evaluations:  The College began offering the program’s first two courses at 
IRC’s site in Temecula in fall 2013. In compliance with the RCCD-CTA Faculty 
Association Agreement, (Article XI, C, 3), the new faculty member was evaluated by 
a full-time member of Norco College’s Engineering discipline. The scope and process 
of the review included a classroom observation, student surveys, and review of the 
faculty syllabi.  The instruction being delivered at the new location was judged to be 
equal to that offered on campus in a comparable class section.  
 
Professional Development: In strategically planning for this change, the Dean of 
Instruction for Career and Technical Education sought advice and best practices from 
the District’s Office of Educational Services and academic managers at Riverside 
City College that have engaged in similar contract education collaborations, and other 
Career and Technical Education (CTE) Deans in the Desert/Inland Empire Regional 
Consortium.  This research and informal mentorship assisted the College in 
appropriately planning to offer these for-credit classes via contract education at an 
off-campus location.  

 
The new electronics faculty member received the same one-on-one orientation from 
the department chair which is provided to all new faculty.  This training included an 
overview of college and district operational policies as well as specific processes and 
required reporting (census rosters, attendance sheets, syllabus, textbooks, etc.).  The 
faculty member is also invited via college e-mail to all professional development 
workshops, activities, and trainings.  This includes information on outcomes 
assessment and the use of data for improved learning outcomes, and innovative 
teaching practices that is provided through workshops, training events, and webinars. 
In addition, since these electronics courses are being conducted at the IRC facility, 
the IRC Senior Manager of World Wide Operations Learning and Development 
provided the faculty member with the IRC-provided safety awareness training.  

 
Student Services:  In planning for this change, the Vice President of Academic 
Affairs, Vice President of Student Services, and Dean of Instruction for Career and 
Technical Education discussed the student services offered at the College to ensure 
that students taking classes at IRC would have access to the same services. College 
literature, including the College’s support services brochure, was hand-delivered to 
both the faculty and students at IRC to ensure students had the full knowledge and 
awareness of all college services.   
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Counseling Services: As part of the Assessment, Orientation, Counseling (AOC) 
matriculation requirement, all new students view an online orientation hosted by the 
counseling department and complete an electronic one-semester student education 
plan (SEP) that is reviewed by an educational advisor. All students, both new and 
continuing, are able to meet with counselors in face-to-face appointments, and via 
express walk-in counseling; however, online appointments are also available. During 
online appointments, counseling takes place in “chat” format through Blackboard (Bb 
9.1). If an SEP is developed, the counselor emails a PDF of the SEP to the student. 
On December 13, 2013, full-time counselors drove to the IRC site and met with IRC 
students one-on-one to complete educational plans and address any questions they 
had.  

Library Resources: The Wilfred J. Airey Library holds approximately 27,852 print 
volumes; over 500,000 e-books; 1,837 reserve textbooks; 95 hard copy periodical 
subscriptions; five daily newspaper subscriptions, and 627 DVDs/videos. For off-site 
use, the library offers over 50 electronic resource subscription databases for 
informational and research purposes that provide on-campus and distance/mobile 
access to students, faculty and staff. During all library open hours students, faculty, 
staff and community members may visit or telephone the library to obtain 
informational and research assistance from reference librarians who are library 
faculty members. The library also offers 24/7 live chat reference librarian assistance 
provided by a consortium of certificated academic librarians to students, faculty, and 
staff from any location where online access can be acquired. These librarians direct, 
guide and instruct students in the usage of the Norco College Library collection of 
electronic resources to meet their informational and research needs around the clock. 

The library’s website is accessible from any computer with Internet access (on or off 
campus). Books, ebooks, multimedia, and streaming video are available via the 
virtual library catalog. Norco College students, faculty, and staff can access library 
databases remotely with ID number and password. Online library research guides 
(LibGuides) are also available on the library website. Library users can access the 
virtual research guides both on and off campus from any computer with internet 
access; no login is required. Faculty librarians can be reached via email at 
norcocollegelibrary@norcocollege.edu or phone at (951) 372-7115 during operating 
library hours.  

Tutorial Services: Norco College has contracted with NetTutor Online Tutoring 
Service to provide tutorial assistance to distance education and off-site students who 
have Internet access. NetTutor enables students to enter a live NetTutor session 
(where they are tutored one-on-one), submit a question to the mail center, and come 
back later for the tutor’s response, or upload a paper and come back later for the 
tutor’s feedback. The tutors employed by NetTutor are subject matter experts in the 
fields they tutor and hold at least a Bachelor’s Degree, although many hold Master’s 
and PhD’s and are trained in best practices, as well as learning theory. IRC students 
received a customized, unique access code as well as a specific flyer to utilize 
NetTutor for all their classes while a part of their academic program.  

mailto:norcocollegelibrary@norcocollege.edu
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Other Services: The institution offers a number of other services targeting the needs 
and learning styles of various student sub-populations including: 

Disability Resource Center:  The (DRC) provides support for students with 
disabilities and offers brown bag workshops for faculty to recognize the needs of this 
population.  

Career and Job Placement Center: The Career and Job Placement Center is 
responsible for assisting students with career exploration and employment 
opportunities. It works in conjunction with a variety of other student services offices 
to enhance students’ academic, professional, and personal experiences. Services 
include access and training in the use of such online career programs as EUREKA 
and ePortfolios. 

2.   Equipment and Facilities Availability and Oversight 

The safety of the students and instructor is maximized by the presence of a security 
guard in the front lobby of IRC (24 hours a day, 7 days a week);  only IRC employees 
or invited guests are able to enter the facility (with proper ID badge and clearance). 
Since these courses are fully funded by the company, the two sections offered each 
term are not advertised nor open to the general public so there is no concern about 
public access to the training classroom. In addition, the facility is an ADA compliant 
structure with proper lighting, ventilation, heating and cooling, bathroom facilities, 
and a break room with kitchen access. The RCCD laptops located on-site are stored in 
a locked laptop cart.  Only the faculty member and the IRC Senior Manager of World 
Wide Operations Learning and Development have access to the laptops. 
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IRC Employee (Student) Lounge 
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3.  Fiscal Resources and Potential Impact 

There is no impact to the institution’s resources.  The facility and total cost of 
instruction including the faculty compensation for teaching the digital electronics 
courses are all borne by IRC as part of the contractual agreement to offer the 
program. 
 
Analysis of budget, enrollment, and resources needed for change 

 

Course Units        Cost 
ELE-11, DC (Direct Current) Electronics 108 hours 4 $19,722   
ELE-13, AC (Alternating Current) Electronics 108 hours 4 $19,722 
ELE-25, Digital Techniques 108 hours 4 $19,722 
ELE-26, Microprocessors and Microcontrollers 108 hours 4 $19,722 
ELE-27, Technical Communications 54  hours 3 $13,972 
ELE-64, Programmable Logic Controllers 90 hours 3 $18,372 
ELE-23, Electronics Devices and Circuits 108 hours 4 $19,722 
ELE-28, Multisim CAD (Computer Aided Design) and PBC 
Design/Fab 90 hours 

3 $18,372 

Totals 29 $ 149,326 
 

Course Units Number 
of 
Students 

Total Hours Avg.  
Salary and 
Benefits 

Cost of Ins. Travel Exp. 

ELE-11 4 24 108 $75.00 /hr $8,100.00 $3,376.00 
ELE-13 4 24 108 P/T 

instruction 
$8,100.00 $3,376.00 

ELE-25 4 24 108  $8,100.00 $3,376.00 
ELE-26 4 24 108  $8,100.00 $3,376.00 
ELE-27 3 24 54  $4,050.00 $1,688.00 
ELE-64 3 24 90  $6,750.00 $3,376.00 
ELE-23 4 24 108  $8,100.00 $3,376.00 
ELE-28 3 24 90  $6,750.00 $3,376.00 
   Total hours 774  $58,050.00 $25,320.00 
 

Additional program costs:  
• Travel time and mileage for instructors – 2 hours driving@ $25.00 per hour and 

100 miles @ .555 per mile. 
• 10% indirect, RCCD, Norco College admin expenses (matriculation services and 

supplies and materials) = $65,956.00 
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Typical revenue for 24 students taking this 29 unit electronics program. 

• 18,576 SCH’s (student contact hours) = 35.38 FTE approx. = $162,761.00 
apportionment plus $32,016.00 enrollment fees = $194,777.00* 
* No student/enrollment fees collected. 
 

D. Assessment and Monitoring of Outcomes and Intended Achievement 
 
As an ongoing part of program review, disciplines are required to review courses and/or 
programs every four years in the comprehensive program review process to ensure currency 
and relevance of course content and to meet accreditation standards and Title 5 regulations. 
The digital electronics curriculum was created in 2011 and 2012 as a new academic program 
and annually reviewed during the program review process.  All CTE programs, such as the 
electronics program, have defined program learning outcomes (PLOs). CTE program-level 
assessment is a particular focus of the College’s assessment effort since 2010. All CTE 
programs, including Digital Electronics, have completed a process of mapping and aligning 
course SLOs to PLOs. This mapping ensures that students have a clear path to achieving the 
required PLOs as they complete their program-related coursework.  
 
CTE faculty are also engaged in assessing outcomes at the course and program-levels. 
Associate faculty in electronics assess one course every semester (e.g. ELE-23 was assessed 
in fall 2012, ELE-10 was assessed in spring 2013).   The results each term are analyzed, in 
accordance with a rubric, and submitted to the Norco College Assessment Committee 
(Exhibit 9). As members of Norco College’s Assessment Committee, career and technical 
education faculty collaborate on the development of assessment instruments and the 
committee co-chairs provide individual technical assistance in developing and executing both 
indirect and direct assessment of course SLOs and program PLOs.   
 
To assure adherence to the course outline of record, which includes course student learning 
outcomes, the scope of the faculty evaluation process includes adherence to the course 
outline of record.  In accordance with the RCCD-CTA Faculty Association Contract, the 
College follows the prescribed routine cycles of evaluation for both full-time and part-time 
instructors. Peer, administrative, and student evaluation of instruction is part of this 
Improvement of Instruction process. Additionally, the Professional Development Committee 
designs activities to support faculty with developing skills to improve student learning and 
success.  
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E. Evidence of Maintenance of Eligibility Requirements  
 

1. Authority 

The institution is authorized or licensed to operate as an educational institution 
and to award degrees by an appropriate governmental organization or agency as 
required by each of the jurisdictions or regions in which it operates.  
 
Norco College is accredited by the Accrediting Commission for Community and 
Junior Colleges Western Association of Schools and Colleges.  Founded as a campus 
of the Riverside Community College system in 1991, it received initial accreditation 
as a separate college in 2010.  It is authorized to operate as an educational institution 
and award degrees under regulations of the California State Department of Education 
and the California Community Colleges Chancellor’s Office. 

 
2. Mission 

The institution’s educational mission is clearly defined, adopted, and published 
by its governing board consistent with its legal authorization, and is appropriate 
to a degree granting institution of higher education and the constituency it seeks 
to serve.  The mission statement defines the institutional commitment to 
achieving student learning. 

 
The original mission statement for Norco campus was approved in 2006, revised in 
2008, and revised a second time after the College was granted initial accreditation. It 
was approved by the Board of Trustees on August 21, 2012. The mission statement 
defines the College’s commitment to achieving student learning, noting that it 
“encourage[s] an inclusive, innovative approach to learning” and “provide[s] 
foundational skills and pathways” to transfer, certificates, and degrees.  The mission 
statement appears on the college website and in its catalog. 

 
3. Governing Board 

The institution has a functioning governing board responsible for the quality, 
integrity, and financial stability of the institution and for ensuring that the 
institution’s mission is being carried out.  This board is ultimately responsible 
for ensuring that the financial resources of the institution are used to provide a 
sound educational program.  Its membership is sufficient in size and 
composition to fulfill all board responsibilities. 
 
The governing board is an independent policy-making body capable of reflecting 
constituent and public interest in board activities and decisions.  A majority of the 
board members have no employment, family, ownership, or other personal financial 
interest in the institution.  The board adheres to a conflict of interest policy that 
assures that those interests are disclosed and that they do not interfere with the 
impartiality of governing body members or outweigh the greater duty to secure and 
ensure the academic and fiscal integrity of the institution. 
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Norco College, one of three accredited colleges in the Riverside Community College 
District, has a publicly elected five-member Board of Trustees, joined by a non-
voting student trustee, who governs all three colleges. Members are elected to four-
year terms, which are staggered to ensure continuity. The board holds monthly 
meetings open to the public, with notices and agendas widely posted in advance. 
Board members have no employment or personal financial interests in the College 
and hold monthly public meetings with notices and agendas that conform to the 
Brown Act. The board has policies pertaining to ethics and conflict of interest; all are 
available online. The board members approve the institution’s budget and receive 
monthly financial reports as well as other formal financial and audit reports to ensure 
the fiscal integrity of the College.  The board also approves all curricula before the 
College offers any new courses, programs, or degree patterns. At its March 20, 2012 
meeting, the board moved from an at-large representation to an area representation 
model but continued with the five-member size. 

 
4. Chief Executive Officer 

The institution has a chief executive officer appointed by the governing board, 
whose full-time responsibility is to the institution, and who possesses the 
requisite authority to administer board policies.  Neither the district/system chief 
executive office nor the institutional chief executive officer may serve as the 
chair of the governing board.  The institution informs the Commission 
immediately when there is a change in the institutional chief executive officer. 
 
The Norco College president is recommended for appointment by the District 
chancellor and approved by the Board of Trustees. The president reports directly to 
the chancellor, who is appointed by and reports to the Board of Trustees. The 
governing board has adopted Board Policy 2430, Delegation of Authority to 
Chancellor and College Presidents, to define and delineate the authority of the 
chancellor and the college presidents. Neither the chancellor nor the president serves 
as chair of the governing board.  The College informs the Commission promptly 
when there is a change in executive leadership. 

 
5. Administrative Capacity 

The institution has sufficient staff, with appropriate preparation and experience 
to provide the administrative services necessary to support its mission and 
purpose. 
 
Norco College has sufficient staff (24 management, 94 classified), all with the 
necessary experience and qualifications, to provide appropriate administrative 
oversight necessary to support its mission and purpose. In addition to the president, 
the College has three vice presidents, eight deans, one associate dean, and one 
assistant dean who have authority over specific units within the College.  The 
organizational structure demonstrates the specific areas of responsibility for each of 
the administrative staff as of the writing of this proposal. Administrative staff are 
hired after a rigorous selection process and evaluated on a regular basis. 
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6. Operational Status 

The institution is operational, with students actively pursuing its degree 
programs.  
 
Norco College has operated continuously since 1991, with 9,819 students as of fall 
2013 actively pursuing certificates and degrees as well as preparation for transfer to 
four-year institutions. In spring 2013, the College awarded 712 degrees in 34 majors. 

 
7. Degrees 

A substantial portion of the institution’s educational offerings are programs that 
lead to degrees, and a significant proportion of its students are enrolled in them.  
 
To meet its stated mission, Norco College offers Associate of Arts and Associate of 
Science degrees and a variety of certificates. The 2013-2014 Norco College catalog 
offers a detailed list of associate of arts areas of emphasis (AOE), Associate Degree 
for Transfer areas, and associate of science areas of emphasis, CTE programs and 
certificates.  Most students graduate with degrees in one of seven AOEs or with 
certificates in one of 42 CTE programs, but the total number of degree patterns 
available and listed in the fall 2013-2014 catalog exceeds 75.  

 
8. Educational Programs 

The institution’s principal degree programs are congruent with its mission, are 
based on recognized higher education field(s) of study, are of sufficient content 
and length, are conducted at levels of quality and rigor appropriate to the 
degrees offered, and culminate in identified student outcomes.  At least one 
degree program must be of two academic years in length. 
 
Norco College’s principal degree programs are congruent with its mission, based on 
recognized higher education fields of study, of sufficient content and length, 
conducted at appropriate levels of quality and rigor, and lead to identified learning 
outcomes. The degree programs meet California Code of Regulations and curriculum 
requirements and, when combined with general education, represent two years of full-
time study. Course outlines of record in both credit and non-credit classes meet 
student learning outcomes. All academic programs also have defined learning 
outcomes, and outcomes for both courses and programs are systematically assessed. 
The 2013-2014 Norco College catalog lists 42 AA/AS degrees, 28 state-approved 
career/technical certificates, and 14 locally approved certificates offered by the 
College. 

 
9. Academic Credit 

The institution awards academic credit based on generally accepted practices in 
degree-granting institutions of higher education.  Public institutions governed by 
statutory or system regulatory requirements provide appropriate information 
about the awarding of academic credit. 
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Norco College awards academic credit based on accepted practices of California 
community colleges under the California Code of Regulations, Title 5 §55002.5. 
Detailed information about academic credit is published annually in the college 
catalog. 

 
10. Student Learning and Achievement 

The institution defines and publishes for each program the program’s expected 
student learning and achievement outcomes.  Through regular and systematic 
assessment, it demonstrates that students who complete programs, no matter 
where or how they are offered, achieve these outcomes. 
 
Board-approved institutional General Education Student Learning Outcomes (SLOs) 
have been published in the college catalog since the 2007-2008 academic year. 
Program-level SLOs have been defined for all Norco College AA/AS degrees, areas 
of emphasis, certificates, transfer-model curricula, and career/technical programs. 
Course outlines of record contain appropriate course-level SLOs integrated with 
methods of instruction and evaluation; course SLOs are also linked to institutional 
General Education Student Learning Outcomes and to appropriate program-level 
outcomes through faculty-developed curriculum maps. All regularly taught courses at 
the College are assessed at least once every four years. Programs are assessed at least 
once every three years. The College has begun a program to assess one of its four 
general education outcomes every fall, making it possible to assess the complete 
program quadrennially. 

 
11. General Education 

The institution defines and incorporates into all of its degree programs a 
substantial component of general education designed to ensure breadth of 
knowledge and promote intellectual inquiry.  The general education component 
includes demonstrated competence in writing and computational skills and an 
introduction to some of the major areas of knowledge.  General education has 
comprehensive learning outcomes for the students who complete it.  Degree 
credit for general education programs must be consistent with levels of quality 
and rigor appropriate to higher education.  See the Accreditation Standards, 
II.A.3, for the areas of study for general education. 
 
All degree programs require a minimum of 23 units of general education to ensure 
breadth of knowledge and to promote intellectual inquiry. Students must demonstrate 
competency in writing, reading, and mathematical skills to receive an associate 
degree. The institution’s general education program is scrutinized for rigor and 
quality by the Academic Senate, the Matriculation Committee, the Curriculum 
Committee; and by the articulation of its courses with other institutions of higher 
education, especially the University of California and the California State University. 
The College has participated in a District wide effort to revise both the general 
education student learning outcomes and the program itself, to ensure greater 
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curriculum alignment. Assessment of general education learning outcomes is ongoing 
and systematic. 

 
12. Academic Freedom 

The institution’s faculty and students are free to examine and test all knowledge 
appropriate to their discipline or area of major study as judged by the 
academic/educational community in general.  Regardless of institutional 
affiliation or sponsorship, the institution maintains an atmosphere in which 
intellectual freedom and independence exist. 
 
Norco College supports academic freedom for both its faculty and students. Faculty 
and students are free to examine and test all knowledge appropriate to their discipline 
or area of major study as ensured by Board Policy 4030 endorsing the American 
Association of University Professors (AAUP) Statement on Academic Freedom.  The 
institution prides itself on offering an open, inquiring, yet respectful educational 
atmosphere, evidence of its commitment to intellectual freedom and independence of 
thought. The College publishes a statement on Academic Freedom in its catalog. 

 
13. Faculty 

The institution has a substantial core of qualified faculty with full-time 
responsibility to the institution.  The core is sufficient in size and experience to 
support all of the institution’s education programs.  A clear statement of faculty 
responsibilities must include development and review of curriculum as well as 
assessment of learning. 
 
In fall 2013, Norco College employed 67 full-time faculty and 183 associate faculty. 
All faculty meet the minimum requirements for their disciplines based on regulations 
for the Minimum Qualifications for California Community College Faculty 
established in Title 5 of the California Code of Regulations. Nearly half hold terminal 
degrees. Clear statements of faculty roles and responsibilities exist in the faculty 
Collective Bargaining Agreement, the Faculty Handbook, and established processes, 
including strategic planning and the improvement of instruction process. These 
responsibilities, entrusted primarily to full-time faculty, include participation in 
curriculum, in program review, in the development and assessment of student 
learning outcomes, and in the strategic planning processes. 

 
14. Student Services 

The institution provides for all of its students appropriate student services that 
support student learning and development within the context of the institutional 
mission. 
 
Norco College’s student services programs—ranging from online tutoring to support 
for Veterans and foster youth—are comprehensive and robust. They support student 
learning and development within the context of the college mission, which identifies 
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service to students as its first priority. Students can access information, forms, and 
services through links provided on the College’s home page. 

 
15. Admissions 

The institution has adopted and adheres to admission policies consistent with its 
mission that specify the qualifications of students for its programs. 
 
Norco College has adopted and adheres to admissions policies consistent with its 
mission as a public California community college and in compliance with Title 5 of 
the California Code of Regulations. Student admission policy supports the Norco 
College mission statement and helps to ensure that students are appropriately 
qualified for the program and course offerings. Information about admissions 
requirements is available in the college catalog, in the schedule of classes, and on the 
college website. Students take placement tests in reading, math, ESL, and English as 
a prerequisite for admission into the appropriate level in those disciplines. 

 
16. Information and Learning Resources 

The institution provides, through ownership or contractual agreement, specific 
long-term access to sufficient information and learning resources and services to 
support its mission and instructional programs in whatever format and 
wherever they are offered. 
 
Norco College provides access to sufficient print and electronic information and 
learning resources through its library, electronic databases, and programs to meet the 
educational needs of its students.  The library has staff to assist students in the use of 
college resources. Internet access and online computer search capabilities are 
available without charge to students in the library, student support programs, and in 
computer labs. The College also makes free wireless connectivity available 
throughout the campus. The institution is committed to enhancing its learning 
resources, regardless of location or delivery method. 

 
17. Financial Resources 

The institution documents a funding base, financial resources, and plans for 
financial development adequate to support student learning programs and 
services, to improve institutional effectiveness, and to assure financial stability. 
 
Norco College, through the Riverside Community College District, receives and 
documents the funding base from the Chancellor’s Office for California Community 
Colleges. The Riverside Community College District allocates funding, using the 
process outlined in the District’s budget allocation model, to the three colleges in the 
district and to the district administrative offices. The District’s and the College’s 
mission statements, program review processes, and strategic planning processes serve 
as the basis for allocating the district’s and the College’s resources. The budget and 
planning processes support a comprehensive set of learning programs and services, all 
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aimed to improve institutional effectiveness. The District’s annual budget is publicly 
adopted by the Board of Trustees and funds the College’s student learning programs 
and services. Under the direction of the president, the vice president for Business 
Services oversees appropriate and effective utilization of the College’s annual budget. 
The planning process, institutional audits, various state reports, and Office of the Vice 
Chancellor of Business and Finance assure that the College remains financially stable.  

 
18. Financial Accountability 

The institution annually undergoes and makes available an external financial 
audit by a certified public accountant or an audit by an appropriate public 
agency.  The institution shall submit with its eligibility application a copy of the 
budget and institutional financial audits and management letters prepared by an 
outside certified public accountant or by an appropriate public agency, who has 
no other relationship to the institution, for its two most recent fiscal years, 
including the fiscal year ending immediately prior to the date of submission of 
the application.  The audits must be certified and any exceptions explained.  It is 
recommended that the auditor employ as a guide Audits of Colleges and 
Universities, published by the American Institute of Certified Public 
Accountants.  An applicant institution must not show an annual or cumulative 
operating deficit at any time during the eligibility application process.  
Institutions that are already Title IV eligible must demonstrate compliance with 
federal requirements. 
 
The Riverside Community College District undergoes and makes public an annual 
external audit for the district and its colleges by a contracted certified public 
accounting firm. The Board of Trustees reviews these annual audit reports regularly. 
Also, the District responds to the annual audit management letters to delineate the 
manner by which the District has addressed the auditor’s concerns or 
recommendations. In addition, the Chancellor’s Office for California Community 
Colleges monitors the District’s financial stability and compliance with state 
regulations and codes through the annual 311 Report submitted in the fall of each 
year. The Riverside Community College District has demonstrated continued 
compliance with Title IV federal requirements. Copies of the district budget and audit 
reports for the last few years are available online.   

 
19. Institutional Planning and Evaluation 

The institution systematically evaluates and makes public how well and in what 
ways it is accomplishing its purposes, including assessment of student learning 
outcomes.  The institution provides evidence of planning for improvement of 
institutional structures and processes, student achievement of educational goals, 
and student learning.  The institution assesses progress toward achieving its 
stated goals and makes decisions regarding improvement through an ongoing 
and systematic cycle of evaluation, integrated planning resource allocation, 
implementation, and re-evaluation. 
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Norco College has a comprehensive and systematic institutional planning process, 
integrated with the District Strategic Plan and the college mission statement, to 
provide planning for the development of the College. It has integrated planning for 
academic personnel, learning resources, student services, facilities, and financial 
development, as well as procedures for program review, assessment, and institutional 
improvement. Annually generated Administrative, Student Services, and Instructional 
Program Review documents (made public through links on the college webpage), 
along with Educational, Facilities, and Technology master plans, drive institutional 
planning. All of these processes are periodically reviewed and (when necessary) 
modified to ensure they have as their primary focus the support of student learning. 

 
20. Integrity in Communication with the Public 

The institution provides a print or electronic catalog for its constituencies with 
precise, accurate, and current information concerning the following (34 C.F.R § 
668.41-43; §668.71-75): 
 
General Information 

• Official Name, Address (es), Telephone Number(s), and Website Address 
of the Institution. 

• Educational Mission 
• Course, Program, and Degree Offerings 
• Academic Calendar and Program Length 
• Academic Freedom Statement 
• Available Student Financial Aid 
• Available Learning Resources 
• Names and Degrees of Administrators and Faculty 
• Names of Governing Board Members  

 
Requirements 

• Admissions 
• Student Fees and Other Financial Obligations 
• Degree, Certificates, Graduation and Transfer 

 
Major Policies Affecting Students 

• Academic Regulations, including Academic Honesty 
• Nondiscrimination 
• Acceptance of Transfer Credits 
• Grievance and Complaint Procedures 
• Sexual Harassment 
• Refund of Fees 

 
Locations or Publications Where Other Policies may be Found. 
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Norco College publishes a catalog and addendum annually and a schedule of classes 
four times a year (one for each academic term) that contain separate listings of classes 
offered on each college and off-campus centers. The schedule of classes is available 
electronically, and limited copies of the catalog are available in hard copy. These 
documents, along with multiple district and college websites and other appropriate 
publications, provide accurate and current information about the institution that 
announces its mission and goals, its admission requirements and procedures, its 
academic calendar and program length, its rules and regulations, its cost and refund 
policies, its learning resources, its financial aid centers, its grievance procedures and 
other policies affecting students, the names and academic credentials of its faculty 
and administrators, the names of the Board of Trustee members, and all other items 
related to attending or withdrawing from the institution. 

 
21. Relations with the Accrediting Commission 

The institution provides assurance that it adheres to the Eligibility 
Requirements and Accreditation Standards and policies of the Commission, 
describes itself in identical terms to all its accrediting agencies, communicates 
any changes in its accredited status, and agrees to disclose information required 
by the Commission to carry out its accrediting responsibilities.  The institution 
will comply with Commission requests, directives, decisions and policies, and 
will make complete, accurate, and honest disclosure.  Failure to do so sufficient 
reason, in and of itself, for the Commission to impose a sanction, or to deny or 
revoke candidacy or accreditation (34 C.F.R §668 - misrepresentation). 
 
Norco College has demonstrated its commitment to the eligibility requirements, 
accreditation standards, and policies of the Commission.  Since the last Self 
Evaluation Report in 2009, the College has had an ongoing dialogue with the 
Commission and has complied with all Commission requests, directives, and 
decisions. The Riverside Community College District Board of Trustees provides 
assurance that Norco College adheres to Commission requirements, standards, and 
policies, describes the College in identical terms to all its accreditation agencies, 
communicates any changes in its accredited status, and discloses information required 
by the Commission to carry out its accrediting responsibilities.  All disclosures by the 
College have been, and will continue to be, complete, accurate, and honest. 
 

F. CERTIFICATION OF CONTINUED COMPLIANCE WITH THE 
STANDARDS FOR ACCREDITATION 

 
Norco College meets or exceeds all of the standards of accreditation.  The College’s last 
comprehensive evaluation and visit was in October, 2009.  In January 2010, the Accrediting 
Commission of Colleges and Junior Colleges (ACCJC) took action to accept Norco College’s 
Self-Study and granted initial accreditation.  Since that time, the College has completed a 
Follow-Up Report with a visit in November 2010 and completed its Mid-Term Report in 
March 2012.  In accepting the College’s Follow-Up Report, the Commission noted the 
College’s “robust efforts beyond the current stage in the work of the three planning councils, 
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vigorous evaluation of student support services in all courses, and continued monitoring of 
the College’s responses to Accreditation Standards and Commission policies.  Regarding the 
Mid-Term Report, the Commission noted “the College had fully resolved the three 
recommendations from the 2010 Comprehensive Evaluation.”  Presently, the College is 
completing its Self-Evaluation in preparation for its March 3-6, 2014 visit from Commission 
representatives.  Accreditation standards will not be impacted by the proposed change. 
 

Standard I:  Institutional Mission and Effectiveness 

The institution demonstrates strong commitment to a mission that emphasizes 
achievement of student learning and to communicating the mission internally and 
externally.  The institution uses analyses of quantitative and qualitative data and 
analysis in an ongoing and systematic cycle of evaluation, integrated planning, 
implementation, and re-evaluation to verify and improve the effectiveness by which 
the mission is accomplished. 

 
The proposed substantive change underscores the College’s commitment to serve its 
community, to develop workforce expertise through the development and enhancement 
of skills, and to collaborate with educational institutions and to establish industry 
partnerships. The collaboration with MSJC and the partnership with IRC established in 
this initiative is in direct alignment with the College’s mission to serve students, the 
community, and the workforce by providing educational opportunities. Offering a 
pathway for students to complete the Digital Electronics certificate and degree at an off-
campus site strongly supports the College’s mission.  
 
The proposed substantive change enhances the College’s ability to address its mission of 
providing educational opportunities and developing the community’s workforce. 

 
Standard II:  Student Learning Programs and Services  

The institution offers high-quality instructional programs, student support services, 
and library and learning support services that facilitate and demonstrate the 
achievement of stated student learning outcomes.  The institution provides an 
environment that supports learning, enhances student understanding and 
appreciation of diversity, and encourages personal and civic responsibility as well as 
intellectual, aesthetic, and personal development for all of its students. 
 
A. Instructional Programs  

The College assures the quality of the courses to be offered at the IRC site to have the 
same rigor, content, and quality as the courses it offers at the college.  Regardless of 
location, the courses and programs of study are approved by the College’s 
Curriculum Committee and are taught with adherence to the established and approved 
course outlines of record.  All courses are taught with the most appropriate pedagogy 
and methodology with respect to the course outline of record and the use of state-of-
the art instructional and discipline/course-specific technology.  More specific details 
have already been included in the equipment and facilities sections of this Substantive 
Change Proposal. 
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The proposed substantive change represents the College’s intent to address the needs 
of community college students.  Offering the courses at the students’ worksite is a 
way of increasing access and extending educational opportunities to students who 
might not otherwise be able to participate in the Digital Electronics certificate/degree 
program offered at the College.  Completing the program at their worksite, allows 
these students to complete an educational goal while enhancing their workplace skills. 
 
The Digital Electronics courses and certificate/degree program have established 
student and program learning outcomes.  As noted earlier in this document, the 
faculty member who will be delivering the course/program instruction at the IRC site 
has participated in an orientation that included information on outcomes assessment 
and the use of data for improved learning outcomes.  The College has established a 
culture of assessment and the assessment of program level outcomes for career and 
technical programs has been an emphasis of the College’s assessment efforts since 
2010.  The digital electronics faculty completed a process of mapping and aligning 
course SLOs to PLOs.  One course in the program is assessed every semester.  Most 
recently, ELE 10 was assessed in spring 2013. 

 
Additionally, as a newly-hired faculty member, the associate faculty member teaching 
at the IRC site was evaluated in accordance with the RCCD-CTA Faculty Association 
Contract.  His teaching was determined to be in accord with the course outline of 
record which includes adherence to the stated student learning outcomes.  As part of 
the on-going assessment effort, student progress, course completion, success, and 
retention in the program will be monitored.  Data will be collected and analyzed and 
used to inform the future effectiveness of the course delivery, instruction, and 
program relevance. 
 

B. Student Support Services  
Student support services at Norco College are being increasingly made available in a 
variety of formats which include face-to-face and online. The registration process is 
now exclusively conducted through a web-process, Web Advisor.  Student 
advisement, book sales, and tutorial support are all available on campus as well as 
online.  Counselors have also begun to meet with students one-on-one to complete 
educational plans starting in December 2013.  The availability of online student 
support services complements and enhances the offering of the Digital Electronics 
program to students who will be enrolled at the IRC site.  While financial aid 
workshops are held on an ongoing basis, students in the Digital Electronics program 
at IRC will not be responsible for fees as this program is being offered through 
contract education with the employer paying for the total cost of instruction.  As 
noted in this document’s narrative, information on available student support services 
has been provided to students, for example, Net Tutor.  Additional resources and links 
to support are available on the College’s website. 
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C. Library and Learning Support Services  
More than a dozen online databases are available for the use of Norco College 
students who, like most contemporary community college students, conduct the 
majority of their course-related research online and appreciate the flexibility of on-
demand access to library and learning resources. Additionally, ebooks, multimedia, 
and streaming video are accessible through the virtual library catalog.  The 
availability of online library resources as well as counseling and tutorial services 
enables the students in this program to access services on an as-needed basis. There 
is, therefore, a strong congruence between the substantive change proposed for 
delivery of the Digital Electronics certificate/degree program at the IRC worksite and 
the manner in which library and learning support services are provided by Norco 
College. 

 
Standard III:  Resources   

The institution effectively uses its human, physical, technology, and financial 
resources to achieve its broad educational purposes, including stated student 
learning outcomes, and to improve institutional effectiveness. 

 
A. Human Resources  

Norco College has sufficient human resources to support the proposed substantive 
change.  The District’s Office of Diversity and Human Resources facilitated the hire 
of the new associate faculty member in electronics.  The sequence of courses and 
scheduling of classes for the Digital Electronics program will be delivered totally by 
the new associate faculty member which eliminates any human resources impact to 
the College.  The College’s administration, specifically the Vice President of 
Academic Affairs and Dean of Instruction, Career and Technical Education and the 
program’s department chair and electronics faculty have provided leadership in 
establishing and implementing the program.  An orientation has already been 
provided for the digital electronics associate faculty member by the faculty 
department chair including assessment efforts and a review of the official course 
outline of record.  Every detail has been planned to ensure that the instruction being 
delivered at the IRC worksite will be equal to that offered at the College.  An 
organization structure for the program is provided in the Appendix. 

 
B. Physical Resources  

The IRC worksite and designated instructional space was visited by college 
administration, faculty and staff to ensure that it meets college standards for course 
delivery.  The safety of students is provided by the presence of a security guard who 
is on duty twenty-four hours a day, seven days a week.  Proper identification is 
required to access the facility.  The classroom, located in Training Center 1 (TC1) is 
ADA compliant, seats thirty students, and is equipped with the required instructional 
technology.  Other instructional equipment items, such as laptops, multimeters, and 
oscilloscopes are all being supplied by IRC to support the instructional program at no 
cost to Norco College. 
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C. Technology Resources  
The instructional technology required to implement the proposed substantive change 
is available and in place.  The College has a site license for the required electronics 
software and as previously mentioned, laptops and other technical equipment are 
maintained in a locked cabinet inside the classroom.  

 
D. Financial Resources  

The proposed substantive change request does not require any college resources.  The 
entire cost of instruction including the faculty member’s compensation, instructional 
space, and student fees are all being paid by IRC as part of the contractual agreement 
between the College, RCCD, and IRC.  The budget analysis for the delivery of the 
courses is noted elsewhere herein. 
 

Standard IV:  Leadership and Governance 

The institution recognizes and utilizes the contributions of leadership throughout 
the organization for continuous improvement of the institution.  Governance roles 
are designed to facilitate decisions that support student learning programs and 
services and improve institutional effectiveness, while acknowledging the designated 
responsibilities of the governing board and the chief administrator. 

 
The establishment of this collaboration with MSJC and partnership with IRC has been 
planned with the full concurrence and knowledge of the College’s shared governance and 
planning groups.  Multiple planning meets were held prior to entering into the agreement 
to offer the Digital Electronics certificate/degree at the IRC worksite.  Consideration was 
given to the best interests of the targeted student population as well as the potential 
impact to the College. Only after it was clearly established that the proposed offering of 
the certificate at the off-campus site was determined to be in direct alignment with the 
College’s mission did the planning for implementation begin in earnest.  A thorough 
assessment of needs and resources was conducted.  The partnership has been fully vetted 
through the College’s strategic planning process and has been enthusiastically received 
by the college community.  The proposal has received all of the necessary internal and 
external approvals including the approval of the College’s Academic Senate and 
Institutional Strategic Planning Committee (ISPC), the District’s Board of Trustees, 
MSJC’s approval allowing Norco College to offer the program in its service area, and the 
contractual agreement with IRC.  The proposed change aligns with the College’s mission 
to raise the skill level and expertise of the community’s workforce and provides increased 
access and opportunities for students to complete their educational goals. 
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H. Certification of Continued Institutional Compliance with Commission 
Policies 

 
Policy on Distance Education and on Correspondence Education 

Commission policy specifies that all learning opportunities provided by accredited 
institutions must have equivalent quality, accountability, and focus on student 
outcomes, regardless of mode of delivery.  This policy provides a framework that 
allows institutions the flexibility to adapt their delivery modes to the emerging needs 
of students and society while maintaining quality.  Any institution offering courses 
and programs through distance education or correspondence education is expected 
to meet the requirements of accreditation in each of its courses and programs and at 
each of its sites. 

At Norco College all courses offered in the online or in the hybrid format presently exist 
as traditional face-to-face having the same student learning outcomes as the face-to-face 
offerings. Assessment of student learning outcomes in distance education courses occurs 
according to the rotation for course assessment developed by the College’s Office of 
Institutional Effectiveness. Faculty teaching distance education courses are evaluated 
regularly via the Improvement of Instruction process outlined in the bargaining 
agreement between the Faculty Association and the Riverside Community College 
District.   

Before a course is offered in distance education format, the course must undergo an 
additional curriculum approval process.  The details of this process, outlined in the 
College’s CurricUNET website in the section “How to Build a DE Course Proposal,” 
includes approval by the discipline faculty and by other college departments, including 
the library, and Disabled Student Resources. The faculty proposing the course must 
explain the details of the course management, including how the course supports regular 
and substantive interaction between faculty and students and offer a rationale for teaching 
the course in the distance education format. 
 
As is the case with all other curriculum, distance education course development falls 
under the purview of the Curriculum Committee at both the local and district levels. 
Faculty who teach in an online-based course must complete the Online Blackboard 
Academy, which consists of six online modules that must be completed within a month. 
The Open Campus Office has also created over 100 online tutorials for faculty and has 
implemented a faculty peer mentoring program in which two to three faculty at each 
college serve as mentors to support distance education faculty.  The College also uses a 
secure log-in and password procedure to verify each student’s identification.  
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The Distance Education Committee (DEC), a standing committee of the Academic 
Senate, further supports excellence in teaching and learning in the online environment. 
The DEC works collaboratively with both the Professional Development Committee and 
the Technology Committee to ensure that distance education faculty have the necessary 
training and technology support for their courses. 

 
Policy on Institutional Compliance with Title IV 

The institution has policies and procedures to ensure sound financial practices and 
financial stability. The District and College continually assess the availability of 
resources for the repayment of debt to ensure the fiscal stability of the institution.  
 
Norco College monitors and manages student loan default rates to ensure compliance 
with federal requirements. The College’s financial aid office reviews receipt, 
disbursement, and loan default rate to ensure compliance with federal regulations. Norco 
College’s student loan default rate for the past two years was: 
 
• 2010 10.9%  (2 year official) 
• 2011 10.0% (2 year draft) 
 
In the future, the College will be assigned three year rates. The College has contracted 
with a vendor to assist in managing its default rate. It is providing outreach to students in 
the form of information on repayment options. In addition, financial aid staff are 
monitoring periodic information for students who are in the repayment process and who  
may be in danger of default. 
 

Policy on Institutional Advertising, Student Recruitment, and Representation of 
Accredited Status 

All accredited institutions, or individuals acting on their behalf, must exhibit 
integrity and responsibility in advertising, student recruitment, and representation 
of accredited status.  Responsible self-regulation requires rigorous attention to 
principle of good practice. 
 
Because Norco College is an open enrollment institution, it does not actively recruit 
students, although it has outreach efforts that include visits to local high schools and 
assisting students in navigating the process of enrollment and matriculation. The college 
catalog, various web pages, and the schedule of classes accurately and clearly identify all 
conditions for transfer of course credits, conditions for acceptance of course credits, 
requirements for course completion and licensure examinations, degree and certificate 
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completion requirements, a list of full-time faculty members and their degrees, and all 
entrance requirements in addition to all other items listed in the Commission Policy. 
Also, it accurately represents its accredited status in the college catalog and on the 
college website. 
 

Policy of Institutional Degrees and Credits 

An accredited institution conforms to a commonly accepted minimum program 
length of 60 semester credit hours or 90 quarter credit hours awarded for 
achievement of student learning for an associate degree.  Any exception to this 
minimum must be explained and justified. 
 
An accredited institution must have in place written policies and procedures for 
determining a credit hour that generally meet commonly accepted academic 
expectation and it must apply the policies and procedures consistently to its courses 
and programs. 
 
At the time of an educational quality and institutional effectiveness review (formerly 
comprehensive review), the Commission will review the institution’s policies and 
procedures for determining credit hours for its courses and programs and how these 
policies and procedures are applied.  The Commission will as part of this review 
assess whether the institution implements the clock-to-credit hour conversion 
formula.  The Commission will make a reasonable determination of whether the 
institution’s assignment of credit hour conforms to commonly accepted practice in 
higher education using sampling and other methods.  If, following the review, the 
Commission finds systematic non-compliance with this policy or significant non-
compliance regarding one or more programs at the institution it must take 
appropriate action and promptly notify the U.S. Department of Education (34 
C.F.R. § 602.24 (f) (1), (2); §668.8 (l) (1).) 
 
All degrees and credits awarded at Norco College conform to commonly accepted 
practices in higher education and fulfill all Title 5, California Education Code, and the 
California Community College Accounting Manual requirement regarding credit hour 
and clock hours and certificate and associate degree requirements.  The academic courses 
of study in the various degree and certificate programs have sufficient length, breadth, 
and content; the courses of study have appropriate levels of rigor and clear statements of 
student learning outcomes and undergo periodic assessment to ensure that students are 
achieving those outcomes.  The College has articulation agreements with the California 
State University system and the University of California to ensure that the courses meet 
the commonly accepted standards for transfer.  Also, degrees and certificates that exceed 
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18 units have been reviewed and approved by the Chancellor’s Office for California 
Community Colleges. 
 

Policy on Institutional Integrity and Ethics 

Accredited institutions, or individuals acting on their behalf, must exhibit integrity 
and subscribe to and advocate high ethical standards in the management of its 
affairs and all of its activities dealing with students, faculty, and staff, its governing 
board, external agencies and organizations, including the Commission, and the 
general public. 
 
Norco College and the Riverside Community College District make an effort to provide 
clear and accurate information to the public and all constituencies.  The institution, both 
the college and the district, complete all annual reports to the Commission, to the 
Chancellor’s Office for California Community College, to the state and federal 
governments, and to any other body needing information about the College.  These 
reports are available to the public, many of which are available on the various websites.  
The college catalog, the schedule of classes, and various college and district websites 
provide information about the mission, the programs, admission requirements, available 
student services, fees and costs, financial aid programs, transcripts, transfer of credit, and 
refunds as well as its accredited status.  Board policies exist to assure integrity with 
academic honesty, hiring, conflict of interest, and due process protections and are 
regularly reviewed and available on the district websites.  The Board of Trustees Policy 
Manual includes policies for each of the areas identified in this Commission Policy on 
Integrity and Ethics, including the code of ethics for the Board of Trustees, 
administration, faculty, and students.  It includes grievance and complaint procedures for 
all constituencies of the college, including procedures for confidential and anonymous 
submission of complaints. 
 

Policy on Contractual Relationships with Non-Regionally Accredited Organizations 

When an institution contracts certain functions to a related entity, the institution is 
responsible to the Commission for presenting, explaining, and evaluating all 
significant matters and relationships involving related entities that may affect 
accreditation requirements and decisions at the time of eligibility review, candidacy 
review, initial accreditation, educational quality and institutional effectiveness 
review, follow-up and special reports, all other times deemed relevant by the 
Commission.  Although a related entity may affect an institution’s ongoing 
compliance with the Accreditation Standards, the Commission will review and hold 
responsible the applicant, candidate, or accredited institution for compliance with 
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Accreditation Standards.  The Commission will protect the confidential nature of all 
information submitted by the institutions or by related entities except as otherwise 
required by law or other Commission policies. 
If an institution is part of a district/system with shared facilities or processes (e.g., 
library) or centralized information (e.g., strategic plan), the institution may use 
documents prepared by the district/system in its report to the Commission. The 
accredited institution’s obligation to report any changes in control, legal status or 
ownership through its substantive change process also applies to related entities. 
 
Contractual agreements at Norco College consist of grants and awards, outside agency 
contracts for personal and professional services, construction contracts, consultant 
agreements, instructional service agreements, and contracts for information technology. 
All contracts are submitted to College Business Services by the contracting division or 
department via a Contract Transmittal Form (CTF). The Vice President of Business 
Services reviews each contract to ensure that it is consistent with the College’s mission 
and goals, as well as for fiscal impact, risk component, termination clauses, standards of 
conduct, and any language that may have potential exposure for the District. The 
District’s in-house legal counsel reviews each contract to insure proper legal terms. Once 
that review is complete, the contract is sent to the college president for review and 
signature. Contracts that have a fiscal impact between fiscal years are input into the 
financial accounting system in the appropriate fiscal year so that an automatic 
encumbrance of financial resources takes place. 
 
The president is delegated the authority to sign a contract as an enforceable obligation on 
behalf of the college. For services of $83,400 or more, Board of Trustees approval must 
be obtained prior to implementation of contracted services. The services of independent 
contractors are considered temporary in nature and individual contractors must meet 
specific criteria.  
 
Requests for instructional service agreements follow a contract process that must be 
approved by Teaching and Learning Committee of the Board of Trustees. Contracts 
include terms of instruction as well as terms and conditions for cancellation and 
termination of the arrangement. Instructors must meet existing college hiring standards 
and must be approved by the Board of Trustees as well. Academic Affairs performs 
research to ensure that all programs meet the needs of state regulations for licensing. In 
the absence of state regulations, industry association standards are utilized. All contracts 
with outside entities go through a rigorous review and approval process (Board Policy 
6340, 6345) 
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Exhibit 1:  International Rectifier Corporation Agreement 
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Exhibit 2:  RCCD Board of Trustees Agenda Item VIII-B-1  

Page 1 of 1 
 
 
 
 

Agenda Item 
 
 
 
Agenda Item (VIII-B-1) 

 
Meeting  8/20/2013 - Regular 

 
Agenda Item  Committee - Teaching and Learning (VIII-B-1) 

 
Subject  Agreement for Contract Education with International Rectifier Corporation 

 
College/District  District 

 
Funding  N/A 

 
Recommended 
Action 

It is recommended that the Board o f  Trustees approve agreement for contract education with International Rectifier 
Corporation for the amount of $298,652. 

 
Background Narrative: 

 
 

This agreement is part of a joint project with RCCD, Norco Col lege and Mt San Jacinto Community College t o  provide International 
Rectifier Corporation with educational programs awarding academic credit based on a contractual agreement. This project was 
initiated at the request of International Rectifier Corporation to provide a fully accredited, Associate of Science deg ree with an 
Electronics concentration for its employees. 

 
Because In te rna t i ona l  Rectifier is located in the Mt San Jacinto College District’s service area, Mt San Jacinto College will provide the 
courses leading to units of credit for General Education requirements and Norco Col lege will provide the courses for the Electronics 
requirements. Mt San Jacinto will make a separate agreement with International Rectifier for General Education courses that are directly 
transferrable to Norco College. When the general education courses are completed with a passing grade by the IR employees, they will 
transfer these units to Norco Col lege. Once the general education and electronics requirements are completed, the students will petition to 
graduate with an AS degree in electronics from Norco College. The program will not receive apportionment and no FTEs will be added t o  
the Norco College load. The contractual fees will cover the direct costs of instruction and administration. Attached also is a set of guidelines 
for contract education in this matter of for-credit, contract classes with the appropriate Education Code citations. 

 

 
 
 

Prepared By: Ray Maghroori, Provost/Vice Chancellor, Educational 
Services John Tillquist, Associate Vice Chancellor, 
Economic Development Paul Parnell, President, Norco 
Col lege 

 
Attachments: 

 
 

Guidelines for Contract Education 8 8 2013 
International Rectifier Agreement 8 8 2013 
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Exhibit 3:  MSJC Collaboration Agreement 
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Exhibit 4:  Organizational Chart for the Program 
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Exhibit 5:  Digital Electronics Courses, Certificate, Degree Description 

DIGITAL ELECTRONICS 
Required Courses (29 units) Units 
ELE‐11  DC (Direct Current) Electronics 4 
ELE‐13 AC (Alternating Current) Electronics 4 
ELE‐25 Digital Techniques 4 
ELE‐26 Microprocessors and Microcontrollers 4 
ENE/ELE‐27 Technical Communications 3 
ELE‐28 MultiSim CAD & PCB Design/Fab 3 
Electives Choose from the list below 7 
 
Electives (7 units)   
ELE‐10 Survey of Electronics 4 
ELE‐23 Electronic Devices and Circuits 4 
ELE/MAN‐61 Introduction to Robotics 3 
ELE/MAN-63 LabView Visual Programming for Automated Systems 3 
ELE/MAN‐64 Programmable Logic Controllers 3 
ELE‐91 Fundamentals of Solar Energy 3 
ELE‐200 Electronics, Work-Experience 1‐4 
MAN-55 Occupational Safety and Health Administration (OSHA) for General Industry 2 
 
Course Descriptions 
ELE-10 - Survey of Electronics  4 units 
CSU 
Prerequisite: None. 
Basic electronic theory including electron theory, Ohm’s Law, DC, AC, vacuum tube and solid state devices, antenna principles, 
power supplies, amplifiers, RE oscillators, amplitude and frequency modulation, diode detection and superheterodyne 
receivers, and test equipment operation (emphasis on voltmeter and oscilloscope operation). 54 hours lecture and 54 hours 
laboratory. 
 
ELE-11 – DC Electronics 4 units 
CSU 
Prerequisite: None. 
Basic electrical theory including Ohm’s Law, the Power Law, the Current and Voltage Laws of Kirchhoff, Direct Current (DC) 
theory, time constants, multimeter measurements, magnetism, electromagnetism, resistors, capacitors, coils, transient 
analysis and DC Motors, voltage, current, resistance, power, series, parallel and complex series/parallel circuits. 54 hours 
lecture and 54 hours laboratory. 
 
ELE-13 – AC Electronics 4 units 
CSU 
Prerequisite: ELE-10, 11, 21 or 23. 
Alternating Current (AC) theory, devices, circuits and applications--will include: resistance, reactance, impedance, capacitance, 
inductance, Ohm's Law, Power Law, sinusoidal waveforms, Peak, Peak-to-Peak and Root-Mean-Square (RMS) measurements, 
using an oscilloscope, signal generator and meter; applications of series and parallel networks of resistors, capacitors, 
inductors, transformers and other AC components; J-Factors and phasor-vector solutions to both simple and complex AC 
circuits; transient reactor analysis; phase-shift, phase-angle, and power-factor calculations and measurements. 54 hours 
lecture and 54 hours laboratory. 
 
  



Norco College:  Substantive Change Proposal 

 

47 
 

ELE-23 - Electronics Devices and Circuits 4 units 
CSU 
Prerequisite: None. 
Advisory: ELE-21. 
Characteristics, construction, and circuit applications of electronic devices including diodes, bipolar transistors, thyristors, 
integrated circuits, and optoelectronic devices. 54 hours lecture and 54 hours laboratory. 
 
ELE-25 - Digital Techniques 4 units 
CSU 
Prerequisite: None. 
Advisory: Completion of or concurrent enrollment in ELE-10 or 23. Mathematics, number systems and logic circuits as they 
relate to modern electronic computers and digital systems. Boolean algebra, circuit simplifications and mapping are included. 
Basic gate and digital circuits (MSI-LSI) will be analyzed and integrated into complete systems. Digital counters, registers, 
encoders/ decoders, converters and timing. 54 hours lecture and 54 hours laboratory. 
 
ELE-26 - Microprocessors and Microcontrollers 4 units 
CSU 
Prerequisite: None. 
Advisory: ELE-25. 
Computer number systems, codes, and arithmetic functions; microprocessor and microcontroller functions, architecture, 
instruction sets, addressing modes, internal operations, PIA interfacing, and I/O operations. Introduction to operating systems. 
54 hours lecture and 54 hours laboratory. 
 
ELE-27 - Technical Communications 3 units 
(Same as ENE-27) 
CSU 
Prerequisite: None. 
Procedures for organizing and presenting data through informal and formal documents and presentations. Includes practice in 
writing memoranda, letter reports, and informal technical reports. Also includes discussion of personal resume and 
preparation of job applications. 54 hours lecture. 
 
ENE-27 - Technical Communications  3 units 
(Same as ELE-27) 
CSU 
Prerequisite: None. 
Procedures for organizing and presenting data through informal and formal documents and presentations. Includes practice in 
writing memoranda, letter reports, and informal technical reports. Also includes discussion of personal resume and 
preparation of job applications. 54 hours lecture. 
 
ELE-28 – MultiSim CAD & PCB Design/Fab 3 units 
CSU 
Prerequisite: None. 
This course covers MultiSim schematic capture, simulation, export to UltiBoard and UltiRoute. Basic Computer-aided Design 
(CAD) drafting, block diagrams, printed circuit board design-layout. The use of Computer Aided Design tools and electronics-
library component templates will be emphasized. PCB design and fabrication with through-hole and SMT/SMD devices. 36 
hours lecture and 54 hours laboratory. 
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ELE-61 - Introduction to Robotics  3 units 
(Same as MAN-61) 
CSU 
Prerequisite: None. 
Introduces students to electronics and manufacturing technology through construction, testing, and operation of functional 
robots. Participation in this class will encourage students to investigate further the career opportunities available to them in 
modern high-tech fields. 36 hours lecture and 54 hours laboratory. 
 
MAN-61 - Introduction to Robotics  3 units 
(Same as ELE-61) 
Prerequisite: None. 
Introduces students to electronics and manufacturing technology through construction, testing, and operation of functional 
robots. Participation in this class will encourage students to investigate further the career opportunities available to them in 
modern high-tech fields. 36 hours lecture and 54 hours laboratory. 
 
ELE-63 - LabVIEW Visual Programming  3 units 
for Automated Systems  
(Same as MAN-63) 
CSU 
Prerequisite: None. 
Advisory: CIS-1A  
Prepares students to develop measurement and test systems, data acquisition, instrument control, data logging, and 
measurement analysis applications using LabVIEW. Students will create applications that acquire, process, display and store 
real world data. 36 hours lecture and 54 hours laboratory.  
 
MAN-63 - LabVIEW Visual Programming  3 units 
for Automated Systems 
(Same as ELE-63) 
CSU 
Prerequisite: None.  
Advisory: CIS 1A. 
Prepares students to develop measurement and test systems, data acquisition, instrument control, data logging, and 
measurement analysis applications using LabVIEW. Students will create applications that acquire, process, display and store 
real world data. 36 hours lecture and 54 hours laboratory. 
 
ELE-64 – Programmable Logic Controllers  3 units 
(Same as MAN-64) 
CSU 
Prerequisite: None. 
Advisory: ELE-10 or 21. 
Fundamentals of programmable logic controllers, with an emphasis on introductory programming of PLCs. Problem analysis 
with solutions that integrate programming formats, auxiliary commands and functions, common programming languages, and 
popular software programs used with PLCs. Installation, maintenance, troubleshooting and repair are inherent components. 
36 hours lecture and 54 hours laboratory. (Letter Grade, or Pass/No Pass option.) 
 
MAN-64 - Programmable Logic Controllers  3 units 
(Same as ELE-64) 
CSU 
Prerequisite: None. 
Advisory: ELE-10 or 21. 
Fundamentals of Programmable Logic Controllers (PLCs), with an emphasis on introductory programming of PLCs. Problem 
analysis with solutions that integrate programming formats, auxiliary commands and functions, common programming 
languages, and popular software programs used with PLCs. Installation, maintenance, troubleshooting and repair are inherent 
components. 36 hours and 54 hours laboratory. (Letter Grade, or Pass/No Pass option.) 
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ELE-91 – Fundamentals of Solar Energy  3 units 
CSU 
Prerequisite: None. 
This course is for students interested in a career in the solar industry. The fundamental principles and functions of 
photovoltaic industry will be introduced along with the planning, installation and maintenance of all necessary components 
for a photovoltaic system. The transmission and distribution of electric power will be reviewed and basic concepts of 
electricity, identification, functions and operations of components will be surveyed. 54 hours lecture. 
 
ELE-200 - Electronics Work Experience  1-2-3-4 units 
CSU* 
Prerequisite: None. 
Advisory: Students should have paid or voluntary employment. 
This course is designed to coordinate the student’s occupational on-the-job training with related classroom instruction. 
Students enrolled in this occupational work experience course must be employed in a field related to the work experience 
subject area. Students may earn up to four (4) units each semester for a maximum of 16 units of work experience. No more 
than 20 hours per week may be applied toward the work requirement. 18 hours lecture. Additionally, 60 hours of volunteer 
work or 75 hours of paid work is required for each unit.  
 
MAN-55 - Occupational Safety and Health  2 units 
Administration (OSHA) Standards for General Industry 
Prerequisite: None. 
This course covers OSHA policies, procedures, and standards, as well as safety for general industry and health principles. 
Topics include scope and application of the OSHA general industry standards. Special emphasis is placed on those areas that 
are the most hazardous, using OSHA standards as a guide. Upon successful completion, the student will receive either an 
OSHA 10 or 30 hour general industry or construction training completion card. 36 hours lecture. (Letter Grade, or Pass/No 
Pass option.) 
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Exhibit 6:  Projected Sequence of Courses and Schedule of Classes 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Session Length (weeks) Start-End Dates Course 

Fall 2013 16 Aug 26 –Dec 13 ELE-11, DC (Direct Current) 
Electronics 

Spring 2014 16 Feb 18 – June 12 ELE-13, AC (Alternating Current) 
Electronics 

Summer 2014 6 June- July ELE-25, Digital Techniques 

Fall 2014 16 Aug – Dec ELE-26, Microprocessors & 
Microcontrollers 

Spring 2015 16 Feb – June ELE-27, Technical Communications 

Summer 2015 6 June- July ELE-64, Programmable Logic 
Controllers 

Fall 2015 16 Aug – Dec ELE-23, Devices & Circuits 

Spring 2016 16 Feb – June ELE-28, Electronics CAD (Computer 
Aided Design)  
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Exhibit 7:  Map to off campus site (IRC) and Norco College Location 
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Exhibit 8:  Overview of International Rectifier Corporation Partnership 

 

International Rectifier Partnership  
(Delivery of a program of study at an offsite location) 

 
Purpose: The purpose of this document is to share the details related to the Digital Electronics AS degree that is 
being delivered at an offsite, employer’s location.  
 
Overview: Norco College, RCCD and Mt. San Jacinto College have partnered to deliver the Digital Electronics AS 
Degree program to employees of International Rectifier (IR) located in Temecula, CA.  IR is fully funding the 
program.  This three year program includes two cohorts of students (32 total) completing the general education 
requirements with MSJC and the electronics courses with Norco College.  The electronics classes will be held at IR in 
their training classroom.  RCCD is the fiscal agent for the Norco College classes.  This partnership was approved by 
the Board of Trustees at our August meeting.  Offering classes at an offsite location will require a substantive 
change application to be submitted to ACCJC.  A new associate faculty member has been hired to teach these 
courses. Norco College will be the certificate and degree granting institution for all forty AS degrees.  
 
Benefits:  Providing innovative educational opportunities for our students, our community, and its workforce is the 
cornerstone of our mission.  Having the opportunity to teach and evaluate our program in a real world 
environment, at the same time partnering with industry and their incumbent workforce, creates benefits for not 
only the department/discipline but the college as a whole.  Collaborating with our District offices, neighboring 
community colleges and meeting the needs of industry, while at the same time addressing our educational planning 
goals, are also a fundamental component of our mission.  Below are the strategic goals that this program positively 
affects: 
 
• Goal 1: Increase Student Achievement and Success  
• Goal 3: Increase Student Access 
• Goal 4: Create Effective Community Partnerships 
• Goal 5: Strengthen Student Learning 
 
Contract amount: $298,652.00 
 
Net Revenue: $60,000.00 (Norco) 
Net revenue will be reinvested to enhance the Electronics program at Norco College. 
 
Coordinating Department: Career & Technical Education (CTE) 
 
Fiscal Impact: Neutral to general fund.  Positive for discipline.  
 
Career & Technical Education at Norco College provides technical and academic skills designed to prepare learners to 
pursue a successful career in an increasingly competitive job market, further educational opportunity and promote 
lifelong learning. 
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Exhibit 9:  Representative Assessment Report – ELE 23 

 
 



Norco College:  Substantive Change Proposal 

 

54 
 

 



Norco College:  Substantive Change Proposal 

 

55 
 

 



Norco College:  Substantive Change Proposal 

 

56 
 



Norco College:  Substantive Change Proposal 

 

57 
 

 
 
 
 



Norco College:  Substantive Change Proposal 

 

58 
 

 



Norco College:  Substantive Change Proposal 

 

59 
 

Exhibit 10:  Norco College Net Tutor Information Flyer 
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Exhibit 11:  Institutional Strategic Planning Council (ISPC) Minutes of September 2013 
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e-board Agenda Item

Agenda Item

Agenda Item (IV-B-4)
Meeting 1/14/2014 - Committee

Agenda Item Committee - Teaching and Learning (IV-B-4)

Subject Grants Office Winter Report for 2013-2014

College/District District

Information Only

Background Narrative:

District Administrative Procedure (AP) 3280, which corresponds with Board Policy (BP) 3280, requires that the 
Grants Office provide the Board with a report three times each academic year. In October of 2013, the Grants 
Office presented its fall report and provided the Board with a master grant submission schedule, which is a listing 
of grants for which the District intends to apply in the 2013-14 academic year. Each winter the Grants Office is 
required to update the Board on the progress and status of grant opportunities, applications and awards. In 
keeping with this requirement, the Grants Office is pleased to provide the Board with an updated master grant 
submission schedule, which details revisions that have occurred and outcomes that have resulted subsequent to 
our fall report. This spring, we look forward to providing the Board with a comprehensive grant activity report for 
the 2013-14 academic year.

Prepared By: Robin Steinback, Interim Vice Chancellor, Ed. Svcs., Workforce Dev. and Planning
Richard Keeler, Dean, Grants
Colleen Molko, Director, Grants

Attachments:

Master Submission Schedule for 2013-14 12 17 13



District = mint color
Riverside = turquoise color
Moreno Valley = lavender color
Norco = yellow color 1

Agency Opportunity Purpose Initiative Met Amount

Known or 
Anticipated 
Submission 

Deadline

Applicant Comments

U.S. 
Department of 

Labor

Community 
College and 

Career Training 
Program

To help community colleges develop, 
offer, or improve education and career 

training programs suitable for 
workers who are eligible for Trade 

Adjustment Assistance; the focus will 
be on programs that can be 

completed in two years or less

Information 
Technology $3,956,266 7/3/13

Riverside 
City College 

with San 
Diego CCD 
as the Lead

Not 
Considered 
For Funding

Defense 
Logistics 
Agency

Procurement 
Technical 

Assistance 
Program

Provides important resource 
information and procurement training 
to businesses seeking to market their 
goods and services to federal, state 

and local government

Economic 
Development $290,547 

Part 1:  
7/17/2013        

Part 2:  
9/3/2013

District Awarded

Riverside 
County 

Department of 
Mental Health

Active Minds

Create a student “Active Minds” to 
work to increase students` awareness 

of mental health issues, provide 
information and resources regarding 

mental health and mental illness, 
encourage students to seek any 

needed help, and serve as a liaison 
between students and the mental 

health community

Student 
Success $10,000 July 2013

Moreno 
Valley 

College 
Awarded

Comerica Bank To expand services available through 
the Tri-Tech SBDC

Economic 
Development $12,000 September 

2013
RCCD 

Foundation

NEW 
ADDITION     
Awarded

Master Submission Schedule for 2013-14                   
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Agency Opportunity Purpose Initiative Met Amount

Known or 
Anticipated 
Submission 

Deadline

Applicant Comments

Master Submission Schedule for 2013-14                   

Community 
Arts 

Partnership 
Grant

To support Performance Riverside Performance 
Riverside $1,100 September 

2013
RCCD 

Foundation

NEW 
ADDITION  
Awarded

Provident Bank 
Charitable 

Foundation
Starting Blocks Program Aquatics $2,500 September 

2013
RCCD 

Foundation

NEW 
ADDITION  
Awarded

U.S. 
Department of 

Labor

Employment 
Training Panel 

Funding
Employer training Economic 

Development $627,590 September 
2013 District Awarded

U.S. Small 
Business 

Administration

Veteran 
Business 

Outreach Center 
Program

To provide long-term support, 
mentoring and services to veteran, 

service-disabled veteran 
entrepreneurs and small business 

owners interested in starting new or 
expanding/diversifying established 

small businesses

Economic 
Development $150,000 9/30/13 District Not Awarded

U.S. Small 
Business 

Administration 
through CSUF

Tri-Tech Small 
Business 

Development 
Center

Provides business counseling and 
training services to grow the high 
technology business sector within 

Riverside, San Bernardino, and 
Orange counties

Economic 
Development $276,865 September 

2013 District Awarded

Chancellor's 
Office through 
College of the 

Desert

Deputy Sector 
Navigator 

(Health Care) 
Mini-Project

Offers ten ADN program graduates 
with an ambulatory care module

School of 
Nursing $15,000 10/10/13 Riverside

NEW 
ADDITION        
Awarded
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Agency Opportunity Purpose Initiative Met Amount

Known or 
Anticipated 
Submission 

Deadline

Applicant Comments

Master Submission Schedule for 2013-14                   

Chancellor's 
Office through 
College of the 

Desert

Deputy Sector 
Navigator 

(Health Care) 
Mini-Project

Provides faculty with professional 
development in simulation training 

and students with the Kaplan review 
course to help them prepare for the 

certification exam

Allied Health $15,000 10/10/13 Moreno 
Valley

NEW 
ADDITION     

Not Awarded

Anthony and 
Jeanne Pritzker 

Family 
Foundation

Supports the college's Guardian 
Scholars program

Student 
Success $75,000 2013

RCCD 
Foundation 
on behalf of 

Riverside 
City College

NEW 
ADDITION   
Awarded

Anthony and 
Jeanne Pritzker 

Family 
Foundation

Supports the college's Guardian 
Scholars program

Student 
Success $75,000 2013

RCCD 
Foundation 
on behalf of 

Moreno 
Valley 

College

NEW 
ADDITION   
Awarded

Southern 
California 

Edison

Provide scholarships for STEM 
students STEM $25,000 2013

RCCD 
Foundation 
on behalf of 

Moreno 
Valley 

College

NEW 
ADDITION     
Awarded

Wells Fargo To expand services available through 
the Tri-Tech SBDC

Economic 
Development $50,000 10/15/2013

District 
through the 

RCCD 
Foundation

NEW 
ADDITION  
Awarded



District = mint color
Riverside = turquoise color
Moreno Valley = lavender color
Norco = yellow color 4

Agency Opportunity Purpose Initiative Met Amount

Known or 
Anticipated 
Submission 

Deadline

Applicant Comments

Master Submission Schedule for 2013-14                   

The Office of 
Statewide 

Health Planning 
and 

Development

Song-Brown 
Physicians 
Assistant 
Training 
Program

Support the training of Physician 
Assistants Allied Health $114,999 10/22/13 Moreno 

Valley Submitted

National 
Science 

Foundation

Advanced 
Technological 

Education - 
Project Category

Strengthens eight certificates and 
Associate in Science degree 

programs in Simulation and Game 
Development with an entrepreneurial-
infused STEM curriculum to increase 

industry participation and 
entrepreneurial skills for its 

technician students

Simulation 
and Gaming $770,052 10/17/13 Norco Submitted

The Office of 
Statewide 

Health Planning 
and 

Development

Song-Brown 
Physicians 
Assistant 
Special 

Programs Grant

Support the training of Physician 
Assistants Allied Health $135,946 11/01/13 Moreno 

Valley

NEW 
ADDITION  
Submitted

Chancellor's 
Office

DSN Faculty 
Entrepre-       
neurship 

Champion           
Mini-Grant

To fund faculty sponsored projects 
related to small business and 

entrepreneurship

Entrepre-        
neurship $4,200 11/27/13 Norco 

College

NEW 
ADDITION  
Awarded
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Agency Opportunity Purpose Initiative Met Amount

Known or 
Anticipated 
Submission 

Deadline

Applicant Comments

Master Submission Schedule for 2013-14                   

Chancellor's 
Office

SB 1070 Career 
Technical 
Education 
Pathways 
Program

Increases success of CTE students 
transitioning from high school to 

postsecondary education and careers
CTE

No Direct 
Funding 
During 

Planning 
Period

January 
2014

Moreno 
Valley 

College with 
Mt. San 

Jacinto as 
the lead

NEW 
ADDITION  
Submitted

Chancellor's 
Office

SB 1070 Career 
Technical 
Education 
Pathways 
Program

Increases success of CTE students 
transitioning from high school to 

postsecondary education and careers
CTE

No Direct 
Funding 
During 

Planning 
Period

January 
2014

Norco 
College with 

Mt. San 
Jacinto as 
the lead

NEW 
ADDITION  
Submitted

Chancellor's 
Office

SB 1070 Career 
Technical 
Education 
Pathways 
Program

Increases success of CTE students 
transitioning from high school to 

postsecondary education and careers
CTE

No Direct 
Funding 
During 

Planning 
Period

January 
2014

Riverside 
City College 
with Mt. San 
Jacinto as 
the lead

NEW 
ADDITION  
Submitted



District = mint color
Riverside = turquoise color
Moreno Valley = lavender color
Norco = yellow color 6

Agency Opportunity Purpose Initiative Met Amount

Known or 
Anticipated 
Submission 

Deadline

Applicant Comments

Master Submission Schedule for 2013-14                   

National 
Science 

Foundation

Research in 
Undergraduate 

Institutions

Supports high-quality research by 
faculty members of predominantly 

undergraduate institutions, 
strengthens the research environment 

in academic departments that are 
oriented primarily toward 

undergraduate instruction, and 
promotes the integration of research 

and education

STEM $300,000 
Proposals 
Accepted 
Anytime

Moreno 
Valley

California 
Department of 

Education

Workforce 
Investment Act, 

Title II: Adult 
Education and 
Family Literacy 

Act

Provides federal support for adult 
basic skills programs

Adult 
Education TBD 1/28/14

Economic 
Develop-       

ment

NEW 
ADDITION

U.S. 
Department of 

Education

Institutional 
Eligibility              

(for Title V)

Eligibility Required for Title V 
Program

HSI 
Designation

Designation 
Approval 01/30/14 Moreno 

Valley

U.S. 
Department of 

Education

Institutional 
Eligibility              

(for Title V)

Eligibility Required for Title V 
Program

HSI 
Designation

Designation 
Approval 01/30/14 Norco

U.S. 
Department of 

Education

Institutional 
Eligibility              

(for Title V)

Eligibility Required for Title V 
Program

HSI 
Designation

Designation 
Approval 01/30/14 Riverside
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Agency Opportunity Purpose Initiative Met Amount

Known or 
Anticipated 
Submission 

Deadline

Applicant Comments

Master Submission Schedule for 2013-14                   

National 
Science 

Foundation

Improving 
Undergraduate 

STEM Education 
(IUSE)

To improve STEM learning, broaden 
participation in STEM and increase 
institutional capacity, and build the 

STEM workforce of tomorrow

STEM Unknown Unknown
Moreno 
Valley 

College

Partnership 
with Research 

University

California 
Department of 

Education

California Career 
CTE Pathways 

Trust

Provides $250 million statewide in one-
time competitive grant funding to 

school districts, county 
superintendents of schools, charter 
schools and community colleges to 

establish K-14 career pathways 
programs

CTE TBD February 
2014

Moreno 
Valley 

College

NEW 
ADDITION  
Planning is 
underway; 

college 
approval is 

pending

California 
Department of 

Education

California Career 
CTE Pathways 

Trust

Provides $250 million statewide in one-
time competitive grant funding to 

school districts, county 
superintendents of schools, charter 
schools and community colleges to 

establish K-14 career pathways 
programs

CTE TBD February 
2014

Riverside 
City College

NEW 
ADDITION  
Planning is 
underway; 

college 
approval is 

pending

California 
Department of 

Education

California Career 
CTE Pathways 

Trust

Provides $250 million statewide in one-
time competitive grant funding to 

school districts, county 
superintendents of schools, charter 
schools and community colleges to 

establish K-14 career pathways 
programs

CTE TBD February 
2014

Norco 
College

NEW 
ADDITION  
Planning is 
underway; 

college 
approval is 

pending
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Agency Opportunity Purpose Initiative Met Amount

Known or 
Anticipated 
Submission 

Deadline

Applicant Comments

Master Submission Schedule for 2013-14                   

Chancellor's 
Office

AB86 Adult 
Education

Provides $25 million statewide for two-
year planning grants to regional 

consortia of community colleges, 
school districts, and other regional 

providers for the purpose of 
developing regional plans to better 

serve the educational needs of adults

Adult 
Education TBD February 

2014 District NEW 
ADDITION

U.S. 
Department of 

Agriculture

Hispanic-
Serving 

Institutions 
Education 

Grants Program 

To increase the number and diversity 
of students who will pursue and 

complete a postsecondary degree in 
the food and agricultural sciences

STEM $250,000 2/11/14 Moreno 
Valley

U.S. 
Department of 

Agriculture

Hispanic-
Serving 

Institutions 
Education 

Grants Program 
STEAM Projects

To promote and strengthen the ability 
of Hispanic-Serving Institutions to 

carry out higher education programs 
that attract, retain, and graduate 
outstanding students capable of 
enhancing the nation’s food and 

agricultural scientific and 
professional work force

STEM $300,000/                   
$600,000 2/19/14 Riverside

U.S. 
Department of 

Commerce

Market 
Development 
Cooperator 

Program

 Supports projects that enhance the 
global competitiveness of U.S. 

industries

Economic 
Development $300,000 February 

2014 District
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Agency Opportunity Purpose Initiative Met Amount

Known or 
Anticipated 
Submission 

Deadline

Applicant Comments

Master Submission Schedule for 2013-14                   

The Office of 
Statewide 

Health Planning 
and 

Development

Song Brown 
Registered 

Nursing 
Education 
Capitation 
Program

Associate Degree in Nursing Program 
Expansion

School of 
Nursing $200,000 03/05/13 Riverside

The Office of 
Statewide 

Health Planning 
and 

Development

Song Brown 
Registered 

Nursing Special 
Programs Grant

Incorporation of intercollaboratice 
practice content into the Associate 

Degree in Nursing Program 
curriculum

School of 
Nursing $125,000 03/05/13 Riverside

The Office of 
Statewide 

Health Planning 
and 

Development

Song-Brown 
Physicians 

Assistant Mental 
Health Programs 

Grant

Supports mental health fellowship 
opportunities for Physician Assistant 

program graduates
Allied Health $100,000 03/05/13 Moreno 

Valley

Chancellors 
Office

Enrollment 
Growth for 
Associate 
Degree in 
Nursing 

Programs

To support expanded capacity in the 
ADN program

School of 
Nursing $521,374 4/30/2014 Riverside For 2014-16 

Funding
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Agency Opportunity Purpose Initiative Met Amount

Known or 
Anticipated 
Submission 

Deadline

Applicant Comments

Master Submission Schedule for 2013-14                   

U.S. 
Department of 

Education

Minority Science 
and Engineering 

Improvement 
Program

Assists predominantly minority 
institutions in effecting long-range 

improvement in science and 
engineering education programs and 

increasing the flow of 
underrepresented ethnic minorities, 

particularly minority women, into 
science and engineering careers

STEM $750,000 May 2014 Riverside

U.S. 
Department of 

Education

Minority Science 
and Engineering 

Improvement 
Program

Assists predominantly minority 
institutions in effecting long-range 

improvement in science and 
engineering education programs and 

increasing the flow of 
underrepresented ethnic minorities, 

particularly minority women, into 
science and engineering careers

STEM $750,000 May 2014 Moreno 
Valley

Research 
based STEM 
curriculum

U.S. Small 
Business 

Administration

State Trade and 
Export 

Promotion Grant 
(STEP) Pilot 

Grant Initiative 

To increase the number of small 
businesses that are exporting and 
increase the value of exports for 
those small businesses that are 

currently exporting

Economic 
Development $300,000 May 2014

District to 
collaborate 
with State 

lead
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Agency Opportunity Purpose Initiative Met Amount

Known or 
Anticipated 
Submission 

Deadline

Applicant Comments

Master Submission Schedule for 2013-14                   

U.S. 
Department of 

Labor

Community 
College and 

Career Training 
Program

To help community colleges develop, 
offer, or improve education and career 

training programs suitable for 
workers who are eligible for Trade 

Adjustment Assistance; the focus will 
be on programs that can be 

completed in two years or less

Advanced 
Manufacturing TBD Unknown

Norco 
College with 

Chaffey 
College as 

the lead

U.S. 
Department of 

Labor

Community 
College and 

Career Training 
Program

To help community colleges develop, 
offer, or improve education and career 

training programs suitable for 
workers who are eligible for Trade 

Adjustment Assistance; the focus will 
be on programs that can be 

completed in two years or less

Information 
Technologies ~$4,000,000 Unknown

Riverside 
City College 

with San 
Diego CCD 
as the Lead

U.S. 
Department of 

Education

Title V 
Cooperative                    

Developing Hispanic Serving 
Institutions grant

Student 
Success $3,875,000 June 2014

Riverside 
City College 

with Cal 
Poly 

Pomona as 
a partner

Improves 
completion 
and transfer 

rates

U.S. 
Department of 

Education
Title V Individual                    Developing Hispanic Serving 

Institutions grant STEM $3,250,000 June 2014 Norco 
College

NEW 
ADDITION
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Agency Opportunity Purpose Initiative Met Amount

Known or 
Anticipated 
Submission 

Deadline

Applicant Comments

Master Submission Schedule for 2013-14                   

U.S. 
Department of 

Education
Title V Individual         Developing Hispanic Serving 

Institutions grant STEM $3,250,000 June 2014
Moreno 
Valley 

College

Wal Mart
Vocational 

Acceleration 
Grants

To leverage vocational accelerators 
(skills, training, credentialing, etc.) 

conferred by workforce development-
focused training and educational 

programs, to advance the 
employment situation of veterans

Student 
Success 

(Veterans)
$100,000 June 2014

Moreno 
Valley 

College
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Agency Opportunity Purpose1 Initiative Met Amount

Known or 
Anticipated 
Submission 

Deadline

Applicant Comments

The Office of 
Statewide 

Health Planning 
and 

Development

Song-Brown 
Physicians 
Assistant 
Training 
Program

Support the training of Physician 
Assistants Allied Health $119,977 07/19/12 Moreno 

Valley

The Office of 
Statewide 

Health Planning 
and 

Development

Song Brown 
Registered 

Nursing 
Education 
Capitation 
Program

Associate Degree in Nursing Program 
Expansion

School of 
Nursing $200,000 10/09/12 Riverside

The Office of 
Statewide 

Health Planning 
and 

Development

Song Brown 
Registered 

Nursing Special 
Programs Grant

Incorporation of intercollaborative 
practice content into the Associate 

Degree in Nursing Program 
curriculum

School of 
Nursing $125,000 10/09/12 Riverside

The Office of 
Statewide 

Health Planning 
and 

Development

Song-Brown 
Physicians 
Assistant 

Training Special 
Programs

Supports mental health fellowship 
opportunities for Physician Assistant 

program graduates
Allied Health $100,000 10/09/12 Moreno 

Valley

Southern 
California 

Edison

Provide scholarships for STEM 
students STEM $25,000 December 

2012

RCCD 
Foundation 
on behalf of 

Riverside 
City College

2013-14 Awards From 2012-13 Submissions
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Agency Opportunity Purpose1 Initiative Met Amount

Known or 
Anticipated 
Submission 

Deadline

Applicant Comments

2013-14 Awards From 2012-13 Submissions

Southern 
California 

Edison

Provide scholarships for STEM 
students STEM $25,000 January 

2013

RCCD 
Foundation 
on behalf of 

Norco 
College

Wells Fargo To provide general scholarship 
support to students at all the colleges $15,000 January 

2013
RCCD 

Foundation 

Bank of 
America

To support a pilot program titled RCC 
Guardian Scholars, a program to 

support emancipated foster youth
Foster Youth $10,000 February 

2013

RCCD 
Foundation 
on behalf of 

Riverside 
City College

Riverside 
Community 

Health 
Foundation

To support the Student Health Fair Student 
Support $500 February 

2013

RCCD 
Foundation 
on behalf of 

Riverside 
City College

Chancellor's 
Office

Regional 
Consortia Chair 

Grant

Identifies Julie Pehkonen as the 
consortia chair for the Inland Empire 

region
CTE $220,000 3/18/13 District

Renewable for 
4 additional 

years

Chancellor's 
Office

Sector Navigator 
Package Grant

Identifies Jeff Williamson as the 
Global Trade and Logistics Sector 

Navigator for the State

Global Trade 
and Logistics $372,500 3/18/13 District

Renewable for 
4 additional 

years
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Agency Opportunity Purpose1 Initiative Met Amount

Known or 
Anticipated 
Submission 

Deadline

Applicant Comments

2013-14 Awards From 2012-13 Submissions

Kaiser 
Permanente

To underwrite clinical costs of 
uninsured patients from the 

community that are utilizing the clinic

Dental 
Hygiene $20,000 April 2013

RCCD 
Foundation 
on behalf of 

Moreno 
Valley 

College

Foundation for 
California 

Community 
Colleges

Career Ladders 
Project Grant

Ensures access to post-secondary 
career pathways for under-served 

populations.  This grant was written 
for Norco College's foster youth 

population

Student 
Success $25,000 May 2013 Norco

Chancellor's 
Office

Deputy Sector 
Navigator for 
Global Trade

Identifies Lily Wong as the Deputy 
Sector Navigator for Global Trade for 

the Inland Empire Region
CTE $300,000 5/3/13 District

Renewable for 
4 additional 

years

National 
Endowment for 
the Humanities

Created Equal:  
American's Civil 
Rights Struggle

 Provides a packaged set of NEH-
funded films on civil rights history 

and funding to support public 
programming exploring the themes of 

the Created Equal project

$1,200 5/15/13 Riverside

U.S. 
Department of 

Justice

Bulletproof Vest 
Partnership 

Program

Provides bullet proof vests for RCCD 
officers Public Safety $2,913 5/20/13 District Awarded
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Agency Opportunity Purpose1 Initiative Met Amount

Known or 
Anticipated 
Submission 

Deadline

Applicant Comments

2013-14 Awards From 2012-13 Submissions

Carpenter 
Foundation To support Performance Riverside Performance 

Riverside $25,000 June 2013

RCCD 
Foundation 
on behalf of 

Riverside 
City College

Riverside Arts 
Council To support Performance Riverside Performance 

Riverside $20,000 June 2013

RCCD 
Foundation 
on behalf of 

Riverside 
City College

Ronald 
McDonald 

House
Starting Blocks Program Aquatics $10,000 RCCD 

Foundation



e-board Agenda Item

Agenda Item

Agenda Item (IV-E-1)
Meeting 1/14/2014 - Committee

Agenda Item Committee - Facilities (IV-E-1)

Subject Change Order No. 1 for Moreno Valley Phase III Student Academic Services Facility with 
Western Painting and Wallcovering, Inc.

College/District Moreno Valley

Funding State Construction Act Funds and College Allocated Measure C Funds

Recommended 
Action

It is recommended that the Board of Trustees approve: 1) project Change Order No. 1 with 
Western Painting and Wallcovering, Inc. in the amount of $18,561; and 2) the change order in 
excess of ten percent by a total of $5,617.10. 

Background Narrative:

On March 20, 2012, the Board of Trustees approved award of bids for twenty (20) scopes of work in the amount of 
$12,824,339 for the Phase III Student Academic Services Facility (SASF) project located at the Moreno Valley 
College. Included within the award of bids was a contract with Western Painting and Wallcovering, Inc. in the 
amount of $129,439 for painting.

At this time, it is requested that the Board of Trustees approve Change Order No. 1 with Western Painting and
Wallcovering, Inc. in the amount of $18,561, totaling their contract to $148,000, exceeding the allowable 
contingency by a total amount of $5,617.10. Added costs are due to trade damage to painted items that had to be 
repainted. Costs will be back-charged to accountable contractors. Details are on attached Change Order Summary.

Prepared By: Sandra Mayo, President, Moreno Valley College
Norm Godin, Vice President, Business Services, MVC
Chris Carlson, Chief of Staff & Facilities Development
Bart Doering, Facilities Development Director

Attachments:

20140114_Change Order Summary_Western Painting and Wallcovering
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Riverside Community College District 
Facilities Planning & Development 
Moreno Valley Phase III-Student Academic Services Facility Project 
 

CHANGE ORDER SUMMARY 
 

Change Order:  1  
Contractor:   Western Painting & Wallcovering,  Inc.  
   

Approved Contract Amount: $129,439.00   
Change Order No. 1 Amount: $  18,561.00    
Revised Contract Sum: $ 148,000.00 

 
Original Contract Contingency          $   12,943.90                           
Remaining Project Contingency: $    -5,617.10    

    
 
Change Order Description:  
Item #1 
The work consists of Credit back $10,214 in remaining allowance funds plus  $ (11,746.00) 
$1,532 of markup at 15%. 
Requested by:  C.W. Driver 
Accountability:  C.W. Driver 
 
 
Item #2 
Trade damage to painted items and repaint due to punch list repairs by various 
trades.          $  35,407.00 
Requested by:  Western Painting & Wallcovering 
Accountability:  Berger Bros., Inc.,  Roy E. Whitehead, Inc., ISEC, Inc., Best Contracting 
Services, Whitehead Construction, Prospectra Contract Flooring, Columbia Steel Inc., Pierre 
 
 
Item#3 
Provide credit for roof-top ductwork not required to be painted per RFI #403.  $  (5,100.00) 
Requested by:  C.W. Driver 
Accountability:  DLR Group 
 
 
 
 
 
TOTAL ADD/CREDIT:        $  18,561.00 



e-board Agenda Item

Agenda Item

Agenda Item (IV-E-2)
Meeting 1/14/2014 - Committee

Agenda Item Committee - Facilities (IV-E-2)

Subject Change Order No. 1 for District-wide ADA Transition Plan Implementation Project - Phase I with 
JRH Construction Company, Inc.

College/District Riverside

Funding District Measure C Funds

Recommended 
Action

It is recommended that the Board of Trustees approve: 1) project Change Order No. 1 with JRH 
Construction Company, Inc. in the amount of $393,769.73; and 2) the change order in excess 
of ten percent by a total of $334,952.83.

Background Narrative:

On March 19, 2013, the Board of Trustees approved award of bids for five (5) scopes of work in the amount of 
$2,176,789 for the District-wide ADA Transition Plan Implementation Project – Phase I, located at the Riverside 
City College. Included within the award of bids was a contract with JRH Construction Company, Inc. in the amount 
of $588,169 for General Construction.

At this time, it is requested the Board of Trustees approve Change Order No. 1 with JRH Construction Company, 
Inc. in the amount of $393,769.73, totaling their contract to $981,938.73, exceeding the allowable contingency by 
a total amount of $334,952.83. Detailed costs are listed on the attached Change Order Summary for numerous 
existing conditions/non code compliant conditions that were uncovered/discovered during the implementation of 
work in the areas noted. The work/corrections were performed on a time and materials basis to maintain the 
project schedule and reduce the potential extended impact to over 40 restroom/areas that were being advanced at 
any given point and time on the scheduled. The project scope and work implementation included unique issues and 
circumstances that resulted in uniqueness in project scope of change orders.  In effort to properly address 
the necessary work and balance the impact of the project on the college facilities and operations, the schedule
of work proceeded to mimimize impact and retain quality of work.

Cost for the requested change order is within the original project budget approved by the Board of Trustees, and
will be paid from project contingency funds.

Prepared By: Wolde-Ab Isaac, Interim President, Riverside
Chris Carlson, Chief of Staff & Facilities Development
Bart Doering, Facilities Development Director
Calvin Belcher, Project Manager

Attachments:

20140114_Change Order Summary_JRH Construction
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Riverside Community College District 
Facilities Planning & Development 
District-wide ADA Transition Plan Implementation Project – Phase I (Riverside City College) 
 

CHANGE ORDER SUMMARY 
 

Change Order:  1  
Contractor:   JRH Construction Company, Inc.  
   

Approved Contract Amount: $588,168.00   
Change Order No. 1 Amount: $ 393,769.73    

Revised Contract Sum: $ 981,938.73 
 

Original Contract Contingency          $   58,816.90                         
Remaining Project Contingency: $ -334,952.83    

    
 
Change Order Description:  
Item #1 
Add: Quadrangle - Additional costs incurred in the Quad was for the    
replacement of all the existing tile wainscot throughout the following 
restrooms: #02, #03, #05, #06, #07, & #08. The replacement effort was 
due to the lack of availability to match the existing tile finish (3"x3") that 
was installed over seven years ago. The manufacturer discontinued this 
product. In lieu of a patchwork quilt of old and new tile, direction was 
received to replace the tile to make the finish consistent throughout. The 
replacement effort included the demo of existing fixtures and partitions 
for access to remove all wall finishes to the metal studs below. The 
effort included installation of new backing where it was missing, wall 
substrate, tile and finish of the walls. Also included in this effort was the 
reinstallation of all partitions and accessories. This work effort was 
tracked on time and materials beginning 06/25/13 thru 10/09/13. Costs 
for this culmination of work effort was submitted to the CM on 10/18/13.  $ 190,582.08 
Requested by:    Owner/College/Architect/CM 
Accountability:  Resolution of Field Conditions 
 
 
Item#2 
Add: Huntley Gym - Additional costs incurred in Huntley Gym was for 
the added furring that was required due to the unforeseen condition of 
not being able to anchor materials and finishes into the red brick that was 
throughout the Building. Upon demo of the existing walls and finishes, 
the extent of the attachment issue was realized. This propagated the need 
to install metal stud furred walls throughout restrooms #01, #02, #03, 
#04 & #05. This included the backing, wall substrate, finishes, additional 
tile prep and tile to complete these areas. This work effort was tracked on 
time and materials beginning 06/05/13 thru 10/18/13. Costs for this 
culmination of work effort was submitted to the CM on 10/18/13.   $  83,458.77 
Requested by:    Owner/Architect/CM 
Accountability:  Resolution of Field Conditions 
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Item#3 
Add: Landis - Additional costs incurred in Landis was for the relocation 
of drinking fountain stations in the lobby, the replacement of the  
partitions in the women's restroom, installation of new furred walls and  
patching of finishes. The existing drinking fountains in the corridor of  
the restroom areas were not in an accessible corridor. This issue  
prompted the relocation of the drinking fountains to the lobby and  
demo/abatement of the existing drinking fountains. In the women's  
restroom, the partitions were replaced to match the finish of the new  
partitions as the old partitions were not manufactured anymore. New  
furred walls were installed to replace the existing framing that was not  
constructed correctly or deteriorating and not code compliant in both  
men's and women's restrooms. This work effort was tracked on time and  
materials beginning 07/16/13 thru 09/19/13. Costs for this culmination  
of work effort was submitted to the CM on 10/18/13.     $ 27,112.22 
Requested by:    Owner/Architect/CM 
Accountability:  Resolution of Field Conditions 
 
 
Item#4 
Add: Alumni House - Additional costs incurred in the Alumni House 
were for the removal and replacement of existing floor finishes, 
correction of existing notched studs, replacement of plaster walls at 
added cabinets, patching at the relocated light fixture and additional tile 
work on the counters. The existing floor and substrate was demoed and 
replaced to remove the 3 layers of flooring that had been installed over 
the years and provide an even substrate for the installation of the new 
flooring. Plywood sheathing was installed over the studs in the kitchen to 
reinforce the notched studs and provide rigidity and strength for the wall. 
This work effort was tracked on time and materials beginning 07/03/13 
thru 08/03/13. Costs for this culmination of work effort was submitted  
on 10/18/13.         $   4,311.46 
Requested by:    Owner/Architect/CM 
Accountability:  Resolution of Field Conditions 
 
 
Item#5 
Add: Digital Library - Additional costs incurred in Digital Library were  
for the removal and prep work for the existing tile that was damaged by  
graffiti and the removal and replacement of concrete in the alcoves  
outside restrooms #01, #02, & #03 to make the slopes compliant. The  
replacement effort of the damaged tile was done in restrooms #01, #02,  
#03, #04, #05, #06, #07, #08, & #09. The costs included are for the  
demo and substrate patch back of the tile. The material and labor for the  
tile installation was included in the tile allowance outlined in this  
Contractor's scope of work. The concrete on the exterior of restrooms  
#01, #02 & #03 was removed and replaced due to allow for the  
installation of a code compliant threshold. This work effort was tracked  
on time and materials beginning 07/05/13 thru 10/28/13. Costs for this 
culmination of work effort was submitted to the CM on 10/28/13.   $ 19,696.57 
Requested by:    Owner/Architect/CM 
Accountability:  Resolution of Field Conditions 
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Item#6 
Add: Bradshaw Student Center - Additional costs incurred in Bradshaw  
were for the removal and replacement of tile in restrooms #01, #02, #03,  
#04 & #05 and the renovation of restroom #06 (Kitchen preparation area)  
during the summer break to avoid construction during their higher use  
periods. The replacement effort was due to the lack of availability to match  
the existing tile finish that was installed during the original construction of  
the Building. The manufacturer discontinued this product. In lieu of a  
patchwork quilt of old and new tile, direction was received to replace the  
tile to make the finish consistent throughout. The replacement effort 
 included the demo of existing fixtures and partitions for access to remove  
all wall finishes to the cmu & wood walls. The effort included installation  
of new backing where it was missing, wall substrate, tile and finish of the  
walls. Included in this effort was the reinstallation of all partitions and  
accessories. This work effort was tracked on time and materials beginning  
04/11/13 thru 10/22/13. Costs for this culmination of work effort was  
submitted to the CM on 10/22/13.       $ 53,360.12 
Requested by:    Owner/Architect/CM 
Accountability:  Resolution of Field Conditions 
 
 
Item#7 
Add: MLK - Additional costs incurred in MLK were for the repair to the  
doorway at restroom #03 and removal and replacement of the tile in  
restroom #01. At the 2nd floor women's restroom, the existing door was  
framed and patched in with grout. The project was slated to demo and  
replace the frame. During this procedure, the existing grout patch broke  
off. This needed to be repaired with a concrete patch to avoid it  
fracturing again. Additionally, the tile at restroom #01 was discontinued  
and a match could not be found. This prompted the replacement of all the  
tile in the restroom to provide a consistent finish throughout. This work  
effort was tracked on time and materials beginning 07/26/13 thru 10/24/13.  
Costs for this culmination of work effort was submitted to the CM on 10/24/13.  $  4,825.84 
Requested by:    Owner/Architect/CM 
Accountability:  Resolution of Field Conditions 
 
 
Item#8 
Add: Stover Music Hall - Additional costs incurred in Music Hall were  
for the removal, relocation and reframing of the entrance door to the  
men's restroom to correct the privacy issue when the door was in an open  
position. This included demoing the existing door, reframing and  
finishing the new door and finish of the tackable wall surface. This work  
effort was tracked on time and materials beginning 06/24/13 thru 07/22/13.  
Costs for this culmination of work effort was submitted to the CM on 10/18/13.  $  4,197.57 
Requested by:    Owner/Architect/CM 
Accountability:  Resolution of Field Conditions 
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Item #9 
Add: Pilates - Additional costs incurred in Pilates were for the removal  
and replacement of all framing and finishes damaged by an existing water  
leak. Removal included all finishes with apparent water damage, dry rot  
or mold. All materials were removed and replaced including all substrate,  
flooring and finishes. This work effort was tracked on time and materials  
beginning 04/09/13 thru 04/30/13. Costs for this culmination of work  
effort was submitted to the CM on 10/18/13.      $ 6,225.10   
Requested by:    Owner/Architect/CM 
Accountability:  Resolution of Field Conditions 
 
 
 
 
TOTAL ADD/CREDIT:        $          393,769.73  
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Agenda Item (IV-E-3)
Meeting 1/14/2014 - Committee

Agenda Item Committee - Facilities (IV-E-3)

Subject Change Order No. 1 for District-wide ADA Transition Plan Implementation Project - Phase I with 
FATA Construction and Development

College/District Riverside

Funding District Measure C Funds

Recommended 
Action

It is recommended that the Board of Trustees approve: 1) project Change Order No. 1 with 
FATA Construction and Development in the amount of $68,038.94; and 2) the change order in 
excess of ten percent by a total of $44,638.94.

Background Narrative:

On March 19, 2013, the Board of Trustees approved award of bids for five (5) scopes of work in the amount of 
$2,176,789 for the District-wide ADA Transition Plan Implementation Project – Phase I, located at the Riverside 
City College. Included within the award of bids was a contract with FATA Construction and Development in the 
amount of $234,000 for Building and Site Concrete.

At this time, it is requested the Board of Trustees approve Change Order No. 1 with FATA Construction and 
Development in the amount of $68,038.94, totaling their contract to $302,038.94, exceeding the allowable 
contingency by a total amount of $44,638.94. The summary cost in this change order includes revisions in the 
concrete scope of work for the entrance at the Early Childhood and Cutter Pool areas to accommodate ADA ramp 
and slope requirements. These costs are a result of existing concrete flatwork being out of compliance. 

Cost for the requested change order is within the original project budget approved by the Board of Trustees, and 
within the project contingency fund.

Prepared By: Wolde-Ab Isaac, Interim President, Riverside
Chris Carlson, Chief of Staff & Facilities Development
Bart Doering, Facilities Development Director
Calvin Belcher, Project Manager

Attachments:

20140114_Change Order Summary_FATA Construction
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Riverside Community College District 
Facilities Planning & Development 
District-wide ADA Transition Plan Implementation Project – Phase I (Riverside City College) 
 

CHANGE ORDER SUMMARY 
 

Change Order:  1  
Contractor:   FATA Construction and Development  
   

Approved Contract Amount: $234,000.00   
Change Order No. 1 Amount: $   68,038.94    

Revised Contract Sum: $ 302,038.94 
 

Original Contract Contingency          $   23,400.00                         
Remaining Project Contingency: $  -44,638.94    

    
 
Change Order Description:  
Item #1 
Add: The summary of costs noted in this change order is associated with 
the revisions in the concrete scope of work for the entrance areas at 
Early Childhood and Cutter Pool. Per the direction outlined in RFI 
#038/R001, the limits of demolition and replacement increased due to 
the existing concrete flatwork being out of compliance with the 
maximum allowed slopes. The limits required removal of existing 
concrete flatwork, planters and irrigation to install a revised switchback 
ramp at Cutter Pool and an elongated ramp with a slope of less than 8% 
at Early Childhood.                                                                                           

          $ 68,038.94 
  
Requested by:  Owner/College/Architect/CM 
Accountability:  Resolution of Field Conditions 
 
 
 
TOTAL ADD/CREDIT:        $ 68,038.94 



e-board Agenda Item

Agenda Item

Agenda Item (IV-E-4)
Meeting 1/14/2014 - Committee

Agenda Item Committee - Facilities (IV-E-4)

Subject Agreement Amendment No. 1 for the District-wide ADA Transition Plan Implementation Phase I 
Project with Tilden-Coil Constructors, Inc.

College/District District

Funding District Measure C Funds

Recommended 
Action

It is recommended that the Board of Trustees approve Amendment Agreement No. 1 for the 
District-wide ADA Transition Plan Implementation Phase I Project for the services contract with
Tilden-Coil Constructors, Inc. in the amount not to exceed $38,934.87. An additional four 
month extension of time is requested, for a revised completion date of December 31, 2013.

Background Narrative:

On September 21, 2010, the Board of Trustees approved an agreement with Tilden-Coil Constructors, Inc. in the 
total amount of $928,486 for the District-wide ADA Transition Plan Implementation Phase I Project.

The project was originally approved for a ten month construction period including project closeout. Based on the 
staggered Division of the State Architect (DSA) approvals of the Moreno Valley, Norco and Riverside campuses, 
Moreno Valley College and Norco College began in November 2012, but the delayed start with Riverside City 
College extended the overall project schedule an additional four months. Based on a revised strategy in utilizing 
the general conditions, the request below is only for the additional costs to bring the project to completion and 
closeout.

At this time, it is requested that the Board of Trustees approve extending the services of Tilden-Coil Constructors, 
Inc. in the amount not to exceed $38,934.87, totaling their agreement to $967,420.87. Funds in the project 
contingency will cover the amendment and no augmentation to the project budget is required. 

Prepared By: Chris Carlson, Chief of Staff & Facilities Development
Bart Doering, Facilities Development Director
Calvin Belcher, Project Manager

Attachments:

20140114_Amendment 1_Tilden-Coil Constructors
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RCCD Contract No. C0003230 

FIRST (1) AMENDMENT TO AGREEMENT  
BETWEEN 

RIVERSIDE COMMUNITY COLLEGE DISTRICT 
AND  

TILDEN-COIL CONSTRUCTORS, INC. 
(District-wide ADA Transition Plan Implementation -Phase I) 

 
 
This document amends the original agreement between the Riverside Community College 
District and Tilden-Coil Constructors, Inc., which was originally approved by the Board of 
Trustees on September 21, 2010. 
 
The agreement is hereby amended as follows: 
 
Additional compensation of this amended agreement shall not exceed $38,934.87, including 
reimbursable expenses, totaling agreement to $967,420.87.  The term of this agreement shall be 
from the original agreement date of September 22, 2010, to the extended amended date of 
December 31, 2013.   
 
Additional scope of work shall be provided in Exhibit I, attached. 
 
All other terms and conditions of the original agreement shall remain in full force and effect. 
 
IN WITNESS WHEREOF, the parties hereto have executed this Amendment as of the date 
written below. 
 
 
TILDEN-COIL CONSTRUCTORS, INC. RIVERSIDE COMMUNITY COLLEGE 

DISTRICT 
 
 
By:                                                                               By: ________________________________        
 Brian Jaramillo     Aaron S. Brown 
 President      Vice Chancellor 
 3612 Mission Inn Avenue    Business and Financial Services 
 Riverside, CA  92501  
 
      
 
Date: ____________________   Date: _____________________ 
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RCCD Contract No. C0003230 

Exhibit I 
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