
RIVERSIDE COMMUNITY COLLEGE DISTRICT 
Board of Trustees – Regular Meeting - 

Board of Trustees Planning and Operations Committee, Teaching and Learning Committee,  
Resources Committee, Governance Committee, Facilities Committee  

March 2, 2010 – 6:00 p.m. – 
J.F.K. Middle College High School Commons, 1951 Third Street, Norco, California 

 
AGENDA 

CALL TO ORDER 
 
 Pledge of Allegiance 
 

Anyone who wishes to make a presentation to the Board on an agenda item is requested to please fill out a 
“REQUEST TO ADDRESS THE BOARD OF TRUSTEES” card, available from the Public Affairs Officer. 
However, the Board Chairperson will invite comments on specific agenda items during the meeting before final 
votes are taken. Please make sure that the Secretary of the Board has the correct spelling of your name and address 
to maintain proper records. Comments should be limited to five (5) minutes or less. 
 
Anyone who requires a disability-related modification or accommodation in order to participate in this meeting 
should contact the Chancellor’s Office at (951) 222-8801 as far in advance of the meeting as possible. 
 
Any public record relating to an open session agenda item that is distributed within 72 hours prior to the meeting is 
available for public inspection at the RCCD District Chancellor’s Office, Suite 210, 1533 Spruce Street, Riverside, 
California, 92507. 

 
I. Comments from the Public 
 
II. Chancellor’s Reports 
 
 A. Communications 

- Chancellor will share general information to the Board of Trustees, including federal, 
state, and local interests and District information. 
Information Only 

 
III. Board Committee Reports 
 

A. Planning and Operations Committee  
 
1. Ben Clark Public Safety Training – Center Status Resolution No. 40-09/10 
 - Committee to consider adopting a resolution authorizing the establishment of the Center 

Status Project at Ben Clark Public Safety Training Center, a Moreno Valley off-campus 
operation.   

 Recommended Action:  To be Determined.  
 

B. Teaching and Learning Committee (None) 
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C. Resources Committee  
 

1. 2010-2011 – Tax and Revenue Anticipation Note (TRAN) – Resolution No. 36-09/10 
 - Committee to consider the borrowing of additional funds for fiscal year 2010-2011 

and the issuance and sale of 2010-2011 Tax Revenue Anticipation Notes through the 
California School Cash Reserve Program. 

 Recommended Action: To be Determined 
 
2. Citrus Belt Savings & Loan Gallery Architectural Study  

- Committee to consider a tentative project budget and an agreement to provide 
design, engineer and construction administration services.  
Recommended Action: To be Determined 

 
D. Governance Committee  
 

1. Revised and New Board Policies – Second Reading 
- Committee to review revisions to the administrative procedures for the Committees of 
the Board, AP 2220, and Regular Meetings of the Board, AP 2310. 
Recommended Action: To be Determined  
 

2. Revised and New Board Policies –First Reading 
- Committee to review new board policies BP 1100 - The Riverside Community College 
District; BP 6740 - Citizen’s Bond Oversight Committee; and revision to administrative 
procedure AP 2210 – Officers. 
Recommended Action: To be Determined  

 
E. Facilities Committee  
 

1. Project Savings Reconciliation 
 - Committee to consider approving the adjusted budgets for the projects identified and 

return the project savings to District Measure “C”funds.   
Recommended Action: To be Determined  

 
2. Moreno Valley Science Laboratories Remodel – Emergency Resolution No. 41-09/10 
 - Committee to consider adopting an emergency resolution authorizing the emergency 

repairs, and agreement with Couts Heating and Cooling to commence the work and 
construction budget. 
Recommended Action: To be Determined  

 
3. Norco Student Support Center – Change Orders  
 - Committee to consider a change order as described in the project Change Order 

Summary. 
Recommended Action: To be Determined  
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4. Construction Management Services – Request for Qualification Status Update 
- Committee presented with construction management firms who will be interviewed and 
considered for future District projects.  
Information Only 

 
IV. Business from Board Members 

 
V. Adjournment 

 



RIVERSIDE COMMUNITY COLLEGE DISTRICT 
PLANNING AND OPERATIONS COMMITTEE 

 
Report No.: III-A-1 Date:  March 16, 2010  
 
Subject: Ben Clark Public Safety Training – Center Status Resolution No. 40-09/10 
 
Background:  The Riverside Community College District (RCCD) currently has an agreement 
with the Riverside County Sheriff’s Department for the shared use of the Ben Clark Public 
Safety Training Center (BCTC) for office space, as well as classroom and laboratory facilities to 
teach courses in administration of justice, fire technology, and emergency medical services.  The 
District is in the planning process to seek approval for a State-recognized Educational Center 
(Center Status Project) located at BCTC.  On June 16, 2009, the Board of Trustees approved an 
agreement with tBP/Architecture to collect, prepare and submit to the State the required Letter of 
Intent and Needs Assessment Study documents for the State approval of the Educational Center 
at the Ben Clark Public Safety Training Center.  Center Status for BCTC will entitle this facility 
to obtain additional operational funding from the State and the ability to participate in the 
California Community Colleges Capital Outlay Program.    
 
Likewise, Education Code Section 66904; requires a positive California Postsecondary 
Education Commission (CPEC) recommendation to allow the Legislature to authorize or acquire 
new institutions or branches of public postsecondary education and authorize distribution of 
State funds.  CPEC reviews require documentation to determine certain standards are met, such 
as: financial viability, provision of high quality educational services, and sufficient enrollment to 
sustain the project in the long-term. In addition to the required supporting documentation, a copy 
of a resolution by RCCD’s Board of Trustees approving the Educational Center must be included 
with the application submission. 
 
Staff is now requesting Board of Trustees approval of Resolution 40-09/10, to approve and 
establish an Educational Center at BCTC located in Riverside.  The Educational Center will be 
an off-campus operation owned or long-term leased by the District and administered by the 
Moreno Valley College.  CPEC requires the Educational Center to offer instructional programs 
leading to (but not limited to) certificates or degrees conferred by the District.  A State 
recognized Educational Center must also enroll in the fall a minimum of 500 Full Time 
Equivalent Students (FTES) and maintain an on-site administration office.  At this time, BCTC’s 
enrollment has exceeded the required enrollment threshold and fall 2008 enrollment exceeds 
1,100 FTES.  The attached estimated Center Status Milestone Schedule (Exhibit A) to achieve 
Center Status is included for review. 
 
 



RIVERSIDE COMMUNITY COLLEGE DISTRICT 
PLANNING AND OPERATIONS COMMITTEE 

 
Report No.: III-A-1 Date:  March 16, 2010  
 
Subject: Ben Clark Public Safety Training – Center Status Resolution No. 40-09/10 

(continued) 
 

Recommended Action:  It is recommended that the Board of Trustees approve Resolution No. 
40-09/10, authorizing the establishment of an Educational Center (Center Status Project) at the 
Ben Clark Public Safety Training Center, a Moreno Valley off-campus operation; and for the 
Riverside Community College District Board of Trustees to sign the associated resolution. 

 
 
 
Gregory W. Gray 

      Chancellor 
 
Prepared by: Orin L. Williams 
  Associate Vice Chancellor 
  Facilities Planning, Design and Construction 
 
  Kristina Kauffman 
  Associate Vice Chancellor, Institutional Effectiveness 
 

Monte Perez 
President 
Moreno Valley College 
 
Reagan Romali 
Vice President, Business Services 
Moreno Valley College 

 
  Cordell Briggs 
  Dean, Public Safety Education & Training 
  Ben Clark Public Safety Training Center 
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Exhibit A 

 
Ben Clark Public Safety Training Center  

Center Status Project 
 

MILESTONE SCHEDULE 
 
 

• Background and History   August 1, 2009 – October 31, 2009 

• Environmental Impact    August 1, 2009 – September 30, 2009 

• Enrollment Projections    September 15, 2009 – December 31, 2009 

• Alternative Exploratory    August 15, 2009 – November 30, 2010 

• Academic Planning & Program Justification August 1, 2009 – February 15, 2010 

• Student Services & Outreach   August 15, 2009 – March 1, 2010 

• Support & Capital Budget Projects  August 15, 2009 – March 31, 2010 

• Geographic & Physical Accessibility  August 15, 2009 – March 31, 2010 

• Effects on Other Institutions   August 15, 2009 – March 31, 2010 

• Economic Efficiency    August 15, 2009 – March 31, 2010 

• Submittal & Approval Process   August 15, 2009 – March 31, 2010 

• State Approval of Center Status   Summer 2010 (target date) 
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RIVERSIDE COMMUNITY COLLEGE DISTRICT 

 
RESOLUTION OF THE BOARD OF TRUSTEES OF 
RIVERSIDE COMMUNITY COLLEGE DISTRICT  

AUTHORIZING THE APPLICATION TO ESTABLISH AN 
 EDUCATION CENTER OF MORENO VALLEY COLLEGE  

AT THE BEN CLARK PUBLIC SAFETY TRAINING CENTER  
 

RESOLUTION NO. 40-09/10 

WHEREAS, Riverside Community College District is an institution of higher education 
since 1916 serving the region of Western Riverside County; and 

WHEREAS, in 1991, Riverside Community College District created the Moreno Valley 
campus as an education center; and 

WHEREAS, in January 2010, the ACCJC acted to Grant Initial Accreditation to the 
Riverside Community College District for the Moreno Valley campus to become Moreno Valley 
College;  and 

WHEREAS, at the regular meeting of March 1-2, 2010 of the Board of Governor’s for 
the California Community College system, the Board approved the establishment of Moreno 
Valley College as the 111th college in the California Community College system; and  

WHEREAS, the Ben Clark Public Safety Training Center is a regional training facility in 
partnership with Riverside County Sherriff’s Department, California Department of Fire (CAL 
Fire) , California Highway Patrol (CHP), and Riverside Community College District 

WHEREAS, Riverside Community College District is the education partner for public 
safety training and education, dating back to 1953 with Cal Fire and Riverside County Sheriff’s 
Office for public safety training and education; and 

WHEREAS, Ben Clark Public Safety Training Center is a central instructional site that 
provides comprehensive public safety, law enforcement, fire training and emergency services 
training and education, and 

WHEREAS, operations for the Moreno Valley College at Ben Clark Public Safety 
Training Center has increased over three (3) consecutive years, including enrollment; annually 
exceeding 500 full time equivalent student, and 

WHEREAS, an Educational Center at Ben Clark Public Safety Training would 
accommodate the increase of operations and enrollment within the community, and 
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WHEREAS, Riverside Community College District has determined establishing Ben 

Clark Public Safety Training Center as an Educational Center of Moreno Valley College would 
better meet the needs of increased operations and student enrollment at the Ben Clark Public 
Safety Training Center and for Moreno Valley College; and  

WHEREAS, the California Postsecondary Education Commission requires a copy of the 
District resolution to be included within the District’s “Letter of Intent,” concerning the Board of 
Trustees approval of an Educational Center, and 

NOW THEREFORE, the Governing Board of the Riverside Community College District 
does hereby find, resolve, determine, and order the establishment of an Educational Center of the 
Moreno Valley College at the Ben Clark Public Safety Training Center within the Riverside 
Community College District. 

PASSED AND ADOPTED this 16th day of March, 2010, at the regular meeting of the 
Riverside Community College District Board of Trustees. 

 

______________________________________ 

Virginia Blumenthal 
President of the Board of Trustees 
Riverside Community College District 
 

 

 

. 

 



 RIVERSIDE COMMUNITY COLLEGE DISTRICT 
 RESOURCES COMMITTEE 
 
Report No.: III-C-1 Date:  March 16, 2010 
 
Subject: 2010-2011 – Tax and Revenue Anticipation Note (TRAN) – Resolution No. 39-09/10 
 
Background:  The District has periodically participated in the Cash Reserve Program sponsored 
by the California School Boards Association Finance Corporation since 1993, most recently in 
FY 2009-2010.  Through the Cash Reserve Program, districts issue a Tax and Revenue 
Anticipation Note (TRAN).  A TRAN is a short-term debt instrument used to cover cash flow 
shortages or create additional reserves to a district’s general fund.  In 2009-2010, the program 
issued more than $563 million in notes to more than 145 districts. 
 
The Program’s underwriter, Piper Jaffray, sells the notes in the financial marketplace as tax-
exempt securities.  The notes have a maturity length of one year.  The proceeds of the notes are 
reinvested in high quality taxable investments (AA or AAA rated entities) with a corresponding 
maturity length.  Since both the interest cost and reinvestment rates are guaranteed, the District is 
not exposed to the market risk of interest rate volatility during the course of the year. 
 
As the Board is aware, with the passage of the State’s fiscal year 2009-2010 budget and mid-
year adjustments for fiscal year 2008-2009, the District became subject to significant 
apportionment cash deferrals from the months of January through April to the month of July in 
the subsequent fiscal year.  In addition, the existing June apportionment cash deferral to the 
month of July has been extended to the month of October.  These cash deferrals are expected to 
be recurring each year. 
 
As discussed at the November 2009 and February 2010 meetings of the Board’s Resources 
Committee, the State’s funding strategy of deferring significant amounts of monthly 
apportionment payments to California community colleges appears to be a permanent part the 
budget landscape.  In FY 2009-2010, District apportionment payments totaling $19.3 million 
were deferred from the months of January through June to July 2010.  In addition, another $8.2 
million was deferred from the months of July 2009 and March 2010 to the months of October 
2009 and May 2010, respectively.  Due to the substantial size of these apportionment deferrals 
and the impact on the District’s cashflow, the Board approved an initial TRAN maximum 
borrowing authorization of $15 million (March 17, 2009); a subsequent increase to the maximum 
TRAN borrowing authorization to $25 million (February 16, 2010); and an authorization for a 
temporary loan from internal funds in the amount of $10 million (May 19, 2009). 
 
Current projections indicate that the District will experience a cash flow shortage in July 2010 
due to apportionment deferrals and in subsequent months if adoption of a State budget is delayed 
like it has been for the past two years.  In addition, the cash deficits projected for the months of 
March through June in the current fiscal year will occur again in fiscal 2010-2011. 
 



RIVERSIDE COMMUNITY COLLEGE DISTRICT 
 RESOURCES COMMITTEE 
 
Report No.: III-C-1 Date:  March 16, 2010 
 
Subject: 2010-2011 – Tax and Revenue Anticipation Note (TRAN) – Resolution No. 39-

09/10 (continued) 
 
To protect the District’s cash position for FY 2010-2011, the attached TRAN borrowing 
resolution is presented for the Board’s consideration and action.  The resolution establishes the 
District’s maximum borrowing amount at $25 million.  Adoption of the attached resolution does 
not obligate the District to participate in the Program.  The resolution delegates the authority to 
participate in the TRAN program to District staff based on further refinement of projected cash 
flow needs as we approach the end of the fiscal year and also describes the parameters of 
issuance. 
 
New in this year’s TRAN authorization is authority to issue multiple series of TRANs, up to the 
resolution limit, under one resolution.  This contrasts with the prior year’s TRAN whereby an 
increase to the maximum borrowing authorization was requested of the Board subsequent to 
original issuance of the TRAN. 
 
We will continue to monitor cash flow over the ensuing months. 
 
Recommendation:  It is recommended that the Board of Trustees approve Resolution No. 39-
09/10 authorizing the borrowing of funds for fiscal year 2010-2011, the issuance and sale of a 
2010-2011 Tax and Revenue Anticipation Note, participation in the California School Cash 
Reserve Program, requesting the Board of Supervisors of the County to issue and sell said note 
and authorizing the Board's President and Secretary, the District Chancellor and Vice 
Chancellor, Administration and Finance, to sign the appropriate documents. 
 
 
 
 

Gregory W. Gray 
Chancellor 

 
Prepared by: James L. Buysse 
 Vice Chancellor, Administration and Finance 
 
 Aaron S. Brown 
 Associate Vice Chancellor, Finance 
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RIVERSIDE COMMUNITY COLLEGE DISTRICT 
RESOURCES COMMITTEE 

 
Report No.: III-C-2 Date:  March 16, 2010 
 
Subject: Citrus Belt Savings & Loan Gallery Architectural Study  
 
Background:  On April 28, 2009, the Board of Trustees was presented with information 
regarding the District’s Planning of the Market Street Properties.  The Market Street Properties is 
located at the corner of Market Street and University Avenue in downtown Riverside.  The 
properties located along University Avenue have been designed for the Riverside School for the 
Arts (RSA); two of the three properties along Market Street continue to be studied for future use, 
however the third property is proposed below.  On November 17, 2009, the Board of Trustees 
approved Resolution No. 16-09/10 as an emergency due to the pre-cast concrete architectural 
vertical fins being an imminent falling hazard for the Market Street Properties Building known as 
the Citrus Belt Savings and Loan (CBS&L), also known as the Heiting Building.  Also approved, 
was an agreement with Tilden-Coil Constructors, Inc. in an amount not to exceed $80,000 to 
mobilize the demolition contractor.  The agreement was funded by the Riverside County/City 
designated Redevelopment Pass-Through funds (Resource 1180).  
 
Since the CBS&L Building may be repurposed for non-instructional use, District staff is 
requesting the Board of Trustees to consider approval of architectural studies and plans for the 
CBS&L Building analyzing its renovation, exposing and restoring its original facade and 
architecture (Exhibit I).  The interior (10,000 square feet) of the building, (located next to White 
Park) may be renovated to house the Citrus Belt Savings & Loan (CBS&L) Gallery.  The 
CBS&L Gallery would contain a body of materials on the Japanese American experiences during 
the mid-20th century, including the Miné Okubo Collection entrusted to the District (by the 
famed artist).  The Miné Okubo Collection includes photographs, paintings, sketches and 
correspondences dating back to the 1930’s.  The never before exhibited collection, would be a 
historic addition to the renaissance of downtown Riverside.  The CBS&L Gallery project will 
expand Riverside’s art triangle; joining the newly renovated Fox Performing Arts Center (City of 
Riverside) and the Culver Center recently renovated by the University of California Riverside.  
In addition, the City of Riverside may join the District in housing local history tied to the era, 
possible including such works as the Harada Family archival and artifact collections.   
 
Staff is now requesting Board approval of a tentative budget for the Citrus Belt Savings & Loan 
Gallery Architectural Study and project budget at the Market Street Properties, in the amount of 
$4 million.  The tentative project budget includes the planning and working drawings, 
construction renovation, test and inspection services, construction management, and other related 
plan check fees.  If approved, the staff and design team will complete the contract documents and 
present the final draft to the Board of Trustees for review and approval prior to proceeding to 
bid. 
 



RIVERSIDE COMMUNITY COLLEGE DISTRICT 
RESOURCES COMMITTEE 

 
Report No.: III-C-2 Date:  March 16, 2010 

 
Subject: Citrus Belt Savings & Loan Gallery Architectural Study (continued) 
 
Additionally, on January 20, 2010 the Miné Okubo Committee of the Board of Trustees (District 
Board Sub-Committee) recommended the office of Facilities Planning, Design and Construction 
move forward with a study and design of the (CBS&L) Gallery Project.   
 
Staff therefore requests the Board of Trustees approve the attached agreement with LPA 
architects to provide design, engineering and construction administration services in an amount 
not to exceed $327,500.  
 
To be funded by Riverside County/City designated funds in Resource 1180 - Redevelopment 
Pass-Through. 
 
Recommended Action:  It is recommended that the Board of Trustees approve the Citrus Belt  
Savings & Loan Gallery Project located at the Market Street Properties, approve a tentative  
project budget in the amount of $4 million; approve the agreement with LPA to provide design, 
engineer and construction administration services in an amount not to exceed $327,500; and  
authorize the Vice Chancellor, Administration and Finance, to sign the agreement. 
 
 
 

Gregory W. Gray 
      Chancellor 
 
Prepared by: Orin L. Williams 
  Associate Vice Chancellor 
  Facilities Planning, Design and Construction 
 
  Chris Carlson 
  Chief of Staff/Executive Assistance to the Chancellor 
  Chancellor’s Office 



Exhibit I 
 

Citrus Belt Savings & Loan Building  
 

  
Restoration from this . . . 
 

 
 

 

Back to this. . . 
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LPA 

Citrus Belt Savings & Loan Gallery Project 
 

 

RIVERSIDE COMMUNITY COLLEGE DISTRICT 
ARCHITECTURAL SERVICES AGREEMENT 

 
 This AGREEMENT is made and entered into by and between the RIVERSIDE 
COMMUNITY COLLEGE DISTRICT, hereinafter referred to as “DISTRICT”, and LPA, 
hereinafter referred to as “ARCHITECT”.  This AGREEMENT shall include all terms and 
conditions set forth herein.  The DISTRICT and the ARCHITECT are sometimes referred to 
herein individually as a “PARTY” and collectively as the “PARTIES”.  This AGREEMENT is 
made with reference to the following facts: 
 
 WHEREAS, DISTRICT desires to obtain architectural services for the Citrus Belt 
Savings & Loan Gallery Project, hereinafter referred to as “PROJECT”, located at 3845 Market 
Street, Riverside, California in the DISTRICT; and 
 
 WHEREAS, ARCHITECT understands that $4,000,000 in total funding and an estimated 
construction cost of not to exceed $3,000,000 for this PROJECT is a condition precedent to the 
effectiveness of this AGREEMENT.  If funding is not received for the PROJECT, this 
AGREEMENT is void except to the extent services have been rendered pursuant to DISTRICT 
authority; and   
 
 WHEREAS, ARCHITECT is fully licensed to provide architectural services in 
conformity with the laws of the State of California. 
 
 NOW, THEREFORE, the parties hereto agree as follows: 
 

ARTICLE I – ARCHITECT’S SERVICES AND RESPONSIBILITIES 
 

 1. The ARCHITECT’s services shall consist of those services performed by the 
ARCHITECT and ARCHITECT’s employees and ARCHITECT’s consultants as enumerated in 
Articles II and III of this Agreement. 
 
 2. The ARCHITECT’s services shall be performed in a manner which is consistent 
with professional skill and care and the orderly progress of the work.  The ARCHITECT 
represents that he/she will follow the standards of his/her profession in performing all services 
under this Agreement.  Upon request of the DISTRICT, the ARCHITECT shall submit for the 
DISTRICT’s approval a schedule for the performance of the ARCHITECT’s services.  The 
schedule may be adjusted as the PROJECT proceeds by mutual written agreement of the parties 
and shall include allowances for time required for the DISTRICT’s review and for approval by 
authorities having jurisdiction over the PROJECT.  The time limits established by this schedule 
shall not, except for reasonable cause, be exceeded by the ARCHITECT. 
 

ARTICLE II – SCOPE OF ARCHITECT’S SERVICES 
 

 1. The ARCHITECT’s services include those described in this Article and include 
structural, civil, mechanical and electrical engineering and landscape architecture services and 
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LPA 

Citrus Belt Savings & Loan Gallery Project 
 

 

any other services necessary to produce a reasonably complete and accurate set of Construction 
Documents defined as including, but not limited to, the following:  The agreement between 
DISTRICT and contractor awarded the PROJECT (“Contractor”), general and supplementary 
conditions of the contract between DISTRICT and contractor, drawings, specifications, addenda 
and other documents listed in the agreement, and modifications issued after execution of the 
DISTRICT and Contractor Contract. 
 
 2. The ARCHITECT shall assist the DISTRICT in obtaining required approvals 
from governmental agencies responsible for electrical, gas, water, sanitary or storm sewer, 
telephone, and public utilities, as well as City of Riverside Building construction approvals. 
 
 3. The ARCHITECT shall be responsible for determining the capacity of existing 
utilities, and/or for any design or documentation required to make points of connection to 
existing utility services that may be located on or off the PROJECT site and which are required 
for the PROJECT. 
 
 4. The ARCHITECT shall provide a PROJECT description which includes the 
DISTRICT’s needs, program and the requirements of the PROJECT prior to preparing 
preliminary designs for the PROJECT. 
 
 5. The ARCHITECT shall provide a written preliminary evaluation of the 
DISTRICT’s PROJECT schedule and construction budget requirements.  Such evaluation shall 
include alternative approaches to design and construction of the PROJECT, evaluation and 
application of Educational specification requirements under Education Code Section 17251 and 
under Title 5, California Code of Regulations Section 14000 et seq. 
 
 6. The ARCHITECT shall provide planning surveys, site valuations and 
comparative studies of prospective sites, buildings or locations. 
 
 7. The ARCHITECT shall attend regular PROJECT coordination meetings between 
the ARCHITECT, its Consultants, the DISTRICT’s representative(s), and other Consultants of 
the DISTRICT during PROJECT development. 
 
 8. The ARCHITECT shall make revisions in Drawings, Specifications, the 
PROJECT Manual or other documents when such revisions are necessary due to the 
ARCHITECT’s failure to comply with approvals or instructions previously given by DISTRICT, 
including revisions made necessary by adjustments in the DISTRICT’s program or PROJECT 
Budget. 
 
 9. The ARCHITECT shall provide services required due to programmatic changes in 
the PROJECT including, but not limited to, size, quality, complexity, method of bidding or 
negotiating the contract for construction. 
 
 10. The ARCHITECT shall provide services in connection with the work of a 
construction manager or separate consultants retained by DISTRICT. 
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LPA 

Citrus Belt Savings & Loan Gallery Project 
 

 

 
 11. The ARCHITECT shall provide detailed estimates of construction costs at no 
additional cost to DISTRICT as further described in Articles V and VI. 
  
 12. The ARCHITECT shall provide detailed quantity surveys which provide 
inventories of material, equipment or labor. 
 
 13. The ARCHITECT shall provide analyses of DISTRICT ownership and operating 
costs for the PROJECT. 
 
 14. The ARCHITECT shall provide interior design and other services required for or 
in connection with graphics and signage.  All other interior design services are addressed under 
Article III as an additional service. 
  
 15.  The ARCHITECT shall provide historical renovation specialists required for the 
facade restoration, as directed by the DISTRICT. 
 
 16. The ARCHITECT shall visit suppliers, fabricators, and manufacturers’ facilities 
such as for carpet, stone, wood veneers, standard or custom furniture, to review the quality or 
status of items being produced for the PROJECT. 
 
 17. The ARCHITECT shall cooperate and consult with DISTRICT in use and 
selection of manufactured items on the PROJECT, including, but not limited to, paint, hardware, 
plumbing, mechanical and electrical equipment, fixtures, roofing materials, and floor coverings.  
All such manufactured items shall be standardized to DISTRICT’s criteria to the extent such 
criteria do not interfere with PROJECT design and are in compliance with the requirements of 
Public Contract Code §3400. 
 
 18. The ARCHITECT shall certify to the best of its information pursuant to 40 Code 
of Federal Regulations §763.99(a)(7), that no asbestos-containing material was specified as a 
building material in any construction document for the PROJECT and will ensure that 
contractors provide DISTRICT with a certification that all materials used in the construction of 
any school building are free from any asbestos-containing building materials (“ACBM’s”).  
ARCHITECT shall include statements in specifications that materials containing asbestos are not 
to be included.  This certification shall be part of the final PROJECT submittal. 
 
 19. The ARCHITECT shall consider operating or maintenance costs when selecting 
systems for the DISTRICT.  The ARCHITECT shall utilize grants and outside funding sources 
and work with the DISTRICT to utilize and consider funding from grants and alternative funding 
sources. 
 
 20. The ARCHITECT shall prepare for and make formal presentations to the 
Governing Board of DISTRICT, attend public hearings and other public meetings.  In addition, 
ARCHITECT shall attend and assist in legal proceedings that arise from errors or omissions of 
the ARCHITECT. 
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 21. The duties, responsibilities and limitations of authority of the ARCHITECT shall 
not be restricted, modified or extended without written agreement between the DISTRICT and 
ARCHITECT. 
 
 22. The ARCHITECT shall comply with all federal, state and local laws, rules, 
regulations and ordinances are applicable to the PROJECT. 
 
 23. The ARCHITECT shall have access to the work at all times. 
 
 24. Schematic Design Phase 
 
  a. The ARCHITECT shall review the program furnished by the DISTRICT 
to ascertain the requirements of the PROJECT and shall review the understanding of such 
requirements with the DISTRICT. 
 
  b. The ARCHITECT shall prepare, for approval by the DISTRICT, 
Schematic Design Documents consisting of drawings and other documents illustrating the scale 
and relationship of PROJECT components, codes, rules and regulations which are applicable to 
these documents.  The ARCHITECT shall prepare the Schematic Design Documents to comply 
with the requirements of all governmental agencies having jurisdiction over the PROJECT 
including, but not limited to the City of Riverside and the local Fire Department.   
 
  c. The ARCHITECT shall prepare schematic design studies and site 
utilization plans leading to a recommended solution together with a general description of the 
PROJECT for approval by the DISTRICT. 
 
  d. If directed by the DISTRICT at the time of approval of the schematic 
design, the Construction Documents shall be prepared so that portions of the work of the 
PROJECT may be performed under separate construction contracts, or so that the construction of 
certain buildings, facilities, or other portions of the PROJECT may be deferred.  Alternate 
construction schemes made by the DISTRICT subsequent to the Schematic Design Phase shall 
be provided as an additional service pursuant to Article III unless the alternate construction 
scheme arises out of the PROJECT exceeding the estimated Budget constraint as a result of the 
ARCHITECT’s services under this agreement. 
 
  e. ARCHITECT shall submit a list of qualified engineers for the PROJECT 
for the DISTRICT’s approval in conformance with Article XII.  ARCHITECT shall ensure that 
each engineer places his or her name, seal and signature on all drawings and specifications 
prepared by said engineer. 
 
  f. The ARCHITECT shall investigate existing conditions or facilities and 
verify drawings of such conditions or facilities. 
 

Backup III-C-2 
March 16, 2010 
Page 5 of 23



 
LPA 

Citrus Belt Savings & Loan Gallery Project 
 

 

  g. The ARCHITECT shall perform Schematic Design Services to keep the 
PROJECT within all Budget and scope constraints set by the DISTRICT, unless otherwise 
modified by written authorization by the DISTRICT. 
 
  h. The ARCHITECT shall submit to the DISTRICT a written estimate of the 
construction cost in conformance with Articles V and VI and shall advise the DISTRICT, in 
writing, of any adjustments to the estimate of Construction Cost. 
 
 25. Design Development Phase (Preliminary Plans) 
 
  a. Upon approval by the DISTRICT of the services set forth in Article II, 
paragraph 24, the ARCHITECT shall prepare Design Development Documents for approval by 
the DISTRICT.  Such documents shall consist of site and floor plans, elevations, cross sections, 
and other documents necessary to depict the Design of PROJECT, and shall outline 
specifications to fix and illustrate the size, character and quality of the entire PROJECT as to the 
program requirements, landscapes, architecture, civil, structural, mechanical, and electrical 
systems, materials, and such other essentials as may be appropriate.  The ARCHITECT shall 
prepare the Design Development Documents to comply with the requirements of all 
governmental agencies having jurisdiction over the PROJECT, including, but not limited to the 
City of Riverside and the local Fire Department.   
 
  b. The ARCHITECT shall establish an estimated PROJECT Construction 
Cost. 
 
  c. The ARCHITECT shall perform Design Development Services to keep 
the PROJECT within all Budget and scope constraints set by the DISTRICT, unless otherwise 
modified by written authorization by the DISTRICT. 
 
 26. Construction Document Phase (Final Plans) 
 
  a. The ARCHITECT shall prepare, from the Design Development 
Documents approved by the DISTRICT, Construction Documents (in most recent AutoCAD 
format) and specifications setting forth, in detail, the requirements for the construction of the 
entire PROJECT in conformity with all applicable governmental and code requirements, 
including, but not limited to, the requirements of the City of Riverside and the local Fire 
Department having jurisdiction over the PROJECT.  The Construction Documents shall show all 
the work to be done, the materials, workmanship, finishes, and equipment required for the 
PROJECT. 
 
  b. The ARCHITECT shall prepare and file all documents required for and 
obtain the required approvals of all governmental agencies having jurisdiction over the 
PROJECT, including the City of Riverside and the local Fire Department, City Design Review 
(CDR), County Health Department, Department of Public Works, and others which may have 
jurisdiction over the PROJECT.  The DISTRICT shall pay all fees required by such 
governmental authority.  ARCHITECT shall, whenever feasible, establish beforehand the exact 
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costs due to governmental agencies and submit this cost information to DISTRICT so payments 
may be prepared.  ARCHITECT shall not charge a mark-up on costs associated with 
governmental agency fees when the ARCHITECT pays such fees for the DISTRICT. 
 
  c. The ARCHITECT shall immediately notify the DISTRICT of adjustments 
in previous estimates of the PROJECT Construction Cost arising from market fluctuations or 
approved changes in scope or requirements. 
 
  d. If the estimated PROJECT Construction Cost exceeds the Budget 
constraint, the ARCHITECT shall make all necessary design revisions at no cost to the 
DISTRICT to comply with the Budget and scope set by the DISTRICT in conformance with 
Articles V and VI, unless otherwise modified by written authorization of the DISTRICT. 
 
 27. Bidding & Award Phase 
 
  a. The ARCHITECT, following the DISTRICT’s approval of the 
Construction Documents and of the latest estimate of Construction Cost, shall assist the 
DISTRICT in obtaining bids and awarding the Contract for the construction of the PROJECT. 
 
  b. The ARCHITECT shall prepare all necessary bidding information and 
bidding forms required by the DISTRICT and shall assist the DISTRICT in preparing the 
Contractor’s contract and general conditions, including providing plans or specifications, which 
include a requirement that the Contractor provide operation manuals and adequate training for 
the DISTRICT in the operation of mechanical, electrical, heating, air conditioning and other 
systems installed by the Contractor, all of which shall be part of the bid documents prepared by 
the ARCHITECT. 
 
  c. The ARCHITECT shall print and distribute necessary bidding 
information, general conditions of the contract, and supplemental general conditions of the 
contract, and shall assist the DISTRICT’s legal advisor in the drafting of proposal and contract 
forms. 
 
  d. The ARCHITECT shall deposit a reproducible set of Construction 
Documents and specifications at a reprographics company specified by DISTRICT for the bid 
and for printing of additional sets of plans and specifications during the PROJECT.  IN addition, 
ARCHITECT shall provide DISTRICT and an AutoCAD diskette file. 
 
  e. If the lowest bid exceeds the Budget for the PROJECT, the ARCHITECT, 
in consultation with and at the direction of the DISTRICT, shall provide such modifications in 
the Construction Documents as necessary to bring the cost of the PROJECT within its Budget as 
set forth in Articles V and VI. 
 
 28. Construction Phase 
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  a. The Construction Phase will commence with the award of the 
Construction Contract to Contractor. 
 
  b. The ARCHITECT shall reproduce fifteen (15) sets of contract documents 
and all progress prints for the DISTRICT’s and consultants’ use at the ARCHITECT’s expense.  
The remaining sets are to be provided as reimbursable expenses in conformance with Article XI. 
 
  c. The ARCHITECT shall provide technical direction to a full time 
PROJECT inspector employed by and responsible to the DISTRICT as required by applicable 
law.  The ARCHITECT shall advise the Contractor in the preparation of a marked set of prints 
indicating dimensioned location of buried utility lines (record drawings) which shall be 
forwarded to the DISTRICT upon completion of the PROJECT. 
 
  d. The ARCHITECT will endeavor to secure compliance by Contractor with 
the contract requirements, but does not guarantee the performance of Contractor’s contracts. 
 
  e. The ARCHITECT shall provide general administration of the 
Construction Documents, including, but not limited to, periodic visits at the site as ARCHITECT 
deems necessary to render architectural observation which is distinguished from the continuous 
personal inspection of the PROJECT inspector (in no case shall the number of visits be less than 
once every week); make regular reports as may be required by governing agencies; keep the 
DISTRICT informed of the progress of construction; review schedules and shop drawings for 
compliance with design; approve substitution of materials, equipment, and the laboratory reports 
thereof subject to DISTRICT knowledge and approval; maintain construction accounts; prepare 
change orders for written approval of the DISTRICT; examine Contractor’s applications for 
payment and issue certificates for payment in amounts approved by the ARCHITECT and 
DISTRICT; provide a color schedule of all materials in the PROJECT for DISTRICT’s review 
and approval; determine date of completion of the PROJECT; make final punch-list inspection of 
the PROJECT; assemble and deliver to the DISTRICT written guarantees, instruction books, 
diagrams, and charts required of the Contractor; and issue the ARCHITECT’s certificate of 
completion and final certificate for payment. 
 
  f. The ARCHITECT, as part of his/her basic services, shall advise the 
DISTRICT of any deficiencies in construction following the acceptance of the work and prior to 
the expiration of the guarantee period of the PROJECT. 
 
  g. The ARCHITECT shall be the interpreter of the requirements of the 
Construction Documents and advise the DISTRICT as to the performance by the Contractor 
there under. 
 
  h. The ARCHITECT shall make recommendations to the DISTRICT on 
claims relating to the execution of and progress of the work and all matters and questions relating 
thereto.  The ARCHITECT’s recommendations in matters relating to artistic effect shall be 
consistent with the intent of the Construction documents. 
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  i. The ARCHITECT shall advise the DISTRICT to reject work which does 
not conform to the Construction Documents.  The ARCHITECT shall promptly inform the 
DISTRICT, whenever, in the ARCHITECT’s opinion, it may be necessary, to stop the work to 
avoid the improper performance of the agreement.  The ARCHITECT has authority to require 
additional inspection or testing of the work in accordance with the provisions of the Construction 
Documents, whether work is fabricated, installed or completed. 
 
  j. The ARCHITECT shall not issue orders to the Contractor that might 
commit the DISTRICT to extra expenses or otherwise amend the Construction Documents 
without first obtaining the written approval of the DISTRICT. 
 
  k. The ARCHITECT shall be the DISTRICT’s representative during 
construction and shall advise and consult with the DISTRICT.  The ARCHITECT shall have 
authority to act on behalf of the DISTRICT only to the extent provided in this agreement unless 
otherwise modified in writing. 
 
  l. The ARCHITECT shall at no additional cost provide services made 
necessary by defect or deficiencies in the work of the Contractor which through reasonable care 
should have been discovered by the ARCHITECT and promptly reported to the DISTRICT and 
Contractor, but which ARCHITECT failed to do. 
 
  m. The ARCHITECT shall review and certify the amounts due the 
Contractor.  The ARCHITECT’s certification for payment shall constitute a representation to the 
DISTRICT, based on the ARCHITECT’s observations and inspections at the site, that the work 
has progressed to the level certified, that quality of the work is in accordance with the 
Construction Documents and that the Contractor is entitled to payment in the amount certified. 
 
  n. The ARCHITECT shall review and approve or take other appropriate 
action upon Contractor’s submittals of shop drawings, product data, and samples for the purpose 
of checking for conformance with the Construction Documents.  The ARCHITECT’s action 
shall not delay the work, but should allow for sufficient time in the ARCHITECT’s professional 
judgment to permit adequate review. 
 
  o. The ARCHITECT shall prepare change orders with supporting 
documentation and data for the DISTRICT’s review in accordance with the Construction  
Documents, and may authorize minor changes in the work not involving an adjustment in the 
contract sum or an extension of time.  The ARCHITECT shall evaluate and make written 
recommendations regarding Contractor’s proposals for possible change orders.  ARCHITECT 
shall, at ARCHITECT’s expense, prepare a set of reproducible record drawings showing 
significant change in the work made during construction based on marked-up prints, drawings 
and other data furnished by the Contractor to the ARCHITECT. 
 
  p. The ARCHITECT shall inspect the PROJECT to determine the date or 
dates of final completion, receive and forward to the DISTRICT for the DISTRICT’s review all 
written warranties and related documents required by the Construction Documents and issue a 
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final certificate for payment upon Contractor compliance with the requirements of the 
Construction Documents. 
 
  q. The ARCHITECT shall provide written evaluation of the performance of 
the Contractor under the requirements of the Construction Documents when requested in writing 
by the DISTRICT. 
 
  r. The ARCHITECT shall provide services in connection with evaluating 
substitutions proposed by the Contractor and making subsequent revisions to drawings, 
specifications and other documentation resulting there from. 
 
  s. The ARCHITECT shall be responsible for gathering information and 
processing forms required by applicable governing authorities, such as the City of Riverside and 
the local Fire Departments, in a timely manner and ensure proper PROJECT close-out. 
 
  t. The ARCHITECT shall evaluate and render written recommendations, 
within a reasonable time on all claims, disputes or other matters at issue between the DISTRICT 
and Contractor relating to the execution or progress of the work as provided in the construction 
contract.  Under no circumstances should this evaluation take longer than 20 calendar days from 
the date the claim is received by ARCHITECT. 
 
  u. The ARCHITECT shall prepare an AutoCAD file of all as-built conditions 
at no additional cost. 
 
  v. Prior to start of construction, the following two documents are required: 
 
   (i) Contract Information Form DSA-102. 
    
   (ii) Inspector Qualification Record Form DSA-5 should be 
    Submitted 10 days prior to the time of starting construction. 
 
  w. The ARCHITECT shall provide assistance in the utilization of equipment 
or systems such as testing, adjusting and balancing, preparation of operation and maintenance 
manuals, training personnel for operation and maintenance and consultation during operation. 
 
 29. PROJECT Close-Out 
 
  a. During the period the PROJECT is under construction the following 
documents are required: 
 
   (i) Copies of the Inspector of Record’s semi-monthly reports. 
 
   (ii) Copies of the laboratory reports on all tests or laboratory 
    Inspections as returned and done on the PROJECT. 
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  b. Upon completion of construction of the PROJECT, the following reports 
are required: 
 
   (i) Copy of the Notice of Completion. 
 
   (ii) Verified Reports of Testing and Inspections as specified on  
    The approved drawings and specifications, i.e., Final 
    Laboratory Report, Welding, Glued-Laminated Timber, etc. 
 
   (iii) Weighmaster’s Certificate (if required by approved drawings 
    And specifications). 
 
   (iv) Verification by the City Inspector that all items noted on any 
“Field 
    Trip Notes” have been corrected. 
 

ARTICLE III – ADDITIONAL ARCHITECT’S SERVICES 
 

 1. ARCHITECT shall notify the DISTRICT in writing of the need for additional 
services required due to circumstances beyond the ARCHITECT’s control.  ARCHITECT shall 
obtain written authorization from the DISTRICT before rendering such services.  Compensation 
for such services shall be negotiated and approved in writing by the DISTRICT.  Such services 
shall include: 
 
  a. Making material revisions in drawings, specifications or other documents 
when such revisions are required by the enactment or revision of laws, rules or regulations 
subsequent to the preparation and completion of the Construction Documents. 
 
  b. Preparing drawings, specifications and other documentation and 
supporting data, and providing other services in connection with Change Orders required by 
causes beyond the control of the ARCHITECT which are not the result of the direct or indirect 
negligence, errors or omissions on the part of ARCHITECT. 
 
  c. Providing consultation concerning replacement of work damaged by fire 
and furnishing services required in connection with the replacement of such work. 
 
  d. Providing services made necessary by the default of the Contractor, which 
does not arise directly or indirectly from negligence, errors or omissions of ARCHITECT. 
 
  e. If the DISTRICT requests the PROJECT be let on a segregated basis after 
the completion of Design Development where segregation does not arise from ARCHITECT 
exceeding the estimated budget constraint, then plan preparation and/or contract administration 
work to prepare the segregated plans is an extra service subject to prior negotiation and 
DISTRICT approval. 
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  f. Providing contract administration services after the construction contract 
time has been exceeded through no fault of the ARCHITECT, where it is determined that the 
fault is that the Contractor, and liquidated damages are collected therefore.  The ARCHITECT’s 
compensation is expressly conditioned on the lack of fault of the ARCHITECT and payment will 
be made upon collection of liquidated damages from the Contractor.   Payment of the 
ARCHITECT shall be made from collected liquidated damages. 
 
  g. Providing any other service snot otherwise included in this AGREEMENT 
or not customarily furnished in accordance with generally accepted architectural practice. 
 
 2. If authorized in writing by DISTRICT, ARCHITECT shall provide one or more 
PROJECT Representatives to assist in carrying out more extensive representation at the site than 
is described in Article II.  The PROJECT Representative(s) shall be selected, employed and 
directed by the ARCHITECT, and the ARCHITECT shall be compensated therefore as agreed by 
the DISTRICT and ARCHITECT.  Through the observations of such PROJECT 
Representative(s), the ARCHITECT shall endeavor to provide further protection for the 
DISTRICT against defects and deficiencies in the work, but the furnishing of such PROJECT 
representation shall not modify the rights, responsibilities or obligations of the ARCHITECT as 
described elsewhere in this AGREEMENT.  Such services shall be negotiated and approved in 
writing by the DISTRICT. 
 

ARTICLE IV – DISTRICT’S RESPONSIBILITIES 
 

 1. The DISTRICT shall provide to the ARCHITECT information regarding 
requirements for the PROJECT, including information regarding the DISTRICT’s objectives, 
schedule, budget constraints as well as any other criteria provided by the DISTRICT. 
 
 2. Prior to the Schematic Design Phase, the ARCHITECT shall prepare a current 
overall budget for the PROJECT, including the construction cost for the PROJECT.  The budget 
shall be based upon the DISTRICT’s objectives, schedule, budget constraints and any other 
criteria that are provided to the ARCHITECT pursuant to Article IV, Paragraph 1 above.  The 
DISTRICT shall approve the budget prepared by the ARCHITECT pursuant to this Paragraph 
and this shall be the “Budget” for the PROJECT as set forth in this AGREEMENT. 
 
 3. The DISTRICT shall notify the ARCHITECT of administrative procedures 
required and name a representative authorized to act on its behalf.  The DISTRICT shall 
promptly render decisions pertaining thereto to avoid unreasonable delay in the progress of the 
PROJECT.  The DISTRICT shall observe the procedure of issuing any orders to Contractors 
only through the ARCHITECT. 
 
 4. The DISTRICT shall give prompt written notice to the ARCHITECT if the 
DISTRICT becomes aware of any fault or defect in the PROJECT or nonconformance with the 
Construction Documents.  However, the DISTRICT’s failure or omission to do so shall not 
relieve the ARCHITECT of ARCHITECT’s responsibilities under Title 21, Title 24, and the 
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Field Act hereunder.  The DISTRICT shall have no duty to observe, inspect or investigate the 
PROJECT. 
 
 5. The proposed language of certifications requested of the ARCHITECT or 
ARCHITECT’s consultants shall be submitted to the ARCHITECT for review and approval at 
least fourteen (14) days prior to execution. 
 

ARTICLE V – COST OF CONSTRUCTION 
 

 1. During the Schematic Design, Design Development and Construction Document 
Phases, Construction Cost (“Construction Cost”) shall be reconciled against the DISTRICT’s 
Budget for the PROJECT. 
 
 2. PROJECT Construction Cost as used in this agreement means the total cost to the 
DISTRICT of all work designed or specified by the ARCHITECT, including work covered by 
approved change orders and/or alternates approved by the DISTRICT, but excluding the 
following:  Any payments to ARCHITECT or consultants, for costs of inspections, surveys, 
tests, and landscaping not included in PROJECT. 
 
 3. When labor or material is furnished by the DISTRICT below its market cost, the 
Construction Cost shall be based upon current market cost of labor and new material. 
 
 4. The Construction Costs shall be the acceptable estimate of construction costs of 
the DISTRICT as submitted by the ARCHITECT until such time as bids have been received, 
whereupon it shall be the bid amount of the lowest responsible responsive bidder. 
 
 5. Any Budget or fixed limit of construction cost shall be adjusted if the bidding has 
not commenced within ninety (90) days after the ARCHITECT submits the Construction 
Documents to the DISTRICT, to reflect changes in the general level of prices in the construction 
industry between the date of submission of the Construction Documents to the DISTRICT and 
the date on which bids are sought for the PROJECT. 
 
 6. If the lowest bid received exceeds the Budget: 
 
  a. The DISTRICT may give written approval of an increase of such fixed 
limit; 
  b. The DISTRICT may authorize rebidding of the PROJECT within a 
reasonable time. 
 
  c. If the PROJECT is abandoned, the DISTRICT may terminate this 
AGREEMENT in accordance with Article VIII, Paragraph 2; 
 
  d. The DISTRICT may request the ARCHITECT prepare, at no additional 
cost, deductive change packages that will bring the PROJECT within the Budget; or 
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  e. The DISTRICT may request the ARCHITECT cooperate in revising the 
PROJECT scope and quality as required to reduce the construction cost. 
 
 7. If the DISTRICT chooses to proceed under Article V, paragraph 6(e), the 
ARCHITECT, without additional charge, agrees to redesign until the PROJECT is brought 
within the Budget set forth in this agreement.  Redesign does not mean phasing or removal of 
parts of the PROJECT unless agreed in writing by the DISTRICT.  Redesign means redesign of 
the PROJECT with all its component parts to meet the Budget set forth in this AGREEMENT. 
 

ARTICLE VI – ESTIMATE OF PROJECT CONSTRUCTION COSTS 
 

 1. Estimates referred to in Article II shall be prepared on a square foot/unit cost 
basis, or more detailed computation if deemed necessary by the DISTRICT, considering 
prevailing construction costs and including all work for which bids will be received.  It is 
understood that the PROJECT Construction Cost is affected by the labor and/or material market 
as well as other conditions beyond the control of the ARCHITECT or DISTRICT. 
 
 2. The ARCHITECT shall review the estimate at each phase of the ARCHITECT’s 
services.  The ARCHITECT shall provide the DISTRICT with a written evaluation of the 
estimate at each phase of the ARCHITECT’s services.  The ARCHITECT’s written evaluations 
shall, among other things, evaluate how the estimates compare to the Budget.  If such estimates 
are in excess of the Budget, the ARCHITECT shall revise the type or quality of construction to 
come within the budgeted limit at no additional cost to the DISTRICT.  ARCHITECT’s initial 
budget and scope limitations shall be realistic and be reviewed with the DISTRICT prior to 
formalization. 
 
 3. The ARCHITECT, upon request of the DISTRICT, shall prepare a detailed 
estimate of construction costs at no additional cost. 
 

ARTICLE VII – ARCHITECT’S DRAWINGS AND SPECIFICATIONS 
 
 1. All documents including, but not limited to, plans, drawings, specifications, 
record drawings, models, mock-ups, renderings and other documents (including all computer file 
and/or AutoCAD files) prepared by the ARCHITECT or the ARCHITECT’s Consultants for this 
PROJECT, shall be and remain the property of the DISTRICT pursuant to Education Code 
Section 17316 for the purposes of repair, maintenance, renovation, modernization or other 
purposes as they relate to the PROJECT.  The DISTRICT, however, shall not be precluded from 
using the ARCHITECT’s or ARCHITECT’s Consultant’s documents enumerated above for the 
purposes of additions, alignments or other development on the PROJECT site.   
 

ARTICLE VIII – TERMINATION 
 

 1. This AGREEMENT may be terminated by either party upon fourteen (14) days 
written notice to the other party in the event of a substantial failure of performance by such other 
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party, including insolvency of ARCHITECT, or if the DISTRICT should decide to abandon or 
indefinitely postpone the PROJECT. 
 
 2. In the event of a termination based upon abandonment or postponement by 
DISTRICT, the DISTRICT shall pay to the ARCHITECT for all services performed and all 
expenses incurred under this AGREEMENT supported by documentary evidence, including 
payroll records, and expense reports up until the date of the abandonment or postponement plus 
any sums due the ARCHITECT for Board approved extra services.  In ascertaining the services 
actually rendered hereunder up to the date of termination of this AGREEMENT, consideration 
shall be given to both completed work and work in process of completion and to complete and 
incomplete drawings and other documents whether delivered to the DISTRICT or in the 
possession of the ARCHITECT.  In the event termination is for a substantial failure of 
performance, all damages and costs associated with the termination, including increased 
consultant and replacement ARCHITECT costs shall be deducted from payments to the 
ARCHITECT. 
 
 3. In the event a termination for cause is determined to have been made wrongfully 
or without cause, then the termination shall be treated as a termination for convenience in 
accordance with Article VIII, Paragraph 4 below, and ARCHITECT shall have no greater rights 
than it would have had if a termination for convenience had been claimed, requested or 
recovered by ARCHITECT. 
 
 4. This AGREEMENT may be terminated without cause by DISTRICT upon 
fourteen (14) days written notice to the ARCHITECT.  In the event of a termination without 
cause, the DISTRICT shall pay to the ARCHITECT for all services performed and all expenses 
incurred under this AGREEMENT supported by documentary evidence, including payroll 
records, and expense reports up until the date of notice of termination plus any sums due the 
ARCHITECT for Board approved extra services.  In ascertaining the services actually rendered 
hereunder up to the date of termination of this AGREEMENT, consideration shall be given to 
both completed work and work in process of completion and to complete and incomplete 
drawings and other documents whether delivered to the DISTRICT or in the possession of the 
ARCHITECT.  In addition, ARCHITECT will be reimbursed for reasonable termination costs 
through the payment of 3% beyond the sum due the ARCHITECT under this paragraph through 
50% completion of the ARCHITECT’s portion of the PROJECT and if 50% completion is 
reached, payment of 3% of the unpaid balance of the contract to ARCHITECT as termination 
cost.  This 3% payment is agreed to compensate the ARCHITECT for the unpaid profit 
ARCHITECT would have made under the PROJECT on the date of termination and is 
consideration for entry into this termination for convenience clause. 
 
 5. In the event of a dispute between the parties as to performance of the work or the 
interpretation of this AGREEMENT, or payment or nonpayment for work performed or not 
performed, the parties shall attempt to resolve the dispute.  Pending resolution of this dispute, 
ARCHITECT agrees to continue the work diligently to completion.  If the dispute is not 
resolved, ARCHITECT agrees it will neither rescind the AGREEMENT nor stop the progress of 
the work, but ARCHITECT’s sole remedy shall be to submit such controversy to determination 
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by a court having competent jurisdiction of the dispute, after the PROJECT has been completed, 
and not before. 
 

ARTICLE IX –  AUDIT OF ACCOUNTING RECORDS OF THE ARCHITECT 
 

  Architect shall maintain, on a generally recognized accounting basis, auditable 
books, records, documents, and other evidence pertaining to direct personnel, costs and expenses 
in this Agreement.  These records shall be maintained for a period of at least three (3) years after 
final payment has been made, subject to any applicable rules, regulations or statutes.   
 
  District’s authorized representative(s) shall have access, with reasonable notice, to 
any books, documents, papers, electronic data, and other records which they determine to be 
pertinent to this Agreement for performing an audit, evaluation, inspection, review, assessment, 
or examination.  These representative(s) are authorized to obtain excerpts, transcripts, and 
copies, as they deem necessary. 
 
  Should Architect disagree with any audit conducted by District, Architect shall 
have the right to employ a licensed, Certified Public Accountant (CPA) to prepare and file with 
District a certified financial and compliance audit that is in compliance with generally-accepted 
government accounting standards of related services provided during the term of this Agreement.  
Architect shall not be reimbursed by District for such an audit. 
 
  In the event Architect does not make available its books and financial records at 
the location where they are normally maintained, Architect agrees to pay all necessary and 
reasonable expenses, including legal fees, incurred by District in conducting any audit. 
 

ARTICLE X – COMPENSATION TO THE ARCHITECT 
 

The DISTRICT shall compensate the ARCHITECT as follows: 
 
 1. ARCHITECT change orders fees are paid as approved by the DISTRICT Board.  
If a change order is approved without ARCHITECT fee, no fee will be paid to the ARCHITECT 
unless negotiated prior to commencing change order work. 
 
 2. Payment to the ARCHITECT will be as follows: 
 
 Schematic Design:  10% of estimated Architect Fee as set forth on  
     Attachment “A”. 
 
 Design Development:  15% of estimated Architect Fee as set forth on  
     Attachment “A”. 
 
 Construction Documents: 40% of estimated Architect Fee, to be paid monthly 
     Based on actual level of completion, as set forth on 
     Attachment “A”. 
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 City of Riverside Approval: 5% of estimated Architect fee as set forth on Attachment 

  “A”. 
 

Bidding Phase:  3% of estimated Architect fee as set forth on  
     Attachment “A”. 
 
 Construction Admin:  25%, to be paid monthly based on actual level of   
     completion, based on accepted bid. 
 

Occupancy Approval Notice: 2% of estimated Architect fee as set forth on Attachment 
“A”. 

 
TOTAL THROUGH RECORDATION 100% of actual Architect Fee based on  
OF NOTICE OF COMPLETION  accepted bid. 
 
 3. When ARCHITECT’s Fee is based on a percentage of construction cost and any 
portions of the PROJECT are deleted or otherwise not constructed, compensation for those 
portions of the PROJECT shall be payable to the extent actual services are performed, in 
accordance with the schedule set forth in Article X, Paragraph 2, based on the Bid Price. 
 
 4. To the extent that the time initially established for the completion of 
ARCHITECT’s services is exceeded or extended through no fault of the ARCHITECT, 
compensation for any services rendered during the additional period of time shall be negotiated 
and subject to prior approval by DISTRICT Board.  Assessment and collection of liquidated 
damages from the Contractor is a condition precedent to payment for extra services arising from 
Contractor-caused delays. 
 
 5. Expenses incurred by the ARCHITECT and ARCHITECT’s employees and 
Consultants in the interest of the PROJECT shall have prior DISTRICT written approval before 
they are incurred and records of such expenses shall be provided to DISTRICT for the 
DISTRICT’s review. 

ARTICLE XI – REIMBURSABLE EXPENSES 
 

 1. Reimbursable expenses are in addition to compensation for basic and extra 
services, and shall be paid to the ARCHITECT at one and one-tenth (1.1) times the expenses 
incurred by the ARCHITECT, the ARCHITECT’s employees and Consultants for the following 
specified items: 
 
  a. Approved reproduction of drawings and specifications in excess of the 
copies provided by this AGREEMENT, which includes sets of construction documents and all 
progress prints. 
 
  b. Fees advanced for securing approval of authorities having jurisdiction 
over the PROJECT. 
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 2. Reimbursable expenses are estimated to be $2,000, and this amount shall not be 
exceeded without the prior written approval of the DISTRICT. 
 
 3. Reimbursement for fees and other expenses, except for construction 
administration services associated with delay caused solely by the Contractor, shall be made to 
the ARCHITECT as incurred.  Reimbursable expenses shall not include: 
 
  a. Travel expenses; 
  b. Check prints; 
  c. Prints or plans or specifications made for ARCHITECT’s 
   Consultants and all progress prints; 
  d. Preliminary plans and specifications; 
  e. ARCHITECT’s consultants’ reimbursables; 
  f. Models or mock-ups 
  g. Meetings with cities, planning officials, fire departments,  
   or other public agencies. 
 

ARTICLE XII – EMPLOYEES AND CONSULTANTS 
 

 1. The ARCHITECT, as part of the ARCHITECT’s basic professional services, shall 
furnish the necessary services of landscape ARCHITECT, structural, mechanical, electrical, civil 
and traffic engineers to complete the PROJECT.  All consultant services shall be provided at the 
ARCHITECT’s sole expense. 
 
 2. The ARCHITECT shall submit, for written approval by the DISTRICT, the 
names of the consultant firms proposed for the PROJECT.  Nothing in this AGREEMENT shall 
create any contractual relation between the DISTRICT and any Consultants employed by the 
ARCHITECT under the terms of this AGREEMENT. 
 
 3. ARCHITECT’s consultants shall be licensed to practice in California and have 
relevant experience with California school design and construction during the last five (5) years.  
If any employee or consultant of the ARCHITECT is not acceptable to the DISTRICT, then that 
individual shall be replaced with an acceptable, competent person at the DISTRICT’s request. 
 
 4. The construction administrator, or field representative, assigned to this PROJECT 
by ARCHITECT shall be licensed as a California ARCHITECT and able to make critical 
PROJECT decisions in a timely manner and shall be readily available and provide by phone, 
facsimile and through correspondence, design direction and decisions when the construction 
administrator is not at the site. 
 

ARTICLE XIII – MISCELLANEOUS 
 

 1. The ARCHITECT shall make a written record of all meetings, conferences, 
discussions and decisions made between or among the DISTRICT, ARCHITECT and Contractor 
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during all phases of the PROJECT and concerning any material conditions in the requirements, 
scope, performance and/or sequence of the work.  The ARCHITECT shall provide a copy of 
such record to the DISTRICT. 
 
 2. To the fullest extent permitted by law, ARCHITECT agrees to indemnify and 
hold DISTRICT harmless from all liability arising out of: 
 
  a. Workers’ Compensation and Employer’s Liability.  Any and all claims 
under Workers’ Compensation acts and other employee benefit acts with respect to 
ARCHITECT’s employees or ARCHITECT’s subcontractor’s employees arising out of 
ARCHITECT’s work under this AGREEMENT; 
 
  b. General Liability.  Liability arising out of, pertaining to, or relating to the 
negligence, recklessness, or willful misconduct of the ARCHITECT for damages related to (1) 
death or bodily injury to person; (2) injury to, loss or theft of property; (3) any failure or alleged 
failure to comply with any provision of law; or,  (4) any other loss, damage or expense arising 
under either (1), (2), or (3) above, sustained by the ARCHITECT or the DISTRICT, or any 
person, firm or corporation employed by the ARCHITECT or the DISTRICT upon or in 
connection with the PROJECT, except for liability resulting from the sole or active negligence, 
or willful misconduct of the DISTRICT, its officers, employees, agents or independent 
ARCHITECTS who are directly employed by the DISTRICT. 
 
  c. Professional Liability.  Liability arising out of, pertaining to, or relating to 
the professional negligence, recklessness, or willful misconduct of the ARCHITECT, which the 
ARCHITECT shall indemnify and hold the DISTRICT entirely harmless from and including any 
loss, injury to, death of persons or damage to property caused by any act, neglect, default or 
omission of the ARCHITECT, or any person, firm or corporation employed by the 
ARCHITECT, either directly or by independent contract, including all damages due to loss or 
theft, sustained by any person, firm or corporation including the DISTRICT, arising out of, or in 
any way connected with the PROJECT, including injury or damage either on or off DISTRICT 
property; but not for any loss, injury, death or damages caused by sole or active negligence, or 
willful misconduct of the DISTRICT. 
 
  d. The ARCHITECT, at its own expense, cost, and risk, shall defend any and 
all claims, actions, suits, or other proceedings that may be brought or instituted against the 
DISTRICT, its officers, agents or employees, on account of, or founded upon any cause, damage 
or injury identified here in Article XIII, Section 2, and shall pay or satisfy any judgment that may 
be rendered against the DISTRICT, its officers, agents or employees in any action, suit or other 
proceedings as a result thereof. 
 
 3. ARCHITECT shall purchase and maintain policies of insurance with an insurer or 
insurers qualified to do business in the State of California and acceptable to DISTRICT which 
will protect ARCHITECT and DISTRICT from claims which may arise out of or result from 
ARCHITECT’s actions or inactions relating to the AGREEMENT, whether such actions or 
inactions be by themselves or by any subcontractor or by anyone directly or indirectly employed 
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by any of them, or by anyone for whose acts any of them may be liable.  The aforementioned 
insurance shall include coverage for: 
 
  a. The ARCHITECT shall carry Workers’ Compensation and Employers 
Liability Insurance in accordance with the laws of the State of California.  However, such 
amount shall not be less than ONE MILLION DOLLARS ($1,000,000). 
 
  b. Commercial general and auto liability insurance with limits of not less 
than ONE MILLION DOLLARS ($1,000,000) combined single limit, bodily injury and property 
damage liability per occurrence, including: 
 
   1. Owned, non-owned and hired vehicles; 
   2. Blanket contractual; 
   3. Broad form property damage; 
   4. Products/completed operations; and, 
   5. Personal injury. 
 
  c. Professional liability insurance, including contractual liability, with limits 
of ONE MILLION DOLLARS ($1,000,000) per claim.  Such insurance shall be maintained 
during the term of this AGREEMENT and renewed for a period of at least five (5) years 
thereafter and/or at rates consistent with the time of execution of this AGREEMENT adjusted for 
inflation.  Failure to maintain professional liability insurance is a material breach of this 
AGREEMENT and grounds for immediate termination. 
 
  d. Valuable Document Insurance.  The ARCHITECT shall carry adequate 
insurance on all drawings and specifications as may be required to protect the DISTRICT in the 
amount of its full equity in those drawings and specifications, and shall file with the DISTRICT 
a certificate of that insurance.  The cost of that insurance shall be paid by the ARCHITECT, and 
the DISTRICT shall be named as an additional insured. 
 
  e. Each policy of insurance required in b. above shall name DISTRICT and 
its officers, agents and employees as additional insureds; shall state that, with respect to the 
operations of ARCHITECT hereunder, such policy is primary and any insurance carried by 
DISTRICT is excess and non-contributory with such primary insurance; shall state that no less 
than thirty (30) days’ written notice shall be given to DISTRICT prior to cancellation; and shall 
waive all rights of subrogation.  ARCHITECT shall notify DISTRICT in the event of material 
change in, or failure to renew, each policy.  Prior to commencing work, ARCHITECT shall 
delivery to DISTRICT certificates of insurance as evidence of compliance with the requirements 
herein.  In the event ARCHITECT fails to secure or maintain any policy of insurance required 
hereby, DISTRICT may, at its sole discretion, secure such policy of insurance in the name of and 
for the account of ARCHITECT, and in such event ARCHITECT shall reimburse DISTRICT 
upon demand for the cost thereof. 
 
  f. In the event that ARCHITECT subcontracts any portion of 
ARCHITECT’s duties, ARCHITECT shall require any such subcontractor to purchase and 
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maintain insurance coverage for the types of insurance referenced in Article XIII 3 (a)(b)(c)(d), 
in amounts which are appropriate with respect to that subcontractor’s part of work which shall in 
no event be less than $500,000 per occurrence. 
 
 4. ARCHITECT, in the performance of this AGREEMENT, shall be and act as an 
independent contractor.  ARCHITECT understands and agrees that ARCHITECT and all of 
ARCHITECT’s employees shall not be considered officers, employees or agents of the 
DISTRICT, and are not entitled to benefits of any kind or nature normally provided employees 
of the DISTRICT and/or to which DISTRICT’s employees are normally entitled, including, but 
not limited to, State Unemployment Compensation or Workers’ Compensation.  ARCHITECT 
assumes the full responsibility for the acts and/or omissions of ARCHITECT’s employees or 
agents as they relate to the services to be provided under this AGREEMENT.  ARCHITECT 
shall assume full responsibility for payment of all federal, state and local taxes or contributions, 
including unemployment insurance, social security and income taxes for the respective 
ARCHITECT’s employees. 
 
 5. Nothing contained in this AGREEMENT shall create a contractual relationship 
with or a cause of action in favor of any third party against either the DISTRICT or 
ARCHITECT. 
 
 6. The DISTRICT and ARCHITECT, respectively, bind themselves, their partners, 
officers, successors, assigns and legal representatives to the other party to this AGREEMENT 
with respect to the terms of this AGREEMENT.  ARCHITECT shall not assign this 
AGREEMENT. 
 
 7. This AGREEMENT shall be governed by the laws of the State of California. 
 
 8. Each of the PARTIES have had the opportunity to, and have to the extent each 
deemed appropriate, obtained legal counsel concerning the content and meaning of this 
AGREEMENT.  Each of the PARTIES agrees and represents that no promise, inducement or 
agreement not herein expressed has been made to effectuate this AGREEMENT.  This 
AGREEMENT represents the entire AGREEMENT between the DISTRICT and ARCHITECT 
and supersedes all prior negotiations, representations, or agreements, either written or oral.  This 
AGREEMENT may be amended or modified only by an agreement in writing signed by both the 
DISTRICT and the ARCHITECT. 
 

9. The rule of construction that any ambiguities are to be resolved against the 
drafting party shall not be employed in the interpretation of this AGREEMENT. 
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 The parties, through their authorized representatives have executed this AGREEMENT 
as of the day and year written below. 
 
LPA       RIVERSIDE COMMUNITY COLLEGE  
       DISTRICT 
 
By: ___________________________  By: ____________________________ 
 Robert O. Kupper, AIA    James L. Buysse 
 Chief Executive Officer    Vice Chancellor  
 5161 California Avenue, Suite 100   Administration and Finance 
 Irvine, CA 92617 
 
Date: _____________________   Date: ____________________ 
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ATTACHMENT “A” 
 

ARCHITECT’S FEE SCHEDULE 
 

1. Twelve percent (12%) of the first five hundred thousand dollars ($500,000.00) of  actual 
construction cost. ($60,000.00) 

 
2. Eleven and one-half percent (11 ½ %) of the next five hundred thousand dollars 
 ($500,000.00) of computed cost. ($57,500.00) 
 
3. Eleven percent (11%) of the next one million dollars ($1,000,000.00) of actual 

construction cost.  ($110,000.00) 
 
4. Ten percent (10%) of the next one million dollars ($1,000,000.00) of actual construction 

cost.   ($100,000.00) 
 
Total Compensation is not to exceed Three Hundred Twenty-Seven Thousand, Five Hundred  
Dollars and No Cents ($327,500.00) of the estimated construction cost of Three Million Dollars  
($3,000,000).  
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RIVERSIDE COMMUNITY COLLEGE DISTRICT 
GOVERNANCE COMMITTEE 

 
Report No.: III-D-1 Date:  March 16, 2010 
 
Subject: Revised and New Board Policies – Second Reading 
 
Background:  In keeping with our current process of updating our Board Policies and 
Administrative Procedures, the items below come before the Board for second reading and 
approval.     
 
Board of Trustees 
AP 2220 – Committees of the Board – Revision of the Administrative Procedure adopted by the 
Board on September 16, 2008. 
 
AP 2310 – Regular Meetings of the Board – Revision of the Administrative Procedure adopted 
by the Board on September 16, 2008. 
 
Recommended Action:  It is recommended that the Board of Trustees approve Administrative 
Procedures 2220 and 2310.   
 
 
 
 Gregory W. Gray 
 Chancellor 
 
Prepared by: Ruth W. Adams, Esq. 
  Director, Contracts, Compliance and Legal Services 
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Riverside Community College District Procedure 
No. 2220

  Board of Trustees 
         DRAFT  1/28/10 

 
AP 2220 COMMITTEES OF THE BOARD 
 
Reference: 

Government Code Section 54952 
 

I. Meetings of the Committees  
 

A. Regular Committee Meetings 
 

Regular Committee meetings will be agendized as a regular Board of 
Trustees meeting and will held generally be held on the first or second 
Monday or Tuesday of each month at times stated on the agenda. 

 
B. Special Committee Meetings 

 
Special committee meetings may be called by the Committee Chair in 
consultation with the Board President and the Chancellor.   

 
C. Adjourned Committee Meetings 

 
Adjourned committee meetings may be held as the business of the 
committee requires.  Notice will be given in accordance with the Brown 
Act  provisions are the same as for special meetings.   

 
D. Place of Meetings 

 
The location of the committee meetings shall be stated on the meeting 
agenda. 

 
E. Quorum 

 
The presence of either the Committee Chair or the Committee Vice-Chair, 
and representatives from two constituencies other than the Board, shall 
constitute a quorum for the transaction of committee business. 

 
II. Nature and Purpose of Committees 

 
The committees are a forum where the various constituencies of the 
District – Trustees, faculty, classified/confidential employees, 
administrators, and students – meet to discuss issues and to present 
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ideas.  The committees will not take votes, but rather, will hear and 
discuss opinions.  The general purpose of the committees, then, is to 
provide advice to the Board of Trustees and to effectuate the goals of 
shared governance.  Generally, no action will be taken on agendized 
Committee items until the next regularly scheduled Board of 
Trustees meeting. 

 
III. Committee Membership 

 
Each Committee is chaired by Board member is a member of each 
committee, with one Board member being the Chair, and another being 
the Vice-Chair.  The Chancellor will designate, for each Committee, an 
Administrator to serve as co-chair.  Other members of each committee 
are the Chancellor; a Vice Chancellor, a President, the Chief of Staff, and 
any other person designated by the Chancellor or by the Committee Chair. 
 
*Additionally, each committee shall have one representative(s) from each 
of the following constituencies, appointed annually by each respective 
group:  Academic Senate, Associated Students, CTA, CSEA, and 
Confidential employees, and Management Association. 
 

IV. In the event of an absence or unexpected availability of the 
 Committee Chair, the Board President may designate an alternate 
 Board member to chair the Committee. 

 
V. Committee Officers 

 
A. Committee Chair 

 
The Committee Chair shall: 

 
1. Preside at meetings of the assigned committee. 
 
2. Review the committee agenda. 
 
3. Serve as spokesperson for the committee.  
 
4. Perform such other duties as determined by the Board of Trustees. 

 
B. Committee Vice-Chair 

 
The Committee Vice-Chair shall perform the duties of the Committee 
Chair when the Committee Chair is unavailable.   

 
B.  Committee Secretary  
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The Chancellor, or designee, shall serve as Secretary to all 
committees and shall, personally or through a designee: 

 
1. Be responsible for all records, minutes, and documents of the 

committee meetings. 
 

2. Notify members of committee meetings. 
 

3. Attend committee meetings. 
 

4. Prepare the agendas. 
 

VI. Agenda 
 

An agenda shall be prepared and posted for each committee meeting in 
compliance with the Brown Act. 

 
VII. Minutes 

 
A. The minutes of the committee meetings shall record those present 
 and who presided over the meeting.   
 
B. The minutes are public records. 

 
VIII. Public Participation 

 
Members of the public are invited to attend any committee meeting.  Any 
member of the public who wishes to address a committee is requested to 
fill out a “Request to Address Committee” card.  The Committee Chair will 
invite comments from the public on specific agenda items during the 
committee meeting. 
 
Public comments are limited to five minutes. 

 
 
Date Approved:  September 16, 2008  
(Replaces Regulations 1010 and 1011)  
Revised:  
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Riverside Community College District Procedure No. 2310
  Board of Trustees 
          DRAFT 2/1/10 

 
AP 2310 REGULAR MEETINGS OF THE BOARD 
 
References: 

Education Code Section 72000(d); 
Government Code Sections 54952.2, 54953 et seq., and 54961 

 
 

 
Regular meetings of the Board shall be held on the first and third Tuesdays of 
each month commencing at 6:00 p.m. at a location within the geographical 
boundaries of the District.   The meeting on the first Tuesday will contain 
Board Committee items for discussion, as well as any other items deemed 
necessary.   

 
Agendas for each meeting will be posted at least 72 hours prior to the meeting at 
each campus/college within the District and shall remain so posted up to and 
including the time of such meeting.  If, by reason of fire, flood, earthquake or 
other emergency, it shall be unsafe to meet at the posted location, meetings shall 
be held for the duration of the emergency at the place designated by the 
Chancellor, or his or her designee, in a notice to the local media that have 
requested notice, by the most rapid means of communication available at the 
time. 

 
 
Date Approved:  September 16, 2008  
(Replaces Regulation 1010)  
Revised:  
 



RIVERSIDE COMMUNITY COLLEGE DISTRICT 
GOVERNANCE COMMITTEE 

 
Report No.: III-D-2 Date:  March 16, 2010 
 
Subject: Revised and New Board Policies – First Reading 
 
Background:  In keeping with our current process of updating our Board Policies and 
Administrative Procedures, the items below come before the Board for first reading.     
 
The District 
BP 1100 – The Riverside Community College District.  This is a new Policy for the District. 
 
Board of Trustees 
AP 2210 – Officers.  This is an update to the Administrative Procedure which was approved by 
the Board on September 16, 2008. 
 
Business and Fiscal Affairs 
BP 6740 – Citizens’ Bond Oversight Committee.  This is a new Policy for the District. 
 
Recommended Action:  It is recommended that the Board of Trustees accept for first reading 
Board Policies 1100, 2210 and 6740.   
 
 
 
 Gregory W. Gray 
 Chancellor 
 
Prepared by: Ruth W. Adams, Esq. 
  Director, Contracts, Compliance and Legal Services 
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Riverside Community College District Policy 

No. 1100
  
  The District 
           DRAFT  
 
 
BP 1100 THE RIVERSIDE COMMUNITY COLLEGE DISTRICT 
 
References: 

Education Code Section 72000(b); 
Elections Code Section 18304 

 
The District has been named the Riverside Community College District. 
 
The name is the property of the District.  No person shall, without the permission 
of the Board of Trustees, use this name or the names of any colleges or other 
facilities of the District, or any abbreviation of them, to imply, indicate or 
otherwise suggest that an organization, product or service is connected or 
affiliated with, or is endorsed, favored, supported, or opposed by, the District. 
 
The District consists of the following colleges and/or education center(s): 

• Moreno Valley College 
• Norco College 
• Riverside City College 

 
----------------------------------------------------------------------------------------------------------- 
NOTE:  The language in bold type is recommended by the Community College League and legal 
counsel (Liebert Cassidy Whitmore). 
 
Date Adopted:    
(This is a new police recommended by the CC 
League and the League’s legal counsel) 
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Riverside Community College District Policy No. 6740
 

Business and Fiscal Affairs 
DRAFT  

 
BP 6740 CITIZENS’ BOND OVERSIGHT COMMITTEE 
 
References: 

Education Code Sections 15278, 15280, and 15282; 
Calif. Constitution Article XIIIA Section 1(b) and Article XVI Section 18(b) 

 
 
If a bond measure has been authorized pursuant to the conditions of Proposition 
39 as defined in the California Constitution, the Chancellor shall establish a 
Citizens’ Bond Oversight Committee in accordance with the applicable law and 
necessary regulations. 
 
 
----------------------------------------------------------------------------------------------------------- 
NOTE:  The bold type signifies legally advised language recommended from the Community College 
League and legal counsel (Liebert Cassidy Whitmore).  The information in italic type is additional 
language to consider including in this policy.  There does not appear to be a current Riverside CCD Policy 
that addresses this issue. 
 
Date Adopted:    
(This is a new policy recommended by the 
CCLC and the League’s legal counsel) 
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Riverside Community College District Procedure No. 2210
  Board of Trustees 
          DRAFT 
AP 2210 OFFICERS 
 
Reference: 

Education Code Section 72000 
 

I. Organization of the Board 
 

A. President 
 

The President of the Board of Trustees shall: 
 

1. Preside at all meetings of the Board unless unavailable. 
 

2. Review the agenda with the Chancellor of the District President 
of the College. 

 
3. Assign a Trustee to the following committees: 

a. Resources Finance and Audit 
b. Governance Personnel and Labor Relations 
c. Facilities Planning and Development 
d. Planning and Operations Academic Affairs and Student 

Services 
e. Teaching and Learning Legislative 

 
4. Designate a Trustee representative to: 

a. Riverside County Committee on School District Organization   
b. Association of Community College Trustees 
c. California Community College Trustees 
d. Community College League of California 
e. Riverside County School Boards Association 
f. Association of Governing Boards of Universities and 

Colleges 
g. Other appropriate recognized organizations 

 
5. Appoint a Trustee to the Board of Directors of the RCC Foundation. 

 
6. Serve as spokesperson for the Board when a decision or 

consensus has been reached. 
 

7. Work with the Chancellor of the District to plan special events which 
specifically involve Board members. 
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8. Sign appropriate correspondence, documents, and certificates. 

 
9. Call special meetings as required in accordance with I. D. above. 

 
10. Perform other duties as prescribed by law or action by the Board. 

 
B. Vice President 

 
The Vice President of the Board of Trustees shall: 

1. Sign all official documents as required. 
 

2. Perform the duties required of the President of the Board of 
Trustees when that individual is unavailable. 

 
3. Perform other duties as prescribed by law or action by the Board. 

 
C. Secretary of the Board 

 
The Secretary of the Board of Trustees shall: 
1. Sign all official documents as required. 

 
2. Conduct the official correspondence of the Board. 

 
3. Perform other duties as prescribed by law or action by the Board. 

 
D. Secretary to the Board 

 
The Secretary to the Board of Trustees (Chancellor of the District) shall: 
1. Be responsible for all records, minutes, proceedings and 

documents of the Board. 
 

2. Notify members, the public, and District employees of all Board 
meetings. 

 
3. Attend all Board meetings. 

 
4. Prepare the agenda for Board meetings. 

 
5. Sign and execute official papers as required. 

 
Date Approved:  September 16, 2008  
(Replaces  Regulation 1010)  
 
 



RIVERSIDE COMMUNITY COLLEGE DISTRICT 
FACILITIES COMMITTEE 

 
Report No.:   III-E-1 Date:  March 16, 2010 
 
Subject: Project Savings Reconciliation  
 
Background:  On February 11, 2010, the Associate Vice Chancellor of Facilities Planning, 
Design and Construction presented to the Board of Trustees a formal Capital Program Executive 
Summary (CPES) for review and consideration (Exhibit I).  The CPES was presented as a 
planning tool to identify appropriations and prioritization of projects, as well as provide a 
roadmap for future Bond expenditures.  Today, with the continued expansion and renovation of 
campuses, construction of new facilities, and added campus health and safety projects, the 
District has been successful in meeting many of the District’s goals.  Measure C Bond projects 
have allowed the District to provide students with classrooms, facilities and sites which improve 
the quality of learning and expand academic and workforce opportunities. 
 
The Associate Vice Chancellor of Facilities Planning, Design and Construction now presents the 
Board of Trustees a Project Savings Reconciliation Report (PSR) for review and consideration 
(Exhibit II).  The PSR is intended to reconcile the Board of Trustees approved project budgets 
with the actual completed project expenditures.  Measure C Bond projects to date have amassed 
actual project savings totaling $2,713,215. 
 
Recommended Action:  It is recommended that the Board of Trustees approve the adjusted 
budgets for the projects identified within the Project Savings Reconciliation Report (Exhibit II) 
and return the project savings totaling $2,713,215 to District Measure “C” funds (Resource 
4160). 
 
 
 
      Gregory W. Gray 
      Chancellor 
 
Prepared by:   

Orin L. Williams 
  Associate Vice Chancellor 

Facilities Planning, Design and Construction 
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INTEREST/INCOME: $350,000,000
1 Total Issuance Premiums (Series A, B & 2007 C) A $14,230,564 - - $364,230,564 - - - - - - - -
2 Total Interest Income (2004 - September 30, 2010) A $11,254,156 - - $375,484,720 - - - - - - - - -
3 Total Other Income (2006 - September 30, 2010) A $6,224,836 - - $381,709,556 - - - - - - - - -
4 Project Savings A $2,970,678 $384,680,234

Total $34,680,234 $0 $0 $384,680,234
COMPLETED PROJECTS:

5 Certificates of Participation (1993 & 2001) - Refunding A $12,492,085 $12,492,085 $372,188,149 - - - - - 6/93 - - -
6 GO Bond Issuance Related Expenditures A $4,860,905 $4,860,905 $367,327,244 - - - - - 6/05 - - -
7 Bridge Space R $1,175,132 $1,175,132 $366,152,112 - - - - - 8/23/05 8/31/05 12/13/05 **
8 District Phone and Voicemail Upgrades A $349,000 $349,000 $365,803,112 - - - - - 4/19/05 -
9 MLK Renovation R $6,144,613 $5,133,999 $1,010,614 $364,792,498 F - - - - 4/22/04 12/03 8/23/05 C
10 Room Renovations N $100,020 $100,020 $364,692,478 - - - - - 5/16/06 -
11 Swing Space (Lovekin) R $4,273,734 $4,273,734 $360,418,744 - - - - - 12/14/04 1/3/05 7/1/05
12 Wheelock PE Complex/Athletic Field - Phase I R $4,516,435 $4,516,435 $355,902,309 - - - - - 11/16/04 2/15/05 C
13 Parking Structure - Phase I R $20,940,896 $20,940,896 $334,961,413 - - - - X 2/22/05 2/22/05 11/1/06 C
14 ECS Secondary Effects M $288,919 $288,919 $334,672,494 - - - - X 9/12/06 **
15 RCCD System Office Purchase (Market Street Properties) D $2,629,981 $2,629,981 $332,042,513 - - - - - 12/6/05 -
16 Emergency Phone Project A $379,717 $379,717 $331,662,796 - - - - - 6/17/08 -
17 PBX Building R $500,000 $500,000 $331,162,796 - - - - - 4/17/07 6/19/07 4/22/08 -
18 Long Range Master Plans A $1,439,077 $1,439,077 $329,723,719 - - - - - 2/20/07 -
19 Hot Water Loop System & Boiler Replacement M $869,848 $869,848 $328,853,871 - - - - X 5/15/07 9/16/08
20 Logic Domain - Capital Project Managemenet System A $96,000 $96,000 $328,757,871 - - - - - 3/20/07 - - -
21 Infrastructure Projects (IT Infrastructure Upgrade) A $484,414 $484,414 $328,273,457 - - - - - 11/21/06 -
22 Utility Retrofit Project (NORESCO) A $6,181,188 $6,181,188 $322,092,269 - - - - X 8/29/06 C
23 Stokoe Innovative Learning Center R $10,098,237 $2,444,632 $7,653,605 $314,438,664 - - - - - 1/24/06 04/06 05/08 **
24 Modular Redistribution Projects A $10 260 988 $10 260 988 $304 177 676 - - - - - 4/17/07 4/27/08 12/22/08 **24 Modular Redistribution Projects A $10,260,988 $10,260,988 $304,177,676 - - - - - 4/17/07 4/27/08 12/22/08 **
25 Scheduled Maintenance Match (Historic) A $3,511,299 $2,140,534 $1,370,765 $302,806,911 - - - - - 06/XX -
26 ECS Building Upgrade R $625,327 $625,327 $302,181,584 - - - - - 11/26/06 -
27 Industrial Technology Facility - Phase III N $30,631,826 $20,484,000 $10,147,826 $292,033,758 F - - - X 12/11/07 12/07 6/1/09
28 Quad Modernization R $12,938,566 $4,019,766 $8,918,800 $283,114,958 - - - - - 11/15/05 06/07 12/1/09
29 Bradshaw Building Electrical Project (Emergency Resolution) R $366,353 $366,353 $282,748,605 - - - - - 8/19/08 10/27/08 2/24/09
30 District Computer/Network/System Upgrades A $1,002,043 $1,002,043 $281,746,562 - - - - - 09/02 6/30/03 -
31 Soccer Field/Artificial Turf/Locker Rooms N $4,616,480 $4,616,480 $277,130,082 - - - - X 8/18/08 01/09 10/09
32 Safety and Site Improvement Project (3rd Street ) N $1,700,000 $1,700,000 $275,430,082 - - - - - 8/18/09 08/09 12/09
33 Safety and Site Improvement Project M $1,100,000 $200,000 $900,000 $274,530,082 - - - - - 8/18/09 7/23/09 10/13/09

Total $144,573,083 $34,422,931 $110,150,152 $274,530,082
PLANNING, DESIGN OR CONSTRUCTION PROJECTS (ACTIVE):
34 Food Services Remodel A $4,539,705 $4,539,705 $269,990,377 - - X - X 11/21/06 8/31/09 4/2/10
35 Interim Food Service Facility M $80,000 $28,000 $52,000 $269,938,377 - - X - X 8/18/09 7/22/09 8/14/09
36 Student Support Center N $19,994,500 $19,994,500 $249,943,877 I 6/16/09 04/09 08/10
37 Nursing/Science/Math Building R $56,840,000 $40,947,400 $15,892,600 $234,051,277 F - - - 11/17/09 10/09 09/11
38 Aquatics Center R $10,833,783 $5,833,783 $5,000,000 $229,051,277 - - X - X 9/15/09 10/09 11/10
39 Wheelock PE Complex Gymnasium, Seismic Retrofit - Phase II R $18,601,751 $10,156,000 $8,445,751 $220,605,526 F - X - X 6/16/09 07/10 08/11
40 Network Operations Center (NOC) M $3,013,357 $3,013,357 $217,592,169 - - X - X 1/27/09 06/10
41 Parking Structure & Surge Space M $31,800,000 $31,800,000 $185,792,169 X - X - 12/15/09 10/10 08/12
42 Riverside School for the Arts (RSA) R $62,858,000 $57,981,767 $4,876,233 $180,915,936 F 6/20/06 06/14 09/16
43 Downtown Parking Structure (RSA) R $5,500,000 $3,151,924 $2,348,076 $178,567,860 - 6/20/06 06/14 09/16
44 Culinary Project R $14,000,000 $14,000,000 $164,567,860 - - 06/11
45 CBS&L Gallery D $4,000,000 $4,000,000 $164,567,860 - - 01/11 03/12
46 Student/Academic Services - Phase III M $19,398,730 $15,101,000 $4,297,730 $160,270,130 F - X - X 8/18/09 06/14 12/15
47 Norco Operations Center (PBX/M&O Facility) N $16,834,625 $16,834,625 $143,435,505 - 12/15/09 06/10
48 ADA Transition Plan & Implementation - Phase I A $6,360,000 $6,360,000 $137,075,505 - 2/24/09 08/10
49 Utility Infrastructure Upgrade / I.T. Upgrade - Phase I A $7,000,000 $7,000,000 $130,075,505 - 5/19/09 06/10 08/13
50 Quad Basement Remodel R $467,500 $467,500 $129,608,005 - - X - X 12/9/08
51 Black Box Theatre Remodel R $761,750 $761,750 $128,846,255 - - X - X 12/9/08
52 Technology Building - A Remodel R $935,000 $935,000 $127,911,255 - - X - X 12/9/08 06/10 09/10
53 Life Science/Physical Science Secondary Effects R $24,805,000 $20,343,000 $4,462,000 $123,449,255 F X X 6/16/09 01/13 06/14
54 Administrative Move to Humanities Building M $50,000 $50,000 $123,399,255 - X X 6/16/09 06/10 08/12
55 Science Laboratories Remodel Project (Phase I & II) M $500,000 $500,000 $122,899,255 - X X - 6/16/09 02/10 08/12
56 Ben Clark Public Safety Training Center Status Project M $14,655,122 $7,325,000 $7,330,122 $115,569,133 I X X - 2/16/10 06/12 12/13
57 Center for Health, Wellness, and Kinesiology (Phase II) N $23,893,000 $15,571,000 $8,322,000 $107,247,133 F X X 6/16/09 01/13 06/14
58 South Corona Academic Facilities - Phase I N $18,295,000 $8,000,000 $10,295,000 $96,952,133 I X X X
59 Health Science Center (w/o MDEC) M $27,470,009 $20,317,010 $7,152,999 $89,799,134 F X - X 6/16/09
60 March Dental Education Center (MDEC) M $15,271,000 $1,000,000 $14,271,000 $75,528,134 - X X X X 3/17/09 12/10 03/12
61 Secondary Effects Project - Industrial Technology (Phase III) N $16,009,004 $16,009,004 $59,519,130 - X X X X 10/20/09 04/11 10/12
62 Monitoring Wells - Disposition N $30,000 $30,000 $59,489,130 - - - - - 6/3/09 6/20/09 3/10/10
63 Stokoe Innovative Learning Center - Phase II R $589,000 $589,000 $58,900,130 - X X X X 2/16/10 03/10 06/10
64 Cosmetology Building R $13,740,000 $11,640,000 $2,100,000 $56,800,130 I X X X X 6/16/09 08/14 12/15
65 Amphitheater M $3,000,000 $2,000,000 $1,000,000 $55,800,130 - X - 9/10/02 06/11 03/12
66 Future Projects - Feasibility/Planning/Management A $1,908,937 $1,908,937 $53,891,193 - - - X - -
67 Interim Parking R $116,250 $116,250 $53,774,943 - X X X X 1/26/10 09/09 09/11 -

Total $444,151,023 $223,395,884 $220,755,139 $53,774,943
PROPOSED/FUTURE PROJECTS:
68 2010 IPP's/FPP's (New) A $350,000 $350,000 $53,424,943 - 08/10 01/10 08/10 -
69 Student Services/Administration R $69,702,000 $47,502,000 $22,200,000 $31,224,943 I X - - X
70 Program Contingency A $9,750,000 $9,750,000 $21,474,943 - - - - - -
71 Electronic Contract Document Storage A $100,000 $100,000 $21,374,943 - - - - - -
72 Scheduled Maintenance (2010 +) ($640k x 5 yrs.) A $5,120,000 $1,920,000 $3,200,000 $18,174,943 -
73 Non-science Lab Renovation M $2,000,000 $2,000,000 $16,174,943 -
74 DSA Close-out A $200,000 $200,000 $15,974,943 - 3/13/08 N/A
75 Center for Health and Wellness M $18,553,000 $14,853,000 $3,700,000 $12,274,943 I 6/16/09 06/12 12/13
76 One-Stop Renovation R $1,200,000 $1,200,000 $11,074,943 -
77 Photo voltaic panels (at Aquatics Center) R $700,000 $700,000 $10,374,943 -
78 Meets & Bounds/Easement Survey A $200,000 $200,000 $10,174,943 -
79 Alumni House Maintenance D $100,000 $100,000 $10,074,943 -
80 Seismic Survey A $500,000 $500,000 $9,574,943 -
81 Master Plan Updates A $1,000,000 $1,000,000 $8,574,943 -
82 2011-2013 IPP/FPP ($350k x 3 years) A $1,050,000 $1,050,000 $7,524,943
83 Market Street Properties D $7,000,000 $7,000,000 $524,943 -

Total $117,525,000 $64,275,000 $53,250,000 $524,943
FUTURE GENERAL OBLIGATION BOND:
84 ADA Implementation  - Phase II A $22,000,000 $22,000,000 -$21,475,057
85 Phase III - Wheelock PE Complex - Stadium R $12,986,550 $12,986,550 -$34,461,607 - X
86 Utility Infrastructure Upgrade / I.T. Upgrade - Phase II A $30,000,000 $30,000,000 -$64,461,607 -
87 Energy Conservation Projects A $5,000,000 $500,000 $4,500,000 -$68,961,607
88 Library Relocation M $2,000,000 $2,000,000 -$70,961,607 X X X X
89 Parking Structure Phase II R $34 125 000 $34 125 000 $105 086 607 X X X X89 Parking Structure - Phase II R $34,125,000 $34,125,000 -$105,086,607 - X X X X
90 ECS/Parking Structure (Leverage) R $20,000,000 $11,000,000 $9,000,000 -$114,086,607 -
91 Applied Technology (not Auto) R $11,054,000 $5,000,000 $6,054,000 -$120,140,607
92 Visual/Performing Arts Center N $49,000,000 $30,000,000 $19,000,000 -$139,140,607
93 Building Arts - Phase I & II N $45,600,000 $28,000,000 $17,600,000 -$156,740,607
94 Career Tech. - Phase I & II N $45,200,000 $28,000,000 $17,200,000 -$173,940,607
95 Music (Landis Addition) R $5,357,000 $3,000,000 $2,357,000 -$176,297,607
96 Landis Renovation R $3,750,000 $3,750,000 -$180,047,607
97 Maintenance and Operations Facility M $6,000,000 $6,000,000 -$186,047,607 -
98 M&O Warehouse Relocation R $7,859,000 $7,859,000 -$193,906,607 -
99 Tech A - New Art/Ceramics R $3,901,000 $2,000,000 $1,901,000 -$195,807,607
100 RCCD Campus Police Relocation D $2,500,000 $2,500,000 -$198,307,607 -
101 Center for Health, Wellness, and Kinesiology (Phase I - Track & Field) N $14,000,000 $14,000,000 -$212,307,607
102 All Weather Track & Field M $14,000,000 $14,000,000 -$226,307,607 -
103 Soccer Field Lights (College Park) M $200,000 $200,000 -$226,507,607 -
104 Workforce Development/Grants Building R $5,000,000 $5,000,000 -$231,507,607
105 Parking Project (near Aquatics Center) R $260,000 $260,000 -$231,767,607 -
106 Lovekin Beautification R $700,000 $700,000 -$232,467,607 -
107 New Access Road N $5,400,000 $5,400,000 -$237,867,607 -
108 West Parking Structure - Phase I N $25,600,000 $25,600,000 -$263,467,607 -
109 District Office Consolidation D $10,000,000 $10,000,000 -$273,467,607 -

Total $381,492,550 $107,500,000 $273,992,550 -$273,467,607

GRAND TOTAL: $1,087,741,656 $429,593,815 $658,147,841 -$273,467,607

** In Process DSPC Recommendations Redevelopment/La Sierra Multiple / Unique Funding Sources Plus Gift of Land
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RIVERSIDE COMMUNITY COLLEGE DISTRICT 
FACILITIES COMMITTEE 

 
Report No.: III-E-2 Date:  March 16, 2010 
 
Subject: Moreno Valley Science Laboratories Remodel – Emergency Resolution No. 41-

09/10 
 
Background:  On June 16, 2009, the Board of Trustees approved funding in the amount of 
$500,000 in Measure “C” funds for Phase I of the Moreno Valley Science Laboratories Remodel 
project.  The future Health Science building, which will house additional lab space for biology, 
microbiology, anatomy and chemistry, is not yet approved by the State and may not be built for 
another five to nine (5-9) years.  Given its Health Science orientation, the College cannot wait 
for those labs to come online in order to address concerns with existing lab space.  These 
concerns revolve around the functionality and sufficiency of laboratory space.  The Moreno 
Valley College has proposed to address these concerns in two (2) phases. 
 
Phase I and Phase II of the project is included within the Board approved $500,000 of Measure 
“C” funds; however, Phase I will consist of assessing, planning and initial construction work to 
rectify the functionality of laboratory space, as well as the immediate health and safety concerns 
of the existing mechanical system.  It was anticipated by the College that the approved Phase I 
budget would cover the costs for planning and design of both phases as well as construction of 
Phase I emergency repairs.  On December 15, 2009 the Board of Trustees ratified an agreement 
with Steinberg Architects (Steinberg) for the design of the mechanical system repair services of 
Phase I of the project in an amount not to exceed $29,466. 
 
Since approval of the Moreno Valley Science Laboratories Remodel project, Steinberg evaluated 
the existing mechanical systems within the affected laboratories.  Steinberg advised the District 
on the necessary changes/additions for compliance with the California Mechanical Code.  The 
changes/additions involve a thorough review of the existing system drawings, reconciliation of 
the various code issues, and several jobsite visits.  Since the architect evaluation is complete, 
there are immediate functionality concerns necessary to be corrected expeditiously.   The District 
now requests approval of Phase I of the construction project immediately for emergency repairs. 
 
As permitted under Public Contract Code 20654, the District may authorize, in lieu of formal 
bidding, the initiation of emergency repairs to avoid danger to life or property. Public Contract 
Code reads as follows: 
 

20654. (a) In an emergency when any repairs, alterations, work, or improvement is 
necessary to any facility of the college, or to permit the continuance of existing college 
classes, or to avoid danger to life or property, the board by unanimous vote, with the 
approval of the county superintendent of schools, may do either of the following: 

 
1) Make a contract in writing or otherwise on behalf of the district for the performance 

of labor and furnishing of materials or supplies for the purpose without advertising 
for bids. 



RIVERSIDE COMMUNITY COLLEGE DISTRICT 
FACILITIES COMMITTEE 

 
Report No.: III-E-2 Date:  March 16, 2010 
 
Subject: Moreno Valley Science Laboratories Remodel – Emergency Resolution No. 41-

09/10 (continued) 
 
Staff is now requesting the Board of Trustees declare an emergency due to the conditions stated 
above which include the remediation of the mechanical fresh air and exhaust systems within the 
Science and Technology Building laboratories and approval in an amount not to exceed $35,000 
in project funds for demolition, equipment, and finish repairs required to execute the work.  
Additionally, it is requested the Board of Trustees approve the attached Resolution No. 41-09/10 
authorizing the emergency repairs and approve the agreement (Exhibit I) with Couts Heating and 
Cooling to complete the emergency repairs. 
 
To be funded by the Board approved project budget, Measure C funds (Resource 4160). 
 
Recommended Action:  It is recommended that the Board of Trustees declare an emergency 
exists for the Moreno Valley Science Laboratories Remodel project for the remediation of the 
laboratory mechanical systems; approve Board Resolution No. 41-09/10 authorizing the 
emergency repairs for the Science Laboratories Remodel (Phase I) project; approve the 
agreement with Couts Heating and Cooling to commence work in an amount not to exceed 
$35,000 of the approved construction project budget; and authorize the Vice Chancellor, 
Administration and Finance, to sign the agreement. 
 
 
 

Gregory W. Gray 
      Chancellor 
 
Prepared by: Monte Perez 

President 
Moreno Valley College 
 
Reagan Romali 
Vice President, Business Services 
Moreno Valley College 
 
Orin L. Williams 

  Associate Vice Chancellor 
Facilities Planning, Design and Construction 

 
  Michael J. Stephens, AIA 
  Capital Program Administrator  

Facilities Planning, Design and Construction   



BEFORE THE GOVERNING BOARD  
OF THE 

RIVERSIDE COMMUNITY COLLEGE DISTRICT 
Resolution for Approval of  

Authorizing Emergency Repairs to the  
Moreno Valley Science Laboratories Remodel (Phase I) 

 
RESOLUTION NO. 41-09/10 

WHEREAS, Riverside Community College District is an institution of higher education 
since 1916 serving the region of Western Riverside County; and 

WHEREAS, in 1991, Riverside Community College District created the Moreno Valley 
campus as an education center; and 

WHEREAS, in January 2010, the ACCJC acted to Grant Initial Accreditation to the 
Riverside Community College District for the Moreno Valley campus to become Moreno Valley 
College;  and 

WHEREAS, at the regular meeting of March 1-2, 2010 of the Board of Governor’s for 
the California Community College system, the Board approved the establishment of Moreno 
Valley College as the 111th college in the California Community College system; and  

 
WHEREAS, Riverside Community College District is the owner of the Science and 

Technology Building, located at the Moreno Valley College; 
 

WHEREAS, Riverside Community College District discovered that operational 
conditions of the mechanical fresh-air and exhaust fans for fume hoods within the Science and 
Technology Building laboratories were in a non-compliant state, and posed an imminently 
unsafe condition;  
 

WHEREAS, the Board of Trustees of the Riverside Community College District has 
determined that the above condition constitutes a danger to life and health to students, faculty 
and staff; and 
 

WHEREAS, Public Contract Code Section 20654 (a) (1) authorizes community colleges, 
with the approval of the County Superintendent of Schools, to make a contract on behalf of the 
District for the performance of labor and furnishing of materials or supplies without advertising 
for or inviting bids in the event of an emergency which prevents the continuance of existing 
college classrooms, or in order to avoid danger to life and property. 
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NOW, THEREFORE, BE IT RESOLVED by the Board of Trustees of the Riverside 
Community College District as follows: 
 
Section 1:  The Board of Trustees of the Riverside Community College District hereby 
declares that a danger to life and property exists at the Science and Technology Building at the 
Moreno Valley College, and could cause serious health issues and/or bodily injury. 
 
Section 2: The Vice Chancellor, Administration and Finance of Riverside Community 
College District, or designee, is authorized to seek the approval of the County Superintendent of 
Schools to make the necessary contracts without advertising or inviting bids to avoid danger to 
life and health from this condition and to continue District business use. 
 

PASSED AND ADOPTED this 16th day of March, 2010, at the regular meeting of the 
Riverside Community College District Board of Trustees. 

 
 
 
 

_______________________________________ 
Virginia Blumenthal 
President of the Board of Trustees 
Riverside Community College District 
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AGREEMENT BETWEEN 

RIVERSIDE COMMUNITY COLLEGE DISTRICT  

And 

COUTS HEATING & COOLING, INC. 

THIS AGREEMENT, entered into this 17th day of March, 2010 in the County of Riverside of the 
State of California, by and between the Riverside Community College District, hereinafter called 
the “DISTRICT”, and Couts Heating & Cooling, Inc., hereinafter called the “CONTRACTOR”. 

WITNESSETH that the DISTRICT and the CONTRACTOR for the consideration stated herein 
agree as follows: 

ARTICLE I - SCOPE OF WORK:  The CONTRACTOR shall furnish all labor, materials, 
equipment, tools, and utility and transportation services, and perform and complete all work 
required in connection with the Moreno Valley Science Laboratories Remodel (Phase I) project 
in strict accordance with the contract documents enumerated in Article 7 below.  The 
CONTRACTOR shall be liable to the DISTRICT for any damages arising as a result of a failure 
to comply with that obligation, and the CONTRACTOR shall not be excused with respect to any 
failure to so comply by an act or omission of the Architect, Engineer, Inspector, Division of the 
State Architect (DSA), or representative of any of them, unless such act or omission actually 
prevents the CONTRACTOR from fully complying with the contract documents and the 
CONTRACTOR protests, in accordance with the contract documents, that the act or omission is 
preventing the CONTRACTOR from fully complying with the contract documents.  Such protest 
shall not be effective unless reduced to writing and filed with the DISTRICT office within seven 
(7) days of the date of occurrence of such act or omission preventing the CONTRACTOR from 
fully complying with the Contract Documents. 

ARTICLE 2 - TIME OF COMPLETION: The DISTRICT may give notice to proceed within 
ninety (90) days of the award of the bid by the DISTRICT.  Once the CONTRACTOR has 
received a notice to proceed, the CONTRACTOR shall complete the work within thirty (30) 
calendar days from receipt of the notice to proceed.  It is expressly understood that time is of the 
essence. 

In the event that the DISTRICT desires to postpone giving the notice to proceed beyond 
this ninety (90) day period, it is expressly understood that with reasonable notice to the 
CONTRACTOR, giving the notice to proceed may be postponed by the DISTRICT.  It is further 
expressly understood by the CONTRACTOR, that the CONTRACTOR shall not be entitled to 
any claim of additional compensation as a result of the DISTRICT’s postponement of giving the 
notice to proceed. 

If the CONTRACTOR believes that a postponement will cause hardship to it, the 
CONTRACTOR may terminate the contract with written notice to the DISTRICT within ten (10) 
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days after receipt by the CONTRACTOR of the DISTRICT’s notice of postponement.  It is 
further understood by the CONTRACTOR that in the event that the CONTRACTOR terminates 
the contract as a result of postponement by the DISTRICT, the DISTRICT shall only be 
obligated to pay the CONTRACTOR for the work performed by the CONTRACTOR at the time 
of notification of postponement.  Should the CONTRACTOR terminate the contract as a result 
of a notice of postponement, the DISTRICT shall have the authority to award the contract to the 
next lowest responsible bidder. 

ARTICLE 3 - LIQUIDATED DAMAGES:  It being impracticable and infeasible to determine 
the amount of actual damage, it is agreed that the CONTRACTOR will pay the DISTRICT the 
sum of Five Hundred Dollars and No Cents ($500.00) per calendar day for each and every day of 
delay beyond the time set forth in Article 2 of this Agreement for completing said work as 
liquidated damages and not as a penalty or forfeiture. In the event the same is not paid, the 
CONTRACTOR further agrees that the DISTRICT may deduct such amount thereof from any 
money due or that may become due the CONTRACTOR under the contract.  This Article shall 
not be construed as preventing the DISTRICT from the recovery of damages under provisions of 
the contract documents. 

ARTICLE 4 - CONTRACT PRICE:  The DISTRICT shall pay to the CONTRACTOR as full 
consideration for the faithful performance of the contract, subject to any additions or deductions 
as provided in the contract documents, the sum of Twenty-Eight Thousand, Two Hundred 
Dollars and No Cents ($28,200.00), said sum being the total amount stipulated in the proposal.  
Payment shall be made as set forth in the General Conditions. 

Should any Change Order result in an increase in the contract price, the cost of such 
Change Order shall be agreed to in advance by the CONTRACTOR and the DISTRICT, subject 
to the monetary limitations set forth in Public Contract Code Section 20118.4.  In the event that 
the CONTRACTOR proceeds with a change in work without an agreement between the 
DISTRICT and CONTRACTOR regarding the cost of a Change Order, the CONTRACTOR 
waives any claim of additional compensation for such additional work. 

ARTICLE 5 - HOLD HARMLESS AGREEMENT:  CONTRACTOR shall defend, indemnify 
and hold harmless DISTRICT, Architect, Inspector, the State of California and their officers, 
employees, agents and independent contractors from all liabilities, claims, actions, liens, 
judgments, demands, damages, losses, costs or expenses of any kind arising from death, personal 
injury, property damage or other cause based or asserted upon any act, omission, or breach 
connected with or arising from the progress of Work or performance of service under this 
Agreement or the Contract Documents.  As part of this indemnity, CONTRACTOR shall protect 
and defend, at its own expense, DISTRICT, Architect, Inspector, the State of California and their 
officers, employees, agents and independent contractors from any legal action including 
attorneys fees or other proceeding based upon such act, omission, breach or as otherwise 
required by this Article. 
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Furthermore, CONTRACTOR agrees to and does hereby defend, indemnify and hold 
harmless DISTRICT, Architect, Inspector, the State of California and their officers, employees, 
agents and independent contractors from every claim or demand made, and every liability, loss, 
damage, expense or attorneys fees of any nature whatsoever, which may be incurred by reason 
of: 

(a) Liability for (1) death or bodily injury to persons; (2) damage or injury to, loss 
(including theft), or loss of use of, any property; (3) any failure or alleged failure to 
comply with any provision of law or the Contract Documents; or (4) any other loss, 
damage or expense, sustained by any person, firm or corporation or in connection with 
the Work called for in this Agreement or the Contract Documents, except for liability 
resulting from the sole or active negligence, or the willful misconduct of the DISTRICT. 

(b) Any bodily injury to or death of persons or damage to property caused by any act, 
omission or breach of CONTRACTOR or any person, firm or corporation employed by 
CONTRACTOR, either directly or by independent contract, including all damages or 
injury to or death of persons, loss (including theft) or loss of use of any property, 
sustained by any person, firm or corporation, including the DISTRICT, arising out of or 
in any way connected with Work covered by this Agreement or the Contract Documents, 
whether said injury or damage occurs either on or off DISTRICT property, but not for 
any loss, injury, death or damages caused by the sole or active negligence or willful 
misconduct of the DISTRICT. 

(c) Any dispute between CONTRACTOR and CONTRACTOR’s 
subcontractors/supplies/sureties, including, but not limited to, any failure or alleged 
failure of the Contractor (or any person hired or employed directly or indirectly by the 
Contractor) to pay any Subcontractor or Materialman of any tier or any other person 
employed in connection with the Work and/or filing of any stop notice or mechanic’s lien 
claims. 

CONTRACTOR, at its own expense, cost, and risk, shall defend any and all claims, 
actions, suits, or other proceedings that may be brought or instituted against the DISTRICT, its 
officers, agents or employees, on account of or founded upon any cause, damage, or injury 
identified herein Article 5 and shall pay or satisfy any judgment that may be rendered against the 
DISTRICT, its officers, agents or employees in any action, suit or other proceedings as a result 
thereof. 

ARTICLE 6 - PROVISIONS REQUIRED BY LAW:  Each and every provision of law and 
clause required to be inserted in this contract shall be deemed to be inserted herein, and this 
Contract shall be read and enforced as though it were included herein, and if through mistake or 
otherwise any such provision is not inserted or is not inserted correctly, then upon application of 
either party the contract shall forthwith be physically amended to make such insertion or 
correction. 
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ARTICLE 7 - COMPONENT PARTS OF THE CONTRACT:  The Contract entered into by this 
Agreement consists of the following Contract Documents, all of which are component parts of 
the Contract as if herein set out in full or attached hereto: 

Notice Inviting Bids 
Instructions to Bidders 
Designation of Subcontractors 
Non-Collusion Affidavit 
Bid Guarantee Form 
Bid Bond 
Bid Form 
Contractor’s Certificate Regarding Worker’s Compensation 
Acknowledgment of Bidding Practices Regarding Indemnity 
Agreement Form 
Payment Bond 
Performance Bond 
Guarantee 
Escrow Agreement for Security Deposit In Lieu of Retention 
Workers’ Compensation/Employers Liability Endorsement 
General Liability Endorsement 
Automobile Liability Endorsement 
Contractor’s Certificate Regarding Drug-Free Workplace 
Contractor’s Certificate Regarding Alcohol and Tobacco 
General Conditions 
Supplementary and Special Conditions 
Specifications 
All Addenda as Issued 
Drawings/Plans 
Substitution Request Form 
Labor Compliance Program 

All of the above named Contract Documents are intended to be complementary.  Work required 
by one of the above named Contract Documents and not by others shall be done as if required by 
all. 

ARTICLE 8 - PREVAILING WAGES:  Wage rates for this Project shall be in accordance with 
the general prevailing rate of holiday and overtime work in the locality in which the work is to be 
performed for each craft, classification, or type of work needed to execute the contract as 
determined by the Director of the Department of Industrial Relations.  Copies of schedules of 
rates so determined by the Director of the Department of Industrial Relations are on file at the 
administrative office of the DISTRICT and are also available from the Director of the 
Department of Industrial Relations.   
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The following are hereby referenced and made a part of this Agreement and CONTRACTOR 
stipulates to the provisions contained therein. 

1. Chapter 1 of Part 7 of Division 2 of the Labor Code (Section 1720 et seq.) 
2. California Code of Regulations, Title 8, Chapter 8, Subchapters 3 & 4 (Section 

16000 et seq.) 
3. The DISTRICT’s Labor Compliance Program 

ARTICLE 9  

STATE RECORD AUDIT:  In accordance with Government Code Section 8546.7, records of 
both the DISTRICT and the CONTRACTOR shall be subject to examination and audit by the 
Auditor General for a period of three (3) years after final payment. 

DISTRICT RIGHT OF AUDIT- EXAMINATION OF RECORDS: 

Contractor’s “records” shall, upon reasonable notice, be open to inspection and subject to audit 
and/or reproduction during normal business working hours.  Such audits may be performed by  
District’s representative, the Construction Manager, or an outside representative engaged by the 
District.  The District, or its designee, may conduct such audits or inspections through the term 
of this contract and for a period of three (3) years after final payment or longer if required by 
law.  District’s representatives may (without limitation) conduct verifications such as counting 
employees at the construction site, witnessing the distribution of payroll, verifying information 
and amounts through interviews and written confirmations with contractor’s employees, field 
and agency labor, subcontractors, and vendors. 
 
Contractor’s records as referred to in this contract shall include any and all information, 
materials and data of every kind and character, including without limitation, records, books, 
papers, documents, subscriptions, recordings, agreement, purchase orders, leases, contracts, 
commitments, arrangement, notes, daily diaries, superintendent reports, drawings, receipts, 
vouchers and memoranda, and any and all other agreements, sources of information and matters 
that may in District’s judgment have any bearing on or pertain to any matters, rights, duties or 
obligations under or covered by any contract document.  Such records shall include (hard copy, 
as well as computer readable data if it can be made available), written policies and procedures; 
time sheets; payroll registers; payroll records; cancelled payroll checks; subcontract files 
(including proposals of successful and unsuccessful bidders, bid recaps, negotiation notes, etc.); 
original bid estimates; estimating work sheets; correspondence; change order files (including 
documentation covering negotiated settlements); back charge logs and supporting 
documentation; invoices and related payment documentation; general ledger; information 
detailing cash and trade discounts earned; insurance rebates and dividends; and any other 
contractor records which may have a bearing on matters of interest to the District in connection 
with the contractor’s dealings with the District to the extent necessary to adequately permit 
evaluation and verification of any or all of the following: 
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(a) Compliance with contract requirements for deliverables 
(b) Compliance with approved plans and specifications 
(c) Compliance with District’s business ethics expectations 
(d) Compliance with contract provisions regarding the pricing of change orders 
(e) Accuracy of contractor representations regarding the pricing of invoices 
(f) Accuracy of contractor representations related to claims submitted by the contractor or 
 any of its payees. 
 
Contractor shall require all payees (examples of payees include subcontractors, material 
suppliers, insurance carriers, etc.) to comply with the provisions of this article by including the 
requirements hereof in a written contract agreement between Contractor and payee.  Contractor 
will ensure that all payees (including those entering into lump sum contracts) have the same right 
to audit provisions contained in this contract. 
 
District’s authorized representative or designee shall have reasonable access to the Contractor’s 
facilities, shall be allowed to interview all current or former employees to discuss matters 
pertinent to the performance of this contract and shall be provided adequate and appropriate 
work space, in order to conduct audits in compliance with this article. 
 
If an audit inspection or examination in accordance with this section, discloses overpricing or 
overcharges (of any nature) by the Contractor to the District in excess of one percent (1%) of the 
total contract billings, in addition to making adjustments for the overcharges, the reasonable 
actual cost of the District’s audit shall be reimbursed to the District by the Contractor.  Any 
adjustments and/or payments which must be made as a result of any such audit or inspection of 
the Contractor’s invoices and/or records shall be made within a reasonable amount of time (not 
to exceed 90 days) from presentation of District’s findings to Contractor. 
 
ARTICLE 10 - CONTRACTOR’S LICENSE: The CONTRACTOR must possess throughout the 
Project a Class B and C20 Contractor’s License, issued by the State of California, which must be 
current and in good standing. 
 
ARTICLE 11 – DEBARMENT – Contractor declares that if this contract is over $100,000 and 
funded by a federal or state grant or cooperative agreement, it is not currently debarred, 
suspended or otherwise prevented from entering into such contracts, nor are there any 
proceedings currently taking place to debar, suspend or otherwise prevent Contractor from 
entering into such contracts. 
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IN WITNESS WHEREOF, this Agreement has been duly executed by the above named parties, 
on the day and year first above written. 

RIVERSIDE COMMUNITY COLLEGE DISTRICT CONTRACTOR 

______________________________________ 
Signature 

Couts Heating & Cooling, Inc.  
Typed or Printed Name 

By: James L. Buysse 
       Vice Chancellor 
       Administration and Finance 

Secretary/Treasurer  
Title 
______________________________________ 
Signature 

 John R. Couts  
Type or Printed Name 
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RIVERSIDE COMMUNITY COLLEGE DISTRICT 
FACILITIES COMMITTEE 

 
Report No.:   III-E-3 Date:  March 16, 2010 
 
Subject: Norco Student Support Center - Change Orders 
 
Background:  On August 19, 2008 the Board of Trustees approved an agreement with ProWest 
Constructors to provide multiple prime construction management services for the Student 
Support Center at the Norco College.  On February 26, 2009, the Board of Trustees approved 
thirty-two (32) construction trade contractors for the multiple prime delivery method.  The 
individual contractors would complete construction services throughout the Norco Student 
Support Center project. 
 
Staff is now requesting Board approval of a Change Order for modifications to the Norco 
Student Support Center project for the following contractors:   
 

 Casco Equipment Corporation        $764.58 
 Inland Empire Architectural Specialties, Inc.   $12,499.05 

 
A description of change order work is noted in the attached Change Order Summary. 
 
Additionally, although the added change order amount will exceed the allowable ten percent 
(10%) limit of Public Contract Code, Section 20111; it is within the limits of Public Contract 
Code, Section 20118.4, which allows any change order to be added so long as it does not exceed 
$15,000.  The contract change with Inland Empire Architectural Specialties, Inc., is necessary, as 
the original specified seating did not meet the expectations of the college as originally agreed 
upon.  Excess costs will be paid from project contingency funds. 
 
To be funded from the Board approved project contingency, District Measure “C” funds - 
Resource 4160. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



RIVERSIDE COMMUNITY COLLEGE DISTRICT 
FACILITIES COMMITTEE 

 
Report No.:   III-E-3 Date:  March 16, 2010 
 
Subject: Norco Student Support Center - Change Orders (continued) 
 
Recommended Action:  It is recommended that the Board of Trustees approve the Change Order 
for the Norco Student Support Center for Casco Equipment Corporation in the amount of 
$764.58 and Inland Empire Architectural Specialties, Inc. in the amount of $12,499.05; approve 
the exceeded contingency amount with Inland Empire Architectural Specialties, Inc.; and 
authorize the Associate Vice Chancellor of Facilities Planning, Design and Construction to sign 
the Change Order. 
 
 
 
      Gregory W. Gray 
      Chancellor 
 
Prepared by:  Brenda Davis 
 President 
 Norco College 
 
 Curt Mitchell 
 Vice President, Business Services 
 Norco College 
 
 Orin L. Williams 
  Associate Vice Chancellor 

Facilities Planning, Design and Construction      
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Riverside Community College District 
Facilities, Planning, Design and Construction 
Norco Student Support Center Project 
 

CHANGE ORDER SUMMARY 
 

Change Order:  1  
Contractor:  Casco Equipment Corporation   
   

Contract Amount:  $       26,400.00 
Change Order No. 1 Amount:  $            764.58 

Revised Contract Sum:  $       27,164.58 
  
Original Contract Contingency:  $         2,640.00 
Remaining Contract Contingency:  $         1,875.42 

   
Change Order Description: 

Add motors to all overhead coiling grilles.  The total cost      $764.58 
is $5,764.58.  Since there is $5,000 allowance, the 
allowance will be taken in full and the balance of $764.58 is  
being paid via change order $764.58  The overhead coiling 
grilles were originally specified as manual operation but the  
District requested to make them electrically operated. 
Requested by: District 
Accountability: College Request 
 
 

Change Order:  1  
Contractor:  Inland Empire Architectural Specialties, Inc.    
   

Contract Amount:  $       38,360.00 
Change Order No. 1 Amount:  $       12,499.05 

Revised Contract Sum:  $       50,859.05 
  
Original Contract Contingency:  $         3,836.00 
Remaining Contract Contingency:  $        -8,663.05 

   
Change Order Description: 

Furnish and install 119 audience seating, Model Steller 270,  $12,499.05 
manufactured by American Seating.  This cost includes a  
credit for the original specified audience seating by Seating 
Concepts.  The total cost is $14,999.05 of which $2,500.00 is  
taken from Allowance No.1 and the balance of $12,499.05  
is being paid by this Change Order.  The original specified 
seating shown in the contract documents did not meet the  
expectations of the campus as originally agreed upon with  
Harley Ellis Devereaux.  The newly specified audience seating by 
American Seating complies with the needs of the campus. 
Requested by: District 
Accountability: Architect Errors & Omissions  
 

 
 



RIVERSIDE COMMUNITY COLLEGE DISTRICT 
FACILITIES COMMITTEE 

 
Report No.: III-E-4 Date:  March 16, 2010 
 
Subject: Construction Management Services – Request for Qualification Status Update 
 
Background:   At the request of the Board of Trustees, a search for firms to update the District’s 
present pool of construction management firms was initiated.  On December 15, 2009, the 
Riverside Community College District (District) advertised a Request for Qualifications (RFQ’s) 
for construction management services to assist the District in managing and executing future 
construction projects (Exhibit I).  Twenty-three (23) responses were submitted by various 
companies on January 19, 2010.   
 
The office of Facilities Planning, Design and Construction (FPDC) prescreened the twenty-three 
submittals and concluded (10) construction management firms are recommended for interview 
based on their team profile, team experiences within the community college system, experience 
with Division of State Architect (DSA), location, and type of delivery methods such as design 
bid build, design build, multiple-prime and Construction Management (CM) at risk.  The 
interview committee will include the Chancellor, the Vice Presidents of Business Services from 
the Moreno Valley, Norco and Riverside City Colleges, and the Associate Vice Chancellor and 
Capital Program Administrators from the FPDC office.  The construction management firms 
recommended for interview are listed below and are tentatively scheduled for April 12, 2010 and 
April 13, 2010. 
 

Company     Location 
 
Barnhart, Inc.     Riverside 
Bernards Builders Management Services Ontario 
C.W. Driver     Ontario 
Cordoba Corporation    San Bernardino 
GKK Works     Riverside 
Kitchell Corporation    Ontario 
McCarthy Building Companies, Inc.  Newport Beach 
ProWest Constructors    Wildomar 
Rudolph and Sletten, Inc.   Irvine 
Tilden-Coil Constructors   Riverside 

 
 
 
 
 
 
 
 
 



 
RIVERSIDE COMMUNITY COLLEGE DISTRICT 

FACILITIES COMMITTEE 
 

Report No.: III-E-4 Date:  March 16, 2010 
 
Subject: Construction Management Services – Request for Qualification Status Update 

(continued) 
 
Once the construction management companies are interviewed and the final firms are selected, 
staff will recommend future project assignments to the Board of Trustees for approval on an 
individual, as needed basis.  Individual agreements will be brought forward for Board of 
Trustees’ approval prior to commencement of work on projects.  This final selection list will 
supersede the prior list and remain in effect for three years, or until the Board of Trustees sees fit 
to solicit new construction management firms. 
 
Information Only. 
 
 

 
Gregory W. Gray 

      Chancellor 
 
Prepared by: Orin L. Williams 

Associate Vice Chancellor 
Facilities Planning, Design and Construction   
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Exhibit I 
 

RIVERSIDE COMMUNITY COLLEGE DISTRICT 
 

Request for Qualifications 
CONSTRUCTION MANAGEMENT SERVICES 

 
 Various Projects District-Wide  

 
Information Package 

 
December 15, 2009 

 
The Riverside Community College District’s (RCCD) Facilities Planning, Design and Construction 
(FPDC) office, on behalf of the RCCD Board of Trustees is seeking to identify qualified consultants that 
can, if selected, provide “construction management services” on an individual project basis or on a group 
of projects. 
 
Questions should be addressed to: Orin Williams, Associate Vice Chancellor of Facilities Planning, 
Design and Construction at (951) 222-8201. 
 
Statements of Qualification (SOQ) must be received by 2:00 PM, on January 19, 2010, at the District’s 
Purchasing Office, Attention:    
 
     mailing address:         personal delivery/courier address: 
Riverside Community College District  Riverside Community College District 
Purchasing Office/North Hall   Purchasing Office/North Hall 
4800 Magnolia Avenue    3617 Saunders Street 
Riverside, CA 92506-1299   Riverside, CA  92506 
 
NO LATE SUBMISSIONS WILL BE ACCEPTED; LATE SUBMISSIONS WILL BE RETURNED 
UNOPENED. 
 
The Riverside Community College District is located in the County of Riverside, in what is referred to as 
the Inland Empire, the fastest growing area in California. In the past eight years the District has grown by 
more than 50% in Weekly Student Contact Hours (WSCH). The District operates three separate 
campuses: Riverside Campus, Moreno Valley Campus, and Norco Campus, and four other Learning 
Centers in the surrounding communities. The District serves 38,395 students each semester.   
 
The Riverside Campus is the oldest of the campuses and is the site of the original college.  Located in the 
City of Riverside, the campus opened in 1916 and today serves more than 23,522 students each semester 
and has 52 buildings and a Systems Office Building in downtown Riverside.  
 
Located in the City of Moreno Valley, the Moreno Valley Campus opened in 1991 and serves more than 
9,407 students each semester and has 31 buildings. It is also operates three off site learning centers. 
 



Backup III-E-4 
March 16, 2010 

Page 2 of 10 

 
 

RIVERSIDE COMMUNITY COLLEGE DISTRICT 
Construction Management Services 

2 

 

Since opening in March 1991, the Norco Campus has grown to serve more than 10,792 students, has 20 
buildings, and is in the planning stages for additional off-site Learning Centers in order to serve. 
 
 
 
 
A. SELECTION PROCESS 
 
Following the Statement of Qualification submittal deadline, those firms selected as “short-list” 
Construction Management Firms will be required to attend a mandatory Pre-Interview Introduction 
Conference.  The conference will be held with the intended purpose of introducing those firms to the 
proposed project(s) and provide information about the expectations required of the selected firm(s). 
 
Only those firms selected to participate in the Pre-Interview Introduction Conference and subsequent 
interviews will be considered for Construction Management Services. 
 

1. The District will solicit State of Qualifications from prospective firms. 
2. The District will screen proposals and establish a short list of “finalists” (5-7) to be interviewed. 
3. The District will conduct a Pre-Interview Introduction Conference. 
4. The District will conduct interviews of the finalist(s). 
5. The District will negotiate fees and agreed upon services. 
6. District staff will recommend appointment of the firm(s) to the Board of Trustees. 
7. Upon action by the Board, District will execute agreement(s) with the firm(s). 

 
B. OVERVIEW 
 
The FPDC office is seeking qualified construction management firms that can assist the Riverside 
Community College District’s FPDC staff are to deliver quality capital construction projects.  The 
objectives of the FPDC Department are to deliver quality projects on time and on budget that most 
economically meet the educational program needs and service needs of the District. RCCD capital 
construction projects may be delivered under the traditional design/bid/build delivery method, multiple 
prime delivery method, design-build method, or other lawful variation. The construction management 
agreement will be negotiated based on the delivery methodology determined by the District. 
 
C. ROLES AND RESPONSIBILITIES 

 
THE FPDC POINT OF CONTACT – The Riverside Community College District’s employee responsible 
for management, supervision, and oversight of all planning, design, and construction related activities is 
Orin Williams, Associate Vice Chancellor, FPDC or his designee.  

 
PROJECT MANAGER – The District employee or contract employee charged with the overall 
responsibility for the management of a District capital construction project.  
CONSTRUCTION MANAGER – MULTIPLE PRIME - The identified firm or individual that will 
provide staff augmentation services to support the District’s FPDC staff during pre-construction and 
construction administration for projects delivered by the multiple prime build methods.  Examples of 
services include: Pre-construction/construction management services including: site logistic evaluation, 
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document quality control review, field engineering, schedule preparation and evaluation, construction 
sequencing preparation and evaluation, cost estimating, construction oversight, and other construction 
administrative support, the assembly and distribution of bid packages in coordination with the Architect; 
bid opening, evaluation, recommendation, award, and contracting; construction management and 
administration of general or trade contractors; labor compliance oversight coordination of separately hired 
specialty consultants affiliated with the Project under contract with the District. 
 
D. SCOPE OF SERVICES 
 
The Construction Manager “Basic Services” shall, at a minimum, consist of performing the duties 
enumerated below: 
 

BASIC SERVICES 
 

PRECONSTRUCTION PHASE 
 

1. The Construction Manager will provide preliminary evaluation of the project and project budget 
requirements.  With the Architect’s assistance, prepare preliminary estimates of construction cost for early 
schematic designs based upon area, volume and other standards as applicable.  Assist the District and the 
Architect in achieving mutually agreed-upon project budget requirements and other design parameters.  
Provide cost evaluations of alternative materials and systems.  Construction Manager will prepare a 
Construction Management Plan for the project, which will establish the general basis for the sequence of 
contracting for construction of the project and the attendant design effort required.  For Multiple Prime 
Construction Management Services the Construction Management Plan will indicate the project 
construction rationale and recommend the strategy for purchasing construction services and will contain 
the various bid packages for the project and maintain the Master Project Schedule. 
 
2. The Construction Manager will review and evaluate project designs (plans & specifications) during the 
design phases (Schematic Design, Design Development, Working Drawings and Construction 
Documents) or as applicable depending on when the Construction Manager is successfully under contract.  
Advise on site use and improvements, selection of materials, building systems and equipment and 
methods of project delivery.  Provide recommendations on relative feasibility of construction methods, 
availability of materials and labor, time requirements for procurement, installation and construction of the 
project, and factors relating to cost including, but not limited to, costs of alternate designs of materials, 
preliminary budgets and possible economics that could be achieved through alternate methods or 
substitutions. 
 
3. The Construction Manager will provide for the Architect’s and the District’s review and acceptance, 
and periodically update, a project schedule that coordinates and integrates the Construction Manager’s 
services, the Architect’s services, the services of other pre-bid consultants, and the District’s 
responsibilities with anticipated construction durations, and key milestones comprising the Master Project 
Schedule. 
 
4. The Construction Manager will prepare for the District’s approval a more detailed estimate of Project 
Construction Cost or “Construction Costs” developed by using estimating techniques which anticipate the 
various elements of the project, and which are based upon the Design Documents prepared by the 
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Architect.  Advise the District and the Architect if it appears that the construction costs may exceed the 
project budget established by the District.  Make recommendations for corrective action.  Construction 
Manager will also provide input to the District and Architect relative to value of construction, means and 
methods of construction, duration of construction of various building methods and constructability. 
 
5. The Construction Manager will coordinate all documents pertaining to the construction of the project, 
including, but not limited to, plans and specifications, bid documents, construction contracts and general, 
supplementary and special conditions, scope of work summaries by consulting with the District and the 
Architect regarding plans and specifications as they are being prepared, and recommend alternative 
solutions whenever design details affect construction feasibility or ability to keep cost within the project 
budget and Master Project Schedule. 
 
6. The Construction Manager will provide recommendations and information to the District and the 
Architect regarding the assignment of responsibilities for safety precautions and programs; temporary 
project facilities, and equipment, materials and services for common use of contractors. 
 
7. For Multiple Prime Construction Management Services the Construction Manager will advise on the 
most effective and efficient separation of the project into contracts for various categories of work.  Advise 
on the method to be used for selecting contractors and awarding construction contracts.  Review the 
drawings and specifications to provide that (a) the work of the separate contractors is coordinated; b) all 
requirements for the project have been assigned to the appropriate separate contract; and c) proper 
coordination has been provided for phased construction. 
 
8. For Multiple Prime Construction Management Services the Construction Manager will prepare cost 
estimates for the project, such that subtotal budgeted amounts are identified prior to bid opening for each 
separate bid package. 
 
9. For Multiple Prime Construction Management Services the Construction Manager will develop a 
project construction schedule providing for all major elements such as phasing of construction times of 
commencement and completion required of each separate contractor to be incorporated into the Master 
Project Schedule.  Provide the Project construction schedule and Master Project Schedule for each set of 
bidding documents. 
 
10. The Construction Manager will investigate and recommend a schedule for the District’s purchase of 
materials and equipment if applicable, and coordinate the schedule with the early preparation of portions 
of the Contract Documents by the Architect.  Expedite and coordinate delivery of these purchases to meet 
the project schedule. 
 
11. For Multiple Prime Construction Management Services the Construction Manager will provide an 
analysis of the types and quantities of labor required for the Project and review the availability of 
appropriate categories of labor required for critical phases.  Make recommendations for actions designed 
to minimize adverse effects of labor shortages. 
 
12. The Construction Manager will verify that all contracts for construction are advertised and 
competitively bid as required by District policy and State and Federal law. 
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13. The Construction Manager will coordinate with Architect and District regarding Invitation for Bids, 
General Conditions, Bid Forms, and Supplementary Instruction to Bidders, and other items to include in 
the contract for construction 
 
14. The Construction Manager shall not be a bidder on any individual contract for construction of the 
project, nor shall the Contractor Manager have any joint business interests with any bidder, such that such 
mutual business interest may in any way be construed as a representing a potential conflict of interest.  
However, the Construction Manager shall develop and maintain bidders’ interest in the Project and help 
to establish bidding schedules. The Construction Manager will assist the District and the Architect in 
preparing and placing notices and advertisements to solicit bids for the project.  Conduct pre-bid 
conferences to familiarize bidders with bidding documents and management techniques and with any 
special project systems, materials or methods and assist the Architect with receipt and response to 
questions from prospective bidders, and with issuance of addenda.  Assist the District in the pre-
qualification process, as necessary and as requested. 
 
15. The Construction Manager shall, under the direction of the District and with the Architect’s 
assistance, conduct pre-bid conferences with all bidders and pre-award conferences with successful 
bidders. 
 
16. For the benefit of the District and with the advice and assistance of the Architect, the Construction 
Manager will review bids, prepare bid summaries and make recommendations to the District for award of 
construction contracts or rejection of bids.   

 
CONSTRUCTION PHASE 

 
1. The Construction Manager, in cooperation with the Architect, will provide administration of the 
contracts for construction under the direction of the District. 
 
2. The Construction Manager will provide administrative, management and related services as required to 
coordinate work of the contractors with each other and with the activities and responsibilities of the 
Construction Manager, the District and Architect, to complete the Project in accordance with the District 
objectives for cost, time and quality.  Provide sufficient organization, personnel and management to carry 
out the requirements of the Construction Management Agreement. 
 
3. The Construction Manager will schedule and conduct pre-construction, construction and progress 
meetings to discuss such matters as procedures, progress, issues, problems, and scheduling. Prepare and 
promptly distribute minutes of meetings and prepare pre-meeting agenda if needed. Construction 
Manager will prepare and distribute Project status reports as requested by the District. 
 
4. The Construction Manager will prepare and update the Master Project Schedule incorporating the 
activities of the all trade contractors on the Project, including activity sequence and duration, allocation of 
labor and materials, processing of the shop drawings, product data and samples, and delivery of products 
requiring long lead time procurement. Include the District’s occupancy requirements, showing and 
scheduling portions of the Project having occupancy priority. Update the Master Schedule (actual vs. 
baseline) and reissue the Master Project Schedule to delineate the current conditions and revisions 
required by actual experience. If requested by the District, Construction Manager shall assist the 
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contractor(s) in preparing a recovery schedule. Such recovery schedule will reflect the corrective action 
and extraordinary efforts to be undertaken by the contractor(s) to recapture lost time and will be 
distributed to the contractor(s), District, Architect and other appropriated parties.  
 
5. The Construction Manager shall implement a process to achieve satisfactory performance from each of 
the contractors. Recommend courses of action to the District when requirements of a construction contract 
are not being fulfilled, and the non-performing party will not take satisfactory corrective action. 
 
6. The Construction Manager shall maintain cost accounting records on authorized work performed under 
unit pricing costs, additional work performed on the basis of actual costs of labor and materials, or other 
work requiring accounting records. 
 
7. The Construction Manager shall recommend necessary or desirable changes to the Architect and the 
District and provide advice regarding such changes, implement change order procedures, review requests 
for changes, assist in negotiating contractor’s proposals, submit recommendations to the Architect and the 
District, and if they are accepted, prepare and sign change orders for the Architect’s and contractor’s 
signatures and District authorization. If requested by the District, the Construction Manager will analyze 
claims for extension of time; prepare estimates based upon alleged cause of claims. The Construction 
Manager shall prepare and distribute change order reports on a monthly basis, or as required, throughout 
the Construction Phase. Such reports will provide information pertaining to proposed and executed 
change orders and their effect on the Construction Costs and Master Project Schedule.  
 
8. The Construction Manager shall develop and implement procedures for the review and processing of 
applications for payment by contractors for progress and final payments. Make recommendations and 
provide advice to the Architect for certification to the District for payment 
 
9. The Construction Manager shall verify that safety programs are developed by each of the contractors as 
required by the Contractor Documents and that same are submitted to the District for review for 
completeness.  The Construction Manager shall take necessary precautions for the safety of its employees, 
all construction contractors and others on the Project site and comply with the applicable safety laws and 
building codes to prevent accidents or injuries to person on, about or adjacent to the Project site.  
 
10. If required, the Construction Manager shall assist the District in selecting and retaining the 
professional services of surveyors, special consultants, and materials testing laboratories and coordinate 
their services as necessary during construction.  
 
11. Determine, in general, that the work of each contractor is being performed in accordance with the 
requirements of the Contract Documents. Provide written recommendations regarding defects and 
deficiencies in the work.  
 
12. The General or Prime Trade Contractors shall be responsible for the construction means, methods, 
techniques, sequences and procedures employed on the Project. The Construction Manager shall be 
responsible for overseeing the Prime Trade Contractors in the implementation of the correct means, 
methods, techniques, sequences and procedures employed on the Project but shall not be responsible for 
the failure of any contractor to carry out the work in accordance with the Contract Documents. 
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13. The Construction Manager shall consult with and advise the Architect and the District if any 
contractor requests interpretations of the meaning and intent of the drawings and/or the specifications for 
the Project, and shall assist in the resolution of questions which may arise. 
 
14. The Construction Manager shall receive certificates of insurance from the contractors combined with 
advice as to the sufficiency of coverage. 
 
15. The Construction Manager will establish and implement procedures for submittals, change orders and 
other such procedures and maintain logs, files, and other necessary documentation relating thereto. The 
Construction Manager shall receive from the Contractors and shall review all shop drawings, product 
data, samples and other submittals and provide advice thereon.  Construction Manager shall coordinate 
them with information contained in related documents and shall transmit them, together with the 
Construction Manager’s review comments, to the Architect for review. In collaboration with the 
Architect, the Construction Manager shall establish and implement procedures for expediting the 
processing and the approval of shop drawings, product data, samples and other submittals. Construction 
Manager shall maintain logs, files and other necessary records and documentation for the District. 
 
16. The Construction Manager shall assist and cooperate with the District’s outside labor compliance 
consultant in the monitoring of prevailing wages for all applicable contractor work. 
 
17. The Construction Manager shall be responsible to support the District in all close-out and warranty 
procedures as set forth by the Contract  
 
18. The Construction Manager shall observe and record the progress of the Project. Submit written 
progress reports to the District and to the Architect, including information on each contractor and each 
contractor’s work, as well as the entire Project, showing percentages of completion and the dollar number 
and amounts of charge orders. Verify the DSA Inspector of Record’s daily log is available for use and 
review by the District and the Architect. Use reasonable diligence to discover work performance by 
contractor(s) that is not in compliance with the Contract Documents. 
 
19. The Construction Manager shall perform Additional Services upon written authorization in writing 
from the District. 
                                                                        
E. REQUIRED INFORMATION AND FORMAT 
 
In order to be considered for selection as a Construction Manager, the respondent firm, or firms, or team will 
submit the following items in the specified order below: 
 

Cover Letter 

This letter should introduce the team and include as a minimum: 

a.  If submitting as a team, note which team member (company) is the prime    
 consultant, or if it will be a prime-sub consultant(s) contractual relationship. 

b.  Identify individual (person) or individual(s) who will be responsible in oversight capacities 
 for work; and identify individual or individuals, who will be leading the Construction 
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 Management team or Construction Management teams and to which entity they are 
 employed, and for how long employed with the current company. 

Team Profile 

Consultant Company History (include for all team member firms) including: 

 Number of Years in business 

 Annual Revenues 

 Current Work Backlog, broken down by “Multiple-prime”, CM “at risk”, “Design/Build”, “Hard Bid” 
work, negotiated work, etc. 

Project Team 

Provide resumes of key proposed project personnel.  Indicate number of years employed by firm, or joint 
venture team member, or sub-consultant. 

Key resumes would include:  Project Executive; Project Managers; Construction Managers; Project 
Superintendents; Building Information Manager’s (BIMs); Assistant Project Managers; Project Engineers, 
Estimators, and Schedulers. 

Project Experience & References 

Provide a brief and concise description of educational projects, Community College, Public or Private 
College or University projects completed.  Provide a concise description of the educational facility, or 
college or university projects completed or in progress within the last 5 years.  This description should 
demonstrate your Firm’s (or your team’s, which can include sub-consultants) combined experience as a 
Prime Consultant hired to perform Construction Management services. 

Description should include: 

 Services provided (indicated completed or in progress) and date completed. 

 Project delivery method (Construction Management (For Fee) or CM Multiple Prime) 

 Services provided for staff augmentation.  

 Number of buildings per project and their square footages. 

 Construction value 

 Construction duration 

 References (please include name, title, organization/entity), address, current phone number, and 
email address.  If using a sub-consultant’s experience, please indicate. 

Project Controls 

Demonstrate your Firm’s (or your team’s) abilities in: 

 Estimating 

 Cost Control 

 Document Management/Control, quality control review 

Financial Strength 
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Indicate the dollar value of the three largest projects (within the past (5) five years) that the Prime 
Consultant has served in a Construction Management capacity, regardless of project type. 

Litigation 

If you have been terminated from a project contract, for any reason, prior to the termination date of 
the contract, within the last five (5) years, please explain in detail, the reasons for said termination. 

Provide specific information on any civil litigation (including arbitrations) you have been involved in, 
within the last five (5) years related to your firm, joint venture partners or sub-consultants.  Include 
whether you were a plaintiff or defendant, the reasons for the litigation, and whether or not each listed 
litigation was concluded by default, settlement, or judgment.  Also, provide information relative to 
any judgments for filing false claims within the past 5 years. 

Declaration 

Submit a declaration that reasonable diligence has been used in preparation of the Statement of 
Qualifications submitted in response to the RFQ and that all information provided in response to 
Paragraphs (a) through (f) below is true, correct and complete. 

 a. Type of organization or company structure. 

 b. Number of years the firm has been in business. 

 c. General Contracting License is clear and current. 

 d. Location of principal office that will be responsible for the implementation of this   
 contract, and where project team is located. 

 e. Certification that the Construction Management firm is legally permitted to conduct   
 business in the State of California. 

 f. Capacity and capability of firm: The Construction Manager or firm must demonstrate   
 an ability to be able to deal with the multi-disciplinary services outlined in this   
 RFQ. 

F. SUBMITTAL REQUIREMENTS 
 
The individual or official of the firm who has the power to bind the firm contractually must sign the RFQ. 
 
Questions should be addressed to: Orin Williams, Associate Vice Chancellor of Facilities Planning, 
Design and Construction at (951) 222-8201. 
 
Interested firms should submit three (3) copies of their bound proposal, including one original with 
original signatures, to RCCD by the due date. Proposals should be clearly labeled “Request for 
Qualifications CONSTRUCTION MANAGEMENT SERVICES” and delivered to RCCD in the 
following manner: 
 
By U.S. Mail or other delivery service such as UPS, FedEx, etc., to: 
 
Purchasing Office 
Riverside Community College District 
4800 Magnolia Avenue 
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Riverside, CA 92506-1299 
 
G. BASIS OF AWARD 
 
The RFQs will be evaluated based on each firm’s qualifications, relevant experience with similar work, 
and location.  All RFQs will be evaluated and take into account strengths in performing modernization 
and new construction related work.  
 
H. SCHEDULE 
 
 RFQ – solicitation date     December 15, 2009 
 Deadline for submission of RFQs   January 19, 2010 
 RFQ Pre-Interview Conference (short-list only)  February 1, 2010 
 Tentative dates for interviewing    February 17 & 18, 2010 
 
I. FEE 
 
Following the Qualification Based Evaluation process, an “Initial Shortlist” of firms will be identified to be 
interviewed.  Following the interview phase of the process, the District will have arrived at an approved “Final 
Shortlist – Construction Manager Consultants”.  Fees will be negotiated following the tentative selection of a 
firm to perform Construction Management Services on a given project or projects.  If fee negotiations with 
that firm are not successful, and/or the fees discussed are outside the budgetary constraints for the project, the 
District reserves the right to suspend negotiations with that firm, and proceed to negotiate with another firm on 
the shortlist. 
 
J. EVALUATION & ACCEPTANCE OF RQUEST FOR QUALIFICATIONS 
 
The District reserves the right to reject any and all Request for Qualifications, to amend the Request for 
Qualification and the process itself, or to discontinue the process at any time.  
 
All submittals become the property of the Riverside Community College District.  
 
K. INSURANCE 
 
The selected Construction Management Consultant shall, at all times during the term of the Agreement, 
carry, maintain and keep in full force and effect, a policy or policies of Comprehensive General Liability 
Insurance in accordance with District Policy, with minimum limits of $1,000,000 each occurrence, 
combined single limit, against any personal injury, death, loss or damage resulting from the wrongful or 
negligent acts by the Consultant 
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