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 RIVERSIDE COMMUNITY COLLEGE DISTRICT 
Board of Trustees – Regular Meeting –  

November 18, 2008 - 6:00 p.m. – Student Services 101, Moreno Valley Campus 
 

AGENDA 
 
ORDER OF BUSINESS 
 

Pledge of Allegiance 
 
Anyone who wishes to make a presentation to the Board on an agenda item is requested to 
please fill out a “REQUEST TO ADDRESS THE BOARD OF TRUSTEES” card, available 
from the Public Affairs Officer.  However, the Board Chairperson will invite comments on 
specific agenda items during the meeting before final votes are taken.  Please make sure that 
the Secretary of the Board has the correct spelling of your name and address to maintain 
proper records.  Comments should be limited to five (5) minutes or less. 
 
Anyone who requires a disability-related modification or accommodation in order to 
participate in this meeting should contact Heidi Wills at (951) 222-8804 as far in advance of 
the meeting as possible. 
 
Any public record relating to an open session agenda item that is distributed within 72 hours 
prior to the meeting is available for public inspection at the RCCD District Chancellor’s 
Office, Suite 210, 1533 Spruce Street, Riverside, California, 92507. 
 
I. Approval of Minutes - Special Meeting of October 14, 2008 

Regular Meeting of October 21, 2008 
Special Meeting of November 5, 2008 

    
II. Chancellor’s Reports 

 
 A. Communications 

Chancellor will share general information to the Board of Trustees, including 
federal, state, and local interests and District information. 

   Information Only 
 

B. District Calendar 
 - Recommend approving the academic calendar for 2009-2010.  

Recommended Action: Request for Approval 
  

III. Student Report 
 

IV. Comments from the Public 
 
V. Consent Items 
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 A. Action 
 
  1. Personnel 

 - Appointments and assignments of academic and classified 
employees. 

 
 a. Academic Personnel 
 
  1. Appointments 

 
(a) Management 
 
(b) Contract Faculty (None) 
 
(c) Long-Term, Temporary Faculty  
 
(d) Special Assignments 
 
(e) Extra-Curricular Activities, Academic Year 

2008-2009 
 

2. Salary Reclassification 
 
3. Separation 
 

b. Classified Personnel 
 
1. Appointments 
 

(a) Management/Supervisory  
 
(b) Management/Supervisory – Categorically 

Funded (None) 
 
(c) Classified/Confidential 
 
(d) Classified/Confidential – Categorically 

Funded  
 
(e) Short Term 
 
(f) Temporary as Needed Student Workers 
 
(g) Special Assignments (None) 

 
2. Return to Regular Workload for Categorically-Funded 

Employee 
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3. Request for Leave Under the California Family Rights 
Act and the Federal Family and Medical Leave Act 

 
4. Separation 
 

2. Purchase Order and Warrant Report—All District Funds 
- Recommend approving/ratifying the Purchase Orders, Purchase 
Order Additions, and District Warrant Claims issued by the Business 
Office. 
 

3. Budget Adjustments 
 

a. Budget Adjustments 
 - Request approval of various budget transfers between major 

object codes as requested by administrative personnel. 
 
b. Resolutions to Amend Budget 
 

1. Resolution to Amend Budget – Resolution No. 09-
08/09 2008-2009 Extended Opportunity Program and 
Services 

 - Recommend adopting a resolution to add revenue 
and expenditures to the adopted budget and authorize 
signing of said Resolution. 

 
2. Resolution to Amend Budget – Resolution No. 10-

08/09 2008-2009 Foster Parent and Kinship Provider 
Training Program 

 - Recommend adopting a resolution to add revenue 
and expenditures to the adopted budget and authorize 
signing of said Resolution. 

 
3. Resolution to Amend Budget – Resolution No. 11-

08/09 2008-2009 Fast Track to the Associate Degree 
in Nursing Program 

 - Recommend adopting a resolution to add revenue 
and expenditures to the adopted budget and authorize 
signing of said Resolution. 

 
4. Resolution to Amend Budget – Resolution No. 12-

08/09 2008-2009 College Cost Reduction and Access 
Act (CCRAA) Access to Success Program – Riverside 
City College 

 - Recommend adopting a resolution to add revenue 
and expenditures to the adopted budget and authorize 
signing of said Resolution. 

 
5. Resolution to Amend Budget – Resolution No. 13-

08/09 2008-2009 College Cost Reduction and Access 
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Act (CCRAA) Project Success Program – Moreno 
Valley Campus 

 - Recommend adopting a resolution to add revenue 
and expenditures to the adopted budget and authorize 
signing of said Resolution. 

 
6. Resolution to Amend Budget – Resolution No. 14-

08/09 2008-2009 California Articulation Number 
Program 

 - Recommend adopting a resolution to add revenue 
and expenditures to the adopted budget and authorize 
signing of said Resolution. 

 
7. Resolution to Amend Budget – Resolution No. 15-

08/09 2008-2009 College Cost Reduction and Access 
Act (CCRAA) Step Up to Success Cooperative 
Program – Riverside City College 

 - Recommend adopting a resolution to add revenue 
and expenditures to the adopted budget and authorize 
signing of said Resolution. 

 
8. Resolution to Amend Budget – Resolution No. 16-

08/09 2008-2009 Board Financial Assistance Program 
– Student Financial Aid Administrative Allowance 
(BFAP-SFAA) Capacity Program 

 - Recommend adopting a resolution to add revenue 
and expenditures to the adopted budget and authorize 
signing of said Resolution. 

 
9. Resolution to Amend Budget – Resolution No. 17-

08/09 2008-2009 Riverside Community College 
District Tri-Tech Small Business Development Center 

 - Recommend adopting a resolution to add revenue 
and expenditures to the adopted budget and authorize 
signing of said Resolution. 

 
10. Resolution to Amend Budget – Resolution No. 18-

08/09 2008-2009 Matriculation Program 
 - Recommend adopting a resolution to add revenue 

and expenditures to the adopted budget and authorize 
signing of said Resolution. 
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11. Resolution to Amend Budget – Resolution No. 19-

08/09 2008-2009 Disabled Student Programs and 
Services 

 - Recommend adopting a resolution to add revenue 
and expenditures to the adopted budget and authorize 
signing of said Resolution. 

 
12. Resolution to Amend Budget – Resolution No. 20-

08/09 2008-2009 California High School Exit Exam 
Preparation Program 

 - Recommend adopting a resolution to add revenue 
and expenditures to the adopted budget and authorize 
signing of said Resolution. 

 
13. Resolution to Amend Budget – Resolution No. 21-

08/09 Customized Solutions – California 
Manufacturing Technology Consulting (CMTC) 

 - Recommend adopting a resolution to add revenue 
and expenditures to the adopted budget and authorize 
signing of said Resolution. 

 
c. Contingency Budget Adjustments 
 - Recommend approving, by a two-thirds vote, a contingency 

budget transfer as presented. 
 

 4. Bid Awards (None) 
 

5. Out-of State Travel 
 - Recommend approving out-of-state travel requests. 
 
6. Grants, Contracts and Agreements  
 

a. Contracts and Agreements Report Less than $72,400 – All 
District Funds 

 - Recommend ratifying the listing of the District’s contracts 
and agreements that are less than $72,400, pursuant to Public 
Contract Code Section 20650. 

 
b. Amendment to the Agreement with the Regents of the 

University of California 
 - Recommend ratifying the amendment to provide additional 

funding for the Copernicus Project. 
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c. Agreement with the County of Riverside Economic 

Development Agency for the Community College Education 
Assistance Center 

 - Recommend ratifying the agreement to award funding for 
services for Workforce Investment Act eligible students. 
 

7. Other Items 
 

a. Surplus Property  
 - Recommend declaring listed property as surplus; finding the 

property does not exceed $5,000, and authorizing the property 
be sold on behalf of the District. 

 
Recommended Action:  Request for Approval and Ratification 
 

B. Information  
 

1. Monthly Financial Report 
 - Informational report relative to financial activity for the period from 

July 1, 2008 through October 31, 2008. 
 

2. Measure C Project Commitments Summary Report 
- Informational report relative to Measure C general obligation bond 
financial activity through the period ended October 31, 2008. 
 

3. CCFS-311Q – Quarterly Financial Status Report for the Quarter 
Ended September 30, 2008 
- Informational report relative to the District’s financial status for the 
period ended September 30, 2008. 
 

4. Revised FY 2007-2008 CCFS-211 – Annual Financial and Budget 
Report 

 - Revised informational report of revenues and expenditures for FY 
2007-2008. 
 

Information Only 
 

VI. Board Committee Reports 
 

A. Teaching and Learning Committee  
 

1. Agreement with Cal Poly Pomona Foundation, Inc. 
 - Recommend approving an agreement to provide subcontract 

services to include technical consultation, articulation, and course 
curriculum development by providing a fast-track career pathway in 
supply chain/logistics. 

 Recommended Action:  Request for Approval 
  B. Resources Committee  
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1. Pulled 
 
2. 2008-2009 Proposition 39 Financial and Performance Audits 
 - Recommend receiving the independent Proposition 39 Financial and 

Performance Audits of the Measure C general obligation bonds for 
the year ended June 30, 2008. 

 
3. Sublease with Riverside County Economic Development Agency for 

the Culinary Academy 
 - Recommend ratifying a sublease agreement to provide office, 

classroom and laboratory facilities at the Culinary Academy through 
October 31, 2009. 

 
Recommended Action: Request for Approval 
 

C. Planning Committee 
 

1. Moreno Valley Feasibility Study - Nursing 
 - Recommend receiving and accepting the study. 
 Recommended Action: Accept the Study 
 

D. Governance Committee 
 

1. Resolution to Amend the Appendix of Riverside Community College 
District’s Conflict of Interest Code 

 - Recommend adopting Resolution No. 08-08/09. 
 Recommended Action: Request for Approval 
 
2. Revised and New Board Policies – First Reading 
 - Recommend accepting for first reading Board Policies 1200, 3505, 

3519, 4220, 4225, 4231, 4270, 7310, 7330 and 7340. 
 Recommended Action: Accept for First Reading 
 
3. Revised Board Policies – Second Reading 

- Recommend approving Board Policies 2345, 2710, 2712, 2725, 
3280, 3310, 3410, 3430, 5010, 5011, 5012, 5015, 5020, 5035, 5040, 
5045, 5050, 5052, 5075, 5130, 5140, 5150, 5205, 5210, 5570, 5800, 
5850, 7126, 7130, 7140, 7155, 7234, 7260, 7335, 7345, 7350, 7370, 
7371, 7380, 7385, 7510, 7515 and 7600. 
Recommended Action: Request for Approval 

 
E. Board of Trustees Committee Meeting Minutes 

- Recommend receipt of minutes from the October 14, 2008 Board of 
Trustees Teaching and Learning, Planning, Governance, and Resources 
Committee meetings. 
Information Only 

 
VII. Administrative Reports 
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 A. Vice Chancellors 
 
 B. Presidents 
 
VIII. Academic Senate Reports 
 
 A. Moreno Valley Campus/Riverside Community College District 
 
 B. Norco Campus 
 

C. Riverside City College 
 

IX. Bargaining Unit Reports 
 
 A. CTA – California Teachers Association 
 
 B. CSEA – California School Employees Association 
 
X. Business from Board Members 
 

A. Board members will briefly share information about recent 
events/conferences they have attended since the last meeting. 
Information Only 
 

B. Update on Chancellor Search 
- The Board will present an informational update. 
Information Only 

 
XI. Closed Session 

 
- Pursuant to Government Code Section 54956.8, conference with real property 
negotiator; properties known as APN 279-450-012, APN 279-460-055, and APN 
279-460-056; Agency Negotiator: Interim Chancellor Irving G. Hendrick. 
 
- Pursuant to Government Code Section 54957, public employee 
discipline/dismissal/release. 
 
Recommended Action: To be Determined 

 
XII. Adjournment 



MINUTES OF THE SPECIAL BOARD OF TRUSTEES  
MEETING OF OCTOBER 14, 2008 

 
President Figueroa called the special meeting of the 
Board of Trustees to order at 10:18 p.m., in Board 
Room AD122, Riverside City College. 

CALL TO ORDER 

 
Trustees Present    Trustees Absent      
Ms. Virginia Blumenthal Ms. Ruth Jones, Student Trustee  
Ms. Mary Figueroa 
Mrs. Janet Green 
Mr. José Medina 
Mr. Mark Takano 
 
Staff Present 
Dr. Irving G. Hendrick, Interim Chancellor 
Dr. Linda Lacy, Interim President, Riverside City College 
Ms. Becky Elam, Vice President Business Services, Riverside City College 
 
Mrs. Heidi Wills, administrative assistant, Board of 
Trustees/Chancellor’s Office, led the pledge of 
allegiance. 

PLEDGE OF ALLEGIANCE 

  
The Board adjourned to closed session at 
10:20 p.m., pursuant to Government Code Section 
54956.8, to confer with real property negotiator 
Interim Chancellor Irving G. Hendrick, regarding 
property known as Assessor’s Parcel No. 219-161-
001. 

CLOSED SESSION 

  
The Board reconvened to open session at 
11:43 p.m., taking the following action: 

RECONVENED TO OPEN 
SESSION 

  
Mr. Medina, seconded by Ms. Green, moved 
that the Board of Trustees terminate the 
acquisition of property located at 3550 
Ramona Drive due to the information 
provided in the due diligence evaluation, 
inspection reports, and the corresponding 
fiscal impacts. Motion carried. (5 ayes) 

 

  
The Board adjourned the meeting at 11:45 p.m. ADJOURNMENT 
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MINUTES OF THE REGULAR BOARD OF TRUSTEES MEETING  
OF OCTOBER 21, 2008 

 
President Figueroa called the regular meeting of the 
Board of Trustees to order at 6:06 p.m. in Board Room 
AD122, Riverside City College. 

CALL TO ORDER 

 
Trustees Present          
Ms. Virginia Blumenthal       
Ms. Mary Figueroa 
Mrs. Janet Green 
Mr. José Medina 
Mr. Mark Takano 
Ms. Ruth Jones, Student Trustee 
 
Staff Present 
Dr. Irving Hendrick, Interim Chancellor 
Dr. James Buysse, Vice Chancellor, Administration and Finance 
Dr. Debbie DiThomas, Interim Vice Chancellor, 
 Student Services/Operations 
Ms. Melissa Kane, Vice Chancellor, Diversity and Human Services 
Dr. Ray Maghroori, Vice Chancellor, Academic Affairs 
Dr. Brenda Davis, President, Norco Campus 
Dr. Monte Perez, President, Moreno Valley Campus 
Ms. Chris Carlson, Chief of Staff 
Mr. Jim Parsons, Associate Vice Chancellor, Public Affairs and  
 Institutional Advancement 
Dr. Ed Bush, Vice President, Student Services, Riverside City College 
Mr. Doug Beckstrom, President, Academic Senate, District and Moreno Valley Campus 
Dr. Sharon Crasnow, President, Academic Senate, Norco Campus 
Dr. Richard Mahon, President, Academic Senate, Riverside City College 
Dr. Dariush Haghighat, President, CTA 
Mr. Gustavo Segura, President, CSEA 
 
Mr. Louie Gutierrez, ASRCCD Chief Justice, Moreno 
Valley Campus, led in the Pledge of Allegiance. 

PLEDGE OF ALLEGIANCE 

  
Mrs. Green, seconded by Ms. Blumenthal, moved 
that the Board of Trustees approve the minutes of 
the special meeting of September 9, 2008. Motion 
carried. (5 ayes) 

MINUTES OF THE SPECIAL 
MEETING OF SEPTEMBER 9, 2008 

  
Ms. Blumenthal, seconded by Mrs. Green, moved 
that the Board of Trustees approve the minutes of 
the regular meeting of September 16, 2008. 
Motion carried. (5 ayes) 

MINUTES OF THE REGULAR 
MEETING OF SEPTEMBER 16, 2008  
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 CHANCELLORS’REPORTS 
  
Mrs. Green presented her fellow Board members with an 
award she accepted on their behalf from Performance 
Riverside recognizing the Board’s support. 

Performance Riverside 
Recognition of the Board of 
Trustees 

  
Mr. Dan Puplava, Deferred Compensation Program 
Manager, Ms. Diane Crosier, Esquire, Executive Director 
of Risk Management, San Diego and Imperial County 
Schools, led the presentation on the San Diego County 
Office of Education Fringe Benefit Consortium’s 403 (b) 
and 457 (b) Plans. 

Presentation on the San Diego 
County Office of Education Fringe 
Benefit Consortium’s 403 (b) and 
457 (b) Plans 

  
Mr. Medina, seconded by Mrs. Green, moved that 
the Board of Trustees approve the college closure 
from December 24, 2008 through January 2, 2009. 
Motion carried. (5 ayes) 

College Closure – December 24, 
2008 – January 2, 2009 

  
Mr. Takano, seconded by Mr. Medina, moved that 
the Board of Trustees approve the Memorandum 
of Understanding with California School 
Employees Association Chapter #535 that 
stipulates the dates of the winter recess for 2008, 
and authorize the Interim Chancellor, Riverside 
Community College District, to sign the MOU. 
Motion carried. (5 ayes) 

Memorandum of Understanding 
(MOU) – Modification of 
California School Employees 
Association (CSEA) Contract – 
Winter Recess Days 

  
Ms. Jones presented the report about recent and future 
student activities at the Moreno Valley and Norco 
Campuses, and Riverside City College.  

STUDENT REPORT 

  
Comments were made by Mr. Stephen Bishop regarding 
student representation at priority registration meetings, 
Ms. Angel Lopez regarding shared governance and 
student input in the priority registration policy, Ms. Kyl 
Myers regarding shared governance and student 
representation, and Ms. Mara Garcia regarding priority 
registration for students in the Puente Program. 

COMMENTS FROM THE PUBLIC 

  
The Board recessed the meeting at 8:35 p.m., and 
reconvened at 8:52 p.m. 

RECESSED/RECONVENED 
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 CONSENT ITEMS 
  

Action 
  
Mrs. Green, seconded by Ms. Blumenthal, moved 
that the Board of Trustees:  

 

  
Approve the amended listed academic and 
classified appointments, and assignment and salary 
adjustments, withdrawing the Restructure of 
Classified Bargaining Unit Positions (Title, Range 
and Location) from consideration; (Appendix 
No. 11) 

Academic and Classified 
Personnel 

  
Approve/ratify the Purchase Orders and Purchase 
Order Additions totaling $5,902,525 and District 
Warrant Claims totaling $6,734,363; (Appendix 
No. 12) 

Purchase Order and Warrant 
Report – All District Funds 

  
Grant out-of-state travel as listed; (Appendix 
No. 13) 

Out-of-State Travel 

  
Ratify the listed contracts and agreements totaling 
$345,819; (Appendix No. 14)  

Contracts and Agreements Report 
Less than $72,400 – All District 
Funds 

  
Approve the agreement to offer training for the 
California Highway Patrol at the Ben Clark 
Training Center, from February 11, 2009 through 
February 10, 2011, at a cost of $1.55 per student 
contact hour, and authorize the Vice Chancellor, 
Administration and Finance, to sign the agreement, 
and authorize the Dean of Public Safety Education 
and Training to sign the blanket agreement; 

Agreement with The State of 
California, The California High 
Patrol  

  
Declare the property listed to be surplus; find that 
the property does not exceed the total value of 
$5,000; and authorize the property to be consigned 
to The Liquidation Company to be sold on behalf 
of the District, by unanimous vote; (Appendix 
No. 15) 

Surplus Property 

  
Accept the project as complete; approve the 
execution of the Notice of Completion (under Civil 
Code Section 3093 – Public Works); and authorize 
the Board President to sign the notice;  

Notice of Completion – 
Quadrangle Modernization 
Project, Riverside Campus 
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Accept the project as complete; approve the 
execution of the Notice of Completion (under Civil 
Code Section 3093 – Public Works); and authorize 
the Board President to sign the notice. 

Notice of Completion – Parking 
Structure Periphery Improvement 
Project, Riverside Campus 

  
Motion carried. (5 ayes)  
  
 Information 
  

In accordance with Board Policy 1042, the Interim 
Chancellor has accepted the resignation of Mr. Kenneth 
Gonzales, Dean, Student Services, Norco Campus, 
effective January 16, 2009, for personal reasons, Mr. John 
Arroyos, Assistant Food Service Manager, effective 
October 31, 2008, end of short term assignment, Ms. 
Adriene Blayton, Health Services Supervisor, effective 
October 17, 2008, for personal reasons, Ms. Carolyn 
Chamberlain, College Safety and Police Dispatch Clerk, 
effective September 12, 2008, for personal reasons, and 
Ms. Linda Spees, Parking Administrative Clerk, effective 
December 31, 2008, for retirement.  

Separation 

  
The Board received the annual statement of revenues and 
expenditures to be submitted to the Board of Governors 
for the California Community Colleges. 

2007-2008 CCFS-311 – Annual 
Financial and Budget Report 

  
The Board received a report on Measure C general 
obligation bond financial activity through the period 
ended September 30, 2008. 

Measure C. Project Commitments 
Summary Report 

  
 BOARD COMMITTEE REPORTS 
  
 Teaching and Learning  
  
Mr. Medina, seconded by Mrs. Green, moved that 
the Board of Trustees approve the agreement to 
provide educational services for the study abroad 
program, from February 25-May 15, 2009, for an 
amount not to exceed $1,000, and authorize the 
Vice Chancellor, Administration and Finance, to 
sign the agreement. Motion carried. (5 ayes) 

Agreement with Centers for 
Academic Programs Abroad 

  
Mr. Medina, seconded by Mrs. Green, moved that 
the Board of Trustees approve the agreement to 
provide travel services to Turkey for the study 
abroad program, for June 19-July 3, 2009, for an 
amount not to exceed $750, and authorize the Vice 

Agreement with Adventureland 
Safari LLC 
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Chancellor, Administration and Finance, to sign 
the agreement. Motion carried. (5 ayes) 
  
Mr. Medina, seconded by Mrs. Green, moved that 
the Board of Trustees ratify the subcontract to fund 
this collaborative project with UCR, from 
August 1, 2008 through July 31, 2011, for an 
amount not to exceed $122,970, and authorize the 
Vice Chancellor, Administration and Finance, to 
sign the agreement. Motion carried. (5 ayes)  

Subcontract Agreement with the 
Regents of the University of 
California 

  
The Board received the plan for information only. Regional Occupational Program 

Course Sequencing Plan 
  
 Resources 
  
Mr. Takano, seconded by Mrs. Green, moved that 
the Board of Trustees approve Change Order No. 1 
for the projects, in the amount of $98,484.83, and 
authorize the Director of Capital Planning to sign 
the Change Order. Motion carried. (5 ayes) 

District Modular Projects – 
Moreno Valley Allied Health 
Sciences and Riverside City 
Campus – Change Order No. 1 

  
Mr. Takano, seconded by Ms. Blumenthal, moved 
that the Board of Trustees approve Change Orders 
for the project for D. F. Perez Construction, Inc. - 
$38,664.76, Donald M. Hoover - $1,097, Inland 
Building Construction Companies, Inc. - $6,856, 
Munson Plumbing, Inc. - $157.69, Risher 
Sutherland, dba United Contractors - $1,945, 
West-Helm Construction, Inc. - $15,130.32, and 
Western Rim Constructors Inc. - $1,692.13, and 
authorize the Director of Capital Planning to sign 
the Change Orders. Motion carried. (5 ayes) 

Phase III – Norco/Industrial 
Technology Project – Change 
Orders 

  
Ms. Figueroa opened the Public Hearing for the adoption 
of the 2008-2009 budget at 9:05 p.m. A lengthy discussion 
took place and the hearing was closed at 10:30 p.m. 

2008-2009 Budget – Public 
Hearing and Budget Adoption 

  
Mr. Takano, seconded by Mrs. Green, moved that 
the Board of Trustees set aside $500,000 from 
contingency for the Moreno Valley and Norco 
Campuses. Motion carried. (5 ayes) 

 

  
Mr. Takano, seconded by Mrs. Green, moved that 
the Board of Trustees adopt the amended 2008-
2009 Budget for the Riverside Community College 
District. Motion carried. (5 ayes) 
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 Planning 
  
Mrs. Green, seconded by Mr. Medina, moved that 
the Board of Trustees approve the District Mission 
Statement and the District Strategic Plan 2008-
2012. Motion carried. (5 ayes) 

Riverside Community College 
District Strategic Plan 2008-2012 

  
Mrs. Green, seconded by Mr. Medina, moved that 
the Board of Trustees approve the project, in the 
amount of $3,500,000, and authorize the use of 
Measure “C” funds. Motion carried. (5 ayes) 

Food Services Remodel – Moreno 
Valley Campus 

  
 Governance 
  
Ms. Blumenthal, seconded by Mr. Medina, moved 
that the Board of Trustees accept Policies 2345, 
2710, 2712, 2725, 3280, 3310, 3410, 3430, 5010, 
5011, 5012, 5015, 5020, 5035, 5040, 5045, 5050, 
5052, 5075, 5130, 5140, 5150, 5205, 5210, 5570, 
5800, 5850, 7126, 7130, 7140, 7155, 7234, 7260 
7335, 7345, 7350, 7370, 7371, 7380, 7385, 7510, 
7515, and 7600 for first reading. Motion carried. 
(5 ayes) 

Revised Board Policies – First 
Reading 

  
The Board received for information the minutes from the 
September 9, 2008 Board of Trustees Teaching and 
Learning, Resources, and Planning Committee Meetings. 

Board of Trustees Committee 
Meeting Minutes 

  
 ADMINISTRATIVE REPORTS 
  
Mr. Medina, seconded by Ms. Blumenthal, moved 
that the Board of Trustees approve the resolution 
authorizing participation in the exercise on 
November 13, 2008. Motion carried. (5 ayes) 

Resolution Authorizing Partici-
pation in the Golden Guardian 
Statewide Disaster Exercise on 
November 13, 2008 – Resolution 
No. 7-08/09 

  
 ACADEMIC SENATE REPORTS 
  

Mr. Beckstrom presented the report on behalf of the 
District and Moreno Valley Academic Senates. 

Moreno Valley Campus/Riverside 
Community College District 

  
Dr. Crasnow presented the report on behalf of the Norco 
Academic Senate. 

Norco Campus 

  
Dr. Mahon presented the report on behalf of the Riverside 
City College Academic Senate. 

Riverside City College 
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 BARGAINING UNIT REPORTS 
  

Dr. Haghighat, President, CTA, presented the report on 
behalf of the CTA. 

CTA – California Teachers 
Association 

  
 BUSINESS FROM BOARD MEMBERS 
  
Board President Figueroa selected Trustee Green as the 
voting delegate, and Ms. Blumenthal as the alternate, for 
the purposes of representing the District at the ACCT 
Conference in New York, October 29-November 1, 2008. 

Information Update on 
Events/Conferences 

  
Chancellor Search Committee Chair Blumenthal and 
Search Consultant Sperry MacNaughton presented an 
update on the status of the Chancellor Search. 

Update on Chancellor Search  

  
The Board adjourned the meeting at 12:21 a.m., 
Wednesday, October 22, 2008. 

ADJOURNMENT 

 



MINUTES OF THE SPECIAL BOARD OF TRUSTEES  
MEETING OF NOVEMBER 5, 2008 

 
President Figueroa called the special meeting of the 
Board of Trustees to order at 5:05 p.m., in the 
Administrative Conference Room, O. W. Noble 
Administration Building, Riverside City College. 

CALL TO ORDER 

 
Trustees Present     Trustees Absent 
Ms. Virginia Blumenthal Ms. Ruth Jones, Student Trustee 
Ms. Mary Figueroa 
Mrs. Janet Green 
Mr. José Medina 
Mr. Mark Takano 
 
Staff Present 
Dr. Irving G. Hendrick, Interim Chancellor 
 
Guest(s) Present 
Mr. Brad Neufeld, Attorney, Best, Best and Krieger 
 
Mrs. Heidi Wills, administrative assistant, Board of 
Trustees/Chancellor’s Office, led the Pledge of 
Allegiance. 

PLEDGE OF ALLEGIANCE 

  
The Board adjourned to closed session at 5:10 p.m., 
pursuant to Government Code Section 54957, to 
discuss public employee 
discipline/dismissal/release. 

CLOSED SESSION 

  
The Board reconvened to open session announcing 
no action and adjourned the meeting at 6:32 p.m. 

RECONVENED TO OPEN 
SESSION AND ADJOURNED 

  



RIVERSIDE COMMUNITY COLLEGE DISTRICT 
CHANCELLOR’S OFFICE 

 
Report No.: II-B  Date:  November 18, 2008 
 
Subject: District Calendar 
 
Background: Presented for the Board’s review is the proposed District calendar for 2009-2010.  
The calendar has been developed in accordance with Article IX of the agreement between the 
District and the RCCD Faculty Association CCA/CTA/NEA.  The proposed calendar has 
summer, fall, winter, and spring sessions.   
 
Recommended Action:  It is recommended that the Board of Trustees approve the proposed 
academic calendar for 2009-2010. 
 
 
 
 

Irving G. Hendrick 
 Interim Chancellor 
 
Prepared by: Sylvia Thomas 
 Associate Vice Chancellor, Instruction 
 



 
S M T W TH F S S M T W TH F S S M T W TH F S

1 2 3 4 5 6 1 2 3 4  1
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 30 31
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Required day for New Faculty August 25 Summer 2009     
S M T W TH F S Day Classes             (6 weeks)

1 2 3 4 5    June 22 - July 30

6 7 8 9 10 11 12  College   August 27 - 9:00 a.m. - Noon (1/2 day) Evening Classes       (8 weeks)
13 14 15 16 17 18 19 District   August 28 - 9:00 a.m. - Noon (1/2 day)   June 22 - August 13
20 21 22 23 24 25 26 Weekend Classes
27 28 29 30 Optional FLEX Day   June 27 - August 16

  August 27 - Noon - 3:00 pm. (1/2 day) Fall 2009
  August 28 - Noon - 3:00 pm. (1/2 day)   August 31 - December 18

Commencement      February 5

Part-time Faculty Orientation Winter Intersession 2010 (6 weeks)

Final Exams   To be arranged by Campus   January 4 - February 11

  January 3 - February 13 (Weekend classes)

Classes not in session Legal Holiday/Day of Observance       Spring 2010
  February 16 - June 10

Required FLEX Days

RIVERSIDE COMMUNITY COLLEGE DISTRICT
Academic Calendar

2009-2010

June 2009 July 2009 August 2009

October 2009

May 2010

December 2009 January 2010 February 2010

June 2010

March 2010 April 2010

September 2009 November 2009
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RIVERSIDE COMMUNITY COLLEGE DISTRICT 
DIVERSITY AND HUMAN RESOURCES 

 
 
Report No.:  V-A-1-a Date: November 18, 2008 
 
Subject:        Academic Personnel 
 

AMENDED* 

1. Appointments 
 

Board Policy 1040 authorizes the Chancellor (or designee) to make an offer of employment to a 
prospective employee, subject to final approval by the Board of Trustees. 
 

It is recommended the following appointments be approved/ratified: 
 

 a. Management  
    Term of Salary 
  Name Position Employment Placement 

DISTRICT 
*James Monaghan Dean, Open Campus 01/05/09      19.0 

 
 b. Contract Faculty 
  (none)  
 

c. Long-Term, Temporary Faculty 
 

  Substitute Assignment, Fall Semester 2008 
 
The following individual as a DSPS Counselor/Instructor to substitute in the absence of Leslie 
Chaks, DSPS Counselor/LD Specialist, as needed, during the remainder of the fall semester 
2008, with salary placement as indicated in accordance with the Faculty Salary Schedule: 
 
Name Effective  Salary Placement 

  Garth Schultz 10/01/08 D-2 (pro-rated, paid at a daily rate) 
   
 d. Special Assignments 
  Payment as indicated to the individuals specified on the attached list. 
 
 e.  Extra-Curricular Activities, Academic Year 2008-09 
  Name  Activity 
  Stephen Kass  Assistant Women’s Volleyball Coach 
  Sydne Kasle  Director, Forensics (50%) 
  Mark Dorrough  Director, Forensics (50%)



Report No.:  V-A-1-a Date: November 18, 2008 
 
Subject:        Academic Personnel 
 

AMENDED* 

2. Salary Reclassification 
 

Board Policy 3080 establishes the procedures for professional growth and salary reclassification.  
The following employees have fulfilled the requirements of this policy. 
 

It is recommended the Board of Trustees grant a salary reclassification to the following faculty 
members, effective December 1, 2008: 
 

Name  From Column To Column 
 Sarah Burnett   C   D 
 Tucker Amidon   G   H  

 
3. Separation 

 
Board Policy 1042 authorizes the Chancellor to officially accept the resignation of an employee; 
and the Chancellor has accepted the following resignation. 
 
It is recommended the Board of Trustees receive, for information only, the resignation of the 
individual listed below: 
  Last Day of 
Name Title  Employment  Reason 

 Henry Jackson             Associate Professor, Welding                    12/19/08         Retirement 



RIVERSIDE COMMUNITY COLLEGE DISTRICT 
DIVERSITY AND HUMAN RESOURCES 

 
 
Report No.:  V-A-1-b Date: November 18, 2008 
 
Subject:        Classified Personnel 
 
1. Appointments 

 
In accordance with Board Policy 1040, the Chancellor recommends approval for the following: 
 
a. Management/Supervisory 

  Effective 
Name Position Date        Salary    Action 
 
DISTRICT 
  (None) 
 
MORENO VALLEY CAMPUS 
  Reagan Romali Vice President, Business Services 12/08/08 19.9 Appointment 
 
NORCO CAMPUS 
  (None) 
 
RIVERSIDE CITY COLLEGE 
  (None) 
 

b. Management/Supervisory – Categorically Funded 
  Effective 
Name Position Date        Salary    Action 
 
DISTRICT 
  (None) 
 
MORENO VALLEY CAMPUS 
  (None) 
 
NORCO CAMPUS 
  (None) 
 
RIVERSIDE CITY COLLEGE 
  (None) 
 

AMENDED* 



Report No.: V-A-1-b Date: November 18, 2008 
 
Subject:       Classified Personnel 
 
1. Appointments – Continued 

 
c. Classified/Confidential 

  Effective 
Name Position Date        Salary    Action 
 
DISTRICT 
  Sheri Corral Senior Officer, Safety and Police 11/19/08 21-6 Promotion 
   
 
MORENO VALLEY CAMPUS 
  (None) 
 
NORCO CAMPUS 
  (None) 
 
RIVERSIDE CITY COLLEGE 
*Dorinda Aikens College Receptionist 11/19/08 14-1 Appointment 
  Angela Boland Health Services Specialist 12/01/08 18-3 Promotion 
 

d. Classified/Confidential – Categorically Funded 
  Effective 
Name Position Date        Salary    Action 
 
DISTRICT 
  (None) 
 
MORENO VALLEY CAMPUS 
  (None) 
 
NORCO CAMPUS 
  (None) 
 
RIVERSIDE CITY COLLEGE 
  Betty Bryant Student Financial Services Support 12/01/08 16-1 Appointment 
  Specialist 
  Sharice Fox Student Financial Services Support 12/01/08 16-1 Appointment 
  Specialist 

AMENDED* 



Report No.: V-A-1-b Date: November 18, 2008 
 
Subject:       Classified Personnel 
 
1. Appointments – Continued 

 
e. Short Term 

Short-term appointments of individuals to serve on an hourly, as needed basis, as indicated 
on the attached list. 
 

f. Temporary as Needed Student Workers 
Short-term appointments to serve on an hourly, as needed basis, as indicated on the 
attached list. 
 

g. Special Assignments 
  (None) 

 
2. Return to Regular Workload for Categorically-Funded Employee 

 
At it’s meeting of October 16, 2007, the Board of Trustees approved a request to temporarily 
increase Deborah Slayton, Procurement Specialist, from 60% to 100%, effective 
September 10, 2007 until further notice; 
 
It is recommended the Board of Trustees approve Ms. Slayton’s return to her regular workload 
of 60%, effective December 1, 2008. 

 
3. Request for Leave Under the California Family Rights Act and the Federal Family and Medical 

Leave Act 
 
It is recommended the Board of Trustees approve/ratify requests for leave under the California 
Family Rights Act and the Federal Family and Medical Leave Act, a maximum of 12 weeks (480 
hours) of combined CFRA/FMLA will be reduced concurrently for the following classified 
employee: 
 
Name Title Retroactive to: 
Arlen Verdehyou Officer, College Safety & Police November 3, 2008 

 
4. Separation 

 
Board policy 1042 authorizes the Chancellor to officially accept the resignation of an employee; 
and the Chancellor has accepted the following resignation; 
 
In is recommended the Board of Trustees receive, for information only, the resignation of the 
individual listed below, effective at the end of the workday: 
 
Name Position Effective Date Reason 
David Kidd Maintenance Helper October 30, 2008 Non-Continuance of 
     Probationary Period 

AMENDED* 



Report No.:  V-A-1-b Date:  November 18, 2008 
 
Subject:        Classified Personnel 
 
Submitted by: Transmitted to the Board by: 
 
 
 
_____________________________________ _____________________________________ 
Melissa Kane Irving G. Hendrick 
Vice Chancellor, Diversity and Human Interim Chancellor 
Resources 
 
 
 
Concurred by: Concurred by: 
 
 
 
_____________________________________ _____________________________________ 
Chris Carlson Linda Lacy 
Chief of Staff/Executive Assistant to Interim President, Riverside City College 
     the Chancellor 
 
 
 
 
_____________________________________ _____________________________________ 
Ray Maghroori Brenda Davis 
Vice Chancellor, Academic Affairs President, Norco Campus 
 
 
 
 
 
_____________________________________ _____________________________________ 
James Buysse Monte Perez 
Vice Chancellor, Administration and Finance Interim President, Moreno Valley Campus 
and Finance 
 
 
 
____________________________________ 
Debbie DiThomas 
Interim Vice Chancellor, Student Services/Operations 
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Serving on screening/interviewing Committee (Summer 2008) 
Compensation at Group 1, Step 3 of the Faculty Hourly Salary Schedule. 
 Delores Middleton – Total of 8 hours 
   
Dance Touring Ensemble (Fall 2008) 
Teach and choreograph for touring ensemble. 
 Lori Dismuke – Paid as a lump sum upon completion in the amount of $300.00 
 M Guadalupe Limon – Paid as a lump sum upon completion in the amount of $300.00 
 
ESL Supplemental Instruction Workshop Series (Title V Coop)  (Fall 2008) 
Introduce to students and conduct Supplemental Instruction ESL Workshops to complement ESL 
55 course work. Will conduct eight one hour workshops: Review the Verb Tenses, Review of 
Dependent Clauses, Organizing an Essay, Comparison/Contrast Essay, Cause/Effect Essay, 
Argumentative Essay, Gerunds and Infinitives and Conditional Sentences.  
 Margarita Shirinian – Paid as a lump sum upon completion in the amount of $2000.00 
 
Faculty Internship Project (FIP) Mentor (Title V) (Fall 2008) 
Serve as faculty mentor for FIP 2008-2009 interns during the Fall 2008 semester. 
 Travis Gibbs – Paid as a lump sum upon completion in the amount of $1000.00 
 Diane Marsh – Paid as a lump sum upon completion in the amount of $1000.00 
 Sonya Nyrop – Paid as a lump sum upon completion in the amount of $1000.00 
 Maria Pacheco – Paid as a lump sum upon completion in the amount of $1000.00 
 George Gage – Paid as a lump sum upon completion in the amount of $1000.00 
 
SB70 Automotive Professional Learning Community (Spring 2009) 
Participate in curriculum and pathway development, outreach, and professional development.  
 David Slocum – Paid as a lump sum upon completion in the amount of $250.00  
 Paul O’Connell – Paid as a lump sum upon completion in the amount of $250.00 
 Richard Rodman – Paid as a lump sum upon completion in the amount of $250.00 
 Stephen Kennedy – Paid as a lump sum upon completion in the amount of $250.00 
  
Rubidoux Annex (Winter 2009) 
Participate and complete program and site activities for Rubidoux Early College High School 
and Rubidoux Annex. Compensation at Group 1, Step 3 of the Faculty Hourly Salary Schedule.  
 Bonavita Quinto-MacCallum – Total amount not to exceed $4512.80 
 
Conversion of WRC Directed Learning Activities (DLA’s) for Online Access (Fall 2008) 
In order to ensure greater access to the Writing and Reading Center’s collection of Directed 
Learning Activities, faculty member will convert the extant DLA’s to web pages and will upload 
them to the college’s Writing and Reading Center website. The project will also include a 
redesign of the activities to incorporate interactive capabilities, whenever possible and/or 
appropriate. Compensation at Group 1, Step 3 of the Faculty Hourly Salary Schedule.  
 Tammy DiBenedetto – Total amount not to exceed $1410.25 
 
Self Study Faculty Co-Chair (Winter 2009) 
Serve as Faculty co-chair of the Self Study Report for initial accreditation. 
 Donald Foster – Paid as a lump sum upon completion in the amount of $2000.00 
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Self Study Faculty Co-Chair (Spring  2009) 
Serve as Faculty co-chair of the Self Study Report for initial accreditation. 
 Donald Foster – Paid as a lump sum upon completion in the amount of $2000.00 
 
Assist with Self Study report for initial Accreditation (Winter 2009) 
Coordinate with faculty co-chair, meetings and information pertaining to the Self Study Report. 
 Donna Lesser – Paid as a lump sum upon completion in the amount of $500.00 
 
Teacher Preparation Title V Grant (Fall 2008) 
Administer Math Contests for 08/09 academic year. Compensation at Group 1, Step 3 of the 
Faculty Hourly Salary Schedule.  
 Curtis Cochran – Total amount not to exceed $846.15 
 
Laramie Project (Fall 2008) 
Create Three PowerPoint presentations to be used in the Off-Broadway production. 
 Cynthia Taylor – Paid as a lump sum upon completion in the amount of $1100.00 
 
Kinetic Conversations (Fall 2008) 
Choreograph and Perform for Kinetic Conversations 
 Summer LeSueur – Paid as a lump sum upon completion in the amount of $550.00 
 
Title V Individual Grant Extension (Fall 2008) 
Provide oversight of MVC’s individual Title V Grant projects and activities through the Fall 
2008 semester includes but is not limited to fiscal management, academic and student services 
projects, and associated grant activities. 
 Maureen Chavez – Paid as a lump sum upon completion in the amount of $5500.00 
 
Increase CIS Programming Student Success and Retention (Fall 2008) 
Instructor will meet outside of class with students in group workshops or individual tutoring to 
provide reinforcement of class concepts and assistance with developing and debugging 
programs. Compensation at Group 1, Step 3 of the Faculty Hourly Salary Schedule.  
 Dennis Rainey – Total amount not to exceed $2000.00 
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Name Position Effective Date Salary Placement
Terriquez, Jackie Clerical Substitute 09/08/08-11/15/08 $18.68/hour

Name Position Effective Date
Salary 

Policy 4035
Kerr, Brady Accompanist III 10/14/08-06/30/09 $15.00/hour
DeLaRosa, Jody Chief Photographer 10/01/08-06/30/09 $28.50/hour
Blevins, Maisha Classroom Assistant 10/27/08-06/30/09 $10.00/hour
Curiel, Adriana Classroom Assistant 11/04/08-06/30/09 $10.00/hour
Duarte, Richard Classroom Assistant 10/15/08-06/30/09 $10.00/hour
Alexander, Kermit Community Service Officer 10/31/08-06/30/09 $14.00/hour
Estrada, Angel Computer Technician 10/31/08-06/30/09 $10.00/hour
Chaidez, Ricardo Dispatch Clerk 10/23/08-06/30/09 $8.00/hour
Ports, Courtney Educational Assistant 10/17/08-06/03/09 $8.00/hour
Richards, Robert Educational Assistant 11/03/08-06/30/09 $8.00/hour
Smith, Jade Educational Assistant 10/01/08-06/30/09 $8.00/hour
Birozy, Andrew Evaluator, Administration of Justice 10/14/08-06/30/09 $10.00/hour
Marquez, Catherine Food Service Assistant 10/16/08-06/30/09 $9.00/hour
Anderson, Victoria Grant Facilitator 09/27/08-12/06/08 $40.00/hour
Campbell, Marie Grant Facilitator 09/01/08-06/30/09 $40.00/hour
Gallardo, Jessica Grant Facilitator 10/01/08-06/30/09 $40.00/hour
Robles, Margaret Grant Facilitator 10/01/08-06/30/09 $40.00/hour
Miller, Kimberly Grant Facilitator - Upward Bound 10/31/08-06/30/09 $40.00/hour
McNeil-Fields, Linda Grant Project Educational Trainer I 11/06/08-06/30/09 $25.00/hour
Acosta, Robin Grant Project Educational Trainer II 10/31/08-06/30/09 $35.00/hour
Violasse, Mary Grant Project Educational Trainer II 10/17/08-06/30/09 $35.00/hour
Leyland, Cody Grounds Assistant 10/22/08-06/30/09 $13.00/hour
Welker, Michael IMC Assistant II 10/31/08-01/31/09 $11.00/hour
Cottrell, Shane Instructional Aide 10/01/08-06/30/09 $8.00/hour
Long, Scott Instructional Aide I 10/24/08-06/30/09 $8.00/hour
Borgen, Orville Instructional Aide II 10/16/08-06/30/09 $8.50/hour
Meyer, Jessica Instructional Aide III 10/24/08-06/30/09 $9.00/hour

BOARD POLICY 4035

SALARY SCHEDULE FOR CLASSIFIED EMPLOYEES
EMPLOYED AS NEEDED

EMPLOYED AS NEEDED
SALARY SCHEDULE FOR TEMPORARY, NON-CERTIFICATED, HOURLY EMPLOYEES

Page 1
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Name Position Effective Date
Salary 

Policy 4035
Scarborough, Marques Instructional Aide III 10/15/08-06/30/09 $9.00/hour
Killen, Laura Interpreter Level I 10/21/08-06/30/09 $18.00/hour
Charlton, Catherine Lab Aide I 10/31/08-06/30/09 $8.00/hour
Croddy, Heidi Lab Aide I 10/31/08-02/12/09 $8.00/hour
Jones, Jr. Howard Lab Aide II 10/14/08-06/30/09 $10.00/hour
Marshall, Daniel Lab Aide II 10/29/08-06/30/09 $10.00/hour
Elmatari, Daniel Laboratory Aide II 09/02/08-06/30/09 $10.00/hour
Chishom, Keith Master Carpenter 10/24/08-06/30/09 $17.00/hour
Fincher, Goli Office Assistant I 10/15/08-06/30/09 $9.00/hour
Gutierrez, Luis Office Assistant I 10/06/08-06/30/09 $9.00/hour
Jones-Walton, Cynthia Office Assistant I 11/04/08-06/30/09 $9.00/hour
Kingsley, Travis Office Assistant I 10/22/08-06/30/09 $9.00/hour
Ruiz, Juan Office Assistant I 10/01/08-06/30/09 $9.00/hour
Woods, Olympia Office Assistant I 10/21/08-12/19/08 $9.00/hour
DeMarco, Terry Office Assistant II 10/01/08-06/30/09 $10.50/hour
Chavez, Christopher Office Assistant II 10/15/08-0630/09 $10.50/hour
Kelly, Shamica Office Assistant II 11/01/08-06/30/09 $10.50/hour
Leary, Mary Office Assistant II 10/22/08-06/30/09 $10.50/hour
Reynolds, Heather Office Assistant II 10/14/08-06/30/09 $10.50/hour
Alvarez, Maria Office Assistant III 10/29/08-06/30/09 $12.50/hour
Lemus, Gabriela Office Assistant III 10/29/08-06/30/09 $12.50/hour
Sellers, Jack Office Assistant III 10/24/08-06/30/09 $12.50/hour
Urrea, Maria Office Assistant III 10/17/08-06/30/09 $12.50/hour
Teague, Lisa Stage Technician 10/24/08-06/30/09 $8.50/hour
Butz, Jim Technical Business Advisor 10/24/08-06/30/09 $55.00/hour
Kasle, Donald Technical Business Advisor 10/31/08-06/30/09 $55.00/hour
Bee, Danielle Theater Carpenter 10/28/08-06/30/09 $10.65/hour
King, Christopher Theater Carpenter 10/14/08-06/30/09 $10.65/hour
Anabo, Cherry Theatre Carpenter 10/24/08-06/30/09 $10.65/hour
Everley, Shannon Theatre Carpenter 10/24/08-06/30/09 $10.65/hour
Garnic, Gerardo Theatre Carpenter 10/24/08-06/30/09 $10.65/hour
Hernandez, Ashley Theatre Carpenter 10/24/08-06/30/09 $10.65/hour
King, Christopher Theatre Carpenter 10/24/08-06/30/09 $10.65/hour
Mahoney, Timothy Theatre Carpenter 10/24/08-06/30/09 $10.65/hour

EMPLOYED AS NEEDED
SALARY SCHEDULE FOR TEMPORARY, NON-CERTIFICATED, HOURLY EMPLOYEES

BOARD POLICY 4035 CONT.

Page 2
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Gilwood, Susan Theatre Production Tech 10/24/08-06/30/09 $9.25/hour

Name Position Effective Date
Salary 

Policy 4035
Shelton, Scott Theatre Production Tech 10/17/08-06/30/09 $9.25/hour
Morris, Alexander Tutor III 09/02/08-06/11/09 $9.25/hour
Ruiz, Hector Tutor IV 10/27/08-06/30/09 $10.00/hour

Name Position Effective Date
 

Stipend 
Breyer, Michael Assistant Football Coach 09/01/08-01/30/09 $3,859.00
Davis, Jeff Assistant Football Coach 09/01/08-01/30/09 $3,859.00
Vitolio, Opalani Assistant Football Coach 09/01/08-01/30/09 $3,859.00
Richey, Michael Assistant Football Coach 09/01/08-06/30/09 $3,859.00

SALARY SCHEDULE FOR EXTRACURRICULAR ACTIVITIES

EMPLOYED AS NEEDED
SALARY SCHEDULE FOR TEMPORARY, NON-CERTIFICATED, HOURLY EMPLOYEES

BOARD POLICY 4035 CONT.

EMPLOYED AS NEEDED

Page 3
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DISTRICT FUNDS

MORENO VALLEY CAMPUS
NAME POSITION DEPARTMENT DATE RATE
Afsar, Muhammad Tutor Tutorial Services 10/27/08 8.25$      
Cabral, Micheal Student Ambassador Outreach 10/06/08 8.00$      
Campbell, Jessica Tutor Tutorial Services 10/21/08 8.25$      
Castro, Troy Tutor Tutorial Services 10/27/08 8.25$      
Lara, Ernesto Tutor Tutorial Services 10/17/08 8.25$      
Nunez, Anthony Instructional Assistant Early Childhood Studies 10/06/08 8.00$      
Patterson, Willie Tutor Tutorial Services 10/27/08 8.25$      
Reese, Adrienne Tutor Tutorial Services 10/06/08 8.50$      
Vu, Theodore Tutor Tutorial Services 10/22/08 8.25$      

NORCO CAMPUS
NAME POSITION DEPARTMENT DATE RATE
Blanchard, Adam Tutor Tutorial Services 10/17/08 8.00$      
Crespo, Nancy Tutor Tutorial Services 10/16/08 8.00$      
Lanni, Jordan Tutor Tutorial Services 10/28/08 8.00$      
LeMaster, Brett Tutor Tutorial Services 10/28/08 8.00$      
Otero, Miriam Tutor Tutorial Services 10/22/08 8.00$      
Parvin, Sagorika Tutor Tutorial Services 10/28/08 8.00$      
Sternburg, Erin Tutor Tutorial Services 10/10/08 8.00$      
Trotter, Jeremy Tutor Tutorial Services 10/27/08 8.00$      

RIVERSIDE CITY COLLEGE
NAME POSITION DEPARTMENT DATE RATE
Ahmadyr, Teresa Tutor Tutorial Services 10/06/08 8.00$      
Ali, Whitney Instrunctional Aide Early Childhood Studies 10/29/08 8.00$      
Armstead, Randaysha Tutor Upward Bound 10/28/08 10.00$    
Arroyo, Byron Tutor Tutorial Services 10/23/08 8.00$      
Barbosa, Edna Tutor Tutorial Services 10/20/08 8.00$      
Boatright, Randy Tutor Tutorial Services 10/06/08 8.00$      
Booker, Alex Tutor Tutorial Services 10/06/08 8.00$      
Caliboso, Walter Wray Tutor Tutorial Services 10/06/08 8.00$      
Devi, Chyntia Tutor Tutorial Services 10/06/08 8.00$      
Gillen, Elizabeth Tutor Tutorial Services 10/27/08 8.00$      
Gregory, Amber  Tutor Tutorial Services 10/06/08 8.00$      
Guan, Jing Tutor Tutorial Services 10/22/08 8.00$      
Hakizimana, Ulysse Tutor Tutorial Services 10/21/08 8.00$      
Hoeffer, Cassie Tutor Upward Bound 10/28/08 10.00$    
Jackman, Nichdas Student Ambassador Outreach 10/22/08 8.00$      
Keesling, Paul Tutor Tutorial Services 10/17/08 8.00$      
Kobayashi, Hiraku Tutor Tutorial Services 10/06/08 8.00$      
Leite, Katia Tutor Tutorial Services 10/21/08 8.00$      
Leon, Abraham Tutor Tutorial Services 10/14/08 8.00$      
Li, SHA Tutor Tutorial Services 10/06/08 8.00$      
Li, Yi Tutor Tutorial Services 10/28/08 8.00$      
Mansell, Krystal Tutor Tutorial Services 10/06/08 8.00$      
Martinez, Jonathan Tutor Tutorial Services 10/06/08 8.00$      
Monroy, Wendy Tutor Upward Bound 10/29/08 10.00$    
Moore, Corey Tutor Upward Bound 10/28/08 10.00$    
Nguyen, Khai Tutor Upward Bound 10/21/08 10.00$    
Osnaya, Darby Tutor Upward Bound 10/23/08 10.00$    
Padilla Key, Lacie Tutor Tutorial Services 10/23/08 8.00$      
Pan, Yan Tutor Tutorial Services 10/20/08 8.00$      
Quiroz Zuniga, Daniel Office Worker Pool 10/30/08 8.00$      
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Rodriguez, Emilo Tutor Tutorial Services 10/23/08 8.00$      
RIVERSIDE CITY COLLEGE (continued)
NAME POSITION DEPARTMENT DATE RATE
Said, Chady Tutor Tutorial Services 10/21/08 8.00$      
Soehardjono, Alida Tutor Tutorial Services 10/06/08 8.00$      
Terry, Eddie CSA College Safety& Police 10/03/08 8.00$      
Tippie, Zachery Instrunctional Aide Early Childhood Studies 10/03/08 8.00$      
Troncale, Vincent Lab Aide English&Speech Communication Department 10/06/08 8.00$      
Varnabas, Arokiaraj Tutor Tutorial Services 10/27/08 8.00$      
Vazquez Rodriguez, Nereida Tutor Upward Bound 10/23/08 10.00$    
William, Jimmy Tutor Tutorial Services 10/06/08 8.00$      
Yirga, Nahom Tutor Tutorial Services 10/20/08 8.00$      

CATEGORICAL FUNDS

AMERICA READS PROGRAM
NAME POSITION DEPARTMENT DATE RATE
  (none)

AMERICA COUNTS PROGRAM
NAME POSITION DEPARTMENT DATE RATE
  (none)

COMMUNITY SERVICE PROGRAM
NAME POSITION DEPARTMENT DATE RATE
Andrus, Lawrence Museum Assistant UCR Museum of Photography 10/24/08 8.00$      
Barsoum, Andrew Museum Assistant UCR Museum of Photography 10/24/08 8.00$      
Rodriguez, Emmanuel Museum Assistant UCR Museum of Photography 10/24/08 8.00$      
Thames, Erica Museum Assistant UCR Museum of Photography 10/24/08 8.00$      
Sanchez, Adonay Museum Assistant UCR Museum of Photography 10/21/08 8.00$      

LITERACY PROGRAM
NAME POSITION DEPARTMENT DATE RATE
Green, Rachel Homework Assistant Eastside Cybrary 10/27/08 9.00$      

MORENO VALLEY CAMPUS
NAME POSITION DEPARTMENT DATE RATE
Jesser-Tatum, Michael Student Worker Food Services 10/27/08 8.00$      
Lara, Victor Circulation Assistant Library 10/27/08 8.00$      
Navarro, Sady Office Assistant Health, Human & Public Service / Human Ser10/27/08 8.00$      
Posada, Elizabeth Circulation Assistant Library 10/31/08 8.00$      
Savoy, Amelia Office Assistant Health, Human & Public Service / Human Ser10/24/08 8.00$      
Soper, Misti Student Worker Admissions & Records 10/27/08 9.00$      
Stonehill, Frances Office Assistant Health, Human & Public Service / Human Ser10/24/08 8.00$      

NORCO CAMPUS
NAME POSITION DEPARTMENT DATE RATE
McLean, Ebony Accommodations Aide Disabled Student Services 10/27/08 8.00$      
Muniz, Hector Accommodations Aide Disabled Student Services 10/31/08 8.00$      

RIVERSIDE CITY COLLEGE
NAME POSITION DEPARTMENT DATE RATE
Adling, Christopher Tool Room Assistant Applied Tech/ Automotive 10/01/08 8.00$      
Alcocer, Alexander Student Worker Food Services 10/31/08 8.00$      
Bateman, Matthew Office Assistant Admissions & Records 10/22/08 9.00$      
Bryant, Joran Clerical / Maintenance Physical Education / Basketball 10/30/08 8.00$      
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Bueno, Anthony Student Worker Transfer/Career Center 10/20/08 8.00$      
Buford, Donovan Clerical / Maintenance Physical Education / Basketball 10/02/08 8.75$      
RIVERSIDE CITY COLLEGE (continued)
NAME POSITION DEPARTMENT DATE RATE
Butler, William Track & Field Support/Manager Physical Education / Track 10/30/08 9.00$      
Calhoun, Taletha Student Worker Physical Education / Basketball 10/22/08 8.00$      
Calvillo Jr., Miguel Student Worker Food Services 10/31/08 8.00$      
Caples, Travon College Service Attendant College Safety & Police 10/27/08 8.00$      
Carrillo, Yasmin Student Worker Food Services 10/21/08 8.00$      
Chagollan, Raul Student Clerk Administators Support Center(RCCSO) 10/20/08 8.00$      
Cisneros, Anthony Student Worker Counseling 10/07/08 8.00$      
Corley, Kaytoya Student Worker Physical Education / Softball 10/31/08 8.00$      
Corley, Latoya Track&Field Manger Physical Education Athletics Track 10/02/08 8.00$      
Cormier, Tamica Student Worker Food Services 10/20/08 8.00$      
Curry, Tommy College Service Attendant College Safety & Police 10/24/08 8.00$      
Dease, Tonyisa Student Clerk Administators Support Center 10/22/08 8.00$      
Dodson, John Student Assistant Study Abroad 10/24/08 9.00$      
Espinoza de los Monteros, LeStudent Worker Food Services 10/22/08 8.00$      
Etah, Lawrence Clerical / Maintenance Physical Education/RCC Main 10/02/08 8.75$      
Fant, Bakari Track & Field Manager Physical Education / Track 10/22/08 8.75$      
Fant, Willie Student Assistant Business Administration / Ujima 10/29/08 9.00$      
Foster Jr., Cedric College Service Attendant College Safety & Police 10/30/08 8.00$      
Frausto, Miguel College Service Attendant College Safety & Police 10/27/08 8.00$      
Garmon, Khalil Peer Mentor Student Financial Services 10/30/08 8.50$      
Garza, Paola Office Assistant Academic Support 10/02/08 8.00$      
Getten, April Accommodations Aide Disabled Student Services 10/27/08 8.00$      
Gonzalez, Yadira Office Clerk Nursing Education 10/22/08 8.50$      
Greer Calhoun, Saiyawna Student Worker Phyiscal Education Athletics Basketball 10/21/08 8.00$      
Hauser, Prather Student Assistant Business Administration / Ujima 10/27/08 9.00$      
Hernandez, Tommy Office Assistant Academic Support 10/21/08 8.00$      
Hickey, Jacob Office Worker Physical Education/Pool 10/07/08 8.00$      
Hunt, Diamora Student Worker Food Services 10/22/08 8.00$      
Jimenez, Roxsana Student Worker Food Services 10/22/08 8.00$      
Kaoud, Shatha Student Assistant Business Administration / Ujima 10/30/08 8.00$      
Keiser, Kelly Accommodations Aide Disabled Student Services 10/27/08 8.00$      
Lehigh, Kristin Office Assistant II Math and Science 10/22/08 10.50$    
Lewis, Frank Student Worker Food Services 10/02/08 8.00$      
Lewis, Jerred College Service Attendant College Safety & Police 10/30/08 8.00$      
Loza, Sammy Student Worker Food Services 10/02/08 8.00$      
Martinez, Guillermo Student Worker Food Services 10/21/08 8.00$      



RIVERSIDE COMMUNITY COLLEGE DISTRICT 
ADMINISTRATION AND FINANCE 

 
Report No.: V-A-2 Date:  November 18, 2008 
 
Subject: Purchase Order and Warrant Report – All District Funds 
 
Background: The attached Purchase Order and Warrant Report – All District Funds is 
submitted to comply with Education Code Sections 81656 and 85231.  The Purchase Orders and 
Purchase Order Additions, totaling $1,906,274 requested by District staff and issued by the 
District Business Office have been reviewed to verify that budgeted funds are available in the 
appropriate categories of expenditure. 
 
District Warrant Claims (126280 - 127901) totaling $6,488,296 have been reviewed by the 
Business Office to verify that monies are available in the appropriate Funds for payment of these 
warrants. These claims also have been reviewed, on a sample basis, by the Riverside County 
Office of Education through their claim audit program. 
 
Recommended Action:  It is recommended that the Board of Trustees approve/ratify the 
Purchase Orders and Purchase Order Additions totaling $1,906,274 and District Warrant Claims 
totaling $6,488,296. 

 
 
 
 
Irving G. Hendrick 
Interim Chancellor 
 

Prepared by: Doretta Sowell 
  Purchasing Manager 
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RIVERSIDE COMMUNITY COLLEGE DISTRICT 
ADMINISTRATION AND FINANCE 

 
Report No.: V-A-3-a Date:  November 18, 2008 
 
Subject: Budget Adjustments 
 

 

Background:  The 2008-09 adopted budget represents our best estimates of both income and 
expenditures.  As the year progresses, however, some accounts have surplus funds while others 
are underbudgeted.  As provided in Title 5, Section 58307, the Board of Trustees may approve 
transfers between major expenditure classifications to allow for needed purchases.  Unless 
otherwise noted, the transfers are within the unrestricted General Fund (Fund 11, Resource 
1000).  The following budget transfers have been requested: 
 
 Program Account Amount 
 
1. Transfer to purchase supplies.   
 
 From: Student Services - District Budget Augmentation Acct. $ 800 
 
 To: Emer. Planning & Prep. - District Supplies $ 800 
    
 
2. Transfer to provide for various workshops for classified staff.  (Fund 12, Resource 1190) 
 
 From: Classified Staff Dev. - District Supplies $ 1,000 
    
 To: Classified Staff Dev. - District Conferences $ 1,000 
 
 
3.  Transfer to provide for computer equipment.  (Fund 12, Resource 1190) 

 
 From: Title V – Riverside Instructional Supplies $ 10,000 
   Transportation  500 
     
 To: Title V - Riverside Equipment $ 10,500  
 
 
4. Transfer to provide for subscriptions.       
  
 From: Institutional Research - District Other Services $ 3,700 
       
 To: Institutional Research - District Subscriptions $ 3,700 
 
      



RIVERSIDE COMMUNITY COLLEGE DISTRICT 
ADMINISTRATION AND FINANCE 

 
Report No.: V-A-3-a Date:  November 18, 2008 
 
Subject: Budget Adjustments (continued) 
 
 Program Account Amount 
 

 

5. Transfer to provide for part-time hourly help.  (Fund 12, Resource 1190)   
 
 From: Basic Skills/ESL Consultants $ 7,823 
    
 To: Basic Skills/ESL Classified Hourly $ 7,823 
    
 
6. Transfer to provide for equipment. 
 
 From: Open Campus – One Time Other Services $ 527 
 
 To: Open Campus – One Time Equipment $ 129 
   Equipment Replacement  398 
 
 
7. Transfer to purchase books for the Counselor-to-Counselor retreat.  
   (Fund 12, Resource 1190) 
  
 From: CTE Project UNITE  Other Supplies $ 10,000 
    
 To: CTE Project UNITE Reference Books $ 10,000 
    
 
8. Transfer to provide for part-time hourly help.  (Fund 12, Resource 1190) 
 
 From: Matriculation - District Supplies $ 9,738 
      
 To: Matriculation – Moreno Valley Classified Hourly $ 9,450 
   Employee Benefits  288 
    
   
 
 
 
 
 



RIVERSIDE COMMUNITY COLLEGE DISTRICT 
ADMINISTRATION AND FINANCE 

 
Report No.: V-A-3-a Date:  November 18, 2008 
 
Subject: Budget Adjustments (continued) 
 
 Program Account Amount 
 

 

9. Transfer to provide for a lecturer.  (Fund 12, Resource 1190)   
 
 From: Foster & Kinship Care Educ. Employee Benefits $ 200 
   Copying and Printing  1,500 
   Supplies  3,373 
    
 To: Foster & Kinship Care Educ. Lecturer $ 5,073 
   
   
10. Transfer to provide for a guest artist. 
 
 From: Performing Arts – Off Broadway Academic Special Project $ 1,797 
   Employee Benefits  203 
     
 To: Performing Arts – Off Broadway Professional Services $ 2,000 
   
 
11. Transfer to provide for AmeriCorps student stipends.  (Fund 12, Resource 1190) 
 
 From: AmeriCorps/TRMDP  Employee Benefits $ 1,700 
    
 To: AmeriCorps/TRMDP Other Services $ 1,700 
    
 
12. Transfer to provide for printing flyers and posters for the Golden Guardian event.  
  
 From: President - Riverside Budget Augmentation Acct. $ 125 
   
 To: Campus Emergency Training Copying and Printing $ 125 
      
 
 
 
 
 
 



RIVERSIDE COMMUNITY COLLEGE DISTRICT 
ADMINISTRATION AND FINANCE 

 
Report No.: V-A-3-a Date:  November 18, 2008 
 
Subject: Budget Adjustments (continued) 
 
 Program Account Amount 
 

 

13. Transfer to provide for travel costs associated with the April 2009 trip to New York.  
  
 From: Model United Nations Equipment $ 4,595 
 
 To: Model United Nations Travel Expenses $ 4,595 
 
 
14. Transfer to purchase office equipment. 
       
 From: Allied Health Supplies  $ 270 
    
 To: Allied Health Equipment $ 270 
    
 
15. Transfer to provide for an accompanist and section leader for the Norco Choir retreat.    
 
 From: Music - Norco Other Services $ 516 
    
 To: Dean of Instruction - Norco Classified Special Project $ 500 
   Employee Benefits  16 
    
 
16. Transfer to provide for conferences. 

 
 From: Academic Affairs – Moreno Valley Instructional Supplies $ 2,152 
 
 To: Academic Affairs – Moreno Valley Conferences $ 2,152 
 
 
17. Transfer to purchase seating for the science lab. 
 
 From: Dean of Instruction – Moreno Valley Supplies $ 693 
   
 To: Dean of Instruction – Moreno Valley Equipment $ 693 
    



RIVERSIDE COMMUNITY COLLEGE DISTRICT 
ADMINISTRATION AND FINANCE 

 
Report No.: V-A-3-a Date:  November 18, 2008 
 
Subject: Budget Adjustments (continued) 
 
 Program Account Amount 
 

 

Recommended Action:  It is recommended that the Board of Trustees approve the budget 
transfers as presented. 
 
 
 
 
   Irving Hendrick 
   Interim Chancellor 
 
Prepared by:  Aaron S. Brown 
   Associate Vice Chancellor, Finance 



RIVERSIDE COMMUNITY COLLEGE DISTRICT 
ADMINISTRATION AND FINANCE 

 
Report No.: V-A-3-b-1 Date:  November 18, 2008 

 
Subject: Resolution to Amend Budget – Resolution No. 09-08/09 
 2008-2009 Extended Opportunity Program & Services 

 

Background: The Riverside Community College District has received additional funding for the 
2008-2009 Extended Opportunity Program & Services in the amount of $503 from the California 
Community College Chancellor’s Office.  The funds will be used to provide additional support 
for the program in the form of book grants. 
 
Recommended Action:  It is recommended that the Board of Trustees approve adding the 
revenue and expenditures of $503 to the budget and authorize the Vice Chancellor, 
Administration and Finance to sign the resolution. 
 
 
 
 
 
 Irving G. Hendrick 
 Interim Chancellor 
 
Prepared by: Michael Carrillo 
 Director EOPS/CARE, Riverside City College 



RIVERSIDE COMMUNITY COLLEGE DISTRICT 
 

RESOLUTION TO AMEND BUDGET 
 

RESOLUTION No. 09-08/09 
 

2008-2009 Extended Opportunity Program & Services 
 
 

  

WHEREAS the governing board of the Riverside Community College District has 

determined that income in the amount of $503 is assured to said district, which exceeds amounts 

previously budgeted; and 

 

 WHEREAS the governing board of the Riverside Community College District can show 

just cause for the expenditure of such funds; 

 

 NOW, THEREFORE, BE IT RESOLVED such additional funds be appropriated 

according to the schedule on the attached page. 

 
 
 
This is an exact copy of the resolution 
adopted by the governing board at 
a regular meeting on November 18, 2008.         
 
 
 
____________________________ 
Clerk or Authorized Agent 
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     Year  County District Fund
09 33 07 12

Fund School Resource PY Goal Func Object Object Code Description
12 000 1190 0 0000  0060 8622 503 00 REVENUE

EXPENDITURES
12 DZF 1190 0 6434  1060 7640 503 00 Book Grants

503 00 TOTAL INCOME
503 00 TOTAL EXPENDITURES

Amount

Date
11/18/2008

RIVERSIDE COMMUNITY COLLEGE DISTRICT
INCOME & EXPENDITURES - BUDGET AMENDMENT

Resolution No. 09-08/09
2008-2009 Extended Opportunity Program & Services
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RIVERSIDE COMMUNITY COLLEGE DISTRICT 
ADMINISTRATION AND FINANCE 

 
Report No.: V-A-3-b-2 Date:  November 18, 2008 

 
Subject: Resolution to Amend Budget – Resolution No. 10-08/09 
  2008-2009 Foster Parent and Kinship Provider Training Program 
 

Background: The Riverside Community College District has received additional funding for the 
2008-2009 Foster Parent and Kinship Provider Training Program in the amount of $2,225 from 
Riverside County Department of Public Social Services.  The funds will be used for the copying 
and printing of training brochures. 
 
Recommended Action:  It is recommended that the Board of Trustees approve adding the 
revenue and expenditures of $2,225 to the budget and authorize the Vice Chancellor, 
Administration and Finance to sign the resolution. 
 
 
 
 
 
 Irving G. Hendrick 
 Interim Chancellor 
 
Prepared by: Shelagh Camak 
 Executive Dean of Workforce Development & Student Support Program, 
 Riverside City College 
  
 Michael Wright 
  Director, Workforce Preparation Grants and Contracts, Riverside City College 



RIVERSIDE COMMUNITY COLLEGE DISTRICT 
 

RESOLUTION TO AMEND BUDGET 
 

RESOLUTION No. 10-08/09 
 

2008-2009 Foster Parent and Kinship Provider Training Program  
 
 

 
 WHEREAS the governing board of the Riverside Community College District has 

determined that income in the amount of $2,225 is assured to said district, which exceeds 

amounts previously budgeted; and 

 

 WHEREAS the governing board of the Riverside Community College District can show 

just cause for the expenditure of such funds; 

 

 NOW, THEREFORE, BE IT RESOLVED such additional funds be appropriated 

according to the schedule on the attached page. 

 
 
 
This is an exact copy of the resolution 
adopted by the governing board at 
a regular meeting on November 18, 2008.         
 
 
 
____________________________ 
Clerk or Authorized Agent 
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     Year  County District Fund
09 33 07 12

Fund School Resource PY Goal Func Object Object Code Description
12 000 1190 0 0  0099 8190 2,225 00 REVENUE

EXPENDITURES
12 DCW 1190 0 6020  0099 4555 2,225 00 Copying/Printing

2,225 00 TOTAL INCOME
2,225 00 TOTAL EXPENDITURES

Amount

Date
11/18/2008

RIVERSIDE COMMUNITY COLLEGE DISTRICT
INCOME & EXPENDITURES - BUDGET AMENDMENT

Resolution No. 10-08/09
2008-2009 Foster Parent and Kinship Provider Training Program
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RIVERSIDE COMMUNITY COLLEGE DISTRICT 
ADMINISTRATION AND FINANCE 

 
Report No.: V-A-3-b-3 Date:  November 18, 2008 

 
Subject: Resolution to Amend Budget – Resolution No. 11-08/09 
 2008-2009 Fast Track to the Associate Degree in Nursing Program 

 

Background: The Riverside Community College District has received funding for the 2008-
2009 Fast Track to the Associate Degree in Nursing Program in the amount of $335,043 from the 
U.S. Department of Education.  This program will provide students from participating high 
schools the opportunity to enter into a career preparation pathway that will enable them to 
complete high school and the full associate degree program at least one year sooner than the 
traditional pathway.  The funds will be used to provide salaries and benefits, instructional and 
non-instructional supplies, mileage, bus passes, conference fees, and equipment. 
 
Recommended Action:  It is recommended that the Board of Trustees approve adding the 
revenue and expenditures of $335,043 to the budget and authorize the Vice Chancellor, 
Administration and Finance to sign the resolution. 
 
 
 
 
 
 Irving G. Hendrick 
 Interim Chancellor 
 
Prepared by: Sandy Baker 
 Dean, School of Nursing, Riverside City College 



RIVERSIDE COMMUNITY COLLEGE DISTRICT 
 

RESOLUTION TO AMEND BUDGET 
 

RESOLUTION No. 11-08/09 
 

2008-2009 Fast Track to the Associate Degree in Nursing Program  
 
 

 
 WHEREAS the governing board of the Riverside Community College District has 

determined that income in the amount of $335,043 is assured to said district, which exceeds 

amounts previously budgeted; and 

 

 WHEREAS the governing board of the Riverside Community College District can show 

just cause for the expenditure of such funds; 

 

 NOW, THEREFORE, BE IT RESOLVED such additional funds be appropriated 

according to the schedule on the attached page. 

 
 
 
This is an exact copy of the resolution 
adopted by the governing board at 
a regular meeting on November 18, 2008. 
 
 
 
____________________________ 
Clerk or Authorized Agent 

Backup V-A-3-b-3 
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     Year  County District Fund
09 33 07 12

Fund School Resource PY Goal Func Object Object Code Description
12 000 1190 0 0000  0253 8190 335,043 00 REVENUE

EXPENDITURES
12 DWA 1190 0 6012  6253 1490 37,883 00 Acad Special Project
12 DWA 1190 0 6012  6253 2139 27,000 00 Classified PT Hrly As Needed
12 DWA 1190 0 6012  6253 3130 3,125 00 Employee Benefits
12 DWA 1190 0 6012  6253 3325 392 00
12 DWA 1190 0 6012  6253 3335 549 00
12 DWA 1190 0 6012  6253 3520 81 00
12 DWA 1190 0 6012  6253 3530 114 00
12 DWA 1190 0 6012  6253 3620 354 00
12 DWA 1190 0 6012  6253 3630 496 00
12 DWA 1190 0 1230  1253 4320 99,631 00 Instructional Supplies
12 DWA 1190 0 6012  6253 4590 5,437 00 Office and Other Supplies
12 DWA 1190 0 6012  6253 5210 500 00 Mileage
12 DWA 1190 0 6012  6253 5220 1,500 00 Conferences
12 DWA 1190 0 6012  6253 5910 30,458 00 Indirect Admin Costs
12 DWA 1190 0 6012  6253 6482 72,000 00 Equip Additional $5000 > 
12 DWA 1190 0 6012  6253 6485 43,523 00 Comp Equip Addl $200-$4999

12 DWA 1190 0 7321  0253 7640 8,000 00 Book Grants
12 DWA 1190 0 7321  0253 7660 4,000 00 Transportation

335,043 00 TOTAL INCOME
335,043 00 TOTAL EXPENDITURES

Amount

Date
11/18/2008

RIVERSIDE COMMUNITY COLLEGE DISTRICT
INCOME & EXPENDITURES - BUDGET AMENDMENT

Resolution No. 11-08/09
2008-2009 Fast Track to the Associate Degree in Nursing Program
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RIVERSIDE COMMUNITY COLLEGE DISTRICT 
ADMINISTRATION AND FINANCE 

 
Report No.: V-A-3-b-4 Date:  November 18, 2008 

 
Subject: Resolution to Amend Budget – Resolution No. 12-08/09 
 2008-2009 College Cost Reduction and Access Act (CCRAA) Access to Success 

Program – Riverside City College 

 

Background: The Riverside Community College District has received funding for the 2008-
2009 College Cost Reduction and Access Act (CCRAA) Access to Success Program – Riverside 
City College in the amount of $606,634 from the U.S. Department of Education.  Riverside City 
College, along with our partners California State Polytechnic University, Pomona and California 
State University San Bernardino, will focus on increasing the number of Hispanic and other low-
income students attaining degrees in STEM fields of study (Science, Technology, Engineering or 
Mathematics).  The funds will be used to provide for faculty and staff costs, computer 
equipment, instructional and non-instructional supplies, travel/mileage, and a conference. 
 
Recommended Action:  It is recommended that the Board of Trustees approve adding the 
revenue and expenditures of $606,634 to the budget and authorize the Vice Chancellor, 
Administration and Finance to sign the resolution. 
 
 
 
 
 
 Irving G. Hendrick 
 Interim Chancellor 
 
Prepared by: Patrick Schwerdtfeger 
 Vice President, Academic Affairs, Riverside City College 



RIVERSIDE COMMUNITY COLLEGE DISTRICT 
 

RESOLUTION TO AMEND BUDGET 
 

RESOLUTION No. 12-08/09 
 

2008-2009 College Cost Reduction and Access Act (CCRAA) 
Access to Success Program – Riverside City College 

 
 

 
 WHEREAS the governing board of the Riverside Community College District has 

determined that income in the amount of $606,634 is assured to said district, which exceeds 

amounts previously budgeted; and 

 

 WHEREAS the governing board of the Riverside Community College District can show 

just cause for the expenditure of such funds; 

 

 NOW, THEREFORE, BE IT RESOLVED such additional funds be appropriated 

according to the schedule on the attached page. 

 
 
 
This is an exact copy of the resolution 
adopted by the governing board at 
a regular meeting on November 18, 2008.         
 
 
 
____________________________ 
Clerk or Authorized Agent 
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     Year  County District Fund
09 33 07 12

Fund School Resource PY Goal Func Object Object Code Description
12 000 1190 0 0000  0313 8190 606,634 00 REVENUE

EXPENDITURES
12 DJA 1190 0 6010  2313 1219 123,133 00 Acad FT Non-Instructional
12 DJA 1190 0 6010  2313 1490 64,800 00 Acad Special Project
12 DJA 1190 0 6010  2313 2119 35,641 00 Classified FT  
12 DJA 1190 0 6010  2313 2139 138,603 00 Classified PT Hrly As Needed
12 DJA 1190 0 6010  2313 3130 15,504 00 Employee Benefits
12 DJA 1190 0 6010  2313 3220 3,360 00
12 DJA 1190 0 6010  2313 3320 2,210 00
12 DJA 1190 0 6010  2313 3325 2,527 00
12 DJA 1190 0 6010  2313 3335 2,725 00
12 DJA 1190 0 6010  2313 3420 8,000 00
12 DJA 1190 0 6010  2313 3430 21,354 00
12 DJA 1190 0 6010  2313 3520 523 00
12 DJA 1190 0 6010  2313 3530 564 00
12 DJA 1190 0 6010  2313 3620 2,283 00
12 DJA 1190 0 6010  2313 3630 2,462 00
12 DQC 1190 0 1701  0313 4230 31,700 00 Reference Books
12 DJA 1190 0 6010  2313 4320 9,727 00 Instructional Supplies
12 DJA 1190 0 6010  2313 4555 3,465 00 Copying/Printing
12 DJA 1190 0 6010  2313 4590 7,954 00 Office and Other Supplies
12 DJA 1190 0 6010  2313 5110 30,000 00 Consultants
12 DJA 1190 0 6010  2313 5210 5,000 00 Mileage
12 DJA 1190 0 6010  2313 5220 3,854 00 Conferences
12 DJA 1190 0 6010  2313 5630 8,200 00 Lease/Rental Modular
12 DJA 1190 0 6010  2313 6485 83,045 00 Comp Equip Addl $200-$4999

606,634 00 TOTAL INCOME
606,634 00 TOTAL EXPENDITURES

Amount

Date
11/18/2008

RIVERSIDE COMMUNITY COLLEGE DISTRICT
INCOME & EXPENDITURES - BUDGET AMENDMENT

Resolution No. 12-08/09
2008-2009 College Cost Reduction and Access Act (CCRAA)

 Access to Success Program - Riverside City College
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RIVERSIDE COMMUNITY COLLEGE DISTRICT 
ADMINISTRATION AND FINANCE 

 
Report No.: V-A-3-b-5 Date:  November 18, 2008 

 
Subject: Resolution to Amend Budget – Resolution No. 13-08/09 
 2008-2009 College Cost Reduction and Access Act (CCRAA) Project Success 

Program – Moreno Valley Campus 

 

Background: The Riverside Community College District has received funding for the 2008-
2009 College Cost Reduction and Access Act (CCRAA) Project Success Program – Moreno 
Valley Campus in the amount of $1,135,420 from the U.S. Department of Education.  Project 
Success will create a STEM Student Success Center (Science, Technology, Engineering or 
Mathematics) to provide Hispanic and other low-income students with the opportunity to 
experience project-based learning, hands-on and interactive supplemental instruction and 
tutoring, and a multitude of STEM multimedia and library resources.  The funds will be used to 
provide for faculty and staff costs, reference books, instructional and non-instructional supplies, 
travel and mileage, equipment, software, consultants, visiting students and faculty, and a 
modular. 
 
Recommended Action:  It is recommended that the Board of Trustees approve adding the 
revenue and expenditures of $1,135,420 to the budget and authorize the Vice Chancellor, 
Administration and Finance to sign the resolution. 
 
 
 
 
 
 Irving G. Hendrick 
 Interim Chancellor 
 
Prepared by: Monte E. Perez 
 President, Moreno Valley Campus 



RIVERSIDE COMMUNITY COLLEGE DISTRICT 
 

RESOLUTION TO AMEND BUDGET 
 

RESOLUTION No. 13-08/09 
 

2008-2009 College Cost Reduction and Access Act (CCRAA)  
Project Success Program – Moreno Valley Campus 

 
 

 
 WHEREAS the governing board of the Riverside Community College District has 

determined that income in the amount of $1,135,420 is assured to said district, which exceeds 

amounts previously budgeted; and 

 

 WHEREAS the governing board of the Riverside Community College District can show 

just cause for the expenditure of such funds; 

 

 NOW, THEREFORE, BE IT RESOLVED such additional funds be appropriated 

according to the schedule on the attached page. 

 
 
 
This is an exact copy of the resolution 
adopted by the governing board at 
a regular meeting on November 18, 2008. 
 
 
 
____________________________ 
Clerk or Authorized Agent 
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     Year  County District Fund
09 33 07 12

Fund School Resource PY Goal Func Object Object Code Description
12 000 1190 0 0000  0315 8190 1,135,420 00 REVENUE

EXPENDITURES
12 FMA 1190 0 6017  7315 1219 37,000 00 Acad FT Non-Instructional
12 FMA 1190 0 6017  7315 1439 65,000 00 Acad PT Non-Instructional
12 FMA 1190 0 6017  7315 1490 40,000 00 Acad Special Project
12 FMA 1190 0 6017  7315 2118 37,097 00 Classified FT Administrator
12 FMA 1190 0 6017  7315 2119 150,000 00 Classified FT  
12 FMA 1190 0 6017  7315 2139 27,600 00 Classified PT Hrly As Needed
12 FMA 1190 0 6017  7315 3130 11,715 00 Employee Benefits
12 FMA 1190 0 6017  7315 3220 17,640 00
12 FMA 1190 0 6017  7315 3320 11,600 00
12 FMA 1190 0 6017  7315 3325 3,113 00
12 FMA 1190 0 6017  7315 3335 2,059 00
12 FMA 1190 0 6017  7315 3420 48,000 00
12 FMA 1190 0 6017  7315 3430 8,000 00
12 FMA 1190 0 6017  7315 3520 644 00
12 FMA 1190 0 6017  7315 3530 426 00
12 FMA 1190 0 6017  7315 3620 2,813 00
12 FMA 1190 0 6017  7315 3630 1,860 00
12 FMA 1190 0 0430  0315 4230 40,000 00 Reference Books
12 FMA 1190 0 0430  0315 4320 78,541 00 Instructional Supplies
12 FMA 1190 0 6017  7315 4555 2,000 00 Copying/Printing
12 FMA 1190 0 6017  7315 4590 14,795 00 Office and Other Supplies
12 FMA 1190 0 6017  7315 4710 2,250 00 Food
12 FMA 1190 0 6017  7315 5045 2,500 00 Postage
12 FMA 1190 0 6017  7315 5110 50,000 00 Consultants

1,135,420 00 SUB TOTAL PG 2 INCOME
654,653 00 SUB TOTAL PG 2 EXPEND

Amount

Date
11/18/2008

RIVERSIDE COMMUNITY COLLEGE DISTRICT
INCOME & EXPENDITURES - BUDGET AMENDMENT

Resolution No. 13-08/09
2008-2009 College Cost Reduction and Access Act (CCRAA)

 Project Success Program - Moreno Valley Campus
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     Year  County District Fund
09 33 07 12

Fund School Resource PY Goal Func Object Object Code Description
12 000 1190 0 0000  0315 8190 0 00 REVENUE

EXPENDITURES
12 FMA 1190 0 6017  7315 5120 5,000 00 Lecturers
12 FMA 1190 0 6017  7315 5210 5,000 00 Mileage
12 FMA 1190 0 6017  7315 5220 13,362 00 Conferences
12 FMA 1190 0 6017  7315 5541 5,000 00 Cell Phones
12 FMA 1190 0 6017  7315 5630 125,000 00 Modular Lease
12 FMA 1190 0 6017  7315 5649 25,000 00 Comp Software Maint/Lic
12 FMA 1190 0 6017  7315 5650 2,400 00 Transportation Contracts
12 FMA 1190 0 6017  7315 5890 10,000 00 Access to Video Streaming

12 FMA 1190 0 6017  7315 5890 20,000 00
Student Scholars from UCR & 
Loma Linda

12 FMA 1190 0 6017  7315 5890 10,000 00
Visiting Scholars from UCR & 
Loma Linda

12 FMA 1190 0 6017  7315 5890 10,000 00
Visiting Faculty from UCR & 
Loma Linda

12 FMA 1190 0 6017  7315 5890 12,000 00 Lab Use Fees
12 FMA 1190 0 6017  7315 5890 50,000 00 Residential Summer Program
12 FMA 1190 0 6017  7315 6481 50,000 00 Equip Additional $200-$4999 
12 FMA 1190 0 6017  7315 6482 50,000 00 Equip Additional $5000 > 
12 FMA 1190 0 6017  7315 6485 87,045 00 Comp Equip Addl $200-$4999
12 FMA 1190 0 7321  0315 7660 960 00 Transportation

0 00 SUB TOTAL PG 3 INCOME
480,767 00 SUB TOTAL PG 3 EXPEND

1,135,420 00 TOTAL PROGRAM INCOME
1,135,420 00 TOTAL PROGRAM EXPEND

Amount

Date
11/18/2008

RIVERSIDE COMMUNITY COLLEGE DISTRICT
INCOME & EXPENDITURES - BUDGET AMENDMENT

Resolution No. 13-08/09
2008-2009 College Cost Reduction and Access Act (CCRAA)

 Project Success Program - Moreno Valley Campus
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RIVERSIDE COMMUNITY COLLEGE DISTRICT 
ADMINISTRATION AND FINANCE 

 
Report No.: V-A-3-b-6 Date:  November 18, 2008 

 
Subject: Resolution to Amend Budget – Resolution No. 14-08/09 
 2008-2009 California Articulation Number Program 

 

Background: The Riverside Community College District has received funding for the 2008-
2009 California Articulation Number Program in the amount of $1,000 from the California 
Community College Chancellor’s Office.  The funds will be used for supplies, equipment, and 
conferences. 
 
Recommended Action:  It is recommended that the Board of Trustees approve adding the 
revenue and expenditures of $1,000 to the budget and authorize the Vice Chancellor, 
Administration and Finance to sign the resolution. 
 
 
 
 
 
 Irving G. Hendrick 
 Interim Chancellor 
 
Prepared by: Debbie DiThomas 
 Interim Vice Chancellor, Student Services & Operations 
 
 Judy Haugh 
 District Articulation Officer 



RIVERSIDE COMMUNITY COLLEGE DISTRICT 
 

RESOLUTION TO AMEND BUDGET 
 

RESOLUTION No. 14-08/09 
 

2008-2009 California Articulation Number Program 
 
 

  

WHEREAS the governing board of the Riverside Community College District has 

determined that income in the amount of $1,000 is assured to said district, which exceeds 

amounts previously budgeted; and 

 

 WHEREAS the governing board of the Riverside Community College District can show 

just cause for the expenditure of such funds; 

 

 NOW, THEREFORE, BE IT RESOLVED such additional funds be appropriated 

according to the schedule on the attached page. 

 
 
 
This is an exact copy of the resolution 
adopted by the governing board at 
a regular meeting on November 18, 2008.         
 
 
 
____________________________ 
Clerk or Authorized Agent 
 

Backup V-A-3-b-6 
November 18, 2008 
Page 1 of 2



     Year  County District Fund
09 33 07 12

Fund School Resource PY Goal Func Object Object Code Description
12 000 1190 0 0000  0046 8659 1,000 00 REVENUE

EXPENDITURES
12 AZG 1190 0 6450  0046 4590 450 00 Office and Other Supplies
12 AZG 1190 0 6450  0046 5220 100 00 Conferences
12 AZG 1190 0 6450  0046 6481 450 00 Equip Additional $200-$4999 

1,000 00 TOTAL INCOME
1,000 00 TOTAL EXPENDITURES

Amount

Date
11/18/2008

RIVERSIDE COMMUNITY COLLEGE DISTRICT
INCOME & EXPENDITURES - BUDGET AMENDMENT

Resolution No. 14-08/09
2008-2009 California Articulation Number Program

Backup V-A-3-b-6 
November 18, 2008 
Page 2 of 2



RIVERSIDE COMMUNITY COLLEGE DISTRICT 
ADMINISTRATION AND FINANCE 

 
Report No.: V-A-3-b-7 Date:  November 18, 2008 

 
Subject: Resolution to Amend Budget – Resolution No. 15-08/09 
 2008-2009 College Cost Reduction and Access Act (CCRAA) Step Up to Success 

Cooperative Program – Riverside City College 
 

Background: The Riverside Community College District has received funding for the 2008-
2009 College Cost Reduction and Access Act (CCRAA) Step Up to Success Cooperative 
Program – Riverside City College in the amount of $1,227,783 from the U.S. Department of 
Education.  Riverside City College will partner with the Norco and Moreno Valley Campuses, 
California State Polytechnic University, Pomona, and California State University, San 
Bernardino.  The partnership will focus on improving STEM (Science, Technology, Engineering, 
and Math) student learning and success by developing model STEM transfer programs between 
the institutions and building a strong foundation for transfer with success strategies in the STEM 
discipline.  The funds will be used to provide for faculty and staff costs; sub-award agreements 
with the universities; computer equipment; software; instructional and non-instructional supplies; 
travel and mileage; K-12 faculty stipends; and funding for a student STEM Center. 
 
Recommended Action:  It is recommended that the Board of Trustees approve adding the 
revenue and expenditures of $1,227,783 to the budget and authorize the Vice Chancellor, 
Administration and Finance to sign the resolution. 
 
 
 
 
 
 Irving G. Hendrick 
 Interim Chancellor 
 
Prepared by: Patrick Schwerdtfeger  
  Vice President, Academic Affairs, Riverside City College 



RIVERSIDE COMMUNITY COLLEGE DISTRICT 
 

RESOLUTION TO AMEND BUDGET 
 

RESOLUTION No. 15-08/09 
 

2008-2009 College Cost Reduction and Act (CCRA) 
Step Up to Success Cooperative Program – Riverside City College  

 
 

 
 WHEREAS the governing board of the Riverside Community College District has 

determined that income in the amount of $ 1,227,783 is assured to said district, which exceeds 

amounts previously budgeted; and 

 

 WHEREAS the governing board of the Riverside Community College District can show 

just cause for the expenditure of such funds; 

 

 NOW, THEREFORE, BE IT RESOLVED such additional funds be appropriated 

according to the schedule on the attached page. 

 
 
 
  
 
 
 
____________________________ 
Clerk or Authorized Agent 

Backup V-A-3-b-7 
November 18, 2008 
Page 1 of 3



     Year  County District Fund
09 33 07 12

Fund School Resource PY Goal Func Object Object Code Description
12 000 1190 0 0000  0314 8190 1,227,783 00 REVENUE

EXPENDITURES
12 DJA 1190 0 6010  2314 1219 123,133 00 Acad FT Non-Instructional
12 DJA 1190 0 6010  2314 1490 67,440 00 Acad Special Project
12 DJA 1190 0 6010  2314 1330 2,000 00 Acad PT
12 DJA 1190 0 6010  2314 2119 80,691 00 Classified FT
12 DJA 1190 0 6010  2314 2139 93,700 00 Classified PT Hrly As Needed
12 DJA 1190 0 6010  2314 3130 15,927 00 Employee Benefits
12 DJA 1190 0 6010  2314 3220 7,608 00
12 DJA 1190 0 6010  2314 3320 5,003 00
12 DJA 1190 0 6010  2314 3325 2,529 00
12 DJA 1190 0 6010  2314 3335 2,799 00
12 DJA 1190 0 6010  2314 3420 21,703 00
12 DJA 1190 0 6010  2314 3430 21,354 00
12 DJA 1190 0 6010  2314 3520 523 00
12 DJA 1190 0 6010  2314 3530 579 00
12 DJA 1190 0 6010  2314 3620 2,285 00
12 DJA 1190 0 6010  2314 3630 2,529 00

12 DQC 1190 0 1701  0314 4320 19,727 00

Instructional Supplies - 
Consumable & Computer 
Peripherals

12 DQC 1190 0 1701  0314 4230 31,700 00
Instructional Supplies - 
Math & Calculus Books

12 DJA 1190 0 6010  2314 4590 10,000 00 Office and Other Supplies
12 DJA 1190 0 6010  2314 4555 5,000 00 Copying/Printing
12 DJA 1190 0 6010  2314 5110 30,000 00 Consultants - Evaluator

1,227,783 00 SUB TOTAL PG 2 INCOME
546,230 00 SUB TOTAL PG 2 EXPEND

Amount

Date
11/18/2008

RIVERSIDE COMMUNITY COLLEGE DISTRICT
INCOME & EXPENDITURES - BUDGET AMENDMENT

Resolution No. 15-08/09
2008-2009 College Cost Reduction and Access Act (CCRAA) 

Step Up to Success Cooperative Program - Riverside City College

Backup V-A-3-b-7 
November 18, 2008 
Page 2 of 3



     Year  County District Fund
09 33 07 12

Fund School Resource PY Goal Func Object Object Code Description
12 000 1190 0 0000  0314 8190 00 REVENUE

EXPENDITURES
12 DJA 1190 0 6010  2314 5210 5,000 00 Mileage
12 DJA 1190 0 6010  2314 5220 3,854 00 Conference
12 DJA 1190 0 6010  2314 5630 144,000 00 Lease Rental Modular
12 DJA 1190 0 6010  2314 5890 3,000 00 Stipends - Student Team

12 DJA 1190 0 6010  2314 5890 278,488 00

Subagreement - Cal Poly 
Pomona updating
articulation agreements and 
faculty exchanges

12 DJA 1190 0 6010  2314 5890 112,488 00

Subagreement - Cal State San 
Bernardino updating
articulation agreements and 
faculty exchanges

12 DJA 1190 0 6010  2314 5890 4,800 00

Other Services: Payments to K-
12 Schools for teacher stipends 
for work with college faculty 
for student skills improvement

12 DJA 1190 0 6010  2314 6486 36,878 00 Comp Equip Addl $5000 >
12 DJA 1190 0 6010  2314 6485 93,045 00 Comp Equip Addl $200-$4999

0 00 SUB TOTAL PG 3 INCOME
681,553 00 SUB TOTAL PG 3 EXPEND

1,227,783 00 TOTAL PROGRAM INCOME
1,227,783 00 TOTAL PROGRAM EXPEND

Amount

Date
11/18/2008

RIVERSIDE COMMUNITY COLLEGE DISTRICT
INCOME & EXPENDITURES - BUDGET AMENDMENT

Resolution No. 15-08/09
2008-2009 College Cost Reduction and Access Act (CCRAA) 

Step Up to Success Cooperative Program - Riverside City College

Backup V-A-3-b-7 
November 18, 2008 
Page 3 of 3



RIVERSIDE COMMUNITY COLLEGE DISTRICT 
ADMINISTRATION AND FINANCE 

 
Report No.: V-A-3-b-8 Date:  November 18, 2008 

 
Subject: Resolution to Amend Budget – Resolution No. 16-08/09 
 2008-2009 Board Financial Assistance Program-Student Financial Aid 

Administrative Allowance (BFAP-SFAA) Capacity Program 

 

Background: The Riverside Community College District has received additional funding for the 
2008-2009 Board Financial Assistance Program-Student Financial Aid Administrative 
Allowance (BFAP-SFAA) Capacity Program in the amount of $26,246 from the California 
Community Colleges Chancellor’s Office.  The funds will be used to provide classified hourly 
salaries. 
 
Recommended Action:  It is recommended that the Board of Trustees approve adding the 
revenue and expenditures of $26,246 to the budget and authorize the Vice Chancellor, 
Administration and Finance to sign the resolution. 
 
 
 
 
 
 Irving G. Hendrick 
 Interim Chancellor 
 
Prepared by: Eugenia Vincent 
 District Dean, Student Financial Services 
 



RIVERSIDE COMMUNITY COLLEGE DISTRICT 
 

RESOLUTION TO AMEND BUDGET 
 

RESOLUTION No. 16-08/09 
 

2008-2009 Board Financial Assistance Program-Student Financial Aid Administration 
Allowance (BFAP-SFAA) Capacity Program 

 
 

 
 WHEREAS the governing board of the Riverside Community College District has 

determined that income in the amount of $26,246 is assured to said district, which exceeds 

amounts previously budgeted; and 

 

 WHEREAS the governing board of the Riverside Community College District can show 

just cause for the expenditure of such funds; 

 

 NOW, THEREFORE, BE IT RESOLVED such additional funds be appropriated 

according to the schedule on the attached page. 

 
 
 
This is an exact copy of the resolution 
adopted by the governing board at 
a regular meeting on November 18, 2008. 
 
 
 
____________________________ 
Clerk or Authorized Agent 

Backup V-A-3-b-8 
November 18, 2008 
Page 1 of 2



     Year  County District Fund
09 33 07 12

Fund School Resource PY Goal Func Object Object Code Description
12 000 1190 0 0000  0067 8659 26,246 00 REVENUE

EXPENDITURES

12 DZE 1190 0 6460  0067 2139 25,466 00 Classified Hourly
12 DZE 1190 0 6460  0067 3325 370 00 Employee Benefits
12 DZE 1190 0 6460  0067 3520 76 00
12 DZE 1190 0 6460  0067 3620 334 00

26,246 00 TOTAL INCOME
26,246 00 TOTAL EXPENDITURES

Amount

Date
11/18/2008

RIVERSIDE COMMUNITY COLLEGE DISTRICT
INCOME & EXPENDITURES - BUDGET AMENDMENT

Resolution No. 16-08/09
2008-2009 Board Financial Assistance Program-

Student Financial Aid Administrative Allowance (BFAP-SFAA) Capacity Program

Backup V-A-3-b-8 
November 18, 2008 
Page 2 of 2



RIVERSIDE COMMUNITY COLLEGE DISTRICT 
ADMINISTRATION AND FINANCE 

 
Report No.: V-A-3-b-9 Date:  November 18, 2008 

 
Subject: Resolution to Amend Budget – Resolution No. 17-08/09 
 2008-2009 Riverside Community College District Tri-Tech Small Business 

Development Center  
 

Background: The Riverside Community College District has received additional funding for the 
2008-2009 Riverside Community College District Tri-Tech Small Business Development 
Center.  These funds are Small Business Administration 2007 Carryover funds in the amount of 
$15,000 from California State University Fullerton Auxiliary Services Corporation.  The funds 
will be used for additional counseling and travel. 
 
Recommended Action:  It is recommended that the Board of Trustees approve adding the 
revenue and expenditures of $15,000 to the budget and authorize the Vice Chancellor, 
Administration and Finance to sign the resolution. 
 
 
 
 
 
 Irving G. Hendrick 
 Interim Chancellor 
 
Prepared by: John Tillquist 
 Dean, Technology and Economic Development 
 



RIVERSIDE COMMUNITY COLLEGE DISTRICT 
 

RESOLUTION TO AMEND BUDGET 
 

RESOLUTION No. 17-08/09 
 

2008-2009 Riverside Community College District  
Tri-Tech Small Business Development Center 

 
 

 
 WHEREAS the governing board of the Riverside Community College District has 

determined that income in the amount of $15,000 is assured to said district, which exceeds 

amounts previously budgeted; and 

 

 WHEREAS the governing board of the Riverside Community College District can show 

just cause for the expenditure of such funds; 

 

 NOW, THEREFORE, BE IT RESOLVED such additional funds be appropriated 

according to the schedule on the attached page. 

 
 
 
This is an exact copy of the resolution 
adopted by the governing board at 
a regular meeting on  November 18, 2008.         
 
 
 
____________________________ 
Clerk or Authorized Agent 

Backup V-A-3-b-9 
November 18, 2008 
Page 1 of 2



     Year  County District Fund
09 33 07 12

Fund School Resource PY Goal Func Object Object Code Description
12 000 1190 0 0000  0392 8190 15,000 00 REVENUE

EXPENDITURES

12 AXD 1190 0 7012  0392 2139 11,643 00 Part time/Hourly Employees
12 AXD 1190 0 7012  0392 3325 169 00 Employee Benefits
` AXD 1190 0 7012  0392 3520 35 00

12 AXD 1190 0 7012  0392 3620 153 00
12 AXD 1190 0 7012  0392 5220 2,423 00 Conferences
12 AXD 1190 0 7012  0392 5910 577 00 Indirect Admin Cost

15,000 00 TOTAL INCOME
15,000 00 TOTAL EXPENDITURES

Amount

Date
11/18/2008

RIVERSIDE COMMUNITY COLLEGE DISTRICT
INCOME & EXPENDITURES - BUDGET AMENDMENT

Resolution No. 17-08/09
2008-2009 Riverside Community College District

Tri-Tech Small Business Development Center

Backup V-A-3-b-9 
November 18, 2008 
Page 2 of 2



RIVERSIDE COMMUNITY COLLEGE DISTRICT 
ADMINISTRATION AND FINANCE 

 
Report No.: V-A-3-b-10 Date:  November 18, 2008 

 
Subject: Resolution to Amend Budget – Resolution No. 18-08/09 
 2008-2009 Matriculation Program 

 

Background: The Riverside Community College District has received additional funding for the 
2008-2009 Matriculation Program in the amount of $39,247 from the California Community 
Colleges Chancellor’s Office.  The funds will be used to provide hourly salaries and placement 
tests. 
 
Recommended Action:  It is recommended that the Board of Trustees approve adding the 
revenue and expenditures of $39,247 to the budget and authorize the Interim Vice Chancellor, 
Administration and Finance to sign the resolution. 
 
 
 
 
 
 Irving G. Hendrick 
 Interim Chancellor 
 
Prepared by: Monica Green 
 Interim Associate Vice Chancellor, Student Services & Operations 
 
 



RIVERSIDE COMMUNITY COLLEGE DISTRICT 
 

RESOLUTION TO AMEND BUDGET 
 

RESOLUTION No. 18-08/09 
 

2008-2009 Matriculation Program 
 
 

 
 WHEREAS the governing board of the Riverside Community College District has 

determined that income in the amount of $39,247 is assured to said district, which exceeds 

amounts previously budgeted; and 

 

 WHEREAS the governing board of the Riverside Community College District can show 

just cause for the expenditure of such funds; 

 

 NOW, THEREFORE, BE IT RESOLVED such additional funds be appropriated 

according to the schedule on the attached page. 

 
 
 
This is an exact copy of the resolution 
adopted by the governing board at 
a regular meeting on  November 18, 2008.         
 
 
 
____________________________ 
Clerk or Authorized Agent 

Backup V-A-3-b-10 
November 18, 2008 
Page 1 of 2



     Year  County District Fund
09 33 07 12

Fund School Resource PY Goal Func Object Object Code Description
12 000 1190 0 0000  0080 8659 39,247 00 REVENUE

EXPENDITURES
12 AZT 1190 0 6217  0080 4360 32,032 00 Tests
12 AZT 1190 0 6217  0080 2139 7,000 00 Classified  Salary Hourly
12 AZT 1190 0 6217  0080 3325 102 00 Employee Benefits
12 AZT 1190 0 6217  0080 3520 21 00
12 AZT 1190 0 6217  0080 3620 92 00

39,247 00 TOTAL INCOME
39,247 00 TOTAL EXPENDITURES

Amount

Date
11/18/2008

RIVERSIDE COMMUNITY COLLEGE DISTRICT
INCOME & EXPENDITURES - BUDGET AMENDMENT

Resolution No. 18-08/09
2008-2009 Matriculation Program

Backup V-A-3-b-10 
November 18, 2008 
Page 2 of 2



RIVERSIDE COMMUNITY COLLEGE DISTRICT 
ADMINISTRATION AND FINANCE 

 
Report No.: V-A-3-b-11 Date:  November 18, 2008 

 
Subject: Resolution to Amend Budget – Resolution No. 19-08/09 
 2008-2009 Disabled Student Programs & Services 

 

Background: The Riverside Community College District has received additional funding for the 
2008-2009 Disabled Student Programs & Services in the amount of $175,516 from the California 
Community College Chancellor’s Office.  The funds will be used for salaries, benefits, copying 
and printing, supplies, mileage, and equipment. 
 
Recommended Action:  It is recommended that the Board of Trustees approve adding the 
revenue and expenditures of $175,516 to the budget and authorize the Vice Chancellor, 
Administration and Finance to sign the resolution. 
 
 
 
 
 
 Irving G. Hendrick 
 Interim Chancellor 
 
Prepared by: Paula McCroskey 
 Dean, Disabled Student Programs & Services 



RIVERSIDE COMMUNITY COLLEGE DISTRICT 
 

RESOLUTION TO AMEND BUDGET 
 

RESOLUTION No. 19-08/09 
 

2008-2009 Disabled Student Programs & Services  
 
 

 
 WHEREAS the governing board of the Riverside Community College District has 

determined that income in the amount of $175,516 is assured to said district, which exceeds 

amounts previously budgeted; and 

 

 WHEREAS the governing board of the Riverside Community College District can show 

just cause for the expenditure of such funds; 

 

 NOW, THEREFORE, BE IT RESOLVED such additional funds be appropriated 

according to the schedule on the attached page. 

 
 
 
This is an exact copy of the resolution 
adopted by the governing board at 
a regular meeting on November 18, 2008. 
 
 
 
____________________________ 
Clerk or Authorized Agent 

Backup V-A-3-b-11 
November 18, 2008 
Page 1 of 4



     Year  County District Fund
09 33 07 12

Fund School Resource PY Goal Func Object Object Code Description
12 000 1190 0 0000  0180 8621 175,516 00 REVENUE

EXPENDITURES
12 AZP 1190 0 6420  0180 3420 4,985 00 Employee Benefits
12 AZP 1190 0 6420  0180 5210 1,000 00 Mileage
12 DZP 1190 0 6420  0180 1439 21,561 00 Acad PT Non-Instructional
12 DZP 1190 0 0809  0180 2220 1,172 00 Instructional Aides Reg PT
12 DZP 1190 0 0809  0180 2230 35,174 00 Instructional Aides Hrly
12 DZP 1190 0 6420  0180 2331 9,871 00 Student Help Non-Instruct
12 DZP 1190 0 6420  0180 3130 1,779 00 Employee Benefits
12 DZP 1190 0 0809  0180 3210 1,690 00
12 DZP 1190 0 0809  0180 3310 3,068 00
12 DZP 1190 0 0809  0180 3315 510 00
12 DZP 1190 0 6420  0180 3335 313 00
12 DZP 1190 0 0809  0180 3410 3 00
12 DZP 1190 0 0809  0180 3510 106 00
12 DZP 1190 0 6420  0180 3530 65 00
12 DZP 1190 0 0809  0180 3610 461 00
12 DZP 1190 0 6420  0180 3620 129 00
12 DZP 1190 0 6420  0180 3630 282 00
12 DZP 1190 0 6420  0180 4555 1,000 00 Copying/Printing
12 DZP 1190 0 6420  0180 4590 3,464 00 Office and Other Supplies
12 DZP 1190 0 6420  0180 5210 1,000 00 Mileage
12 DZP 1190 0 6420  0180 6481 3,000 00 Equip Additional $200-$4999 
12 DZP 1190 0 6420  0180 6483 5,000 00 Equip Repl $200-$4999
12 DZP 1190 0 6420  0180 6485 1,000 00 Comp Equip Addl $200-$4999
12 DZP 1190 0 6420  0180 6487 1,000 00 Comp Equip Repl $200-$4999

175,516 00 SUB TOTAL PG 2 INCOME
97,633 00 SUB TOTAL PG 2 EXPEND

Amount

Date
11/18/2008

RIVERSIDE COMMUNITY COLLEGE DISTRICT
INCOME & EXPENDITURES - BUDGET AMENDMENT

Resolution No. 19-08/09
2008-2009 Disabled Student Programs & Services

Backup V-A-3-b-11 
November 18, 2008 
Page 2 of 4



     Year  County District Fund
09 33 07 12

Fund School Resource PY Goal Func Object Object Code Description
12 000 1190 0 0000  0180 8621 0 00 REVENUE

EXPENDITURES
12 EZP 1190 0 6420  0180 1219 11,822 00 Acad FT Non-Instructional
12 EZP 1190 0 6420  0180 1439 9,535 00 Acad PT Non-Instructional
12 EZP 1190 0 0809  0180 2220 100 00 Instructional Aides Reg PT
12 EZP 1190 0 4930  2180 2220 2,200 00 Instructional Aides Reg PT
12 EZP 1190 0 6420  0180 3130 5,762 00 Employee Benefits
12 EZP 1190 0 4930  2180 3210 208 00
12 EZP 1190 0 4930  2180 3310 137 00
12 EZP 1190 0 4930  2180 3315 32 00
12 EZP 1190 0 6420  0180 3420 10,107 00
12 EZP 1190 0 4930  2180 3510 7 00
12 EZP 1190 0 6420  0180 3530 65 00
12 EZP 1190 0 4930  2180 3610 29 00
12 EZP 1190 0 6420  0180 3630 281 00
12 EZP 1190 0 6420  0180 4590 1,000 00 Office and Other Supplies
12 EZP 1190 0 6420  0180 5210 500 00 Mileage
12 EZP 1190 0 6420  0180 6481 2,000 00 Equip Additional $200-$4999 
12 FZP 1190 0 0809  0180 2220 66 00 Instructional Aides Reg PT
12 FZP 1190 0 0809  0180 2230 19,400 00 Instructional Aides Hrly
12 FZP 1190 0 0809  0180 3210 374 00 Employee Benefits
12 FZP 1190 0 0809  0180 3310 245 00
12 FZP 1190 0 0809  0180 3315 282 00
12 FZP 1190 0 6420  0180 3420 1,941 00
12 FZP 1190 0 0809  0180 3510 59 00
12 FZP 1190 0 0809  0180 3610 255 00

0 00 SUB TOTAL PG 3 INCOME
66,407 00 SUB TOTAL PG 3 EXPEND

Amount

Date
11/18/2008

RIVERSIDE COMMUNITY COLLEGE DISTRICT
INCOME & EXPENDITURES - BUDGET AMENDMENT

Resolution No. 19-08/09
2008-2009 Disabled Student Programs & Services

Backup V-A-3-b-11 
November 18, 2008 
Page 3 of 4



     Year  County District Fund
09 33 07 12

Fund School Resource PY Goal Func Object Object Code Description
12 000 1190 0 0000  0180 8621 0 00 REVENUE

EXPENDITURES
12 FZP 1190 0 6420  0180 4590 1,000 00 Office and Other Supplies
12 FZP 1190 0 6420  0180 5210 500 00 Mileage
12 FZP 1190 0 6420  0180 6481 2,000 00 Equip Additional $200-$4999 
12 FZP 1190 0 6420  0180 1439 5,300 00 Acad PT Non-Instructional
12 FZP 1190 0 6420  0180 3130 438 00 Employee Benefits
12 FZP 1190 0 6420  0180 3335 77 00
12 FZP 1190 0 6420  0180 3530 16 00
12 FZP 1190 0 6420  0180 3630 70 00
12 AZP 1190 0 6420  0180 1439 2,000 00 Acad PT Non-Instructional
12 AZP 1190 0 6420  0180 3130 52 00 Employee Benefits
12 AZP 1190 0 6420  0180 3335 13 00
12 AZP 1190 0 6420  0180 3530 2 00
12 AZP 1190 0 6420  0180 3630 8 00

0 00 SUB TOTAL PG 4 INCOME
11,476 00 SUB TOTAL PG 4 EXPEND

175,516 00 TOTAL PROGRAM INCOME
175,516 00 TOTAL PROGRAM EXPEND

Amount

Date
11/18/2008

RIVERSIDE COMMUNITY COLLEGE DISTRICT
INCOME & EXPENDITURES - BUDGET AMENDMENT

Resolution No. 19-08/09
2008-2009 Disabled Student Programs & Services

Backup V-A-3-b-11 
November 18, 2008 
Page 4 of 4



RIVERSIDE COMMUNITY COLLEGE DISTRICT 
ADMINISTRATION AND FINANCE 

 
Report No.: V-A-3-b-12 Date:  November 18, 2008 

 
Subject: Resolution to Amend Budget – Resolution No. 20-08/09 
 2008-2009 California High School Exit Exam Preparation Program 

 

Background: The Riverside Community College District has received additional funding for the 
2008-2009 California High School Exit Exam Preparation Program in the amount of $65,000 
from the California Community College Chancellor’s Office.  The funds will be used for salaries 
and benefits, supplies, copying and printing, postage, lecturers, mileage, travel, conferences, 
advertising, and workshops. 
 
Recommended Action:  It is recommended that the Board of Trustees approve adding the 
revenue and expenditures of $65,000 to the budget and authorize the Vice Chancellor, 
Administration and Finance to sign the resolution. 
 
 
 
 
 
 Irving G. Hendrick 
 Interim Chancellor 
 
Prepared by: Shelagh Camak 
 Executive Dean of Workforce Development & Student Support Program, 
 Riverside City College 
 
 Michael Wright 
 Director, Workforce Preparation Grants and Contracts, Riverside City College 



RIVERSIDE COMMUNITY COLLEGE DISTRICT 
 

RESOLUTION TO AMEND BUDGET 
 

RESOLUTION No. 20-08/09 
 

2008-2009 California High School Exit Exam Preparation Program  
 
 

 
 WHEREAS the governing board of the Riverside Community College District has 

determined that income in the amount of $65,000 is assured to said district, which exceeds 

amounts previously budgeted; and 

 

 WHEREAS the governing board of the Riverside Community College District can show 

just cause for the expenditure of such funds; 

 

 NOW, THEREFORE, BE IT RESOLVED such additional funds be appropriated 

according to the schedule on the attached page. 

 
 
 
This is an exact copy of the resolution 
adopted by the governing board at 
a regular meeting on November 18, 2008. 
 
 
 
____________________________ 
Clerk or Authorized Agent 

Backup V-A-3-b-12 
November 18, 2008 
Page 1 of 3



     Year  County District Fund
09 33 07 12

Fund School Resource PY Goal Func Object Object Code Description
12 000 1190 0 0000  0358 8659 65,000 00 REVENUE

EXPENDITURES
12 DCW 1190 0 6020  0358 1218 5,508 00 Acad FT Administrator
12 DCW 1190 0 6020  0358 1490 13,541 00 Acad Special Project
12 DCW 1190 0 6020  0358 2118 872 00 Classified FT Administrator
12 DCW 1190 0 6020  0358 2119 7,944 00 Classified FT  
12 DCW 1190 0 6020  0358 2139 1,750 00 Classified PT Hrly As Needed
12 DCW 1190 0 6020  0358 3130 1,643 00 Employee Benefits
12 DCW 1190 0 6020  0358 3220 749 00
12 DCW 1190 0 6020  0358 3320 493 00
12 DCW 1190 0 6020  0358 3325 141 00
12 DCW 1190 0 6020  0358 3335 289 00
12 DCW 1190 0 6020  0358 3420 3,888 00
12 DCW 1190 0 6020  0358 3430 500 00
12 DCW 1190 0 6020  0358 3520 29 00
12 DCW 1190 0 6020  0358 3530 60 00
12 DCW 1190 0 6020  0358 3620 127 00
12 DCW 1190 0 6020  0358 3630 261 00
12 DCW 1190 0 6020  0358 4320 2,100 00 Instructional Supplies
12 DCW 1190 0 6020  0358 4555 500 00 Copying/Printing
12 DCW 1190 0 6020  0358 4590 2,000 00 Office and Other Supplies
12 DCW 1190 0 6020  0358 5045 600 00 Postage
12 DCW 1190 0 6020  0358 5120 1,000 00 Lecturers
12 DCW 1190 0 6020  0358 5210 350 00 Mileage
12 DCW 1190 0 6020  0358 5219 185 00 Other Travel
12 DCW 1190 0 6020  0358 5220 200 00 Conferences

65,000 00 SUB TOTAL PG 2 INCOME
44,730 00 SUB TOTAL PG 2 EXPEND

Amount

Date
11/18/2008

RIVERSIDE COMMUNITY COLLEGE DISTRICT
INCOME & EXPENDITURES - BUDGET AMENDMENT

Resolution No. 20-08/09
2008-2009 California High School Exit Exam Preparation Program
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     Year  County District Fund
09 33 07 12

Fund School Resource PY Goal Func Object Object Code Description
12 000 1190 0 0000  0358 8659 0 00 REVENUE

EXPENDITURES
12 DCW 1190 0 6020  0358 5740 800 00 Advertising

12 DCW 1190 0 6020  0358 5890 16,970 00
Vendors for 
Tutoring/Workshops

12 DCW 1190 0 6020  0358 5910 2,500 00 Indirect Admin Costs

0 00 SUB TOTAL PG 3 INCOME
20,270 00 SUB TOTAL PG 3 EXPEND
65,000 00 TOTAL PROGRAM INCOME
65,000 00 TOTAL PROGRAM EXPEND

Amount

Date
11/18/2008

RIVERSIDE COMMUNITY COLLEGE DISTRICT
INCOME & EXPENDITURES - BUDGET AMENDMENT

Resolution No. 20-08/09
2008-2009 California High School Exit Exam Preparation Program
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RIVERSIDE COMMUNITY COLLEGE DISTRICT 
ADMINISTRATION AND FINANCE 

 
Report No.: V-A-3-b-13 Date:  November 18, 2008 

 
Subject: Resolution to Amend Budget – Resolution No. 21-08/09 
 Customized Solutions – California Manufacturing Technology Consulting 

(CMTC) 

 

Background: The District entered into an agreement with California Manufacturing Technology 
Consulting (CMTC) to provide classroom and laboratory skills training through the District’s 
Customized Solutions Training Program. The contract has been amended to provide CMTC with 
additional training services in the amount of $70,000. 
 
Recommended Action:  It is recommended that the Board of Trustees approve adding the 
revenue and expenditures of $70,000 to the budget and authorize the Vice Chancellor 
Administration and Finance to sign the resolution. 
 
 
 
 

 
Irving G. Hendrick  
Interim Chancellor 

 
Prepared by: Robert Grajeda 

Director, Corporate and Business Development 



RIVERSIDE COMMUNITY COLLEGE DISTRICT 
 

RESOLUTION TO AMEND BUDGET 
 

RESOLUTION No. 21-08/09 
 

Customized Solutions – California Manufacturing Technology Consulting (CMTC) 
 
 
 

 WHEREAS the governing board of the Riverside Community College District has 

determined that income in the amount of $ 70,000 is assured to said district, which exceeds 

amounts previously budgeted; and 

 

 WHEREAS the governing board of the Riverside Community College District can show 

just cause for the expenditure of such funds; 

 

 NOW, THEREFORE, BE IT RESOLVED such additional funds be appropriated 

according to the schedule on the attached page. 

 
 
 
This is an exact copy of the resolution 
adopted by the governing board at 
a regular meeting on  November 18, 2008.         
 
 
 
 
____________________________ 
Clerk or Authorized Agent 
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     Year  County District Fund
09 33 07 11

Fund School Resource PY Goal Func Object Object Code Description
11 000 1170 0 0000  0437 8831 70,000 00 REVENUE

EXPENDITURES

11 AXB 1170 0 7010  0437 2190 10,070 00 Non-Instr. Special Project

11 AXB 1170 0 7010  0437 3XXX 932 00 Fixed Charges
11 AXB 1170 0 7010  0437 4555 250 00 Copying and Printing
11 AXB 1170 0 7010  0437 4599 1,000 00 Contract Ed Insr Supplies
11 AXB 1170 0 7010  0437 5045 500 00 Postage
11 AXB 1170 0 7010  0437 5210 100 00 Mileage
11 AXB 1170 0 7010  0437 5890 57,148 00 Other Services, Trainers

70,000 00 TOTAL INCOME
70,000 00 TOTAL EXPENDITURES

Amount

RIVERSIDE COMMUNITY COLLEGE DISTRICT
INCOME & EXPENDITURES - BUDGET AMENDMENT

Resolution No. 21-08/09
2007-2008 Customized Solutions - California Manufacturing Technology Consulting (CMTC)

Date
11/18/2008
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RIVERSIDE COMMUNITY COLLEGE DISTRICT 
ADMINISTRATION AND FINANCE 

 
Report No.:    V-A-3-c  Date:  November 18, 2008 
 
Subject: Contingency Budget Adjustments 
 
Background:   The 2008-09 adopted budget represents our best estimate of anticipated 
expenditures necessary to address the educational needs of students pursuant to the District’s 
mission, goals and objectives.  New initiatives and projects and unanticipated needs may be 
identified subsequent to budget adoption, requiring that additional funds be established in the 
budget.  The additional funds can be provided by transferring budget from available contingency 
balances.  The following contingency budget adjustments have been requested:  
 
 Program Account Amount 
 
1. Transfer to provide additional funds for the Food Services Remodel Project – Moreno Valley 

Campus; approved by the Board of Trustees on October 21, 2008, Board Report No. VI-C-2. 
(Fund 41, Resource 4160) 

 
 From: GO Bond Capital Project   Contingency $ 1,543,385 
 
 To: Facilities Moreno Valley Campus     $ 1,543,385 
 
2. Transfer to provide the Moreno Valley Campus with a base budget augmentation for 

positions. (Fund 11, Resource 1000) 
 
 From: General Fund Contingency $ 237,368 
 
 To: Salaries Moreno Valley Campus $ 145,213 
  Employee Benefits Moreno Valley Campus $ 92,155 
 
3. Transfer to provide the Norco Campus with a base budget augmentation for positions.  
 (Fund 11, Resource 1000) 
 
 From: General Fund Contingency $ 281,360 
 
 To: Salaries Norco Campus $ 201,348 
  Employee Benefits Norco Campus $ 80,012  
  
 
   



RIVERSIDE COMMUNITY COLLEGE DISTRICT 
ADMINISTRATION AND FINANCE 

 
Report No:   V-A-3-c Date: November 18, 2008 
 
Subject: Contingency Budget Adjustments, continued 
 
Recommended Action:  It is recommended that the Board of Trustees, by a two-thirds vote of the 
members, approve the contingency budget transfers as presented. 
 
 
 
 
 
 Irving G. Hendrick   
 Interim Chancellor 
 
Prepared by:  Aaron S. Brown   
                      Associate Vice Chancellor, Finance 



  
RIVERSIDE COMMUNITY COLLEGE DISTRICT 

CHANCELLOR’S OFFICE 
 

Report No.: V-A-5      Date: November 18, 2008 
 
Subject:   Out-of-State Travel  

R E V I S E D 
 
Board Policy 7011 establishes procedures for reimbursement for out-of-state travel expenses; 
and the Board of Trustees must formally approve out-of-state travel beyond 500 miles; 
It is recommended that out-of-state travel be granted to: 
 
Retroactive: 
 
1) Dr. Arend Flick, associate professor, English, Norco Campus, to travel to Denver, 
 Colorado, November 6-8, 2008, to attend The American Evaluation Associate Annual
 Conference as a presenter. Estimated cost: $615.00. Funding sources: $415.00 from
 faculty staff development funds, and $200.00 from the general fund. (This travel  
 request was submitted with sufficient advance notice, but the information was  
 inadvertently retained and, therefore, not included in the October Board report.) 
 
Current: 
 
Moreno Valley Campus: 
 
None 
 
Norco Campus: 
 
None 
 
Riverside City College: 
 
1) Dr. Dariush Haghighat, associate professor, political science, to travel to Boston, 
 Massachusetts, February 11-15, 2009, to accompany 11 students attending the 
 Harvard National  Model United Nations Conference. Estimated cost: $8,488.00. 
 Funding source: the general fund. 
 
2) Dr. Ward Schinke, associate professor, political science, to travel to Boston, 
 Massachusetts, February 11-15, 2009, to accompany 11 students attending the 
 Harvard National  Model United Nations Conference. Estimated cost: $3,391.90. 
 Funding source: the general fund. 
 
3) Ms. Patricia Tutor, associate professor, nursing education program, to travel to 
 New Orleans, Louisiana, January 7-12, 2009, to attend the National League for 
 Nursing Faculty Leadership Conference. Estimated cost: $1,505.00. Funding  
 sources: $200.00 from the general fund, and $1,305.00 to be paid by the employee. 
 

REVISED 



 
Riverside Community College District:  
 
1)* Ms. Virginia Blumenthal, Member, Board of Trustees, and Dr. Linda Lacy, Interim 

President, Riverside City College, to travel to Washington, DC, December 9-11, 
2008, to attend a performance at The Kennedy Center for Riverside School for the 
Arts. Estimated cost: $1,381.00 each. Funding source: the general fund. 

 
1) Mr. Jeffrey Williamson, statewide director, Centers for International Trade 
 Development, to travel to Washington, DC, November 19-21, 2008, to attend 
            the National Community College Symposium/United States Department of State 
            meeting. Estimated cost: $1,284.00. Funding source: the Statewide Strategic HUB 
            Centers for International Trade Development grant funds. 
 
2) Mr. Jeffrey Williamson, statewide director, Centers for International Trade 
 Development, to travel to Bangkok, Thailand and Ho Chi Minh City, Vietnam, 
 November 24-December 3, 2008, to attend the International Education Expo 
 (Thailand) and Vietnam Education Matchmaking Event. Estimated cost: 
 $3,078.00. Funding source: Statewide Strategic HUB Centers for International Trade
 Development grant funds.  
 
  
 
 
 
      Irving G. Hendrick 
      Interim Chancellor 
 
Prepared by: Michelle Haeckel 
  Administrative Secretary III  
 



RIVERSIDE COMMUNITY COLLEGE DISTRICT 
ADMINISTRATION AND FINANCE 

 
Report No.: V-A-6-a Date:  November 18, 2008 
 
Subject: Contracts and Agreements Report Less than $72,400 – All District Funds 
 
Background: On September 11, 2007, the Board of Trustees authorized delegating authority to 
the Chancellor to authorize contractual agreements and the expenditure of funds pursuant to the 
Public Contract Code Section 20650 threshold, currently set at $72,400.  The attached listing of 
contracts and agreements under $72,400, requested by campus and District staff and issued by 
the District Business Office, have been reviewed to verify that budgeted funds are available in 
the appropriate category of expenditure.  Unless otherwise noted, the period covered by the 
contract or agreement is within fiscal year 2008-2009.  The contracts and agreements have been 
executed pursuant to the boards’ delegation of authority and are presented on this agenda for 
ratification. 
 
Recommended Action:  It is recommended that the Board of Trustees ratify the contracts and 
agreements totaling $603,397. 
 
 
 
 
 Irving G. Hendrick 
 Interim Chancellor 
 
Prepared by: Doretta Sowell 
 Purchasing Manager 
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RIVERSIDE COMMUNITY COLLEGE DISTRICT 
RIVERSIDE CITY COLLEGE 

 
Report No.: V-A-6-b Date:  November 18, 2008 

 
Subject: Amendment to the Agreement with the Regents of the University of California 
  

Background: Presented for the Board’s review and consideration is an amendment to the 
agreement between Riverside Community College District and the Regents of the University of 
California to provide additional funding.  Through this amendment, Riverside Community 
College District has received additional funding for the 2008-2009 University of California, 
Riverside’s Copernicus Project in the amount of $92,000.00.  The funds will be used to increase 
the number of students interested in teaching science and improving the quality of teachers in 
science fields.  The original agreement was approved by the Board on March 13, 2005.  The term 
of the amendment is October 1, 2008 through September 30, 2009.  Funding source:  Regents of 
the University of California. 
 
Recommended Action:  It is recommended that the Board of Trustees ratify the amendment to 
provide additional funding for the Copernicus Project, for the term of October 1, 2008 through 
September 30, 2009, and authorize the Vice Chancellor, Administration and Finance, to sign the 
amendment.  
 
 
 
 
 Irving G. Hendrick 
 Interim Chancellor 
 
Prepared by: Ola M. Jackson 
 Associate Dean, Teacher Preparation and Education Programs 
 
 



 1 

Subcontract No. S00093 

Amendment No. 06 
 

Between 
 

Regents of the University of California 
 

And 
 

Riverside Community College District 

This Amendment, effective as of the last date signed below, amends the referenced Agreement as 
follows: 
 
 
III.  Period of Performance 
 
The period of performance shall be during the period of October 1, 2008 through September 30, 
2009. 
 
 
V.  Cost 
 
This Subaward is increased by ninety-two thousand ($92,000) dollars for a total subaward 
amount not to exceed four hundred eighty-nine thousand one hundred thirty-six ($489,136) 
dollars. 
 
 
XVIII.  Cost Sharing 
 
RCC has agreed to provide cost share to this project in the amount of thirty thousand ($30,000) 

dollars for a cumulative amount of one hundred fifty-eight thousand seven hundred forty dollars 
and fifty cents ($158,740.50). 
 
 
All other terms and conditions of this subcontract shall remain unchanged and in full effect. 
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IN WITNESS WHEREOF, the parties to this agreement have caused this Subaward Amendment to 
be executed by their duly authorized representatives as of the last date written below: 
 
 
THE REGENTS OF THE RIVERSIDE COMMUNITY COLLEGE 
UNIVERSITY OF CALIFORNIA DISTRICT 

Signature of Authorized Agent Signature of Authorized Agent 

Print Name Print Name 

Title Title 

Date Date 

 2 
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Certification Regarding Debarment, Suspension, Ineligibility and  
Voluntary Exclusion -- Lower Tier Covered Transactions 

 
  
This certification is required by the Department of Education regulations implementing Executive Order 12549, Debarment and Suspension, 34 CFR Part 
85, for all lower tier transactions meeting the threshold and tier requirements stated at Section 85.110. 
 
Instructions for Certification 
 
1.  By signing and submitting this proposal, the prospective lower tier 
participant is providing the certification set out below. 
 
2.  The certification in this clause is a material representation of fact 
upon which reliance was placed when this transaction was entered 
into.  If it is later determined that the prospective lower tier participant 
knowingly rendered an erroneous certification, in addition to other 
remedies available to the Federal Government, the department or 
agency with which this transaction originated may pursue available 
remedies, including suspension and/or debarment. 
 
3.  The prospective lower tier participant shall provide immediate 
written notice to the person to which this proposal is submitted if at any 
time the prospective lower tier participant learns that its certification 
was erroneous when submitted or has become erroneous by reason of 
changed circumstances. 
 
4.  The terms "covered transaction," "debarred," "suspended," 
"ineligible," "lower tier covered transaction," "participant," " person," 
"primary covered transaction," " principal," "proposal," and "voluntarily 
excluded," as used in this clause, have the meanings set out in the 
Definitions and Coverage sections of rules implementing Executive 
Order 12549.  You may contact the person to which this proposal is 
submitted for assistance in obtaining a copy of those regulations. 
 
5.  The prospective lower tier participant agrees by submitting this 
proposal that, should the proposed covered transaction be entered 
into, it shall not knowingly enter into any lower tier covered transaction 
with a person who is debarred, suspended, declared ineligible, or 
voluntarily excluded from participation in this covered transaction, 
unless authorized by the department or agency with which this 
transaction originated. 
 
 
 

6.  The prospective lower tier participant further agrees by submitting 
this proposal that it will include the clause titled ΑCertification 
Regarding Debarment, Suspension, Ineligibility, and Voluntary 
Exclusion-Lower Tier Covered Transactions,≅ without modification, in 
all lower tier covered transactions and in all solicitations for lower tier 
covered transactions. 
 
7.  A participant in a covered transaction may rely upon a certification 
of a prospective participant in a lower tier covered transaction that it is 
not debarred, suspended, ineligible, or voluntarily excluded from the 
covered transaction, unless it knows that the certification is erroneous. 
 A participant may decide the method and frequency by which it 
determines the eligibility of its principals.  Each participant may but is 
not required to, check the Nonprocurement List. 
 
8.  Nothing contained in the foregoing shall be construed to require 
establishment of a system of records in order to render in good faith 
the certification required by this clause.  The knowledge and 
information of a participant is not required to exceed that which is 
normally possessed by a prudent person in the ordinary course of 
business dealings. 
 
9.  Except for transactions authorized under paragraph 5 of these 
instructions, if a participant in a covered transaction knowingly enters 
into a lower tier covered transaction with a person who is suspended, 
debarred, ineligible, or voluntarily excluded from participation in this 
transaction, in addition to other remedies available to the Federal 
Government, the department or agency with which this transaction 
originated may pursue available remedies, including suspension and/or 
debarment. 

  
 
Certification 
 
(1) The prospective lower tier participant certifies, by submission of this proposal, that neither it nor its principals are presently debarred, 

suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation in this transaction by any Federal 
department or agency. 

 
(2) Where the prospective lower tier participant is unable to certify to any of the statements in this certification, such prospective participant shall 

attach an explanation to this proposal.  
 

NAME OF APPLICANT                                                                                                    PR/AWARD NUMBER AND/OR PROJECT NAME 
 
Riverside Community College District P336B040020-08 

PRINTED NAME AND TITLE OF AUTHORIZED REPRESENTATIVE 
 

 James L. Buysse, Vice Chancellor, Administration and Finance 

SIGNATURE                                                                                                                   DATE 
 
 

 
ED 80-0014, 9/90 (Replaces GCS-009 (REV.12/88), which is obsolete)                                                                                                                                
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RIVERSIDE COMMUNITY COLLEGE DISTRICT 
RIVERSIDE CITY COLLEGE 

 
Report No.: V-A-6-c Date:  November 18, 2008 
 
Subject: Agreement with the County of Riverside Economic Development Agency for the  
  Community College Education Assistance Center 
 
Background: Attached for the Board’s review and consideration is an agreement between 
Riverside Community College District (RCCD) and the Riverside County Economic 
Development Agency (EDA).  With this agreement, EDA awards $185,000.00 to RCCD to 
provide various services for eligible students.  These services may include orientation to college, 
career search, Career and Technical Education exploration, and general job development services 
to Workforce Investment Act eligible participants.  Eligible participants may include 
unemployed, dislocated, and underemployed workers.  RCCD will also provide information to 
participants regarding additional community resources to help meet their individual needs.  The 
term of the agreement is July 1, 2008 through June 30, 2009.  Funding source: Workforce 
Investment Act Funds. 
 
Recommended Action:  It is recommended that the Board of Trustees ratify the agreement to 
award funding for services for Workforce Investment Act eligible students, from July 1, 2008 
through June 30, 2009, at no cost to the District, and authorize the Vice Chancellor, 
Administration and Finance, to sign the agreement.   
 
 
 
 
 Irving G. Hendrick 
 Interim Chancellor 
 
Prepared by: Shelagh Camak 

Executive Dean, Workforce Development 
Michael Wright 

  Director, Workforce Preparation Grants and Contracts 
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WIA TITLE I  

COMMUNITY COLLEGE EDUCATION 
ASSISTANCE CENTER  

PROGRAM YEARS 2008/2009 
 

Catalog of Federal Domestic Assistance (CFDA) # 17.258 
Department of Labor - Employment and Training Administration 

State of California - Employment Development Department  
WIA Adult Activities 

 
 
 
Contractor: 

  
Riverside Community College District 

 
Agreement Amount: 

  
$185,000.00 

 
WIA Agreement Type: 

  
Cost Reimbursement 

 
WIA Agreement Number: 

  
2008/2009-179-201-501 
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RECITALS PAGE 

 
This Agreement is made and entered into by and between the County of Riverside Economic 
Development Agency (EDA), hereinafter referred to as the “County,” and the Riverside Community 
College District, hereinafter referred to as the “Contractor.” 
 
W I T N E S S E T H 
 
WHEREAS, the County has entered into a Grant Agreement with the State of California, hereinafter 
referred to as the “Grantor,” pursuant to the Workforce Investment Act of 1998 (WIA), which 
replaced the Job Training Partnership Act (JTPA); and   
 
WHEREAS, the Economic Development Agency (EDA) and the Workforce Development Board 
(WDB) cooperate with private organizations, other agencies of the County, Community-Based 
Organizations (CBO’s) and agencies of other governmental jurisdictions in carrying out certain 
functions and programs which are its responsibility; and  

 
WHEREAS, the project, which is the subject of this Agreement, has been established by the County 
as one of the above-described programs and has been approved by the County Board of Supervisors, 
the Economic Development Agency and the Workforce Development Board, and 
 
WHEREAS, on the 1st day of July 2008, County and Contractor entered into an agreement pursuant 
to which the Contractor agreed to provide services to universal customers WIA Title 1B Adult 
participants; and 

 
NOW, THEREFORE, the County and the Contractor, agree as follows: 
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Article I.  TERMS AND CONDITIONS 
 
Section 1.01 Term of Agreement 
 
The term of this Agreement shall commence on July 1, 2008, and end on June 30, 2009.  The Agreement 
shall expire at midnight on the last day of the agreement term and cannot be renewed without a 
modification to the existing Agreement or execution of a new agreement.  
 
Section 1.02 Parties to the Agreement and Their Representatives 
 
The parties to this Agreement are the County of Riverside (County), through the Economic Development 
Agency (EDA) and the Workforce Development Board, and Riverside Community College District.  The 
Contractor, if a corporation, certifies it is registered with the Secretary of State of the State of California. 
 
Section 1.03 Service of Notices 
 
Formal notices, correspondence and communications to be given hereunder by either party shall be made 
in writing and shall be deemed communicated as of the date of postmark.  The representatives of the 
respective parties are authorized to administer this Agreement and are the persons to whom formal 
notices, correspondence and communications shall be given. 

 
If to County: 
 
Economic Development Agency (EDA) 
1151 Spruce Street 
Riverside, California 92507 
Attention:  Felicia Flournoy,   
Director of Workforce Development 
(951)955-3100 
(951)955-3131 Fax 
 
If to Contractor: 
 
Riverside Community College District 
4800 Magnolia Avenue 
Riverside, CA   92506 
Attention: James L. Buysse,  
Vice Chancellor of Administration and Finance 
(951) 222-8600  
(951) 222-8544 Fax 
 

If the name of the person designated to receive the notices, correspondence or communications, or the 
address of such person is changed, written notice shall be given within five working days of said change. 
 
Section 1.04 Conditions Precedent to the Execution of the Agreement 
 
(a) Prior to the execution of this Agreement, the Contractor shall have on file with County completed 

and certified attachments required in the Request for Proposal (RFP), which are incorporated 
herein by this reference.  The Contractor must notify the County in writing  of  any  changes  or  
revisions  to t he  required  documentation.   The Contractor 
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(b) understands that this Agreement cannot be executed until the County has approved all 

documentation. 
 
(c) Contractor shall submit to the EDA’s Planning and Operations Unit a Cost Allocation Plan.  This 

plan is defined as a method to ensure each funding source is fairly charged, the process of 
distributing costs that benefit more than one final cost object, and that costs are equitably 
distributed to all benefiting activities.  Contractor understands that this document must be 
submitted and approved prior to Agreement execution.  See EXHIBIT 3 for Cost Allocation Plan 
Format. 

 
(d) Contractor and County have determined that due to the development nature of the Workforce 

Investment Act program, there may be changes in structure or program design required upon 
review.  Therefore, Contractor and County agree that they will use their best efforts to refine 
program elements to accommodate any changes of policy as mandated by the state. Any such 
changes are subject to Section 9.01 of this Agreement. 

 
(e) The Contractor (if not a public entity), by signing this Agreement, does hereby specifically 

warrant and represent, that no more than one final unappealable finding of contempt of court by a 
federal court has been issued against the Contractor within the immediately preceding two-year 
period because of Contractor failure to comply with an order of a federal court which orders the 
Contractor to comply with an order of the National Labor Relations Board (NLRB). 

 
(f) By signing this Agreement, the Contractor does hereby specifically warrant and represent, that it 

has not failed to satisfy any major condition in a current or previous contract or grant with the 
Department of Labor (DOL) or the State of California and has not failed to satisfy conditions 
relating to the resolution of a final finding and determination, including repayment of debts. 

 
Article II.  SCOPE OF WORK (SOW) 
 
The Contractor shall operate the Riverside Community College Education Assistance Center Program as 
recommended by the County.  Contactor shall provide enhanced linkages to education and will provide 
WIA workforce preparation services on their Riverside City College campus to WIA Title I participants, 
July 1, 2008 through June 30, 2009, as described in the RFP, and the Contractor’s submitted proposal. 
 
Section 2.01 Description of Services to be Provided 
 
Contractor’s commitment and County’s concurrence of how the elements relating to the provision of WIA 
Title Services are to be implemented and administered is included as part of this Agreement as EXHIBIT 1,  
 
Section 2.02 Contractor’s Performance Measures 
 
The Contractor will utilize a bar code scanner in order to track universal customers accessing WIA Title 
IB Adult workforce preparation services to be provided by Contractor.  Contractor will use the bar code 
system to collect data for service accessed. The data supplied shall be tracked through County’s 
Management Information Systems (MIS) reports and quarterly performance reports to measure the 
Contractor throughout the term of the Agreement.  Contractor shall provide WIA workforce preparation 
services on their Riverside City College campus to complement services of County, and shall utilize 
available workforce programs, community and business resources, to provide qualitative and quantitative 
data for evaluation of the project.   
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Article III.  COMPENSATION 
 
Section 3.01 Contractor’s Compensation 
  
(a) Program Year Compensation  
 

The County shall pay the Contractor an amount not to exceed $185,000.00, for complete and 
satisfactory performance of the terms of this Agreement for the period of July 1, 2008, through 
June 30, 2009, and subject to the provisions outlined in this Agreement and all Exhibits.  In no 
event shall the total compensation for the periods specified herein exceed the compensation set 
forth above, except by an amendment to this Agreement. County has agreed to reimburse 
Contractor for all costs associated with direct support of this Agreement, based on the cost 
reimbursement budget submitted by Contractor and attached to this Agreement as EXHIBIT 2.  If 
there are any unexpended (undocumented) funds, these amounts will revert to the County in 
accordance with regulatory close out procedures.  The Contractor may exceed any line item up to 
20% as long as the adjustment does not result in exceeding the total contract amount.  The 
Contractor must notify the County of the line item change when submitting an invoice for 
payment along with a revised budget that indicates the amount of the adjustment, and to what 
budget line item the amount should be taken from and allocated to.   

 
(b) Reimbursement for Mileage and Traveling Expenses 
 

The Contractor may only seek reimbursement for mileage and traveling expenses that are directly 
related to the performance of services related to this Agreement. Reimbursement for mileage 
travel expense claims will be made according to the Contractor’s standard policy for mileage and 
traveling expense reimbursement for all employees within the Contractor’s organization. 
According to OMB Circular A-87, section 41 Travel Cost, under Federal Awards; “Cost incurred 
by employees and officers for travel, including cost of lodging, other subsistence, and incidental 
expenses, shall be considered reasonable and allowable only to the extent such cost do not exceed 
charges normally allowed by the governmental unit in its regular operations as a result of the 
governmental unit’s policy”.  In no instance shall the Contractor be reimbursed at a rate which is 
higher than the standard set by the County of Riverside, California Board of Supervisors Policy 
Number D-1 or its successor for all employees.  See Exhibit 10 for Board of Supervisors Policy 
Number D-1.  No travel outside the State of California shall be reimbursed unless prior written 
authorization is obtained from the County. 

 
(c) Budget Modifications 
  

Line item adjustments exceeding 20% increase requires the County’s written prior approval.  The 
Contractor must submit a written request along with a budget modification plan that details how 
the budget change will enhance the service delivery or improve performance outcomes of the 
program.   Additionally, the Contractor must submit a revised budget, that indicates the amount of 
the adjustment, and to what budget line item(s) the amount should be taken from and allocated to.   
The County may approve or deny the modification based on the how the budget modification will 
impact the program.    
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(d) Invoicing and Documentation 
 

The Contractor shall invoice the County on or before the tenth calendar day of each month, for all 
contract costs incurred during the previous month.  If the tenth day of the month falls on a 
weekend then the invoice is due the Friday before the tenth. Contractor shall attach required 
documentation, as stipulated in Riverside County Economic Development Agency Expenditure 
Reporting/Invoicing Procedures Policy number 16-01, a copy of these Policies and Procedures 
can be downloaded at www.rivcojobs.com.  Contractor shall maintain all documentation for 
claimed expenditures and shall make such documentation available to any monitoring entities.  
Contractor understands that this requirement is a condition for reimbursement. Payment shall be 
made within 45 days from the receipt of a completed invoice, and any documentation, either as 
outlined in the Expenditure  Reporting/Invoicing Procedures Policy Number 16-01 (or it’s 
successor) referenced above, or as requested by the County.   
 

(e) Program Income and Interest Income 
 

The Contractor shall use the addition method described at 29 CFR 95.24 or 29 CFR 97.25(g) (2) 
(as appropriate) to track all program or interest income generated under this Agreement. The cost 
of generating program income will be subtracted from the amount earned to establish the net 
amount of program income available for use under this Agreement.   Contractors shall maintain 
records sufficient to determine the amount of program income received and the purpose for which 
such income is expended.   
 
Federal regulations (CFR 29 97.21(i) require the Contractor remit to the federal funding agency ( 
County) an interest earned on advanced funds except that Contractor may retain up to $100 
annually for administrative expense.  The County requires that these amounts be remitted 
monthly in order to comply with Federal requirements.  Contractors must have adequate cash 
management policies and systems that will insure proper accounting of such interest income per 
this Agreement. 

 
(f) Notice of Questioned and Disallowed Costs 
 

When a Monitoring or Financial Audit determines that the Contractor has received/earned funds 
which are questioned under the criteria set forth in the Agreement, the Contractor shall be notified 
and given 30 days to justify the questioned costs prior to the County’s final determination of 
disallowed costs.  The resolution shall be executed in accordance with Riverside County 
Economic Development Agency Policy and Procedures on Audit Resolution, a copy can be 
downloaded at www.rivcojobs.com.  
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Article IV.  REPORTING AND FILE RECORDS  
 
Section 4.01 Reporting Requirements 
 
(a) General and Fiscal Reporting – The Contractor will comply with controls, record keeping and 

accounting procedure requirements of WIA, federal and state regulations and directives to ensure 
the proper disbursal of, and accounting for, program funds paid under this Agreement.  At such 
times and in such form as the County may require, there shall be statements, records, reports, data 
and information pertaining to this Agreement submitted to County.  Reports submitted by 
Contractor shall be in accordance with any regulatory reporting requirements.  The Contractor 
shall notify the County in writing of any actions to dissolve or transfer any funds provided under 
this Agreement. 

(b) Final Invoice - Within 45 calendar days following the termination of this Agreement, the 
Contractor shall report and submit to the County (on forms provided by the County) all final 
claims for funds under this Agreement.  In the event the Contractor does not submit a final claim 
within the prescribed time limits, the County reserves the right to unilaterally prepare and finalize 
the financial report, using the latest paid invoices and MIS documents on file at the County.  The 
Contractor shall return all unearned and excess payments paid to the Contractor to the County 
within 30 calendar days following the receipt of the formal written request 

(c) Contract Closeout - All subrecipients will submit a closeout package within 45 days of the 
contract termination whether or not any line item within the contract is fully spent and that term 
has ended.  All subrecipients will submit the property inventory log and any reimbursements due 
to EDA with the Closeout Package.  Closeout documents will be provided by EDA staff and are 
to be completed and mailed to: 
 

Attention: Planning and Operations Unit 
Workforce Development Centers of Riverside County 

1151 Spruce Street 
Riverside, CA 92507 

 
Section 4.02 Maintenance of Records and Participant Files 
 
(a) General eligibility documentation and Participant Records (WIA forms) in their original form 

shall be provided to the County in accordance with County MIS Policy. 
 
(b) Contractor files for each participant with respect to all matters covered by this Agreement shall be 

maintained for a period of at least four years after termination of this Agreement and until any 
other pending matters are completed.  

 
(c) The County, State of California, and the U.S. Department of Labor shall be given access to and 

rights to examine, monitor and audit all records, documents, conditions and activities related to 
programs funded by this Agreement.   

 
Section 4.03 Confidential Information  
 
The Family Educational Rights and Privacy Act of 1974 and related state law and regulations require the 
proper handling of individually identifiable records.  All state and county information is confidential 
when it identifies an individual or an employing unit.  Confidential information requires special 
precautions such as, but not limited to, locked files, computer passwords, and assigned staff access, to 
protect it from loss, unauthorized use, access, disclosure, modification and destruction. 
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Contractor must secure signed consent for the use of any photo or image of any participant used in 
advertisements, brochures, pamphlets, videos, or any media form where the individual or his/her likeness 
can be identified.  NOTE: The consent for minor youth must be signed by the youth’s parent or guardian 
and must stipulate the terms and conditions of how the photo/image will be used. 
 
The parties to this Agreement shall keep all information that is exchanged between them in the strictest 
confidence and make such information available to their own employees or collaborative partners, only 
on a “need-to-know” basis.  Contractor shall provide written instruction to all employees, staff and 
collaborative partners, regarding these requirements. 
 
The full execution of this Agreement by the authorized person(s) constitutes each party’s commitment to 
uphold these confidentiality requirements.   
 
Article V.  DUTIES AND RIGHTS OF CONTRACTOR 
 
Section 5.01 Independent Contractor/Subrecipient Status 
 
a) The parties agree that the performance of the Contractor’s services hereunder shall be in the 

capacity of an independent Contractor, and that no employees of the Contractor are, or shall be, 
employees of the County by virtue of this Agreement.   

 
b) The Contractor is considered a sub-recipient of funds provided to the County through its sub-

grant with the State of California.  As described in 29CFR 99.210 a sub-recipient is: 
A legal entity to which a sub-award is made and which is accountable to the recipient for use 
of the funds provided.  Characteristics of a sub-recipient are when the organization receiving 
a Federal award performs the following activities: 

 
 Determines Eligibility for the Program 
 Has its performance measured against the objectives of the Federal program, 
 Has responsibility for programmatic decision making, 
 Has responsibility for adherence to applicable program compliance requirements (for 

example, the regulations) and 
 Uses Federal Funds to carry out a program of the organization as opposed to providing 

goods or services for a program. 
As a sub-recipient the Contractor is subject to all regulations, and OMB circulars governing 
the use of WIA funds. 

 
Section 5.02 Assurances and Certifications 
 
The Contractor agrees to comply with the provisions of the Affirmative Action Compliance Program of 
the County of Riverside (known as the Riverside County Minority/Women Business Enterprise [M/WBE] 
Policy) and rules and regulations adopted pursuant thereto, Executive Orders 11246, 11375, 11625, 
12138, 12432, 12250, Title VII of the Civil Rights Act of 1964, the California Fair Employment and 
Housing Act, California Public Contracts Code 2000, and other applicable federal, state and county laws, 
regulations and policies relating to equal employment and contracting opportunities, including laws and 
regulations hereinafter enacted.  Information on these rules and regulations may be obtained from the 
website resource listed on EXHIBIT 7.  
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Section 5.03 Purchase of Fixed Assets, Equipment or Property 
 
Purchase of Fixed Assets, equipment, or property using funds provided by cost-reimbursement 
agreements requires prior approval of the County.  Any property, equipment or assets furnished to the 
Contractor by the County and/or purchased by the Contractor with funds from cost-reimbursement 
agreements shall be limited to use, pursuant to this Agreement, and shall remain the property of the 
County.  In the event of Agreement termination, all property and equipment (finished or unfinished), or 
unused supplies purchased by the Contractor under this Agreement shall be immediately returned to the 
County or disposed of in accordance with County policy (Number 16-02, Property Management: 
Acquisition, Receipt, Inventory, Storage and Disposition Policy) and/or direction from the County. 
 
Section 5.04 Procurement of Sub-contracts, Sub-agreements and Memorandums of Understanding 
 
(a) Should the Contractor require the services of a sub-tier entity to carry out the responsibilities 

outlined in the Agreement the Contractor MUST comply with the WIA Final Rule, Sections 
667.200(a)(3) and (4), (6)(d)-(g) and the Riverside County Economic Development Agency 
Policy and Procedures on Procurement Standards.  Both provide guidance regarding procurement 
and refer the sub-recipient and sub-grantees to additional regulatory sites.  The applicability of 
the aforementioned rules and regulations are limited to sub-tier sub-recipients as defined in 
Section 5.01(b) above. The intent of the federal government is to provide consistent procurement 
policies that ensure free and open competition and will secure the best possible price.   

 
(b) Unless otherwise allowed, the Contractor, under this Agreement, shall document such services 

with an executed formal agreement, either financial or non-financial.  Copies of all executed Sub-
contracts/sub-agreements/Memorandums of Understanding (MOU) must be forwarded to the 
County within ten working days after their execution.  Additionally, the Contractor acknowledges 
the requirements and agrees to furnish such documents as a condition to receiving payment for 
contracted line-item services.  The Contractor shall develop written agreement formats that shall 
include, but are not limited to, the following requirements: 

 
1) compliance with applicable federal regulations 
2) compliance with all WIA requirements 
3) compliance with all legislation, regulations, policies, directives and/or procedures which may 

replace WIA 
4) stipulation to hold the County harmless as a result of Contractor collaborations 
5) contracted services to program participants 
6) indemnification and insurance requirements imposed on the collaborative partner 
7) a code of conduct for employees conducting procurements, including criteria regarding 

conflict of interest (see Section 6.02 of this Agreement) 
8) selection procedures for procurement transactions 
9) different types of procurement and how to use them 
10) requirements for a price or cost analysis and limited conditions under which sole source may 

occur 
 

NOTE:  If any modifications or updates are made to the original Sub-contract, sub-agreement or 
MOU, the Contractor is also required to submit copies of the updated versions to the County 
within 5 working days following execution.  No payments will be made to any subcontractor 
without an executed contract/sub-agreement/MOU.  
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Section 5.05 Monitoring of Sub-recipients  
 
a) The Contractor shall monitor, or assist in such process, to insure that all training sites have a safe 

working environment.  Where applicable for training sites, the pre-monitoring form must be 
completed by the Contractor and retained in each Participant’s file.  All training sites will be 
reviewed at least once during the Participant’s enrollment period, but may be reviewed more 
frequently if necessary.  All training site supervisors must receive an orientation that covers all 
program requirements and responsibilities. 

 
b) As part of the Contractor’s duties in the performance of this Agreement, the Contractor shall 

monitor WIA program activities of its collaborative partners including but not limited to fiscal 
management, invoices, and services rendered to the partnership.  Contractor shall make a written 
record of findings and review them with the County when necessary.  Copies of findings must be 
available for review by the County, State and Federal monitors or auditors and shall be 
maintained in files at the Contractor’s office. 

 
c) Contractor shall notify the County of any default, termination or findings of disallowed costs 

under these Sub-contracts/Sub-agreements.  
 

d) The Contractor will notify in writing, within 10 working days, any change in collaborating 
Partners.  Within 20 working days, the Contractor will provide an executed Memorandum of 
Understanding for new partners to the County. 

 
Additional guidance may be obtained from web site resources listed on EXHIBIT 7; Contractor is 
responsible for obtaining all information pertaining to procurement of Sub-contractor service and 
complying with the rules and regulations promulgated under multiple laws and regulations. 

 
 
 
 
Section 5.06 WIA Fund Restrictions 
 
The Contractor shall assure that funds provided by this Agreement must be used exclusively for activities 
that are authorized under this WIA program.  Co-mingling and/or diverting of funds to support the 
activities of other programs are not authorized.  Documentation supporting expenditures will be kept on 
file at the Contractor’s office and made available during normal business hours at all times for audit and 
monitoring purposes. 
 
Section 5.07 Fraud and Abuse 
 
The Contractor shall establish and implement appropriate internal management procedures to prevent 
fraud, abuse and criminal activity.  Further, the Contractor shall establish a reporting process to ensure 
that the County is notified immediately of any allegation of WIA-related fraud, abuse or criminal activity 
or any suspected or proven fraud, abuse or criminal acts committed by staff or participants. 
 
If the allegation is of any emergency and/or fiscal nature, it shall be reported to the County’s Planning and 
Operations Unit at (951) 955-3100, and immediately thereafter, a written report shall be submitted.  Proof 
of such report will be maintained in the Contractor’s file. 
 
Complaints of a non-criminal nature are handled under the procedures set forth in §667.505 of Part 667, 
Subpart F of the Final Rule for the WIA. 
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Section 5.08 Failure to Perform 
 
a) The Contractor assumes full responsibility for performance of this Agreement and Sub-

agreements executed pursuant to or funded by this Agreement, and hereby agree to indemnify the 
County for failure, non-performance or default of any of its Sub-Contractors.  Further, the 
Contractor assumes full liability and agrees to reimburse the County for the Contractor or any of 
the Sub-Contractors non-compliance with any term, prohibition or condition of the regulations 
governing this Agreement.  The Contractor also agrees the County or its designated agent has full 
recourse to the Contractor for the failure to perform all or any part of this agreement. 

 
b) To insure the effective use of WIA funds, the Contractor’s enrollment and/or expenditures will be 

reviewed monthly by the County to determine if goals are being met and whether budgeted funds 
will be fully earned within the term of this Agreement.  Should enrollments or expenditures fall 
below plan, a notice so stating any such deficiency shall be sent to the Contractor within 20 days 
of the of the start of any month following the month in which such deficiencies were noted. 

 
The Contractor’s Enrollment Plan and/or Performance Measurements are attached as Exhibit 4 
and 5 respectively.  Enrollments will be reviewed monthly and program performance will be 
reviewed quarterly to insure compliance.  

 
Section 5.09 Deobligation/Reobligation 
 
Funding of this Agreement and therefore deobligation is contingent on the continuing availability of 
federal or state funds, or continued federal or state’s authorization for program activities.     
 
Depending upon the results of any review as outlined in Section 5.07 (b) above, or as determined by the 
granting authority (s), funds originally obligated to the Contractor through this  
 
Agreement, may be subject to deobligation of all or part of the funds for the following circumstances: (1) 
where it is clear that the Contractor may not expend all of the original allocation; (2) Contractor is 
significantly out of compliance with enrollment or expenditure plans; (3) or Contractor’s Partnership fails 
to be meet Quality Assurance certification (if applicable).  When a review indicates that payment earned 
within the term of this Agreement can exceed (or exceeded) the amount originally allocated a reobligation 
of funds may be determined.  The following processes will be followed whenever deobligation or 
reobligation is found to be necessary. 
 
Deobligation/Reobligation 
 
1) At any time that the County determines that deobligation or reobligation is necessary, a written notice 

to the Contractor will be issued outlining the reasons and timeline for the deobilgation or reobligation.  
The notice will provide a response period for the Contractor during which the Contractor may provide 
comment. 

 
2) At a time determined by the County, but after the Contractor has provided a response, a final notice of 

intent to deobligate or reobligate will be provided to the Contractor.  Such notice will be formalized 
by either modification or termination of the Agreement in accordance with the provisions outlined 
herein. 
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 Article VI.  DUTIES AND POWERS OF THE COUNTY 
 
Section 6.01 Performance Monitoring 
 
To ensure compliance with the provisions of WIA Sections 117(d) (4), including the regulations under 
Sections 183 and 184 (a) (4), there will be at least one program and one fiscal monitoring conducted by 
the County annually.  This review will determine if performance standards are being met. 
 
Compliance monitoring determines compliance with this Agreement, which ensures that the program is in 
compliance with laws and regulations governing the use of WIA funds.  Financial monitoring is a 
component of compliance monitoring and will be conducted to analyze, evaluate, and determine 
compliance with government financial systems, expenditure rate and cost guidelines. 
 
Remedies for Contractor’s non-response may include any action up to and including termination as 
described in Articles VII and VIII of this Agreement.  The monitoring process will follow those outlined 
in the EDA’s Program Monitoring Policy attached at Exhibit 6. 
 
Section 6.02 Availability of Funds 
 
Funding of this Agreement is subject to continuing available of WIA funds provided to the County during 
the Agreement period.  The County will inform the Contractor, immediately upon notice from the State or 
the Department of Labor (DOL), of any limitation of funds availability.  Both parties understand that the 
County makes no commitment to fund this project beyond the term of this Agreement. 
 
Section 6.03 Withholding of Funds 
 
(a) Payments under this Agreement may be withheld, suspended or terminated if WIA funds to the 

County are suspended or terminated, the Contractor cannot accept additional conditions imposed 
by DOL, the state, or the County or the Contractor fails to file appropriate participant paperwork 
or timely invoices.  In the event of such suspension or termination of funding, any amount which 
is properly earned or expended by the Contractor as a result of the performance or expenditures 
under, and in accordance with, this Agreement said amounts shall be paid to the Contractor in 
accordance with the provisions of the Agreement.  In the event of termination of the Agreement, 
no payment may be made for any expenditure after the date of termination. 

 
(b) The County has the authority to withhold funds under this Agreement, pending a final 

determination by the County, of questioned earnings and/or expenditures or indebtedness of the 
County arising from past or present agreements between the County and the Contractor. 

 
(c) At the expiration of this Agreement or upon termination prior to the expiration, funds not 

expended for the purpose of this Agreement shall be immediately remitted to the County in 
accordance with the County close-out procedures referenced in Article IV, Section 4.01(c). 
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Section 6.04 Debt Collection 
 
Where liability for debt collection is determined by the County to be at the Contractor’s level, the 
Contractor will be responsible for the debt.  When a debt is established as a result of an audit, a 
monitoring finding, an investigation or other means, appropriate action will be taken by the County to 
collect the debt from the Contractor, pursuant to the EDA Debt Collection Procedures, Policy Number 10-
02.  Such repayment will be from funds (non-federal), other than those received under WIA.   
 
Article VII.  TERMINATION AND OTHER REMEDIES 
 
Section 7.01 Termination for Cause with Cure Period 
 
In the event of a material Agreement breach, by either party, the other party may terminate this 
Agreement by giving the breaching party at least 30 days prior written notice setting forth the actions 
necessary to cure the breach.  Termination for a material breach shall be effective on the date specified in 
the notice, except that if the breaching party cures the breach to the reasonable satisfaction of the other 
party during the 30-day notice period, this Agreement shall not terminate.  The notice period may be 
extended in writing at the discretion of the non-breaching party. 
 
The County may unilaterally suspend and/or terminate this Agreement upon written notice at such time 
and to such extent as funds are suspended or not made available to the County by the Department of 
Labor or the state.  In the event of such suspension or termination, the Contractor will be paid, up to the 
date of suspension or termination, for any amount which is properly earned/expended by the Contractor as 
a result of the performance or expenditures under, and in accordance, with this Agreement. 
 
Notwithstanding the procedures governing the termination of this Agreement for cause with cure period 
outlined above, failure, on the part of the Contractor, to comply with the provisions of the Agreement or 
with the Act or regulations when such failure involves fraud or misappropriation of funds, may result in 
the immediate termination and withholding of funds from the County.  This Section does not apply to 
termination due to failure of a Partnership to attain Quality Assurance Certification. 
 
Section 7.02 Request for Waivers and Waiver of Breach 
 
Waivers of any provisions of this Agreement must be in writing and signed by the appropriate authorities 
of the County.   
 
No waiver by the County or breach of any provision of these terms and conditions shall be deemed, for 
any purpose, to be a waiver or a breach of any other provision hereof, or of a continuing or subsequent 
waiver or breach of the same provision. 
 
Section 7.03 Termination without Cause 
 
The parties hereby agree that, at any time during the term of this Agreement, either party may terminate 
this Agreement, or any part hereof, upon giving the other party at least 45 calendar days written notice 
prior to the effective date of such termination. 
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Section 7.04 Obligations upon Termination 
 
(a) All property purchased, documents, data, studies, reports and records prepared by the Contractor 

under this Agreement, and any property transferred from previous programs, shall be disposed of 
according to County directives. 

 
(b) Upon completion of documentation on termination of this Agreement, the County shall determine 

the total amount of funds earned by the Contractor in the satisfactory performance of this 
Agreement. 

 
(c)  In the event the Contractor ceases to do business, copies of all records relating to the project(s) or 

activities that are the subject of this Agreement shall be furnished to the County at the 
Contractor’s expense. 

 
(d) At the expiration of the term of this Agreement, or upon termination prior to the expiration of the 

Agreement, any funds paid to Contractor but not used for the purposes of this Agreement shall 
revert to the County.  Within 30 days following expiration or termination, Contractor is obligated 
to provide an accounting for the period of time that Contractor was providing services up to and 
including expiration date.  County shall calculate funds due and submit a request to Contractor for 
repayment.  Repayment is required to be paid within 30 days of request. 

 
Section 7.05 Business Interruption 
 
In the event that a substantial portion of Contractor’s operations are interrupted by war, fire, insurrection, 
labor problems, the elements, earthquakes or any other cause beyond Contractor’s control, Contractor’s 
obligations under this Agreement shall be suspended for the duration of the interruption.   
 
If a substantial portion of the services, which Contractor has agreed to provide hereunder, is interrupted 
for more than 30 days, County may terminate this Agreement upon ten days prior written notice to 
Contractor.  Section 7.04, Obligations upon Termination, of this Agreement shall apply under these 
circumstances. 
 
Section 7.06 Other Remedies Reserved by the County 
 
(a) Notice to Correct Performance and Notice of Probation 
 

1) The County may place the Contractor on probation with notice to correct for failure to fully 
comply with the terms and conditions of this Agreement by giving written notice, which shall 
be effective upon receipt. 

 
2) Said notice shall set forth the period of probation, the reason for the notice and the specific 

conditions of non-compliance. 
 

3) Within ten working days, the Contractor shall reply in writing, setting forth a corrective 
action plan that describes actions that will be undertaken in resolving the reasons for 
probation. Such plans are subject to County approval.  Progress reports will be submitted to 
the County every 30 calendar days thereafter until the reasons for probation are resolved. 
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(b) Suspension 
 

1) The County may determine that suspension of all or part of the project operations of 
Contractor for failure to fully comply with the terms and conditions of this Agreement may 
be warranted.  By giving written notification of suspension and a notice to correct, Contractor 
agrees to abide by the terms of the notice and respond as directed.  Said notice shall be 
effective upon receipt. 

 
2) Said notice shall set forth the specific conditions of non-compliance, the period provided for 

corrective actions and any other requirements of performance to remedy deficiencies. 
 

3) Within ten working days, the Contractor shall reply in writing, setting forth the corrective 
actions that will be undertaken in resolving the reasons for suspension.  Corrective actions are 
subject to County approval.  Progress reports will be submitted to County every 30 calendar 
days thereafter until the reasons for suspension are resolved. 

 
Article VIII.  DISPUTE RESOLUTION 
 
Section 8.01 Dispute Resolution 
 
Controversies or disputes between Contractor and County shall be resolved, to the extent possible, by 
informal meetings or discussions between appropriate representatives of the parties. 
 
Section 8.02 Arbitration 
 
Contractor and County agree that in the event of any controversy or dispute against County arising under 
this Agreement, whether involving a claim in tort, contract, or otherwise and including disputes which are 
not adequately resolved by the County’s dispute and appeals process, said claims shall be submitted to 
non-binding arbitration.  If the matter under dispute is one that is subject to review under any County 
dispute resolution procedures, arbitration may not be initiated until completion of such procedures.  All 
such claims, controversies and disputes shall be submitted to non-binding arbitration in accordance with 
application rules of the American Arbitration Association.  Said arbitration shall take place in Riverside, 
California.  NOTE:  This section does not apply to any controversy or disputes between the County and 
the Contractor arising out of the Partnerships failure to attain Quality Assurance Certification. 
 
Section 8.03 Dispute Resolution Costs 
 
Each party shall be responsible for its own legal fees and other expenses incident to the preparation of its 
case.  However, County and Contractor are prohibited from using any WIA funds for the purpose of 
instituting legal proceedings or legal disputes against the other party, the state, DOL or any other entity 
who has received funding under the Act. 
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Article IX.  GENERAL PROVISIONS 
 
Section 9.01 Amendment to Agreement 
 
This Agreement is subject to amendment, as necessary, in accordance with requirements contained in any 
future federal or state legislation, regulations, or policy.  Either party may request an amendment or 
modification to this Agreement. The Contractor assumes control and responsibility for all fiscal, financial 
and programmatic matters. Amendments must be in writing and properly executed by both parties. The 
County may not honor Agreement modifications if such request represents expenses or obligations 
incurred prior to the Contractor receiving written approval and/or funding from the County. 
 
Section 9.02 Auditing and Monitoring 
 
The U.S. Inspector General, the Secretary of Labor, the State of California and the County reserve the 
right to conduct a compliance audit or monitoring of the Contractor’s program at any time during normal 
business hours.  If deficiencies are found and the Contractor fails to correct reported deficiencies the 
County shall retain the option to exercise any remedies as outlined in Article VIII of this Agreement. 
 
(1) The County reserves the right to monitor and visit, announced or unannounced, the Contractor’s 

program, including visits to all locations, offices and training sites at any time during normal 
business hours.  The monitoring shall be conducted in accordance with the EDA Program 
Monitoring Guide, WIA and regulations. 

 
(2) The Contractor shall establish such internal fiscal controls and accounting procedures as required 

by WIA and state and federal or local regulations or as may be deemed necessary to assure proper 
disbursement of, and accounting for, funds paid to the Contractor under the WIA, its legislative 
requirements and governing regulations. 

 
(3) The County, the U.S. Department of Labor, the Office of the Inspector General and the State of 

California, shall have the right to monitor and/or evaluate all conditions and activities in the 
Agreement, and to investigate/audit all records, books, papers or documents related to the conduct 
of programs funded by the County. 

 
(4) The Contractor shall maintain and make available to the auditors/monitors adequate records and 

documents cooperate with all auditors/monitors, comply with federal, state and local laws and 
regulations as they related to the utilization of funds or operation of the WIA program. 

 
(5) The County will be notified by the auditors/monitors performing audits of any incidents of fraud, 

misuse of funds, abuse or other criminal activity in relation to this Agreement, the Act or 
regulations. 

 
(6) The Contractor agrees to retain all records pertaining to all grants and agreements under the WIA 

program for a period of four years after termination of this Agreement.  If, at the end of four years, 
there is an ongoing litigation or an audit involving those records, the Contractor shall retain the 
Records until the resolution of such litigation or audit is completed. 
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(7) The non-profit Contractor shall be responsible for the procurement of an audit under the provisions 

of Office of Management and Budget (OMB) Circular A-133.  These requirements are found at 29 
CFR 97.26 for governmental organizations and at 29 CFR 95.26 for institutions of higher 
education, hospitals, and other non-profit organizations. 

 
The commercial Contractor who receives WIA funds and expends more than the minimum level 
($500,000) specified in OMB Circular A-133 in federal funds must have either an organization-
wide audit conducted in accordance with Section 184 of the WIA, Title 20 CFR Section 667.200, 
Title 29 CFR Part 95 or 97 (as applicable), and Title 31 USC Chapter 75. 

 
All audits will commence no later than six months following the period of this Agreement, and the 
Contractor will be responsible for providing the County with information which will assist the 
County in determining if the Contractor has met its audit requirements.  This responsibility 
includes, but may not be limited to, providing the County with a copy of the annual audit report to 
the County within two weeks upon receipt of the audit report.   
 
Any audits with findings will require submission of finding resolution. 

 
Further, the Contractor acknowledges that County may not contract with any organization that is 
not in compliance with these requirements, and/or the County may withhold payment to the 
Contractor if the Contractor fails to comply with the request. 

 
Section 9.03 Compliance with Laws and Regulations 
 
The Contractor warrants and certifies that, in the performance of this Agreement, it shall comply with all 
applicable laws, rules, regulations and orders of the United States, the State of California, and the County 
of Riverside, including the laws and regulations pertaining to labor, wages, hours and other conditions of 
employment.  The Contractor further warrants and certifies that it shall comply with new, amended, or 
revised laws, regulations and/or procedures that apply to the performance of this Agreement. 
 
The Contractor will ensure diligence in managing the program under this Agreement, including 
performing appropriate monitoring activities and taking prompt corrective action against known 
violations of WIA. 
 
A partial list of applicable laws and regulations are found in Exhibit 8 of this Agreement. 
 
Section 9.04 Equal Employment Opportunities (EEO) and Non-discrimination 
 
The Contractor assures that it has an EEO policy that complies with the non-discrimination and equal 
opportunity provisions of WIA section 188 and its implementing regulations.  That Contractor assures 
that its EEO policy covers staff and participants served under this Agreement and that it does not 
discriminate, on the basis of race, color, religion, national origin, physical/mental handicap, sex, political 
affiliations or beliefs and ages, in the selection of participants and staff personnel.  The policy shall cover, 
but not be limited to, the following: employment, promotion, demotion or transfer, recruitment or 
recruitment advertising, layoff or termination, rates of pay or other forms of compensation and selection 
for training. 
 
The Contractor will take action to ensure that applicants, participants or employees are treated during 
training/employment without regard to their race, color, religion, sex, national origin, age, handicap or 
political affiliation or beliefs.  Such action shall include, but not be limited to, the following:  
employment,  upgrading, demotion or transfer, recruitment or recruitment advertising, 
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layoff or termination, rates of pay or other forms of compensation and selection for training, including 
apprenticeship.  The Contractor agrees to post, in conspicuous places available to employees and 
applicants for employment and/or training, notices setting forth the provision of this non-discrimination 
clause. 
 
In the event of the Contractor’s non-compliance with the non-discrimination clauses of this Agreement or 
with any of such rules, regulations, or orders, this Agreement may be canceled, terminated or suspended 
in whole or in part, and the Contractor may be declared ineligible for further government contracts in 
accordance with policies authorized in Executive Order 11246 of 1965, last amended 1996, and the Equal 
Employment Opportunities Act of 1972 and the amendments to the Civil Rights Act of 1991. 
 
Section 9.05 Grievance and Complaint System 
 
The Contractor will establish and maintain a grievance and complaint procedure in compliance with WIA, 
federal regulations and state statutes, regulations and policy. 
 
Section 9.06 Indemnification 
  
Indemnification by Contractor.  Contractor shall indemnify and hold County, its officers, agents, 
employees, and independent contractors free and harmless from any claim or liability whatsoever, based 
or asserted upon any act or omission of Contractor, its officers, agents, employees, volunteers, 
subcontractors, or independent contractors, for property damage, bodily injury or death, or any other 
element of damage of any kind or nature, occurring in the performance of this Agreement to the extent 
that such liability is imposed on County, by the provisions of California Government Code Section 895.2 
or other applicable law; and Contractor shall defend at its expense, including attorney fees, County, its 
officers, agents, employees, and independent contractors in any legal action or claim of any kind based 
upon such alleged acts or omissions. 
 
Indemnification by County.  County, shall indemnify and hold Contractor, its officers, agents, employees, 
and independent contractors free and harmless from any claim or liability whatsoever, based or asserted 
upon any act or omission of County, its officers, agents, employees, volunteers, subcontractors, or 
independent contractors, for property damage, bodily injury or death, or any other element of damage of 
any kind or nature, occurring in the performance of this Agreement to the extent that such liability is 
imposed on Contractor by the provisions of California Government Code Section 895.2 or other 
applicable law; and County, shall defend at its expense, including attorney fees, Contractor, its officers, 
agents, employees, and independent contractors in any legal action or claim of any kind based upon such 
alleged acts or omissions. 

 
With respect to any action or claim subject to indemnification herein by Contractor, Contractor shall, at 
its sole cost, have the right to use counsel of its own choice and shall have the right to adjust, settle, or 
compromise any such action or claims without the prior consent of County; provided, however, that any 
such adjustment, settlement or compromise in no manner whatsoever limits or circumscribes Contractor’s 
indemnification of County as set forth herein.     
 
Contractor’s obligation hereunder shall be satisfied when Contractor has provided to County the 
appropriate form of dismissal relieving County from any liability for the action or claim involved.   
 
In the event there is a conflict between this clause and California Civil Code Section 2782, this clause 
shall be interpreted to comply with Civil Code 2782.  Such interpretation shall not relieve Contractor 
from indemnifying County to the fullest allowed by law. 
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Section 9.07 Insurance Requirements 
 
Without limiting or diminishing the Contractor’s obligation to indemnify or hold the County harmless, 
Contractor shall procure and maintain or cause to be maintained, at its sole cost and expense, evidence for 
coverage listed below, within ten days following execution of this Agreement. 
 
(1) Worker’s Compensation 
 

If the Contractor has employees as defined by the State of California, the Contractor shall 
maintain statutory Worker’s Compensation Insurance (Coverage A) as prescribed by the laws of 
the State of California.  Policy shall include Employer’s Liability (Coverage B) including 
Occupational Disease with limits not less than $1, 000,000 per person per accident.  The policy 
shall be endorsed to waive subrogation in favor of the County of Riverside. 

  
(2) Commercial General Liability: 

 
a) Commercial General Liability insurance coverage, including but not limited to, premises 

liability, contractual liability, products and completed operations liability, personal and 
advertising injury, cross liability coverage, covering claims which may arise from or out of 
CONTRACTOR’S performance of its obligations hereunder. Policy shall name the County of 
Riverside, its Agencies, Districts, WDB, Special Districts, and Departments, their respective 
directors, officers, Board of Supervisors, employees, elected or appointed officials, or 
representatives as Additional Insureds.  Policy’s limit of liability shall not be less than 
$2,000,000 per occurrence combined single limit.  If such insurance contains a general 
aggregate limit, it shall apply separately to this agreement or be no less than two (2) times the 
occurrence limit.   

 
(3) Vehicle Liability 
 

NOTE:  Vehicle Liability- If Contractor uses vehicles in the performance of this agreement 
and does not transport participants paragraph 3a applies.  If Contractor uses hired or chartered 
transportation and transports participants, then 3b and 3c applies. 
 

a) CONTRACTOR shall maintain vehicle liability insurance for all owned, non-owned or hired 
vehicles so used in an amount not less than $1,000,000 per occurrence combined single limit.  
If such insurance contains a general aggregate limit, it shall apply separately to this 
agreement or be no less than two (2) times the occurrence limit. The Policy shall name the 
County of Riverside, its Agencies, Districts, WDB, Special Districts, and Departments, their 
respective directors, officers, Board of Supervisors, employees, elected or appointed officials, 
or representatives as Additional Insureds. 

 
b) CONTRACTOR shall maintain vehicle liability insurance for all owned, non-owned or hired 

vehicles so used in an amount not less than $5,000,000 per occurrence combined single limit.  
If such insurance contains a general aggregate limit, it shall apply separately to this 
agreement or be no less than two (2) times the occurrence limit. The Policy shall name the 
County of Riverside, its Agencies, Districts, WDB, Special Districts, and Departments, their 
respective directors, officers, Board of Supervisors, employees, elected or appointed officials, 
or representatives as Additional Insureds. 
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c) If Contractor elects to transport Participants in any manner other than public transportation 
the Contractor agrees to maintain, or have their subcontractor providing transportation 
maintain, vehicle liability insurance with a limit of at least $5,000,000 per occurrence 
combined single limit and such insurance shall name the County of Riverside, its Agencies, 
Districts, Workforce Development Board, Special Districts and Departments, their respective 
directors, officers, Board of Supervisors, employees, elected or appointed officials or 
representatives as Additional Insureds. 

 
(4)  General Insurance Provisions-all lines: 

 
(a) Any insurance carrier providing insurance coverage hereunder shall be admitted to the 

State of California shall have an A.M. BEST rating of not less than an A: VIII. (A:8) 
unless such requirements are waived, in writing, by the County Risk Manager.  If the 
County’s Risk Manager waives a requirement for a particular insurer such waiver is only 
valid for that specific insurer and only for one policy term. 

 
(b) The Contractor’s insurance carrier(s) must declare its insurance deductibles or self-

insured retentions.  If such deductibles or self-insured retentions exceed $500,000 per 
occurrence such deductibles and/or retentions shall have the prior written consent from 
the County Risk Manager before the commencement of operations under this Agreement.  
Upon notification of deductibles or self insured retentions which are deemed 
unacceptable to the County, at the election of the County’s Risk Manager, Contractor’s 
carriers shall either; 1) reduce or eliminate such deductibles or self-insured retentions, as 
respects this Agreement with the County, or 2) procure a bond which guarantees payment 
of losses and related investigations, claims administration and defense costs and 
expenses.   

 
(1) The Contractor shall cause its insurance carrier(s) to furnish the County of 

Riverside with either 1) a properly executed original standard ACCORD 
Certificate(s) of Insurance and certified original copies of Endorsements 
effecting coverage as required herein, and 2) if requested to do so orally or in 
writing by the County Risk Manager, provide original certified copies of policies 
including all endorsements and all attachments thereto, showing such insurance 
is in full force and effect.  Further, said Certificate(s) and policies of insurance 
shall contain the covenant of the insurance carrier(s) shall provide no less than 
thirty (30) days written notice be given to the County of Riverside prior to any 
material change, cancellation or expiration of such insurance.    In the event of a 
material change, cancellation, expiration or reduction in coverage, this 
Agreement shall terminate forthwith, unless the County of Riverside receives, 
prior to such effective date, another properly executed original standard 
ACCORD form Certificate of Insurance and original copies of endorsements or 
certified original policies, including all endorsements and attachments thereto 
evidencing coverage and the insurance required herein is in full force and effect. 
Individual(s) authorized by the insurance carrier to do so on its behalf shall sign 
the original endorsements for each policy and the Certificate of Insurance. 
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(2) Contractor shall not commence operations until the County of Riverside has 
been furnished original standard Certificate(s) of Insurance and certified 
original copies of endorsements and if requested, certified original policies of 
insurance including all endorsements and any and all other attachments as 
required in this Section.  An individual authorized by the insurance carrier to 
do soon its behalf shall sign the original endorsements for each policy and 
the Certificate of Insurance. 

 
c) The COUNTY’S Reserved Rights.  If, during the term of this Agreement or any 

extension thereof, there is a material change in the scope of services; or, there is a 
material change in the equipment to be used in the performance of the scope of work 
which will add to additional exposures (such as the use of aircraft, watercraft, cranes, 
etc.); or, the term of this Agreement including any extensions thereof exceeds five (5) 
years the COUNTY reserves the right to adjust the types of insurance required under this 
Agreement and the monetary limits of liability for the insurance coverage’s currently 
required herein, if; in the County Risk Manager's reasonable judgment, the amount or 
type of insurance carried by the CONTRACTOR has become inadequate.  The requested 
changes by the County shall be in line with insurance industry standards and subject to 
Contractor’s review and acceptance. 

 
d) It is understood and agreed to by the parties hereto and the insurance company(s), that the 

Certificate(s) of Insurance and policies shall so covenant and shall be construed as 
primary, insurance and the County’s insurance and/or deductibles and/or self-insured 
retentions or self insured programs shall not be construed as contributory. 

 
e)  The Contractor shall pass down the insurance obligations contained herein to all  tiers of 

subcontractors working under this Agreement. 
 
f) The insurance requirements contained in this Agreement may be met with a program(s) 

of  self-insurance acceptable to the COUNTY. 
 

g) CONTRACTOR agrees to notify COUNTY of any claim by a third party or any incident 
or event that may give rise to a claim arising from the performance of this Agreement. 

 
(5) Self Insured - The Contractor may satisfy the insurance requirements set forth herein by showing 

that it is a member of a joint powers entity created pursuant to California Government Code 
§6500, et seq., which provides insurance or self-insurance to the Contractor for the risks and to the 
entities set forth herein for which the Contractor has agreed to provide insurance. 

 
 
Section 9.08 Inventions, Patents and Copyrights 
 
If any project produces patentable items, patent rights, processes or inventions in the course of work 
under a DOL grant or agreement, the Contractor shall report the fact promptly and fully to the County.  
The County shall report the fact to the Grant Officer at DOL.  Unless there is a prior agreement between 
the County and the DOL or its representative on these matters, DOL shall determine whether to seek 
protection on the invention or discovery.  DOL or its representative shall  determine  how  the  rights in 
the invention or discovery, including rights under any patent 
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issued thereon, will be allocated and administered in order to protect the public interest consistent with 
the following Patent Policy found at 29 CFR 95.36 and 29 CFR 97.34: 
 

Unless otherwise provided in terms of the Grant or the Agreement, when copyrighted 
material is developed in the course of or under this Agreement, the author and the 
County which developed the work are free to copyright material or to permit others to 
do so. The County and the Workforce Development Board shall have a royalty-free, 
non-exclusive and irrevocable license to reproduce, publish, and use and to authorize 
others to use all copyrighted material. 
 
If any material developed in the course of or under a DOL Grant or Agreement and 
Sub-agreement is copyrighted, DOL shall have a royalty-free, non-exclusive, and 
irrevocable right to reproduce, publish and otherwise use and to authorize other 
entities to use the work for government purposes. 

 
Section 9.09 Labor Standards 
 
(a) The Contractor shall comply with the Labor Code of California, the Child Labor Laws in 

California, the Child Labor Standard Act and all other applicable statutes, ordinances and 
regulations with respect to employment, wages, hours of labor, and industrial safety (if 
applicable). 

 
(b) Conditions of employment or training shall be appropriate and reasonable in light of such factors 

as the type of work, geographical region, age and proficiency of the participant. 
 
(c) Health and safety standards established under State, Federal and local law, otherwise applicable 

to working conditions of employees, shall be equally applicable to working conditions of 
participants.  With respect to any participant in a program conducted under this Agreement who is 
engaged in activities, which are not covered by health and safety standards under OSHA of 1970, 
the Contractor shall prescribe by regulation, such standards as may be necessary to protect the 
health and safety of such participants. 

 
(d) No program under the Act shall impair (1) existing contracts for services, or (2) existing 

collective bargaining agreements, unless the employer and the labor organization concur, in 
writing, with respect to any elements of the proposed activities, which affect such agreement. 

 
A participant in a program or activity authorized under Title I of WIA must not displace 
(including a partial displacement, such as a reduction in the hours of non-overtime work, wages, 
or employment benefits) any currently employed employee (as of the date of the participation). 
 

(e) No participant shall be employed or job opening filled:  (1) when any other individual is on layoff 
from the same or any substantially-equivalent job, or (2) when the employer has terminated the 
employment of any regular employee or otherwise reduced its workforce with the intention of 
filling the vacancy created by hiring a participant. 

 
(f) The Agreement will not result in the displacement of currently employed workers (including 

partial displacement, such as reduction in the hours of non-overtime work, wages or employment 
benefits).  The Contractor will assure that no jobs shall be created in a promotional line that will 
infringe in any way upon the promotional opportunities of currently employed individuals. 
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(g) The Contractor will assure that no funds under this Contract shall be used to assist, promote or 

deter union organizing activities. 
 
(h) The Contractor (if not a public entity), by signing this Agreement, do hereby specifically warrant 

and represent, that no more than one final unappleable finding of contempt of court by a federal 
court has been issued against the Contractor within the immediately preceding two-year period 
because of Contractor’s failure to comply with an order of the National Relations Board. 

 
Section 9.10 Non-duplication of Service 
 
Funds provided under this Agreement shall not be used to duplicate facilities or services available in the 
area (with or without reimbursement) from Federal State or local County sources, unless the plan 
established that alternative services or facilities would be more effective or more likely to achieve 
performance goals. 
 
Section 9.11 Payment of Benefits (where applicable) 
 
(a) When applicable, participants employed in activities authorized under this Agreement shall be 

paid wages which shall not be less than the highest:  (1) the minimum wage under § 6(a) (1) of 
the Fair Labor Standards Act of 1938, (2) the minimum wage under the applicable state or local 
minimum wage law, or (3) the prevailing rates of pay for individuals employed in similar 
occupations by the same employer. 

 
(b) When applicable, participants employed in paid work experience activities funded under the Act 

may receive related benefits in the public, private, for-profit or non-profit sectors where the 
objective assessment and individual service strategy indicate that work experiences are 
appropriate.  (WIA sec. 129(c) 92) (D).)   

 
(c) A participant shall receive no payments for training activities in which the trainee fails to 

participate without good cause. 
 
Section 9.12 Permits and Licenses 
 
The Contractor shall obtain and pay for all permits and licenses necessary to the performance of this 
Agreement.  The County is not permitted to waive any fees for services except as otherwise required by 
law. 
 
Section 9.13 Purchase, Inventory, and Disposal of Equipment 
  
Contractor shall comply with WIA Final Rule, Title 20 CFR Section 667.200, which provides guidance 
and direction on the purchase and disposal of equipment purchased through this Agreement, as well as 
referral to Title 29 CFR Part 95 for institution of higher education, hospitals and other non-profit and 
commercial organizations, and to Title 29 CFR Part 97 for states and local governments. The Contractor 
must receive approval from the State via the County prior to charging the WIA funds account for 
purchases with a unit cost of $5,000 or more.  Purchases made by the Contractor prior to obtaining 
approval from the County may be disallowed.  All items or equipment purchased through this Agreement, 
having a useful life of more than one year with a unit acquisition cost of $5,000 or more shall remain 
property of the County.  Property that is purchased by the Contractor with funds from this Agreement or 
from the County in the performance of this Agreement, even when the property is purchased in whole or 
in part by federally supplied funds (absent a federal requirement for transfer of title) shall remain  the  
property  of  the  County.   The  Contractor  shall  maintain  a  list  of  all  items  and 
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equipment purchased or acquired with funds through this Agreement.  The list shall include date of 
acquisition, the exact dollar amount or purchase price of the item, a full description of the item, its 
physical location within the agency, the quantity of items acquired, unit cost, and the percentage charged 
to the contract.  The Contractor shall maintain an equipment tracking system to account for and track 
equipment purchased through this Agreement. 
 
NOTE:  All items or equipment approved and purchased through this Agreement shall be allowable, 
necessary, and reasonable.  Equipment purchased by the Contractor and not utilized or implemented into 
the provision of services may be subject to disallowed cost by the Contractor. 
 
Section 9.14 Prohibition of Activities 
 
(a) The Contractor will assure that no funds under this Contract shall be used to assist, promote or 

deter union organizing activities. 
 
(b) None of the funds, materials, property, services and participants shall be used for, or employed 

on, the construction, operation or maintenance of any facility as is used or to be used for sectarian 
instruction or as a place for religious worship. 

 
(c) No funds provided under this Agreement shall be used, or proposed for use, to encourage or 

induce the relocation of a business or part of a business if such relocation would result in a loss of 
employment for any employee of such business at the original location and such original location 
is within the United States. 

 
(d) The Contractor is prohibited from using funds under this Agreement for the purpose of instituting 

legal proceedings or legal disputes against the County, the Grantor, the Department of Labor or 
its official representatives. 

 
(e) No person or organization may charge an individual a fee for the placement or referral of the  

individual in or to a workforce investment activity  training program  
 
(f) No funds provided under the Act shall be used for employment generating activities, economic 

development and other similar activities, investment in revolving loan funds, capitalization of 
businesses, investment in contract bidding resource centers, and similar activities that are not 
directly related to training for eligible individuals under the WIA.  Nor shall any funds from this 
agreement be used for foreign travel. 

 
(g) No funds under the Act may be used for Public Service Employment (PSE), except to provide 

disaster relief employment. 
 
(h) Non-discrimination 
 

1) The Contractor will comply with the nondiscrimination and equal opportunity provisions of 
WIA sec. 188 and its implementing regulations.   

 
2) No part to this Agreement or any sub-agreement or sub-contract shall discriminate or retaliate 

against any person, or deny to any person, a benefit to which that person is entitled under the 
provisions of Federal WIA because such person has filed any complaint, instituted or caused 
to be instituted any proceeding under or related to WIA participation, has testified, or is about 
to testify in any such proceeding or investigation, or has provided information or assisted in 
any investigation. 
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Section 9.15 Press Releases/Published Announcements 
 
In all communications with the press, television, radio or any other means of communicating with the 
general community regarding any items which are related to the program funded by this Agreement, the 
Contractor shall use County language in all written material and shall use this language in any audio or 
video production.  The Contractor will obtain approval from the County prior to publication or 
production.   
 
Section 9.16 Assignment 
 
The Contractor shall not assign this Agreement nor enter into any Agreement with any other party or 
transfer any interest or obligation in the Agreement without written consent of the County. 
 
Section 9.17 Standards of Conduct 
 
(a) The Contractor hereby assures that every reasonable course of action will be taken in 

administering this Agreement, to maintain the integrity of this expenditure of public funds and to 
avoid favoritism and questionable or improper conduct.  This Agreement will be administered in 
an impartial manner, free from efforts to gain personal, financial or political gain.  The Contractor 
agrees to conform to the nondiscrimination requirements as referenced in WIA, Section 188. 

 
(b) The Contractor agrees to comply with the Americans with Disabilities Act (ADA) of 1990 (42 

U.S.C. 12101 et seq.), which prohibits discrimination on the basis of disability, and all applicable 
federal and state laws and regulations, guidelines, and interpretations issued hereto. 

 
(c) The Contractor shall insure that any of its employees who were formerly employed by the 

Economic Development Agency (EDA) in a position that could have enabled such individuals to 
impact policy regarding or implementation of programs covered by this Agreement, will not be 
assigned to any part or phase of the activities conducted pursuant to this Agreement, for a period 
of not less than two years following the termination of such employment. 

 
(d) The Contractor shall insure that no relative by blood, adoption or marriage of any executive or 

employee of the Contractor, will receive favorable treatment when considered for enrollment in 
programs provided by or employment under this Agreement. 

 
(e) The Contractor and its employees will be particularly aware of the varying degrees of influence 

that can be exerted by personal friends and associates and, in administering the Agreement, will 
exercise due diligence to avoid situations which give rise to an assertion that favorable treatment 
is being granted to friends and associates.  No relative by blood, adoption or marriage of any 
executive or employee of the Contractor will receive any favorable treatment for employment 
with the Contractor or enrollment into the program funded by this Agreement. 
 
The Contractor may not hire a person in an administrative capacity, staff position or work 
experience training position with funds provided by this Agreement if a member of that person’s 
immediate family is engaged in an administrative capacity for the Contractor. 
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(f) The Contractor assures that none of its directors, officers, employees or agents shall participate in 

selecting or administering any subcontract supported (in whole or in part) by federal funds where 
such person is a director, officer, employee or agent of the subcontractor, or where such person 
knows or should have known that: 

 
1) A member of such person’s immediate family or partner or organization has a financial 

interest in the subcontract; 
 
2) The subcontractor is someone with whom such person has negotiated or is negotiating any 

prospective employment; or 
 

3) Such person would have a “Financial or Other Interest” in the sub-contract. 
 

4) The Contractor hereby assures that it will establish safeguards to prohibit employees from 
using a position for a purpose that gives the appearance of being motivated by a desire for 
private gain for themselves or others, particularly those with whom they have business or 
other ties.  Executive officers or employees of the Contractor will not solicit or accept money 
or any other consideration from a third person for the performance of an act reimbursed in 
whole, or in part, by the Contractor or the County.  Supplies, materials, equipment or services 
purchased with WIA funds will be used solely for purposes allowed under this Agreement. 

 
5) The Contractor assures that no member of its Board, officer or employee or the Contractor 

shall have any interest, direct or indirect, in any contract or sub-contract or the proceeds for 
work to be performed in connection with this program during his/her tenure as such 
employee, officer or member of the Board. 

 
6) Prior to obtaining the County approval of any subcontract, the Contractor shall disclose to the 

County any relationship, financial or otherwise, direct or indirect, of the Contractor or any of 
its officers, directors or employees or their immediate families with the proposed sub-
contractor and its officers, directors or employees. 

 
7) The Contractor warrants that it has not paid, and will not pay, to any third person any money 

or other consideration for obtaining this Agreement. 
 
Section 9.18 Integration of Entire Agreement 
 
This Agreement and those documents incorporated herein by reference or attachment are the entire 
agreement of the parties and supersede all negotiations, verbal or otherwise and any other agreements 
which are hereby rescinded. This Agreement is not intended to, and shall not be construed to create the 
relationship of agent, officer, employee, partnership, joint venture or association between the County and 
the Contractor.  No verbal commitment or conversation with any officer, agent or employee of either 
party shall affect or modify any of the terms and conditions of this Agreement. 
 
 
Section 9.18a      Filing Legal Action   
 
This Agreement shall be governed by the laws of the State of California.  Any legal action related to the 
performance or interpretation of this Agreement shall be filed only in the Superior Court of the State of 
California located in Riverside, California.  
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Section 9.19      Signatures 
 
      AGREEMENT # 2009/2009-179-201-501 
 
 
County:  Riverside County Economic  
               Development  Agency  
 
By:  
 
 
Date: 
 
Print Name:  Felicia Flournoy 
 
 
Print Title: Director of Workforce 
                 Development  

  
Contractor:  Riverside Community  
                    College District 
 
By: 
 
 
Date: 
 
Print Name:  James L. Buysse  
 
 
Print Title: Vice Chancellor of  
                 Administration and Finance 

   

 
 

 
County Counsel Approval 

 
 
 

 

  



  Backup V-A-6-c 
  November 18, 2008 
  Page 30 of 55 
 
 

Exhibit 1 Scope of Work 
 

is attached hereto and incorporated herein by this reference. 
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Contractor Scope of Work 

 
1. Career Orientation:  Contractor to provide Core services under the Workforce Investment Act 

(WIA) to all potential participants.  Contractor to provide outreach workshops to include 
introduction to educational options, available resources, basic orientation to college life, study 
skills, and student rights and responsibilities; graduation and transfer requirements for majors; 
student academic and support services; admissions process and self-assessment to identify one’s 
strengths and interests.  Exploration of values, interests and abilities, transitional issues; life 
problem-solving and self management skills; changes that occur over the life span; and self-
assessment to identify participants skills and match of personality to work.  Contractor staff will 
advise participants of resources available in the community to meet their identified needs in the 
areas of medical care, child care, housing, food, and legal aid.   

2. Financial Aid:  Contractor’s Student Financial Services Office will provide group workshops to 
inform participants of the federal, state and private scholarship funding that is available for those 
interested in learning and applying for student financial aid.  Financial aid staff will assist 
participants in the admission, records and financial aid applications.  In addition, this information 
will be made available through special events, community activities, publications, web-sites and 
other mechanisms to educate participants on financial resources available. 

3. General Job Development:  Participants will have access to Contractor’s Career Center, where 
postings and on-line materials will be made available identifying vocational and career 
opportunities.  Participants will be able to access Contractor’s Job Placement Technician who will 
provide local job market information, qualifications and characteristics that employers are 
seeking to help guide participants in their career decisions, current job market and employment 
trends, and general information on resume writing, interview skills and job search strategies.  The 
Career Center will also make available occupational outlook projections, 
physical/cognitive/educational requirements of various occupations.  Current job leads and 
information on job fairs will also be posted. 

 
4. Programmatic controls will be instituted by the Contractor to ensure: 

 
a) Existing Management Information System (MIS) is to be used to track customer data.  
b) Discrepancies in reports and/or documents are to be resolved in a timely manner as prescribed 

by the County’s WIA program. Contractors must submit all billing information/invoices in a 
timely manner as specified by the County’s Fiscal Unit and County’s Policy and Procedures 
number 16-01, and as outlined in Section 3.01 of this Agreement.  Late billings may be 
rejected, and cost may be disallowed. 

c) All records shall be made available to County for auditing. 
d) The Contractor will comply with the federal, State of California and County policies and 

procedures 
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f) CCEAC Location: 
 

Riverside City College Campus 
4800 Magnolia Avenue 
Riverside, CA 92506 
(951)222-8600  

 
g) Hours of Operation –The CCEAC is open Monday through Friday 8:00 a.m. to 5:00 p.m.  
The office will be closed on Fridays, during summer session from June 22 to August 28, 
2009. 

 
h)  Consent for use of advertisement, photo or image 

 
Contractor must secure signed consent for the use of any photo or image of any participant used in 
advertisements, brochures, pamphlets, videos, or any media from where the individual’s likeness can be 
identified.  The Contractor will obtain approval from the County prior to publication or production as 
stipulated in Section 9.15 of this Agreement.   
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Exhibit 2 Program Budget 
 

is attached hereto and incorporated herein by this reference. 
 
 

Budget Expenditure 
   In-Kind Budget     

   Program Operating Plan 
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Exhibit 3 Cost Allocation Plan 
 

is attached hereto and incorporated herein by this reference. 
 

2008-2009 Cost Allocation Plan 
 
Community College Education Assistance Center   
Cost Allocation Plan   
2008/09 BUDGET    
Cost Category WIA FUNDING  NON-WIA 

FUNDING 
      
      
      
TOTAL-SECTION A- STAFF COSTS     
Executive Dean-Workforce Department-Shelagh Camak 2,954.00   
Interim Vice Chancellor, Student Services & Operations -Debbie 
DiThomas 3,360.00   
Associate Vice Chancellor, Occupational Education - Ron Vito 4,584.00   
District Dean, Student Financial Services - Eugenia Vincent 6,923.00   
Student Financial Services Analyst-Ana Arriaza 23,365.00   
Student Financial Services Analyst- Nicole Lynch 14,011.00   
Application Support Technician-Nate Finney 15,964.00   
Job Placement Technician-Greg Ramirez 30,732.00   
Educational Advisor - Clarissa Andrews 12,114.00   
Outreach Specialist - Gustavo Ortiz 13,254.00   
      
      
      
      
      
      
      
      
      
      
SUB-TOTAL STAFF COSTS  127,261   
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SUB-TOTAL STAFF BENEFITS  47,267   
TOTAL - SECTION A-B -  STAFF SALARIES & BENEFITS 174,528   
      
      
SUB-TOTAL PROGRAM COSTS (SECTIONS A-B) 174,528   
INDIRECT EXPENSES  @ 6% 10,472   
     
TOTAL PROGRAM COSTS  185,000   
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Exhibit 4 Program Monitoring Policy 
 

is attached hereto and incorporated herein by this reference. 
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                      RIVERSIDE COUNTY 

          ECONOMIC DEVELOPMENT AGENCY 
 

             POLICIES & PROCEDURES 
  
 
 Date: June 06, 2003 (Rev.04-06-05)  Number: 17-01

   
 
 
 
 

 
 
 

 
 
 
SUBJECT:   PROGRAM MONITORING  

PURPOSE:   To establish policies and procedures that will guide the 
Riverside County Economic Development Agency (EDA) 
Workforce Development staff (hereinafter known as EDA staff) 
in conducting effective program monitoring, providing technical 
assistance to ensure program quality and fiscal integrity, and 
rendering accurate and comprehensive reports of monitoring 
activities.  
 

REFERENCES:  Workforce Investment Act (WIA) Sections 117(d)(4), 183 and 
184(a)(4) 

 
    Code of Federal Regulations (CFR) Title 20 Sections: 

667.400(c)(1), 667.410, 667.505 and Section 667.510 
 
    20 CFR Sections 645.245, 645.250 (a)(1)(2) (3), and Section 

645.425(b)(7) 
 
    Workforce Investment Act Directive WIAD00-7, April 10, 2001 
 
SUPERCEDES:  Riverside County EDA Policy and Procedures #17-01, dated 

June 6, 2003 
 
LOCALLY IMPOSED 
REQUIREMENTS:  Locally imposed requirements are indicated in bold, italic type.

  
 
EFFECTIVE DATE:  March 1, 2005 
 
BACKGROUND:  
 
The Workforce Investment Act and the Code of Federal Regulations, as cited above, 
require local boards establish policies to monitor service providers on a yearly basis to 
ensure the following:  
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RIVERSIDE COMMUNITY COLLEGE DISTRICT 
RESOURCES COMMITTEE 

 
Report No.: VI-B-3 Date:  November 18, 2008 

 
Subject:   Sublease with Riverside County Economic Development Agency for the Culinary 

Academy 
 
Background:  Attached for the Board’s review and consideration is a sublease agreement  
between Riverside Community College District (RCCD) and Riverside County Economic 
Development Agency (EDA), to supply office space and adequate classroom and laboratory 
facilities to operate the Culinary Academy, at a rate of $11,359.95 per month.  Although the term 
of the agreement is from July 1, 2008 through October 31, 2009, RCCD operated under the 
previous sublease that allowed month-to-month payments while specifics of the new sublease 
were negotiated.  The new lease rate represents an increase of $795.38 per month. Funding 
source:  General Fund. 
 
Recommended Action:  It is recommended that the Board of Trustees ratify the sublease to 
supply office space and adequate classroom and laboratory facilities at the Culinary Academy, 
for the term of July 1, 2008 through October 31, 2009, and authorize the Vice Chancellor, 
Administration and Finance, to sign the agreement. 
 
 

 
 

Irving G. Hendrick 
Interim Chancellor 

 
Prepared by: Ron Vito 
 Vice President, Career and Technical Programs 
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SUBLEASE
(Economic DeveloPment AgencY,

1151 Spruce St ree t ,  R ivers ide ,  Ca l i fo rn ia )

The GOUNTY OF RIVERSIDE,  here in  ca l led  County ,  sub leases  to  RIVERSIDE
COMMUNITY COLLEGE DISTRICT,  here in  ca l led  Sub lessee,  the  proper ty  descr ibed
be low upon the  fo l low ing  te rms and cond i t ions :

1 .  Rec i ta ls .  County  ho lds  a  leaseho ld  in te res t ,  as  Lessee,  under  tha t
certain Lease Agreement between Daniel  C. Burke, Michael  P.  Burke, Adr ienne C.
u c l  L d l l l  L t t d D v  - \ v l g E l l l g l l t  v v l v v v g l  I  v q r  r r v r  v .  - '  

I

Burke  and E la ine  Or tuno,  Lessor  and County  (here in  de f ined as  the  "Master  Lease ' )
pertaining to the property descr ibed below. I

2 .  Descr ip t ion .  The sub leased premises  hereby  cons is t  o f  approxrmate ly  I
6,600 square feet of  of f ice space and 4,219 square feet of  shared common spacel

loca ted  w i th in  tha t  cer ta in  bu i ld ing  loca ted  a t  1151 Spruce St ree t ,  R ivers ide ,  Ca l i fo rn ia , l
as more part icular ly descr ibed in Exhibi t  "A",  at tached hereto and by th is reference ]
made a oart  of  th is Sublease.

3 .  U s e ,

(a )  The premises  are  sub leased to  Sub lessee so le ly  fo r  the  purpose o f  ]
providing of f ice space with non-propr ietary r ights.

(b )  Sub lessee sha l l  have the  use  o f  the  sub leased premises  and

common usage o f  the  wa lkways ,  res t  rooms,  d r iveways ,  veh icu la r  park ing  spaces ,  and

other  s imi la r  fac i l i t i es  ma in ta ined by  Lessor  fo r  Lessee and the  pub l ic .

(c)  The subleased premises shal l  not  be used for any other purpose

without f i rst  obtaining the wr i t ten consent of  County,  which consent shal l  be in the

absolute discret ion of  CountY.

4 . Term.

(a)  The Term o f  th is  Sub lease sha l l  be  fo r  a  per iod  o f  s ix teen (16)

months  e f fec t i ve  as  o f  Ju ly '1 ,2008 and te rmina t ing  October  31 ,2009 '

(b) Any holding over by Sublessee af ter  the expirat ion of  said term

shal l  be deemed a month-to-month tenancy upon the same terms and condi t ions of  th is
Sub lease.

5 ,  Rent .  Sub lessee sha l l  pay  the  sum o f  $1  1 ,359.95  per  month  to  County

through i ts Economic Development Agency as rent for  the subleased premises

puyub l " ,  in  advance,  on  the  f i rs t  day  o f  the  month .  In  the  event  Sub lessee cannot  take

useful  occupancy of  the subleased premises unt i l  af ter  the f i rst  day of  the month.  the2 5
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ii J
i i rentats fcr  the f i rst  and last  month shal l  be pro-rated on a th i r iy  (30) day calendar basts '

i;"iffi lJ;";; ' iui" ot occupancy for rhe firsr month and on the frrst dav of the iast

l lmonth.  Rent  s l ra l l  be increased based upon the annuai  o : r l : l : : "^1t"  in  the lv laster i

i lL""="  and on the same date as in  the MasterLease,  as here in def ined '
i

ii
L

i l
6 . custodia l  serv ices.  sublessee shal l  be responsib le for  a l l  custodia l

cu l inary,  inc lud ing,  but  not  l imi ted to ,  carpet  and t i le  f [oors,  Lessor  to  provtoe
i l r , v i th in  the  Cu l inary ,  Inc luo lng '  DUI  no l  r r r r i r r 'uu  r "u '  t Jd
j i cus tod ia l  serv ices  to  the  res t rooms in  the  Cu l inary '

7.  ut i l i t ies .  sublessee shal l  prov ide and pay for  te lephone senr ices '  EDA

shall provide and pay al l  other uti l i ty services

t 2

t . l

B. Maintenance/Repairs. Lessor shall  maintain the exterior of the 1

subleased premises in good working order and repair. Master Lease holder 
T]:: t-t : I

a l iow sr- rb lessee,  through i ts  maintenance/engineer ing depar tme.nt ,  to , l l in ta in  the l

ilil::"::?;;"'",";;i:"#uno',o';;';;';;l'; 'iiu,ln r'6 resiauranr premises, such asl

I  r i r " r  prrrnrg t i le,  drywal l ,  etc. ,  to include the exter ior  restaurant entry-door awnlng l

l lsubtesee shal l  be iesponsible for  c leaning arrd maintenance of  the hoods and shafts l

l land qrease interceptor and al l  other equipr ient  associated with Cul inary operat ions'  i
r l  -  

j p L \ J l  o l  l u  q r l  v ( I  r v r  v Y v ' r r  

I
r i

i l  ,  secur i ty ,  county shal  prov i r le  secur i ty  Monday through Fr iday,  6 :30amt

! l to  O,OOp, ' , . , .  R iver i iOl  Communi ty  Col lege Dis t r ic t  agrees to  prov ide regular  co l legei

i l ; ; ; ty  for  s tudents Monday through dundav beyond regular ly  scheduied bui ld ino i

i l  securrtY. l

i l  r r ,  S isns.  Sublessee s tar r  n11" j : : : l f  
i : : ] "  

o t  drso lav anv s isnu or  o ther '

l i forms of advert is ing upon t t- ie suCrleased premises without f i rst  obiaining t f re wri t tenl

' l 1 2 . l m p r o v e m e n t s b y S u b l e s s e e . A n y a l t e r a t i o n s , i m p r o v e m e n t s o r i

I  insta l la i ion of  f ix tures to  be under taken t ry  Sublessee shal l  have the pr ior  wr i t ten i

i [=j:[XH ."Jr'.il''3'rJ; ##;!'nu" no, be unreasonabrv withherd bv coLrntv

i i

l i
I

ii
li
i r
l r
t i

i1

13.  Rights  of  County '  Ccunty,  through i ts  author ized representat i ' les ,  shat I

L r

r i
1{  ro .  Furn i tu re ,  Furn ish ings  and Equ ipment '

i i  r . . - ^ i ^ A i ^ n c  o n r l  a n r  r i n n r o n i  t h a t  , a r e  t h e  D r o  
I

l l  (a)  A l l  furn i ture,  furn ish ings and equipnrent  that  are the proper ty  of  the]

l i  n ivers ic te Communi ty  Col lege Dis t r ic t '

i '  r  a L  ̂  c \ . . r - | ^ ^ ^ ^  e , , h t  
i

l i  {b)  At  or  pr ior  to  the terminat ion of  th is  sub}ease,  sublessee shal l  I
| , r'f ''1 Y l l"^ ::';'il".L',,Yi,-",,,.

i I r emove ,  o r  cause  to  be  removed ,  a | |  such  fu r r r i t u re ,  f u rn tsh ings ,  equ tpmen t  a | l ( l  o l l ICe i

i lsuppl ies f ronr  sard bui ld ing,  which were not  leased f rom county '  in  which the subleasedl

l lorenr ises are iocated,  and in  the event  such removal  in jures or  dantages the premises '  I

i i  [ ; ; t ; ; ; ;e ,  a t  Subteasee's  expense,  shal l  restore the subleased prenr tses '  ]
' l

2 3
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have the right to enter the subleased premises for the purpose of inspecting, monitoring

and evaluat ing the obl igat ions of su'blessee hereunder and for the purpose of doing

any  and a l l  th ings  wh ic t r  i t  i s  ob l iga ted  and has  a  r igh t  to  under  th is  Sub lease '

14.  compl iance wi th  Government  Regulat ions '  Sublessee shal l '  a t  i ts

expense, comply with the requirements of al l  local, state and federal statutes'

regulations, rules, ordinances and orders nOw in force or which may be hereafter in

force, pertaining to the subleased premises. The f inal judgment, decree or order of any

court of competent iurisdict ion, or the admission of Sublessee in any action or

proceedings against sublessee, whether sublessee is a party thereto or not '  that

Sublessee has violated any Such Statutes, regulations, rues' ordinances or orders' in

i ;#;;; t lu ,uor""sed premises, shail be concrusive of that fact as between county

and Sublessee.

by County. County shall  have the right to terminate this
15.  Terminat ion

Sublease forthwith:

(b)  In  the event
Sublessee's interest hereunder is
benefit  of credttors.

(a) In the event a Petit ion is f i led

bankruptcy for the adjudication of Sublessee as debtors'

that  Sublessee makes a genera l  ass ignment ,  or

ass igned involuntar i ly  or  by operat ion of  law,  for  the

( c ) | n t h e e v e n t o f a b a n d o n m e n t o f t h e s u b | e a s e d p r e m | S e S D y
Sublessee-

(d) ln the event sublessee fai ls or refuses to perform, keep or observe

any of Sublessee's duties or oblrgations hereunder; provided' however' that Sublessee

shall  have thirty (30) days in which to correct sublessee's breach or default after writ ten

nottce thereof has been served on Sublessee by County'

(e) County shall  have the right to terminate this Sublease with sixty

(60) days, advance written notice to Sub|essee in the event that funding from county,

rtuiu, oifederal sources is reduced or el iminated'

16.  Not ice of  non-renewal  by sublessee'  ln  the event  the sublessee

determines it  wil l  not renew the subloarl,  Srbl"tee shall  have the right to terminate

this Sublease with one-hundred twenty (120) days advance wrltten notice of the

expiration date of this Sublease to the County'

17.  Insurance.  sublessee shal l  dur ing the term of  th is  Sublease:

( a ) P r o c u r e a n d m a i n t a i n W o r k e r s ' C o m p e n s a t i o t ' t l n s u r a n c e a S
prescribed by the laws of the State of Cali fornia'

for voluntarY or involuntary
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(b) Procure and maintain comprehensive general  l iabi l i ty ,  and I
coverage that shal l  protect  Subleasee from claims for damages for personal  in jury,  ]
including, but not l imi ted to,  accidental  and wrongful  death,  as wel l  as f rom claims for l
property damage, which may ar ise f rom Sublessee's use of  the subleased premrses or
the performance of  i ts  obl igat ions hereunder,  whether such use or performance be by
Sublessee, by any subcontractor,  or  by anyone employed direct ly or indirect ly by ei ther
of  them. Such insurance shal l  name County as an Addi t ional  Insured with respect to
th is  Sub lease and the  ob l iga t ions  o f  Sub lessee hereunder .  Such insurance sha l l
p rov ide  fo r  l im i ts  o f  no t  less  than $1 ,000,000.00  per  occur rence.

(c)  Cause i ts insurance carr iers to furnish County by direct  mai l  wi th
cert i f icate(s) of  Insurance showing that such insurance is in fu l l  force and ef fect ,  and
that County is named as an Addi t ional  Insured with respect to th is Sublease and the
obl igat ions of  Sublessee hereunder.  Further,  said Cert i f icate(s) shal l  contain the
covenant of  the insurance carr ier(s)  that  th i r ty (30) days'  wr i t ten not ice shal l  be given to
County pr ior  to modif icat ion,  cancel lat ion or reduct ion in coverage of  such insurance.
ln the event of  any such modif icat ions,  cancel lat ion or reduct ion in coverage and on the
effect ive date thereof,  County shal l  have the r ight  to cancel  th is Sublease with th i r ty
(30) days'  advanced not ice in wr i t ing to Sublessee, unless County receives pr ior  to
such ef fect ive date another cert i f icate f rom an insurance carr ier  of  Sublessee's chotce
that the insurance required herein is in fu l l  force and ef fect .  Sublessee shal l  not  take
possession or othennr ise use the subleased premises unt i l  Countv has been
furnished Cert i f icate(s) of  lnsurance as otherwise required in th is Paragratrh 15.

(d )  The insurance requ i rements  o f  Paragraph (a )  and (b )  above may

be provided through sel f - insurance, in conjunct ion wi th a Joint  Powers Author i ty,  or  a
combina t ion  o f  bo th .

Ho ld  Harmless .

(a )  Indemni f i ca t ion  by  RCCD.  RCCD sha l l  indemni fy  and ho ld  EDA,
through the County of  Riverside, i ts of f icers,  agents,  employees, and independent
contractors f ree and harmless f rom any claim or l iabi l i ty  whatsoever,  based or asserted
upon any act  or  omission of  RCCD, i ts Trustees, of f icers and agents,  employees,
volunteers,  subcontractors,  or  independent contractors,  for  property damage, bodi ly
in ju ry  o r  death ,  o r  any  o ther  e lement  o f  damage o f  any  k ind  or  na ture ,  occur r ing  in  the
per- formance of  th is Agreement to the extend that such l iabi l i ty  is  imposed on EDA,
through the County of  Riverside by the provis ions of  Cal i fornia Government Code
Sect ion 895.2 or other appl icable law; and RCCD shal l  defend at  i ts  expense, including
attorney fees, EDA, through the County of  Riverside, i ts of f icers agents,  employees,
and independent  cont rac tor  in  any  lega l  ac t ion  o f  any  k ind  based upon such a l leged

acts  o r  omiss ions .

(b )  Indemni f i ca t ion  by  EDA,  th rough the  County  o f  R ivers rde .  EDA,

through the County of  Riverside shal l  indemnify and hold RCCD, i ts Trustees, of f icers,

1 8 .
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agents,  employees, and independent contractors f ree and harmless f rom any claim or

t iaUit i ty whatsoever,  based or asserted upon any act  or  omission of  EDA, through the
County of  Riverside, i ts of f icers,  agents,  employees, volunteers,  subcontractors,  or
independent contractors,  for  property damage, bodi ly in jury or death,  or  any other
element of  damage of  any k ind or nature,  occurr ing in the pefformance of  th is
Agreement to the extend that such l iabi l i ty  is  imposed on RCCD by the provisrons of
Cal i fornia Government Code Sect ion 895.2 or other appl icable law; and EDA, through
the County of  Riverside shal l  defend at  i ts  expense, including at torney fees, RCCD, i ts
of f icers,  agents,  employees, and independent contractors in any legal  act ion or c la im
of  any  k ind  based upon such a l leged ac ts  o r  omiss ions .

(c )  The spec i f ied  insurance l im i ts  requ i red  in  Paragraph 17  above
sha l l  in  no  way l im i t  o r  c i rcumscr ibe  Sub lessee 's  ob l iga t ions  to  indemni fy  and ho ld
Countv f ree and harmless herein.

19. Assignment.  Sublessee cannot assign, sublet ,  mortgage, hypothecate
or otherwise transfer in any manner any of  i ts  r ights,  dut ies or obl igat ions hereunder to
any person or ent i ty wi thout the wr i t ten consent of  County being f i rst  obtained, which
consent shal l  be in the absolute discret ion of  County.  In the event of  any such transfer,
Sublessee expressly understands and agrees that i t  shal l  remain l iable wi th respect to
any  and a l l  o f  the  ob l iga t ions  and du t ies  conta ined in  th is  Sub lease.

20. Toxic Mater ia ls.  Dur ing the term of th is Sublease and any extensions
thereof,  Sublessee shal l  not  vrolate any federal ,  state or local  law, ordinance or
regu la t ion ,  re la t ing  to  indus t r ia l  hyg iene or  to  the  env i ronmenta l  cond i t ion  on ,  under  o r
about the subleased premises, including, but not l imi ted to,  soi l  and groundwater
condi t ions.  Further,  Sublessee, i ts successors,  assigns and Sublessees, shal l  not  use,
generate,  manufacture,  produce, store or dispose of  on,  under or about the subleased
oremises or t ransport  to or f rom the subleased premises any petroleum products.

f lammable explosives,  asbestos,  radioact ive mater ia ls,  hazardous wastes,  toxic
substances or related in jur ious mater ia ls,  whether in jurrous by themselves or in

combinat ion wi th other mater ia ls,  (col lect ively,  "hazardous mater ia ls") .  For the purpose

of  th is  Sub lease,  hazardous  mater ia ls  sha l l  inc lude,  bu t  no t  be  l im i ted  to ,  subs tances
def ined as "hazardous substances",  hazardous mater ia ls" ,  or  " toxic substances" in the
comprehens ive  Env i ronmenta l  Response,  Compensat ion  and L iab i l i t y  Ac t  o f  1980,  as
amended .  42  U.S.C.  Sec t ion  9601,  e t  seq . ;  the  Hazardous  Mater ia ls  Transpor ta t ion
Act ,49  U.S,C.  Sec t ion  1801,  e t  seq . ;  The Resource  Conserva t ion  and Recovery  Ac t .
42  U.S.C.  Sec t ion  6901,  e t  seq . ;  and those subs tances  de f ined as  "hazardous  wastes"
in Sect ions 25115 and 25117 of  the Cal i fornia Heal th and Safety Code or as
"hazardous substances" in Sect ions 25316 and 25501 of  the Cal i fornia Heal th and
Safety Code; and in the regulat ions adopted in publ icat ions promulgated pursuant to
sa id  laws.

21 .  Free  f rom L iens .  Sub lessee sha l l  pay ,  when due,  a l l  sums o f  money tha t

may Decome oue fo r  any  labor ,  serv ices ,  mater ia l ,  supp l ies ,  o r  equ ipment ,  a l leged to2 a
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have been furnished or to be furnished to Sublessee, in,  upon, or about the subleased I
p remises ,  and wh ich  may be  secured by  a  mechan ics ' ,  mater ia lman 's  o r  o ther  l ien

against  the subleased premises or County 's interest  therein,  and wi l l  cause each such
l ien to be ful ly discharged and released at  the t ime the pedormance of  any obl igat ion
secured by such l ien matures or becomes due, provrded, however,  that  i f  Sublessee
desires to contest  any such l ien,  i t  may do so, but notwithstanding any such contest ,  i f
such  l ien  sha l l  be  reduced to  f ina l  judgment ,  and such judgment  o r  such process  as
may be issued for the enforcement thereof is not prompt ly stayed, or i f  so stayed, and
said stay thereafter expires,  then and in such event,  Sublessee shal l  for thwith pay and
d ischarge sa id  judgment .

22. Employees and Agents of  Sublessee. l t  is  understood and agreed that
al l  persons hired or engaged by Sublessee shal l  be considered to be employees or
agents of  Sublessee and not of  County.

23. Binding on Successors.  Sublessee, i ts assigns and successors in
in te res t ,  sha l l  be  bound by  a l l  the  te rms and cond i t ions  conta ined in  th is  Sub lease,  and
al l  of  the part ies thereto shal l  be jo int ly and several ly l iable hereunder.

24. Waiver of  Performance. No waiver by County at  any t ime of  any of  the
terms and condi t ions of  th is Sublease shal l  be deemed or construed as a waiver at  any

t ime thereafter of  the same or of  any other terms and condi t ions contained herein or of
the str ict  and t imely performance of  such terms and condi t ions.

25. Severabi l i ty .  The inval id i ty of  any provis ion in th is Sublease as

determined by a court  of  competent jur isdict ion shal l  in no way af fect  the val id i ty of  any

other provis ion hereof.

ZO. Venue, Any act ion at  law or in equi ty brought by ei ther of  the part ies

hereto for  the purpose of  enforcing a r ight  or  r ights provided for by th is Sublease shal l
be t r ied in a court  of  competent jur isdict ion in the County of  Riverside, State of
Cal i fornia,  and the part ies hereby waive al l  provis ions of  law providing for a change of
venue in such proceedings to any other county.

27. Attorneys'  Fees. In the event of  any l i t igat ion or arbi t rat ion between

Sublessee and County to enforce any of  the provis ions of  th is Sublease or any r ight  of

ei ther party hereto,  the unsuccessful  party to such l i t igat ion or arbi t rat ton agrees to pay

to the successful  party al l  costs and expenses, including reasonable at torneys'  fees,
incurred therein by the successful  party,  a l l  of  which shal l  be included in and as a part

of  the judgment or award rendered in such l i t igat ions or arbi t rat ion.

28. Not ices.  Any not ices
upon the other shal l  be addressed to

required or desired to be served by ei ther party
the resoective parties as set forth below:
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Not ices/Rent:
County of  Riverside
Economic Development Agency
'1 '151 Soruce Street
R ivers ide .  CA 92507

Sublessee:
Riverside Communrty College Distr ict
Contracts,  Compl iance & Legal  Services
4800 Magno l ia  Avenue
Riverside, CA 92506

or to such other addresses as f rom t ime to t ime shal l  be designated by the respect ive
oart ies.

Addi t ional  lnformat ion:

County of  Riverside
Deoartment of  Faci l i t ies Manaoement
3133 Miss ion  Inn  Avenue
Riverside, CA 92507 -4 '199

or to such other addresses as f rom t ime to t ime shal l  be designated by the respect ive
part ies.

29. Permits,  L icenses and Taxes. Sublessee shal l  secure at  i ts  expense,
al l  necessary permits and l icenses as i t  may be required to obtain,  and Sublessee shal l
pay for  a l l  fees and taxes levied or required by any author ized publ ic ent i ty.  Sublessee
recognizes and understands that th is Sublease may create a possessory interest
subject  to property taxat ion and that Sublessee may be subject  to the payment of
property taxes levied on such interest .

30 .  Paragraph Head ings .  The paragraph head ings  here in  a re  fo r  the
convenience of  the part ies only,  and shal l  not  be deemed to govern,  l imi t ,  modify,  or  in
any manner af fect  the scope, meaning or intent of  the provis ions or language of  th is
Sub lease.

31. County 's Representat ive.  County hereby appoints the Director of
Faci l i t ies Management as i ts author ized representat ive to administer th is Sublease.

32. Agent for  Service of  Process. l t  is  expressly understood and agreed
that in the event Sublessee is not a resident of  the State of  Cal i fornia or i t  is  an
associatron or partnership wi thout a member or partner resident of  the State of
Cal i fornia or i t  is  a foreign corporat ion,  then in any such event,  Sublessee shal l  f i le wi th

the County 's Director of  Faci l i t ies Management,  upon i ts execut ion hereof .  a
designat ion of  a natural  person residing in the State of  Cal i fornia,  g iv ing his or her
name, residence and business addresses, as i ts agent for  the purpose of  service of
process in any court  act ion ar is ing out of  or  based upon this Sublease, and the del ivery
to such agent of  a copy of  any process in any such act ion shal l  const i tute val id service
upon Sublessee. l t  is  fur ther expressly understood and agreed that Sublessee is

amenable to the process so served, submits to the jur isdict ion of  the court  so obtained

and waives any and al l  object ions and protests thereto.
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33. Ent i re Sublease. This Sublease is intended by the part ies hereto as a

f inal  expression of  their  understanding with respect to the subject  matter hereof and as

a complete and exclusive statement of  the terms and condi t ions thereof and
supersedes any  and a l l  p r io r  and contemporaneous leases ,  agreements ,  and
understandings, oral  or  wr i t ten,  in connect ion therewith.  This Sublease may be
changed or modif ied only upon the wr i t ten consent of  the part ies hereto,

34. Subject  to Master Lease. Sublessee expressly understands and agrees
that th is Sublease is subject  to,  and bound by,  the terms and condi t ions set for th in the
Master Lease as herein def ined. A copy of  the Master Lease is at tached hereto as
Exhibi t  "B'  and incorporated herein bv reference.

35. lnterpretat ion.  The part ies hereto have negot iated this Sublease at  arms
length and with advice of  their  respect ive at iorneys, and no provis ion contained herein
shal l  be construed against  County solely because i t  prepared this Sublease in i ts
executed form.
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36,  Approva l .
approva l  by  the  CountY s

Dated:

Th is  Sub lease sha l l  no t
board of  Supervisors

be b ind ing  or  consummated un t i l  i t s

R I V E R S I D E  C O M M U N I T Y
DISTRICT

C O L L E G E

Attest:
Nancy  Romero
Clerk to the Board

R i r

l - )onr  r tv

A n n r n v e d  a s  t o  F o r m :

J o e  S .  R a n k
County  Counse l

R r r '

Gordon V.  Woo
f - \ ^ ^ '  ' + ' ,  f - n ' , n l v  l ' - n , , ^ c nu e p u t y  u u u l  I L y  \ / u u l  I > E l

CONSENT TO SUBLEASE:

R v '

R v '
I

James Buysse V ice  Cnance l lo r .
Admin is t ra t ion  and F inance

COUNTY OF RIVERSIDE

Roy Wi lson ,  Cha i rman
Board of  Supervisors

R v

- l R  n e

9/1 0 08
RV1 ,15C
1 2 . A 1 9
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RIVERSIDE COMMUNITY COLLEGE DISTRICT  
PLANNING COMMITTEE 

 
Report No.:  VI-C-1 Date:  November 18, 2008 
 
Subject:  Moreno Valley Feasibility Study-Nursing 
 
Background: Presented for the Board’s review and consideration is the Moreno Valley 
Feasibility Study for the Nursing program.  On April 30, 2007, Riverside Community College 
District informed California Board of Registered Nursing (BRN) of its intention to extend and 
expand the District’s preparation of nurses by establishing a second nursing program at its 
Moreno Valley Campus. The BRN in its response dated May 31, 2007 informed the District of 
the necessary steps associated with the process. In part, it required the District to conduct a 
feasibility study.  

In September 2008, the District obtained the services of Ms. Diane W. Welch, Dean of Nursing, 
Emeritus, at Sacramento City College. She was asked to conduct a feasibility study, per 
California Board of Nursing guidelines. This report also will be used by the Moreno Valley 
campus for its strategic planning purposes. 

Recommended Action:  It is recommended that the Board of Trustees receive and accept the 
report for board consideration. 
 
 
 
 

Irving G. Hendrick 
Interim Chancellor  

 
Prepared by:  Ray Maghroori 

Vice Chancellor, Academic Affairs 
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Feasibility Study for a Potential Nursing Program at Moreno Valley College 

Overview 

The purpose of this feasibility study is to determine if there is a need to establish a separate and 
distinct associate degree nursing (ADN) program at Moreno Valley Community College, one of 
three community colleges in the Riverside Community College District. Riverside Community 
College District already has a well established ADN program on the Riverside campus with an 
extended campus at the March Education Center. This study will address the status of the nursing 
shortage in California as well as in Riverside County as of early 2008, the steps already 
accomplished by Riverside City College to impact the shortage, the potential impact of a new 
nursing program within the Riverside Community College Service Area, and determination of 
what it would take to develop a new program. 

Shortage of Registered Nurses in California 

In 2007 Dr. Joanne Spetz from the Center for California Health Workforce Studies University of 
California, San Francisco was commissioned by the California Board of Registered Nursing 
(BRN) to conduct forecasts of the Registered Nurse Workforce in California. The report presents 
supply and demand forecasts for the Registered Nurse (RN) workforce in California from 2007 
through 2030. The forecasts were based on data from the BRN’s survey of registered nurses in 
2006, the U.S. Bureau of Health Professions 2004 National Sample Survey of RNs, and data 
from the California Board of Registered Nursing’s license records (Spetz, 2007).     

The forecasts for the supply of RNs considered the aging of the RN workforce, the number of 
new graduates obtaining RN licensure in California, RNs moving to California from other states, 
and changes in license status. The forecasts for demand are based on national numbers of RNs 
per 100,000 population (Spetz, 2007). 

The forecasts indicate that California continues to face a shortage of RNs with ranges between 
approximately 10,300 and 59,000 full-time equivalent (FTE) RNs as of 2007. Although traveling 
nurses have filled positions in some hospitals throughout the state, the need for more RNs 
remains (Spetz, 2007). 

A Registered Nursing Occupation Report prepared in 2008 of the immediate Riverside 
Community College District service area reveals a need for 1,451 more registered nurses by 
2018, an increase of 28% from the number of RNs in 2008. Of the 1,451 nurses, 479 will be 
needed by local government; generally, these nurses need to be baccalaureate prepared (EMSI, 
2008).      

Progress in California in Decreasing the Shortage 

With the assistance of generous federal and state grants awarded to schools of nursing in 
California, progress has been made in meeting the need for more RNs. Expansion of established 
nursing programs and opening of new programs have increased the number of graduates each 
year. 

Late in 2007, the California Board of Registered Nursing released a forecast reporting the 
number of new graduates for 2008 will increase 69% over the number graduated in 2004. If a 
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25% increase in educational capacity could be reached over the next 15 years, California could 
reach the national average of RNs per capita by 2022 (Jones, 2007). 

Riverside Community College District   

Riverside Community College was founded in 1916 and has served surrounding communities for 
more than nine decades. Initially, the classrooms were located on the Polytechnic High School 
Campus. In 1964 a separate Board of Trustees was elected, and the Riverside Community 
College District separated from the Riverside City School system to become its own legal entity 
(Riverside Community College District Catalog, 2008-2009). 

In March 1991 two additional campuses, Norco and Moreno Valley, were opened within the 
district and are in the process of becoming individually accredited colleges. It is projected that by 
2020, more than 57,000 students will attend classes at the colleges (RCCD Catalog, 2008-2009). 

For the purpose of this study, the facts presented will reflect those of Moreno Valley and 
Riverside City campuses. 

Moreno Valley Campus 

The mission statement of Moreno Valley Campus is:  “Responsive to the educational needs of its 
region, Moreno Valley Campus offers academic programs and student support services which 
include baccalaureate transfer, professional, pre-professional, and pre-collegiate curricula for all 
who can benefit from them. Life-long learning opportunities are provided, especially in health 
and public service preparation” (RCCD Catalog, 2008-2009). 

Student demographics reflect a diverse student population. In 2007, 39% of the students were of 
Hispanic descent, 14% were African-American, 8% were Asian, 32% were White, and 7% were 
stated as “other”.  As of Fall 2007, 29% of the students were under the age of 20, 27% were 20-
24 years of age, 23% were 25-34 years of age, and 21% were 35 years of age and over. For the 
same year, 53% of the students were female, and 47% were male (RCCD Institutional Research, 
2008). 

In examining the courses and programs available at Moreno Valley Campus, it is apparent the 
administration and faculty provide excellent educational opportunities for their students. As 
noted in the demographics, the student population is young and ethnically diverse which enriches 
the community and, upon completion of their degrees/programs, will enhance their chosen 
professions and occupations for many years to come. The community holds the college as a 
whole and its health care programs in high regard and is extremely supportive of the college and 
its graduates. 

The provision of a variety of certificates and degrees for health professions speaks to fulfilling 
the mission of the campus. The administration is very supportive of maintaining and growing 
allied health programs; the faculty members are outstanding role models for students who choose 
one of the health profession educational programs available. The specific health related programs 
include: 

 Dental Assisting     Physician Assistant 
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 Dental Hygiene     Human Services    

 Dental Laboratory Technician   Community Interpretation for 

 Paramedic                 Health Professionals 

 Emergency Medical Technician     

 Medical Assisting—administration/clinical 

 Medical Assisting—medical transcription 

The administration and faculty of Moreno Valley Campus are dedicated to expanding the choices 
of certificate and associate degree programs in health care available to the community. The 
programs provide numerous job opportunities for people of all ages as well as opportunities to 
pursue higher education. 

Riverside City College 

The mission statement of Riverside is: “Riverside City College provides an affordable, high-
quality education, including comprehensive student services and community programs, by 
empowering and supporting a diverse community of learners as they work toward individual 
achievement and life-long learning. To help students achieve their goals, the college offers 
tutorial and supplemental instruction, pre-college courses, transfer programs, career preparation, 
and technical programs leading to certificates or associate degrees. Based on a learner-centered 
philosophy, the college fosters critical thinking, develops information and communication skills, 
expands the breadth and application of knowledge, and promotes community and global 
awareness (Board Approved, May 30, 2008). 

 Student demographics also reflect a diverse student population. In 2007, 35% of the students 
were of Hispanic descent, 11% were African-American, 9% were Asian, 35% were White, and 
10% were stated as “other”.  As of Fall 2007, 31% of the students were under the age of 20, 33% 
were 20-24 years of age, 16% were 25-34 years of age and 20% were 35 years of age and over. 
For the same year, 59% of the students were female, and 41% were male (RCCD Institutional 
Research, 2008). 

Although the mission statement does not speak directly to allied health programs, Riverside City 
College provides four degree and certificate programs with the associate degree nursing program 
(registered nursing) having different tracks. The programs are: 

 

 

 

 Registered Nursing (ADN) 

 Vocational Nursing (VN) 

 Certified Nursing Assistant  



  Backup VI-C-1 
  November 18, 2008 
  Page 5 of 15 

5 
 

 Critical Care Nurse Certificate Program 

The degrees/certificates for the health profession are specifically focused on three levels of those 
providing nursing care and one advanced course in critical care for registered nurses. In addition 
to the generic RN program, RCC currently houses an on-site ADN-BSN program in 
collaboration with CSU Fullerton (CSUF). RCC is working with CSUF and California Baptist 
University to provide a seamless ADN to MSN program.  

Other pathways available toward achievement of the ADN include the Fast Track in partnership 
with Jurupa Unified School District (Rubidoux High School), Advanced Placement for those 
who are already LVNs or transferring from another registered nursing program, the Flexible 
Track where the student is an LVN and receives lectures in a video-streamed format that may be 
accessed from any computer terminal, and the 20/20 program where the student is an employee 
of Riverside County Regional Medical Center. In the 20/20 program, the student only works part 
time hours during the school year while attending classes and is paid full time wages. Less 
frequently used but available is the 30-unit option track in which a student, already an LVN, 
completes the science prerequisites and third and fourth semesters of the ADN program only. 
This is a non-degree track and is not recommended, although by BRN regulation must be 
offered. 

The administration is very supportive of the nursing programs and plans for further expansion as 
the new Nursing/Sciences Building breaks ground in Spring 2009. The completion of this 
building is anticipated for Fall 2011. 

The faculty are committed to providing the best nursing education possible and are outstanding 
role models for their students. 

 The Riverside City College Associate Degree Nursing Program is accredited by the National 
League for Nursing Accrediting Commission (NLNAC) and has one of the highest pass rates in 
California of the National Council Examination for Registered Nurses (NCLEX). 

Beginning in 2002 the school of nursing formed partnerships with key community agencies with 
the goal of attaining grant funds to be used to increase enrollment, develop innovative programs, 
purchase needed equipment and plan for a new School of Nursing building. Within the last six 
years, the school has been awarded a number of federal, state, and private grants which have 
significantly increased the ability to enhance and expand the nursing programs. 

In response to California’s severe nursing shortage, almost 500 vocational nursing and associate 
degree nursing students were enrolled in spring 2008. An extended campus of the RCCD ADN 
program was opened at the March Education Center (MEC) and currently has 130 of the total 
number of nursing students. The new RCCD School of Nursing building, scheduled to open in 
2011, will triple existing square footage and will include state-of-the-art technology. The new 
building will be able to accommodate all city campus and MEC nursing students; it will also 
allow for the ability to more than double the number of nursing students in the near future 
(School of Nursing at RCCD, 2008). 
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Challenges for Continued Expansion of Nursing Programs in California 

Although the number of graduates from registered nursing programs has increased, there remains 
a tremendous need in the state. There are two identified primary barriers to continuing expansion 
of nursing programs in California presently. One barrier is the critical need for qualified nursing 
faculty for all nursing programs; the other is a need for clinical placements for students in the 
areas reflecting their course content (Boller & Jones, 2008). Another potential challenge is the 
initial cost of starting a nursing program. 

Faculty   

The critical need for nursing faculty has been documented and discussed for the last several 
years. In 2006, California nursing programs had a faculty vacancy rate of 6.6% or 193 positions 
(Spetz, 2007). Although baccalaureate prepared nurses may teach students in the clinical setting 
(under the direction of masters prepared faculty), graduate level education is required for full 
instructors as stated in the BRN regulations (California Nurse Practice Act, 2008). With the 
expansion of nursing programs within the state during 2007 and 2008, the need for faculty has 
increased significantly. 

There is a perceived lack of incentive to return to school for graduate degrees, often due to major 
differences in salaries paid by clinical agencies compared to those paid by colleges and 
universities. New graduates often earn more at entry level positions than do many experienced 
faculty members. Another issue is a perceived lack of funding to return to school; many nurses 
need to work while continuing their education. Finding graduate programs considered to be “user 
friendly” for potential students has been somewhat difficult in the past. Recently an increase has 
been noted in graduate programs offered on-line as well as on-ground with hours convenient for 
working nurses with families.  

Using baccalaureate prepared nurses as clinical adjunct faculty is common throughout California. 
However, they may be expert clinicians, but are often ill prepared in the concept of learning 
theories/styles and teaching methodologies to assist students in development of critical thinking 
and problem solving skills while caring for patients.  A policy by the National League for 
Nursing Accrediting Commission (NLNAC) states fulltime faculty must have a masters degree 
with a major in nursing (MSN) and maintain expertise in their areas of responsibility. The 
majority of part time faculty must be masters prepared in nursing; the remaining part time faculty 
must have a BSN as a minimum (NLNAC, 2008). As an NLNAC accredited nursing program, 
Riverside Community College must adhere to these policies to maintain accreditation. The 
California Board of Registered Nursing requires programs to have more full time faculty than 
part time faculty (California Nurse Practice Act). 

When interviewing for nursing faculty, it is not unusual to have less than three or four candidates 
from which to choose when trying to fill a faculty vacancy. Faculty must have the theoretical and 
clinical background in the specific area of content in which they will teach. Faculty for specialty 
areas such as psychiatric and pediatric nursing are often very difficult to find. 

Clinical Placement 

The difficulty finding appropriate clinical placements is a critical issue. There are five clinical 
areas in which the BRN requires students to have theory content as well as clinical experience. 
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The requirements include 1) Medical/surgical nursing, 2) Pediatric nursing, 3) Maternity nursing, 
4) Mental health nursing, and 5) Geriatric nursing. These content areas are necessary for student 
preparation for the national licensure exam (NCLEX) to become registered nurses. 

Clinical agencies have been generous in providing clinical spaces for nursing students, but many 
have become severely impacted by the numbers of schools requesting placements. With so many 
schools expanding their numbers of admitted students, the need for clinical placements has 
surpassed the availability in many regions. Please note in Appendix A the list of clinical facilities 
used by a number of nursing programs in the surrounding area, most of which are expanding 
their programs. 

A key concept to consider in obtaining clinical spaces is that of providing appropriate numbers 
of placements within the clinical setting concurrent with theory content taught on campus. Each 
clinical faculty is responsible for 10 students in the clinical setting at the same time. There must 
be an adequate number of patients available for students to learn how to manage more than one 
patient at a time. Depending upon the level of the student, there would need to be 20-40 patients 
available at any given time. For each faculty member in the facility, it adds 10 students, which in 
turn would increase the need for appropriate numbers of patients. 

Cost 

Cost has been a barrier for educational institutions to consider opening new programs in 
California. The initial outlay is the greatest; some of these expenses are ongoing for educational 
purposes. The cost includes, but is not limited to: 

1. Building or remodeling classroom and laboratory space 
a. Clinical skills lab 
b. Simulation lab 

2. Equipment for both laboratories 
3. Library resources 
4. Classroom furniture 
5. State of the art audio-visual equipment 
6. Computer laboratory 
7. Administrative office space with equipment 
8. Conference room space with equipment 
9. Accreditation application and initial visit from NLNAC (a separate accreditation 

process would be needed for a new college in the district) 
10. Faculty  
11. Faculty offices 
12. Well equipped laboratories for the physical science courses  
13. Faculty for support courses required by the BRN and those general education courses 

required by the district for graduation. 
 

Expansion of nursing programs in the California Community Colleges has been supported by 
funding provided by the governor and the legislature. The funding has been distributed by the 
California Community Colleges Chancellor’s Office through a number of grants. With the 
downturn of California’s economy, there is a concern the money from the state for nursing 
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programs may be less than it has been in the past. If the flow of money from the legislature is 
decreased, there will be a significant negative impact on the ability to either add new programs 
or expand those in existence. Building programs on “soft money” is always a risk. Colleges may 
be able to institutionalize the new program or expansion of an existing program or it may not be 
financially feasible to do so. 

Specific Challenges for the Riverside Community College District 
 
Faculty 
 
Dr. Sandra Baker, Dean and Director of the Nursing Programs, has fortunately been able to find 
and hire qualified faculty for the nursing programs as they exist presently. Several faculty are 
former graduates of the Riverside City College ADN program who continued their education to 
receive masters in nursing (MSN) and doctoral degrees. The District has “grown its own” 
faculty, which speaks highly of the educational experience in the nursing program and the 
college.   
 
As RCC and other nursing programs in the vicinity have expanded, qualified faculty have 
become scarce. If schools continue to expand in Riverside and surrounding counties, the faculty 
shortage will become more significant than it is presently. There may be individuals who would 
like to teach, but lack the appropriate credentials and clinical experience to obtain a position. In 
addition, the discrepancy between faculty pay and that of nurses in the clinical setting is an issue 
in Riverside County as it is throughout the state.  
 
Clinical Placements 
 
Lack of clinical placement availability is, perhaps, the most critical concern when considering 
expansion of nursing programs or opening new nursing programs. Riverside City College uses 
the Inland Empire Consortium Clinical Placement system (IECP) in collaboration with 24 other 
nursing programs and 25 hospitals in the surrounding area (Appendix B). The IECP is an on-line 
clinical placement tool whereby data is collected from schools requesting placements and 
hospitals offering placements. This kind of tool has had success in other parts of the state in 
ascertaining where vacant clinical spaces are available and then trying to match school requests 
for dates and times. Unfortunately, there are clinical sections from a variety of schools that are 
unable to be placed at the dates and times requested, and negotiation occurs. 
 
In examining the data for the Fall 2008 placements, it is apparent appropriate clinical placements 
are scarce (Appendix C). The clinical agencies are generous in attempting to offer the spaces 
they have to all schools that request them. There are facilities that have seven schools affiliating 
with them, sometimes six to seven days a week with day and evening shifts. Most facilities have 
required the students to work 12 hour shifts which helps to make room for other schools on 
different days. 
 
In addition to the information in Appendix B, the Director of Education at Loma Linda 
University Medical Center (LLUMC) has determined they are actually beyond student nurse 
capacity. They host 675 students every quarter/semester on every day they are able to take 
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students. RCCD has one pediatric rotation per semester at LLUMC which is out of the RCC 
district. 
 
While RCCD has previously been able to use Moreno Valley Community Hospital, the facility 
has been purchased by Kaiser and is undergoing a major transition. During this period, the 
hospital is not accepting students from any school or program. No decision will be made 
regarding student clinical placements at least until Spring 2009. 
 
Recently, Dr. Sandra Baker, Dean and Director of Nursing Programs, was notified by Dr. Judy 
Papenhausen, Director, School of Nursing at California State University, San Marcos (CSUSM), 
that CSUSM has committed to try to place students in Kaiser facilities in San Diego and the 
Riverside region. They will be requesting placements at Kaiser Riverside and the new Kaiser 
Moreno Valley in the summer of 2009 and in the 2009/2010 academic year. This is a result of 
Kaiser awarding a large grant to CSUSM to develop an accelerated BSN program which will 
increase the number of BSN (Bachelor of Science in Nursing)  prepared nurses employed by 
Kaiser facilities. This news has a significant impact on RCC and other nursing programs utilizing 
these facilities in the region. The concern is that if CSUSM students will be in Kaiser facilities, is 
that going to displace other students? If so, will the displaced students be able to be absorbed in 
already overcrowded clinical facilities? 
 
The clinical placement document within the RCCD School of Nursing Portfolio lists the 
hospitals and nursing schools who are a part of the IECP system. There are 25 schools vying for 
spaces in 25 hospitals in the region; please note this list does not include the addition of CSUSM. 
Some of the schools have RN and VN programs; others have either an RN, VN or a nursing 
assistant program. The placements listed do not take into account health related programs such as 
medical assisting, physical therapy, respiratory and medical school all of which need clinical 
experience. Although each of these allied health programs has a different focus, their students are 
still in some hospitals and clinics with the nursing students. Staff members are inundated with 
healthcare students and often request some time without them, such as Saturdays or Sundays or 
both. 
 
When looking for clinical placements for students, faculty consider a number of factors as they 
try to provide the best educational experiences possible. Shift times for clinical experience must 
often be scheduled around class times, especially when classroom space is used to capacity. 
Occasionally, times available for classroom time and clinical experience overlap, and 
adjustments have to be made in order to accommodate everyone using the facilities. Clinical 
experiences on Saturdays and Sundays are not often as meaningful to the students’ education as 
are those during the week. In some institutions, opportunities for observing and participating in 
procedures and exposure to activities of other health care staff relating to patient care may not be 
available. In larger teaching hospitals, experiences are generally available seven days a week. 
 
The kinds of clinical experience required are dependent upon the level of the student within the 
program and the nursing content being taught. For example, when students are learning in class 
about caring for medical/surgical patients with cardiovascular/pulmonary entities, they should be 
caring for patients with the same disease processes they have studied in class. The educational 
principle of transferring theory to practice is paramount in nursing. The concurrent theory and 
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clinical experience allows the student to synthesize the information and safely apply it in 
practice. 
 
An example of the need for specificity in placement of students is: if a facility has spaces for 
students in a critical care unit but the student is in a foundational theory course, there is a 
disconnect in the learning that should occur. The student does not have the theoretical 
background to transfer appropriate knowledge to safely care for the patients. 
 
Use of simulation in nursing education has significantly increased as the technology has 
developed to a level that provides excellent opportunities for learning. The Board of Registered 
Nursing allows for 25% of clinical laboratory experiences to be accomplished through the use of 
simulation. There is a pilot project presently at the University of San Francisco, School of 
Nursing to explore the effect on nursing students’ learning if the percentage of simulation is 
increased. Depending upon the outcome of the project, the experience may be replicated at other 
schools to establish validity for an increase of time allowed. One of the advantages of simulation 
is the ability to allow students to make errors without harming a patient and learn from the 
experience. The BRN is clear that simulation experiences will not replace the need for real-life 
patient care. 
 
The issue of lack of appropriate clinical spaces for students is paramount when considering 
expansion of nursing programs, either with the program itself or opening new programs. It is 
projected that more hospital beds will be available in the Riverside Community College District 
service area within the next five years. However, the timing is unclear. 
 
An especially exciting project is the development of a multi-level health care complex through 
the March Joint Powers Authority and March Healthcare Development, LLC. The plans include 
development of three acute care hospitals, facilities for the concept of senior continuum of care 
from independent living to skilled nursing and hospice, a wellness center, medical office 
buildings, a center for research and education, a facility for rehabilitation opportunities, facilities 
for overnight lodging for patients’ families, outpatient services and retail space, both medical and 
non-medical. 
 
The three acute care hospitals will be built over a span of several years. One will have 100-300 
beds for general medical/surgical acute care services. The two other hospitals will be specialty 
hospitals of 100 beds or less, dependent upon the need. As of October 2008, the timing for 
breaking ground on the first hospital is expected to be late 2009 to 2011. The availability for 
student clinical placements is not able to be determined at this time due to an unknown date of 
completion of the hospital(s). 
 
Cost 
 
The infrastructure may be the greatest cost to consider if classroom, laboratory, administrative, 
and faculty space is not available for implementation of a new program. 
 
The space needs are predicated on enrolling 30-40 nursing students once a year. 
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1. A minimum of two classrooms  
2. A clinical skills lab  
3. Supply space in the labs 
4. A simulation lab with space for a minimum of two human simulators with the 

compressors and other equipment used to run them 
5. Office space for a minimum of six full time faculty 
6. A conference room with furniture 
7. A supply room for audio-video equipment  
8. Administrative office space for a director of nursing 
9. Office space for support persons 
10. Computer laboratory 

 
Equipment, supplies and resources needed 
 

1. Library resources 
2. Classroom furniture fully inclusive of classroom furniture, white boards, window 

coverings, state-of-the-art technology for various teaching methodologies.   
3. Equipment and supplies for four hospital bed units in the skills lab 
4. Conference room furniture 
5. State of the art audio-visual equipment 
6. Well equipped laboratories for the physical science courses  
7. Computers, printers and supplies for the computer lab 

 

Other 

1. Minimum of six full time faculty 
2. One administrative position for Director of Nursing 
3. Funding for NLNAC Accreditation process and continuing yearly costs of 

accreditation. 
4. Faculty for support courses required by the BRN and those general education courses 

required by the district for graduation. This cost is dependent upon the need for more 
sections of physical sciences, humanities, social sciences, English and mathematics 
courses. 

 

Potential Sources of Funding for a Nursing Program at Moreno Valley Campus 

With the state of the national and state economy, funding sources to assist the district in 
beginning a new nursing program may be difficult to obtain. The most likely sources may 
include: 

1. U.S. Department of Health and Human Services 
a. Health Resources and Service Administration (HRSA) 

2. Robert Wood Johnson Foundation 
3. WellPoint, Inc. through the Foundation for California Community Colleges 
4. California Nurse Education Initiative 
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5. Song-Brown Nursing/Office of Statewide Health Planning and Development 
6. Local healthcare systems utilized by nursing students 
7. District funds/bonds 

A number of schools of nursing in the state have been successful in having healthcare systems 
assist in paying for nursing faculty. This support is very individual, often dependent upon 
developing strong partnerships as well as the ability of the persons involved in the process to 
work together. 

Discussion 

Riverside City College School of Nursing 

The faculty of Riverside City College School of Nursing have expressed concerns about the 
impact of adding a new nursing program in the district on the RCC program. Major points that 
have been made include: 

1. With the advent of the coming new Nursing/Sciences building (ground breaking is to 
occur spring of 2009) and the ability to increase enrollment, the perception is there is 
no need for an additional program in the district. 

2. It does not make economic sense to duplicate resources. 
3. Based on the state of the economy, concern was expressed that to open a new 

program would deplete the district’s resources, which in turn may deplete resources 
needed at RCC School of Nursing as they expand to the new building. 

4. Grave concern was expressed regarding lack of clinical spaces for additional students 
should a new program open with special attention to the lack of spaces for mandated 
clinical specialties. 

5. Finding additional qualified nursing faculty is difficult at best. 
6. Concern was expressed related to a new RCCD nursing program competing with 

Riverside City College for grants, hospital/private donations, and other resources. 
7. How would the administrative structure function that would connect and integrate 

two separate programs? 

Moreno Valley Campus 

The Moreno Valley Campus faculty and administrators feel strongly that to have a nursing 
program would help fulfill the mission of the college. Many of the prerequisites are those that are 
also taken by other healthcare students; the classrooms, labs and faculty are already in place. The 
healthcare programs already established are strong with a lot of community support; a nursing 
program would be very welcome in the community. A need may exist to add portable 
classrooms, but there is a lot of space in which to expand. The geographic placement of the 
campus would allow for better access to college and nursing courses for students who live in the 
Moreno Valley area. There would be no need to travel to the Riverside campus for classes. 

Consultant 

Moreno Valley Campus is very impressive. The healthcare faculty and administrators are 
extremely committed to providing the community, in which the college resides, numerous 
opportunities for education leading to jobs in the healthcare arena. National statistics have shown 
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the health care occupations to be high on the list of job availability. It is obvious the faculty are 
experts in their chosen clinical professions as well as being committed educators. The programs 
they provide are outstanding, and the commitment to expand the number of offerings is to be 
commended. 

The support from the community is outstanding. Having the opportunity to interact with the City 
Council was an exceptional experience, and the support for nursing and a new nursing program 
at Moreno Valley Campus was truly magnificent. At each meeting with professionals in the 
community, it was clear the need for nurses is understood by all. 

The Riverside City College nursing program is well known as one of the premier nursing 
programs in California. The number of programs and tracks has allowed for those pursuing 
nursing careers to have opportunities to meet their goal. There still remain a large number of 
potential nursing students in the community who are unable to actually be admitted to a program 
and are waiting for an opportunity. When the new building opens on the Riverside campus, space 
will be available to increase the number of students admitted. 

A major challenge to be overcome is the lack of available clinical spaces for nursing students. 
With all nursing programs in the area increasing the number of students they are admitting, and 
with schools such as CSUSM bringing students into the same facilities used by up to seven 
different programs, appropriate spaces are extremely limited. The possibility of new hospitals 
opening is on the horizon but they are in the future, and it is difficult to project when clinical 
spaces would be available for students. In meeting with administrators from Kaiser Permanente, 
it is apparent at this time that their facilities are at full capacity with students. With Kaiser’s 
purchase of Moreno Valley Community Hospital, they will not be accepting students during the 
transition period and will not make any decisions regarding student placement until spring 2009. 
Kaiser remains very supportive of all nursing programs and is committed to nursing education 
and the programs with which they have been involved. 

Although it could take up to two years before a new nursing program would be able to admit 
students, it is difficult to project how many clinical spaces would be available when the students 
are ready to start their clinical experiences. During this period of time other programs will 
continue to expand, including the program at Riverside City College. Creative scheduling and 
use of simulation may make a difference; however, there is no way yet to predict how simulation 
will impact the need for clinical spaces. 

The critical faculty shortage has to be addressed before additional expansion can occur. As noted 
in discussion regarding clinical placements, all programs have expanded, and the shortage of 
qualified faculty has continued as available faculty have been hired during this expansion period. 

With the opening of the new Nursing/Sciences building in 2012, the existing nursing program 
will have the ability to triple student capacity and will have state-of-the-art equipment available 
to educate their students. With the cost involved in opening a new nursing program in the district 
it would seem more cost effective to maintain the already approved major resources at one 
campus. 

From a transportation perspective, it is 16.26 miles between the Moreno Valley and Riverside 
Campuses which is not a major distance to travel for students wanting to attend the nursing 
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program at Riverside. All of the prerequisites could continue to be taken at Moreno Valley along 
with the other healthcare students. Nursing students who reside in Moreno Valley can obtain 
clinical placements in Moreno Valley. 

The student demographics at both colleges are quite similar and demonstrate the diversity of the 
population in the RCCD Service Center. Both colleges are providing education to students from 
diverse backgrounds and are enabling these students to achieve success in healthcare professions 
and occupations.  

Recommendation 

It is the recommendation of this consultant that Riverside City College remain as the only 
nursing program in the Riverside Community College District at this time. In studying and 
evaluating the information available, the cost involved in starting a new program when resources 
are already in place elsewhere in the district, the shortage of qualified nursing faculty, and the 
critical shortage of clinical placements now and in the near future have formed the decision to 
make this recommendation. 

Riverside City College has in place a career ladder for nursing which is effective in allowing 
students to enter at different levels and continue, if they wish, to become a registered nurse. 
Nursing has been and continues to be a clear and distinct focus for the college.  

I also recommend that within the next five years the Riverside Community College District 
reevaluate the potential to open an additional nursing program based on the needs and 
availability of all resources at that time. The administration and faculty of Moreno Valley 
Campus are committed professionals and have built a strong allied health department. Revisiting 
the question at a later date may demonstrate the feasibility of including nursing in their offerings. 
There is no question there is immense support from the Moreno Valley community for the 
college and its healthcare programs. As plans for new hospitals come to fruition and the 
population continues to grow, the time for an additional nursing program may be evident. 
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RIVERSIDE COMMUNITY COLLEGE DISTRICT 
GOVERNANCE COMMITTEE 

 
 

Report No.: VI-D-1      DATE:   November 18, 2008 
 
Subject: Resolution to Amend the Appendix of Riverside Community College District’s 
Conflict of Interest Code  
 
Background: On December 12, 2006, the Board approved revisions to Board Policy 2712 
establishing a Conflict of Interest Code and Appendix.  The Appendix designates those 
employees, members, officers, and consultants who are subject to the District’s Code and who 
must complete Form 700 each year, disclosing any conflicts of interest.  By law, the District 
must update the Appendix every two years.  Since approval in 2006, new job titles have been 
added, some job titles have been abolished, and other titles have been revised.  In order to keep 
our Conflict of Interest Code Appendix current and pursuant to the Political Reform Act of 1974, 
these job title changes need to be made to the Appendix and approved by the Board of Trustees 
by way of a Resolution.   
 
Recommended Action:  It is recommended that the Board of Trustees adopt Resolution No. 08-
08/09, amending the Appendix of the District’s Conflict of Interest Code, pursuant to the 
Political Reform Act of 1974. 
 
 
 
       Irving G. Hendrick 
       Interim Chancellor 
 
Prepared by: Ruth W. Adams, Esq. 
  Director, Contracts, Compliance and Legal Services 
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LEGISLATIVE VERSION 
(SHOWS CHANGES) 

 
APPENDIX 

 
CONFLICT OF INTEREST CODE  

OF THE 
RIVERSIDE COMMUNITY COLLEGE DISTRICT 

 
(Amended November 18, 2008) 

 
 

EXHIBIT “A” 
 

OFFICIALS WHO MANAGE PUBLIC INVESTMENTS 
 

District Officials who manage public investments, as defined by 2 Cal. Code of Regs. §18701b), 
are NOT subject to the District’s Code, but are subject to the disclosure requirements of the Act.  
(Government Code Section 87200 et. Seq.).  [Regs. §18730(b)(3)]  These positions are listed 
here for informational purposes only. 
 

It has been determined that the positions listed below are officials who manage public 
investments3 
 
 Members of the Board of Trustees 
 
 Chancellor 
 
 Vice Chancellor, Administration and Finance 
 
 Associate Vice Chancellor, Finance 
 
 Investment Consultants  
 

                                            
3Individuals holding one of the above-listed positions may contact the FPPC for assistance or written 
advice regarding their filing obligations if they believe that their position has been categorized incorrectly.  
The FPPC makes the final determination whether a position is covered by §87200. 
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DESIGNATED POSITIONS 
 

GOVERNED BY THE CONFLICT OF INTEREST CODE 
 
DESIGNATED EMPLOYEES’ 
       TITLE/FUNCTION  

DISCLOSURE CATEGORY 
ASSIGNED 

 
 
4faculty.org Project Manager       6 

Accounting Services Manager      1, 2 

Activity Director, Hispanic Serving Institutions Title V   6 

Assistant Custodial Manager       6 

Assistant Dean, Library & Learning Resources    6 

Assistant Director, Admissions and Records     6 

Assistant Director, Student Financial Services    6 

Assistant Director, Operations      6 

Assistant Director, RCC Foundation      6 

Assistant Grounds Manager       6 

Associate Dean, Academic Innovative Programs/Occupational Ed.  6 

Associate Dean, College Program Support     6 

Associate Dean, Early Childhood Education     6 

Associate Dean, Early Childhood Programs Education   6 

Associate Dean, Governmental Relations, Grants and Contracts  6 

Associate Dean, Student Success      6 

Associate Dean, Teacher Preparation and Education Programs  6 

Associate Director, Grants and Contract Services    6 

Associate Director, Institutional Research     6 

Associate Vice Chancellor, Facilities Planning Design & Construction 1, 2 
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DESIGNATED EMPLOYEES’ 
       TITLE/FUNCTION  

DISCLOSURE CATEGORY 
ASSIGNED 

 

Associate Vice Chancellor, Information Services    6 

Associate Vice Chancellor, Institutional Effectiveness   6 

Associate Vice Chancellor, Instruction     6 

Associate Vice Chancellor, Public Affairs & Institutional Advancement 6 

Associate Vice Chancellor, Student Services/Operations   6 

Auxiliary Business Services Manager     1, 2 

Budget Manager        5 

Campaign Manager        6 

Campus Administrative Support Center Manager    6 

Capital Program Administrator      6 

Community Education Supervisor      6 

Construction Program Manager      3, 6 

Custodial Manager        6 

Dean of Academic Support       6 

Dean of Education        6 

Dean of Instruction        6 

Dean/Principal, Gateway to College & RSA Charter School  6 

Dean, Public Safety Education and Training     6 

Dean, Riverside School for of the Arts     6 

Dean, Student Services       6 

Dean, Technology & Economic Development and Community  
Education         6 
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DESIGNATED EMPLOYEES’ 
       TITLE/FUNCTION  

DISCLOSURE CATEGORY 
ASSIGNED 

 
Director, Administrative Services      5  

Director, Administrative Support Center     6 

Director, Capitol Planning       1, 2 

Director, Career & Technical Education Projects    6 

Director, Center for Applied Competitive Technologies   6 

Director, Center for International Students and Programs   6 

Director, Center for International Trade and Development   1 

Director/Chief of College Safety and Police     6 

Director, Communications and Web Development    6 

Director, Contracts, Compliance & Legal Services/ 
 Assistant to the Chancellor      1, 2 

Director, Cooperative Title V      6 

Dean, Riverside School for the Arts      6 

Director, Corporate and Business Development    6   
 
Director, Design And Construction      1, 2 

Director, Distance Education       6 

Director, Diversity and Human Resources     6 

Director, Facilities Operations and Maintenance    6 

Director, Facilities Planning Design and Construction   1, 2 

Director, Fire Technology/Fire Academy Program    6 

Director, Food Services       6 

Director, Foster and Kinship Care Education Program   6 

Director, Foster Youth Emancipation Program    6 
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DESIGNATED EMPLOYEES’ 
       TITLE/FUNCTION  

DISCLOSURE CATEGORY 
ASSIGNED 

 

Director, Gear Up        6 

Director, Grants and Contract Services     6 

Director, Hospitality/Culinary Arts Program     6 

Director, Internal Audits       6 

Director, Law Enforcement Training Programs    6 

Director, Middle College High School     6 

Director, Plant Operations and Maintenance     6  

Director, Procurement Assistance Center     6  
 
Director, RCC Foundation and Alumni Affairs    6 

Director, Software Development      6 

Director, Upward Bound Program      6 

Director, Workforce Preparation Grants & Contracts   6 

District Associate Dean, School of Nursing     6 

District Controller        1, 2 

District Dean Institutional Research      6 

District Dean, Admissions and Records     6 

District Dean, Disabled Student Programs and Services   6 

District Dean, Occupational Education     6 

District Dean, Open Campus       6 

District Dean, Physical Education and Athletics    6 

District Dean, School of Nursing      6 

District Dean, Student Financial Services     6 
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DESIGNATED EMPLOYEES’ 
       TITLE/FUNCTION  

DISCLOSURE CATEGORY 
ASSIGNED 

 

District Dean, Workforce Development     6 

District Dean/Director, Institutional Reporting and Academic Services 6 

District Director, Diversity, Equity and Compliance    6 

District Director, Health Services      6 

District Director, Sports Information/Athletic Event Supervisor  6 

EOPS Director        6 

Early Childhood Education Center Manager    6 

Executive Assistant to the Chancellor and Chief of Staff   1  

Executive Dean, Technology and Learning Resources   6 

Executive Dean, Workforce Development and Student Support 
Programs         6 
 
Facilities Manager, Grounds and Projects     6 

Food Services Manager       6 

General Counsel        1, 2 

Health Services Supervisor       6 

Human Resources Administrative Manager     6 

Instructional Media Center Manager      6 

Instructor/Dean, Health Sciences Program     6 

International Trade Specialist       6 

Library Learning Resources Administrative Manager   6 

Maintenance Manager        6 

Maintenance Site Manager       6 
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DESIGNATED EMPLOYEES’ 
       TITLE/FUNCTION  

DISCLOSURE CATEGORY 
ASSIGNED 

 

Manager, Payroll        6 

Microcomputer Support Supervisor      6 

Network Manager        6 

Outcomes Assessment Specialist      6 

President, Moreno Valley Campus      1, 2  

President, Norco Campus       1, 2  

President, Riverside City College      1, 2 

Producing/Artistic Director       1 

Project Director, Title V Developing Hispanic Service Institutions Grant 6 

Project Director, Gateway to College      6 

Project Manager        6 

Purchasing Manager        5 

Purchasing Specialist        5 

Statewide Director, Center for International Trade Development  6 

Student Services Supervisor      6 

Supervisor/Sergeant, Safety and Police     6 

Talent Search Director       6 

Title V, Grant Coordinator       6 

Tri Tech Small Business Development Center Director   6 

Trio Director         6 

Vice Chancellor, Academic Affairs      6 
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DESIGNATED EMPLOYEES’ 
       TITLE/FUNCTION  

DISCLOSURE CATEGORY 
ASSIGNED 

 

Vice Chancellor, Diversity & Human Resources    6 

Vice Chancellor, Student Services and Operations    6  

Vice President, Academic Affairs      6 

Vice President, Business Services      1, 2 

Vice President, Career and Technical Programs    6 

Vice President, Educational Services      6 

Vice President, Student Services      6 

Warehouse Supervisor       6 

Consultant4           

 
 

                                            
4 Consultants shall be included in the list of Designated Employees and shall disclose pursuant to the 
broadest disclosure category in this Code subject to the following limitation: 
 
The Chancellor, or designee, may determine in writing that a particular consultant, although a “designated 
position”, is hired to perform a range of duties that are limited in scope and thus is not required to fully 
comply with the disclosure requirements described in this Section.  Such written determination shall 
include a description of the consultant’s duties and, based upon that description, a statement of the extent 
of disclosure requirements.  The Chancellor’s, or designee’s, determination is a public record and shall be 
retained for public inspection in the same manner and location as this Conflict of Interest Code. 
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EXHIBIT B 

 
DISCLOSURE CATEGORIES 

 
 The disclosure categories listed below identify the types of investments, business entities, 
sources of income, including gifts, loans and travel payments, or real property which the 
Designated Employee must disclose for each disclosure category to which he or she is assigned. 
 
 Category 1:  All investments and business positions in business entities, and sources of 
income located in, that do business in or own real property within the jurisdiction of the District. 
 
 Category 2:  All interests in real property which is located in whole or in part within, or 
not more than two (2) miles outside the jurisdiction of the District. 
 
 Category 3:  All investments and business positions in, and sources of income from 
business entities that are engaged in land development, construction or the acquisition or sale of 
real property within the jurisdiction of the District. 
 
 Category 4:  All investments and business positions in, and sources of income from 
business entities that are banking, savings and loan, or other financial institutions. 
 
 Category 5:  All investments and business positions in, and sources of income from, 
business entities that provide services, supplies, materials, machinery, vehicles or equipment of a 
type purchased or leased by the District. 
 
 Category 6:  All investments and business positions in, and sources of income from, 
business entities that provide services, supplies, materials, machinery, vehicles or equipment of a 
type purchased or leased by the Designated Employee’s Department, Unit or Division. 



RIVERSIDE COMMUNITY COLLEGE DISTRICT 
GOVERNANCE COMMITTEE 

 
Report No.: VI-D-2 Date:  November 18, 2008 
 
Subject: Revised and New Board Policies – First Reading 
 
Background:  In keeping with our current process of updating our Board Policies and adopting 
new Policies, the items below come before the Board for first reading.     
 
The District 
Policy 1200 – District Mission – updating the revised District and Riverside City College 
mission statements. 
 
General Institution 
3505 –Disaster Preparedness/Emergency Operations Plan.  This was pulled from the October 
agenda in order to provide more information about violations and penalties.  This is a new policy 
for the District. 
3519 – Elder Abuse or Dependent Adult Abuse Reporting – This is a new policy for the District.  
When the District adopted the Policy on Child Abuse Reporting, it was suggested that a similar 
policy be prepared re Elder Abuse. 
 
Academic Affairs 
4220 – Standards of Scholarship – This is a new Policy for the District 
4225 – Course Repetition – This is a new Policy for the District 
4231 – Grade Changes – This is a new Policy for the District 
4270 – Attendance Reporting – Replaces current Policy 6055. 
 
Human Resources 
7310 – Nepotism – Replaces current RCCD Policies 3005/4005.  This was pulled from the 
October agenda for revision/addition of some language. 
7330 – Communicable Disease – New 
7340 – Leaves – Replaces current RCCD Policies 3020/4020 and 4021. 
 
Recommended Action:  It is recommended that the Board of Trustees accept for first reading 
Board Policies 1200, 3505, 3519, 4220, 4225, 4231, 4270, 7310, 7330 and 7340. 
 
 
 
 Irving G. Hendrick 
 Interim Chancellor 
 
Prepared by: Ruth W. Adams, Esq. 
  Director, Contracts, Compliance and Legal Services 
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Riverside Community College District Policy No. 1200
  

The District 
DRAFT 

 
BP 1200 DISTRICT MISSION 
 
Reference: 
 Accreditation Standard I 
 
 
The mission of the Riverside Community College District is: 
 

Riverside Community College District 
Mission Statement 

Revised and Adopted by the Board of Trustees on October 21, 2008 
 

Riverside Community College district is dedicated to the success of our students 
and to the development of the communities we serve. 
 
To advance this mission, our colleges and learning centers provide educational 
and student services to meet the needs and expectations of their unique 
communities of learners. 
 
To support this mission, District Offices provide our colleges with central 
services and leadership in the areas of advocacy, resource development, and 
planning. 
 
The Riverside Community College District is accessible and comprehensive, committed 
to providing an affordable post-secondary education, including student services and 
community services, to a diverse student body.  The District provides transfer programs 
paralleling the first two years of university offerings, pre-professional, career 
preparation, and occupational and technical programs leading to the associate of arts 
degree, the associate of science degree, and a variety of certificates.  In the tradition of 
general education, the liberal arts and sciences and the occupational and technical 
programs and courses prepare students for intellectual and cultural awareness, critical 
and independent thought, and self-reliance.  Consistent with its responsibility to assist 
those who can benefit from post-secondary education, the District provides pre-college, 
tutorial and supplemental instruction for under-prepared students.  Through its three 
constituent colleges, Moreno Valley, Norco and Riverside City, the District works in 
partnership with other educational institutions, business, industry, and community 
groups to enhance the quality of life and the internal harmony of the communities it 
serves.  The District serves Western Riverside County from three interrelated colleges 
in the cities of Riverside, Norco and Corona, and Moreno Valley. 
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Moreno Valley Campus 
Mission Statement 

Adopted by MV Strategic Planning Committee, May 11, 2006 
 
Responsive to the educational needs of its region, Moreno Valley College offers 
academic programs and student support services which include baccalaureate transfer, 
professional, pre-professional, and pre-collegiate curricula for all who can benefit from 
them.  Life-long learning opportunities are provided, especially, in health and public 
service preparation. 

 
 

Norco Campus 
Mission Statement 

Adopted by Norco Strategic Planning Committee, May 15, 2006 
 

Today’s students, tomorrow’s leaders. 
 

Norco College, located in western Riverside County, provides a range of high quality 
educational programs, services, and learning environments that meet the needs of a 
diverse community. We equip our students with the academic and technological skills to 
attain their goals in higher, occupational, and continuing education, workforce 
development, and personal enrichment while they achieve established learning 
outcomes. Norco College fosters the development of technological programs to meet 
the needs of the growing business community. As a continuing process, we listen to our 
community and respond to its needs while engaging in self-examination and ongoing 
dialogue, planning, and improvement. 
 
 

Riverside City College 
Mission Statement 

Revised and Adopted by Riverside Strategic Planning Committee, May 30, 2008 
 
Riverside City College provides an affordable, high-quality education, including 
comprehensive student services and community programs, by empowering and 
supporting a diverse community of learners as they work toward individual 
achievement and life-long learning.  To help students achieve their goals, the 
college offers tutorial and supplemental instruction, pre-college courses, transfer 
programs, career preparation, and technical programs leading to certificates or 
associate degrees.  Based on a learner-centered philosophy, the college fosters 
critical thinking, develops information and communication skills, expands the 
breadth and application of knowledge, and promotes community and global 
awareness. 
 
Riverside City College empowers a diverse community of learners toward individual 
achievement, success and lifelong learning by providing comprehensive services and 
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innovative educational opportunities. 
 
The mission statements are evaluated and revised on a regular basis. 
 
Date Adopted:  May 15, 2007 
Revised: 
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Riverside Community College District Policy No. 3505
 

General Institution 
DRAFT  

 
BP 3505 DISASTER PREPAREDNESS/EMERGENCY OPERATIONS  
  PLAN 
 
References: 
 Disaster Relief Act 
 California Emergency Services Act, Government Code Sections 8550-8668 
 Penal Code Sections, 148(a) and 529.5 
 
The District has established this Policy with the objective of ensuring the well 
being, safety and security of all personnel, students, visitors and children in child 
care programs during an emergency and to protect District property and data.  This 
Policy will provide for the preparation and carrying out of plans for the protection of 
persons and property within the District in the event of the emergency or disaster 
conditions hereinafter referred to, the direction of the disaster organization and the 
coordination of the disaster functions of the District, with the City, County and with 
all other public agencies, corporations, organizations and affected private parties. 
 
The Chancellor is directed to prepare an Emergency Operations Plan for the 
District.   Said Plan shall be the Procedure for this Policy. 
 
DEFINITIONS 
As used in this Policy, the following words and phrases shall have the meanings 
respectively ascribed to them: 
 
Local Emergency – the duly proclaimed existence of conditions of disaster or of 
extreme peril to the safety of persons and property within the territorial limits of the 
District, caused by such conditions as air pollution, fire, flood, storm, epidemic, riot 
or earthquake or other conditions, other than conditions resulting from a labor 
controversy. 
 
State of Emergency – the duly proclaimed existence of conditions of disaster or of 
extreme peril to the safety of persons and property within the District caused by 
such conditions as air pollution, fire, flood, storm, epidemic, riot or earthquake or 
other conditions, other than conditions resulting from a labor controversy or 
conditions causing a “state of war emergency”, which conditions, by reason of their 
magnitude, are, or are likely to be, beyond the control of the services, personnel, 
equipment and facilities of any single city or county and require the combined 
forces of a mutual aid region or regions to combat.     
 
State of War Emergency – the conditions which exist immediately, with or without a 
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proclamation of the Governor, whenever this State or nation is attacked by an 
enemy of the United States, or upon receipt by the State of a warning from the 
Federal Government indicating that such an enemy attack is probable or imminent. 
 
Other terms used herein shall have meanings as used in the California Emergency 
Services Act. 
 
MEMBERSHIP OF DISASTER CORPS 
The District disaster corps consists of all employees of the District, together with all 
volunteers and all groups, organizations and persons commandeered under the 
provisions of the California Emergency Services Act and this Policy, with all 
equipment and material publicly owned, volunteered, commandeered or in any way 
under the control of the aforementioned personnel, for the support of the 
aforementioned personnel in the conduct of disaster operations. 
 
ACTIVATION OF DISASTER CORPS 
The District disaster corps shall be activated and shall function as a disaster relief 
body, only: 
 
1. Upon the existence of a “state of war emergency”; 
2. Upon the declaration by the Governor of the state, or of persons authorized 
 to act in his stead, of a “state of emergency” affecting and including the 
 District; 
3. Upon the declaration of a “local emergency” by the Riverside County Board 
 of Supervisors, or by persons authorized to act in its stead, affecting and 
 including the District;  
4. Upon the declaration of a “local emergency” by the City Councils of the 
 Cities of Riverside, Moreno Valley, and Norco, or by persons authorized to 
 act in their stead, affecting and including the District; or, 
5. Upon the declaration of a “local emergency” by the Board of Trustees of the 
 District, or by persons authorized to act in their stead. 
 
EMERGENCY OPERATIONS PLAN (EOP) 
The disaster corps shall be composed of such elements as are provided for in the 
EOP of the District.  The administrators of the District shall have the authority and 
duty to plan for the mobilization, operation and support of that segment of the 
disaster corps for which each is responsible as provided for in the EOP of the 
District and to conduct the activities thereof. 
 
A copy of the EOP is available on the District’s website at ______________, or in the 
office of the Chancellor, Vice Chancellors, Presidents, the Emergency Operations 
Center and each Department Operations Center. 
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EMERGENCY SERVICES DIRECTOR 
The Chancellor shall be the Emergency Services Director (ESD) and shall have 
authority over a declared District emergency.  In the absence or inability to act of 
the Chancellor, he/she shall be succeeded as Emergency Services Director by the 
following officials in the order named: 
 
 Vice Chancellor, Student Services and Operations 
 Vice Chancellor, Administration and Finance 
 
EMERGENCY SERVICES DIRECTOR – POWERS AND DUTIES 
The ESD shall have the following powers and duties: 
 
 1) To make appointments, subject to the approval of the Board of   
  Trustees, within the disaster corps; 
 
 2) To request the Board of Trustees to proclaim the existence of a “local  
  emergency” if the Board is in session, or to issue such proclamation if  
  the Board is not in session.  Whenever a “local emergency” is   
  proclaimed by the ESD, the Board shall take action to ratify the   
  proclamation with seven days thereafter or the proclamation shall have 
  no further force or effect; 
 
 3) During the existence of a “state of war emergency”, or the proclaimed  
  existence of a “state of emergency”, or a “local emergency” affecting  
  the District to: 
 
  A) Control and direct the activities of the District’s disaster corps, 
  B) Use all District resources for the preservation of life and   
   property and to reduce the effects of disaster, 
  C) Resolve questions of authority and responsibility that may arise  
   in disaster operations, 
  D) Obtain vital supplies, equipment and other resources needed for 
   the preservation of life and property by either binding the   
   District for fair value thereof or, if required immediately, by  
   commandeering same for public use, 
  E) Delegate to administrators and other employees of the District  
   such duties and authorities as he/she deems necessary, 
  F) Make and issue rules and regulations on matters reasonably  
   related to the protection of life and property as affected by any  
   conditions proclaimed as provided herein, 
  G) Require emergency services of any District administrator or  
   other employee and to command the aid of as many citizens of  
   the community as he/she deems necessary in the execution of  
   his/her duties.  Such persons shall be entitled to all privileges,  
   benefits and immunities as are provided by state law for   
   registered disaster service workers, 
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  H) Exercise complete authority over the District, 
  I) Apply for federal financial assistance under the Disaster Relief  
   Act. 
 
 4) In addition to the powers noted here, the ESD shall have such powers  
  incidental to the performance of his/her duties as ESD as shall be  
  necessary to allow him/her to carry out the EOP of the District.  It is the 
  intent of the powers enumerated in this Policy are not intended to be  
  limitations upon his/her power. 
 
OFFICE OF EMERGENCY SERVICES 
The office of emergency services shall be headed by the Emergency Services 
Coordinator (ESC), who is the District’s Director/Chief, College Safety and Police.  
This office may consist of other positions as may be established by the Board. 
 
EMERGENCY SERVICES COORDINATOR – POWERS AND DUTIES 
The ESC shall, prior to the existence of a “state of war emergency”, a “state of 
emergency”, or a “local emergency”: 
 
 1) Develop and coordinate basic disaster planning for the District to  
  provide for the use of all governmental entities; resources and   
  equipment; all commercial and industrial resources; and all such  
  special groups, bodies and organizations as may be needed to support 
  disaster operations; 
 
 2) Develop and coordinate such disaster training programs and exercises 
  as may be needed; 
 
 3) Develop and coordinate a public information program designed for  
  basic self-protection; 
 
 4) Coordinate planning and training with the Riverside County Office of  
  Emergency Services and with other federal, state, county and city  
  disaster or emergency agencies, and with appropriate elements of the  
  Armed Forces; 
 
 5) Recommend to the ESD matters of policy for consideration by the  
  Board insofar as they relate to disaster; and,  
 
 6) During a “state of war emergency”, a “state of emergency”, or a “local  
  emergency” affecting the District, the ESC shall: 
 
  A) Serve as staff advisor to the ESD; and,  
 
  B) Perform such duties as may be assigned by the ESD. 
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ORDERS  
During the existence of a “state of war emergency” or of a proclaimed “state of 
emergency” or “local emergency” affecting the District, each member of the District 
disaster corps shall have authority to require that all persons follow reasonable 
orders given by him/her within the scope of his/her functions in order to execute the 
EOP of the District, and the willful failure of any person to follow such reasonable 
order or orders is a misdemeanor punishable by a fine of not more than five 
hundred dollars ($500.00) or by imprisonment for not more than six months, or 
both. 
 
CONTINUITY OF GOVERNMENT 
For the purposes of this Policy, the line of succession for key personnel of the 
government and operation of the District shall be as follows: 
 
 1) For the Chancellor:  Anyone of the following positions, based on ability 
  to serve – Vice Chancellor Academic Affairs, Vice Chancellor   
  Administration and Finance, Vice Chancellor Diversity and Human  
  Resources,  Vice Chancellor Student Services/Operations. 
 
POWERS OF SUCCESSION – DISTRICT DEPARTMENTS 
Each person who succeeds to each position of office within a District Department, 
as provided herein, and as provided in the EOP of the District, shall succeed to all 
the powers and duties of the office succeeded to immediately upon such 
succession. 
 
VIOLATIONS 
It is a misdemeanor for any person during a disaster to: 
 
 1) Willfully obstruct, hinder or delay any member of the District disaster  
  corps in the enforcement of any lawful rule, regulation or order issued  
  pursuant to this Policy, or in the performance of any duty imposed  
  upon them by virtue of this Policy; 
 
 2) Do any act forbidden by any lawful rule, regulation or order issued  
  pursuant to this Policy if such is of such a nature as to give, or be  
  likely to give, assistance to the enemy, or to imperil life or property, or  
  to prevent, hinder or delay the defense or protection of persons or  
  property; 
 
 3) Wear, carry or display, without authority, any means of identification  
  specified by the civil defense and/or disaster agencies of the federal or 
  state governments. 
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PENALTIES 
For the violations listed above, the offense is a misdemeanor, punishable by a fine 
not exceeding one thousand dollars ($1,000), or by imprisonment in a county jail 
not to exceed one year, or by both the fine and imprisonment. 
 
----------------------------------------------------------------------------------------------------------- 
NOTE:  This Policy is legally required.  There does not appear to be a current Riverside CCD Policy that 
addresses this issue.  Language in bold italic type has been prepared by RCCD staff. 
Date Adopted:   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Backup VI-D-2 
November 18, 2008 

Page 10 of 20 

Riverside Community College District Policy No. 3519
  

  General Institution 
DRAFT  

BP 3519 ELDER OR DEPENDENT ADULT ABUSE REPORTING 
 
References: 

Penal Code Sections 11174.4 – 11174.9; 
Welfare and Institutions Code Sections 9700, 15600, et seq., and 15750 - 15766 

 
 
The Chancellor shall establish procedures related to the reporting of suspected 
abuse and neglect of elder and/or dependent adults. 
 
 
NOTE:  This policy is legally advised.  The language in bold type is recommended wording from RCCD 
staff based on state law.  There does not appear to be a current policy that addresses this issue. 

 
Date Adopted:   
(This is a new policy recommended by RCCD 
staff) 
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Riverside Community College District Policy No. 4220
  

Academic Affairs 
DRAFT  

 
 
BP 4220 STANDARDS OF SCHOLARSHIP 
 
References: 
 Education Code Section 70902(b)(3); 
 Title 5 Sections 55002-55044 
 
 
The Chancellor shall establish procedures for standards of scholarship 
consistent with the provisions of Title 5 Sections 55750 et seq. and Board Policy. 
 
The procedures shall address:  grading practices, academic record symbols, 
grade point average, credit by examination, academic and progress probation, 
academic and progress dismissal, academic renewal, course repetition, limits on 
remedial coursework, and grade changes. 
 
The procedures shall also be described in the catalog(s). 
 
 
NOTE:  This policy is legally required.  The language in bold type is recommended from the Community 
College League and legal counsel (Liebert Cassidy Whitmore).    There does not appear to be a current 
Riverside CCD Policy that addresses this issue. 
 
Date Adopted:   
(This is a new policy recommended by the CC 
League and the League’s legal counsel) 
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Riverside Community College District Policy No. 4225
  

Academic Affairs 
DRAFT  

 
BP 4225 COURSE REPETITION 
 
References: 
 Title 5 Sections 55040-55044, and 58161 
 
 
Students may repeat courses in which substandard grades (D, F, or N/P) were 
earned; extenuating circumstances demonstrated; a significant lapse of time 
(defined as 5 years or more); the course is a special class for students with 
disabilities which needs to be repeated; or, the repetition is necessary to meet a 
legal mandate as a condition of continued paid or voluntary employment. 
 
When course repetition occurs, the permanent academic record shall be 
annotated in such a manner that all work remains legible, insuring a true and 
complete academic history. 
 
Under special circumstances, students may repeat courses in which a C, CR, P or 
better grade is earned.  The special circumstances are defined in administrative 
procedures. 
 
 
 
NOTE:  This policy is legally required.  The language in bold type is recommended from the Community 
College League and legal counsel (Liebert Cassidy Whitmore).    Language in bold italic type is provided 
by RCCD staff. There does not appear to be a current Riverside CCD Policy that addresses this issue. 
 
Date Adopted:   
(This is a new policy recommended by the CC 
League and the League’s legal counsel) 
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Riverside Community College District Policy No. 4231
  
  Academic Affairs 
 DRAFT  

 
BP 4231 GRADE CHANGES 
 
Reference: 

Education Code Sections 76224 and 76232 
Title 5, Section 55025 

 
 
The Chancellor shall implement procedures to assure the accuracy and integrity of 
all grades awarded by faculty.  The procedures shall include, but not necessarily be 
limited to, the following: 
 

 Assurance that in the absence of mistake, bad faith, fraud or incompetence, 
the grades awarded by faculty shall be final. 

 Procedures for students to challenge the correctness of a grade. 
 The installation of security measures to protect grade records and grade 

storage systems from unauthorized access. 
 Limitations on access to grade records and grade storage systems. 
 Discipline for students or staff who are found to have gained access to grade 

records without proper authorization or to have changed grades without 
proper authorization. 

 Notice to students, faculty, transfer institutions, accreditation agencies and 
law enforcement agencies if unauthorized access to grade records and grade 
storage systems is discovered to have occurred. 

 
Also see BP 3310 titled Records Retention and Destruction, AP 4231 titled Grade 
Changes, and BP/AP 5040 titled Student Records. 
 
NOTE:  This policy is legally required.  The language in bold type is recommended from the Community 
College League and legal counsel (Liebert Cassidy Whitmore).  The language in bold italic type is 
provided by RCCD staff. 
 
Date Approved:   
(This is a new policy recommended by the CC 
League and the League’s legal counsel) 
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Riverside Community College District Policy No. 4270
 

Student Services 
DRAFT  

BP 4270 ATTENDANCE REPORTING 
 
References: 

Title 5 Sections 51000 et seq., 59020, 59022, 59023, 59024, 59025, 
 59026, 59027, 59028, and 59029; 

Education Code Sections 68000, 71020, 76000, 76300, 84040, 84040.5, 
84040.6, and 84500 

 
 

 From Riverside CCD Policy 6055 titled Enrollment, Attendance, and 
Disenrollment 

 
The Riverside Community College District recognizes the importance of establishing 
guidelines for attendance accounting.  Therefore, in accordance with State guidelines, 
regulations and procedures shall be established to document all course enrollment, 
attendance, and disenrollment information.  This information will be reported three 
(3) times per year in the District’s Apportionment Attendance Report (320 Report). 
Approved procedures for the implementation of this policy are to be found in the Office 
of Admissions and Records. 
 
 
----------------------------------------------------------------------------------------------------------- 
NOTE:  This policy is legally required.  The language in regular type is current Riverside CCD Policy 
6055 titled Enrollment, Attendance, and Disenrollment adopted on 3-6-84.  The language in bold italic 
type has been provided by RCCD staff. 
Date Adopted:   
(Replaces current Riverside CCD Policy 6055)  
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Riverside Community College District Policy No. 7310
  

Human Resources 
DRAFT  

BP 7310 NEPOTISM 
 
References: 

Government Code Sections 1090 et seq. and 12920 et seq. 
 California Family Code 297, et seq. 
 
The District does not prohibit the employment of a relative, an immediate family 
member or domestic partner (as defined by Family Code Sections 297 et seq.) of 
a current employee in the same department or division, with the exception that 
they shall not be assigned to a position within the same department, division, or 
site that has an immediate family member, as defined below, who is in a position 
to recommend or influence personnel decisions.  
 
Employees and Board members are prohibited from making or influencing 
personnel decisions about an employee who is in his/her immediate family, as 
defined below, or living in the same household.   
 
Any employee of the District is also prohibited from making any admissions, 
financial aid, work-study, student hourly employment, or internship decisions for 
student(s) who are in the employee’s immediate family, as defined below. 
 
Personnel decisions include appointment, retention, evaluation, tenure, work 
assignment, promotion, demotion, or salary of the relative or domestic partner as 
defined by Family Code Sections 297 et seq. 
 
For purposes of this policy, immediate family means those relatives or step-
relatives bearing the following relationships to the employee or the employee’s 
spouse: spouse, domestic partner, parents, grandparents, siblings, children, 
grandchildren, children for which the employee or spouse is a legal guardian, 
foster child, foster parent, uncles, aunts, nieces, nephews and in-laws or any 
other relative living in the employee’s home. 
 
 The District will make reasonable efforts to assign job duties to minimize the 
potential for creating an adverse impact on supervision, safety, security, or 
morale, or creating other potential conflicts of interest. 
 
 
Notwithstanding the above, the District retains the right where such placement 
has the potential for creating an adverse impact on supervision, safety, security, 
or morale, or involves other potential conflicts of interest, to refuse to place 
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spouses in the same department, division, or facility.  The District retains the 
right to reassign or transfer any person to eliminate the potential for creating an 
adverse impact on supervision, safety, security, or morale, or involves other 
potential conflicts of interest. 
  
This policy applies to all employees of the district, including student employees.   
 
Employees have the responsibility to immediately disclose for disclosing in writing that 
a conflict of interest may exist to the dean, director, department head or other relevant 
administrator prior to making any employment decisions.  Failure of the employee to 
notify the District may lead to disciplinary action. 
 
 
 

From current Riverside CCD Policy 3005/4005 titled Employment of 
Relatives/Nepotism 

 
The Board of Trustees recognizes that the Riverside Community College District may 
employ for any position qualified individuals who are related to a current employee.  
This policy establishes regulations for the District. 
 
 

 From Riverside CCD Regulation 3005/4005 titled Employment of 
Relatives/Nepotism 

 
It is the  policy of the Riverside Community College District to employ the best qualified 
individuals based on the total needs of the communities it serves. 

 
The District may employ for any position, qualified persons who are related to a current 
employee provided the following conditions are met: 
 

A. Employees of the District shall not initiate or participate in personnel 
decisions such as appointment, retention, re-appointment, tenure, work 
assignment, promotion, demotion, salary, termination, leave of absence, 
etc., of members of their immediate family; and 

 
B. Employees of the District shall not participate in the evaluation of another 

person who is in their immediate family; and 
 

C. Employees of the District shall not exercise direct supervision over 
another person who is in their immediate family. 

 
For purposes of the policy, “members of the immediate family” as used in this section 
mean those relatives or step-relatives bearing the following relationships to the 
employee or the employee’s spouse:  son, daughter, spouse, mother, father, sister, 
brother, grandchild, guardian, foster child, foster parent, grandparent, father-in-law, 
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mother-in-law, brother-in-law, sister-in-law, daughter-in-law, son-in-law, stepchild, uncle, 
aunt, niece, nephew or any person living in the employee’s household. 
 
 
 
 
NOTE:  This policy is legally advised.  The language in bold italic type is provided by RCCD staff.  The 
information in regular type is current Riverside CCD Policy 3005/4005 titled Employment of 
Relatives/Nepotism adopted on 11-19-02. 

 
Date Adopted:   
(Replaces current Riverside CCD Policy 
3005/4005) 
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Riverside Community College District Policy No. 7330
  

Human Resources 
DRAFT  

 
BP 7330 COMMUNICABLE DISEASE  
 
References: 

Education Code Sections 87408 and 87408.6 
 
 
 
Newly hired academic employees, who have not previously been employed in an 
academic position within the State of California, shall have on file a medical 
certificate indicating freedom from communicable diseases.  Said employee shall 
not commence service until the required medical certificate has been provided to 
the District. 
 
All newly hired employees must show that they have been examined within the 
past 60 days to determine that they are free from active tuberculosis.  Thereafter, 
the employee shall be required to undergo testing every four years to determine 
that they are free from tuberculosis. 
 
See also Administrative Procedure 7330 Communicable Diseases and 
Administrative Procedure 7336 Certification of Freedom from Tuberculosis. 
 
 
NOTE:  This policy is legally required.  The bold type is language recommended by the Community 
College League and legal counsel (Liebert Cassidy Whitmore).    The language in bold italic type is 
provided by RCCD staff.  There does not appear to be a current policy that addresses this issue. 

 
Date Adopted:   
(This is a new policy recommended by the CC 
League and the League’s legal counsel) 
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Riverside Community College District Policy No. 7340
  

Human Resources 
DRAFT  

 
BP 7340 LEAVES 
 
References: 
 Education Code Sections 22719, 87763 et seq., 88190 et seq., and cites below 
 
 
The Chancellor shall establish procedures for employee leaves as authorized by 
law and by any collective bargaining agreements entered into by the District.  
Such leaves may include, but are not limited to: 
 

• illness leaves for all classes of permanent employees; 
• vacation leave for members of the classified and confidential service, 

administrators, supervisors and managers; 
• leave for service as an elected official of a community college district 

public employee organization, or of any statewide or national employee 
organization with which the local organization is affiliated (Education Code 
Sections 87768.5 and 88210); 

• leave of absence to serve as an elected member of the legislature 
(Education Code Section 87701); 

• pregnancy leave (Education Code Sections 87766 and 88193; Government 
Code Section 12945); 

• use of illness leave for personal necessity (Education Code Sections 87784 
and 88207); 

• industrial accident leave; 
• bereavement leave; 
• jury service or appearance as a witness in court (Education Code Sections 

87036 and 87037); 
• military service (Education Code Section 87700); and 
• sabbatical leaves  

 
In addition to this Policy and collective bargaining agreements, the Board of 
Trustees retains the power to grant leaves with or without pay for other purposes 
or for other periods of time. 
 

 From current Riverside CCD Policy 3020/4020 titled Management Leaves of 
Absence 

 
The Board of Trustees shall provide appropriate leaves of absence for Management/ 
Supervisory employees as required by statute and as the Board may choose to 
supplement. 
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 From current Riverside CCD Policy 4021 titled Confidential Classified 
Leaves of Absence 

 
The Board of Trustees shall provide appropriate leaves of absence for Confidential 
Classified Employees as required by statute and as the Board may choose to 
supplement. 
 
 
 
NOTE:  This policy is legally required.  The language in bold type is recommended from the Community 
College League and legal counsel (Liebert Cassidy Whitmore).  The information in italic type is additional 
language to consider including in this policy.  The language in regular type is current Riverside CCD 
Policy 3020/4020 titled Management (Academic) Leaves of Absence adopted on 10-1-85, Policy 4021 
titled Confidential Classified Leaves of Absence adopted on 3-18-85,  
 
Date Adopted:    
(Replaces current Riverside CCD Policies 
3020/4020, 4021) 

 

 
 



RIVERSIDE COMMUNITY COLLEGE DISTRICT 
GOVERNANCE COMMITTEE 

 
Report No.: VI-D-3 Date:  November 18, 2008 
 
Subject: Revised Board Policies – Second Reading 
 
Background:  In keeping with our current process of updating our current Board Policies and 
adopting new Policies, the items below came before the Board for first reading on October 21, 
2008.  They are now presented for second reading and approval.     
 
Board of Trustees 
Policy 2345 – Participation at Board Meetings – Updates and replaces Policy 1036 
Policy 2710 – Conflict of Interest.  This is a new policy for the District.  
Policy 2712 – Conflict of Interest Code.  Updates and replaces Policy 1080. 
Policy 2725 – Board Member Compensation.  This is a new policy for the District. 
 
General Institution 
Policy 3280 – Grants.  This is a new policy for the District. 
Policy 3310 – Records Retention and Destruction.  Updates and replaces Policy 7060. 
Policy 3410 – Nondiscrimination.  Updates current policy based on changes in the law. 
Policy 3430 – Prohibition of Harassment and Retaliation.  Updates current policy based on 
changes in the law. 
 
Student Services 
Policy 5010 – Admissions.  This is a new policy for the District. 
Policy 5011 – Admission and Concurrent Enrollment of High School and Other Young Students.  
Updates and replaces Policy 6058. 
Policy 5012 – International Students.  Updates and replaces Policy 6068. 
Policy 5015 – Residence Determination.  This is a new policy for the District. 
Policy 5020 – Non Resident Tuition.  This is a new policy for the District. 
Policy 5035 – Withholding of Student Records.  This is a new policy for the District. 
Policy 5040 – Student Records, Directory Information and Privacy.  Updates and replaces Policy 
6070. 
Policy 5045 – Student Records:  Challenging Content and Access Log.  This is a new policy for 
the District. 
Policy 5050 – Matriculation.  Updates and replaces Policy 6091. 
Policy 5052 – Open Enrollment.  Updates and replaces Policy 5015. 
Policy 5075 – Course Adds and Drops.  This is a new policy for the District. 
Policy 5130 – Financial Aid.  This is a new policy for the District. 
Policy 5140 – Disabled Student Programs and Services.  This is a new policy for the District. 
Policy 5150 – Extended Opportunity Programs and Services.  This is a new policy for the 
District. 
 
 
 
 
 



 
RIVERSIDE COMMUNITY COLLEGE DISTRICT 

GOVERNANCE COMMITTEE 
 

Report No.: VI-D-3 Date:  November 18, 2008 
 
Subject: Revised Board Policies – Second Reading – Continued 
 
Student Services (Continued) 
Policy 5205 – Student Accident Insurance.  This is a new policy for the District. 
Policy 5210 – Communicable Disease.  This is a new policy for the District. 
Policy 5570 – Student Credit Card Solicitations.  This is a new policy for the District. 
Policy 5800 – Bookstore(s). This is a new policy for the District. 
Policy 5850 – Vending Machines.  Updates and Replaces Policy 7055. 
 
Human Resources 
Policy 7126 – Applicant Background Investigations and Reference Checks.  This is a new policy 
for the District. 
Policy 7130 – Compensation.  This is a new policy for the District. 
Policy 7140 – Collective Bargaining.  Updates and replaces Policies 3024 and 4024. 
Policy 7155 – Evaluation of President. 
Policy 7234 – Overtime.  Updates and replaces Policy 4027. 
Policy 7260 – Classified Supervisors and Managers.  This is a new policy for the District. 
Policy 7335 – Health Examinations.  This is a new policy for the District. 
Policy 7345 – Catastrophic Leave Program.  This is a new policy for the District. 
Policy 7350 – Resignations.  Updates and replaces Policy 1042. 
Policy 7370 – Political Activity.  This is a new policy for the District. 
Policy 7371 – Personal Use of Public Resources.  This is a new policy for the District. 
Policy 7380 – Retiree Health Benefits.  Updates and replaces Policies 3097 and 4097. 
Policy 7385 – Salary Deductions.  This is a new policy for the District. 
Policy 7510 – Domestic Partners.  This is a new policy for the District. 
Policy 7515 – Group Benefits for Domestic Partners.  Updates and replaces Policies 3030 and 
4030. 
Policy 7600 – District Police.  This is a new policy for the District. 
 
Recommended Action:  It is recommended that the Board of Trustees approve Board Policies 
2345, 2710, 2712, 2725, 3280, 3310, 3410, 3430, 5010, 5011, 5012, 5015, 5020, 5035, 5040, 
5045, 5050, 5052, 5075, 5130, 5140, 5150, 5205, 5210, 5570, 5800, 5850, 7126, 7130, 7140, 
7155, 7234, 7260, 7335, 7345, 7350, 7370, 7371, 7380, 7385, 7510, 7515 and 7600. 
 
 
 
 Irving G. Hendrick 
 Interim Chancellor 
 
Prepared by: Ruth W. Adams, Esq. 
  Director, Contracts, Compliance and Legal Services 
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Riverside Community College District Policy No. 2345
  Board of Trustees 
           DRAFT  

 
 

BP 2345 PARTICIPATION AT BOARD MEETINGS 
 
 
 
References: 

Education Code Sections 72121, 72121.5, and 72129; 
Government Code Sections 54950 et seq., especially 54954.2, 54954.3, 54956, 
54956.5, 54957.5, 54960.1, and 54960.5 

 
 
 
It is the policy of the Riverside Community College District that all meetings, except for 
closed sessions, be open to the public, and all Board actions authorized or required by 
law of the governing board shall be taken at those meetings. 
 
The Board of Trustees shall provide opportunities for participation in the 
business of the Board. 
 
Matters directly related to the business of the District may be brought to the 
attention of the Board of Trustees in one of two ways: 
 

1. There will be a time at each regularly scheduled Board meeting for 
individuals to discuss items not on the agenda. 

 
2. Individuals may place items on a Board agenda in accordance with 

Administrative Procedure 2345. 
 
If requested, writings that are public records shall be made available in 
appropriate alternative formats so as to be accessible to persons with a disability. 
 
Claims for damages are not considered communications to the Board of Trustees 
under this rule, but shall be submitted to the District. 
 
 
It is also the policy of the Riverside Community College District that members of the 
public be able to place matters directly related to District business on the meeting 
agenda of the governing board, and that members of the public be able to address the 
Board regarding items on the agenda.  Members of the public, including students, 
faculty and staff of the Riverside Community College District, shall be provided at Board 
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meetings an opportunity to be fully informed and to express their views regarding 
decisions being considered by the Board of Trustees. 
 
----------------------------------------------------------------------------------------------------------- 
NOTE:  The language in bold type is recommended by the Community College League and legal 
counsel (Liebert Cassidy Whitmore).  The language in regular type is from current Riverside Community 
College District Policy 1036 titled Open Meetings and Public Participation adopted on April 3, 1979 and 
amended on June 20, 1989 and October 6, 1992. 
 
Date Adopted:    
(Replaces current Riverside CCD Policy 1036)  
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Riverside Community College District Policy No. 2710
  Board of Trustees 
           DRAFT  

 
BP 2710 CONFLICT OF INTEREST  
 
References: 

Government Code Sections 1090 et seq., and 1126    
 
 
Board members shall not be financially interested in any contract made by the 
Board or in any contract they make in their capacity as Board members. 
 
A Board member shall not be considered to be financially interested in a contract 
if his or her interest is limited to those interests defined as remote under 
Government Code Section 1091 or is limited to interests defined by Government 
Code Section 1091.5. 
 
A Board member who has a remote interest in any contract considered by the 
Board of Trustees shall disclose his or her interest during a Board meeting and 
have the disclosure noted in the official Board minutes.  The Board member shall 
not vote or debate on the matter or attempt to influence any other Board member 
to enter into the contract. 
 
Incompatible Activities 
A Board member shall not engage in any employment or activity that is 
inconsistent with, incompatible with, in conflict with or inimical to his or her 
duties as an officer of the District. 
 
No officer or employee of the District shall engage in any employment (including 
self-employment), activity, or enterprise for compensation that is inconsistent, 
incompatible, in conflict with, or inimical to his/her duties as an officer or 
employee of the District.  No officer or employee shall perform any work, service, 
or counsel for compensation outside of the District where any part of his or her 
efforts will be subject to approval by any other officer, employee, Board, or 
commission of this District, unless otherwise approved in the manner prescribed 
by this policy. 
 
The Chancellor, with the assistance of legal counsel, will determine those outside 
activities that, for officers and employees of the District, are inconsistent with, 
incompatible to, or in conflict with duties as an officer or employee of this 
District.  An officer or employee’s outside employment, activity, or enterprise may 
be prohibited if it: 
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• Involves the use, for private gain or advantage, of District, time, facilities, 

equipment, or supplies; or the badge, uniform, prestige, or influence of 
District’s office of employment; or 

• Involves receipt or acceptance by the officer or employee of any money or 
other consideration from anyone other than the District for the 
performance of an act which the officer or employee, if not performing 
such act, would be required or expected to render in the regular course or 
hours of District employment or as a part of duties as a District officer or 
employee; or 

• Involves the performance of an act, other than in his/her capacity as a 
District officer or employee, which may later be subject directly or 
indirectly to the control, inspection, review, audit or enforcement of any 
other District officer or employee; or 

• Involves such time demands as would render performance of his/her duties 
as a District officer or employee less efficient 

 
Board of Trustees members are encouraged to seek counsel from the District’s 
legal advisor in cases where questions arise. 
 
----------------------------------------------------------------------------------------------------------- 
NOTE:  This policy is legally advised.  The language in bold type is recommended by the Community 
College League and legal counsel (Liebert Cassidy Whitmore).  The language in regular type is from 
current Riverside Community College District Policy 1080 titled Conflict of Interest Code adopted on 
January 5, 1978 and amended on April 21, 1981.  The language in bold italic type is provided by RCCD 
staff. 
 
Date Adopted:    
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Riverside Community College District Policy No. 2712
  Board of Trustees 
           DRAFT  

 
 

BP 2712 CONFLICT OF INTEREST CODE 
 
References: 

Government Code Sections 81000-91014 (Political Reform Act of 1974);  
Title 2, California Code of Regulations, Section 18730 

 
 

 From current RCCD Policy 1080 titled Conflict of Interest Code 
 
It is The purpose of the Conflict of Interest Code is in compliance with the Political 
Reform Act of 1974, California Government Code Sections 87100, et seq., to provide for 
the disclosure and disqualification of governing Board members and designated 
employees of the Riverside Community College District.  from the making of or 
participating in the making of governmental decisions which may foreseeably have a 
material effect on their financial interest. 
 
The Conflict of Interest Code shall apply to all governing Board members and 
designated employees of the Riverside Community College District, as specifically 
required by the Political Reform Act California Government Code Section 87300 and 
implemented by the regulations attached hereto. 
 
This Code has the force and effect of law. Any Board member or designated 
employee violating any provision of the code, or Political Reform Act, are subject 
to the administrative, criminal, and civil sanctions provided in the Act.  
 
----------------------------------------------------------------------------------------------------------- 
NOTE:  This procedure is legally required.  The language in bold type is recommended by the 
Community College League and legal counsel (Liebert Cassidy Whitmore).  The language in regular 
type is from current Riverside Community College District Regulation 1080 titled Conflict of Interest Code 
(#2) approved on June 17, 2003. 
 
Date Approved    
(Replaces current Riverside CCD Policy 1080)  
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Riverside Community College District Policy No. 2725
  Board of Trustees 
           DRAFT  

 
BP 2725 BOARD MEMBER COMPENSATION 
 
References: 

Education Code Sections 1090, 35120, and 72024 
 
 
Members of the Board of Trustees shall receive compensation at a rate not to 
exceed that permissible under the Education Code, based on FTES.  the 
maximum allowable by law.   
 
 
 
 
----------------------------------------------------------------------------------------------------------- 
NOTE:  The language in bold type is recommended by the Community College League and legal 
counsel (Liebert Cassidy Whitmore). 
 
Date Adopted:    
(This is a new policy recommended by the CC 
League and the League’s legal counsel) 
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Riverside Community College District Policy No. 3280
 

General Institution 
DRAFT  

 
BP 3280 GRANTS 
 
Reference: 

Education Code Section 70902 
 
 
The Board will be informed about all grant applications made and grants received 
by the District on a periodic basis. 
 
The Chancellor shall establish procedures to assure timely application and 
processing of grant applications and funds, and that the grants that are applied 
for directly support the purposes of the District. 
 
 
 
 
----------------------------------------------------------------------------------------------------------- 
NOTE:  The bold type signifies language that is legally advised.  There does not appear to be a current 
RCCD policy on this topic. 
 
Date Adopted:    
(This is a new policy for the District)  
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Riverside Community College District Policy No. 3310
 

General Institution 
DRAFT  

 
BP 3310 RECORDS RETENTION AND DESTRUCTION 
 
References: 

Title 5 Sections 59020 et seq.; 
Federal Rules of Civil Procedure, Rules 16, 26, 33, 34, 37, and 45 

 
 
The Chancellor shall establish administrative procedures to assure the retention 
and destruction of all District records—including electronically stored 
information as defined by the Federal Rules of Civil Procedure—in compliance 
with Title 5.  Such records shall include but not be limited to student records, 
employment records, and financial records. 
 
 

 From Riverside CCD Policy 7060 titled Retention/Destruction of Records 
 
The Riverside Community College District will classify records and provide destruction 
of these records, where applicable, in accordance with Education Code.  The detailed 
functions of the policy retention/destruction of records will be as outlined in related 
regulations. 
 
----------------------------------------------------------------------------------------------------------- 
NOTE:  The bold type signifies language that is legally required.  The information in regular type is 
current Riverside CCD Policy 7060 titled Retention/Destruction of Records adopted on 5-3-77 and amended 
on 10-4-83. 
Date Adopted:    
(Replaces current Riverside CCD Policy 
7060) 
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Riverside Community College District Policy No. 3410
  
  General Institution 
 DRAFT 
BP 3410 NONDISCRIMINATION 
 
References: 

Education Code Sections 200 et seq, 66250 et seq., 70901, 72010, et seq., and 
 87100 et seq.; 

Penal Code Sections 422.55 et seq; 
 Government Code Sections 11135 -11139.5, 12926.1 and 12940 et seq.; 

California Code of Regulations, Title 5 Sections 53000 et seq. and 59300  et 
 seq.; 

Title 20, United States Code, Section 1681 
Title 29, United States Code, Section 794 
Title 42, United States Code Sections 6101, 12100 et seq, and 2000d 
Accreditation Standard I.6 
Veterans Employment Opportunity Act of 1998 

 
 
The District is committed to equal opportunity in educational programs, employment, 
and all access to institutional programs and activities. 
 
The District, and each individual who represents the District, shall provide access to its 
services, classes, and programs without regard to actual, or perceived or association 
with others’ ethnic group identification, national origin, religion, age, sex or 
gender, race, color, ancestry, sexual orientation, or physical or mental disability, 
disability, sex/gender, nationality, race or ethnicity, religion, sexual orientation, age, or 
any characteristic listed or defined in Section 11135 of the Government code or any 
characteristic that is contained in the prohibition of hate crimes set forth in subdivision 
(a) of Section 422.6 of the Penal Code.  In addition to these protected bases, the District 
additionally provides equal employment opportunities to all applicants and employees 
regardless of gender, medical condition, marital status, or status as a Vietnam-era 
veteran.  
 
The Chancellor shall establish administrative procedures that ensure all members of the 
college community can present complaints regarding alleged violations of this policy 
and have their complaints heard in accordance with the Title 5 regulations and those of 
other agencies that administer state and federal laws regarding nondiscrimination. 
 
No District funds shall ever be used for membership, or for any participation involving 
financial payment or contribution on behalf of the District or any individual employed by 
or associated with it, to any private organization whose membership practices are 
discriminatory.  
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The District shall comply with the accessibility requirements of Section 508 of the 
Rehabilitation Act of 1973 in the development, procurement, maintenance, or use of 
electronic or information technology and respond to and resolve unlawful discrimination 
complaints regarding accessibility.  Such complaints will be treated as complaints of 
discrimination on the basis of disability. 
 
Information regarding the filing of a complaint can be obtained from the District Director, 
Diversity, Equity and Compliance at (951) 222-8039, and is also included in 
Administrative Procedures 3410 and 3435.   
 
Date Approved:  May 15, 2007 
Revised:  February 26, 2008 
Revised:   

 

(Replaces Policies 6100 and 6200)  
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Riverside Community College District Policy No. 3430
 

General Institution 
           DRAFT 
BP 3430 PROHIBITION OF HARASSMENT AND RETALIATION 
 
References: 

Education Code Sections 212.5, 44100, 66250, et seq, 66271.1, 66281.5 
66700, 70901 and 72011; 
California Code of Regulations, Title 5, Sections 59320, et seq; 
Government Code Sections 11135-11139.5, and 12950.1; 
Title VII of the Civil Rights Act of 1964, 42 U.S.C.A. Section 2000e; 
Title IX, Education Amendments of 1972 
Penal Code Section 422.55 and 422.6  
Title 20, United States Code, Section 1681 
Title 29, United States Code, Section 794 
Title 42, United States Code, Sections 6101, 2000d and 12100, et seq. 

 
All forms of harassment are contrary to basic standards of conduct between individuals 
and are prohibited by state and federal law, as well as this policy, and will not be 
tolerated.  The District is committed to providing an academic and work environment 
that respects the dignity of individuals and groups.  The District shall be free of sexual 
harassment and all forms of sexual intimidation and exploitation.  It shall also be free of 
other unlawful harassment, including that which is based on actual, or perceived or 
association with others’ ethnic group identification, national origin, religion, age, 
sex or gender, race, color, ancestry, sexual orientation or physical or mental 
disability disability, sex/gender, nationality, race or ethnicity, religion, sexual 
orientation, age, or any characteristic listed or defined in Section 11135 of the 
government code or any characteristic that is contained in the prohibition of hate crimes 
set forth in subdivision (a) of Section 422.6 of the Penal Code.    
 
This policy applies to all aspects of the academic environment, including but not limited 
to classroom conditions, grades, academic standing, employment opportunities, 
scholarships, recommendations, disciplinary actions, and participation in any community 
college activity.  In addition, this policy applies to all terms and conditions of 
employment, including but not limited to hiring, placement, promotion, disciplinary 
action, layoff, recall, transfer, leave of absence, training opportunities, and 
compensation. 
 
The District seeks to foster an environment in which all employees and students feel 
free to report incidents of harassment without fear of retaliation or reprisal.  Retaliation 
may involve, but is not limited to, the making of reprisals or threats of reprisals, 
intimidation, coercion, discrimination or harassment following the initiation of an informal 
or formal complaint.  Such conduct is illegal and constitutes a violation of this policy. 
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Therefore, the District also strictly prohibits retaliation against any individual for filing a 
complaint, who refers a matter for investigation or complaint, who participates in an 
investigation, who represents or serves as an advocate for an alleged victim or alleged 
offender, or who otherwise furthers the principles of unlawful discrimination or  
harassment. 
 
All allegations of retaliation will be swiftly and thoroughly investigated.  If the District 
determines that retaliation has occurred, it will pursue all measures within its power to 
stop such conduct.  Individuals who engage in retaliatory conduct are subject to 
disciplinary action, up to and including termination or expulsion. 
 
The Chancellor shall establish procedures that define harassment and establish 
reporting procedures for employees, students, and other members of the District 
community that provide for the investigation and resolution of complaints regarding 
discrimination and harassment. 
 
Any student or employee who believes that he or she has been harassed or retaliated 
against in violation of this policy should immediately report such incidents by following 
the procedures described in AP 3435 titled “Handling Complaints of Unlawful 
Discrimination or Harassment”.  A copy of the procedure is available at 
http://www.rcc.edu/administration/board/policies.cfm?new, in each College library and 
all administrative offices in the District.    Supervisors are required to report all incidents 
of harassment and retaliation that come to their attention. 
 
To this end, the Chancellor shall ensure that the institution undertakes at least 
education and training activities to counter discrimination harassment and to prevent, 
minimize, and/or eliminate any hostile environment that impairs access to equal 
education opportunity or impacts the terms and conditions of employment.  However, 
because of their special responsibilities under the law, supervisors will also undergo 
mandatory training within six (6) months of assuming a supervisory position.  This policy 
and related written procedures shall be widely published and publicized to 
administrators, faculty, staff, and students, particularly when they are new to the 
institution. 
 
Employees found in violation of this policy may be subject to disciplinary action up to 
and including termination.  Students found in violation of this policy may be subject to 
disciplinary measures up to and including expulsion. 
 
Date Adopted:  February 26, 2008  
Revised:    
(Replaces Policies 3110/4110/6110)  
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Riverside Community College District Policy No. 5010
  

Student Services 
DRAFT  

 
BP 5010 ADMISSIONS 
 
References: 
 Education Code Sections 76000, 76001, 76002, and 78030-78034; 

Labor Code Section 3077 
 
 
The District shall admit students who meet one of the following requirements and 
who are capable of profiting from the instruction offered: 
 

• Any person over the age of 18 and possessing a high school diploma or its 
equivalent. 

• Other persons who are over the age of 18 years and who, in the judgment 
of the Chancellor or his or her designee are capable of profiting from the 
instruction offered.  Such persons shall be admitted as provisional 
students, and thereafter shall be required to comply with the District's rules 
and regulations regarding scholastic achievement and other standards to 
be met by provisional or probationary students as a condition to being 
readmitted in any succeeding semester. 

• Persons who are apprentices as defined in Section 3077 of the Labor Code. 
 
Admission 
Any student whose age is 16 and above, or class level is equal to grades eleven 
and twelve, is eligible to apply as a special part-time student for advanced 
scholastic or vocational courses. 
 
Any student whose age is 16 and above, or class level is equal to grades eleven 
and twelve, is eligible to apply as a special full-time student.   
 
The District may consider admission, in extraordinary cases, where a student 
under the age of 16 demonstrates superior ability and capacity to succeed on 
college level work.  
 
The Chancellor shall establish procedures regarding ability to benefit and 
admission of high school and younger students. 
 
Denial of Requests for Admission 
If the Board of Trustees denies a request for special full time or part time 
enrollment by a pupil who is identified as highly gifted, the Board of Trustees will 
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record its findings and the reason for denying the request in writing within 60 
days. 
 
The written recommendation and denial shall be issued at the next regularly 
scheduled Board of Trustees meeting that occurs at least 30 days after the pupil 
submits the request to the District. 
 
The Chancellor shall establish procedures regarding evaluation of requests for 
special full time or part time enrollment by a pupil who is identified as highly 
gifted. 
 
Claims for State Apportionment for Concurrent Enrollment 
Claims for state apportionment submitted by the District based on enrollment of 
high school pupils shall satisfy the criteria established by statute and any 
applicable regulations of the Board of Governors. 
 
The Chancellor shall establish procedures regarding compliance with statutory 
and regulatory criteria for concurrent enrollment. 
 
 

 From Riverside CCD Policy 6030/7030 titled Interdistrict Attendance 
Agreements 

 
The Riverside Community College District supports the concept of equal educational 
opportunity for all area residents.  To this end, the exchange of students between this 
Ddistrict and other community college districts shall be permitted in accordance with 
interdistrict attendance agreements approved by the Board of Trustees and/or 
designated representatives for the respective boards of the community college districts 
involved.    (NOTE:  Interdistrict Attendance Agreements no longer exist and were 
deleted from the Ed Code.) 
 
 
NOTE:  This policy is legally required.  The language in bold type is recommended from the Community 
College League and legal counsel (Liebert Cassidy Whitmore).  The language in bold italic type is 
provided by RCCD staff.  The language in regular type is current Riverside CCD Policy 6030/7030 titled 
Interdistrict Attendance Agreements adopted 6/16/81. 
 
Date Adopted:    
(Replaces current Riverside CCD Policy 
6030/7030) 
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Riverside Community College District Policy No. 5011
 

Student Services 
DRAFT  

 
BP 5011 ADMISSION AND CONCURRENT ENROLLMENT OF HIGH 

SCHOOL AND OTHER YOUNG STUDENTS 
 
References: 

Education Code Sections 48200.5, 48800, 48800.5, 76000, 76001, and 76002 
 
 

 From Riverside CCD Policy 6058 titled Enrollment of Minors 
 
The Riverside Community College District, under the provisions of the California 
Education Code Ssections 48200.5, 48800, 76000 and 76001, may authorizes the 
enrollment of eligible minor students whom the Board of Trustees determines would 
benefit from collegiate educational course work.  It is the intent of the Board of Trustees 
to consider the enrollment of eligible minor students in compliance with the Ddistrict 
priority admission mandates outlined in the California Education Code Ssection 76000 
and in the Ddistrict’s fulfillment of its educational mission.  Further, the Board of 
Trustees may authorize the acceptance of eligible minor students, when the collegiate 
educational course work being requested provides course work otherwise not available 
to the minor student, when the enrollment of the minor student in college course work is 
not in conflict or in lieu of the compulsory school attendance laws of the state, and when 
the exceptions to allow enrollment of minors is consistent with the philosophy and 
mission of the college District. 
 
 
NOTE:  This policy is legally required.  The language in bold type is recommended from the Community 
College League and legal counsel (Liebert Cassidy Whitmore).  The language in regular type is current 
Riverside CCD Policy 6058 titled Enrollment of Minors adopted on 6-20-00. 
Date Adopted:    
(Replaces current Riverside CCD Policy 
6058) 
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Riverside Community College District Policy No. 5012
 

Student Services 
DRAFT  

 
BP 5012 INTERNATIONAL STUDENTS 
 
References: 

Education Code Sections 76141 and 76142; 
Title 5 Section 54045; 
Title 8 U.S.C. Sections 1101 et seq. 

 
 

 From Riverside CCD Policy 6068 titled International Student Acceptance 
 
The Riverside Community College District supports the concept of integrating 
international students into the College District and community with as many countries 
represented as possible.  Furthermore, we are the District is committed to ensuring 
that our the international student program design shall allows those admitted to benefit 
from instruction and shall includes only that number which we can be served 
adequately. 
 
 
NOTE:  This policy is legally required.  The language in bold type is recommended from the Community 
College League and legal counsel (Liebert Cassidy Whitmore).  The language in regular type is current 
Riverside CCD Policy 6068 titled International Student Acceptance adopted on 5-8-80. 
Date Adopted:    
(Replaces current Riverside CCD Policy 
6068) 
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Riverside Community College District Policy No. 5015
 

Student Services 
DRAFT  

 
BP 5015 RESIDENCE DETERMINATION 
 
References: 
 Education Code Sections 68040 and 76140; 

Title 5 Sections 54000 et seq. 
 
 
Students shall be classified at the time of each application for admission or 
registration as a resident or non resident student. 
 
A resident is any person who has been a bona fide resident of California for at 
least one year on the residence determination date.  A student who is without 
lawful immigration status may be classified as a resident if he/she meets all 
requirements.  The residence determination date shall be the day immediately 
preceding the first day of the term for which the student applies to attend. 
 
Residence classification shall be made for each student at the time applications 
for admission are accepted or registration occurs and whenever a student has 
not been in attendance for more than one semester.  A student previously 
classified as a non resident may be reclassified as of any residence 
determination date. 
 
The Chancellor shall enact procedures to assure that residence determinations 
are made in accordance with Education Code and Title 5 regulations. 
 
 
NOTE:  This policy is legally required.  The language in bold type is recommended from the Community 
College League and legal counsel (Liebert Cassidy Whitmore).   
Date Adopted:    
(This is a new policy recommended by the 
CCLC) 
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Riverside Community College District Policy No. 5020
 

Student Services 
DRAFT  

BP 5020 NON RESIDENT TUITION 
 
References: 
 Education Code Sections 68050, 68051, 68130, 68130.5 and 76141 
 Title 5, Section 54045.5 
 
Non resident students shall be charged non resident tuition for all units enrolled, 
unless specifically required otherwise by law. 
 
Not later than February 1 of each year, the Chancellor shall bring to the Board of 
Trustees for approval an action to establish non resident tuition for the following 
fiscal year.  The fee shall be calculated in accordance with guidelines contained 
in applicable state regulations and/or the California Community College 
Attendance Accounting Manual. 
 
The Chancellor shall establish procedures regarding collection, waiver, and 
refunds of non resident tuition. 
 
The Chancellor is authorized to implement an additional per unit fee to be 
charged only to persons who are both citizens and residents of foreign countries.  
This fee will not exceed the amount expended by the District for capital outlay in 
the preceding year divided by the total FTES in the preceding fiscal year. 
 
EXEMPTIONS   
Citizens and Residents of Foreign Countries 
Pursuant to the Education Code, students who are citizens and residents of 
foreign countries, who would otherwise be charged this fee, shall be exempt from 
paying non-resident tuition, if they meet the criteria stated in Administrative 
Procedure 5020. 
 
Title 5 
Any student, other than a student who is a nonimmigrant alien under 8 U.S.C. 
1101(a)(15), shall be exempt from paying non-resident tuition if he or she meets 
the criteria stated in Administrative Procedure 5020.  
----------------------------------------------------------------------------------------------------------- 
NOTE:  This policy is legally required.  The language in bold type is recommended from the Community 
College League and legal counsel (Liebert Cassidy Whitmore).  There does not appear to be a current 
Riverside CCD Policy that addresses this issue. 
Date Adopted:    
(This is a new policy recommended by the 
CCLC) 
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Riverside Community College District Policy No. 5035
 

Student Services 
DRAFT  

 
BP 5035 WITHHOLDING OF STUDENT RECORDS 
 
References: 

Title 5 Section 59410 
 
 
Students or former students who have been provided with written notice that they 
have failed to pay a proper financial obligation shall have grades, transcripts, 
diplomas, and registration privileges withheld. 
 
 
----------------------------------------------------------------------------------------------------------- 
NOTE:  This policy is legally required.  The language in bold type is recommended from the Community 
College League and legal counsel (Liebert Cassidy Whitmore).  There does not appear to be a current 
Riverside CCD Policy that addresses this issue. . 
Date Adopted:    
(This is a new policy recommended by the 
CCLC) 
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Riverside Community College District Policy No. 5040
 
     Student Services 
          DRAFT  

 
BP 5040 STUDENT RECORDS, DIRECTORY INFORMATION AND  
  PRIVACY 
 
References: 

Education Code Sections 76200 et seq.; 
Title 5 Sections 54600 et seq.; 
U.S. Code Sections 93-380 

 
 
The Chancellor shall assure that student records are maintained in compliance 
with applicable federal and state laws relating to the privacy of student records.   
 

 From Riverside CCD Policy 6070 titled Release of Student Information 
 
The Riverside Community College District is dedicated to maintaining the absolute 
integrity of all student educational records.  The District will ensure the students’ rights 
of access to and will protect against the unauthorized disclosure of those records.  The 
policy and regulations for Inspection, review and security of student education records 
shall be in accordance with federal and state law and regulations.  (Family Educational 
Rights and Privacy Act — FERPA) 
 
Any currently enrolled or former student of the District has a right of access to 
any and all student records relating to him or her maintained by the District. 
 
No District representative shall release the contents of a student record to any 
member of the public without the prior written consent of the student, other than 
directory information as defined in this policy and information sought pursuant to 
a court order or lawfully issued subpoena, or as otherwise authorized by 
applicable federal and state laws. 
 
Students shall be notified of their rights with respect to student records, 
including the definition of directory information contained here, and that they 
may limit the information. 
 
Directory information shall include: 

• Student’s name, address, telephone listing, e-mail, major field of study, 
dates of attendance, enrollment status (e.g. full/part time); 

• Student participation in officially recognized activities and sports including 
weight, height, and high school of graduation of athletic team members; 
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• Degrees and awards received by students, including honors, scholarship 

awards, athletic awards, and Dean’s List recognition; 
• The most recent previous public or private school attended by the student; 
• Any other information authorized, in writing, by the student. 

 
----------------------------------------------------------------------------------------------------------- 
NOTE:  This policy is legally required.  The language in bold type is recommended from the Community 
College League and legal counsel (Liebert Cassidy Whitmore).  The language in bold italic type is 
provided by RCCD staff. The language in regular type is current Riverside CCD Policy 6070 titled 
Release of Student Information adopted on 10-6-76 and revised on 8-3-82 and 5-19-04. 
 
Date Adopted:    
(Replaces current Riverside CCD Policy 
6070) 
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Riverside Community College District Policy No. 5045
 

Student Services 
DRAFT  

 
BP 5045 STUDENT RECORDS:  CHALLENGING CONTENT AND 

ACCESS LOG 
 
References: 

Education Code Sections 76222 and 76232; 
Title 5 Section 54630 

 
 
 
Any student may file a written request with the campus Chief Student Services 
Officer to correct or remove information recorded in his or her student records 
that the student alleges to be:  (1) inaccurate; (2) an unsubstantiated personal 
conclusion or inference; (3) a conclusion or inference outside of the observer’s 
area of competence; or (4) not based on the personal observation of a named 
person with the time and place of the observation noted. 
 
 
----------------------------------------------------------------------------------------------------------- 
NOTE:  This policy is suggested as good practice.  The language in bold  italics is language to 
consider, which is provided by the CCLC consultant..   
 
Date Adopted:    
(This is a new policy created to align with the 
procedure) 
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Riverside Community College District Policy No. 5050
 

Student Services 
DRAFT  

 
BP 5050 MATRICULATION 
 
References: 

Education Code Sections 78210, et seq.; 
Title 5 Section 55500, et seq. 

 
 
The District shall provide matriculation services to students for the purpose of 
furthering equality of educational opportunity and academic success.  The 
purpose of matriculation is to bring the student and the District into agreement 
regarding the student’s educational goal through the District’s established 
programs, policies, and requirements. 
 
The Chancellor shall establish procedures to assure implementation of 
matriculation services that comply with legal regulations. 
 
 

 From Riverside CCD Policy 6091 titled Matriculation Title V 
 
Riverside Community College District has a strong commitment to ensuring access to 
all its programs and services and to the success of its students.  To this end, the District 
fully supports the establishment of a comprehensive matriculation process for all eligible 
students.  The matriculation process is a partnership between the District and its 
students, and defines services the District will provide as well as the responsibilities of 
matriculated students. 
 
 
----------------------------------------------------------------------------------------------------------- 
NOTE:  This policy is legally required.  The language in bold type is recommended from the Community 
College League and legal counsel (Liebert Cassidy Whitmore).  The language in regular type is current 
Riverside CCD Policy 6091 titled Matriculation Title V adopted on 10-20-92. 
 
Date Adopted:    
(Replaces current Riverside CCD Policy 
6091) 
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Riverside Community College District Policy No. 5052
 

Student Services 
DRAFT  

 
BP 5052 OPEN ENROLLMENT 
 
Reference: 

Title 5 Section 51006 and 58106 
 
All courses, course sections, and classes, and programs of the District shall be 
open for enrollment to any person who has been admitted to the colleges.  
Enrollment may be subject to any priority system that has been established.  
Enrollment may also be limited to students meeting properly validated 
prerequisites, co-requisites, and other limitations on enrollment, or due to other 
practical considerations, such as exemptions set out in statute or regulation. 
 
The Chancellor shall assure that this policy is published in the catalog(s) and 
schedule(s) of classes. 
 

 From Riverside CCD Policy 5015 titled Open Enrollment 
 

It is the policy of the Riverside Community College District that, unless specifically 
exempted by statute, every course, course section class, the average daily attendance 
of which is to be reported for state aid, wherever offere4d and maintained by the 
District, shall be fully open to enrollment and participation by any person who has been 
admitted to the College and who meets such prerequisites as may be established 
pursuant to Title V of the California Administrative Code. 
 
----------------------------------------------------------------------------------------------------------- 
NOTE:  This policy is legally required.  The language in bold type is recommended from the Community 
College League and legal counsel (Liebert Cassidy Whitmore).  There does not appear to be a current 
Riverside CCD Policy that addresses this issue. 
 
Date Adopted:    
(Replaces RCCD Policy 5015, Open 
Enrollment) 
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Riverside Community College District Policy No. 5075
 

Student Services 
DRAFT  

 
BP 5075 COURSE ADDS AND DROPS 
 
References: 
 Title 5 Sections 55024 and 58004 
 
Students may add or drop courses in accordance with the procedures 
recommended by the Chancellor and deadlines pursuant to Title 5. 
 
 
----------------------------------------------------------------------------------------------------------- 
NOTE:  This policy is suggested as good practice.  The language in italics is sample language 
provided by the consultant. 
Date Adopted:    
(This is a new policy created to align with the 
procedure) 
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Riverside Community College District Policy No. 5130
 

Student Services 
DRAFT  

 
BP 5130 FINANCIAL AID 
 
References: 

20 U.S. Code Sections 1070 et seq.; 
34 CFR Section 668; 
Education Code Section 76300 

 
 
A program of financial aid to students will be provided, which may include, but is 
not limited to, scholarships, grants, loans, and work and employment programs. 
 
All financial aid programs will adhere to guidelines, procedures and standards 
issued by the funding agency and will incorporate federal, state, and other 
applicable regulatory requirements. 
 
The Chancellor shall establish, publicize, and apply satisfactory academic 
progress standards for participants in Title IV student aid programs. 
 
 
----------------------------------------------------------------------------------------------------------- 
NOTE:  This policy is legally required.  The language in bold type is recommended from the Community 
College League and legal counsel (Liebert Cassidy Whitmore).  There does not appear to be a current 
Riverside CCD Policy that addresses this issue. 
 
Date Adopted:    
(This is a new policy recommended by the 
CCLC) 
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Riverside Community College District Policy No. 5140
 

Student Services 
DRAFT  

 
BP 5140 DISABLED STUDENT PROGRAMS AND SERVICES 
 
References: 

Education Code Sections 67310 and 84850; 
Title 5 Sections 56000 et seq. 

 
 
The District is committed to the full inclusion of and effective communication with 
individuals with disabilities. 
 
Disabled Student Programs and Services (DSP&S) shall be the primary provider 
of reasonable accommodations, academic adjustments, adaptive equipment, 
rehabilitation counseling and academic counseling to students with qualifying 
documented disabilities who request these services.  The Chancellor shall assure 
that the Offices of DSP&S conform to all requirements established by the relevant 
laws and regulations. 
 
Procedures that specify the standards for publication of alternative formats and 
guidelines for designing, creating, purchasing, and disseminating materials 
utilized in communicating to the community we serve will be revised and updated 
as appropriate. 
 
Employees and designees of the District who are responsible for providing 
information and services in the appropriate format(s) to achieve universal 
accessibility.   
 
No student with disabilities is required to participate in Disabled Students 
Programs and Services Program. 
 
 
----------------------------------------------------------------------------------------------------------- 
NOTE:  This policy is legally required.  The language in bold italic type is provided by RCCD Staff in 
conjunction with recommendations by the CCLC,  There does not appear to be a current Riverside CCD 
Policy that addresses this issue. 
 
Date Adopted:    
(This is a new policy recommended by the 
CCLC) 
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Riverside Community College District Policy No. 5150
 

Student Services 
DRAFT  

 
BP 5150 EXTENDED OPPORTUNITY PROGRAMS AND SERVICES 
 
References: 

Education Code Sections 69640 – 69656; 
Title 5 Sections 56200 et seq. 

 
 
Support services and programs that are in addition to the traditional student 
services programs shall be provided in order to assist students who have 
language, social, and economic disadvantages to succeed academically in the 
District. 
 
The Extended Opportunity Programs and Services (EOPS) is established to 
provide services that may include, but are not limited to, outreach, recruitment, 
orientation, assessment, tutorial services, counseling and advising, and financial 
aid.   
 
The Chancellor shall assure that the EOPS Program conforms to all requirements 
established by the relevant law and regulations. 
 
 
----------------------------------------------------------------------------------------------------------- 
NOTE:  This policy is legally required.  The language in bold type is recommended from the Community 
College League and legal counsel (Liebert Cassidy Whitmore).  The language in bold italic type is added 
by RCCD staff.  There does not appear to be a current Riverside CCD Policy that addresses this issue. 
 
Date Adopted:    
(This is a new policy recommended by the 
CCLC) 
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Riverside Community College District Policy No. 5205
 

Student Services 
DRAFT  

 
BP 5205 STUDENT ACCIDENT INSURANCE 
 
References: 

Education Code Section 72506 
 
 
The District shall assure that students are covered by accident insurance in those 
instances required by law or contract. 
 
----------------------------------------------------------------------------------------------------------- 
NOTE:  This policy is legally required.  The language in bold type is recommended from the Community 
College League and legal counsel (Liebert Cassidy Whitmore). 
 
Date Adopted:    
(This is a new policy recommended by the 
CCLC) 
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Riverside Community College District Policy No. 5210
 

Student Services 
DRAFT  

 
BP 5210 COMMUNICABLE DISEASE 
 
References: 

Education Code Section 76403 
 
 
The Chancellor shall establish procedures necessary to assure cooperation with 
local public health officials in measures necessary for the prevention and control 
of communicable diseases in students. 
 
 
----------------------------------------------------------------------------------------------------------- 
NOTE:  This policy is legally required.  The language in bold type is recommended from the Community 
College League and legal counsel (Liebert Cassidy Whitmore). 
 
Date Adopted:    
(This is a new policy recommended by the 
CCLC) 
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Riverside Community College District Policy No. 5570
 

Student Services 
DRAFT  

 
BP 5570 STUDENT CREDIT CARD SOLICITATIONS 
 
References: 

Education Code Section 99030; 
Title 5 Section 54400; 
Civil Code Section 1747.02(m) 

 
 
The Chancellor shall establish procedures that regulate the solicitation of student 
credit cards on campus. 
 
 
----------------------------------------------------------------------------------------------------------- 
NOTE:  This policy is legally required.  The language in bold type is recommended from the Community 
College League and legal counsel (Liebert Cassidy Whitmore).  There does not appear to be a current 
Riverside CCD Policy that addresses this issue. 
 
Date Adopted:    
(This is a new policy recommended by the 
CCLC) 
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Riverside Community College District Policy No. 5800
 

Student Services 
DRAFT  

 
BP 5800 BOOKSTORE(S) 
 
References: 

Education Code Section 81676 
 
 
The District’s bookstore(s) may be operated by the District, or, by an outside, 
qualified vendor. 
 
 
----------------------------------------------------------------------------------------------------------- 
NOTE:  The bold type signifies legally required language recommended from the Community College 
League and legal counsel (Liebert Cassidy Whitmore).  The information in italic type is additional 
language to consider including in this policy (suggested as good practice).  There does not appear to be a 
current Riverside CCD Policy that addresses this issue. 
 
Date Adopted:    
(This is a new policy recommended by the 
CCLC) 
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Riverside Community College District Policy No. 5850
 

Student Services 
DRAFT  

BP 5850 VENDING MACHINES 
 
References: 

No references 
 
 
 
All vending machine operations on the Riverside Community College campuses shall be 
under the direction of the Director of Food Services.  The District’s vending machine 
program shall be operated by an outside, qualified vendor.   All income generated 
from such machines will be credited to the Food Services Vending Fund. 
 
 
----------------------------------------------------------------------------------------------------------- 
NOTE:  The information in regular type is current Riverside Policy 7055 titled Vending Machines adopted 
on 11-5-75 and amended on 11-20-79.  Information in bold italic type is provided by RCCD staff. 
 
Date Adopted:    
This is current Riverside CCD Policy 7050 
(just re-numbered) 
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Riverside Community College District Policy No. 7126
  

Human Resources 
DRAFT  

 
 

BP 7126 APPLICANT BACKGROUND INVESTIGATIONS AND   
  REFERENCE CHECKS 
 
References: 

Civil Code Sections 47, 1785.16, 1785.20, and 1786.16 et seq.; 
 Penal Code Sections 11075-11081; 

Fair Credit Reporting Act (Federal) 
 
All applicants for positions in the District’s police department will be subject to 
background checks to determine suitability for employment in a law enforcement 
agency.  Such checks will vary based upon the position being filled, as may be 
required by state law or regulation, and may include a thorough and intrusive 
background investigation.   
 
Reference checks will be performed on all prospective employees prior to an offer 
of employment. 
 
Procedures for performing background investigations and reference checks will be 
developed in accordance with applicable statutes. 
 
NOTE:  This policy is legally advised.  The information in italic type is additional language to consider 
including in this policy. 
 
Date Adopted:    
(This is a new policy recommended by the 
CCLC and the League’s legal counsel) 
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Riverside Community College District Policy No. 7130
  

Human Resources 
DRAFT  

 
BP 7130 COMPENSATION 
 
References: 

Education Code Sections 70902(b)(4), 87801, and 88160; 
Government Code Section 53200 

 
 
The Board of Trustees shall establish salary schedules, compensation, and 
benefits (including health and welfare benefits) for all classes of employees and 
each contract employee. 
 
 
NOTE:  This policy is legally required.  The bold type is language recommended by the Community 
College League and legal counsel (Liebert Cassidy Whitmore).  The current Riverside CCD policies 
seemed more procedural in nature and were placed in new AP 7130 titled Compensation. 
 
Date Adopted:    
(This is a new policy recommended by the CC 
League and the League’s legal counsel) 
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Riverside Community College District Policy No. 7140
  

Human Resources 
DRAFT  

BP 7140 COLLECTIVE BARGAINING 
 
References: 

Government Code Sections 3540 et seq. 
 
If eligible employees of the District select an employee organization as their 
exclusive representative, and if after recognition by the District or after a properly 
conducted election, an exclusive representative is certified as the representative 
of an appropriate unit of employees under the provisions of the Educational 
Employment Relations Act, Government Code Section 3540 et seq., the District 
will meet and negotiate in good faith on matters within the scope of bargaining as 
defined by law. 
 
 
The Riverside Community College District in compliance with applicable sections of the 
Government Code, has negotiated a collective bargaining agreement with the Riverside 
Community College District Classified Employees, Chapter #535, CSEA.  That 
agreement represents the regulations for this policy and shall be amended in 
accordance with laws governing collective bargaining. 
 
The Riverside Community College District has also in compliance with applicable 
sections of the Government Code, has negotiated a collective bargaining agreement 
with the Riverside Community College Association, CTA/NEA.  That agreement 
represents the regulations for this policy and shall be amended in accordance with laws 
governing collective bargaining. 
 
These agreements represent the administrative procedure for this Policy and shall 
be amended in accordance with laws governing collective bargaining. 
 
Also see BP 2610 titled Presentation of Initial Collective Bargaining Proposals 
NOTE:  This policy is legally required.  The bold type is language recommended by the Community 
College League and legal counsel (Liebert Cassidy Whitmore).    The information in regular type is current 
Riverside CCD Policy 4024 titled Classified Collective Bargaining Agreement adopted on 3-7-89. 
 
Date Adopted:    
(Replaces current Riverside CCD Policy 3024 
and 4024) 

 

 
 
 
 
 



Backup VI-D-3 
November 18, 2008 

Page 37 of 50 

Riverside Community College District Procedure No. 7155
  
  Human Resources 
  DRAFT  

 
BP 7155 EVALUATION OF PRESIDENT 
 
 
References: 

Accreditation Standard IV B.1. 
 

The Chancellor shall establish a procedure for the annual evaluation of each 
College President. 
 

 
NOTE:  The information in bold italics type is language added by RCCD staff.  This document is legally 
required. 
 
Date Approved:    
(This is a new policy for the District)  
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Riverside Community College District Policy No. 7234
  

Human Resources 
DRAFT  

 
BP 7234 OVERTIME 
 
References: 

Education Code Sections 88027, 88028, 88029, and  through 88030 
 
 

 From current Riverside CCD Policy 4027 titled Confidential Classified 
Employees’ Overtime Pay 

 
The Board of Trustees District shall provide overtime pay or compensatory time off in 
accordance with statute, Administrative Procedure 7234 and the Collective 
Bargaining Agreement between the District and Riverside Community College 
District Employees, Chapter #535. and the rules and regulations of this policy. 
 
 
 
NOTE:  This procedure is legally required.  The language in bold type is recommended from the 
Community College League and legal counsel (Liebert Cassidy Whitmore).  The information in italic type 
is additional language to consider including in this procedure.  The information in regular type is current 
Riverside CCD Policy 4027 titled Confidential Classified Employees’ Overtime Pay adopted on 10-1-85.  
The information in bold italic type is provided by RCCD staff. 
 
Date Adopted:    
(Replaces current Riverside CCD Policy 
4027) 
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Riverside Community College District Policy No. 7260
  

Human Resources 
DRAFT  

BP 7260 CLASSIFIED SUPERVISORS AND MANAGERS 
 
References: 

Education Code Section 72411; 88013 
Government Code Sections 3540.1(g) and (m) 

 
Classified administrators are administrators who are not employed as 
educational administrators. 
 
Classified supervisors are those classified administrators, regardless of job 
description, having authority to hire, transfer, suspend, recall, promote, 
discharge, assign, reward, or discipline other employees, or having the 
responsibility to assign work to and direct them, adjust their grievances, or 
effectively recommend such action. 
 
Classified managers are those classified administrators, regardless of job 
description, having significant responsibilities for formulating District policies or 
administering District programs other than the educational programs of the 
District.   
 
All other classified administrators may be employed in the same manner as the other 
members of the classified service.  If a classified administrator is employed as a regular 
member of the classified service, employment shall be consistent with other provisions 
of these policies regarding employment of classified employees. 
 
The probationary period for classified supervisors and managers shall be nine (9) 
months and may be extended for a period of up to three (3) months, not to exceed a total 
of twelve (12) calendar months.  An employee who is promoted shall serve a 
probationary period of six (6) working months in the higher classification.  If the 
employee fails to complete the probationary period for the promotional classification, 
they shall be employed in the position from which he or she was promoted, unless there 
is cause for dismissal.  Anyone hired prior to the adoption of this policy, will be exempt 
from the probationary criteria stated herein. 
 
NOTE:  This policy is legally required.  The bold type is language recommended by the Community 
College League and legal counsel (Liebert Cassidy Whitmore).  The information in italic type is additional 
language to consider including in this policy.  There does not appear to be a current policy that addresses 
this issue. 
 
Date Adopted:    
(This is a new policy recommended by the CC 
League and the League’s legal counsel) 
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Riverside Community College District Policy No. 7335
  

Human Resources 
DRAFT  

 
BP 7335 HEALTH EXAMINATIONS 
 
References: 

42 U.S. Code Section 12112; 
29 C.F.R., Part 1630; 
Government Code Section 12940 
Education Code Section 88021 

 
 
The Chancellor shall establish administrative procedures related to medical 
examinations of candidates for appropriate positions prior to assuming the duties 
of the position.  Such pre-employment medical examinations shall be required 
only after a conditional job offer has been made and shall be required of any 
candidate for a position for which a pre-employment medical examination has 
been deemed appropriate.  No candidate shall be required to participate in such 
an examination solely on the basis of the candidate’s age or disability. 
 
The procedures may require any employee to undergo a physical or mental 
examination where such a fitness for duty exam is job related and consistent with 
business necessity.   
 
All such medical examinations shall be at the District’s expense and shall be 
conducted by an appropriately licensed medical professional  physician chosen 
by the District. 
 
 
NOTE:  This policy is legally advised.  The bold type is language recommended by the Community 
College League and legal counsel (Liebert Cassidy Whitmore).  The information in italic type is additional 
language to consider including in this policy.  There does not appear to be a current policy that addresses 
this issue. 
 
Date Adopted:    
(This is a new policy recommended by the CC 
League and the League’s legal counsel) 
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Riverside Community College District Policy No. 7345
  

Human Resources 
DRAFT  

 
BP 7345 CATASTROPHIC LEAVE PROGRAM 
 
Reference: 
 Education Code Section 87045 
 
 
 
The Board of Trustees authorizes implementation of a Catastrophic Leave 
Program to permit employees of the District to donate eligible leave credits to an 
employee when that employee or a member of his or her family suffers from a 
catastrophic illness or injury. 
 
The Chancellor shall establish administrative procedures to administer the 
program that comply with the requirements established by the Education Code.  
The administrative procedures shall assure that the program is administered in a 
nondiscriminatory way. 
 
 
NOTE:  This policy is legally required.  The language in bold type is recommended from the Community 
College League and legal counsel (Liebert Cassidy Whitmore).  The information in italic type is additional 
language to consider including in this policy.  There does not appear to be a current policy that addresses 
this issue. 
 
Date Adopted:    
(This is a new policy recommended by the CC 
League and the League’s legal counsel) 
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Riverside Community College District Policy No. 7350
  

Human Resources 
DRAFT  

 
BP 7350 RESIGNATIONS 
 
References: 

Education Code Sections 87730 and 88201 
 
 
 
The Board of Trustees hereby delegates to the Chancellor the authority to accept 
resignations on its behalf at any time.  Resignations shall be deemed accepted by 
the Board of Trustees when accepted in writing by the Chancellor.  When 
accepted by the Chancellor, the resignation is final and may not be rescinded.  All 
such resignations shall be forwarded to the Board of Trustees for ratification. 
 
 

 From current Riverside CCD Policy 1042 titled Authority to Accept 
Resignations 

 
The Chancellor of the District, or his designee, shall be authorized by the Board of 
Trustees to officially accept the resignation of any employee.  Acceptance of the 
resignation shall be effective at the time of receipt by the Chancellor of the District or his 
designee. 
 
 
 
NOTE:  This policy is legally required.  The bold type is language recommended by the Community 
College League and legal counsel (Liebert Cassidy Whitmore).  The information in italic type is additional 
language to consider including in this policy.  The information in regular type is current Riverside CCD 
Policy 1042 titled Authority to Accept Resignations adopted on 11-4-80 and amended on 5-17-05. 
 
Date Adopted:    
(Replaces current Riverside CCD Policy 
1042) 
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Riverside Community College District Policy No. 7370
  

Human Resources 
DRAFT  

 
BP 7370 POLITICAL ACTIVITY 
 
References: 
 Education Code Sections 7054 and 7056; 
 Government Code Section 8314 
 
 
Employees shall not use District funds, services, supplies, or equipment to urge 
the passage or defeat of any ballot measure or candidate, including, but not 
limited to, any candidate for election to the Board of Trustees.  This policy 
prohibits political activity during an employee’s working hours but shall not be 
construed to prohibit an employee from urging the support or defeat of a ballot 
measure or candidate during nonworking time. 
 
 
 
NOTE:  This policy is legally required.  The language in bold type is recommended from the Community 
College League and legal counsel (Liebert Cassidy Whitmore).  The information in italic type is additional 
language to consider including in this policy.  There does not appear to be a current policy that addresses 
this issue. 
 
Date Adopted:    
(This is a new policy recommended by the CC 
League and the League’s legal counsel) 
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Riverside Community College District Policy No. 7371
  

Human Resources 
DRAFT  

 
BP 7371 PERSONAL USE OF PUBLIC RESOURCES 
 
References: 

Government Code Section 8314; 
Penal Code Section 424 

 
 
No employee or consultant shall use or permit others to use public resources, for 
personal purposes or any other purpose not authorized by law, except that which 
is incidental and minimal. 
 
 
NOTE:  This policy is legally advised.  The language in bold type is recommended from the Community 
College League and legal counsel (Liebert Cassidy Whitmore).  The information in italic type is additional 
language to consider including in this policy. 
 
Date Approved:    
(This is a new procedure recommended by 
the CC League and the League’s legal 
counsel) 
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Riverside Community College District Policy No. 7380
  

Human Resources 
DRAFT  

 
BP 7380 RETIREE HEALTH BENEFITS 
References: 

Education Code Sections 7000 et seq. 
 
 

 From current Riverside CCD Policy 3097/4097 titled Medical Insurance 
After Retirement or Resignation 

 
The Board of Trustees of the Riverside Community College District, recognizing the 
value of continuity of service in the District by its employees, shall provide for retirees 
(certificated/academic, classified/confidential, management) who qualify, District 
paid medical insurance after retirement and until the retiree reaches age 65. 
 
For those who do not qualify, based on years of service or age at retirement, the 
opportunity shall be provided to continue in the District’s group medical insurance 
program by reimbursement to the District of the total cost of the premium until age 65. 
 
In addition, employees who resign, or are terminated, are eligible for continued 
medical and dental insurance coverage under the provisions of COBRA and AB 528, at 
full cost to the individual. 
 
 
 
 
NOTE:  This policy is legally required.  The bold type is language recommended by the Community 
College League and legal counsel (Liebert Cassidy Whitmore).  The information in italic type is additional 
language to consider including in this policy.  The information in regular type is current Riverside CCD 
Policy 3097/4097 titled Medical Insurance After Retirement or Resignation adopted on 10-1-85 and amended 
on 6-21-88. 
 
Date Adopted:    
(Replaces current Riverside CCD Policy 
3097/4097) 
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Riverside Community College District Policy No. 7385
  

Human Resources 
DRAFT  

BP 7385 SALARY DEDUCTIONS 
 
References: 

Education Code Sections 87040, 87833, 87834, and 88167 
 
An employee may request reduction of his or her salary in any amount for any or 
all of the following purposes: 
 

• participation in a deferred compensation program; 
• paying premiums on any policy or certificate of group life insurance or 

disability insurance or legal expense insurance, or any of them;  
• paying rates, dues, fees, or other periodic charges on any hospital service 

contract; 
• Other voluntary deductions as approved by the District in conjunction with 

the Riverside County Office of Education. 
 
The reduction provided for above may be revoked by the employee, upon written 
request, and shall be effective beginning with the next pay period.  The cut-off 
date for such written request is the 15th of each month.  If the request is received 
between the 1st and the 15th of the current month, then it will become effective 
that month.  If the request is received between the 16th and the last day of the 
month, then it will become effective the following month.  For instance, received 
by May 15, it will be effective in May OR received May 16-31, it will become 
effective in June.  Employees may elect a future effective date with respect to the 
above cut-off dates. 
 
The District shall, without charge, reduce the salary payment by the amount 
which the employee has authorized in writing for the purpose of paying his or her 
membership dues in any local, statewide, or other professional organization.  
Revocation of such authorization shall be in writing and shall be effective 
beginning with the next pay period    
 
NOTE:  This policy is legally required.  The bold type is language recommended by the Community 
College League and legal counsel (Liebert Cassidy Whitmore).  The information in bold italic type is 
provided by RCCD staff.  The language in bold italic type is provided by RCCD staff.  There does not 
appear to be a current policy that addresses this issue. 
Date Adopted:    
(This is a new policy recommended by the CC 
League and the League’s legal counsel) 
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Riverside Community College District Policy No. 7510
  

Human Resources 
DRAFT  

 
BP 7510 DOMESTIC PARTNERS 
 
References: 

Family Code Sections  297 and 297.5 
 
 
Domestic partners registered with the California Secretary of State shall have, 
insofar as permitted by California law, all of the same rights, protections, and 
benefits, as well as the same obligations, responsibilities, and duties of married 
persons (spouses) under state law.  Former domestic partners shall have all of 
the rights and obligations of former spouses.  Surviving domestic partners shall 
have the same rights, protections, and benefits as are granted to a surviving 
spouse of a decedent. 
 
Therefore, all references to “spouses” in the District’s policies or procedures 
shall be read to include registered domestic partners as permitted by California 
law. 
 
 
 
 
NOTE:  This policy is legally required.  The bold type is language recommended by the Community 
College League and legal counsel (Liebert Cassidy Whitmore).  The information in italic type is additional 
language to consider including in this policy.   
 
Date Adopted:    
New  
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Riverside Community College District Policy No. 7515
  
  Human Resources 
           DRAFT  

 
   
 
BP 7515 GROUP BENEFITS FOR DOMESTIC PARTNERS 
 
References: 

Family Code Sections 297, 295.5, 298, 298.5, 299, 299.2, and 299.3 
 

 From current Riverside CCD Policy 3030/4030 titled Group Benefits for 
Domestic Partners 

 
The Board of Trustees has approved group benefits for the domestic partners of 
employees. 
 
In accordance with current laws, group benefits are available for the domestic 
partners of employees if the domestic partnership is registered with the State of 
California.   

 
 

 
 
NOTE:  This policy is legally advised.  The information in italic type is additional language to consider 
including in this policy.  The information in regular type is current Riverside CCD Regulation 3030/4030 
titled Group Benefits for Domestic Partners adopted 6-10-02. 
 
Date Approved:    
(Replaces current Riverside CCD Policy 
3030/4030) 
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Riverside Community College District Policy No. 7600
  

Human Resources 
DRAFT  

BP 7600 DISTRICT POLICE 
 
References: 
 Education Code Sections 72330 et seq. 
 
The Board of Trustees has established a police department under the supervision 
of the Chief of Police, who shall report directly to the Vice Chancellor, Student 
Services/Operations.  The purpose of the department is to enforce the law on or 
near the campuses and other grounds or properties owned, operated, controlled 
or administered by the District or by the State, acting on behalf of the District. 
 
District police officers shall be employed as members of the classified service but 
shall, when duly sworn, be peace officers as defined by law.  Prior to 
employment, they shall satisfy the training requirements set out in Penal Code 
Sections 830 et seq. 
 
The Vice Chancellor, Student Services/Operations shall establish minimum 
qualifications of employment for the Chief of Police including, but not limited to, 
prior employment as a peace officer or completion of a peace officer training 
course approved by the Commission on Peace Officers’ Standards and Training. 
 
The Chancellor shall ensure that every member of the police department first 
employed by the District before July 1, 1999 satisfies the requirements of state 
law regarding qualifications for continued employment. 
 
Every member of the police department shall be issued a suitable identification 
card and authorized to wear a badge bearing the words “Riverside Community 
College District Police”.  
 
The Vice Chancellor, Student Services/Operations, in cooperation with the Chief 
of Police, shall issue such other regulations as may be necessary for the 
administration of the police department. 
 
NOTE:  This policy is legally advised.  The bold type is language recommended by the Community 
College League and legal counsel (Liebert Cassidy Whitmore).  The information in italic type is additional 
language to consider including in this policy.  There does not appear to be a current policy that addresses 
this issue. 
 
Date Adopted:    
(This is a new policy recommended by the CC 
League and the League’s legal counsel) 
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MINUTES OF THE BOARD OF TRUSTEES  
TEACHING AND LEARNING COMMITTEE MEETING 

OF OCTOBER 14, 2008 
 

Chairperson Medina called the committee to order at 
6:00 p.m., in Board Room AD122, Riverside City 
College. 

CALL TO ORDER 

 
Committee Members Present      
Mr. Jose Medina, Chairperson 
Mrs. Janet Green, Vice Chairperson 
Ms. Virginia Blumenthal, Vice President, Board of Trustees 
Dr. Debbie DiThomas, Interim Vice Chancellor, Student 
 Services and Operations 
Dr. Ray Maghroori, Vice Chancellor, Academic Affairs 
Mr. Doug Beckstrom, Senate Representative, District and 
 Moreno Valley Campus 
Ms. Debbie Cazares, CTA Representative, Riverside City College 
Dr. Sharon Crasnow, Senate Representative, Norco Campus 
Dr. Richard Davin, Senate Representative, Riverside City College 
Dr. Dariush Haghighat, CTA Representative, Riverside City College 
Ms. Kyl Myers, ASRCCD Representative 
Mr. Gustavo Segura, CSEA Representative, Moreno Valley Campus 
 
Resource Persons Present 
Dr. Irving G. Hendrick, Interim Chancellor 
Dr. Linda Lacy, Interim President, Riverside City College 
Ms. Chris Carlson, Chief of Staff 
Mr. Jim Parsons, Associate Vice Chancellor, Public Affairs 
 and Institutional Advancement 
Ms. Patricia Braymer, Vice President, Business Services, 
 Moreno Valley Campus  
Dr. Gaither Loewenstein, Vice President, Educational Services, 
 Norco Campus 
Dr. Sandy Baker, District Dean, School of Nursing 
Dr. Lisa Howard, District Associate Dean, School of Nursing 
Mr. Ron Vito, Vice President, Career and Technical Education 
Ms. Jan Schall, Associate Professor, Sociology 
Dr. Heather Smith, Instructor, Biology 
 
Guests Present 
Dr. James Buysse, Vice Chancellor, Administration and Finance 
Ms. Melissa Kane, Vice Chancellor, Diversity and Human Resources 
Mr. Aaron Brown, Associate Vice Chancellor, Finance 
 
Ms. Schall led the committee review of the agreement to 
provide educational and travel services for the study 
abroad program during Fall 2008 (Florence, Italy) that 
will be presented to the Board for approval at the October 
21st regular meeting. Discussion followed. 

AGREEMENT WITH CENTERS FOR 
ACADEMIC PROGRAMS ABROAD 
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Ms. Schall led the committee review of the agreement to 
provide travel services to Turkey (Summer 2009) for the 
study abroad program that will be presented to the Board 
for approval at the October 21st regular meeting. 
Discussion followed. 

AGREEMENT WITH ADVENTURE-
LAND SAFARI LLC 

  
This item was withdrawn from consideration. AGREEMENT WITH CAL POLY 

POMONA FOUNDATION, INC. 
  
Dr. Smith presented information to the committee about a 
subcontract to fund a collaborative project with the 
University of California, Riverside that will be presented 
to the Board for approval on the 21st. Discussion 
followed. 

SUBCONTRACT AGREEMENT WITH 
THE REGENTS OF THE UNIVERSITY 
OF CALIFORNIA 

  
Mr. Vito led the review of the course sequencing plans for 
Riverside County Career and Technical Education/Re-
gional Occupational Program that will also be presented to 
the Board for approval on October 21, 2008. Discussion 
followed. 

REGIONAL OCCUPATIONAL 
PROGRAM COURSE SEQUENCING 
PLAN 

  
Drs. Baker and Howard led the committee update on the 
School of Nursing and its program. Discussion followed. 

SCHOOL OF NURSING UPDATE 

  
The committee adjourned the meeting at 6:45 p.m. ADJOURNED 
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MINUTES OF THE BOARD OF TRUSTEES  
PLANNING COMMITTEE MEETING OF OCTOBER 14, 2008 

 
Chairperson Green called the committee to order at 
6:45 p.m., in Board Room AD122, Riverside City 
College. 

CALL TO ORDER 

 
Committee Members Present      
Mrs. Janet Green, Committee Chairperson 
Mr. Mark Takano, Vice Chairperson  
Ms. Virginia Blumenthal, Vice President, Board of Trustees  
Mr. Jose Medina, Member, Board of Trustees 
Dr. Ray Maghroori, Vice Chancellor, Academic Affairs 
Mr. Doug Beckstrom, Senate Representative, District and 
 Moreno Valley Campus 
Mr. Mark Carpenter, CTA Representative, Riverside City College 
Mr. Joe Eckstein, CTA Representative, Norco Campus 
Ms. Karina Medel, ASRCCD Representative 
Mr. Lee Nelson, Senate Representative, Riverside City College 
Mr. Tom Wagner, Senate Representative, Norco Campus 
Ms. Ginny Haguewood, CSEA Representative, Riverside Campus 
Mr. Gustavo Segura, CSEA Representative, Moreno Valley Campus 
 
Resource Persons Present 
Dr. Irving G. Hendrick, Interim Chancellor 
Dr. Linda Lacy, Interim President, Riverside City College 
Ms. Chris Carlson, Chief of Staff 
Ms. Kristina Kauffman, Associate Vice Chancellor, Institutional  
 Effectiveness 
Mr. Jim Parsons, Associate Vice Chancellor, Public Affairs and 

Institutional Advancement  
Ms. Patricia Braymer, Vice President, Business Services, 
 Moreno Valley Campus 
Dr. Gaither Loewenstein, Vice President, Educational Services, 
 Norco Campus 
 
Guests Present 
Dr. James Buysse, Vice Chancellor, Administration and Finance 
Dr. Debbie DiThomas, Interim Vice Chancellor, Student Services 
 and Operations 
Mr. David Higginson, AIA, Higginson+Cartozian Architects, Inc. 
 
Ms. Kauffman led the committee review of the strategic plan 
and District mission statement. Discussion followed.  

RIVERSIDE COMMUNITY COLLEGE 
DISTRICT STRATEGIC PLAN 2008-
2012 
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Ms. Braymer and Architect Higginson presented the 
committee with an overview of the remodel project, as well 
as the final budget for the project. Discussion followed. 

FOOD SERVICES REMODEL – 
MORENO VALLEY CAMPUS 

  
The committee adjourned the meeting at 7:11 p.m. ADJOURNMENT 
 












