


pril 22, 2008
age 15 of 39

ackup VI-A-2

"aje. AJeJjiqie ue uo paseq ag 10uUBd S1S09 108.Ipul JO UoNeJo|e 8y “uoneziuebio

ay1 Ag pred pue pauinoul s}sod [enjoe Aq pauoddns aq isnw pue aAljelleu 186png 10B41u00 8y} ul paureidxe Ajjny 8q 1Snw poylow uoiedo|e ay| SJejndiio
(gINO) 186png pue Juswabeuel J0 82140 Ylim 8oueldwod ul poylaw e Buisn 1oesuod 4o welboud syl 01 paiedo||e ale pue 1oesjuod Jo welboid oioads

2 A : ay} o1 paubisse Aj1oa4ip 10U 8Je Inq ‘1oeJIU0D 4o welboud e jo sailAloe ayl woddns yoiym ‘uoneziueblio ue Ag palinoul ‘S}S09 9|qBMO|B 8JB SIS09 108lIpu|

629'822$ §§§§ 629'822$ (Jejjop isaseau o0} papunol) STV.L10L

8v'586'91$ §§§§ 8Y'S86'91$ %0000°8__ | 1S0D 103HIaNI| Sz

§§§§ 05'€69°}12$ [eroiqns bunesadQ pue jsuuosiad e

00'04E£°€$  /////////]000iEcs [eyoiqns mm

12

02

00°00t$ 00°00%$ Buures1| 61

00°002°1$ 00002 +$ ebes|iN/leAIL] 81

00°00+$ 00°00+$ diysiequis|y [euoissajoid| /1

00°015$ 00°0+5$ se||ddng jeuononasu|| 9}

00°001°+$ 00°00}°+$ Bunuud/selddng 8oi0| Sl

D I i i, ONILVH3dO[ v

05°€8€'802$ s ///////|05¢c8e80e$ [eyoiqns M

m

ot

6

8

L

00°€02'6+$ 00°€02°6+$ SINOH PeolIsAQ - IsIeroads Juswdojeasq Jeaied |IIVM| 9

00°2v.'v6$ 002, v6$ yoem sad sinoy OF @ J14 | 40 %08 Isieroads wswdopasq 1eased [IIVM|  §

00°02.°6G$ 00°02.°65$ yoem Jad sinoy Oy @ J 14 | 40 %08 1si[e10ads seoinieg uoddng [IIvm| ¥

0522LL$ 0522.°.$ ¥eam Jed sinoy 91 @ J14 | 40 %001 | luBISISSY 80O IIIVM| €

00°9t6°'92$ 00°9v6°92$ yoem Jad sinoy 2 @ 314 | 40 %08 Jojgsuno) ounlpy [IIvM| 2

:e1e(] 9AN08YT

:e1e(] 9AN08YT

60/0€/9 - 80/}/L
:pousd 1ebpng

66¢1-90G26 VO ‘Opisiony
anuaAy eljoube 0081

NOILVLITIgYH3IY 40 LNIN1HVd3d

/GE1€80-€€ 10UIs1Iqg 869]100 ANunwwo) apisiely
[ j0" [ obed :JaquinN Q| [elepa4 :JaquInp 1oBJ4U0D :SS8IppY pue SWEN JOJOBIUOD
uoisinay uswpuswy [eulbLO _||X|_

(86/2 "A8Y) V108 HOA
139ang 32IA43S
VINHO4ITVD 40 31V1S




pril 22, 2008
age 16 of 39

ackup VI-A-2

"aje. AJeJjiqie ue uo paseq ag 10uUBd S1S09 108.Ipul JO UoNeJo|e 8y “uoneziuebio

ay1 Ag pred pue pauinoul s}sod [enjoe Aq pauoddns aq isnw pue aAljelleu 186png 10B41u00 8y} ul paureidxe Ajjny 8q 1Snw poylow uoiedo|e ay| SJejndiio
(gINO) 186png pue Juswabeuel J0 82140 Ylim 8oueldwod ul poylaw e Buisn 1oesuod 4o welboud syl 01 paiedo||e ale pue 1oesjuod Jo welboid oioads

2 A : ay} o1 paubisse Aj1oa4ip 10U 8Je Inq ‘1oeJIU0D 4o welboud e jo sailAloe ayl woddns yoiym ‘uoneziueblio ue Ag palinoul ‘S}S09 9|qBMO|B 8JB SIS09 108lIpu|

629'822$ §§§§ 629'822$ (Jejjop isaseau o0} papunol) STV.L10L

8v'586'91$ §§§§ 8Y'S86'91$ %0000°8__ | 1S0D 103HIaNI| Sz

§§§§ 05'€69°}12$ [eroiqns bunesadQ pue jsuuosiad e

00'04E£°€$  /////////]000iEcs [eyoiqns mm

12

02

00°00t$ 00°00%$ Buures1| 61

00°002°1$ 00002 +$ ebes|iN/leAIL] 81

00°00+$ 00°00+$ diysiequis|y [euoissajoid| /1

00°015$ 00°0+5$ se||ddng jeuononasu|| 9}

00°001°+$ 00°00}°+$ Bunuud/selddng 8oi0| Sl

D I i i, ONILVH3dO[ v

05°€8€'802$ s ///////|05¢c8e80e$ [eyoiqns M

m

ot

6

8

L

00°€02'6+$ 00°€02°6+$ SINOH PeolIsAQ - IsIeroads Juswdojeasq Jeaied |IIVM| 9

00°2v.'v6$ 002, v6$ yoem sad sinoy OF @ J14 | 40 %08 Isieroads wswdopasq 1eased [IIVM|  §

00°02.°6G$ 00°02.°65$ yoem Jad sinoy Oy @ J 14 | 40 %08 1si[e10ads seoinieg uoddng [IIvm| ¥

0522LL$ 0522.°.$ ¥eam Jed sinoy 91 @ J14 | 40 %001 | luBISISSY 80O IIIVM| €

00°9t6°'92$ 00°9v6°92$ yoem Jad sinoy 2 @ 314 | 40 %08 Jojgsuno) ounlpy [IIvM| 2

:e1e(] 9AN08YT

:e1e(] 9AN08YT

01/0€/9 - 60/1/L
:pousd 1ebpng

66¢1-90G26 VO ‘Opisiony
anuaAy eljoube 0081

NOILVLITIgYH3IY 40 LNIN1HVd3d

LGELE80-EE 1ouisIg 868]j00 Aunwiwo) episieAly
[ j0" [ obed :JaquinN Q| [elepa4 :JaquInp 1oBJ4U0D :SS8IppY pue SWEN JOJOBIUOD
uoisinay uswpuswy B [eulbLO

(86/2 "A8Y) V108 HOA
139ang 32IA43S
VINHO4ITVD 40 31V1S




pril 22, 2008
age 17 of 39

ackup VI-A-2

"aje. AJeJjiqie ue uo paseq ag 10uUBd S1S09 108.Ipul JO UoNeJo|e 8y “uoneziuebio

ay1 Ag pred pue pauinoul s}sod [enjoe Aq pauoddns aq isnw pue aAljelleu 186png 10B41u00 8y} ul paureidxe Ajjny 8q 1Snw poylow uoiedo|e ay| SJejndiio
(gINO) 186png pue Juswabeuel J0 82140 Ylim 8oueldwod ul poylaw e Buisn 1oesuod 4o welboud syl 01 paiedo||e ale pue 1oesjuod Jo welboid oioads

2 A : ay} o1 paubisse Aj1oa4ip 10U 8Je Inq ‘1oeJIU0D 4o welboud e jo sailAloe ayl woddns yoiym ‘uoneziueblio ue Ag palinoul ‘S}S09 9|qBMO|B 8JB SIS09 108lIpu|

629'822$ §§§§ 629'822$ (Jejjop isaseau o0} papunol) STV.L10L

8v'586'91$ §§§§ 8Y'S86'91$ %0000°8__ | 1S0D 103HIaNI| Sz

§§§§ 05'€69°}12$ [eroiqns bunesadQ pue jsuuosiad e

00'04E£°€$  /////////]000iEcs [eyoiqns mm

12

02

00°00t$ 00°00%$ Buures1| 61

00°002°1$ 00002 +$ ebes|iN/leAIL] 81

00°00+$ 00°00+$ diysiequis|y [euoissajoid| /1

00°015$ 00°0+5$ se||ddng jeuononasu|| 9}

00°001°+$ 00°00}°+$ Bunuud/selddng 8oi0| Sl

D I i i, ONILVH3dO[ v

05°€8€'802$ s ///////|05¢c8e80e$ [eyoiqns M

m

ot

6

8

L

00°€02'6+$ 00°€02°6+$ SINOH PeolIsAQ - IsIeroads Juswdojeasq Jeaied |IIVM| 9

00°2v.'v6$ 002, v6$ yoem sad sinoy OF @ J14 | 40 %08 Isieroads wswdopasq 1eased [IIVM|  §

00°02.°6G$ 00°02.°65$ yoem Jad sinoy Oy @ J 14 | 40 %08 1si[e10ads seoinieg uoddng [IIvm| ¥

0522LL$ 0522.°.$ ¥eam Jed sinoy 91 @ J14 | 40 %001 | luBISISSY 80O IIIVM| €

00°9t6°'92$ 00°9v6°92$ yoem Jad sinoy 2 @ 314 | 40 %08 Jojgsuno) ounlpy [IIvM| 2

:e1e(] 9AN08YT

:e1e(] 9AN08YT

FE/OE/Q - O/ ML
:pousd 1ebpng

66¢1-90G26 VO ‘Opisiony
anuaAy eljoube 0081

NOILVLITIgYH3IY 40 LNIN1HVd3d

/GE1€80-€€ 10UIs1Iqg 869]100 ANunwwo) apisiely
[ j0" [ obed :JaquinN Q| [elepa4 :JaquInp 1oBJ4U0D :SS8IppY pue SWEN JOJOBIUOD
uoisinay uswpuswy B [eulbLO

(86/2 "A8Y) V108 HOA
139ang 32IA43S
VINHO4ITVD 40 31V1S




Backup VI-A-2
April 22,2008
Page 18 of 39

SERVICE BUDGET NARRATIVE
PERSONNEL

Traditional Agency Functions:
Adjunct Counselor, Disabled Student Services

Provide academic and career counseling to student/clients with a wide range of disabilities
including, but not limited to learning disabilities, psychological disabilities, acquired brain
injury, health impairments, physical disabilities, visual impairments, deaf and hard of hearing.
Assist with DSPS intake interviews; assist with priority registration.

Cooperative Program Function:
WorkAbility 111 Adjunct Counselor

Assist Career Development Specialist in performing duties required to transition DOR
student/clients from college to work; also teach Guidance 47 class; contact employers for the
purpose of developing job opportunities; collaborate with district wide job placement services for
purpose of developing job opportunities; access the local EDD (Employment Development
Department) job bank; assist in the development of job shadowing and work experience sites;
follow-up on job placements; facilitate enrollment in Work Experience classes for the purpose of
gaining experience leading to employment in related Major.

Traditional Agency Functions:
WorkAbility 111 Office Assistant |

This position was created especially to provide a unique service under the cooperative contract
with DOR, therefore no traditional agency function is mentioned.

Cooperative Program Function:
WorkAbility 111 Office Assistant |

Prepare WorkAbility 111 reports, type resumes, check project coding lists, compare and process
Riverside Community College District/Department of Rehabilitation forms, maintain file
records; and contact DOR student/clients, answer routine questions and give out standard
information about the WorkAbility 111 program; type tests and teaching materials, letters and
other materials, proofread typed materials for grammatical and spelling errors, receive, distribute
and dispatch mail; answer the telephone; operate office equipment; participate in District
provided in-service trainings; maintain friendly and supportive atmosphere for students, faculty,
staff, and the public; sort, alphabetize and file WorkAbility Il records and reports; schedule
appointments for WorkAbility 111 staff and DOR counselor liaison.
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Traditional Agency Functions:
DSP&S Support Services Specialist

Conduct intake interviews with prospective students; assists with registration for students with
disabilities; performs clerical tasks, disseminate college-related information. Administers and
proctors course examinations in alternative formats. Assists in training students in the use of
adaptive equipment and computers. Responsible for material of a highly sensitive and
confidential nature. Maintains sensitivity to the exceptional characteristics of persons with
varying degrees of disability. Maintains a friendly and supportive atmosphere. Performs other
related duties as assigned.

Cooperative Program Function:
WorkAbility 111 Support Services Specialist

Assist DOR student/clients in development of resume, master application, and cover letter.
Assist as needed with Guidance 47 (Career Exploration) class. Participate in District provided in-
service training programs. Develop and maintain WorkAbility 111 student/clients database; assist
with WorkAbility 111 contract renewal. Responsible for invoicing; participate in Department of
Rehabilitation provided in-service and contract trainings.

Traditional Agency Functions:
DSPS Counselor

Provide academic and career counseling to students with a wide range of disabilities including,
but not limited to learning disabilities, psychological disabilities, acquired brain injury, health
impairments, physical disabilities, visual impairments, deaf and hard of hearing. Assist with
DSPS intake interview; develop student educational plans and help students choose appropriate
coursework.

Cooperative Program Function:
WorkAbility 111 Career Development Specialist

Assist in supervision of WorkAbility 111 staff, who work with (DOR) student/clients to facilitate
their transition from college to work; regularly confer with DOR counselors to determine
student/clients status; assist in development and implementation of the IPE, collaborate with job
placement services staff who contact employers for the purpose of developing job leads and job
opportunities. Facilitate enrollment in work experience classes for the purpose of gaining
experience leading to employment in a related Major or occupation; follow-up on job
placements; assist in the determination of the need for post-employment services; assist
WorkAbility 111 coordinator as needed; write reports and maintain WorkAbility records; teach
Guidance 47 as required; assess student/clients job readiness; perform intake/screening
interviews with student/clients.
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Cooperative Program Function:
WorkAbility 111 Career Development Specialist- Overload

This line item represents hours that the position will need to work during the periods of time
when the position is normally scheduled to recess. This is necessary in order to maintain contact
with student/clients and consistency in service delivery.

Operating Expenses

Office Supplies/Printing — paper, file folders, pens, pencils, notebooks, staplers and staples;
paper clips, copier toner and printer cartridges. Scandisks (computer flash drives);sheet
protectors, post pins, expanding file keepers, resume paper, and envelopes; paper fasteners,
business cards to be used for job development contacts, dividers, tape, highlighting pens, labels,
and other similar items. Will also cover the cost of printing informational pamphlets for the
WorkAbility 111 program.

Instructional Supplies — Books and materials needed for Guidance 47 (Career Exploration) class;
Personality and Interest Inventory forms and reference materials; skills and values card sort
inventory materials to be used for student/clients enrolled in Guidance 47, blank VCR tapes/CD's
for the purpose of ‘mock’ employment interview preparation.

Professional Membership - This will include membership in the Greater Riverside Chamber of
Commerce, and/or membership in the Riverside Community Hospital Foundation Executive
Council (networking opportunities for job development in the medical field) and related
activities.

Travel/Mileage — Agency travel will consist of airfare, hotel and per diem costs, taxi and/or
rental car, toll and parking fees incurred as a result of attending meetings and training which is
directly related to the WorkAbility Program. Mileage covers the expense of driving to visit
employers to develop jobs, job shadowing and work experience sites; follow-up visits to DOR
student/clients who are participating in one of these components; travel to WorkAbility related
meetings and training. All costs invoiced at the rate allowed by Riverside Community College
District or the State approved rate for non-represented employees, whichever is less.

Training — will cover the cost of training deemed to enhance performance of contract related
duties with the approval of Contract Administrator.

Indirect Cost — Based upon a review of accounting records by Riverside Community College
District Accountants/Auditors, which includes all direct and indirect costs. This rate is to be
applied to all direct costs.
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COOPERATIVE AGENCY CERTIFIED EXPENDITURE BUDGET
NARRATIVE

PERSONNEL

The following personnel will be assigned to the cooperative program, with the concurrence of
the DOR District Administrator. These personnel will function for a specified portion of their
time in a vocational rehabilitation role, and that portion of their time will be certified for use by
DOR for General matching purposes (see Cooperative Agency Certified Expenditure Summary).
This role will involve the provision of specific vocational rehabilitation services, which are other
than the traditional personnel roles/services of the Cooperative Agency. In order to identify the
difference in function between their Cooperative Agency role and their vocational rehabilitation
role, the following comparisons are made between their traditional and new duties (which
constitute a “new pattern of service”).

Traditional Agency Functions:
Coordinator/District Dean, Disabled Student Services

Responsible for overall coordination of counseling and support services with students who have
disabilities; staff supervision, budget development, and maintenance of records; responsible for
compliance with legal mandates.

Cooperative Program Functions:
WorkAbility 111 Coordinator/District Dean

Provide overall supervision of WorkAbility 111 staff and activities; responsible for program
planning and maintenance of records; liaison with Department of Rehabilitation, attend
WorkAbility related meetings and training; work in all phases of employment services.

Traditional Agency Functions:
Specialist, Disabled Student Services

Assist in overall coordination of support services for students with disabilities; maintain records;
responsible for compliance with legal mandates.

Cooperative Program Functions:
WorkAbility 111 Specialist

Assist in overall supervision of WorkAbility 11 activities; assist WorkAbility 11 Coordinator in
program planning, program development and maintenance of records. Perform support as needed
to compliment duties performed by WorkAbility 111 staff.

Traditional Agency Functions:
Counselor/Learning Disability Specialist, Disabled Student Services

Provide academic and leaning disability assessment if needed to students with a wide range of
disabilities including but not limited to learning disabilities, psychological disabilities, acquired
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brain injury, health impairments, physical disabilities, visual impairments, deaf and hard of
hearing. Perform intake/screening interviews; develop student educational plans and help
students choose appropriate coursework. Interact with college faculty and staff regarding equal
access issues.

Cooperative Program Functions:
WorkAbility 111 Counselor/LD

Perform duties required to transition DOR student/clients from college to work. Regularly confer
with DOR counselors to determine student/clients status; assist in the development and
implementation of the IPE; collaborate with job placement services staff. Facilitate enroliment in
work experience classes for the purpose of gaining experience leading to employment in a
related occupation.

Traditional Agency Functions:
Adaptive Technology Specialist, Disabled Student Services

Assess student computer technology abilities; assist with computer needs for academic and
vocational success.

Cooperative Program Functions:
WorkAbility 111 Adaptive Technology Specialist

Provide WorkAbility 111 workshops, one-on-one instruction on computer skills needed to
enhance resume writing and cover letters; conduct job search and job readiness for DOR
students/clients.

Traditional Agency Functions:
Support Services Specialist

Assists Coordinator in assuring that reasonable accommodations are provided for eligible DOR
students, both in curricular and extra-curricular college programs and activities.

Cooperative Program Functions:
WorkAbility 111 Support Services Specialist

Acts as consultant to WorkAbility 111 staff regarding reasonable accommodation, and
recommendations for DOR student/clients participating in WorkAbility 111 vocational activities.

Traditional Agency Functions:
Secretary to Coordinator/District Dean, Disabled Student Services

Assists Coordinator and performs the full array of secretarial functions, maintains complete and
accurate data to assure compliance with college, state and federal reporting; assures that
reasonable accommodations are provided for eligible students with disabilities.
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Cooperative Program Functions:
WorkAbility 111 Secretary to Program Coordinator

Assists WorkAbility 111 Coordinator by performing secretarial support as needed to compliment
duties performed by WorkAbility Support Services Specialist.

Traditional Agency Functions:
Alternate Media Specialist

Provides supervision of Adaptive Technology Specialist; oversees adaptive computer lab,
equipment and software. Responsible for educating staff on computer technology needs for
student academic and vocational success, access, accommodation, and issues concerning
disabilities.

Cooperative Program Functions:
WorkAbility 111 Alternate Media Specialist

Acts as consultant with WorkAbility 111 staff, DOR Counselors and DOR student/clients on
adaptive computer needs and adaptive technology for vocational success and accommodations
needed for the workplace; will assist with WorkAbility 111 workshops and Guidance 47 class;
and in-services concerning access and adaptive computer accommodation issues.

Traditional Agency Functions:
Interpreter Specialist

Provides sign language interpreting in academic coursework for hearing impaired students.

Cooperative Program Functions:
WorkAbility 111 Interpreter Specialist

Provide sign language interpreting for DOR student/clients when participating in WorkAbility 111
vocational activities such as: college sponsored work fairs, class activity assignments
(informational interviews); explain DOR/WorkAbility 111 procedures, referral process and
counseling sessions for job search purposes, including intake interview. Provide sign language
interpreting for staff attending WorkAbility 111 related training and meetings.

Traditional Agency Functions:
Senior Interpreter

Provide interpreting in academic coursework for hearing impaired students.

Cooperative Programs Function:
WorkAbility 111 Senior Interpreter

Sign language interpreting for DOR student/clients when participating in WorkAbility 111
vocational activities such as: college sponsored work fairs, class activity assignments



Backup VI-A-2
April 22,2008
Page 27 of 39

(informational interviews); explain DOR/WorkAbility 111 procedures, referral process and
counseling sessions for job search purposes, including intake interview. Provide sign language
interpreting for staff attending WorkAbility 111 related training and meetings.

Overload hours for all positions

These line items represent hours that the positions will need to work during the periods of time
when the positions are normally scheduled to recess. This is necessary to maintain contact with
student/clients and consistency in service delivery.

Indirect Cost — Based upon a review of accounting records by Riverside Community College
District Accountants/Auditors, which includes all direct and indirect costs. This rate is to be
applied to all direct costs.
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EXHIBIT D

SPECIAL TERMS AND CONDITIONS

1. Software

Contractor certifies that it has appropriate systems and controls in place to ensure that
state funds will not be used in the performance of this contract for the acquisition,
operation or maintenance of computer software in violation of copyright laws

2. Contract Manual

Contractor acknowledges that it was provided with and is familiar with the provisions of
the Department of Rehabilitation's Contract Manual for Case Services and/or Cooperative
Program contracts (DOR Contract Manual) for the Fiscal Year(s) covered under this
contract, and it specifically agrees that it will comply with all applicable provisions of the
Contract Manual Contractors are expected to refer to and comply with the DOR Contract
Manual. This manual is referenced in the contract and. as such is a contract document.
Match requirements are applicable to Cooperative Programs only.

3. Settlement of Disputes

Any dispute concerning performance under the terms of this agreement which is not
disposed of within a reasonable period of time by the Contractor and State shall be
brought to the attention the local Department of Rehabilitation District Administrator and
a designated representative of the contractor for joint resolution. At the request of either
party, the State shall provide a forum for discussion of the disputed item(s) at which time
the State representative shall be available to assist in the resolution by providing advice to
both parties as to State of California policies and procedures. If agreement cannot be
reached through the application of high level management attention, either party may
assert its other rights and remedies within this contract, or within a court of competent
jurisdiction.

4. Rehabilitation Act

By signing this contract Contractor certifies that it shall comply with all provisions of the
Rehabilitation Act of 1973, as amended (29 use Section 701 et seq.) and applicable
federal and state regulations.

Notwithstanding provisions to the contrary, State shall supervise provision of vocational
rehabilitation services authorized by the Rehabilitation Act of 1973, an amended and the
State Plan for VVocational Rehabilitation Services.

Client eligibility and scope of services to be provided under the terms of this contract
shall be determined by State in accordance with all applicable laws and regulations.
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Program expenditures and staff providing services under the cooperative arrangement are
under the administrative supervision of State.

State shall assign to serve as program staff, State employed vocational rehabilitation case
carrying staff, and other personnel required to discharge its functions under the terms of
this contract, the Rehabilitation Act of 1973 as amended (29 use Section 701 et seq.), and
the State Plan for Vocational Rehabilitation Services. This shall include all
administrative, supervisory, technical, and consultative services necessary to fulfill
State's responsibilities under the terms of this contract.

Travel

The Contractor agrees that all travel and per diem paid its employees under this contract
shall be at "actual costs™ and subject to the Department of Personnel Administration
designated rates not to exceed those amounts paid to the State’s excluded employees. No
expense for travel outside of the State of California shall be reimbursed.

Personnel Standards

Contractor shall maintain personnel standards in accordance with the Code of Federal
Regulations, 34 CFR 361.51 (b).

Confidentiality

Contractor agrees that any report or material created during the performance of this
contract will not be released to any source except as required by this contract or
otherwise authorized by State. Any information obtained by. Contractor in the
performance of this contract is confidential and shall not be published or open .to public
inspection in any manner, except as authorized by State.

Contractor agrees to maintain the confidentiality of any information concerning any
individual clients it may obtain in the performance of this contract, and specifically
agrees to comply with the provisions applicable to such information as set forth in 34
Code of Federal Regulations, Section 361.38. title 9, California code of Regulations,
Section 7140 et seq., and the Information Practices Act of 1977 (California Civil Code
Section 1798 et seq.)

Contractor agrees to report any security breach or incident involving DOR consumers'
personal information to the Department of Rehabilitation's Contract Administrator and
Information Security Officer. The Department of Rehabilitation's Information Security
Officer can be contacted via email at isoinfo@dor.ca.gov.

Security breaches or incidents that must be reported include but are not limited to
1) Unauthorized disclosure of DOR consumers’ personal information (as defined in

Civil Code Section 1798.39) either physically or electronically by the Contractor
or the Contract's assignees.



Backup VI-A-2
April 22,2008
Page 30 of 39

2) Loss of computer equipment or data files, both electronic and hard copy, on
which DOR consumers’ personal information resides. This includes laptops,
disks, DPAs, flash drives, and personal computers.

Accounting. Audit Requirements, and Records Retention

Contractor must maintain an appropriate cost accounting system that accurately
accumulates and segregates reasonable, allocable, and allowable costs in compliance with
state and federal regulations and the Contract and Contract Manual. The Contractor's
financial management system shall provide for:

e Accurate, current, and complete disclosure of the financial results of each
federally sponsored project.

e Records that identify adequately the source and application of funds for federally
sponsored activities

e Written procedures for determining the reasonableness, allocability, and
allowability of costs in accordance with the provisions of the applicable Federal
cost principles and the terms and conditions of the award.

e Accounting records including cost accounting records that are supported by
source documentation.

Contractor shall submit to State such reports, accounts, and records as deemed necessary
by State to discharge its obligation under State and Federal laws and regulations,
including the applicable Office of Management and Budget Circulars.

Contractor shall provide State's staff access to all Contractor's records and evaluations of
individuals referred to the program, with the written consent of the individual.

State shall have the right to conduct inspections and/or audits of Contractor to determine
whether expenditures by Contractor were made in compliance with this contract, the
Department of Rehabilitation's Contract Manual for the fiscal year(s) covered under this
contract and other applicable federal or state statutes and regulations. Contractor agrees
that Department of Rehabilitation, State Controller's Office, Bureau of State Audits,
Federal Department of Education Auditors, or their designated representatives shall have
the right to review, obtain, and copy all records pertaining to performance of the contract
or relevant to determining whether expenditures by Contractor were made in accordance
with the contract and applicable laws and regulations. Contractor agrees to provide such
auditors with any relevant information requested and shall permit the auditors access to
its premises during normal business hours for the purpose of interviewing employees and
inspecting and copying such books, records, accounts, and other material that may be
relevant to the audit or investigation. Contractor further agrees to maintain such records
for a period of three (3) years after final payment under the contract or until completion
of the action and resolution of all issues which may arise as a result of any litigation,
claim, negotiation, audit or any other action involving the records prior to expiration of
the three (3) year period, whichever is later.
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Non-federal entities receiving financial assistance of $500,000 or more in Federal funds
from all sources, either directly from a Federal awarding agency or indirectly from a
pass-through entity, are required to have a single or program-specific audit conducted in
accordance with Office of Management and Budget (OMS) A-133, Audits of States,
Local Governments, and Non-Profit Organizations. Non-federal entities that spend less
than $500,000 a year in Federal awards are exempt from Federal audit requirements for
that year, except as noted in OMB A-133. Entities required to have an audit under OMS
A-133 must ensure the audit is performed in accordance with Generally Accepted
Auditing Standards (GAAS); Government Auditing Standards developed by the
Comptroller General and the OMB Compliance Supplement. Audit reports and any
resulting management letters must be submitted within the earlier of 30 days after receipt
of the auditor's report, or nine months after the end of the audit period. The reports
required by OMS A-133 must be submitted to:

Department of Rehabilitation
Audit Services

721 Capitol Malt 3rd Floor
Sacramento, CA 95814

Contractor must include in the contract with its independent auditor that the State
Department of Rehabilitation, State Controller's Office Bureau of State Audits, Federal
Department of Education Auditors, or their designated representatives have the right to
inspect and review the independent auditor's work papers regardless of the type of
financial audit performed (financial statement OMS A 133) upon notice by the
Contractor, or upon notice by appropriate State and Federal representatives.

Principles and Standards for Determining Allowable Costs, including Requirements for
Documenting Personnel Activity Chargeable to the Contract

Contracts awarded by the Department shall be subject to actual cost for services
rendered under this agreement. Allowable costs under this contract must meet the
following general criteria:

The allowable cost must be: 1) generally recognized and necessary for the operation of
the Contractor's organization, 2) be reasonable for the performance of the contract,
including acceptable sound business practices that are subject to the terms and
conditions of the contract agreement and approved DOR budgeted line items and 3) not
be used for general expenses required to carry out other responsibilities of the
Contractor.

Further, documenting and supporting the distribution of personnel activity to the
contract is critical. The Contractor agrees to comply with the OMB Circular applicable
to its organization regarding documentation for the support of personnel activity
chargeable to the contract.

The Contractor agrees to abide by the following federal rules and regulations applicable
to its organization as specifically defined in the following:

e 34 CFR Part 74 (OMS A-11 0) - Administration of Grants and Agreements with



10.

11.

12.
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Institutions of Higher Education, Hospitals. and Other Non-Profit Organizations
e 34 CFR Part 80 (OMS A-102) - Uniform Administrative Requirements for
Grants and Cooperative Agreements to State and Local Governments
34 CFR 361 - The State Vocational Rehabilitation Services Program
OMB A-21 - Cost Principles for Educational Institutions
OMB A-87 - Cost Principles for State, Local, and Indian Tribal Governments
OMB A-122 - Cost Principles for Non-Profit Organizations
OMB A-133 - Audits of States, Local Governments, and Non-Profit
Organizations

A copy of the OMS Circulars listed above are available for download and review on
the Internet at www.whitehouse.aov/omb/circulars.

A copy of Title 34 CFR Part 74 and Part 80 are available for review on the Internet at
http://www.ed.aov/Dolicv/fund/rea/edaarRea/edaar.html

Pattern of Service (Cooperative Agreements Only)

As required by Federal regulations (34 CFR 361.28), the services provided by the
Contractor under this contract cannot be the customary or typical services, but rather the
services must have been modified, adopted, expanded, or reconfigured to have a
vocational rehabilitation focus.

Debarment, Suspension, Ineligibility and Voluntary Exclusion

By signing this contract, contractor certifies that neither it nor its principles is presently
debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded
from participation in this transaction by any Federal department of agency.

Contract Amendments

Should either party, during the term of this agreement, desire a change or amendment to
the terms of this Agreement, such changes or amendments shall be proposed in writing to
the other party, who will respond in writing as to whether the proposed
changes/amendments are accepted or rejected. If accepted and after negotiations are
concluded, the agreed upon changes shall be made through the State’s official agreement
amendment process. No amendment will be considered binding on either party until it is
formally approved by the State.
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EXHIBIT E

|.Contract Monitoring and Reporting

Riverside Community College District will submit a report at the end of each and every
month that details the program’s progress toward the following contract objectives for the
particular month and cumulatively for the year:

e The total number of unduplicated clients served by the program

e The number of unduplicated clients who received Employment preparation services

e The number of unduplicated clients who have been placed into employment consistent
with their Individualized Plan for Employment (status 26).

e The program will provide the assigned Department of Rehabilitation Counselor a
progress note for each DOR client who received Employment Services during the month

The Department of Rehabilitation Contract Administrator will monitor the contract by:

e Reviewing certified time and service budget staff personnel activity reports on an as
needed basis

e Reviewing Monthly Production Reports

e Tracking and reviewing the Contract Agency’s certified time and service budget
balances

e Meeting with the WorkAbility 111 Coordinator at least twice a year, but more often if
deemed necessary by the DOR Contract Administrator, to review the program’s progress
toward contract objectives and contract budget utilization

Transportation of DOR Applicant/Clients

DOR applicant/clients will be advised of bus schedules and transportation services for those
with physical and/or mental impairments requiring accessible transportation for job
interviews.
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EXHIBIT E
ADDITIONAL PROVISIONS

The DOR Contract Administrator will monitor and document the contractor's performance to
ensure compliance with all contract provisions. The DOR Contractor Administrator will:

Maintain documentation on all contract activities, including the performance of the
contract services invoice reviews and approvals, monitoring activities, and other contract
administration activities.

Monitor the contract to ensure services were performed according to the quality, quantity,
objectives, timeframes and manner specified in the contract, and that the Contractor
prepares and maintains adequate ‘documentation to support the services provided.

Review and approve invoices for payment to substantiate expenditures for the work
performed, including verification that costs invoiced for the provision of services to DOR
applicants/consumers during the contract period are based on actual allowable costs, and
that the invoices are current, correct, and timely.

Ensure that all Service Invoices, and Certified Expenditure Summaries if applicable, are
received within 180 days of the end of the fiscal year. If not received, obtain written
justification from the contractor for the delay and a timeline when final invoicing will
be received.

Verify that the contractor has fulfilled all requirements of the contract before approving
the final invoice.

Ensure there are sufficient funds to pay for all services rendered as required by the
contract

Ensure, by the end of the second quarter, that the projected certified expenditure match
will be sufficient to support the budgets as outlined in this contract. If not, contact the
appropriate Collaborative Services Program Specialist. (Cooperative Program Contracts

only)
Identify low usage levels and consider partial disencumbrance of contract funds
Periodically review personnel activity reports for staff funded by the contract to

ensure that the Contractor is preparing and maintaining personnel activity reports in
compliance with the applicable OMB circular.

Verify-that all contract staff are providing services in accordance to their duties
specified in the Contract, including ensuring that:

. Personnel duty statements or a copy of the Contract Budget Narrative/Contract Duty

Statement has been provided to each staff person to communicate the specific duties
to be performed under the contract.

2. Verify that job duties, as provided by the contract staff, match contract duty

statements and service descriptions.
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Ensure that the contractor has submitted to DOR appropriate documentation that
supports the services provided to applicants/consumers, including monthly (or
otherwise specified) progress reports, consumer listings, utilization/service reports,
and/or other agreed-upon documentation.

Verify that the contract staffs provide services only to authorized DOR clients.
(Case Service Contracts only)

Review the CAS 170AA report (Case Service Contracts only)
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CCC-307
CERTIFICATION
I, the official named below, CERTIFY UNDER PENALTY OF PERJURY that | am duly

authorized to legally bind the prospective Contractor to the clause(s) listed below. This
certification is made under the laws of the State of California.

Contractor/Bidder Firm Name
(Printed)

Riverside Community College District 33-0831357

Federal ID Number

| By (Authorized Signature)

Printed Name and Title of Person
Signing
Aaron Brown, Interim Vice Chancellor Administration and Finance

Date Executed Executed in the County of
Riverside, California

CONTRACTOR CERTIFICATION CLAUSES

1. STATEMENT OF COMPLIANCE: Contractor has unless exempted, complied with the
nondiscrimination program requirements. (Gov. Code § 12990 (a-f) and CCR, Title 2, Section
8103) (Not applicable to public entities.)

2. DRUG-FREE WORKPLACE REOQUIREMENTS; Contractor will comply with the
requirements of the Drug-Free Workplace Act of 1990 and will provide a drug-free
workplace by taking the following actions:

a. Publish a statement notifying employees that unlawful manufacture, distribution,
dispensation, possession or use of a controlled substance is prohibited and specifying actions
to be taken against employees for violations.

b. Establish a Drug-Free Awareness Program to inform employees about:

1) the dangers of drug abuse in the workplace;

2) the person's or organization's policy of maintaining a drug-free workplace;

3) any available counseling, rehabilitation and employee assistance programs; and,
4) penalties that may be imposed upon employees for drug abuse violations.

c. Every employee who works on the proposed Agreement will:

1) receive a copy of the company's drug-free workplace policy statement; and,
2) agree to abide by the terms of the company's statement as a condition of employment on the
Agreement.

Failure to comply with these requirements may result in suspension of payments under the
Agreement or termination of the Agreement or both and Contractor may be ineligible for award
of any future State agreements if the department determines that any of the following has
occurred: the Contractor has made false certification, or violated the certification by failing to
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carry out the requirements as noted above. (Gov. Code §.8350. et seq.)

3. NATIONAL LABOR RELATIONS BOARD CERTIFICATION: Contractor certifies

that no more than one (1) final unappealable finding of contempt of court by Federal court has
been issued against Contractor within the immediately preceding two-year period because of
Contractors failure to comply with an order of a Federal court, which orders Contractor to
comply with an order of the National Labor Relations Board. (Pub. Contract Code §10296) (Not
applicable to public entities.)

4. CONTRACTS FOR LEGAL SERVICES $50,000 OR MORE- PRO BONO
REQUIREMENT: Contractor hereby certifies that contractor will comply with the
requirements of Section 6072 of the Business and Professions Code, effective Januaryl, 2003

Contractor agrees to make a good faith effort to provide a minimum number of hours of pro
bono legal services during each year of the contract equal to the lessor of 30 multiplied by the
number of full time attorneys in the firm’s offices in the State; with the number of hours prorated
on an actual day basis for any contract period of less than a full year or 10% of its contract with
the State.

Failure to make a good faith effort may be cause for non-renewal of a state contract for legal
services, and may be taken into account when determining the award of future
contracts with the State for legal services.

5. EXPATRIATE CORPORATIONS: Contractor hereby declares that it is not an expatriate
corporation or subsidiary of an expatriate corporation within the meaning of Public Contract
Code Section 10286 and 10286.1, and is eligible to contract with the State of California.

6. SWEATFREE CODE OF CONDUCT:

a. All Contractors contracting for the procurement or laundering of apparel, garments or
corresponding accessories, or the procurement of equipment, materials, or supplies, other than
procurement related to a public works contract, declare under penalty of perjury that

no apparel, garments or corresponding accessories, equipment, materials, or supplies

furnished to the state pursuant to the contract have been laundered or produced in whole or in
part by sweatshop labor, forced labor, convict labor, indentured labor under penal sanction,
abusive forms of child labor or exploitation of children in sweatshop labor, or with the benefit of
sweatshop labor, forced labor convict labor, indentured labor under penal sanction, abusive
forms of child labor or exploitation of children in sweatshop labor. The contractor further
declares under penalty of perjury that they adhere to the Sweat free Code of Conduct as set forth
on the California Department of Industrial Relations website located at ww.w.dir.ca.gov and
Public Contract Code Section 6108.

b. The contractor agrees to cooperate fully in providing reasonable access to the contractors’
records, documents, agents or employees, or premises if reasonably required by authorized
officials of the contracting, agency, the Department of Industrial Relations or the Department of
Justice to determine the contractor's compliance with the requirements under paragraph (a).
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7. DOMESTIC PARTNERS: For contracts over $100,000 executed or amended after January 1,
2007, the contractor certifies that contractor is in compliance with Public Contract Code section
10295.3.

DOING BUSINESS WITH THE STATE OF CALIFORNIA

The following laws apply to persons or entities doing business with the State of
California.

1. CONFLICT OF INTEREST: Contractor needs to be aware of the following provisions
regarding current or former state employees. If Contractor has any questions on the status of any
person rendering services or involved with the Agreement the awarding agency must be
contacted immediately for clarification.

Current State Employees (pub. Contract Code §10410):

1). No officer or employee shall engage in any employment, activity or enterprise from which
the officer or employee receives compensation or has a financial interest and which is sponsored
or funded by any state agency, unless the employment, activity or enterprise is required as a
condition of regular state employment

2). No officer or employee shall contract on his or her own behalf as an independent contractor
with any state agency to provide goods or services.

Former State Employees (Pub. Contract Code §10411)

1). For the two-year period from the date he or she left state employment no former state officer
or employee may enter into a contract in which he or she engaged in any of the negotiations,
transactions, planning, arrangements or any part of the decision-making process relevant to the
contract while employed in any capacity by any state agency.

2). For the twelve-month period from the date he or she left state employment, no former state
officer or employee may enter into a contract with any state agency if he or she was employed by
that state agency in a policy-making position in the same general subject area as the proposed
contract within the 12-month period prior to his or her leaving state service

If Contractor violates any provisions of above paragraphs, such action by Contractor shall render
this Agreement void. (pub. Contract Code §10420)

Members of boards and commissions are exempt from this section if they do not receive
payment other than payment of each meeting of the board or commission, payment for
preparatory time and payment for per diem. (Pub. Contract Code § 10430 (e))

2, LABOR CODE/WORKERS' COMPENSATION; Contractor to be aware of the provisions
which require every employer to be insured against liability for Worker's Compensation or to
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undertake self-insurance in accordance with the provisions, and Contractor affirms to comply
with such provisions before commencing the performance of the work of this Agreement. (Labor
Code .Section 3700)

3. AMERICANS WITH DISABILITIES ACT: Contractor assures the State that it complies with
the Americans with Disabilities Act (ADA) of 1990, which prohibits discrimination On the basis
of disability as well as all applicable regulations and guidelines issued pursuant to the ADA.(42
U.S.C. 12101 et seq.)

4. CONTRACTOR NAME CHANGE: An amendment is required to change the Contractor's,
name as listed on this Agreement. Upon receipt of legal documentation of the name change the
State will process the amendment Payment of invoices presented with a new name cannot be
paid prior to approval of said amendment.

5. CORPORATE QUALIFICATIONS TO DO BUSINESS IN CALIFORNIA,;

a. When agreements are to be performed by the state by corporations, the contracting agencies
will be verifying that the contractor is currently qualified to do business in California in order to
be sure that all obligations due to the state are fulfilled.

b. “Doing business” is defined in R&TC Section 23101 as actively engaging in any
transaction for the purpose of financial or pecuniary gain or profit. Although, there are some
statutory exceptions to taxation rarely will a corporate contractor performing within the state
not be subject to the franchise tax.

c. Both domestic and foreign corporations (those incorporated outside of California) must be in
good standing in order to be qualified to do business in California. Agencies will determine
whether a corporation is in good standing by calling the Office of the Secretary of State.

6. RESOLUTION: A county, city, district or other local public body must provide the State with
a copy of a resolution, order, motion, or ordinance of the local governing body which by law has
authority to enter into an agreement, authorizing execution of the agreement.

7. AIR OR WATER POLLUTION VIOLATION; Under the State laws the Contractor shall not
be: (1) in violation of any order or resolution not subject to review promulgated by the State Air
Resources Board or an air pollution control district; (2) subject to cease and desist order not
subject to review issued pursuant to Section 13301 of the Water Code for violation of waste
discharge-requirements or- discharge prohibitions; or (3) finally determined to be in violation of
provisions of federal law relating to air or water pollution.

8. PAYEE DATA RECORD FORM SID. 204: This form must be completed by all contractors
that are not another state agency or other governmental entity.



RIVERSIDE COMMUNITY COLLEGE DISTRICT
TEACHING AND LEARNING

Report No.:  VI-A-3 Date: April 22, 2008
Subject: Agreements with Office of Statewide Health Planning and Development for the

School of Nursing

Background: Presented for the Board’s review and consideration are two agreements between
Riverside Community College District and the Office of Statewide Health Planning and
Development. The first award, totaling $200,000.00, provides funding to serve an additional ten
students in the Associate Degree Nursing Program and is intended to encourage students to enter
into practice in underserved areas. The second award, totaling $73,046.00, provides funding to
test and evaluate the efficacy and viability of Assessment Testing, Incorporated (ATI )
retention/remediation products for nursing students. The time period for both agreements is
July 1, 2008 through June 30, 2010. Funding source: Song Brown Training Program.

Recommended Action: It is recommended that the Board of Trustees approve the agreements,
for $200,000.00 and $73,046.00, respectively, for the time period of July 1, 2008 through
June 30, 2010, and authorize the Interim Vice Chancellor, Administration and Finance, to sign
the agreements.

James L. Buysse
Interim Chancellor

Prepared by: Sandra Baker
District Dean, School of Nursing
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REGISTRATION NUMBER

1. This Agreement is entered into between the State Agency and the Contractor named below:

STATE AGENCY'S NAME
Office of Statewide Health Planning and Development

CONTRACTOR'S NAME
Riverside Community College District

2. The term of this 07/01/2008 through 06/30/2010
Agreement is:

3. The maximum amount $200,000.00
of this Agreement is: Two Hundred Thousand Dollars and zero cents

4. The parties agree to comply with the terms and conditions of the following exhibits which are by this reference made a
part of the Agreement.

Exhibit A — Scope of Work 1 page(s)
Exhibit B — Budget Detail and Payment Provisions 1 page(s)
Exhibit C* — General Terms and Conditions GTC 307

Check mark one item below as Exhibit D:
X | Exhibit - D Special Terms and Conditions (Attached hereto as part of this agreement) 2 page(s)
[_]| Exhibit - D* Special Terms and Conditions

Exhibit E — Additional Provisions 4 page(s)

Items shown with an Asterisk (*), are hereby incorporated by reference and made part of this agreement as if attached hereto.
These documents can be viewed at www.ols.dgs.ca.gov/Standard+Language

IN WITNESS WHEREOF, this Agreement has been executed by the parties hereto.

CONTRACTOR California Dgpartment of General
Services Use Only

CONTRACTOR'S NAME (if other than an individual, state whether a corporation, partnership, elc.)

Riverside Community College District
BY (Authorized Signature) DATE SIGNED(Do not type)

S
PRINTED NAME AND TITLE OF PERSON SIGNING

ADDRESS
4800 Magnolia Avenue
Riverside, CA 92506

STATE OF CALIFORNIA

AGENCY NAME

Office of Statewide Health Planning and Development
BY (Authorized Signature) DATE SIGNED(Do not type)

25
PRINTED NAME AND TITLE OF PERSON SIGNING [ Exempt per:

Pattye Nelson, Interim Contract Services Manager

ADDRESS
400 R Street, Room 359, Sacramento, Ca 95811




SCOPE OF WORK

1. Contractor agrees to the following:
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April 22,2008
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A. Riverside City College Associate Degree Nursing Program shall meet the Registered Nursing
Standards adopted by the California Healthcare Workforce Policy Commission (CHWPC) and perform
services in accordance with the Contract Criteria as set forth in Exhibit E, hereby attached.

B. Under the direction of the Program Director of the Riverside City College Registered Nursing Education
Program provide nursing education for ten (10) nursing students in the 07-01-2008 to 06-30-2009
fiscal year and ten (10) nursing students in the 07-01-2009 to 06-30-2010 fiscal year.

C. Submission of a progress report evaluating the program’s effectiveness after one (1) year of the

award date.

D. Submission of a complete final report including data outcomes on the special program at the

end of the Contract period.

2. OSHPD agrees to provide:

A. The Program Director of the Registered Nursing Education Program, the current fiscal year’s
(07-01-2008 to 06-30-2009) master certification form and instructions by September 30" of the fiscal

year.

B. Direct all Contract inquiries to:

Requesting Agency:
OSHPD

Contractor Name:
Riverside Community College District

| Name: Manuela Lachica, Program Director

Name: Aaron Brown, Interim Vice Chancellor

Phone: (916) 326-3752

Phone: (951) 222-8047

Fax: (916) 322-2588

Fax: (951) 222-8893

E-mail: mlachica@oshpd.ca.qov

E-mail: aaron.brown@rcc.edu

The project representatives during the term of this Contract will be:

| Requesting Agency: OSHPD

Training Program: Riverside City College

Section/Unit: Healthcare Workforce
Development Division (HWDD)

Section/Unit: Registered Nursing Education
Program

" Attention: Terrie Smith, Program Analyst

Attention: Sandra Baker, Program Director,
District Dean of School of Nursing

Address: 400 R Street
Sacramento, CA 95811

Address: 4800 Magnolia Avenue
Riverside, CA 92506-1299

Phone: (916) 326-3754

Phone: (951) 222-8408

Fax:  (916) 322-2588

Fax: (951) 222-8407

E-mail: tsmith@oshpd.state.ca.us

E-mail: sandy.baker@rcc.edu
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EXHIBIT B

BUDGET DETAIL AND PAYMENT PROVISIONS

1. Payment

A.

For services satisfactorily rendered and upon receipt and approval of the quarterly certifications
as specified in this Article, Item C., OSHPD agrees to compensate Riverside Community College
District in accordance with the rates specified herein.

+ $833.00 (Eight hundred thirty three dollars), per ADN student per month from 07-01-2008

to 02-28-2009 and
$834.00 (Eight hundred thirty four dollars), per ADN student per month from 03-01-2009
to 06-30-2009; up to a total of $100,000.00 for ten (10) students for fiscal year 2008/09.

+ $$833.00 (Eight hundred thirty three dollars), per ADN student per month from 07-01-2009

to 02-28-2010 and
$834.00 (Eight hundred thirty four dollars), per ADN student per month from 03-01-2010 to
06-30-2010; up to a total of $100,000.00 for ten (10) students for fiscal year 2009/10.

The term of this agreement shall be July 1, 2008 through June 30, 2010.

Quarterly certifications shall include the Contract Number, the names of the students supported
under this Contract, and a certification by the Program Director of the Registered Nursing
Education Program (original signature) that each student was engaged in activities authorized by
this Contract. These documents shall be submitted on a quarterly basis in arrears to:

Terrie Smith, Program Analyst
Song-Brown Training Program
Office of Statewide Health Planning and Development
400 R Street, Room 330
Sacramento, CA 95811

Contractor shall submit a final certification within 120 days after the Contract has ended (i.e.,
Contract ends June 30", final certification is due by October 30"). If contractor fails to submit a
final certification within 120 days after the Agreement has ended, the monies revert back to

OSHPD.

2. Budget Contingency Clause

A.

It is mutually agreed that if the Budget Act of the current year and/or any subsequent years
covered under this Contract does not appropriate sufficient funds for the program, this Contract
shall be of no further force and effect. In this event, the OSHPD shall have no liability to pay any
funds whatsoever to Contractor or to furnish any other considerations under this Contract and
Contractor shall not be obligated to perform any provisions of this Contract.

If funding for any fiscal year is reduced or deleted by the Budget Act for purposes of this program,
the OSHPD shall have the option to either cancel this Contract with no liability occurring to the
OSHPD, or offer a Contract amendment to Contractor to reflect the reduced amount.
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EXHIBIT D

SPECIAL TERMS AND CONDITIONS

1.

RESOLUTION OF CONTRACT DISPUTES:

Any dispute arising under this agreement, which cannot be resolved at the State Program
Administrator level nor at the Director’s level of the Department (OSHPD) signing this
contract shall be submitted to non-binding arbitration after the following process, has been
completed:

(A) The Contractor first discusses a problem informally with the Song Brown Health
Care Workforce Training Act Administrator. If unresolved, the problem shall be
presented as a grievance to the Deputy Director, Healthcare Workforce and
Community Development Division, in writing, stating the issues in dispute, the
legal authority or other basis for the Contractor’s position and the remedy
sought.

(B) The Deputy Director shall make a determination on the problem within ten (10)
working days after receipt of the written communication from the Contractor and
shall respond in writing to the Contractor indicating the findings and decision.

(C) Should the Contractor find the Deputy Director’s decision an unacceptable one, a
letter shall be sent to the Director within ten (10) working days of receipt of the
Deputy Director’s decision. The Director or designee shall meet with the
Contractor within twenty (20) working days of receipt of the Contractor’s letter.

Should the Contractor disagree with the Director’s decision, the Contractor and
Director may agree to submit the matter to binding arbitration.

(D) Binding Arbitration

(1) At the option of the parties, binding arbitration of a dispute of grievance
may be sought. Each party shall provide written notice to the other of an
intention to exercise this provision. Both parties must agree to submit to
arbitration. The dispute or grievance shall be resolved by a panel of three
(3) experts in the particular field of dispute. Each party shall have the
right to select one (1) panelist. If the party does not exercise that right
within ten (10) working days after written agreement to submit to
arbitration, the other party may select one (1) additional panelist. The
selected panel will then select a third member.

(2) The panel shall set a hearing day, time and place convenient to both
parties within thirty (30) working days of panel selection. Each party shall
submit a written statement to the panel and the opposing party issues
and arguments to be presented within five (5) working days of the
hearing date. The hearing shall be informal with an opportunity for both
parties to present their arguments. A court reporter may be present at the
expense of the requesting party. The panel shall provide the parties with
a written decision within thirty (30) working days of the hearing. The
decision shall be binding to parties.
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The costs of the arbitration panel shall be borne equally by the parties.
At the option of the parties, these costs may be deducted from any
balance of the contract funds. Both parties must agree, in writing, to
utilize contract funds to reimburse the arbitration.
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EXHIBIT E

ADDITIONAL PROVISIONS

1. Registered Nurse Standards Adopted by the California Healthcare Workforce Policy
Commission on April 21, 2006.

I. Each Registered Nursing Education Program approved for funding under the Health Care
Workforce Training Act (hereinafter “the Act") shall be operated by an accredited
California School of Nursing or shall be approved by the Regents of the University of
California or by the Trustees of the California State University and Colleges, or the Board
of Governors of the California Community Colleges, and shall be approved by the Board
of Registered Nursing pursuant to Section 2834-2837, Article 8, Chapter 6, Div. 2, of the
Business and Professions Code.

Il.  Each Registered Nursing Education Program approved for funding under the Act shall
include a component of clinical experience and curriculum in medically underserved multi-
cultural communities, lower socioeconomic neighborhoods, or rural communities, and
shall be organized to prepare nurses for service in such neighborhoods or communities.

IIl.  Appropriate strategies shall be developed by each nursing education institution receiving
funds under the Act to encourage nursing students who are educated in programs funded
by the Act to enter into practice in underserved areas for nurses within California as
defined by the Healthcare Workforce Policy Commission (hereinafter referred to as “areas
of unmet need”). Such strategies shall incorporate the following elements:

A. An established procedure to identify, recruit, and admit nursing students who possess
characteristics which would suggest a predisposition to practice in areas of unmet
need, and who express a commitment to serve in areas of unmet need.

B. An established counseling and placement program designed to encourage nursing
program graduates to enter practice in underserved areas.

C. A program component such as a preceptorship experience in an underserved area,
which will enhance the potential of nursing program graduates to practice in such an
area.

2. Redgistered Nursing Contract Criteria Adopted by the California Healthcare Workforce
Policy Commission on April 21, 2006.

|. Contract Awards

A. Each contract entered into, pursuant to the Health Care Workforce Training Act, Health
and Safety Code, Sections 128200, et., (hereinafter “the Act”), shall be based on the
recommendation of the Healthcare Workforce Policy Commission to the Director of the
Office of Statewide Health Planning and Development recorded in the Healthcare
Workforce Policy Commission official minutes.
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B. Each contract shall be for a purpose authorized by the Healthcare Workforce Policy
Commission Standards for Registered Nursing Education Programs.

C. Each contract shall be between the Office of Statewide Health Planning and
Development and a Contractor authorized to apply for funds by the Healthcare
Workforce Policy Commission Standards for Registered Nursing Education Programs.

D. Purpose for Which Contract Funds May be Expended

1. Contract funds may be expended for any purpose which the educational institution
judges will most effectively advance the education of nursing students, but may not be
expended for any purpose specifically prohibited by State law, by these contract
criteria, or by the contract with the nursing education institution.

2. Contract funds may be used for expenses incurred for the provision of nursing
education, including faculty and staff salaries, nursing student stipends, alterations
and renovations necessary to the provision of the nursing education programs, and
supplies and travel directly related to the nursing education program.

3. Contract funds may be used for new construction only when such construction is
specifically provided for in the contract.

II. Contract Terms

A. Funds must be expended during such months and in accordance with such provisions as
are provided in the contract, which shall be in accordance with recommendations of the
Healthcare Workforce Policy Commission.

B. Payment shall be made gquarterly in arrears on the basis of amounts set forth by the
Contractor with final invoice submitted within 120 days of contract’s end to the Healthcare
Workforce and Community Development Division. The invoice shall include the name of
the person employed under this contract, certification by the Program Director that the
person was engaged in activities authorized by this agreement, and costs to the
Contractor for the services for which reimbursement is sought. The required invoice
format shall be provided to the Contractor prior to the effective date of the Contract.

C. Each Contract shall specify the total amount allowable under the Contract and allowable in
each budget category authorized under the Contract, and shall be in accordance with
recommendations of the Healthcare Workforce Policy Commission. Transfer of funds
between budget categories is permitted only with express written permission of the Deputy
Director of the Healthcare Workforce and Community Development Division, and only
when not prohibited by other provisions of these Contract Criteria.
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A. Accounting

Accounting for contract funds will be in accordance with the education institution’s
accounting practices based on generally accepted accounting principles consistently
applied regardless of the source of funds. Supporting records must be in sufficient detail
to show the exact amount and nature of expenditures.

Education institutions may elect to commingle capitation funds received under the Act with
any other income available for operation of the nursing education program provided that
the institution maintains such written fiscal control and accounting procedures as are
necessary to assure proper disbursement of, and accounted for, such commingled funds,
including provisions for:

1. The accurate and timely separate identification of funds received under the Act.

2. The separate identification of expenditures prohibited by the contract criteria.

3. An adequate record of proceeds from the sale of any equipment purchased by funds
received under the Act.

B. Expenditure Reporting

Reports of nursing education program expenditures and enrollment of nursing students
under the contract must be submitted as requested by the Commission or the Director of
the Office of Statewide Health Planning and Development for purposes of program
administration, evaluation, or review.

C. Record Retention and Audit

1. The education institution shall permit the Director of the Office of Statewide Health
Planning and Development, or the Auditor General, or the State Controller, or their
authorized representatives, access to records maintained on source of income and
expenditures of its nursing education program for the purpose of audit and
examination.

2. The education institution shall maintain books, records, documents, and other
evidence pertaining to the costs and expenses of this contract (hereinafter collectively
called the “records’) to the extent and in such detail as will properly reflect all net
costs, direct and indirect, of labor, materials, equipment, supplies and services, and
other costs and expenses of whatever nature for which reimbursement is claimed
under the provisions of this contract.

3. The education institution agrees to make availabie at the office of the education
institution at all reasonable times during the period set forth in subparagraph 4 below
any of the records for inspection, audit or reproduction by an authorized
representative of the State.
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EXHIBIT E
The education institution shall preserve and make available its records (a) for a
period of three years from the date of final payment under this contract, and (b) for
such longer period, if any, as is required by applicable statute, by any other clause or

this subcontract, or by subparagraph a or b below:

a. If this contract is completely or partially terminated, the records relating to the
work terminated shall be preserved and made available for a period of three years
from the date of any resulting final settiement.

b. Records which relate to (1) litigation of the settlement of claims arising out of the
performance of this contract, or (2) costs and expenses of this contract as to
which exception has been taken by the State or any of its duly authorized
representatives, shall be retained by the education institution until disposition of
such appeals, litigation, claims, or exceptions.

Except for the records described in subparagraph 4 above, the education institution
may in fulfillment of its obligation to retain the records as required by this clause
substitute photographs, microphotographs, or other authentic reproductions of such
records, after the expiration of the two years following the last day of the month or
reimbursement to the education institution of the invoice or voucher to which such
records relate, unless a charter person is authorized by the State or its duly
authorized representatives.
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REGISTRATION NUMBER

1. This Agreement is entered into between the State Agency and the Contractor named below:

STATE AGENCY'S NAME

Office of Statewide Health Planning and Development (OSHPD)

CONTRACTOR'S NAME
Riverside Community College District

2. The term of this 07/01/2008 through 06/30/2010
Agreement is:

3. The maximum amount $ 73,046.00
of this Agreement is: Seventy Three Thousand Forty Six Dollars and zero cents

4. The parties agree to comply with the terms and conditions of the following exhibits which are by this reference made a

part of the Agreement.

Exnhibit A — Scope of Work
Exhibit B — Budget Detail and Payment Provisions

Exhibit C* — General Terms and Conditions

Check mark one item below as Exhibit D:

| X | Exhibit - D Special Terms and Conditions (Attached hereto as part of this agreement)
1| Exhibit - D* Special Terms and Conditions

Exhibit E — Additional Provisions

2 page(s)
3 page(s)

GTC306- 20O

2 page(s)

4 page(s)

Items shown with an Asterisk (*), are hereby incorporated by reference and made part of this agreement as if

attached hereto. This document can be viewed at www.ols.dgs.ca.gov.

IN WITNESS WHEREOF, this Agreement has been executed by the parties hereto.

CONTRACTOR California Department of General

CONTRACTOR'S NAME (if other than an individual, state whether a corporation, partnership, eic.)
Riverside Community College District
BY (Authorized Signature) DATE SIGNED(Do not type)

st
PRINTED NAME AND TITLE OF PERSON SIGNING

ADDRESS
4800 Magnolia Avenue
Riverside, CA 92506-1299

STATE OF CALIFORNIA

AGENCY NAME

OSHPD

BY (Authorized Signature) DATE SIGNED(Do not type)

£S5

PRINTED NAME AND TITLE OF PERSON SIGNING D Exempt per:

Pattye Nelson, Interim Contract Services Manager
ADDRESS

400 R Street, Room 359, Sacramento, Ca 95811

Services Use Only
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SCOPE OF WORK

1. Contractor agrees to the following:

A. Under the direction of the Director of the Riverside City College’s School of Nursing, test
and evaluate the efficacy and viability of Assessment Technologies Institute's (ATI)
retention/remediation products for all nursing students. ATI specializes in nationally
standardized entrance testing, practical and registered nursing comprehensives, and other
nursing-related psychometric and review products.

B. Submission of a progress report evaluating the program’s effectiveness after one (1) year of the
award date.

C. Submission of a complete final report including data outcomes on the special program at
the end of the Contract period.

D. Budgeted personnel with anticipated duties:

1. Faculty Coordinators — These faculty members will coordinate the activities of each
respective cohort as they progress through the ADN fall programs.

2. Faculty Coordinators — These faculty members will coordinate the activities of each
respective cohort as they progress through the AND spring programs.

3. Program Coordinators — These faculty members will oversee the fall ATl testing
programs, gather and analyze data and report outcomes to the Office of Statewide
Health Planning and Development.

4. Program Coordinators — These faculty members will oversee the spring ATi testing
programs, gather and analyze data and report outcomes to the Office of Statewide
Health Planning and Development.

2. OSHPD agrees to provide:

A. The Program Director of the Registered Nursing Education Program, the current fiscal
year’s (07-01-2008 to 06-30-2009) master certification form and instructions by
September 30" of the current fiscal year.
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3. The program representatives during the term of this Contract will be:
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State Agency:
Office of Statewide Health Planning &
Development

" Training Program:
Riverside City College’s School of Nursing

Name: Manuela Lachica
Program Administrator

“Name: Sandra Baker, Program Director,
District Dean School of Nursing

_Phone: (916) 326-3752

Phone: (951) 222-8408

Fax: (916) 322-2588

Fax: (951) 222-8407

| E-mail: mlachica@oshpd.ca.qgov

E-mail: sandy.baker@rcc.edu

Direct all Contract inquiries to:

State Agency: OSHPD

Contractor:
Riverside Community College District

Section/Unit: Health Care Workforce
Development Division

Section/Unit;
Administration and Finance

Attention: Terrie Smith
Program Analyst

Attention: Aaron Brown,
Interim Vice Chancellor

Address: 400 R Street
Sacramento, CA 95811

Address: 4800 Magnolia Avenue
Riverside, CA 92506-1299

Phone: (916) 326-3754
Fax: (916) 322-2588

Phone: (951) 222-8047

" Fax: (951) 222-8893

E-mail: tsmith@oshpd.ca.gov

E-mail: aaron.brown@rrc.edu




EXHIBIT B

The OSHPD shall reimburse the Contractor for the expenses incurred in providing the
services outlined in Exhibit A in accordance with the following schedule:

FISCAL YEAR: 07-01-2008 to 06-30-2009

PERSONNEL SERVICES:

Faculty Coordinato@'
Fall 2008

Faculty Coordinato#y
Spring 2008

Program Coordinator
Fall 2008

Program Coordinator
Spring 2009

OPERATING EXPENSES:

ATI Assessment Package
120 students X $400
Shipping & Handling

Tax (7.75%)

OTHER COSTS:

Indirect Costs (8% maximum)

Sub-Total for Fiscal Year: 07-01-2008 to 06-30-2009

Total Reimbursement
Not to Exceed:

$2,222

$2,222

$1,388

$1,388

$48,000

$2,400
$3,906

$4,922

$66,448.00
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EXHIBIT B

FISCAL YEAR: 07-01-2009 to 06-30-2010

PERSONNEL SERVICES:

Faculty Coordinator/
Fall 2009

Faculty Coordinator
Spring 2010

Program Coordinator
Fall 2009

Program Coordinator
Spring 2010

OTHER COSTS:

Indirect Costs (8% maximum)

Sub-Total for Fiscal Year: 07-01-2009 to 06-30-2010

Contract Total
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Total Reimbursement
Not to Exceed:

$2,222

21111

$1,388

$1,388

$489

$6,598.00
$73,046.00
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EXHIBIT B

BUDGET DETAIL AND PAYMENT PROVISIONS

1. Payment

A.

For services satisfactorily rendered and upon receipt and approval of the quarterly
certifications as specified in this Article, Item B, OSHPD agrees to compensate Riverside
Community College District for actual expenditures incurred in accordance with the rates
specified in Exhibit B page 1 and 2 of 3.

Charges/rates shall be computed in accordance with the budget on page 1 of Exhibit B.
The cost of each major budget category may vary up to 15% within each Fiscal Year
(FY) without OSHPD approval so long as the total amount budgeted for the FY is not
exceeded.

Quarterly certifications shall include the Contract Number, the names of the people
employed under this Contract, and a certification by the Director of the Registered Nurse
Education Program (original signature) that each person was engaged in activities
authorized by this Contract. These documents shall be submitted on a quarterly basis in
arrears to:

Terrie Smith, Program Analyst
Song-Brown Training Program
Office of Statewide Health Planning and Development
400 R Street, Room 330
Sacramento, CA 85811

A final quarterly certification shall be submitted within 120 days after the Contract has
ended (i.e., Contract ends June 30", final certification is due by October 30™). If
contractor fails to submit a final certification within 120 days after the Agreement has
ended, the monies revert back to OSHPD.

2. Budget Contingency Clause

A.

It is mutually agreed that if the Budget Act of the current year and/or any subsequent
years covered under this Contract does not appropriate sufficient funds for the program,
this Contract shall be of no further force and effect. In this event, OSHPD shall have no
liability to pay any funds whatsoever to Contractor or to furnish any other considerations
under this Contract and Contractor shall not be obligated to perform any provisions of
this Contract.

If funding for any fiscal year is reduced or deleted by the Budget Act for purposes of this
program, OSHPD shall have the option to either cancel this Contract with no liability
occurring to OSHPD, or offer a Contract amendment to Contractor to reflect the reduced

amount.
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EXHIBIT D

SPECIAL TERMS AND CONDITIONS

il

RESOLUTION OF CONTRACT DISPUTES:

Any dispute arising under this Contract, which cannot be resolved at the State Program
Administrator level nor at the Director’s level of the Department (OSHPD) signing this
Contract shall be submitted to non-binding arbitration after the following process, has been
completed:

(A) The Contractor first discusses a problem informally with the Song Brown Health
Care Workforce Training Act Administrator. If unresolved, the problem shall be
presented as a grievance to the Deputy Director, Healthcare Workforce and
Community Development Division, in writing, stating the issues in dispute, the
legal authority or other basis for the Contractor’s position and the remedy
sought.

(B)  The Deputy Director shall make a determination on the problem within ten (10)
working days after receipt of the written communication from the Contractor and
shall respond in writing to the Contractor indicating the findings and decision.

(C)  Should the Contractor find the Deputy Director’s decision an unacceptable one, a
letter shall be sent to the Director within ten (10) working days of receipt of the
Deputy Director’s decision. The Director or designee shall meet with the
Contractor within twenty (20) working days of receipt of the Contractor’s letter.
Should the Contractor disagree with the Director’'s decision, the Contractor and
Director may agree to submit the matter to binding arbitration.

(D) Binding Arbitration

(1) At the option of the parties, binding arbitration of a dispute of grievance
may be sought. Each party shall provide written notice to the other of an
intention to exercise this provision. Both parties must agree to submit to
arbitration. The dispute or grievance shall be resolved by a panel of three
(3) experts in the particular field of dispute. Each party shall have the
right to select one (1) panelist. If the party does not exercise that right
within ten (10) working days after written Contract to submit to arbitration,
the other party may select one (1) additional panelist. The selected panel
will then select a third member.

(2) The panel shall set a hearing day, time and place convenient to both parties
within thirty (30) working days of panel selection. Each party shall submit a
written statement to the panel and the opposing party issues and arguments
to be presented within five (5) working days of the hearing date. The hearing
shall be informal with an opportunity for both parties to present their
arguments. A court reporter may be present at the expense of the requesting
party. The panel shall provide the parties with a written decision within thirty
(30) working days of the hearing. The decision shall be binding to parties.
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The costs of the arbitration panel shall be borne equally by the parties.
At the option of the parties, these costs may be deducted from any
balance of the contract funds. Both parties must agree, in writing, to
utilize Contract funds to reimburse the arbitration.
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EXHIBIT E

ADDITIONAL PROVISIONS

1. Registered Nurse Standards Adopted by the California Healthcare Workforce Policy

Commission on April 21, 2006.

l.

1.

Each Registered Nursing Education Program approved for funding under the Song-
Brown Family Physician Training Act (hereinafter “the Act”) shall be operated by an
accredited California School of Nursing or shall be approved by the Regents of the
University of California or by the Trustees of the California State University and
Colleges, or the Board of Governors of the California Community Colleges, and shall be
approved by the Board of Registered Nursing pursuant to Section 2834-2837, Article 8,
Chapter 6, Div. 2, of the Business and Professions Code.

Each Registered Nursing Education Program approved for funding under the Act shall
include a component of clinical experience and curriculum in medically underserved
multi-cultural communities, lower socioeconomic neighborhoods, or rural communities,
and shall be organized to prepare nurses for service in such neighborhoods or
communities.

Appropriate strategies shall be developed by each nursing education institution receiving
funds under the Act to encourage nursing students who are educated in programs
funded by the Act to enter into practice in underserved areas for nurses within California
as defined by the Healthcare Workforce Policy Commission (hereinafter referred to as
“areas of unmet need”). Such strategies shall incorporate the following elements:

A. An established procedure to identify, recruit, and admit nursing students who
possess characteristics which would suggest a predisposition to practice in areas of
unmet need, and who express a commitment to serve in areas of unmet need.

B. An established counseling and placement program designed to encourage nursing
program graduates to enter practice in underserved areas.

C. A program component such as a preceptorship experience in an underserved area,
which will enhance the potential of nursing program graduates to practice in such

an area.

2. Registered Nursing Contract Criteria Adopted by the California Healthcare Workforce
Policy Commission on April 21, 2006.

Contract Awards

A. Each contract entered into, pursuant to the Song-Brown Family Physician Training Act,
Health and Safety Code, Sections 128200, et., (hereinafter “the Act”), shall be based
on the recommendation of the Healthcare Workforce Policy Commission to the Director
of the Office of Statewide Health Planning and Development recorded in the Healthcare

Workforce Policy Commission official minutes.
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EXHIBIT E

B. Each contract shall be for a purpose authorized by the Healthcare Workforce Policy
Commission Standards for Registered Nursing Education Programs.

C. Each contract shall be between the Office of Statewide Health Planning and
Development and a Contractor authorized to apply for funds by the Healthcare
Workforce Policy Commission Standards for Registered Nursing Education Programs.

D. Purpose for Which Contract Funds May be Expended

1. Contract funds may be expended for any purpose which the educational institution
judges will most effectively advance the education of nursing students, but may not
be expended for any purpose specifically prohibited by State law, by these contract
criteria, or by the contract with the nursing education institution.

2. Contract funds may be used for expenses incurred for the provision of nursing
education, including faculty and staff salaries, nursing student stipends, alterations
and renovations necessary to the provision of the nursing education programs, and
supplies and travel directly related to the nursing education program.

3. Contract funds may be used for new construction only when such construction is
specifically provided for in the contract. :

II. Contract Terms

A. Funds must be expended during such months and in accordance with such provisions
as are provided in the contract, which shall be in accordance with recommendations of
the Healthcare Workforce Policy Commission.

B. Payment shall be made quarterly in arrears on the basis of amounts set forth by the
Contractor with final invoice submitted within 120 days of contract's end to the
Healthcare Workforce and Community Development Division. The invoice shall include
the name of the person employed under this contract, certification by the Program
Director that the person was engaged in activities authorized by this Contract, and costs
to the Contractor for the services for which reimbursement is sought. The required
invoice format shall be provided to the Contractor prior to the effective date of the

Contract.

C. Each Contract shall specify the total amount allowable under the Contract and allowable
in each budget category authorized under the Contract, and shall be in accordance with
recommendations of the Healthcare Workforce Policy Commission. Transfer of funds
between budget categories is permitted only with express written permission of the
Deputy Director of the Healthcare Workforce and Community Development Division,
and only when not prohibited by other provisions of these Contract Criteria.
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Ill. Accounting Records and Audits

A. Accounting

Accounting for contract funds will be in accordance with the education institution’s
accounting practices based on generally accepted accounting principles consistently
applied regardless of the source of funds. Supporting records must be in sufficient detail
to show the exact amount and nature of expenditures.

Education institutions may elect to commingle capitation funds received under the Act
with any other income available for operation of the nursing education program provided
that the institution maintains such written fiscal control and accounting procedures as
are necessary to assure proper disbursement of, and accounted for, such commingled
funds, including provisions for:

s
2.
3

The accurate and timely separate identification of funds received under the Act.

The separate identification of expenditures prohibited by the contract criteria.

An adequate record of proceeds from the sale of any equipment purchased by funds
received under the Act.

B. Expenditure Reporting

Reports of nursing education program expenditures and enroliment of nursing students
under the contract must be submitted as requested by the Commission or the Director
of the Office of Statewide Health Planning and Development for purposes of program
administration, evaluation, or review.

C. Record Retention and Audit

1

The education institution shall permit the Director of the Office of Statewide Health
Planning and Development, or the Auditor General, or the State Controller, or their
authorized representatives, access to records maintained on source of income and
expenditures of its nursing education program for the purpose of audit and
examination.

The education institution shall maintain books, records, documents, and other
evidence pertaining to the costs and expenses of this contract (hereinafter
collectively called the “records”) to the extent and in such detail as will properly
reflect all net costs, direct and indirect, of labor, materials, equipment, supplies and
services, and other costs and expenses of whatever nature for which
reimbursement is claimed under the provisions of this contract.

The education institution agrees to make available at the office of the education
institution at all reasonable times during the period set forth in subparagraph 4
below any of the records for inspection, audit or reproduction by an authorized
representative of the State.
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4. The education institution shall preserve and make available its records (a) for a
period of three (3) years from the date of final payment under this contract, and (b)
for such longer period, if any, as is required by applicable statute, by any other
clause or this subcontract, or by subparagraph a or b below:

a. |If this contract is completely or partially terminated, the records relating to the
work terminated shall be preserved and made available for a period of three (3)
years from the date of any resulting final settlement.

b. Records which relate to (1) litigation of the settlement of claims arising out of
the performance of this contract, or (2) costs and expenses of this contract as
to which exception has been taken by the State or any of its duly authorized
representatives, shall be retained by the education institution until disposition of
such appeals, litigation, claims, or exceptions.

5. Except for the records described in subparagraph 4 above, the education institution
may in fulfillment of its obligation to retain the records as required by this clause
substitute photographs, microphotographs, or other authentic reproductions of such
records, after the expiration of the two (2) years following the last day of the month
or reimbursement to the education institution of the invoice or voucher to which
such records relate, unless a charter person is authorized by the State or its duly
authorized representatives.
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EXHIBIT C

GENERAL TERMS AND CONDITIONS

1. APPROVAL: This Agreement is of no force or effect until signed by both parties and
approved by the Department of General Services, if required. Contractor may not commence
performance until such approval has been obtained.

2. AMENDMENT: No amendment or variation of the terms of this Agreement shall be valid
unless made in writing, signed by the parties and approved as required. No oral understanding or
Agreement not incorporated in the Agreement 1s binding on any of the parties.

3. ASSIGNMENT: This Agreement is not assignable by the Contractor, either in whole or in
part, without the consent of the State in the form of a formal written amendment.

4. AUDIT: Contractor agrees that the awarding department, the Department of General Services,
the Bureau of State Audits, or their designated representative shall have the right to review and
to copy any records and supporting documentation pertaining to the performance of this
Agreement. Contractor agrees to maintain such records for possible audit for a minimum of three
(3) years after final payment, unless a longer period of records retention is stipulated. Contractor
agrees to allow the auditor(s) access to such records during normal business hours and to allow
interviews of any employees who might reasonably have information related to such records.
Further, Contractor agrees to include a similar right of the State to audit records and interview
staff in any subcontract related to performance of this Agreement. (Gov. Code §8546.7, Pub.
Contract Code §10115 et seq., CCR Title 2, Section 1896).

5. INDEMNIFICATION: Contractor agrees to indemnify, defend and save harmless the State, its
officers, agents and employees from any and all claims and losses accruing or resulting to any
and all contractors, subcontractors, suppliers, laborers, and any other person, firm or corporation
furnishing or supplying work services, materials, or supplies in connection with the performance
of this Agreement, and from any and all claims and losses accruing or resulting to any person,
firm or corporation who may be injured or damaged by Contractor in the performance of this
Agreement.

6. DISPUTES: Contractor shall continue with the responsibilities under this Agreement during
any dispute.

7. TERMINATION FOR CAUSE: The State may terminate this Agreement and be relieved of
any payments should the Contractor fail to perform the requirements of this Agreement at the
time and in the manner herein provided. In the event of such termination the State may proceed
with the work in any manner deemed proper by the State. All costs to the State shall be deducted
from any sum due the Contractor under this Agreement and the balance, if any, shall be paid to
the Contractor upon demand.
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8. INDEPENDENT CONTRACTOR: Contractor, and the agents and employees of Contractor,
in the performance of this Agreement, shall act in an independent capacity and not as officers or

employees or agents of the State.

9. RECYCLING CERTIFICATION: The Contractor shall certify in writing under penalty of
perjury, the minimum, if not exact, percentage of post consumer material as defined in the Public
Contract Code Section 12200, in products, materials, goods, or supplies offered or sold to the
State regardless of whether the product meets the requirements of Public Contract Code Section
12209. With respect to printer or duplication cartridges that comply with the requirements of
Section 12156(e), the certification required by this subdivision shall specify that the cartridges so
comply (Pub. Contract Code §12205).

10. NON-DISCRIMINATION CLAUSE: During the performance of this Agreement, Contractor
and its subcontractors shall not unlawfully discriminate, harass, or allow harassment against any
employee or applicant for employment because of sex, race, color, ancestry, religious creed,
national origin, physical disability (including HIV and AIDS), mental disability, medical
condition (cancer), age (over 40), marital status, and denial of family care leave. Contractor and
subcontractors shall insure that the evaluation and treatment of their employees and applicants
for employment are free from such discrimination and harassment. Contractor and subcontractors
shall comply with the provisions of the Fair Employment and Housing Act (Gov. Code §12990
(a-f) et seq.) and the applicable regulations promulgated thereunder (California Code of
Regulations, Title 2, Section 7285 et seq.). The applicable regulations of the Fair Employment
and Housing Commission implementing Government Code Section 12990 (a-f), set forth in
Chapter 5 of Division 4 of Title 2 of the California Code of Regulations, are incorporated into
this Agreement by reference and made a part hereof as if set forth in full. Contractor and its
subcontractors shall give written notice of their obligations under this clause to labor
organizations with which they have a collective bargaining or other Agreement.

Contractor shall include the nondiscrimination and compliance provisions of this clause in all
subcontracts to perform work under the Agreement.

11. CERTIFICATION CLAUSES: The CONTRACTOR CERTIFICATION CLAUSES
contained in the document CCC 307 are hereby incorporated by reference and made a part of this
Agreement by this reference as if attached hereto.

12. TIMELINESS: Time is of the essence in this Agreement.

13. COMPENSATION: The consideration to be paid Contractor, as provided herein, shall be in
compensation for all of Contractor's expenses incurred in the performance hereof, including
travel, per diem, and taxes, unless otherwise expressly so provided.

14. GOVERNING LAW: This contract is governed by and shall be interpreted in accordance
with the laws of the State of California.
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15. ANTITRUST CLAIMS: The Contractor by signing this agreement hereby certifies that if
these services or goods are obtained by means of a competitive bid, the Contractor shall comply
with the requirements of the Government Codes Sections set out below.

a. The Government Code Chapter on Antitrust claims contains the following definitions:

1). "Public purchase" means a purchase by means of competitive bids of goods, services, or
materials by the State or any of its political subdivisions or public agencies on whose behalf the
Attorney General may bring an action pursuant to subdivision (c) of Section 16750 of the
Business and Professions Code.

2). "Public purchasing body" means the State or the subdivision or agency making a public
purchase. Government Code Section 4550.

b. In submitting a bid to a public purchasing body, the bidder offers and agrees that if the bid is
accepted, it will assign to the purchasing body all rights, title, and interest in and to all causes of
action it may have under Section 4 of the Clayton Act (15 U.S.C. Sec. 15) or under the
Cartwright Act (Chapter 2 (commencing with Section 16700) of Part 2 of Division 7 of the
Business and Professions Code), arising from purchases of goods, materials, or services by the
bidder for sale to the purchasing body pursuant to the bid. Such assignment shall be made and
become effective at the time the purchasing body tenders final payment to the bidder.
Government Code Section 4552.

c. If an awarding body or public purchasing body receives, either through judgment or
settlement, a monetary recovery for a cause of action assigned under this chapter, the assignor
shall be entitled to receive reimbursement for actual legal costs incurred and may, upon demand,
recover from the public body any portion of the recovery, including treble damages, attributable
to overcharges that were paid by the assignor but were not paid by the public body as part of the
bid price, less the expenses incurred in obtaining that portion of the recovery. Government Code
Section 4553.

d. Upon demand in writing by the assignor, the assignee shall, within one year from such
demand, reassign the cause of action assigned under this part if the assignor has been or may
have been injured by the violation of law for which the cause of action arose and (a) the assignee
has not been injured thereby, or (b) the assignee declines to file a court action for the cause of
action. See Government Code Section 4554.

16. CHILD SUPPORT COMPLIANCE ACT: “For any Agreement in excess of $100,000, the
contractor acknowledges in accordance with Public Contract Code 7110, that:

a). The contractor recognizes the importance of child and family support obligations and shall
fully comply with all applicable state and federal laws relating to child and family support
enforcement, including, but not limited to, disclosure of information and compliance with
earnings assignment orders, as provided in Chapter 8 (commencing with section 5200) of Part 5
of Division 9 of the Family Code; and

b) The contractor, to the best of its knowledge is fully complying with the earnings assignment
orders of all employees and is providing the names of all new employees to the New Hire
Registry maintained by the California Employment Development Department.”
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17. UNENFORCEABLE PROVISION: In the event that any provision of this Agreement is
unenforceable or held to be unenforceable, then the parties agree that all other provisions of this
Agreement have force and effect and shall not be affected thereby.

18. PRIORITY HIRING CONSIDERATIONS: Ifthis Contract includes services in excess of
$200,000, the Contractor shall give priority consideration in filling vacancies in positions funded
by the Contract to qualified recipients of aid under Welfare and Institutions Code Section 11200

in accordance with Pub. Contract Code §10353.

SAADMINVHOMEPAGE\GTC-307.doc



RIVERSIDE COMMUNITY COLLEGE DISTRICT
RESOURCES COMMITTEE

Report No.:  VI-B-1 Date: April 22, 2008
Subject: District Modular Projects — Moreno Valley and Norco Campus — Change Order

Background: On April 17, 2007, the Board of Trustees awarded a contract to Hinkley and
Associates, Inc. for the District Modular Projects to move and install the modular buildings from
the Riverside City Campus to the Moreno Valley and Norco Campuses.

Staff is now requesting the Board’s approval of changes throughout the District Modular Projects
— Moreno Valley and Norco Campus (description of changes are noted in the attached change
order listing) totaling $45,967.62.

Changes to be funded from the Board approved project budget contingency (Measure “C”
funding — Resource 4160).

Recommended Action: It is recommended that the Board of Trustees approve the Change Order
for the District Modular Project — Moreno Valley and Norco Campus in the amount of
$45,967.62 and authorize the Interim Vice Chancellor, Administration and Finance to sign the
Change Order.

James L. Buysse
Interim Chancellor

Prepared By: Rick Hernandez
Director Capital Planning
Facilities Planning Design and Construction

Dr. C. Michael Webster
Riverside Community College District Planning Consultant
Facilities Planning, Design and Construction
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Riverside Community College District
District Modular Projects
(Moreno Valley and Norco Campus)
D.S.A.No: MV 04-109079 / Norco 04-109048 DATE: April 22, 2008
SANo:
CONTRACTOR: Hinkley and Associates, Inc. ARCHITECT: Higginson + Cartozian Architects, Inc.
ADDRESS: 6962 Boulder Avenue ADDRESS: 1455 West Park Avenue
Highland, CA 92346 Redlands, Ca 92373
PHONE: (909) 862-5522 PHONE: (909) 793-3100
ORIGINAL CONTRACT AMOUNT: $ 1,950,000.00
Previous Change Order: $ - Current Change Order: $ 45,967.62
Total Change Order(s): $ 45,967.62
REVISED CONTRACT AMOUNT: $ 1,995,967.62
ORIGINAL CONTRACT COMPLETION DATE:
Previous Change Order: 0 Calendar Days Current Change Order: 0 Calendar Days
Total Change Orders: 0 Calendar Days
REVISED CONTRACT COMPLETION DATE: No Change

Upon signing by the Owner and the Contractor, the above noted Contract is hereby changed per the terms of the contract and
this Change Order including attached "Exhibit A".

This change represents full and complete compensation for all costs, direct and indirect, associated with the work and time
agreed herein, including but not limited to, all costs incurred for extended overhead, disruption or suspension of work, labor
inefficiencies, and the change's impact on the unchanged work.

APPROVALS:

Contractor Date

Architect Date

Riverside Community College District Date



EXHIBIT A

Miscellaneous iron and concrete
Campus: Moreno Valley and Norco

Correction of the electrical system
Campus: Norco

Interior remodel of the 48’ x 40" building
Campus: Moreno Valley

Electrical system for the 48" x 40" building
Campus: Moreno Valley

Concrete at the 48' x 40' building
Campus: Moreno Valley

Credit for costs related to the remodel of building C2
Campus: Moreno Valley and Norco

Total:
Less Allowances:
Net Change:

Backup VI-B-1
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$3,480.75

$15,832.80

$14,950.00

$20,623.78

$5,256.98

($8,853.66)

$51,290.65
($5,323.03)
$45,967.62



RIVERSIDE COMMUNITY COLLEGE DISTRICT
RESOURCES COMMITTEE

Report No.:  VI-B-2 Date: April 22, 2008
Subject: NORESCO Utility Retrofit Improvement Project — Change Order #3

Background: On August 29, 2006, the Board of Trustees awarded a contract to NORESCO
Holding, Inc., for the Utility Retrofit Improvement Project encompassing the three campuses in
the amount of $6,321,990. On October 16, 2007, Change Orders No. 1 and No. 2 were submitted
which, when combined, decreased the total project amount to $5,546,944.

For unforeseen circumstances beyond control and health and safety reasons, the District wishes
to increase the scope of the original project per the attached Change Order #3. The total increase
in cost for the additional scope of work will be $577,860, which increases the total project award
to $6,124,804. Funding for this change order will come from contingency funds within the
original project budget. No additional Measure C funds are being requested.

Recommended Action: It is recommended that the Board of Trustees approve Change Order #3
for NORESCO Holding, Inc., Utility Retrofit Improvement Project, increasing the net contract
amount by $577,860, for a total of $6,124,804, and authorize the Interim Vice Chancellor,
Administration and Finance, to sign the Change Order.

James L. Buysse
Interim Chancellor

Prepared by: Bill Orr
Vice President, Business Services

Moreno Valley Campus

Norm Godin
Vice President, Business Services
Norco Campus

Becky Elam
Vice President, Business Services
Riverside City Campus
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NORESCO

3500 Barranca Parkway ® Suite 160 e Irvine, CA 92606 ® 949.786.3533 phone ¢ 949.733.2049 fax ® www.noresco.com

March 25, 2008

Ralph Perez

Director Plant - Operations and Maintenance

Riverside Community College District — Riverside Main Campus
4800 Magnolia Ave.

Riverside, CA 92506

Dear Mr. Perez,

At the request of the Riverside Community College District, NORESCO is pleased to submit the
following proposal for additional scope at the Norco, Moreno Valley, and the Riverside Main
Campus.

The additional scope items and their cost are listed by campus below:

Norco Campus:

1. Replace twenty-five (25) walkway pole fixtures with new Moldcast Pericline 150-watt HPS.
Cost for this scope is $53,656

2. Replace fifty-four (54) walkway poles with new galvanized and powder coated 7-gauge steel
poles. Cost for this scope is $102,941

3. Install new galvanized and powder coated 7-gauge steel light pole, new Moldcast Pericline 150-
watt HPS fixture and concrete base at front of circle. Cost for this scope is $14,100

4. Furnish and install a current transmitter, a return air sensor and a supply air sensor on fifty nine
(59) fan coil units. Cost for this scope is $52,723.00

Moreno Valley Campus:
1. Furnish and install a current transmitter, a return air sensor and a supply air sensor on one
hundred and eleven (111) fan coil units. Cost for this scope is $99,191

2. Humanities Building, furnish and install twenty-six (26) dual technology/two circuit wall sensors,
sixty-six (66) dual technology ceiling sensors, and one hundred and five (105) power packs.
Cost for this scope is $53,512

Page 1 of 3
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NORESCO

3500 Barranca Parkway ® Suite 160 e Irvine, CA 92606 ® 949.786.3533 phone ¢ 949.733.2049 fax ® www.noresco.com

Riverside Main Campus:

1. Administration Building, furnish and install eleven (11) Belimo Actuators with MFT technology
and minimum 35in-1b torque, furnish and install new wire if required, program commission new
actuators. Excludes dampers of any type. Cost for this item is $8,572

2. Business Education Building, furnish and install fifteen (15) multi-zone dampers using Belimo
direct coupled actuators and ALC ZN modules, space temperature sensing will use existing 2
wires from the Barber-Coleman System 8000 system. Space temperature only will be sensed. In
some cases a wall sensor (if that is what is in the room) will be used; other times a diffuser/light
troffer thermistor will be used. Outside air temp will be the global value from MLK. Control
points for the multi-zone air handler will be:

Hot deck supply temperature.

Cold deck supply temperature

Mixed air temperature

Gas heater stop/starts for hot deck (this assumes the furnaces function)

Chilled water valve for cold deck (a new valve will be supplied)

Outside air damper actuator

Filter status using the existing magnehelic

@mooo0 o

Cost for this item is $48,732

3. Early Childhood Studies - Furnish and install Eight (8) multi-zone dampers using Belimo direct
coupled actuators and ALC ZN modules, Space temperature sensing will use existing 2 wires
from the Barber-Coleman System 8000 system. We will sense space temperature only. In some
cases we will use a wall sensor (if that is what is in the room); other times we will use
diffuser/light troffer thermistors. Outside Air Temp will be global value from MLK. Control
points for the multi-zone air handler will be:

Hot deck supply temperature.

Cold deck supply temperature

Mixed air temperature

Gas heater stop/starts for hot deck (this assumes the furnaces function)

Chilled water valve for cold deck (a new valve will be supplied)

Outside air damper actuator

hD OO0 o

Cost for this item is $42,132

4. Bradshaw Boiler Dedicated Gas Line:

a. Furnish and install 400 feet of 2-inch schedule 40 steel pipe. Approximately 50 feet to be
installed underground, 200 feet installed under the bridge using the bridge as a structural
support, and the remaining 150 feet supported as required by the routing.

Tie-in new 2- inch schedule 40 pipe to the existing 3-inch gas line.

Furnish and Install (2) 2" pressure regulators on existing 2" lines.

Core the wall and bring the pipe line inside of boiler room.

Disconnect the boilers gas supply line from low pressure gas supply and tie in to new gas
line.

Install (2) pressure regulators for each boiler.

Install the bollards to secure new gas line from damage.

Engineering and DSA plan check fees (if required)

® 00 o

Sa

Cost for this item is $102,301

Page 2 of 3
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NORESCO

3500 Barranca Parkway ® Suite 160 e Irvine, CA 92606 ® 949.786.3533 phone ¢ 949.733.2049 fax ® www.noresco.com

The total cost for all requested scope additions as identified in this letter is five hundred
seventy-seven thousand, and eight hundred sixty dollars and no cents ($577,860.00)

Additionally, the pricing herein is contingent upon the work being performed by NORESCO before
NORESCO demobilizes at the completion of its current scope under the existing Energy Service
Agreement (“ESA”). The pricing is also contingent upon awarding the work to NORESCO under the
terms and conditions of the existing ESA between the Riverside Community College District and
NORESCO. The cost of each scope item is based upon the work to being performed during regular
working hours Monday thru Friday (6:00 am — 3:00 pm). The pricing in this proposal is valid for
thirty (30) days from the date of this letter.

Upon your affirmative reply NORESCO will prepare an official contract change order. Please let me
know if you have any questions or if we can be of further assistance.

Sincerely,

Leo Salas

Project Manager
NORESCO

Cell Phone: 951-850-2356
Isalas@noresco.com

CC.

Rick Ellis, NORESCO
Lee Overvold, NORESCO
Scott Zwart, RCCD

Dale Barajas, RCCD
Steve Monsanto, RCCD

Page 3 of 3
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RIVERSIDE COMMUNITY COLLEGE DISTRICT
GOVERNANCE COMMITTEE

Report No.:  VI-D-1 Date: April 22, 2008
Subject: Revised and New Board Policies — First Reading

Background: In keeping with our current process of updating our current Board Policies and
adopting new Policies, the items below pertaining to Business and Fiscal Affairs and Human
Resources come before the Board for first reading.

Business and Fiscal Affairs

Policy 6327 — Deferred Compensation [403(b) and 457(b)] Plans — Current Policy 7005 Updated
— The Board adopted Resolutions for the District to participate in the San Diego County Office
of Education Fringe Benefit Consortium 403(b) and 457(b) plans. The updated Policy reflects
those Resolutions.

Policy 6750 — Parking — Current Policy 6090, updated. Once approved, our Administrative
Procedure will be updated to more accurately reflect information on current parking fees,
locations, metered parking, as well as other areas which need to be addressed.

Human Resources

Policy 7200 — Faculty Internship Program — New - In order to enhance recruitment of qualified
persons, Administration asked that a faculty internship program be developed. This program is
in accordance with the Education Code and California Code of Regulations, Title 5.

Policy 7700 — Whistleblower — New — It is the intent of the legislature that community college
employees and other persons disclose, to the extent not expressly prohibited by law, “improper
governmental activities” and that they not thereafter be subjected to retaliatory conduct. This
also protects refusals to obey illegal orders. Employees and others are encouraged to use
guidance provided by this Policy for reporting all allegations of suspected improper activities.

Recommended Action: It is recommended that the Board of Trustees accept for first reading
Policies 6327, 6750, 7200 and 7700.

James L. Buysse
Interim Chancellor

Prepared by: Ruth W. Adams, Esq.
Director, Contracts, Compliance and Legal Services
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Riverside Community College District Policy No. 6327

Business and Fiscal Affairs
DRAFT

BP 6327 DEFERRED COMPENSATION [403(B) AND 457(B)] PLANS
TAX SHELTERED ANNUITY PROGRAM

Reference:
No reference

% From Riverside CCD Policy 7005 titled Tax Sheltered Annuities

The Riverside Community College District will make available to its employees the
provisions a tax sheltered annuity program that is an eligible deferred
compensation plan within the meaning of Internal Revenue Code Sections 403(b)
and 457(b), Public Law 87-370, and the California Revenue and Taxation Code,
Section 17512, and Board of Trustees Resolutions No. 1-07/08 for 403(b) plans dated
August 21, 2007, and No. 36-07/08 for 457(b) plans dated March 18, 2008.O¢teber
#-1969. Use of the deferred compensation tax-sheltered-annuity plan by an individual
employee shall be left to his/her own discretion. and The President Chancellor of the
College District or Vice-President-Administration-and-Finanee Vice Chancellor,
Diversity and Human Resources, is authorized to act #r on behalf of the District in the
purchase and administration of these annuity contracts, including the hiring of a third
party administrator to manage the plans, subject to ratification ef by the gGoverning

bBoard. per California Education Code Section 15961. The detailed functions are
outlined-in-therelated regulations-to-this-policy.

NOTE: The information in regular type is current Riverside Policy 7005 adopted on 10-7-69; amended on
5-7-75 and 10-4-83. The information in bold italic type is provided by RCCD staff.

Date Adopted:
(This is current Riverside CCD Policy 7005)
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Riverside Community College District Policy No. 6750

Business and Fiscal Affairs
Draft

BP 6750 PARKING

References:
Education Code Section 76360;
Vehicle Code Section 21113

+ From Riverside CCD Policy 6090 titled Use of Parking Lots

The Riverside Community College District recognizes and supports the need for student
and staff parking lots and desires to have egquitability equality in the use of these lots. A
nominalfee Parking fees will be imposed in accordance with statutereguirement
Education Code Section 76360. The use and fees to be paid will be in conformance

with the procedure regulations for this policy.

The Chancellor shall establish such administrative procedures regarding vehicles
and parking on campus as are necessary for the orderly operation of the
instructional programs. No person shall drive any vehicle or leave any vehicle
unattended on the campus except in accordance with such procedures.

NOTE: The bold type signifies legally required language recommended from the Community College
League and legal counsel (Liebert Cassidy Whitmore). The information in italic type is additional
language to consider including in this policy. The information in regular type is current Riverside CCD
Policy 6090 titled Use of Parking Lots adopted on 6-19-84.

Date Adopted:
(Replaces current Riverside CCD Policy 6090)
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Riverside Community College District Policy No. 7200

Human Resources
Draft

BP 7200 Faculty Internship Program

References:
Education Code Sections 87482.5 AND 87487;
Title 5 Sections 53500-53502

Inasmuch as the District is continually seeking qualified candidates for faculty
positions within the District, it is deemed to be in the best interests of the District to
establish a Faculty Internship Program.

The purpose of the program includes, but is not limited to, the following:

e To enhance the recruitment of qualified persons pursuing an associates,
master’s or doctoral degree, as well as recent recipients of such degrees with
limited teaching experience, into faculty positions in the District, particularly
for disciplines for which recruitment is difficult, where current industry
experience is important, or for disciplines in which a shortage of qualified
faculty is anticipated. The internship program shall serve to introduce
graduate students, before they approach the end of their graduate studies, as
well as industry practitioners, while encouraging them to complete their
associates degree, to the community college environment and student
population;

e To enhance the District’s efforts toward building a diverse faculty. The
internship program shall place special emphasis on promoting inclusive
efforts to locate and attract qualified graduate students who are members of
monitored groups as defined in Title 5.

The District may employ, as faculty interns, graduate students enrolled in the
California State University, the University of California, or any other accredited
institution of higher education, or, in career and technical fields where a master’s
degree is not generally expected or available, persons who are within one year of
meeting the regular faculty minimum qualifications. Persons who meet the regular
faculty minimum qualifications, but who lack teaching experience, may also be
included in the internship program.

Individuals employed as faculty interns shall be employed as temporary faculty
members and shall meet the minimum qualifications for faculty interns.
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All prospective faculty candidates, including faculty internship participants, for full

time positions in the District will be selected through a competitive hiring process.

The term “faculty intern” does not include any person, no matter how designated,
who only assists in a class taught by a regularly qualified faculty member, and who
has no independent responsibility for instruction or supervision of students. Such
a person may be termed an “intern” and may serve as a volunteer or receive a
stipend.

The Chancellor shall prepare administrative procedures, which outline the minimum
gualifications for faculty interns, as well as requirements for faculty intern mentors.

Date Approved:
(This is a new policy for the District)
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Riverside Community College District Policy No. 7700

Human Resources
DRAFT

BP 7700 WHISTLEBLOWER PROTECTION

References:
California Labor Code Section 1102.5;
Government Code Section 53296;
Private Attorney General Act of 2004 (Labor Code Section 2698)
Education Code Sections 87160-87164

The Chancellor shall establish procedures regarding the reporting and
investigation of suspected unlawful activities by District employees, and the
protection from retaliation of those who make such reports in good faith and/or
assist in the investigation of such reports. For the purposes of this policy and
any implementing procedures, “unlawful activity” refers to any activity—
intentional or negligent—that violates state or federal law, local ordinances, or
Board Policy.

The procedures shall provide that individuals are encouraged to report suspected
incidents of unlawful activities without fear of retaliation, that such reports are
investigated thoroughly and promptly, remedies are applied for any unlawful
practices, and protections are provided to those employees who, in good faith,
report these activities and/or assist the District in its investigation.

Furthermore, District employees shall not: (1) retaliate against an employee or
applicant for employment who has made a protected disclosure, assisted in an
investigation, or refused to obey an illegal order; or (2) directly or indirectly use
or attempt to use the official authority or influence of his or her position for the
purpose of interfering with the right of an applicant or an employee to make a
protected disclosure to the District. The District will not tolerate retaliation and
will take whatever action may be needed to prevent and correct activities that
violate this policy, including discipline of those who violate it up to and including
termination.

NOTE: This policy is legally advised. The bold type is language recommended by the Community
College League and legal counsel (Liebert Cassidy Whitmore). The information in italic type is additional
language to consider including in this policy. There does not appear to be a current policy that addresses
this issue.

Date Adopted:
(This is a new policy recommended by the CC
League and the League’s legal counsel)



RIVERSIDE COMMUNITY COLLEGE DISTRICT
GOVERNANCE COMMITTEE

Report No.:  VI-D-2 Date: April 22, 2008
Subject: Revised Accreditation and Revised/New Academic Affairs Board Policies

— Second Reading

Background: At the January Board meeting, previously approved accreditation policies were
pulled in order to give the Academic Senates time to review the issue of removal from these
policies certain language originally requested by the Senates and, instead, rely on Policy 4005,
which had also been revised. In addition, Academic Affairs Policies 4240 and 4260 were pulled
for the same reason. The Academic Senates have had a chance to discuss the issue with their
constituents at regularly scheduled Senate meetings and with the Board of Trustees at the March,
2008 meetings. All Policies are now before the Board for second reading and approval.

Policy 3200 — Accreditation

Policy 3250 — Institutional Planning — new language

Policy 4005 — Academic Senate(s) — replaces/updates current policy/regulation 3010

Policy 4020 — Program, Curriculum and Course Development — new language

Policy 4025 — Philosophy and Criteria for Associate Degree and General Education

Policy 4100 - Graduation Requirements for Degrees and Certificates — new

Policy 4240 - Academic Renewal - new

Policy 4260 — Limitations on Enrollment - Pre-requisites, Co-requisites and Advisories —
replaces/updates current Policy 6092

Policy 6200 — Budget Preparation

Recommended Action: It is recommended that the Board of Trustees approve Board Policies
3200, 3250, 4005, 4020, 4025, 4100, 4240, 4260 and 6200.

James L. Buysse
Interim Chancellor

Prepared by: Ruth W. Adams, Esq.
Director, Contracts, Compliance and Legal Services
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Riverside Community College District Policy No. 3200

General Institution
Draft

BP 3200 ACCREDITATION

Reference:
Accreditation Eligibility Requirement 20

The Chancellor shall ensure the District complies with the accreditation process and
standards of the Accrediting Commission of Community and Junior Colleges and of
other District programs that seek special accreditation.

The Chancellor shall keep the Board informed of approved accrediting organizations
and the status of accreditations.

The Chancellor shall ensure that the Board is involved in any accreditation process in
which Board participation is required.

The Chancellor shall provide the Board with a summary of any accreditation report and
any actions taken or to be taken in response to recommendations in an accreditation
report.

Date Adopted: May 15, 2007
Revised:



Backup VI-D-2
April 22, 2008
Page 2 of 12

Riverside Community College District Policy No. 3250

General Institution
Draft
BP 3250 INSTITUTIONAL PLANNING

References:
Title 5 Sections 51008, 51010, 51027, 53003, 54220, 55080, 55190, 55250,
55400 et seq., 55510, and 56270 et seq.; Accreditation Standard 1.B

The Chancellor shall ensure that the District has and implements a broad-based
comprehensive, systematic and integrated system of planning that involves appropriate
segments of the District community and is supported by institutional effectiveness
research.

The planning system shall include plans required by law, including, but not limited to
the:

e Long Range Educational or Academic Master Plan, which shall be updated
periodically as deemed necessary by the governing Board

e Facilities Plan

e Faculty and Staff Diversity Plan
e Student Equity Plan

e Matriculation

e Transfer Center

e Cooperative Work Experience
e EOPS

The Chancellor shall submit those plans for which Board approval is required by Title 5
to the Board of Trustees.

The Chancellor shall inform the Board about the status of planning and the various
plans.

The Chancellor shall ensure the Board has an opportunity to assist in developing the
general institutional mission and goals for the comprehensive plans.

Date Adopted: May 15, 2007
Revised:
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Riverside Community College District Policy CCLC No. 4005

Academic Affairs
DRAFT
BP 4005 ACADEMIC SENATE(S)

References:
Title 5 Sections 53200-53205

% From current Riverside CCD Policy 3010 titled Academic Senate

The Board of Trustees recognizes the Academic Senate(s) of the Riverside Community
College District as the organization(s) representing the faculty in the formation of

Dlstrlct pollcy on academlc and professmnal matters &neler—the—prewslens—ef—the

« From current Riverside CCD Regulation 3010 titled Academic Senate

The primary function of the Riverside Community College District Academic Senate(s)
is to make recommendations with respect to the following academic and professional
matters:

1. Curriculum, including establishing prerequisites and placing courses within
disciplines;
2. Degree and certificate patterns;

3. Grading policies;

4, Educational program development;

5. Standards or policies regarding student preparation and success;

6. Policies for faculty professional development activities;

7. District and college governance structures, as related to faculty roles;
8. Faculty roles and involvement in accreditation processes, including self

study and annual reports;
9. Processes for program review;
10. Processes for institutional planning and budget development; and

11. Other academic and professional matters.
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The Board of Trustees relies primarily on the recommendations of the Academic
Senate(s) for items 1 through 6. The Senate(s) will work with the appropriate
administrative office(s) while developing its position. The Senate(s) will then forward its
final recommendations to the Chancellor President of the District Cellege, who will
present them in a timely manner to the Board of Trustees with or without his/her
endorsements or comments. When the Board relies primarily upon the advice and
judgment of the Academic Senate(s), the recommendation of the Senate(s) will

normally be accepted —Rel+es—|enmaﬁly—means—that—alkpeeemmenelat4ens—ef—the

a recommendation is not accepted, the Board s decision must be based on a clear and
substantive rationale that puts the explanation for the decision in an accurate,

appropriate, and relevant context. H-arecommendationis-notapproved; The Board or

its designee shall communicate its reason in writing to the Senate(s) in a timely

manner itsreason-in-writing-to-the-Senate. If such recommendation is not accepted,

existing policies and procedures will remain in effect feree.

The Board of Trustees will receive items 7 through 10, and those matters developed in
item 11 as the result of mutual agreement after-consulting-collegially-with-the-Academic
Senate— reached by resolution, regulation or policy. In instances where
agreement has not been reached, existing policy shall remain in effect unless the
policy exposes the district to legal liability or fiscal hardship. In cases where
there is no existing policy, or when legal liability or fiscal hardship requires
existing policy to be changed, the Board may act, after a good faith effort to reach
agreement but onIy for compelllng Iegal fiscal or organlzatlonal reasons. “Mutual

Nothing in this Board Policy shall be construed to infringe upon the due process rights
of faculty, nor to detract from any negotiated agreements between collective bargaining
representatives and the Board of Trustees.

Collegial consultation will take place in accordance with existing practices the
ConsultationProcess-Agreement. The Academic Senate(s), after consultation with the
Chancellor efthe Cellege, may present its written views and recommendations to the
Board of Trustees. The Board of Trustees shall consider and may respond to such
views and recommendations.

NOTE: This policy is suggested as good practice. The information in bold italic type is
language added by RCCD staff. The language in regular type is current Riverside CCD Policy
3010 titled Academic Senate adopted on 7-64 and amended on 5-7-75, 11-1-83, and 4-19-96.

Date Adopted:
(This is current Riverside CCD Policy and
Regulation 3010 just re-numbered)
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Riverside Community College District Policy No. 4020

Academic Affairs
Draft

BP 4020 PROGRAM, CURRICULUM, AND COURSE
DEVELOPMENT

References:
Education Code Sections 70901(b), 70902(b) and 78016;
Title 5 Sections 51000, 51022, 55100, 55130, and 55150

The programs and curricula of the District shall be of high quality, relevant to community
and student needs, and evaluated regularly to ensure quality and currency. To that
end, the Chancellor shall establish procedures for the development and review of all
curricular offerings, including their establishment, modification or discontinuance.

Furthermore, these procedures shall include:

e appropriate involvement of the faculty and Academic Senate in all processes;

e regular review and justification of programs and course descriptions;

e opportunities for training for persons involved in aspects of curriculum
development.

e consideration of job market and other related information for vocational and
occupational programs.

e consideration and review of financial and administrative impact.

All new programs and program deletions shall be approved by the Board of Trustees.

Program or course modifications shall be approved by the Chancellor/President, or
his/her designee, upon the recommendation of the respective Curriculum
Committee.

All new programs shall be submitted to the Office of the Chancellor for the California
Community Colleges for approval as required.

(The following is based on Title 5 changes, effective 08/07): Individual degree-
applicable credit courses offered as part of a permitted educational program is
shall be-approved subject to approval by the Board. Nondegree-applicable credit
and degree-applicable courses, that are not part of an existing, approved program
must satisfy the conditions authorized by Title 5 regulations and are subject to
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approval shat-be-approved by the Board—New-courses-thatare-notpartofan

Date Approved: May 15, 2007

Revised:
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Riverside Community College District Policy No. 4025

Academic Affairs
Draft

BP 4025 PHILOSOPHY AND CRITERIA FOR ASSOCIATE DEGREE
AND GENERAL EDUCATION

References:
Title 5 Section 55061;
Accreditation Standard Il.A.3

Courses that are designated to fulfill the general education and depth requirements
shall meet the following philosophy.

The awarding of an Associate degree is intended to represent more than an
accumulation of units. Itis to symbolize a successful attempt on the part of the college
to lead students through patterns of learning experiences designed to develop certain
capabilities and insights. Among these are the ability to think and to communicate
clearly and effectively both orally and in writing; to use mathematics, to understand the
modes of inquiry of the major disciplines; to be aware of other cultures and times; to
achieve insights gained through experience in thinking about ethical problems, and to
develop the capacity for self-understanding.

Central to an Associate degree, general education is designed to introduce students to
the variety of means through which people comprehend the modern world. It reflects
the conviction of colleges that those who receive their degrees must possess in
common certain basic principles, concepts and methodologies both unique to and
shared by the various disciplines. College educated persons must be able to use this
knowledge when evaluating and appreciating the physical environment, the culture, and
the society in which they live. Most important, general education should lead to better
understanding.

In the establishing or modifying a general education program, ways shall be sought to
create coherence and integration among the separate requirements. It is also desirable
that general education programs involve students actively in examining values inherent
in proposed solutions to major society problems.

The Chancellor shall establish procedures to assure that courses used to meet general
education and associate degree requirements meet the standards in this policy. Fhe
_ i : : - : »

Date Adopted: May 15, 2007
Revised:
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Riverside Community College District Policy CCLC No. 4100

Academic Affairs
DRAFT

BP 4100 GRADUATION REQUIREMENTS FOR DEGREES AND
CERTIFICATES

References:
Education Code Section 70902(b)(3);
Title 5 Sections 55060, 55063-55064, and 53200(b)

The College grants the degrees of Associate in Arts and Associate in Science to
those students who have completed the subject requirements for graduation and
who have maintained a 2.0 average in subjects attempted. Students must also
complete the general education residency and competency requirements set
forth in Title 5 regulations.

Students may be awarded a Certificate of Achievement upon successful
completion of a minimum of 18 or more semester units of degree-applicable
coursework designed as a pattern of learning experiences designed to develop
certain capabilities that may be oriented to career or general education.

The Chancellor shall establish procedures to determine degree and certificate
requirements. thatrelyupontherecommendationof the academic senate. The
procedures shall assure that graduation requirements are published in the
District's catalog(s) and included in other resources that are convenient for
students.

NOTE: This policy is legally required. The language in bold type is recommended from the Community
College League and legal counsel (Liebert Cassidy Whitmore). The information in italic type is additional
language to consider including in this policy. There does not appear to be a current Riverside CCD Policy
that addresses this issue.

Date Adopted:
(This is a new policy recommended by the CC
League and the League’s legal counsel)
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CCLC No. 4240

BP 4240 ACADEMIC RENEWAL

Reference:
Title 5 Sections 53200(b) 3 and 55044

Academic Affairs
DRAFT

Previously recorded substandard academic performance may be disregarded if it
is not reflective of a student's demonstrated ability. The Chancellor shall
establish procedures that provide for academic renewal. based-upon-the

recommendations-of the District Academic-Senate:

NOTE: This policy is legally required. The language in bold type is recommended from the Community
College League and legal counsel (Liebert Cassidy Whitmore). The information in italic type is additional
language to consider including in this policy. There does not appear to be a current Riverside CCD Policy

that addresses this issue.

Date Adopted:
(This is a new policy recommended by the CC
League and the League’s legal counsel)
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Riverside Community College District Policy No. 4260

Academic Affairs
DRAFT

BP 4260 L/MITATIONS ON ENROLLMENT: PRE-REQUISITES, CO-
REQUISITES, AND ADVISORIES

References:
Title 5 Sections 55000 and 55003

The District shall establish pre-requisites, co-requisites, advisories, and
limitations on enrollment. Pre-requisites and co-requisites can be established for
a course when it is highly unlikely that the student will receive a satisfactory
grade in the course without certain skills, information or a body of knowledge
taught in a different course (or not taught in the class). At a minimum, pre-
requisites, co-requisites and advisories on recommended preparation, a) shall be
based on content review, with additional methods of scrutiny being applied
depending on the type of pre-requisite, co-requisite or advisory being
established; and, b) will be reviewed at least every six (6) years as a part of the
curriculum review process to assure that they remain necessary and appropriate.

The procedure for establishing the limitations on enrollment will, a) assure that
courses for which pre-requisites or co-requisites are established will be taught in
accordance with the course outline of record; and, b) include the basis and
process for an individual student to challenge the pre-requisite or co-requisite.
All limitations on enrollment will be identified in the schedule of classes, district
catalog and other publications available to students.
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NOTE: This policy is legally required. The language in bold type is recommended from the Community
College League and legal counsel (Liebert Cassidy Whitmore). The information in italic type is additional
language to consider including in this policy. The language in regular type is current Riverside CCD
Policy 6092 titled Prerequisites/Corequisites/Advisories adopted on 10-18-94.

Date Adopted:
(Replaces current Riverside CCD Policy 6092)



Backup VI-D-2
April 22, 2008
Page 12 of 12

Riverside Community College District Policy No. 6200

Business and Fiscal Affairs
Draft

BP 6200 BUDGET PREPARATION

References:
Education Code Section 70902(b)(5);
Title 5 Sections 58300 et seq.;
The California Community Colleges Budget and Accounting Manual

Each year, the Chancellor shall present to the Board of Trustees a budget, prepared in
accordance with all applicable laws and regulations. The schedule for presentation and
review of budget proposals shall comply with State law and regulations, and provide
adequate time for Board review.

The District shall employ the concept of a fund balance target in the annual budget
development process. The fund balance target concept shall apply to the Unrestricted
General Fund budget and shall be equal to a minimum of 5.0 percent of the sum of the
projected beginning fund balance for a particular fiscal year and the estimated revenues
for that year. The fund balance target amount shall be the first item funded in the
budget for any fiscal year. This fund balance target concept may also be extended to
other funds of the District when and where applicable

Budget preparation shall meet the following criteria:

e The annual budget shall support the District’s strategic and educational plans;
FEGArEHIG-DHAG eI development processes.

e Assumptions upon which the budget is based shall be presented to the Board of
Trustees for review; and

e A schedule shall be provided to the Board of Trustees each year that includes
dates for presentation of the tentative budget, required public hearing(s), Board
review, and approval of the final budget. At the public hearings, interested
persons may appear and address the Board of Trustees regarding the proposed
budget or any item in the proposed budget.

Date Approved: May 15 2007
Revised:
(Replaces Policy 7080)
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Riverside Community College District Policy No. 3200

General Institution
Draft

BP 3200 ACCREDITATION

Reference:
Accreditation Eligibility Requirement 20

The Chancellor shall ensure the District complies with the accreditation process and
standards of the Accrediting Commission of Community and Junior Colleges and of
other District programs that seek special accreditation.

The Chancellor shall keep the Board informed of approved accrediting organizations
and the status of accreditations.

The Chancellor shall ensure that the Board is involved in any accreditation process in
which Board participation is required.

The Chancellor shall provide the Board with a summary of any accreditation report and
any actions taken or to be taken in response to recommendations in an accreditation
report.

Date Adopted: May 15, 2007
Revised:
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Riverside Community College District Policy No. 3250

General Institution
Draft
BP 3250 INSTITUTIONAL PLANNING

References:
Title 5 Sections 51008, 51010, 51027, 53003, 54220, 55080, 55190, 55250,
55400 et seq., 55510, and 56270 et seq.; Accreditation Standard 1.B

The Chancellor shall ensure that the District has and implements a broad-based
comprehensive, systematic and integrated system of planning that involves appropriate
segments of the District community and is supported by institutional effectiveness
research.

The planning system shall include plans required by law, including, but not limited to
the:

e Long Range Educational or Academic Master Plan, which shall be updated
periodically as deemed necessary by the governing Board

e Facilities Plan

e Faculty and Staff Diversity Plan
e Student Equity Plan

e Matriculation

e Transfer Center

e Cooperative Work Experience
e EOPS

The Chancellor shall submit those plans for which Board approval is required by Title 5
to the Board of Trustees.

The Chancellor shall inform the Board about the status of planning and the various
plans.

The Chancellor shall ensure the Board has an opportunity to assist in developing the
general institutional mission and goals for the comprehensive plans.

Date Adopted: May 15, 2007
Revised:
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Riverside Community College District Policy CCLC No. 4005

Academic Affairs
DRAFT
BP 4005 ACADEMIC SENATE(S)

References:
Title 5 Sections 53200-53205

% From current Riverside CCD Policy 3010 titled Academic Senate

The Board of Trustees recognizes the Academic Senate(s) of the Riverside Community
College District as the organization(s) representing the faculty in the formation of

Dlstrlct pollcy on academlc and professmnal matters &neler—the—prewslens—ef—the

« From current Riverside CCD Regulation 3010 titled Academic Senate

The primary function of the Riverside Community College District Academic Senate(s)
is to make recommendations with respect to the following academic and professional
matters:

1. Curriculum, including establishing prerequisites and placing courses within
disciplines;
2. Degree and certificate patterns;

3. Grading policies;

4, Educational program development;

5. Standards or policies regarding student preparation and success;

6. Policies for faculty professional development activities;

7. District and college governance structures, as related to faculty roles;
8. Faculty roles and involvement in accreditation processes, including self

study and annual reports;
9. Processes for program review;
10. Processes for institutional planning and budget development; and

11. Other academic and professional matters.
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The Board of Trustees relies primarily on the recommendations of the Academic
Senate(s) for items 1 through 6. The Senate(s) will work with the appropriate
administrative office(s) while developing its position. The Senate(s) will then forward its
final recommendations to the Chancellor President of the District Cellege, who will
present them in a timely manner to the Board of Trustees with or without his/her
endorsements or comments. When the Board relies primarily upon the advice and
judgment of the Academic Senate(s), the recommendation of the Senate(s) will

normally be accepted —Rel+es—|enmaﬁly—means—that—alkpeeemmenelat4ens—ef—the

a recommendation is not accepted, the Board s decision must be based on a clear and
substantive rationale that puts the explanation for the decision in an accurate,

appropriate, and relevant context. H-arecommendationis-notapproved; The Board or

its designee shall communicate its reason in writing to the Senate(s) in a timely

manner itsreason-in-writing-to-the-Senate. If such recommendation is not accepted,

existing policies and procedures will remain in effect feree.

The Board of Trustees will receive items 7 through 10, and those matters developed in
item 11 as the result of mutual agreement after-consulting-collegially-with-the-Academic
Senate— reached by resolution, regulation or policy. In instances where
agreement has not been reached, existing policy shall remain in effect unless the
policy exposes the district to legal liability or fiscal hardship. In cases where
there is no existing policy, or when legal liability or fiscal hardship requires
existing policy to be changed, the Board may act, after a good faith effort to reach
agreement but onIy for compelllng Iegal fiscal or organlzatlonal reasons. “Mutual

Nothing in this Board Policy shall be construed to infringe upon the due process rights
of faculty, nor to detract from any negotiated agreements between collective bargaining
representatives and the Board of Trustees.

Collegial consultation will take place in accordance with existing practices the
ConsultationProcess-Agreement. The Academic Senate(s), after consultation with the
Chancellor efthe Cellege, may present its written views and recommendations to the
Board of Trustees. The Board of Trustees shall consider and may respond to such
views and recommendations.

NOTE: This policy is suggested as good practice. The information in bold italic type is
language added by RCCD staff. The language in regular type is current Riverside CCD Policy
3010 titled Academic Senate adopted on 7-64 and amended on 5-7-75, 11-1-83, and 4-19-96.

Date Adopted:
(This is current Riverside CCD Policy and
Regulation 3010 just re-numbered)
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Riverside Community College District Policy No. 4020

Academic Affairs
Draft

BP 4020 PROGRAM, CURRICULUM, AND COURSE
DEVELOPMENT

References:
Education Code Sections 70901(b), 70902(b) and 78016;
Title 5 Sections 51000, 51022, 55100, 55130, and 55150

The programs and curricula of the District shall be of high quality, relevant to community
and student needs, and evaluated regularly to ensure quality and currency. To that
end, the Chancellor shall establish procedures for the development and review of all
curricular offerings, including their establishment, modification or discontinuance.

Furthermore, these procedures shall include:

e appropriate involvement of the faculty and Academic Senate in all processes;

e regular review and justification of programs and course descriptions;

e opportunities for training for persons involved in aspects of curriculum
development.

e consideration of job market and other related information for vocational and
occupational programs.

e consideration and review of financial and administrative impact.

All new programs and program deletions shall be approved by the Board of Trustees.

Program or course modifications shall be approved by the Chancellor/President, or
his/her designee, upon the recommendation of the respective Curriculum
Committee.

All new programs shall be submitted to the Office of the Chancellor for the California
Community Colleges for approval as required.

(The following is based on Title 5 changes, effective 08/07): Individual degree-
applicable credit courses offered as part of a permitted educational program is
shall be-approved subject to approval by the Board. Nondegree-applicable credit
and degree-applicable courses, that are not part of an existing, approved program
must satisfy the conditions authorized by Title 5 regulations and are subject to
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approval shat-be-approved by the Board—New-courses-thatare-notpartofan

Date Approved: May 15, 2007

Revised:



Backup VI-D-2
April 22, 2008
Page 7 of 12

Riverside Community College District Policy No. 4025

Academic Affairs
Draft

BP 4025 PHILOSOPHY AND CRITERIA FOR ASSOCIATE DEGREE
AND GENERAL EDUCATION

References:
Title 5 Section 55061;
Accreditation Standard Il.A.3

Courses that are designated to fulfill the general education and depth requirements
shall meet the following philosophy.

The awarding of an Associate degree is intended to represent more than an
accumulation of units. Itis to symbolize a successful attempt on the part of the college
to lead students through patterns of learning experiences designed to develop certain
capabilities and insights. Among these are the ability to think and to communicate
clearly and effectively both orally and in writing; to use mathematics, to understand the
modes of inquiry of the major disciplines; to be aware of other cultures and times; to
achieve insights gained through experience in thinking about ethical problems, and to
develop the capacity for self-understanding.

Central to an Associate degree, general education is designed to introduce students to
the variety of means through which people comprehend the modern world. It reflects
the conviction of colleges that those who receive their degrees must possess in
common certain basic principles, concepts and methodologies both unique to and
shared by the various disciplines. College educated persons must be able to use this
knowledge when evaluating and appreciating the physical environment, the culture, and
the society in which they live. Most important, general education should lead to better
understanding.

In the establishing or modifying a general education program, ways shall be sought to
create coherence and integration among the separate requirements. It is also desirable
that general education programs involve students actively in examining values inherent
in proposed solutions to major society problems.

The Chancellor shall establish procedures to assure that courses used to meet general
education and associate degree requirements meet the standards in this policy. Fhe
_ i : : - : »

Date Adopted: May 15, 2007
Revised:
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Riverside Community College District Policy CCLC No. 4100

Academic Affairs
DRAFT

BP 4100 GRADUATION REQUIREMENTS FOR DEGREES AND
CERTIFICATES

References:
Education Code Section 70902(b)(3);
Title 5 Sections 55060, 55063-55064, and 53200(b)

The College grants the degrees of Associate in Arts and Associate in Science to
those students who have completed the subject requirements for graduation and
who have maintained a 2.0 average in subjects attempted. Students must also
complete the general education residency and competency requirements set
forth in Title 5 regulations.

Students may be awarded a Certificate of Achievement upon successful
completion of a minimum of 18 or more semester units of degree-applicable
coursework designed as a pattern of learning experiences designed to develop
certain capabilities that may be oriented to career or general education.

The Chancellor shall establish procedures to determine degree and certificate
requirements. thatrelyupontherecommendationof the academic senate. The
procedures shall assure that graduation requirements are published in the
District's catalog(s) and included in other resources that are convenient for
students.

NOTE: This policy is legally required. The language in bold type is recommended from the Community
College League and legal counsel (Liebert Cassidy Whitmore). The information in italic type is additional
language to consider including in this policy. There does not appear to be a current Riverside CCD Policy
that addresses this issue.

Date Adopted:
(This is a new policy recommended by the CC
League and the League’s legal counsel)
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CCLC No. 4240

BP 4240 ACADEMIC RENEWAL

Reference:
Title 5 Sections 53200(b) 3 and 55044

Academic Affairs
DRAFT

Previously recorded substandard academic performance may be disregarded if it
is not reflective of a student's demonstrated ability. The Chancellor shall
establish procedures that provide for academic renewal. based-upon-the

recommendations-of the District Academic-Senate:

NOTE: This policy is legally required. The language in bold type is recommended from the Community
College League and legal counsel (Liebert Cassidy Whitmore). The information in italic type is additional
language to consider including in this policy. There does not appear to be a current Riverside CCD Policy

that addresses this issue.

Date Adopted:
(This is a new policy recommended by the CC
League and the League’s legal counsel)
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Riverside Community College District Policy No. 4260

Academic Affairs
DRAFT

BP 4260 L/MITATIONS ON ENROLLMENT: PRE-REQUISITES, CO-
REQUISITES, AND ADVISORIES

References:
Title 5 Sections 55000 and 55003

The District shall establish pre-requisites, co-requisites, advisories, and
limitations on enrollment. Pre-requisites and co-requisites can be established for
a course when it is highly unlikely that the student will receive a satisfactory
grade in the course without certain skills, information or a body of knowledge
taught in a different course (or not taught in the class). At a minimum, pre-
requisites, co-requisites and advisories on recommended preparation, a) shall be
based on content review, with additional methods of scrutiny being applied
depending on the type of pre-requisite, co-requisite or advisory being
established; and, b) will be reviewed at least every six (6) years as a part of the
curriculum review process to assure that they remain necessary and appropriate.

The procedure for establishing the limitations on enrollment will, a) assure that
courses for which pre-requisites or co-requisites are established will be taught in
accordance with the course outline of record; and, b) include the basis and
process for an individual student to challenge the pre-requisite or co-requisite.
All limitations on enrollment will be identified in the schedule of classes, district
catalog and other publications available to students.
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NOTE: This policy is legally required. The language in bold type is recommended from the Community
College League and legal counsel (Liebert Cassidy Whitmore). The information in italic type is additional
language to consider including in this policy. The language in regular type is current Riverside CCD
Policy 6092 titled Prerequisites/Corequisites/Advisories adopted on 10-18-94.

Date Adopted:
(Replaces current Riverside CCD Policy 6092)
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Riverside Community College District Policy No. 6200

Business and Fiscal Affairs
Draft

BP 6200 BUDGET PREPARATION

References:
Education Code Section 70902(b)(5);
Title 5 Sections 58300 et seq.;
The California Community Colleges Budget and Accounting Manual

Each year, the Chancellor shall present to the Board of Trustees a budget, prepared in
accordance with all applicable laws and regulations. The schedule for presentation and
review of budget proposals shall comply with State law and regulations, and provide
adequate time for Board review.

The District shall employ the concept of a fund balance target in the annual budget
development process. The fund balance target concept shall apply to the Unrestricted
General Fund budget and shall be equal to a minimum of 5.0 percent of the sum of the
projected beginning fund balance for a particular fiscal year and the estimated revenues
for that year. The fund balance target amount shall be the first item funded in the
budget for any fiscal year. This fund balance target concept may also be extended to
other funds of the District when and where applicable

Budget preparation shall meet the following criteria:

e The annual budget shall support the District’s strategic and educational plans;
FEGArEHIG-DHAG eI development processes.

e Assumptions upon which the budget is based shall be presented to the Board of
Trustees for review; and

e A schedule shall be provided to the Board of Trustees each year that includes
dates for presentation of the tentative budget, required public hearing(s), Board
review, and approval of the final budget. At the public hearings, interested
persons may appear and address the Board of Trustees regarding the proposed
budget or any item in the proposed budget.

Date Approved: May 15 2007
Revised:
(Replaces Policy 7080)



MINUTES OF THE BOARD OF TRUSTEES
PLANNING COMMITTEE MEETING OF MARCH 11, 2008

Chairperson Green called the committee to order at CALL TO ORDER
6:00 p.m., in Board Room AD122, Riverside City
College.

Committee Members Present
Mrs. Janet Green, Committee Chairperson
Mr. Mark Takano, Vice Chairperson (arrived at 6:03 p.m.)
Ms. Mary Figueroa, President, Board of Trustees
Ms. Virginia Blumenthal, Vice President, Board of Trustees
Mr. Jose Medina, Member, Board of Trustees (arrived at 6:53 p.m.)
Dr. Ray Maghroori, Vice Chancellor, Academic Affairs
Dr. Doug Beckstrom, Academic Senate Representative, Moreno Valley Campus
Mr. Tom Wagner, Academic Senate Representative, Norco Campus
Dr. Richard Mahon, Academic Senate Representative,
Riverside City College and District
Ms. Ginny Haguewood, CSEA Representative, Riverside City College
Mr. Gustavo Segura, CSEA Representative, Moreno Valley Campus
(arrived at 6:04 p.m.)
Ms. Karin Skiba, CTA Representative, Norco Campus
Ms. Yajaira Tiscareiio, ASRCC Representative

Resource Persons Present

Dr. James L. Buysse, Interim Chancellor

Dr. Brenda Davis, President, Norco Campus

Dr. Irv Hendrick, Interim President, Moreno Valley Campus

Dr. Linda Lacy, President, Riverside City College

Ms. Chris Carlson, Chief of Staff

Mr. Jim Parson, Associate Vice Chancellor, Public Affairs and
Institutional Advancement

Dr. Mike Webster, Consultant, Facilities and Planning

Mr. Rick Hernandez, Director, Capital Planning,
Facilities Planning, Design and Construction

Guests Present
Mr. Aaron Brown, Interim Vice Chancellor, Administration and Finance
Dr. Debbie Di Thomas, Interim Vice Chancellor,
Student Services/Operations
Ms. Melissa Kane, Vice Chancellor, Human Resources
Ms. Elena Andrews, Associate, Steinberg Architects
Dr. Mike Maas, CEO, Maas Companies, Inc.
Mr. Dan Rosenberg, Senior Planning Associate, Steinberg Architects
Mr. John Wirfs, Job Captain, Steinberg Architects

Mr. Hernandez reviewed an amendment to provide MORENO VALLEY PHASE IlI -
additional services for design, bid process and design STUDENT ACADEMIC SERVICES
support, project quality assurance, and management services FACILITY

1



that will be presented to the Board for approval at the
March 18" regular meeting. Discussion followed.

Mr. Hernandez led the committee review of the budget for
the revised projects that the Board will be asked to approve
at the March 18™ regular meeting. Discussion followed.

The committee received the long range educational program,
growth and facilities plans for Riverside City College.
Discussion followed.

The committee adjourned the meeting at 7:00 p.m.

DISTRICT MODULAR PROJECTS -
MORENO VALLEY ALLIED HEALTH
SCIENCES AND RIVERSIDE CITY
CAMPUS - PROJECT/BUDGET
APPROVAL

LONG RANGE PLANNING
PRESENTATION - RIVERSIDE CITY
COLLEGE

ADJOURNMENT




MINUTES OF THE BOARD OF TRUSTEES
TEACHING AND LEARNING COMMITTEE MEETING
OF MARCH 11, 2008

Chairperson Medina called the committee to order at CALL TO ORDER
7:06 p.m., in Board Room AD122, Riverside City
College.

Committee Members Present
Mr. José Medina, Committee Chairperson
Mrs. Janet Green, Vice Chairperson
Ms. Mary Figueroa, President, Board of Trustees
Ms. Virginia Blumenthal, Vice President, Board of Trustees
Mr. Mark Takano, Member, Board of Trustees (arrived at 7:30 p.m.)
Dr. Debbie DiThomas, Interim Vice Chancellor,

Student Services and Operations
Dr. Ray Maghroori, Vice Chancellor, Academic Affairs
Dr. Doug Beckstrom, Academic Senate Representative, Moreno Valley Campus
Dr. Sharon Crasnow, Academic Senate Representative, Norco Campus
Dr. Richard Mahon, Academic Senate Representative,

Riverside City College and District
Mr. Gustavo Segura, CSEA Representative, Moreno Valley Campus
Ms. Karin Skiba, CTA Representative, Norco Campus

Resource Persons Present
Dr. James L. Buysse, Interim Chancellor
Dr. Brenda Davis, President, Norco Campus
Dr. Irv Hendrick, Interim President, Moreno Valley Campus
Dr. Linda Lacy, Interim President, Riverside City College
Ms. Chris Carlson, Chief of Staff
Mr. Jim Parsons, Associate Vice Chancellor, Public Affairs
and Institutional Advancement
Mr. Ron Vito, Dean, Occupational Education
Mr. Barry Meier, District Dean, Physical Education and Athletics
Mr. Steven Sigloch, Associate Professor, Physical Education, RCC
Ms. Clara Lowden, Associate Professor, Physical Education, RCC
Mr. David Torres, District Dean, Institutional Research

Guests Present
Mr. Aaron Brown, Interim Vice Chancellor, Administration and Finance
Ms. Melissa Kane, Vice Chancellor, Diversity and Human Resources

The committee received a report on the current role of OCCUPATIONAL EDUCATION
physical education and athletics. Discussion followed. UPDATE

Mr. Torres presented an overview of a report issued by the ACCOUNTABILITY REPORTING FOR
California Community College’s Chancellor’s Office. COMMUNITY COLLEGES
Discussion followed.




Dr. Maghroori led the committee review of the proposed PROPOSED CURRICULAR CHANGES

curricular changes that will be brought to the Board for
approval at the March 18" regular meeting. Discussion
followed.

The committee adjourned the meeting at 8:27 p.m. ADJOURNED




MINUTES OF THE BOARD OF TRUSTEES
RESOURCES COMMITTEE MEETING OF MARCH 11, 2008

Chairperson Takano called the committee to order CALL TO ORDER
at 8:30 p.m. in Board Room AD122, Riverside City
College.

Committee Members Present
Mr. Mark Takano, Chairperson
Ms. Virginia Blumenthal, Vice Chairperson
Ms. Mary Figueroa, President, Board of Trustees
Ms. Janet Green, Secretary, Board of Trustees
Mr. Aaron Brown, Interim Vice Chancellor, Administration and Finance
Ms. Melissa Kane, Vice Chancellor, Diversity and Human Resources
Ms. Patricia Worsham, Academic Senate Representative,
Norco Campus
Mr. Richard Mahon, Academic Senate Representative,
Riverside City College and District
Ms. Tamara Caponetto, CSEA Representative, Norco Campus

Resource Persons Present

Dr. James L. Buysse, Interim Chancellor

Dr. Brenda Davis, President, Norco Campus

Dr. Irving Hendrick, Interim President, Moreno Valley Campus

Dr. Linda Lacy, Interim President, Riverside City College

Ms. Chris Carlson, Chief of Staff

Mr. Jim Parsons, Associate Vice Chancellor, Public Affairs and
Institutional Advancement

Mr. Rick Hernandez, Director, Capital Planning,
Facilities Planning, Design and Construction

Dr. Mike Webster, Consultant, Facilities and Planning

Guest(s) Present
Dr. Debbie DiThomas, Interim Vice Chancellor,
Student Services and Operations

Mr. Hernandez explained that an amendment to the DISTRICT MODULARS

agreement for additional design services for the projects PROJECTS — DESIGN

will be presented to the Board for approval at the SERVICES AGREEMENT/

March 18" regular meeting. Discussion followed. AMENDMENT — HIGGINSON +
CARTOZIAN ARCHITECTS,
INC.



Mr. Hernandez led the committee review of the
amendment for additional design services for the
project that the Board will be asked to approve at the
March 18" regular meeting. Discussion followed.

Mr. Hernandez reviewed the amendment for additional
construction management services for the project that
will also be presented to the Board for approval at the
March 18" regular meeting. Discussion followed.

Mr. Brown led the review of the recommendation to
enter into an agreement to provide annual Proposition
39 audit services in connection with the District’s
Measure C general obligation bond for fiscal years
2007-2008 through 2009-2010 that will be brought to
the Board for approval on the 18" Discussion
followed.

Mr. Brown presented the committee with budgetary
information impacting the District for fiscal years 2007-
2008 and 2008-2009. Discussion followed.

The committee adjourned the meeting at 8:57 p.m.

QUADRANGLE MODERNI-
ZATION PROJECT — AGREE-
MENT/AMENDEMENT TO
DESIGN SERVICES AGREE-
MENT — THE STEINBERG
GROUP

QUADRANGLE MODERNI-
ZATION PROJECT —
CONSTRUCTION MANAGE-
MENT AGREEMENT/
AMENDMENT - KEITH
FRANCIS & CO., INC.

SELECTION OF AN
EXTERNAL AUDITOR TO
PERFORM ANNUAL
PROPOSITION 39 AUDIT
SERVICES

BUDGET UPDATE FOR FY
2007-2008 AND 2008-2009

ADJOURNMENT




MINUTES OF THE BOARD OF TRUSTEES
GOVERNANCE COMMITTEE MEETING OF MARCH 11, 2008

Chairperson Blumenthal called the committee to orderat CALL TO ORDER
9:25 p.m., in Board Room AD122, Riverside City
College.

Committee Members Present

Ms. Virginia Blumenthal, Committee Chairperson

Mr. José Medina, Vice Chairperson

Ms. Mary Figueroa, President, Board of Trustees

Ms. Janet Green, Secretary, Board of Trustees

Mr. Mark Takano, Member, Board of Trustees

Dr. James L. Buysse, Interim Chancellor

Mr. Jim Parsons, Associate Vice Chancellor, Public Affairs and
Institutional Advancement

Dr. Doug Beckstrom, Academic Senate Representative,
Moreno Valley Campus

Dr. Sharon Crasnow, Academic Senate Representative, Norco Campus

Dr. Richard Mahon, Academic Senate Representative,
Riverside City College and District

Mr. Gustavo Segura, CSEA Representative

Mr. Jim Sutton, CSEA Representative

Ms. Karen Skiba, CTA Representative

Resource Persons Present

Dr. Brenda Davis, President, Norco Campus

Dr. Irv Hendrick, Interim President, Moreno Valley Campus

Dr. Linda Lacy, Interim President, Riverside City College

Ms. Chris Carlson, Chief of Staff

Ms. Ruth Adams, Esq., Director, Contracts, Compliance and Legal Services

Guests Present
Mr. Aaron Brown, Interim Vice Chancellor, Administration and Finance
Dr. Debbie DiThomas, Interim Vice Chancellor,
Student Services and Operations
Ms. Melissa Kane, Vice Chancellor, Human Resources
Dr. Ray Maghroori, Vice Chancellor, Academic Affairs

Ms. Adams led the committee review of Policies 3200, REVISED ACCREDITATION AND
3250, 4005, 4020, 4025, 4100, 4240, 4260, and 6200 that REVISED/NEW ACADEMIC AFFAIRS
will be presented to the Board for first reading at the BOARD POLICIES — FIRST READING

regular meeting of March 18™. Discussion followed and
additional revisions were suggested.

The committee adjourned the meeting at 9:27 p.m. ADJOURNED






