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RIVERSIDE COMMUNITY COLLEGE DISTRICT 
BOARD OF TRUSTEES 

PLANNING COMMITTEE 
January 22, 2008– 7:45 p.m. 

Student Services 101, Moreno Valley Campus 
 

 Committee Members: Janet Green, Committee Chairperson 
 Mark Takano, Vice Chairperson 

Ray Maghroori, Vice Chancellor, Academic Affairs 
Kristina Kauffman, Associate Vice Chancellor, Institutional     

Effectiveness 
Doug Beckstrom, Academic Senate Representative, 
 (Moreno Valley Campus) 
Richard Mahon, Academic Senate Representative (Riverside) 
Tom Wagner, Academic Senate Representative 
 (Norco Campus) 
Yajaira Tiscareño, ASRCC Student Representative 
Todd Wales, CTA Representative (Norco) 
Gustavo Segura, CSEA Representative (Moreno Valley) 
Ginny Haguewood, CSEA Representative (Riverside) 
 

AGENDA 
 
VI. Board Committee Reports 

 C. Planning 
 
1. Moreno Valley Phase III - Student Academic Services Facility – 

Amendment to the Agreement with WWWCOT Architecture 
- The Committee to review an amendment to provide preliminary plans 
and drawings.  The term of the amendment is January 30, 2008 through 
September 1, 2008. 
 

2. Phase III - Norco/Industrial Technology Project – Material Testing 
Agreement with Twining Laboratories 
- The Committee to review an agreement with Twining Laboratories of 
Southern California to provide special inspection and materials testing 
services during construction.  The term of the agreement is 
January 30, 2008 to January 30, 2010. 
 

3. Nursing/Sciences Building Project – Furniture, Fixtures and Equipment 
Design Services Agreement with GKK Works 
- The Committee to review an agreement to provide design services 
including preparation of design, plans, specifications and working 
drawings.  The term of the agreement is January 30, 2008 to 
January 30, 2012.   



 
4. Agreement with State of California, California Highway Patrol 
 - The Committee to review an agreement to offer training for the 
 California Highway Patrol at Ben Clark Training Center.  The term of the 
 agreement is February11, 2008 through February 10, 2009. 
 
5. Comments from the public. 

   
Adjourn 

 
Prepared by: Naomi Foley 
  Administrative Assistant 
  Academic Affairs 



RIVERSIDE COMMUNITY COLLEGE DISTRICT 
PLANNING COMMITTEE 

 
Report No.: VI-C-1 Date:  January 29, 2008 
 
Subject: Moreno Valley Phase III - Student Academic Services Facility – Amendment to 

the Agreement with WWCOT Architecture 
 
Background:   On March 21, 2006, the Board of Trustees approved an agreement with WWCOT 
Architecture to provide preliminary plans and working drawings for the Moreno Valley Phase III 
- Student Academic Services Facility Project using Measure C monies. 
 
Staff is now requesting to amend the agreement to perform work outside of their basic services 
agreement as summarized in Exhibit I.  Fees for assigned additional services total $85,850, 
including reimbursable expenses. 
 
To be funded from the Board approved project budget, (Measure C funding – Resource 4160). 
 
Recommended Action:  It is recommended that the Board of Trustees approve the amendment to 
the agreement, from January 30, 2008 through September 1, 2008, in an amount not to exceed 
$85,850, and authorize the Interim Vice Chancellor, Administration and Finance, to sign the 
amendment with the provision that the Vice Chancellor, Administration and Finance, may extend 
the end date of the agreement without additional compensation. 
 

 
 
 
James L. Buysse 
Interim Chancellor 

 
Prepared by: Rick Hernandez 
 Director, Capital Planning 
 

Michael Webster 
 Riverside Community College District Planning Consultant 
 Facilities Planning, Design and Construction  
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Design Services/Amendment for Additional Services 
Moreno Valley Phase III – Student Academic Services Facility Project 

AMENDMENT TO THE AGREEMENT  
DATED MARCH, 22, 2006 

BETWEEN  
WWCOT ARCHITECTURE 

AND 
RIVERSIDE COMMUNITY COLLEGE DISTRICT 

(Moreno Valley Phase III - Student Academic Services Facility -  
Preliminary Plans and Working Drawings) 

 
 

This Agreement shall be amended this date, January 30, 2008, as follows: 
 
The term of this agreement shall be from January, 30, 2008, to the original agreement end date of 
September 1, 2008, with the provision that the Vice Chancellor of Administration and Finance or 
his may extend the agreement termination date with the consent of WWCOT Architecture. 
 
WWCOT Architecture shall provide the following additional scope of work:  Reference Exhibit 
I, attached. 
 
Total additional compensation of this amended agreement shall not exceed $85,850, including 
expenses.  Payments and final payment shall coincide with original agreement dated 
March 22, 2006. 
 
All other terms and conditions of the original agreement are to remain in full force and effect. 
 
 
WWCOT Architecture   Riverside Community College District 
 
 
 
 
_________________________  ____________________________________ 
Dennis T. Tanida, AIA   Aaron S. Brown 
Partner      Interim Vice Chancellor 
4280 Latham Street    Administration and Finance 
Suite H 
Riverside, CA  92501-1737 
 
 
Date:  ____________    Date:  ____________ 
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Design Services/Amendment for Additional Services 
Moreno Valley Phase III – Student Academic Services Facility Project 

Exhibit I 
 

Scope of Services 
Scope of Project 
Consultant shall provide professional services for the Moreno Valley Phase III – Student 
Academic Services Facility that were not in the original agreement.  The additional services 
include updated Final Project Proposal (FPP) specifications, design change to pre-cast concrete 
from cement plaster, interior palette materials board, central plant study for the District, food 
service design for a full service cafeteria, and project update meetings requested by the District. 
 
Scope of Services  
 
Tasks include the following: 
 
Task 1:  Revise the current Final Project Proposal (FPP) specifications in CSI Format. 
  The request was made to District by Shelley Petavini of the Chancellor’s Office. 

The original specifications were prepared by tBP. 
 

Task 2:  Provide the design change to pre-cast concrete from cement plaster. 
o Redesign structural steel system to accommodate pre-cast concrete exterior 

skin. 
o Research and coordinate exterior design with pre-cast concrete vendor. 
o Rework floor plan and building sections to accommodate pre-cast concrete. 
o Redesign structural support connections, bracing, beams and columns to 

accommodate pre-cast concrete. 
o Project management and additional meetings. 

 
Task 3:  One (1) Interior Finish Palette Materials Board. 
 
Task 4:  Provide the Central Plant Upgrade Study. 

o Analyze existing Phase 1 Central Plant and the existing buildings it serves. 
o Analyze the extent of upgrade of existing mechanical equipment within the 

existing Phase 1 Central Plant due to increased capacity. 
o Analyze affects of increased mechanical equipment size on electrical, 

plumbing, structural and architectural systems. 
o Provide an opinion of probable cost for upgrade. 

 
Plans and Specifications for the Food Service Design for a Full Service Cafeteria include the 
following: 

o Preliminary Design Phase 
o Design Development Phase 
o Construction Document Phase 
o Construction Administration Phase 
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Design Services/Amendment for Additional Services 
Moreno Valley Phase III – Student Academic Services Facility Project 

Update Meetings Requested by District include the following: 
 

o Conference with Philip Mathur of Cumming Corporation to review the 100% 
Design Development Estimated dated August 6, 2007. 

o Meeting with WWCOT to discuss scope and expectations of design services. 
o Value Engineering session including design team and District representatives.  

Design team representatives will include WWCOT, TMAD Engineers 
(mechanical, electrical and structural).  Geoff Beckham (kitchen), and 
Cumming Corporation (cost estimating). 

o Final meeting to finalize plan for design services and fee. 
 
Fees for the above listed scope of work are $85,850.00 (Eighty-Five thousand, Eight hundred 
Fifty Dollars and No Cents) including reimbursable expenses. 
 
 
 



RIVERSIDE COMMUNITY COLLEGE DISTRICT 
PLANNING COMMITTEE 

 
Report No.: VI-C-2 Date:  January 29, 2008 
 
Subject: Phase III - Norco/Industrial Technology Project – Material Testing Agreement 

with Twining Laboratories 
 
Background: On November 20, 2007, the Board approved Resolution No. 08-07/08 to amend 
the budget for the Phase III - Norco/Industrial Technology Project.   
 
Staff is now requesting approval to hire Twining Laboratories of Southern California, Inc. to 
provide special inspection and materials testing services, as needed, during the construction of 
the Phase III – Norco/Industrial Technology Project.  Services will include material testing and 
special inspection and alternate material testing and inspection. 
 
Fee for the services are not to exceed $260,118 including reimbursable expenses.  The term of 
the agreement is from January 30, 2008 to January 30, 2010, with the provision that the Vice 
Chancellor, Administration and Finance, may extend the end date of the agreement without 
additional compensation. 
 
To be funded from the Board-approved project budget, (State Construction Act and Measure C - 
Resource 4100 and 4160) 
 
Recommended Action:  It is recommended that the Board of Trustees approve the agreement, 
from January 30, 2008 to January 30, 2010, at an amount not to exceed $260,118, and authorize 
the Interim Vice Chancellor, Administration and Finance, to sign the agreement with the 
provision that the Vice Chancellor, Administration and Finance, may extend the end date of the 
agreement without additional compensation. 
 
 
 
 

James L. Buysse 
Interim Chancellor 

 
Prepared by: Rick Hernandez 
  Director, Capital Planning 
 

Michael Webster 
  Riverside Community College District Planning Consultant 
  Facilities Planning, Design and Construction    
 



AGREEMENT BETWEEN 

RIVERSIDE COMMUNITY COLLEGE DISTRICT 

And 

TWINING LABORATORIES OF SOUTHERN CALIFORNIA., INC. 

THIS AGREEMENT is made and entered into on the 30th day of January, 2008, by and 
between TWINING LABORATORIES OF SOUTHERN CALIFORNIA, INC. hereinafter 
referred to as "Consultant"and RIVERSIDE COMJVIUNITY COLLEGE DISTRICT, hereinafter 
referred to as the "District." 

The parties hereto mutually agree as follows: 

1.	 Scope of services: Reference Exhibit I, attached. 

2.	 The services outlined in Paragraph 1 will primarily be conducted at Consultant's 
office(s), and on site at the Riverside Community College, Norco Campus. 

3.	 The services rendered by the Consultant are subject to review by the Director of 
Capital Planning or his designee. 

4.	 The term of this agreement shall be from January 30, 2008, to the estimated 
completion date of January 30, 2010, with the provision that the Vice Chancellor 
of Administration and Finance or his designee may extend the date without a 
formal an1endn1ent to this agreement with the consent of the Consultant. 

5.	 Payment in consideration of this agreement shall not exceed $260,118.00 
including reimbursable expenses. Invoice for services will be submitted every 
month for the portion of services completed on a percentage basis. Payments will 
be made as authorized by the Director of Capital Planning, and delivered by U.S. 
Mail. The final payment shall not be paid until all of the services, specified in 
Paragraph 1, have been satisfactorily completed, as determined by Director of 
Capital Planning. 

6.	 All data prepared by Consultant hereunder, such as plans, drawings, tracings, 
quantities, specifications, proposals, sketches, magnetic media, computer software 
or other programming, diagrams, and calculations shall become the property of 
District upon completion of the Services and Scope of Work described in this 
Agreement, except that the Consultant shall have the right to retain copies of all 
such data for Consultant records. District shall not be limited in any way in its 
use of such data at any time provided that any such use which is not within the 
purposes intended by this Agreement shall be at District's sole risk, and provided 
further, that Consultant shall be indemnified against any damages resulting from 

Material Testing and Constmction Inspection Services
 
Phase III-Norco/Industrial Technology Project
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such use. In the event Consultant, following the termination of this Agreement, 
desires to use any such data, Consultant shall first obtain approval of District's 
representative in writing. 

7.	 All ideas, memoranda, specifications, plans, manufacturing procedures, drawings, 
descriptions, written information, and other materials submitted to Consultant in 
connection with this Agreement shall be held in a strictly confidential manner by 
Consultant. Such materials shall not, without the written consent of District, be 
used by Consultant for any purpose other than the perforn1ance of the Services or 
Scope of Work hereunder, nor shall such materials be disclosed to any person or 
entity not connected with the performance of the Services or Scope of Work 
hereunder. 

8.	 Consultant shall indemnify and hold the District, its Trustees, officers, agents, 
en1p10yees and independent contractors or consultants free and harmless from any 
claim of damage, liability, injury, death, expense or loss whatsoever based or 
asserted upon any negligence, recklessness, or willful misconduct of Consultant, 
its employees, agents or assigns, arising out of, pertaining to, or relating to the 
performance of Consultant services under this Agreement. Consultant shall 
defend, at its expense, including without limitation, attorneys fees (attorney to be 
selected by District), District, its Trustees, officers, agents, employees and 
independent contractors or consultants, in any legal actions based upon such 
alleged negligence, recklessness or willful misconduct. The obligations to 
indemnify and hold District free and harmless herein shall survive until any and 
all claims, actions and causes of action with respect to any and all such alleged 
negligence, recklessness or willful misconduct are fully and finally barred by the 
applicable statute of limitations. 

9.	 District shall indemnify and hold Consultant, its officers, agents, and employees 
free and harmless from any claim of damage, liability, injury, death, expense or 
loss whatsoever based or asserted upon any negligence, recklessness, or willful 
misconduct of the District, its employees, agents, independent contractors, 
consultants or assigns, arising out of, pertaining to or relating to the District's 
actions in the matter of this contract and District shall defend, at its expense, 
including without limitation, attorney fees (attorney to be selected by Consultant), 
Consultant, its officers and employees in any legal actions based upon such 
alleged negligence, recklessness, or willful misconduct. The obligations to 
indemnify and hold Consultant free and hann1ess herein shall survive until any 
and all claims, actions and causes of action with respect to any and all such 
alleged negligent acts are fully and finally barred by the applicable statute of 
limitations. 

10.	 Consultant shall procure and maintain comprehensive genera11iability insurance 
coverage that shall protect District from claims for damages for personal injury, 
including, but not limited to, accidental or wrongful death, as well as from claims 
for property damage, which may arise from Consultant's activities as well as 

Material Testing and Construction Inspection Services 
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District's activities under this contract. Such insurance shall name District as an 
additional insured with respect to this agreement and the obligations of District 
hereunder. Such insurance shall provide for lin1its of not less than $1,000,000. 

11.	 District may terminate this Agreement for convenience at any time upon written 
notice to Consultant, in which case District will pay Consultant in full for all 
services performed and all expenses incurred under this Agreement up to and 
including the effective date of termination. In ascertaining the services actually 
rendered to the date of termination, consideration will be given to both completed 
Work and Work in progress, whether delivered to District or in the possession of 
the Consultant, and to authorize Reimbursable Expenses. No other compensation 
will be payable for anticipated profit on unperformed services. 

12.	 Consultant shall not discriminate against any person in the provision of services, 
or employment of persons on the basis of race, religion, medical condition, 

disability, marital status, sex, age or sexual orientation. Consultant understands 
that harassment of any student or employee with regard to race, religion, gender, 
disability, medical condition, marital status, age or sexual orientation is strictly 
prohibited. 

13.	 Consultant is an independent contractor and no employer-employee relationship 
exists between Consultant and District. 

14.	 Neither this Agreement, nor any duties or obligations under this Agreement may 
be assigned by either party without the prior written consent of the other party. 

15.	 The parties acknowledge that no representations, inducements, promises, or 
agreements, orally or otherwise, have been made by anyone acting on behalf of 
either party, which is not stated herein. Any other agreement or staten1ent of 
promises, not contained in this Agreement, shall not be valid or binding. Any 
modification of this Agreement will be effective only if it is in writing and signed 
by the party to be charged. 

16.	 This Agreement will be governed by and construed in accordance with the laws of 
the State of California. 

Material Testing and Construction Inspection Services
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IN WITNESS WHEREOF, the parties hereto have executed this agreement on the day and year 
first above written. 

Twining Laboratories of Southern California, Inc. Riverside Community College District 

Vicki Williford Aaron S. Brown 
Senior Proj ect Manager Interim Vice Chancellor 
6411 Industrial Avenue, Suite D Administration and Finance 
Riverside, CA 92504 

Date: Date: 

Material Testing and Construction Inspection Services
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Exhibit I
 

Scope of Services
 

Scope of Project 
Consultant to perform periodic or continuous special inspection and materials testing 
services, as needed, during the construction of the Phase III-Norco/Industrial Technology 
Project. 

Scope of Services 
Includes the following testing and inspection requirements: 

• Concrete reinforcement and cast-in-place concrete inspection during construction 
• Concrete unit masonry inspection during construction 
• Structural steel welding and high strength bolting inspection during construction 
• Expansion and epoxy anchors 
• Laboratory testing during construction 
• Engineering and proj ect management 
• Miscellaneous inspection and testing as required 
• Ceiling Grid Installation (Pull Testing Inspection) 
• Pre-construction Conference (Roofing Inspection) 
• Review of Specifications (Roofing Inspection) 

Consultant services for the scope of work described above will be performed on a time and 
material basis in accordance with the attached schedule of fees and the detailed breakdown. The 
project will be serviced from Consultant's Riverside office and laboratory. Due to the close 
proximity of the project site to Consultant's Riverside office, there will be no travel charges for 
inspector services and pick-up charges for specimens have been waived. 

Fees: 

Material Testing and Special Inspection $260,118.00 

Material Testing and Construction Inspection Services
 
Phase Ill-Norco/Industrial Technology Project
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Twining Laboratories of Southern California, Inc.
 
Schedule of Fees 2007-2008
 

Note: Union inspection rates are prevailing wage and will adjust annually each July 1st.
 

Personnel Rates 
(Per Hour Unless Otherwise Noted) 

Engineering and Consulting 
Principal Engineer/Geologist 
Metallurgical Engineer 
Registered Geotechnical Engineer " 
Registered Geologists/Certified Engineering Geologist 
Senior Engineer/Geologist " 
Registered Civil Engineer. 

. $ 
. $ 
. $ 
. $ 

.. $ 
. $ 

Material Scientist, WeldinglNDT Consultant or Technical Advisor . $ 
Roofing/Waterproofing Consultant 
Proj ect Engineer/Manager. 
Quality Control Manager 
Senior Staff Engineer/Geologist 
Staff Engineer/Geologist , 
Quality Control Administrator 
Metallurgical Technician 
CADD Operator/Draftsperson 

" 
'" 

Personnel Rates (Continued) 

Laboratory Technician 
Expert Witness Testimony 

Field Inspection 

. $ 
. $ 
. $ 
. $ 
. $ 
. $ 
. $ 
. $ 

. $ 
. $ 

Reinforced Concrete, Masonry, Drilled-In-Anchors, Prestressed Concrete, 
Fireproofing, or Structural Steel Welding/Bolting Inspector. ..... '" . .. $ 
Lead Inspector. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . ... $ 
LA Deputy Grading Inspector. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. $ 
Senior Asphalt Construction and Placement Inspector. . . . . . . . . . . . . . . . . . $ 
Senior Soils/Asphalt Technician or Pile Driving Inspector " . . . .. $ 
Soils/Asphalt Technician..................................................... $ 
Asphalt Plant Inspector. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. $ 
AWS Certified Welding Inspector. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $ 
Concrete Quality Control (ACI Technician)............................... $ 
DSA Class 1 Inspector..................................................... $ 
DSA Class 2 Inspector.. .. .. . . .. $ 
OSHPD Class A Inspector. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $ 
Roofing/Waterproofing Inspector. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. $ 
Mechanical/Electrical/Plumbing Inspector. , . . .. .. .. $ 
Field Engineering Technician ,. . . . .. . . . .. $ 

175.00 
170.00 
170.00 
160.00 
155.00 
150.00 
145.00 
145.00 
140.00 
130.00 
125.00 
120.00 
100.00 
85.00 
75.00 

70.00 
390.00 

68.00 
89.00 
92.00 
89.00 
89.00 
87.00 
86.00 
68.00 
86.00 

120.00 
110.00 
125.00 
85.00 
90.00 
95.00 
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Shop Inspection 
Structural Steel Fabrication (ICC/ICBO) '" . $ 68.00 
Structural Steel Fabrication (AWS Certified Welding Inspector) .. $ 68.00 
Batch Plant Quality Control. '" . $ 68.00 
Glue-Laminated Fabrication '" " " Quotation 
Pipe Inspection, Reinforced Concrete, Prestressed, Clay '" . $ 86.00 

Non-Destructive Testing 
NDT Technician , " . $ 75.00 
Combination NDT Technician/Welding Inspector '" $ 75.00 
Radiographic (X Ray, Gamma Ray) . Quotation 

Equipment Usage (Per Day Unless Otherwise Noted) 
Sl<idmore . $ 40.00 
Torque Wrench, Small . $ 15.00 
Torque Wrench, Large . $ 25.00 
Torque Multiplier . $ 40.00 
Air Meter . $ 40.00 
Brass Mold '" '" . $ 20.00 
Drilling/Sampling Equipment " , .. $ 50.00 
Nuclear Gauge (Per Hour) . $ 9.00 
Pull Test Equipment '" , , . $ 60.00 

Personnel Rates (Continued) 

Concrete/Asphalt Coring Equipment .. $ 175.00 
Pachometer " $ 55.00 
Floor Flatness (Dipstick) " . Quotation 
Schmidt Hammer . $ 20.00 
Vapor Emission Test Kits . $ 45.00 
V-Meter . $ 40.00 
Fireproofing Adhesion/Cohesion (Per Test) . $ 15.00 
U"ltrasonic Equipment and Consumables . $ 60.00 
Magnetic Particle Equipment and Consumables . $ 30.00 
Liquid Penetrant Consumables . $ 20.00 
Ground Penetrating Radar (Per Hour) . $ 85.00 

Specin1en Pick-Up 
Standard Sample: Concrete Cylinders (Each) . waived 
Standard Sample: Mortar/Grout Cubes and Cores, Fireproofing and 
Epoxy Prisms (Each) waived 
Oversize Sample: Masonry Prisms, Shotcrete Panels, Flexural Beams 
(Each) . $ 45.00 
Technician for Specimen Pick-Up/Sampling Not Listed Above (Per 
Hour, 2-Hour Minimum) . $ 80.00 

Material Testing and Construction Inspection Services
 
Phase III-Norco/Industrial Technology Project
 

12
 

Backup VI-C-2 
January 29, 2008 
Page 12 of 20



Technician for Specimen Pick-Up/Sampling Before 5:00 a.m. or After 
5:00 p.m. Monday thru Friday, or All Day Saturday (Per Hour, 2-Hour 
Minimum Plus Mileage).......................................................... $ 85.00 

10bsite Trailer or Mobile Laboratory 
By Quotation 

Laboratory Testing 
(Per Test Unless Noted Otherwise) 

Concrete Tests (Field Made Specimens) 
6" x 12" Cylinder: Compression Strength (ASTM C39)..................... $ 20.00 
Unit Weight Including Lightweight Concrete.................................. $ 72.00 
Core Compression Including Trimming (ASTM C42) $ 50.00 
6"x 6" x 18" Flexural Beams Not Exceeding Referenced Size (ASTM 
C78, C293 or CTM 523) $ 70.00 
6" x 6" x 30" Flexural Beams (CTM 523)...................................... $ 85.00 
Cylinders: Splitting Tensile Strength (ASTM C496)......................... $ 85.00 
Modulus of Elasticity Test (ASTM C469)...................................... $ 140.00 
Drying Shrinkage Up to 28 Days: 3 Bars,S Readings (ASTM C157) $ 350.00 
Chloride Permeability Test: Cylinders or Cores (ASTM C1202) $ 325.00 
Density, Absorption, and Voids in Hardened Concrete (ASTM C642) $ 230.00 
Flexural Toughness (ASTM C1609, Formerly ASTM C1018) $ 315.00 

Concrete Specimen Preparation 
Diamond Sawing of Cores or Cylinders (Each)................................ $ 22.00 
Coring of Test Panels in lab (Each).............................................. $ 23.00 

Laboratory Trial Batch 
6" x 12" Compression Test Cylinders Made and Tested in Laboratory $ 50.00 
6" x 6" x 18" Flexural Beams Made and Tested in Laboratory...... ... $ 75.00 
6" x 6" x 30" Flexural Beams Made and Tested in Laboratory.. . . . . . . . . $ 90.00 
6" x 12" Splitting Tensile Strength Cylinders Made and Tested in 
Laboratory. .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. $ 110.00 
6" x 12" Modulus of Elasticity Test Cylinders Made and Tested in 
Laboratory. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . . . . . . . . . . . . . . . . . . .. $ 170.00 
6" x 12" Unit Weight Test Cylinders Made and Tested in Laboratory $ 80.00 
Laboratory Trial Batch (ASTM C192) $ 325.00 
Laboratory Trial Batch: Packaged Dry Concrete (ASTM C387 and C192). $ 475.00 
Drying Shrinkage Up to 28 Days Made and Tested in Laboratory: 
3 Bars,S Readings (ASTM C157).............................................. $ 375.00 
Setting Time Up to 7 Hours (ASTM C403).................................... $ 100.00 
Bleeding (ASTM C232)........................................................... $ 100.00 
Concrete Restrained Expansion (ASTM C878)............................... $ 400.00 
Laboratory Trial Batch: Packaged Non-Shrink Grout, Grade "A" or 
"c" (ASTM C1107) $ 1,500.00 
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Laboratory Trial Batch: Packaged Non-Shrink Grout, Grade "B" 
(ASTM C1107) . $ 
Mix, Make and Test Mortar or Grout Specimens for Compressive 
Strength: Set of6 (ASTM C109, C942) .. $ 
Non-Shrink Grout: Height Change after Final Set (ASTM C1 090) .. $ 
Non-Shrink Grout Height Change at Early Age (ASTM C827) .. $ 
Non-Shrink Grout: Fresh Grout Properties (ASTM C1090, CRD621) .. $ 

Soils and Aggregate Tests 
Abrasion: LA Rattler (ASTM C131)........................................... $ 
Abrasion: LA Rattler (ASTM C535)........................................... $ 
Atterberg Limits/Plasticity Index (ASTM D4318, CTM204)................ $ 
California Bearing Ratio Excluding Maxin1um Density (ASTM D1883) $ 
Chloride and Sulfate Content (ASTM C417 and C422) $ 
Clay Lumps and Friable Particles (ASTM C142) $ 
Cleanness Value: 25mm x 4.75 mm (CTM 227) .. 
Cleanness Value: 63mm x 37.5mm or 37.5mm x 19.0mm (CTM227) $ 
Collapse Potential/Index (ASTM D5333)...................................... $ 
Consolidation Test: Full Cycle (ASTM 2435, CTM 219) $ 
Consolidation Test: Time Rate per Load Increment (ASTM D2435, 
CTM 219) $ 
Corrosivity Series: Sulfate, CI, pH. Resistivity (CTM 643, 417, and 422) $ 
Crushed/Fractured Particles (ASTM D5821, CTM 205) $ 
Direct Shear Test: Remolded and/or Residual (ASTM D3080)............. $ 
Direct Shear Test: Undisturbed - Slow [CD] (ASTM D3080)........... ... $ 
Direct Shear Test: Undisturbed - Fast [CU] (ASTM D3080)............... $ 
Durability Index: Per Method - A,B,C, or D (CTM 229) $ 
Expansion Index: (ASTM D4829, UBC 18-2).............. $ 
Flat Particle and Elongated Particle (ASTM D4791).......................... $ 
Flat and Elongated Particle (ASTM D4791) '" $ 
Maximum Density: Methods A/B/C (ASTM D1557, CTM 216) $ 
Maximum Density: Check Point (ASTM D1557)...... $ 
Maximum Density: AASHTO C [Modified] (AASHTO T-180)........... $ 
Moisture Content (ASTM D2216, CTM 226)................................. $ 
Moisture and Density: Ring Sample (ASTM D2937)........................ $ 
Moisture and Density: Shelby Tube Sample (ASTM D2937) $ 
Organic Impurities (ASTM C40)................................................ $ 
Permeability . 
R-Value: Soil (ASTM 2844, CTM 301)....................................... $ 
R-Value: Aggregate Base (ASTM D2844, CTM 301)...... $ 
Sand Equivalent (ASTM D2419, CTM 217)................................... $ 
Sieve #200 Wash Only (ASTM Dl140, CTM 202)...... $ 
Sieve with Hydrometer: 3/4" Gravel to Clay (ASTM D422, CTM 203).. $ 
Sieve with Hydrometer: Sand to Clay (ASTM D422, CTM 203).......... $ 
Sieve Analysis Including Wash (ASTM C136, CTM 202).................. $ 
Sieve Analysis Without Wash (ASTM C136, CTM 202) $ 

1,000.00 

350.00 
360.00 
600.00 
400.00 

125.00 
160.00 
150.00 
375.00 
130.00 
175.00 
$ 175.00 
485.00 
150.00 
195.00 

45.00 
245.00 
160.00 
245.00 
225.00 
195.00 
210.00 
160.00 
275.00 
225.00 
175.00 
65.00 

195.00 
25.00 
30.00 
40.00 
90.00 

Quotation 
255.00 
275.00 
175.00 
90.00 

195.00 
185.00 
135.00 
100.00 
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Sieve Analysis: Split Sieve (ASTM C136, CTM 202).................... $ 
Sieve Analysis Without Wash: With Cobbles (ASTM C136, CTM 202) $ 
Soundness: Sodium or Magnesium Sulfate, 5 Cycles (ASTM C88)....... $ 
Specific Gravity and Absorption: Coarse (ASTM C127, CTM 206)...... $ 
Specific Gravity and Absorption: Fine (ASTM C128, CTM 207).. . . . . . .. $ 
Swell/Settlement Potential: One Dimensional (ASTM D4546)............ $ 
Triaxial . 
Unconfined Compression (ASTM D2166, CTM 221) $ 
Unit Weight per Cubic Foot (ASTM C29) $ 
Voids in Aggregate (ASTM C29) $ 

Asphalt Concrete Tests 
Percent Swell (CTM 305) $ 
Film Stripping (CTM 302) $ 
Centrifuge Kerosene Equivalent (CTM 303) $ 
Bulk Specific Gravity of Compacted Sample or Core (CTM 308 and 
ASTM D2726) $ 
Bulk Specific Gravity of Compacted Sample or Core: Parafin Coated 
(CTM 308 and ASTMDl188) $ 
Moisture Content (CTM 370) $ 
Extraction % Bitumen (ASTM D6307, CTM 382) $ 
Extraction % Bitumen and Gradation (CTM 382, ASTM D6507, ASTM 
D5444, and, CTM 202)... . .. . . . . .. . . . . . . . .. . . . .. $ 
Chemical Extraction: % Bitumen and Sieve Analysis (ASTM D2172 
Method A or B)...... $ 
3 Point LTNID: Parafin Coated (CA 375,308 and ASTM Dl188)... $ 
5 Point LTMD: Parafin Coated (CA 375,308, and ASTM Dl188)...... $ 
HVEEM Stabilometer Test with Mixing (CT 304,366, ASTM D1560). $ 
HVEEM Stabilometer Test, Premixed (CT 304, 366, ASTM D1560).... $ 
Maximum Lab Density: Marshall (ASTM D1559 and D561)............. $ 
Maximum Lab Density: Marshall 6" Specimen (ASTM D5581)........ ... $ 
Maximum Density of Hot Mix Asphalt by the Superpave Gyratory 
Con1pactor (ASTM D6925) $ 
Maximum Theoretical Specific Gravity [RICE] (CT 309, ASTM D2041 ).. $ 
Specific Gravity and Absorption Coarse (ASTM C127, CTM 206) $ 
Specific Gravity and Absorption Fine (ASTM C128, CTM 207) $ 
Sieve Analysis (CTM 202 and ASTM D5444)................................. $ 
Sieve Analysis with Wash (CTM 202 and ASTM D5444)................... $ 
Sand Equivalent (CTM 217 and ASTM D2419) $ 
Abrasion Resistance/Los Angeles Rattler (CTM 211 only) $ 
Crushed/Fractured Particles (CTM 205, ASTM D5821)..................... $ 
Flat and Elongated Particles (ASTM D4791).................................. $ 
Fine Aggregate Angularity (AASHTO T304)................................. $ 
Resistance to Plastic Flow Marshall Test, of Cored Sample (ASTM 
D1559)..................... $ 

215.00 
210.00 
325.00 
100.00 
165.00 
105.00 

Quotation 
135.00 
80.00 
80.00 

135.00 
165.00 
178.00 

45.00 

65.00 
85.00 

145.00 

195.00 

215.00 
199.00 
275.00 
325.00 
199.00 
175.00 
205.00 

282.00 
150.00 
100.00 
165.00 
85.00 

115.00 
90.00 

195.00 
135.00 
145.00 
185.00 

125.00 
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Resistance to Plastic Flow Marshall Test, Premixed, Remolded (ASTM 
DI559) $ 
Resistance of Plastic Flow Marshall Test with Mixing (ASTM DI559)... $ 
Resistance of Plastic Flow Gyratory Compacted Specimen Premixed 
(ASTM D5581) $ 
Resistance of Plastic Flow Marshall Test 6" Specimen premixed 
(ASTM D5581) $ 
Marshall Mix Design (Excluding Aggregate Quality Tests) , $ 
Marshall Mix Design with RAP (Excluding Aggregate Quality Tests).... $ 
Marshall Mix Design with Lime (Excluding Aggregate Quality Tests).... $ 
Open Grade Asphalt Concrete Mix Design (CTM 368)...................... $ 
HVEEM Mix Design (Excluding Aggregate Quality Tests)................. $ 
HVEEM Mix Design with RAP (Excluding Aggregate Quality Tests, 
RAP Qualification). . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . ... $ 
HVEEM Mix Design with Lime (Excluding Aggregate Quality Tests).... $ 
HVEEM Mix Design Caltrans Type C Untreated Mix (Including 
Aggregate Quality Tests).......................................................... $ 
HVEEM Mix Design Caltrans Type C Lime Treated Mix (Including 
Aggregate Quality Tests) $ 
Gyratory Compacted Superpave Mix Design (Excluding Aggregate 
Quality Tests).. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . ... $ 
Index of Ret. Strength with Mix Proportion (AASHTO T282 and ASTM 
D4867) $ 
Index of Retained Strength, 24-Hour Immersion (AASHTO T282 and 
ASTM D4867)...................................................................... $ 
Effect of Moisture on Asphalt Paving Mixtures (ASTM D4867) $ 
Effect of Moisture on Asphalt Paving Mixtures, One Freeze Thaw Cycle 
(ASTM D4867) '" $ 
Resistance of Compacted Bituminous Mixtures to Moisture Induced 
Damage (Untreated) CT 371 $ 
Resistance of Compacted Bitun1inous Mixtures to Moisture Induced 
Damage (Lime Treated) CT 371. $ 

Brick Masonry Tests
 
Modulus of Rupture: Flexural (5 Required Per ASTM)...................... $
 
Compression Strength (3 Required Per ASTM) , '" $
 
Absorption: 5 Hour or 24 Hour (5 Required).................................. $
 
Absorption (Boil): 1, 2 or 5 Hours (5 Required).............................. $
 
Initial Rate of Absorption (5 Required)......................................... $
 
Efflorescence (5 Required)....................................................... $
 
Cores: Compression $
 
Shear Test on Brick Cores: 2 Faces............................................. $
 

Concrete Block, ASTM C140
 
Compression (3 Required Per ASTM).......................................... $
 
Absorption (3 Required per ASTM) $
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199.00 
325.00 

225.00 

215.00 
2,550.00 
3,200.00 
3,200.00 
1,200.00 
2,250.00 

2,550.00 
2,550.00 

3,515.00 

3,725.00 

2,750.00 

725.00 

195.00 
1,250.00 

1,475.00 

1,650.00 

1,800.00 

35.00 
35.00 
40.00 
50.00 
30.00 
50.00 
45.00 
70.00 

40.00 
35.00 
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Moisture Content, as Received (3 Required Per ASTM)..................... $ 35.00 
Linear Shrinkage (ASTM C426) $ 165.00 
Web and Face Shell Measurements $ 35.00 
Tension Test......................................................................... $ 145.00 
Core Compression. . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. $ 45.00 
Shear Test of Masonry Cores: 2 Faces $ 70.00 
Efflorescence Tests (3 Required)................................................. $ 35.00 
Oven Dry Density.................................................................. $ 35.00 

Masonry Prism, UBC STD 21-17 
Compression Test: Composite Masonry Prism Up to 8" x 16"............. $ 180.00 
Compression Test: Composite Masonry Prism Larger than 8" x 16"...... $ 240.00 

Mortar and Grout 
Compression: 2" x 4" Mortar Cylinders (UBC STD 21-16)................ $ 20.00 
Compression 3" x 3" x 6" Grout Prisms, Includes Trimming (UBC 
STD 21-18). . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. $ 50.00 
Compression: 2" Cubes (ASTM C109) " . .. .. .. .. . $ 20.00 
Compression: Cores (ASTM C42) " '" , .. '" $ 50.00 
Mortar Expansion (ASTM C806).............................................. $ 275.00 

Masonry Specimen Preparation 
Cutting of Cubes or Prisms _.............. $ 44.00 

Fireproofing Tests 
Oven Dry Density (Per Sample) _.................................... $ 62.00 

Gunite and Shotcrete Tests 
Core Compression Including Trimming (ASTM C42)...................... $ 50.00 
Compression: 6" x 12" Cylinders.............................................. $ 28.00 
Compression: Cubes _. $ 28.00 

Concrete Roof Fill: Gypsum, Vermiculite, Perlite, Etc. 
Compression Test (ASTM C495 and C472).................................. $ 20.00 
Density (ASTM C495 and C472).............................................. $ 28.00 
Lightweight Insulating Cubes (ASTM C495 and C513)................. ... $ 22.00 
Oven Dry Density (ASTM C495).............................................. $ 28.00 

Reinforcing Steel, ASTM A615 
Tensile Test: # 11 or Smaller.................................................... $ 40.00 
Bend Test: # 11 or Smaller....................................................... $ 40.00 
Tensile Test: # 14.................................................................. $ 95.00 
Tensile Test: # 18 $ 175.00 
Sampling and Tagging (Fabricator)... . . . .. . .. . . .. .. . $ 24.00 
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Welded Specimens
 
Tensile Test: Welded # 11 and Slnaller. , .. . .. $
 
Tensile Test: Welded # 14....................................................... $
 
Tensile Test: Welded # 18....................................................... $
 
Tensile Test: Mechanical Splice................................................ $
 
Weld: Macrotech.................................................................. $
 
Slippage Test in Addition to Tensile Test (Per Caltrans 52-1.08C) '" $
 

Metal and Steel Testing, ASTM A370
 
Tensile Strength: Up to lOOK Pounds (Each) $
 
Tensile Strength: Up to 200K Pounds (Each) $
 
Tensile Strength: Up to 300K Pounds (Each)................................. $
 
Tensile Strength: Up to 400K Pounds (Each)................................. $
 
Tensile Strength: 400K to 600K Pounds (Each).............................. $
 
Tensile Strength: Stress-Strain Percent Offset '" . .. . .. . .. . . . . . $ 
Bend Test ,. $ 
Flattening Test ,. $ 
Brinnel and Rockwell Hardness Test (ASTM E18) (Per Test)............ $
 

Machining and Preparation of Tensile and Bend Sample: Carbon Steel
 
Machinist: Initial Preparation from Mock-up, Etc. (Per Hour)............ $
 
Sawcut to Overall Width (Per 0.5" Thickness or Fraction Thereof)....... $
 
Machine to Test Configuration: Milled Specimens (Per 0.5" Thickness
 
Or Fraction Thereof)............................................................. $
 
Machine to Test Configuration: Turned Specimens (Per 0.5" Thickness
 
Or Fraction Thereof)........................................................... .... $
 
Prepare Subsize Specimens (Per 0.5" Thickness or Fraction Thereof)..... $
 

Charpy Impact
 
Charpy Impact Ambient Temperature, per sample (Average of 3 samples
 
Typically Required)............................................................... $
 
Charpy In1pact Reduced Temperature, per sample (Average of 3 samples
 
Typically Required) " '" " . . .. . . .. $
 

Machining of Charpy Samples: Carbon Steel
 
Cutting and Milling (Per 0.5" or Fraction Thereafter) (Average of3
 
Samples Typically Required)................................................... $
 
Final Machining to Sample Configuration (Average of 3 Samples
 
Typically Required)... . . . .. . . .. . .. . . . . . . . .. . .. .. . .. .. . . . . .. . .. .. . . $
 

Prestressing Wires and Tendons, ASTM A416
 
Stress-Strain Analysis: Wire or Strands (Including Chart and Percent
 
Offset)............................................................................... $
 
Tensile Test Only.................................................................. $
 
Tendons .
 

55.00 
95.00 

110.00 
110.00 
55.00 

165.00 

45.00 
50.00 
60.00 

105.00 
145.00 
145.00 
44.00 
55.00 
72.00 

72.00 
40.00 

55.00 

110.00 
72.00 

35.00 

65.00 

72.00 

72.00 

165.00 
120.00 

Quotation 
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Welding Certification (For Machining and Preparation of Samples 
Refer to Metal and Steel Testing Above) 
Qualification of Welders: Bend Test............................................ $ 35.00 
Qualification of Welders: Tensile Test ,. $ 40.00 
Weld: Macrotech.................................................................. $ 55.00 
Weld: Fracture..................................................................... $ 30.00 
Preparation and Issuance of Certificates. .. . . . . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. $ 55.00 

Calibration Services and Universal Machine Usage 
Calibration Services . Quotation 
Universal Test Machine Usage (Per Hour).................................... $ 200.00 

Ceramic Tile Testing Division 
The Ceran1ic Tile Institute of America (CTIOA) and Twining Laboratories worked together to 
advance and develop technology designed to enhance the quality of materials and workmanship 
in the ceramic tile industry. A separate schedule of fees for these services is available upon 
request. 

Special Testing/Engineering Services 
Cyclic and Fatigue Testing Programs on Special Products/Parts . Quotation 
Engineering and Technical supports/Design of Prototypes and Special 
Test Set-Up . Quotation 
Fastener/Coupling Full Testing Program Per New Regulations: 
Tension, Tension/Bend, Shear, Double Shear, 8 Compressions . Quotation 
Fiberglass/Composite Materials Field Testing Program (ASTM D4065, 
D1143, D4923, D2584, D4476, D1242, D7901, D7921, and D732) . Quotation 
Field Testing of Structures and Structural Elements . Quotation 
In-Place Shear Testing .. Quotation 
Material and/or Product Evaluation Per Specifications . Quotation 
Plastics, Pipe and Fitting Per Plumbing Code . Quotation 
Salt Spray Testing Progran1 (ASTM B117, B287, B368, D609, and 
DI654) . Quotation 
Structural Dynamic Testing and Durability Analysis . Quotation 

Chemical Laboratory Services 
Aggregates 
Potential Reactivity: Chemical Method (ASTM C289)... .. $ 475.00 

Cement, ASTM C150 
Chemical Analysis, Complete................................................... $ 575.00 
Physical Testing, Complete...................................................... $ 1,050.00 
Partial Analysis or Specific Physical Tests .. Quotation 

Concrete 
Chemical Analysis for Water Soluble Sulfates (ASTM CI14) . Quotation 
Chemical Analysis for Acid Soluble Sulfates (ASTM CI14) .. Quotation 
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Chemical Analysis for Water Soluble Chlorides (ASTM C1218) 
Petrographic Examination of Hardened Concrete (ASTM 856) 

. 

. 
Quotation 
Quotation 

Fly Ash, ASTM C618 
Chemical Analysis, Complete 
Physical Testing, Complete 
Partial Analysis or Specific Physical Tests 

'" 
. 
. 
. 

Quotation 
Quotation 
Quotation 

Chemical Laboratory Services (Continued) 

Metal and Steel Testing 
Steel Chemical Analysis......................................................... 
Weight of Galvanized Coating........... 

$ 
$ 

125.00 
75.00 
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RIVERSIDE COMMUNITY COLLEGE DISTRICT 
PLANNING COMMITTEE 

 
Report No.: VI-C-3 Date:  January 29, 2008 
 
Subject: Nursing/Sciences Building Project – Furniture, Fixtures and Equipment Design 

Services Agreement with GKK Works 
 
Background:  On June 20, 2006, the Board of Trustees approved an agreement with GKK Works 
to provide the design services for the Riverside Nursing/Sciences Building Project.  The 
agreement included preparation of design, plans, specifications, and working drawings.  The 
agreement provided for the provision to assign additional services on a negotiated basis. 
 
Staff is now requesting approval to hire GKK Works to establish Group II Furniture costs for the 
Nursing/Sciences Building Project by utilizing commercial furnishings dealers to competitively 
provide budget pricing.  Scope of work to include preparation of generic bid package and to 
update the Furniture, Fixtures and Equipment (FF&E) list submitted in the original Final Project 
Proposal (FPP) to the unit prices for furniture selected by the District through the generic bid 
package. 
 
Fee for the services are not to exceed $50,000, including reimbursable expenses.  The term of the 
agreement is from January 30, 2008 to January 30, 2012, with the provision that the Vice 
Chancellor, Administration and Finance, may extend the end date of the agreement without 
additional compensation. 
 
To be funded from the Board-approved project budget (State Construction Act and Measure C 
funding - Resources 4100 and 4160). 
 
Recommended Action:  It is recommended that the Board of Trustees approve the agreement, for 
the term January 30, 2008 to January 30, 2012, and approve the expenditure of Board approved 
project funds in an amount not to exceed $50,000, and authorize the Interim Vice Chancellor, 
Administration and Finance, to sign the agreement with the provision that the Vice Chancellor, 
Administration and Finance, may extend the end date of the agreement without additional 
compensation. 
  
  

 
 
James L. Buysse 
Interim Chancellor 

 
Prepared by: Michael Webster 
  Riverside Community College District Planning Consultant 
  Facilities Planning, Design and Construction  
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AGREEMENT BETWEEN  
 

RIVERSIDE COMMUNITY COLLEGE DISTRICT  
 

And   
 

GKK WORKS 
 

 THIS AGREEMENT is made and entered into on the 30th day of January, 2008, by and 
between GKK WORKS hereinafter referred to as “Consultant”and RIVERSIDE COMMUNITY 
COLLEGE DISTRICT, hereinafter referred to as the “District.” 
 
 The parties hereto mutually agree as follows: 
 

1. Scope of services: Reference Exhibit I, attached.   
 
2. The services outlined in Paragraph 1 will primarily be conducted at Consultant’s 

office(s), and on site at Riverside Community College, Riverside Campus. 
 
3. The services rendered by the Consultant are subject to review by the Director of 

Capital Planning or his designee. 
 

4. The term of this agreement shall be from January 30, 2008 to the estimated 
completion date of January 30, 2012, with the provision that the Vice Chancellor 
of Administration and Finance or his designee may extend the date without a 
formal amendment to this agreement with the consent of the Consultant. 

 
5. Payment in consideration of this agreement shall not exceed $50,000 including 

reimbursable expenses.  Invoice for services will be submitted every month for 
the portion of services completed on a percentage basis.  Payments will be made 
as authorized by the Director of Capital Planning, and delivered by U.S. Mail.  
The final payment shall not be paid until all of the services, specified in Paragraph 
1, have been satisfactorily completed, as determined by Director of Capital 
Planning. 

 
6. All data prepared by Consultant hereunder, such as plans, drawings, tracings, 

quantities, specifications, proposals, sketches, magnetic media, computer software 
or other programming, diagrams, and calculations shall become the property of 
District upon completion of the Services and Scope of Work described in this 
Agreement, except that the Consultant shall have the right to retain copies of all 
such data for Consultant records.  District shall not be limited in any way in its 
use of such data at any time provided that any such use which is not within the 
purposes intended by this Agreement shall be at District’s sole risk, and provided 
further, that Consultant shall be indemnified against any damages resulting from 
such use.  In the event Consultant, following the termination of this Agreement, 
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desires to use any such data, Consultant shall first obtain approval of District’s 
representative in writing.  

 
7. All ideas, memoranda, specifications, plans, manufacturing procedures, drawings, 

descriptions, written information, and other materials submitted to Consultant in 
connection with this Agreement shall be held in a strictly confidential manner by 
Consultant.  Such materials shall not, without the written consent of District, be 
used by Consultant for any purpose other than the performance of the Services or 
Scope of Work hereunder, nor shall such materials be disclosed to any person or 
entity not connected with the performance of the Services or Scope of Work 
hereunder. 

 
8. Consultant shall indemnify and hold the District, its Trustees, officers, agents, 

employees and independent contractors or consultants free and harmless from any 
claim of damage, liability, injury, death, expense or loss whatsoever based or 
asserted upon any negligence, recklessness, or willful misconduct of Consultant, 
its employees, agents or assigns, arising out of, pertaining to, or relating to the 
performance of Consultant services under this Agreement.  Consultant shall 
defend, at its expense, including without limitation, attorneys fees (attorney to be 
selected by District), District, its Trustees, officers, agents, employees and 
independent contractors or consultants, in any legal actions based upon such 
alleged negligence, recklessness or willful misconduct.  The obligations to 
indemnify and hold District free and harmless herein shall survive until any and 
all claims, actions and causes of action with respect to any and all such alleged 
negligence, recklessness or willful misconduct are fully and finally barred by the 
applicable statute of limitations. 

 
9. District shall indemnify and hold Consultant, its officers, agents, and employees 

free and harmless from any claim of damage, liability, injury, death, expense or 
loss whatsoever based or asserted upon any negligence, recklessness, or willful 
misconduct of the District, its employees, agents, independent contractors, 
consultants or assigns, arising out of, pertaining to or relating to the District’s 
actions in the matter of this contract and District shall defend, at its expense, 
including without limitation, attorney fees (attorney to be selected by Consultant), 
Consultant, its officers and employees in any legal actions based upon such 
alleged negligence, recklessness, or willful misconduct.  The obligations to 
indemnify and hold Consultant free and harmless herein shall survive until any 
and all claims, actions and causes of action with respect to any and all such 
alleged negligent acts are fully and finally barred by the applicable statute of 
limitations. 

  
10. Consultant shall procure and maintain comprehensive general liability insurance 

coverage that shall protect District from claims for damages for personal injury, 
including, but not limited to, accidental or wrongful death, as well as from claims 
for property damage, which may arise from Consultant’s activities as well as 
District’s activities under this contract.  Such insurance shall name District as an 
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additional insured with respect to this agreement and the obligations of District 
hereunder.  Such insurance shall provide for limits of not less than $1,000,000. 

 
11. District may terminate this Agreement for convenience at any time upon written 

notice to Consultant, in which case District will pay Consultant in full for all 
services performed and all expenses incurred under this Agreement up to and 
including the effective date of termination.  In ascertaining the services actually 
rendered to the date of termination, consideration will be given to both completed 
Work and Work in progress, whether delivered to District or in the possession of 
the Consultant, and to authorize Reimbursable Expenses.  No other compensation 
will be payable for anticipated profit on unperformed services. 

 
12. Consultant shall not discriminate against any person in the provision of services, 

or employment of persons on the basis of race, religion, medical condition, 
disability, marital status, sex, age or sexual orientation.  Consultant understands 
that harassment of any student or employee with regard to race, religion, gender, 
disability, medical condition, marital status, age or sexual orientation is strictly 
prohibited. 

 
13. Consultant is an independent contractor and no employer-employee relationship 

 exists between Consultant and District. 
 

14. Neither this Agreement, nor any duties or obligations under this Agreement may  
be assigned by either party without the prior written consent of the other party. 

 
15. The parties acknowledge that no representations, inducements, promises, or  

agreements, orally or otherwise, have been made by anyone acting on behalf of 
either party, which is not stated herein.  Any other agreement or statement of 
promises, not contained in this Agreement, shall not be valid or binding.  Any 
modification of this Agreement will be effective only if it is in writing and signed 
by the party to be charged. 

 
16. This Agreement will be governed by and construed in accordance with the laws of 

 the State of California. 
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IN WITNESS WHEREOF, the parties hereto have executed this agreement on the day and year 
first above written. 
 
 
GKK Works     Riverside Community College District 
 
 
 
 
_____________________________  ____________________________________ 
Kris Kay, AIA      Aaron S. Brown  
Director, Higher Education Services  Interim Vice Chancellor  
2355 Main Street, Suite 220   Administration and Finance 
Irvine, CA  92614 
 
 
Date:  ____________    Date:  ____________ 
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Exhibit I 
 

Scope of Services  
 
Scope of Project 
 Consultant to establish Group II Furniture costs for the new Riverside Community College 
 Nursing/Sciences Building by utilizing commercial furnishings dealers to competitively 
 provide budget pricing for Group II Furnishings.   
 
Scope of Services 
A. Prepare generic bid package 
 
 1. Consultant and its design team will provide floor plan layouts to commercial 

furnishings dealers for: 
• (22) Classrooms (with tables) 
• (5) Classrooms (with tablet seats) 
• (2) Classroom (lecture seating) 
• (77) Faculty Offices 
• (1) IDS Office 
• (1) Dean’s Office 
• (17) Staff Offices 
• (1) Student Study Room 
• (1) Office Service Records Room 
• (2) Teleconference Room 
• (8) Meeting Room 
• (3) Copy Room 
• (1) Library 
• (1) Faculty Lounge 
• (2) Recreation/Lounge 
• (20) Laboratory 
• (8) Lab Service Prep 
• (10) Storage 
• (1) Instrument Room 

 
 2.  Consultant will also update the Furniture, Fixtures & Equipment (FF&E) list submitted 
       in the original Final Project Proposal (FFP) to the unit prices for furniture selected by 
      the District through the generic bid package. 
 
Services/Action Item 
A. Consultant and its design team will perform the following services: 
 
 1.  Review end-user furniture request with concept furniture layout per the architectural 
             documents. 
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 2.  Review and coordinate electrical and data demands with concept furniture layout per 
the architectural documents. 

 
 3.  Determine furniture grades based on program function. 

a. Public space grades (lobbies and lounges) 
b. Classroom grades 
c. Laboratory grades 
d. Office grades 
e. Meeting Room grades 
f. Storage grades (records and equipment rooms, library, etc.) 

 
 4.  Determine special furniture functions, based on the concept furniture layout per the 
      architectural documents.  

a. Wire management 
b. Nesting capabilities 
c. Dual purposing 

 
 5.  Prepare concept furniture packages with specific uses for a minimum of (4) furniture 
              brokerage firms. 
 

6. Individual meetings with the furniture brokerage firms, initiating the following: 
  a.    Solicit preliminary budget concepts based on furniture grades 
  b.    Solicit two levels of pricing 
  c.    Review manufactures with special state/government purchasing opportunities 
 

7. Provide information to the furniture brokers during creation of their concept furniture  
 packages. 
 
8. Concept furniture package review meetings with the individual furniture brokerage 
 firms. 
 
9. Selection of appropriate applicable budget based on concept furniture layout. 

 
Professional Services Fees 
A. The design work described herein will be performed for the sum of $47,000.00. 
 
B. Reimbursable expenses such as reproduction of documents shall be invoiced at cost plus 
 10%, not to exceed $3,000. 
 
C. For any additional services, the fee shall be computed on an hourly basis.  See attached 
 Appendix “A” Hourly Rate Schedule. 
 
D. No other Consultants are included in these services. 
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E. Items excluded from our Scope: 
• Audio-Visual System (separate contract) 
• Group I Equipment 
• Final Specifications of furnishings 
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RIVERSIDE COMMUNITY COLLEGE DISTRICT 
PLANNING COMMITTEE 

 
Report No.: VI-C-4 Date:  January 29, 2008 
 
Subject: Agreement with State of California, California Highway Patrol 
  
Background:   Attached for the Board’s review and consideration is an agreement between the 
Riverside Community College District (RCCD) and State of California, California Highway 
Patrol.  RCCD has agreed to offer training for the California Highway Patrol (CHP) at the Ben 
Clark Training Center in Riverside.  RCCD will accept student applications, process enrollment, 
approve all course content, curriculum, methods of instruction, and instructors.  CHP, in 
collaboration with RCCD, will schedule curriculum-approved courses, develop new course 
proposals, recommend revision of approved course outlines, recommend qualified instructors, 
and provide instruction under the supervision of RCCD staff.  Attachment A is a blanket 
agreement to contract instructors for the program and will authorize the Interim Dean of Public 
Safety Education and Training to sign the agreements.  The term of this agreement shall be from 
February 11, 2008, through February 10, 2009.  Under the agreement’s terms, the District will 
rent 2,422 square feet of office space at the Ben Clark Training Center at a cost not to exceed 
$28,482.72 per year and agrees to pay the CHP a net of $1.55 for each student contact hour.  
Funding source:  General Fund. 
 
Recommended Action:  It is recommended that the Board of Trustees approve the agreement, 
from February 11, 2008, through February 10, 2009, at a cost of $1.55 per student contact hour, 
and authorize the Interim Vice Chancellor, Administration and Finance, to sign the agreement 
and authorize the Interim Dean of Public Safety Education and Training to sign the blanket 
agreement. 
 
 
 
 
 James L. Buysse 
 Interim Chancellor 
 
Prepared by: Cordell Briggs 
  Interim Dean, Public Safety Education and Training 
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INSTRUCTIONAL SERVICE AGREEMENT BETWEEN RIVERSIDE COMMUNITY 
COLLEGE DISTRICT AND THE STATE OF CALIFORNIA, THE CALIFORNIA HIGHWAY 

PATROL FOR ADMINISTRATION OF JUSTICE ACADEMIC AND  
OCCUPATIONAL/VOCATIONAL SERVICES 

 
This Agreement is made this 30th day of January, 2008, to provide academic and 
occupational/vocational services in the program of Administration and Justice for the STATE OF 
CALIFORNIA, the CALIFORNIA HIGHWAY PATROL (herein called “CHP”) at the Ben 
Clark Public Safety Training Center. 
 
ARTICLE 1. PARTIES 
 
 The State of California, California Highway Patrol (hereinafter “CHP”) 
 Business Services Section 
 Attn: Contract Management Unit 
 P.O. Box 942898 
 Sacramento, CA   94298-0001 
 

 Riverside Community College District (hereinafter “RCCD”) 
 Aaron S. Brown, Interim Vice Chancellor 
 Administration and Finance 
 4800 Magnolia Avenue 
 Riverside, CA 92506-1299 
 

 
ARTICLE 2. TERM OF CONTRACT 
 
Section 2.01. This agreement shall be for one year, commencing February 11, 2008, and 
terminating February 10, 2009, unless terminated by either party in the manner set forth herein.    
 
ARTICLE 3.  COURSES, CURRICULUM, INSTRUCTION, CLASS SIZE 
 
Section 3.01.  CHP shall submit to RCCD courses or programs for college credit to augment 
training for personnel or to provide augmented training for personnel to develop specialized 
skills for professional advancement.   
 
Section 3.02. RCCD, in accordance with its curriculum procedures, will approve the course 
content, course curriculum, and methods of instruction used by CHP. RCCD will provide 
orientation of faculty, instructor manuals, course outlines, curriculum materials, testing and 
grading procedures and any other services it provides to hourly instructors in the District. 
 
Section 3.03. RCCD will determine minimum class sizes. RCCD may also set a maximum class 
size and course credit.   
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Section 3.04. The approved courses of instruction to be offered are listed on Attachment B. 
Additional courses from the RCCD Catalog may also be included on this list. Other courses may 
be added, deleted, or revised, upon written mutual agreement of the parties. 
 
Section 3.05. CHP agrees to provide written notice to RCCD at least (90) calendar days prior to 
offering approved courses or programs, which shall include all relevant course information and 
proposed course outlines to meet the stated performance objectives or student learning outcomes. 
 
ARTICLE 4. SERVICES TO BE PERFORMED BY CHP 
 
Section 4.01.  For purposes of Worker’s Compensation, the State of California is considered the 
“primary employer” for California Highway Patrol personnel performing services under this 
agreement. Notwithstanding this statement, employees and instructors performing services under 
this agreement are under the supervision of RCCD for instructional purposes only. This section 
conforms to the California Code of Regulations (Title 5), Sections 58051.5 and 58058. 
 
Section 4.02. Instruction by CHP shall include the development of appropriate lecture and 
practical application of materials; recommendation of college level instructors who meet 
minimum qualifications or equivalent; development and presentation of educational support 
lectures in conjunction with RCCD and under the supervision and control of a  RCCD employee 
who has met the minimum qualifications for instruction in occupational/vocational education in a 
California Community College. 
 
Course Scheduling 
 
Section 4.03. CHP shall provide RCCD with a schedule of all proposed activities related to the 
academic and occupational/vocational programs, on or before July 1 of each year, for the 
subsequent school year commencing July 1. The RCCD Curriculum Committee accepts for 
consideration new course and program proposals between September and May of each academic 
year. 
 
Section 4.04. CHP and RCCD agree to consult and cooperate regarding any changes in 
curriculum, hours, units of credit, or other course changes, but the decision of RCCD as to all 
academic matters and compliance with educational requirements imposed by law shall be final.  
 
Course Outlines 
 
Section 4.05. CHP shall permit RCCD to have access to its existing current course outlines and 
other state approved course outlines. 
 
 
ARTICLE 5. OPERATIONAL ISSUES 
 
Student Registration: 
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Section 5.01. RCCD agrees to process student applications and to enroll students in the CHP 
courses and programs. A successful enrollment means that each student has completed an 
enrollment application provided by RCCD, the application has been delivered to and accepted by 
RCCD’s registration office, and the applicant has met all requirements, including, if applicable, 
the standard college student liability and medical care coverage. 
 
Section 5.02. A California resident is one who meets the criteria set forth by law. A non-resident 
for student registration is one who meets criteria set forth by law. (See C.E.C. 76140.5)  
 
Section 5.03.  RCCD shall provide the following student services functions in accordance with 
the RCCD’s standards as disclosed in the RCCD’s publications: 
 

a. Recruitment of students 
b. Placement testing 
c. Advising 
d. Counseling 
e. Registration of all students on RCCD-approved registration forms 
f. Maintenance of student rosters 
g. Evaluation of student progress 
h. Record keeping 
i. Withdrawal of students prior to course completion 

 
Student Enrollment 
 
Section 5.04. CHP and RCCD will mutually agree upon the number of instructors to instruct the 
course or course section(s), the ratio of instructors per student, and the subject area to be taught. 
 
Section 5.05. RCCD reserves the right to cancel the offering of any course or course section(s), 
which do not meet the approved curriculum or needed capacity of enrollment for RCCD to be 
compensated by the state for apportionment. Notice of Cancellation of a course or course 
section(s) must be made to CHP prior to the start date of the course, and written notice of intent 
to cancel must be served to CHP. CHP cancellation(s) must be made to RCCD prior to the start 
date of the course and written notice of intent to cancel must be served to RCCD.   
 
Section 5.06. RCCD will provide Admission forms for each student as described in Section 5.01 
and 5.02 above. 
 
 
Hours During Which Services May Be Performed: 
 
Section 5.07. The parties shall mutually agree on the time the classes will be conducted, and 
these items will be set forth in the class schedule. 
 
Section 5.08. Any change of the time or location of class(es) must be submitted in advance and 
approved by RCCD. 
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Payment of Compensation 
 
Section: 5.09. CHP shall submit quarterly an invoice to RCCD of the courses or course section(s) 
and number of student contact hours for payment. If the Dean of Public Safety Education and 
Training of RCCD disputes the invoice, then RCCD shall notify the California Highway Patrol, 
Accounting Section, Accounts Receivable Unit, P. O. Box 942898, Sacramento, CA  94298-
0001, in writing within 60 calendar days of receipt of invoice. The dispute should include the 
following information: 

 
a. CHP invoice number 
b. Name and identification of the CHP instructor(s) 
c. Number of hours and or students disputed 
d. Date of service  
e. Reason of dispute or requested amount 
f. The total amount of credit requested 

 
The invoice will not be paid until any dispute is settled.  
 
Either party may request resolution of the invoice disputes by bringing them to the 
attention of the President (or designated representative) and the CHP Administrative 
Officer for joint resolution. If an agreement cannot be reached through the application 
of high level management attention, either party may assert its other rights and 
remedies within this contract or within a court of competent jurisdiction. 
 

Section: 5.10. RCCD shall provide up to 2,422 square feet of office space, not to exceed a cost of 
$28,482.72 per year, at the Ben Clark Training Center or mutually agreed upon location. 
  
Section: 5.11. RCCD shall calculate the total amount of enrollment fees based on the number of 
student credit hours taken during the billing period.   
 
Section: 5.12. RCCD shall accrue the amount of the enrollment.  
 . 
Section: 5.13. In consideration for the services provided within this agreement, RCCD shall pay 
CHP a net of $1.55 for each student contact hour less the accrued enrollment fees referred to in 
Section 5.11. 
 
Cooperation of CHP 
 
Section 5.14. CHP shall ensure and verify that the instructional activities to be conducted are not 
fully funded from any other source or sources.   
 
Section 5.15. CHP shall agree to comply with all reasonable requests of RCCD and to provide 
access to all documents related to the instructional programs necessary for the performance of 
RCCD’s duties under this Agreement.  
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Section 5.16. CHP shall provide at least two staff members, one lieutenant and one sergeant to 
instruct, coordinate instruction, and to provide administrative support for academic and 
occupational/vocational programs held at the Ben Clark Training Center or mutually agreed upon 
location. The salary and benefits of CHP uniformed personnel are the responsibility of CHP.  
 
Section 5.17. CHP shall provide equipment, materials, day-to-day management support, and 
ancillary student support services that are not routinely provided for students enrolled in a lecture 
or laboratory approved setting by RCCD. In addition, CHP shall provide all other related 
overhead expenses necessary to conduct RCCD’s affiliated educational programs and services.  
 
Section 5.18. CHP shall cooperate with RCCD to ensure that all personnel, equipment, and 
materials used in carrying out the responsibilities of CHP under this contract conform to 
Education Code and Title 5 mandated standards governing instructional programs. 
 
Section 5.19. CHP shall recommend instructors, in collaboration with RCCD personnel, and 
ensure that all instructional training will be conducted by individuals who meet the criteria 
established by the California Community College Board of Governors for community colleges 
occupational/vocational instructors. 
 
Section 5.20. CHP shall ensure that all instructors, in collaboration with RCCD personnel, certify 
acknowledgment in the form of Attachment A from each instructor that RCCD has the right to 
control and direct the educational programs that are the subject of this agreement.  
 
Section 5.21. CHP shall offer courses in accordance with RCCD’s approved course outlines so 
that the stated student learning outcomes will be met. 
 
Section 5.22. CHP shall submit proposals for new course outlines and revisions of approved 
course outlines on RCCD forms, which shall be presented through the curriculum process. 
 
Section 5.23. CHP shall permit RCCD staff to have complete access to all instructional activities.  
 
Equipment Used 
 
Section 5.24. CHP will provide at its own expense firearms, magazines and batons for its trainees 
to use while attending and participating in firearms, baton, and defensive tactics training during 
the course of instruction. Trainees from other agencies and other students who are not affiliated 
with an agency shall provide the previously mentioned equipment. CHP shall have the exclusive 
right to determine and authorize the type, make and model of equipment to be used during its 
instruction. Any trainees who depart from the use of approved equipment by CHP must be 
authorized by CHP.   
 
ARTILCE 6: LIABILITY/INDEMNITY 
 
Section 6.01. RCCD will ensure that at the time of registration, non-affiliated students will 
purchase the standard College student health coverage and maintain the coverage during the 
entire course of study.  
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Section 6.02. CHP, its officers, agents, and employees, shall not be deemed to have any liability 
for the negligence, or any other act or omission of RCCD or any of its officers or employees, or 
for any dangerous or defective condition of any work or property of RCCD. 
 
Section 6.03(a). RCCD shall indemnify and hold CHP, its officers, agents, employees and 
independent contractors, free and harmless from any claim or liability whatsoever, based or 
asserted upon the condition of work or property of RCCD, or upon any act or omission of 
RCCD, its officers, agents, employees, subcontractors and independent contractors, for property 
damage, bodily injury or death, or any other element of damage of any kind or nature, and 
RCCD shall defend, at its expense including attorney fees, CHP, its officers, agents, employees 
and independent contractors, in any legal action or claim of any kind based upon such conditions 
of work or property, or alleged acts of omissions. 
 
Section 6.03(b). CHP shall indemnify and hold RCCD, its Trustees, officers, agents, employees 
and independent contractors, free and harmless from any claim or liability whatsoever, based or 
asserted upon any act or omission of CHP, its officers, agents, employees, subcontractors and 
independent contractors, for property damage, bodily injury or death, or any other element of 
damage of any kind or nature, and CHP shall defend, at its expense including attorney fees, 
RCCD, its Trustees, officers, agents, employees and independent contractors, in any legal action 
or claim of any kind based upon such alleged acts or omissions. 
 
 
ARTICLE  7: OBLIGATION OF RCCD 
 
Section 7.01. RCCD agrees to process the completed enrollment applications described in 
Section 5.03 for the purpose of obtaining financial support from the State of California. 
 
Section 7.02. RCCD shall provide current course outlines for each course making up the 
designated programs and shall take steps to keep its college Catalog current regarding its 
designated programs. 
 
Section 7.03. RCCD shall schedule all portions of designated academic and 
occupational/vocational programs approved by CHP to be part of the programmatic course of 
study offered by RCCD, approved by RCCD’s Curriculum Committee, its Board of Trustees, 
and published in the current college Catalog.  
 
Cooperation by RCCD 
 
Section 7.04. RCCD shall offer academic and occupational/vocational courses and programs, 
approved by the Board of Trustees of the RCCD. 
 
Section 7.05. RCCD shall collaborate with CHP in the selection, approval, and evaluation of 
instructors to ensure and maintain the quality of instruction to meet the needs of the students and 
the accreditation requirements of the RCCD. In addition, RCCD shall collaborate with CHP to 
ensure that Board-approved instructors will teach course sections in a manner consistent with 
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RCCD-approved course outlines and will hold students to a level of academic achievement 
expected throughout the RCCD. 
 
Section 7.06. RCCD shall ensure that scheduled courses and programs meet all appropriate State 
of California Government Code Title 5 (hereinafter referred to as Title 5) and State of California 
Education Code (herein referred to as Education Code) requirements. 
 
Section 7.07. RCCD shall consult with CHP instructors and be available for consultation by CHP 
on any revision to existing RCCD courses or programs, the initiation of new courses, or other 
course changes to ensure and maintain the quality of educational services needed by CHP. 
 
Section 7.08. RCCD will open enrollment in courses and programs to any person who has been 
admitted to the college and has met any applicable prerequisites, advisories, or limitations on 
enrollment. (Title 5, Sections 51006 and 58106.) 
 
Section 7.09. RCCD will enroll students in a course or course sections during the period 
advertised for scheduled courses to be offered through the add date of the courses to be offered 
for CHP. 
 
Section 7.10. RCCD will advertise its academic and occupational/vocational courses in the 
schedule of classes, post them online on its website, or publish and distribute them in the RCCD 
in accordance to RCCD methods of approved updates, and collaborate with CHP to advertise 
further scheduled courses and programs offered through RCCD.and  
collaborate with CHP to advertise further scheduled courses and programs offered 
Section 7.11. RCCD will collaborate with CHP to add sections of courses as the need exists by 
agreement between RCCD and CHP. 
 
Section 7.12. RCCD shall contract with the RIVERSIDE COUNTY SHERIFF’S 
DEPARTMENT for necessary classroom and training room space at the Ben Clark Training 
Center or any other mutually agreed upon space. 
 
Section 7.13. RCCD shall track enrollment fees of students at the Ben Clark Training Center.  
 
Section 7.14. RCCD certifies that it does not receive full compensation for the direct costs of the 
course from any public or privacy agency, individual, or group.  
 
ARTICLE 8: TERMINATION OF AGREEMENT 
 
Section 8.01. Either party may terminate this Agreement, without cause, with ninety (90) days 
written notice.  
 
Section 8.02.  RCCD shall have the right to terminate this Agreement with sixty (60) days 
written notice in the event that funding from county, state or federal resources is reduced or 
eliminated. Any courses that are fully enrolled, or are in progress, shall be completed as provided 
for in this Agreement.   
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ARTICLE 9:  GENERAL TERMS  
 
Section 9.01.  The parties shall not discriminate against any person in the provision of services, 
or employment of persons on the basis of race, religion, medical condition, disability, marital 
status, sex, age or sexual orientation.  The parties further understand that harassment of any 
student or employee of RCCD with regard to race, religion, gender, disability, medical condition, 
marital status, age or sexual orientation is strictly prohibited. 
 
Section 9.02.  This Agreement will be governed by, and construed in accordance with, the laws 
of the State of California. 
 
Section 9.03.  Neither this Agreement nor any duties or obligations under this Agreement may be 
assigned by either party without the prior written consent of the other party. 
 
Section 9.04.  The parties acknowledge that no representations, inducements, promises or 
agreements, orally or otherwise, have been made by anyone acting on behalf of either party, 
which is not stated herein.  Any other agreement or statement of promises, not contained in this 
Agreement, shall not be valid or binding.  Any modification of this Agreement will be effective 
only if it is in writing and signed by the party to be charged. 
 
CALIFORNIA HIGHWAY PATROL RIVERSIDE COMMUNITY COLLEGE 
      DISTRICT 
 
 
By:____________________________ _________________________________ 
     L.A. Paolini             Aaron S. Brown, Interim Vice Chancellor 
    Administrative Services Officer  Administration and Finance 
 
 
     
Date:___________________________ Date:_______________________________ 
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Attachment A 
 

RIVERSIDE COMMUNITY COLLEGE DISTRICT 
 

Agreement for Academic and Occupational/Vocational Program Services 
 
This agreement is between the Riverside Community College District (RCCD) and 
_______________________  (Instructor) to teach _____________________ (name of course or 
courses) at the Ben Clark Training Center from: Start Date ________________ to End Date 
______________. 
 
1.  Instructor agrees to provide instruction for the Department of California Highway   
     Patrol from the date of this agreement to end date, unless the Instructor and    
     RCCD otherwise agree to terminate this agreement. 
 
2.  Instructor agrees to work to the standards established by RCCD including, but not   
     limited to, the course outline. 
 
3.  Instructor agrees that he/she meets the minimum qualifications or equivalent             
     for this teaching assignment, as shown in the attached documentation                    
     evidencing that Instructor meets minimum qualifications or the equivalent for the    
     discipline. 
 
 4. Instructor agrees to work to the standards established by RCCD including, but  
     not limited to, the course outline and required hours of instruction for each    
     class. 
 
  5. RCCD shall have the primary right to control and direct the educational program and   
      the activities of the instructor. 
 
  6. Instructor is an independent contractor and is not an employee of Riverside   
      Community College District. 

 
  7.  Instructor agrees that he/she shall not discriminate against any person in the        

 provision of services, or employment of persons on the basis of race, religion,    
 medical condition, disability, marital status, sex, age or sexual orientation.    
 Instructor understands that harassment of any student or employee of RCCD   
 with regard to race, religion, gender, disability, medical condition, marital   
 status, age or sexual orientation is strictly prohibited. 
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DATED: ________________________ 

 
INSTRUCTOR    RIVERSIDE COMMUNITY COLLEGE 
       DISTRICT 
 
 
________________________                         ________________________________ 
Instructor’s Signature    Dr. Cordell Briggs, Interim Dean 
       Public Safety Education and Training 
 
 
_________________________                       ________________________________  
Instructor’s Printed Name   College Official’s Printed Name 
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Attachment B 

 
List of Approved Courses of Instruction in the RCCD Catalog (Additional courses from the 
RCCD Catalog may also be included on this list. Other courses may be added, deleted, or 
revised, upon written mutual agreement of the parties.) 
ADJ—A33 Public Safety Seminar       .25  unit 
ADJ—A42A Crime Scene Investigation      .50  unit 
ADJ—B1C Basic Peace Officer Training Academy-CHP           18.00 units 
ADJ—T5A Techniques of Accident Investigation Training  1.50 units  
ADJ—T10A Radar Enforcement Training-CHP    1.50  units 
ADJ—T13A Communications Operator Training Phase I             4.00  units 
ADJ—T13B Initial Communication Operator Training— 

Phase II      2.00  units 
ADJ—T15A CPR Refresher Course      .25  unit 
ADJ—T16A Communications Operators In-Service  1.00  unit 
ADJ—T17A Communications Supervisors Training   .50   unit 
ADJ—T18A Spanish for Law Enforcement   1.00  unit 
ADJ—T25A Bomb Search Team Training     .25  unit 
ADJ—T26A Civil Disturbance Training (CHP)    .25  unit 
ADJ—T42A Safety Services Program Update    .25  unit 
ADJ—T44A Workplace Violence Prevention Instructor  
    Training      1.00  unit 
ADJ—T46A Equal Employment Opportunity (EEO) 
   Counselor/Investigator Recertification                        .25  unit 
ADJ—T47A   Enhanced Officer Safety Training (POST)                  .25  unit 
            
ADJ--T51A Automated External Defibrillator (AED)  
   Training       .25  unit 
ADJ—T53A Preliminary Alcohol Screening (PAS) Device 
   Coordinator       .25  unit 
ADJ—T61A   Communications Training Specialist                         1.00 unit 
ADJ—T64A Motorcoach/Bus Inspection Training Course            1.00 unit 
ADJ—T65A National Highway Traffic Safety Administration   

Standardized Child Safety Training             1.00 unit   
ADJ—T70A CHP-Explorer Academy Level III             3.00  units 
ADJ—T72A   Radioactive Materials Response and Enforcement 
   Training       .50 unit 
ADJ—T73A General Hazardous Materials Inspection and  
      Compliance Training Course                                   2.00  units                       
ADJ—T75A Specially Marked Patrol Vehicle             1.00  unit 
 
Among the revised course proposals to be submitted by CHP, two are T72A and T73A. In 
addition, new course proposals for Tactical Fire Arms Training, Tactical Supervisor Training 
course and Lidar Training Course, along with other proposals, will be developed and submitted 
to the Curriculum Committee. 



 1

RIVERSIDE COMMUNITY COLLEGE DISTRICT 
BOARD OF TRUSTEES 

GOVERNANCE COMMITTEE MEETING 
January 22, 2008, 8:15 p.m. 

Student Services 101, Moreno Valley Campus 
 

Committee Members: Virginia Blumenthal, Committee Chairperson 
  José Medina, Vice Chairperson 
  James Buysse, Interim Chancellor 

Jim Parsons, Associate Vice Chancellor, Public Affairs and 
Institutional Advancement 

  Doug Beckstrom, Academic Senate Representative 
(Moreno Valley Campus) 

 Richard Mahon, Academic Senate Representative 
(Riverside) 

 Deborah Tompsett-Makin, Academic Senate Representative 
(Norco) 

 Houtan Homaizad, ASRCC Student Representative 
 Karin Skiba, CTA Representative (Norco) 
 Gustavo Segura, CSEA Representative (Moreno Valley) 

 
 AGENDA 

 
VI. Board Committee Reports 
 
 D. Governance Committee 
  

1. Revised Accreditation Board Policies 
 - The Committee to consider Board Policies submitted for first reading. 
 

2. Revised and New Board Policies 
- The Committee to review Board Polices submitted for first reading. 
 

3. Title Change for Board Policy 4630 
- The Committee to consider a title change for Board Policy 4630. 
 

4. Comments from the public. 
 

Adjourn 
 

Prepared by: Charlotte Zambrano 
 Administrative Assistant, Chancellor’s Office 



RIVERSIDE COMMUNITY COLLEGE DISTRICT 
GOVERNANCE COMMITTEE 

 
Report No.: VI-D-1 Date:  January 29, 2008 
 
Subject: Revised Accreditation Board Policies 
 
Background:  On May 15, 2007, the Board approved policies needed for Accreditation.  At the 
time of approval, the Academic Senate indicated that there was language in several policies that 
they would like to see added or revised.  The Board went ahead and approved the policies with 
the indication that the Academic Senate could propose additional or revised language and work 
with the Chancellor’s Office to come to agreement on this issue.  Those policies have now been 
revised and are attached for first reading.  They are: 
 
Policy 2200 – Board Duties, Responsibilities and Privileges – new language is in II.K. 
Policy 2410 – Policy and Administrative Procedure – new language 
Policy 3200 – Accreditation – new language 
Policy 3250 – Institutional Planning – new language and Academic Affairs added some language 

to the first bulleted item. 
Policy 4020 – Program, Curriculum, And Course Development – in addition to the new language 

proposed by the Academic Senate (Second Paragraph), the other changes are based on 
revisions to Title 5, which took effect this summer. 

Policy 4025 – Philosophy and Criteria for Associate Degree and General Education – new 
language 

Policy 6200 – Budget Preparation – new language 
 
Recommended Action:  It is recommended that the Board of Trustees accept for first reading 
Policies, 2200, 2410, 3200, 3250, 4020, 4025 and 6200. 
 
 
 
 
 James L. Buysse 
 Interim Chancellor 
 
Prepared by: Ruth W. Adams, Esq. 
  Director, Contracts, Compliance and Legal Services 
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Riverside Community College District Policy No. 2200
 

Board of Trustees 
Draft  

 
BP 2200 BOARD DUTIES, RESPONSIBILITIES AND PRIVILEGES 
 
Reference: 
 Accreditation Standard IV.B.1.d 
 
The Board of Trustees governs on behalf of the citizens of the Riverside Community 
College District in accordance with the authority granted and duties defined in Education 
Code Section 70902.  
 
Therefore, the Board has the following duties, responsibilities and privileges: 
 

I. Duties 
 

A. Exercise Authority as a Trustee 
     

1. Support the mission and philosophy of community colleges, 
 

2. Understand the fiscal and legal aspects of the operation of 
community colleges, 

 
3. Provide leadership in making policy for the District, 

 
4. Commit time and energy to carry out the duties of their office, and 

 
5. Support the District in the community. 

 
  They must be mindful of separating personal opinions and roles   
 from those of the Board as a body. 

 
B. Handle Administrative Matters 

 
The primary function of the Board of Trustees is to make policy, whereas 
the primary function of the administration is to provide direction in policy 
development and implementation.  The Chancellor serves as a resource 
to Trustees to help them maintain their governing role. 

 
C. Act as a Whole to Represent the Communities Served by the District 

 
The Board of Trustees of a district legally can function only as a group.  
Individual acts of a Trustee in relation to district matters are considered 



Backup VI-D-1 
January 29, 2008 

Page 2 of 11 

those of a private citizen.  Care should be taken to separate the role of 
Board member from that of individual.  Trustees, as elected officials, are 
responsible for representing the interests of the communities served by 
the college district and should act only on that basis. 

 
D. Use Appropriate Channels 

 
  Board members should channel all concerns, complaints, and   
  requests for information through the Chancellor. 

 
E. Maintain Appropriate Conduct at Board Meetings 

 
Conduct at Board meetings should foster respect and consideration for 
other Board members, citizens, students, and District staff.  This will 
provide an atmosphere to facilitate effective decision-making in which 
controversial issues can be presented fairly and the dignity of each 
individual maintained. 

 
F. Conduct Board Business 

 
All District business should be conducted in open public meetings except 
for those matters specifically cited under the provisions of the Brown Act 
that are appropriately discussed in a closed session.  Confidentiality of all 
Board discussions held in closed session shall be strictly maintained. 

 
G. Monitor Compensation and Expense Accounts 

 
  Trustees are responsible for ensuring that public funds are spent   
  wisely and legally, including those that relate to their expenses. 

 
II. Responsibilities of the Board of Trustees: 

 
A. Establish broad policies to guide the institution. 

 
B. Select a chief executive officer who serves as the Chancellor. 

 
C. Ensure the fiscal integrity of the institution by establishing the necessary 

policies needed for proper accounting of receipts and disbursements of 
District funds, including approving an annual budget and providing for an 
annual audit. 

 
D. Act upon recommendations of the Chancellor regarding utilization, 

development, maintenance, and repair of the physical plant including all 
buildings, grounds, and equipment. 
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E. Approve educational programs and services and provide for the public 
dissemination of this information.   

 
F.        Through appropriate Board policies, delegate power and authority  
            to the Chancellor, so that he/she can effectively lead the District.   
             
G. Develop guidelines for negotiations of collective bargaining contracts of   
 the employees of the District. 

 
H. Carefully review reports from the Chancellor on programs and   
 conditions of the Colleges and District, to assure quality institutional  
 planning and evaluation. 

 
I. Appoint or dismiss employees upon recommendation of the  
 Chancellor in accordance with law. 

 
J. Serve as the board of final appeal for students and employees of  
 the Riverside Community College District. 
 
K.        The Chancellor will consult collegially with the Academic  
           Senates with respect to academic and professional matters, as  
           defined by Title 5. 

 
III. Responsibilities of Individual Members of the Board of Trustees: 
 

A. Attend regularly scheduled and special meetings of the Board. 
 

B. Attend and serve on standing and ad hoc Board committees 
 

C. Notify the Chancellor’s office in advance when unable to attend regularly 
scheduled events. 

 
D. Time permitting, attend campus functions.  In particular, Commencement 

exercises. 
 

E. Attend conferences and other activities provided specifically for Trustees, 
when necessary to serve the District and when available. 

 
F. Serve as an official representative of the Board at District-related functions 

when requested by the Board President. 
 

G. Serve as an advocate for the District in the community. 
 

H. Use the Chancellor as the primary resource to answer specific or general 
questions related to campus functions or policy. 
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I. Participate in evaluations of the Board and the Chancellor. 
 
IV. Privileges 
 

A. Benefits 
 

1. Trustees holding elected positions on the Board of Trustees may be 
covered under the District’s Health and Welfare Plan. 

 
B. Compensation 

 
1. Trustees holding elected positions on the Board of Trustees are 

eligible for monthly compensation in accordance with the law. 
 
Date Adopted:  May 15, 2007 
Revised: 
(Replaces Policy 1040)  
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Riverside Community College District Policy No. 2410
 

Board of Trustees 
Draft  

 
BP 2410 POLICY AND ADMINISTRATIVE PROCEDURE 
 
References: 
 Education Code Section 70902; 
 Accreditation Standard IV.B.1.b and e  
 
The Board of Trustees may adopt such policies as are authorized by law or determined 
by the Board to be necessary for the efficient operation of the District.  Board policies 
are intended to be statements of intent by the Board of Trustees on a specific issue 
within its subject matter jurisdiction. 
 
The policies have been written to be consistent with provisions of law, but do not 
encompass all laws relating to District activities.  All District employees are expected to 
know of and observe all provisions of law pertinent to their job responsibilities. 
 
Policies of the Board of Trustees may be adopted, revised, added to, or amended at 
any regular Board meeting by a majority vote.  Proposed changes or additions shall be 
introduced not less than one regular meeting prior to the meeting at which action is 
recommended. 
 
Administrative procedures are to be issued by the Chancellor as statements of methods 
to be used in implementing Board Policy.  Such administrative procedures shall be 
consistent with the intent of Board Policy.  Administrative procedures may be revised as 
deemed necessary by the Chancellor. 
 
Administrative Procedures related to academic and professional matters shall be 
developed collegially with the Academic Senates, as defined by Title 5.   
 
The Chancellor or his/her designee shall provide each member of the Board with copies 
of the administrative procedures, as they are issued or revised. 
 
Copies of all policies and administrative procedures shall be readily available to District 
employees through the Chancellor’s Office or the office of the Director, Contracts, 
Compliance and Legal Services, each College President’s office, or the District’s web 
site (www.rcc.edu). 
 
 
Date Adopted:  May 15, 2007 
Revised: 
(Replaces Policy 2010)  
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Riverside Community College District Policy No. 3200
 

General Institution 
Draft  

 
BP 3200 ACCREDITATION 
 
Reference: 

Accreditation Eligibility Requirement 20 
 
 
The Chancellor shall ensure the District complies with the accreditation process and 
standards of the Accrediting Commission of Community and Junior Colleges and of 
other District programs that seek special accreditation.  
The Board of Trustees, or its designees, shall reach mutual agreement with the 
Academic Senates regarding faculty roles and involvement in accreditation 
processes, including self study and annual reports.   
The Chancellor shall keep the Board informed of approved accrediting organizations 
and the status of accreditations. 
The Chancellor shall ensure that the Board is involved in any accreditation process in 
which Board participation is required.  
The Chancellor shall provide the Board with a summary of any accreditation report and 
any actions taken or to be taken in response to recommendations in an accreditation 
report. 
 
Date Adopted:  May 15, 2007 
Revised:  
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Riverside Community College District Policy No. 3250
 

General Institution 
DRAFT  

BP 3250 INSTITUTIONAL PLANNING 
 
References: 

Title 5 Sections 51008, 51010, 51027, 53003, 54220, 55080, 55190, 55250, 
55400 et seq., 55510, and 56270 et seq.; Accreditation Standard I.B 

 
The Chancellor shall ensure that the District has and implements a broad-based 
comprehensive, systematic and integrated system of planning that involves appropriate 
segments of the District community and is supported by institutional effectiveness 
research. 
After consulting collegially with the Academic Senates and reaching mutual 
agreement the Chancellor’s office will provide the Board of Trustees with the 
recommendations of the Academic Senates regarding institutional planning 
processes. 
The planning system shall include plans required by law, including, but not limited to 
the: 

• Long Range Educational or Academic Master Plan, which shall be updated 
periodically as deemed necessary by the governing Board 

• Facilities Plan 

• Faculty and Staff Diversity Plan 

• Student Equity Plan 

• Matriculation 

• Transfer Center 

• Cooperative Work Experience 

• EOPS 

The Chancellor shall submit those plans for which Board approval is required by Title 5 
to the Board of Trustees. 
The Chancellor shall inform the Board about the status of planning and the various 
plans. 
The Chancellor shall ensure the Board has an opportunity to assist in developing the 
general institutional mission and goals for the comprehensive plans. 

Date Adopted:  May 15, 2007 
Revised:    
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Riverside Community College District Policy No. 4020
  

Academic Affairs 
Draft  

 
BP 4020 PROGRAM, CURRICULUM, AND COURSE     
 DEVELOPMENT 
 
References: 

Education Code Sections 70901(b), 70902(b) and 78016; 
Title 5 Sections 51000, 51022, 55100, 55130, and 55150 

 
The programs and curricula of the District shall be of high quality, relevant to community 
and student needs, and evaluated regularly to ensure quality and currency.  To that 
end, the Chancellor shall establish procedures for the development and review of all 
curricular offerings, including their establishment, modification or discontinuance. 
The Board of Trustees, or its designees, shall rely primarily upon the Academic 
Senates’ recommendations, regarding curriculum and educational program 
development. 
 
Furthermore, these procedures shall include: 

• appropriate involvement of the faculty and Academic Senate in all processes; 
• regular review and justification of programs and course descriptions; 
• opportunities for training for persons involved in aspects of curriculum 

development. 
• consideration of job market and other related information for vocational and 

occupational programs. 
• consideration and review of financial and administrative impact. 

 
All new programs and program deletions shall be approved by the Board of Trustees. 
 
Program or course modifications shall be approved by the Chancellor, or his/her 
designee, upon the recommendation of the District Curriculum Committee. 
 
All new programs shall be submitted to the Office of the Chancellor for the California 
Community Colleges for approval as required. 
 
(The following is based on Title 5 changes, effective 08/07):  Individual degree-
applicable credit courses offered as part of a permitted educational program shall 
be approved by the Board.  Nondegree-applicable credit and degree-applicable 
courses, that are not part of an existing, approved program must satisfy the 
conditions authorized by Title 5 regulations and shall be approved by the Board.  
New courses that are not part of an existing approved program must satisfy the 
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conditions authorized by Title V regulations and do not need approval from the CCC 
Chancellor’s Office.* 
 
NOTE:    *This is a new regulation from the State Chancellor’s Office that will go into effect on August 1, 
2007.   
 
 
Date Approved:  May 15, 2007 
Revised:   
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Riverside Community College District Policy No. 4025
 

Academic Affairs 
Draft  

 
BP 4025 PHILOSOPHY AND CRITERIA FOR ASSOCIATE DEGREE 

AND GENERAL EDUCATION 
 
References: 

Title 5 Section 55805; 
Accreditation Standard II.A.3 

 
 
Courses that are designated to fulfill the general education and depth requirements 
shall meet the following philosophy. 
The awarding of an Associate degree is intended to represent more than an 
accumulation of units.  It is to symbolize a successful attempt on the part of the college 
to lead students through patterns of learning experiences designed to develop certain 
capabilities and insights.  Among these are the ability to think and to communicate 
clearly and effectively both orally and in writing; to use mathematics, to understand the 
modes of inquiry of the major disciplines; to be aware of other cultures and times; to 
achieve insights gained through experience in thinking about ethical problems, and to 
develop the capacity for self-understanding. 
Central to an Associate degree, general education is designed to introduce students to 
the variety of means through which people comprehend the modern world.  It reflects 
the conviction of colleges that those who receive their degrees must possess in 
common certain basic principles, concepts and methodologies both unique to and 
shared by the various disciplines.  College educated persons must be able to use this 
knowledge when evaluating and appreciating the physical environment, the culture, and 
the society in which they live.  Most important, general education should lead to better 
understanding. 
In the establishing or modifying a general education program, ways shall be sought to 
create coherence and integration among the separate requirements.  It is also desirable 
that general education programs involve students actively in examining values inherent 
in proposed solutions to major society problems. 
The Chancellor shall establish procedures to assure that courses used to meet general 
education and associate degree requirements meet the standards in this policy.  The 
procedures shall provide for appropriate Academic Senate involvement.   The Board of 
Trustees, or its designees, shall rely primarily upon the Academic Senates’ 
recommendations regarding degree and certificate requirements. 
Date Adopted:  May 15, 2007 
Revised:  
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Riverside Community College District Policy No. 6200
  

Business and Fiscal Affairs 
Draft  

 
BP 6200 BUDGET PREPARATION 
 
References: 

Education Code Section 70902(b)(5); 
Title 5 Sections 58300 et seq.; 
The California Community Colleges Budget and Accounting Manual 

 
Each year, the Chancellor shall present to the Board of Trustees a budget, prepared in 
accordance with all applicable laws and regulations.  The schedule for presentation and 
review of budget proposals shall comply with State law and regulations, and provide 
adequate time for Board review. 
 
The District shall employ the concept of a fund balance target in the annual budget 
development process.  The fund balance target concept shall apply to the Unrestricted 
General Fund budget and shall be equal to a minimum of 5.0 percent of the sum of the 
projected beginning fund balance for a particular fiscal year and the estimated revenues 
for that year.  The fund balance target amount shall be the first item funded in the 
budget for any fiscal year.  This fund balance target concept may also be extended to 
other funds of the District when and where applicable 
 
Budget preparation shall meet the following criteria: 
 

• The annual budget shall support the District’s strategic and educational plans; 
• The Chancellor’s office will consult collegially with the Academic Senates 

regarding budget development processes. 
• Assumptions upon which the budget is based shall be presented to the Board of 

Trustees for review; and 
• A schedule shall be provided to the Board of Trustees each year that includes 

dates for presentation of the tentative budget, required public hearing(s), Board 
review, and approval of the final budget.  At the public hearings, interested 
persons may appear and address the Board of Trustees regarding the proposed 
budget or any item in the proposed budget. 

 
Date Approved:  May 15 2007 
Revised: 
(Replaces Policy 7080)  
 
 
 



RIVERSIDE COMMUNITY COLLEGE DISTRICT 
GOVERNANCE COMMITTEE 

 
Report No.: VI-D-2 Date:  January 29, 2008 
 
Subject: Revised and New Board Policies 
 
Background:  In keeping with our process of developing new and updating existing Board 
policies based on the CCLC Model Policies, attached for first reading are policies pertaining to 
General Institution, Academic Affairs and Business and Fiscal Affairs.  The drafts for Academic 
Affairs also contain the latest revisions to Title 5, which took effect this past summer.   
 
General Institution 
Policy 3410 – Non-Discrimination – this was originally approved by the Board in May, 2007.  
 The State Chancellor’s Office requested changes to this policy based on new guidelines. 
Policy 3430 – Prohibition of Harassment – this was pulled from the October agenda in order to 
 make some changes requested by the State Chancellor’s Office.  Revises current Policy 
 3110/4110/6110. 
 
Academic Affairs 
Policy 4005 – Academic Senate – revises current Policy 3010 
Policy 4010 – Academic Calendar – new policy 
Policy 4026 – Philosophy and Criteria for International Education – revises current Policy 5100 
Policy 4060 – Delineation of Functions Agreements – new policy. 
Policy 4070 – Course Auditing and Auditing Fees – revises current Policy 6057 
Policy 4100 – Graduation Requirements for Degrees and Certificates – new policy 
Policy 4230 – Grading and Academic Record Symbols – revises current Policy 5050 
Policy 4235 – Credit by Examination – new policy 
Policy 4240 – Academic Renewal – new policy 
Policy 4260 – Pre-Requisites, Co-requisites and Advisories – revises current Policy 6092 
Policy 4300 – Field Trips and Excursions – revises current Policies 5075/6075/7075 
Policy 4400 – Community Education Services – new policy 
 
Business and Fiscal Affairs 
Policy 6100 – Delegation of Authority – new policy 
Policy 6340 – Contracts – revises current Policy 7050 
 
Recommended Action:  It is recommended that the Board of Trustees accept for first reading 
Policies, 3410, 3430, 4005, 4010, 4026, 4060, 4070, 4100, 4230, 4235, 4240, 4260, 4300, 4400, 
6100 and 6340. 
 
 
 
 James L. Buysse 
 Interim Chancellor 
 
Prepared by: Ruth W. Adams, Esq. 
  Director, Contracts, Compliance and Legal Services 
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Riverside Community College District Policy No. 3410
  

General Institution 
Draft  

 
BP 3410 NONDISCRIMINATION 
 
References: 

Education Code Sections 200 et seq, 66250 et seq., 72010 et seq., and 87100 et 
 seq.; 

Penal Code Sections 422.55 et seq; 
 Government Code Sections 11135 -11139.5, 12926.1 and 12940 et seq.; 

California Code of Regulations, Title 5 Sections 53000 et seq. and 59300 et 
 seq.; 

Accreditation Standard I.6 
Veterans Employment Opportunity Act of 1998 

 
 
The District is committed to equal opportunity in educational programs, employment, 
and all access to institutional programs and activities. 
 
The District, and each individual who represents the District, shall provide access to its 
services, classes, and programs without regard to actual or perceived disability, 
sex/gender, nationality, race or ethnicity, religion, sexual orientation, age, or any 
characteristic listed or defined in Section 11135 of the Government code or any 
characteristic that is contained in the prohibition of hate crimes set forth in 
subdivision (a) of Section 422.6 of the Penal Code.  In addition to these protected 
bases, the District additionally provides equal employment opportunities to all 
applicants and employees regardless of gender, medical condition, marital 
status, or status as a Vietnam-era veteran.  
 national origin, religion, age, sex (gender) race, color, medical condition, ancestry, 
sexual orientation, marital status, physical or mental disability, or because he or she is 
perceived to have one or more of the foregoing characteristics, or based on association 
with a person or group with one or more of these actual or perceived characteristics. 
 
The Chancellor shall establish administrative procedures that ensure all members of the 
college community can present complaints regarding alleged violations of this policy 
and have their complaints heard in accordance with the Title 5 regulations and those of 
other agencies that administer state and federal laws regarding nondiscrimination. 
 
No District funds shall ever be used for membership, or for any participation involving 
financial payment or contribution on behalf of the District or any individual employed by 
or associated with it, to any private organization whose membership practices are 
discriminatory. on the basis of national origin, religion, age, sex (gender), race, color, 
medical condition, ancestry, sexual orientation, marital status, physical or mental 
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disability, or because he or she is perceived to have one or more of the foregoing 
characteristics or because of his or her association with a person or group with one or 
more of these actual or perceived characteristics.   
 
The District shall comply with the accessibility requirements of Section 508 of the 
Rehabilitation Act of 1973 in the development, procurement, maintenance, or use 
of electronic or information technology and respond to and resolve unlawful 
discrimination complaints regarding accessibility.  Such complaints will be 
treated as complaints of discrimination on the basis of disability. 
 
Information regarding the filing of a complaint can be obtained from the District 
Director, Diversity, Equity and Compliance at (915) 222-8039, and is also is 
included in Administrative Procedures 3410 and 3435.   
 
Date Approved:  May 15, 2007 
(Replaces Policies 6100 and 6200)  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Backup VI-D-2 
January 29, 2008 

Page 3 of 20 
 

 
Riverside Community College District Policy No. 3430
 

General Institution 
DRAFT 

BP 3430 PROHIBITION OF HARASSMENT 
 
References: 

Education Code Sections 212.5, 44100, 66252, and 66281.5; 
California Code of Regulations, Title 5, Sections 59320, et seq; 
Government Code Sections 11135 and 12950.1; 
Title VII of the Civil Rights Act of 1964, 42 U.S.C.A. Section 2000e; 
Title IX, Education Amendments of 1972 
Penal Code Section 422.6 (a) 

 
 
All forms of harassment are contrary to basic standards of conduct between 
individuals and are prohibited by state and federal law, as well as this policy, and 
will not be tolerated.  The District is committed to providing an academic and 
work environment that respects the dignity of individuals and groups.  The 
District shall be free of sexual harassment and all forms of sexual intimidation 
and exploitation.  It shall also be free of other unlawful harassment, including that 
which is based on actual or perceived disability, sex/gender, nationality, race or 
ethnicity, religion, sexual orientation, age, or any characteristic listed or defined 
in Section 11135 of the government code or any characteristic that is contained in 
the prohibition of hate crimes set forth in subdivision (a) of Section 422.6 of the 
Penal Code.   any of the following statuses: ethnic group identification, national 
origin, religion, age, sex, race, color, ancestry, sexual orientation, or physical or 
mental disability, or on the basis of these perceived characteristics or based on 
association with a person or group with one or more of these actual or perceived 
characteristics. 
 
This policy applies to all aspects of the academic environment, including but not 
limited to classroom conditions, grades, academic standing, employment 
opportunities, scholarships, recommendations, disciplinary actions, and 
participation in any community college activity.  In addition, this policy applies to 
all terms and conditions of employment, including but not limited to hiring, 
placement, promotion, disciplinary action, layoff, recall, transfer, leave of 
absence, training opportunities, and compensation. 
 
The District seeks to foster an environment in which all employees and students 
feel free to report incidents of harassment without fear of retaliation or reprisal.  
Retaliation may involve, but is not limited to, the making of reprisals or threats of 
reprisals, intimidation, coercion, discrimination or harassment following the 
initiation of an informal or formal complaint.  Such conduct is illegal and 
constitutes a violation of this policy. 
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Therefore, the District also strictly prohibits retaliation against any individual for 
filing a complaint, who refers a matter for investigation or complaint, who 
participates in an investigation, who represents or serves as an advocate for an 
alleged victim or alleged offender, or who otherwise furthers the principles of 
unlawful discrimination or harassment    of harassment or for participating in a 
harassment investigation.  Such conduct is illegal and constitutes a violation of 
this policy.   
 
All allegations of retaliation will be swiftly and thoroughly investigated.  If the 
District determines that retaliation has occurred, it will pursue all measures take 
all reasonable steps within its power to stop such conduct.  Individuals who 
engage in retaliatory conduct are subject to disciplinary action, up to and 
including termination or expulsion. 
 
The Chancellor shall establish procedures that define harassment and establish 
reporting procedures for employees, students, and other members of the District 
community that provide for the investigation and resolution of complaints 
regarding discrimination and harassment. 
 
Any student or employee who believes that he or she has been harassed or 
retaliated against in violation of this policy should immediately report such 
incidents by following the procedures described in AP 3435 titled “Handling 
Complaints of Unlawful Discrimination or Harassment”.  A copy of the procedure 
is available at http://www.rcc.edu/administration/board/policies.cfm?new, in each 
College library and all administrative offices in the District.    Supervisors are 
required mandated to report all incidents of harassment and retaliation that come 
to their attention. 
 
To this end, the Chancellor shall ensure that the institution undertakes at least 
education and training activities to counter discrimination harassment and to 
prevent, minimize, and/or eliminate any hostile environment that impairs access 
to equal education opportunity or impacts the terms and conditions of 
employment.  However, because of their special responsibilities under the law, 
supervisors will also undergo mandatory training within six (6) months of 
assuming a supervisory position.  This policy and related written procedures 
shall be widely published and publicized to administrators, faculty, staff, and 
students, particularly when they are new to the institution. 
 
The Chancellor shall establish procedures that define harassment on campus.  
The Chancellor shall further establish procedures for employees, students, and 
other members of the campus community that provide for the investigation and 
resolution of complaints regarding harassment and discrimination and 
procedures for students to resolve complaints of harassment and discrimination.  
All participants are protected from retaliatory acts by the District, its employees, 
students, and agents. 
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  They shall be available for students and employees in all administrative offices.  
These policies and procedures will also be published on the District’s website at 
http://www.rcc.edu/administration/board/policies.cfm?new . 
 
Employees found in violation of this who violate the policy and procedures may 
be subject to disciplinary action up to and including termination.  Students found 
in violation of this policy who violate this policy and related procedures may be 
subject to disciplinary measures up to and including expulsion. 
 
 

 From Riverside CCD Policy 3110/4110/6110 titled Prohibition of Sexual 
Harassment 

 
It is the policy of the Board of Trustees and the Riverside Community College District to provide and 
maintain the District’s facilities as an educational, employment, and business environment unlawful 
discrimination, which includes sexual harassment or retaliation.  Sexual harassment or retaliation is 
strictly prohibited by Riverside Community College District policies and regulations and will not be 
tolerated in any form.  Such actions perpetrated on the basis of sex are a violation of Title VII of the Civil 
Rights Act of 1964 and/or Title IX of the 1972 Education Amendments. 
 
Sexual harassment is unlawful discrimination in the form of unwelcome sexual advances, requests for 
sexual favors, and other verbal, visual, or physical conduct of a sexual nature, made by someone from or 
in the workplace or in the educational setting. 
 
Retaliation by the District or any of its officers or employees is unlawful.  The Ddistrict, its officers or 
employees shall not make an adverse academic decision, demote, suspend, reduce, fail to hire or 
consider for hire, fail to give equal consideration in making academic or employment decisions, fail to 
treat impartially in the context of any recommendations for subsequent employment which the District 
may make, adversely affect academic or working conditions or otherwise deny any academic or 
employment benefit to an individual because that individual has opposed practices prohibited by this 
Policy or the Fair Employment and Housing Act or has filed a complaint, testified, assisted or participated 
in any manner in an investigation, proceeding, or hearing conducted by the District, the Fair Employment 
and Housing Commission, or the Department of Fair Employment and Housing, or their staffs. 
 
Employees, students and non-employees who are under some form of control of the District are 
prohibited from committing any act of sexual harassment against any employee or student.  Disciplinary 
action shall be taken against any such person who violates this policy. 
 
This policy and the attendant rules, regulations and complaint procedures shall be disseminated to all 
staff and students.  The responsibility for this policy and its enforcement shall rest with the President of 
the College Chancellor or his/her designee. 
 
----------------------------------------------------------------------------------------------------------- 
NOTE:  The bold type signifies language that is legally required.  Information in bold italic type is 
provided by RCCD staff.  The information in regular type is current Riverside CCD Policy 3110/4110/6110 
titled Prohibition of Sexual Harassment adopted on 2-18-86 and amended on 6-16-04. 
Date Adopted:   
(Replaces current Riverside CCD Policies 
3110/4110/6110) 
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Riverside Community College District Policy CCLC No. 4005
  

Academic Affairs 
DRAFT  

 
BP 4005 ACADEMIC SENATE 
 
References: 

 Title 5 Sections 53200-53205 
 
 

 From current Riverside CCD Policy 3010 titled Academic Senate 
 
The Board of Trustees recognizes the Academic Senate of Riverside Community 
College District as the organization representing the faculty in the formation of District 
policy on academic and professional matters.  under the provisions of the California 
Administrative Code, Title V, Section 53200-53205, operative June 4, 1993. 
 
 
NOTE:  This policy is suggested as good practice.  The information in bold italic type is language 
added by RCCD staff.  The language in regular type is current Riverside CCD Policy 3010 titled 
Academic Senate adopted on 7-64 and amended on 5-7-75, 11-1-83, and 4-19-96. 

 
Date Adopted:   
(This is current Riverside CCD Policy 3010 
just re-numbered) 
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Riverside Community College District Policy CCLC No. 4010
  

Academic Affairs 
DRAFT  

 
BP 4010 ACADEMIC CALENDAR 
 
Reference: 

 Education Code Section 70902(b)(12) 
 
 
 
The Chancellor shall, in consultation with the appropriate constituency groups, 
submit the academic calendar annually to the Board of Trustees for adoption. 
 
 
NOTE:  This policy is legally required.  The language in bold type is recommended from the Community 
College League and legal counsel (Liebert Cassidy Whitmore).  There does not appear to be a current 
Riverside CCD Policy that addresses this issue. 
 
Date Adopted:   
(This is a new policy recommended by the CC 
League and the League’s legal counsel) 
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Riverside Community College District Policy CCLC No. 4026
 

Academic Affairs 
DRAFT  

 
BP 4026 PHILOSOPHY AND CRITERIA FOR INTERNATIONAL 

EDUCATION 
 
References: 

Education Code Section 66015.7 
 
 

 From the current Riverside CCD Policy 5100 titled International Education 
 
Recognizing the value of educational experiences in a foreign country, the Board of 
Trustees endorses and supports the concept of International Education.  Students at 
Riverside Community College District will be provided the opportunity to study outside 
the United States through the International Education Program.  This program will be 
conducted in accordance with District procedures.   the attached regulations. 
 
 
----------------------------------------------------------------------------------------------------------- 
NOTE:  The language above in italics is suggested language to consider including in this policy.  The 
language in regular type is current Riverside CCD Policy 5100 titled International Education adopted 10-
18-88. 
Date Adopted:   
(Replaces current Riverside CCD Policy 5100)  
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Riverside Community College District Policy CCLC No. 4060
  

Academic Affairs 
DRAFT  

 
 
BP 4060 DELINEATION OF FUNCTIONS AGREEMENTS 
 
References: 
 Education Code Sections 8535 and 8536 
 
 
Whenever a mutual agreement with a school district or other educational entity 
relating to responsibility for noncredit continuing education programs is required 
by state law, the Chancellor shall present an appropriate memorandum of 
understanding to the Board of Trustees for approval. 
 
 
NOTE:  This policy is legally required.  The language in bold type is recommended from the Community 
College League and legal counsel (Liebert Cassidy Whitmore).  The information in italic type is additional 
language to consider including in this policy.  There does not appear to be a current Riverside CCD Policy 
that addresses this issue. 
 
Date Adopted:   
(This is a new policy recommended by the CC 
League and the League’s legal counsel) 
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Riverside Community College District Policy CCLC No. 4070
  

Academic Affairs 
DRAFT  

 
BP 4070 COURSE AUDITING AND AUDITING FEES 
 
Reference: 
 Education Code Section 76370 
 
 
Only under specific circumstances may students audit courses, in accordance 
with District Administrative Procedures. 
 
The fee for auditing courses shall be no more than the maximum allowed under 
the Education Code.  Students enrolled in classes to receive credit for ten or 
more semester credit units shall not be charged a fee to audit three or fewer 
semester units per semester. 
 
No student auditing a course shall be permitted to change his or her enrollment 
to receive credit for the course. 
 
Priority in class enrollment shall be given to students enrolled in the course for 
credit toward a degree or certificate. 
 
 

 From current Riverside CCD Policy 6057 titled Audit of Courses 
 
The Riverside Community College District, under the provisions of the California 
Education Code Section 76730, may authorize a person to audit a community college 
course and may charge that person a fee. 
 
 
NOTE:  This policy is legally required if the District permits auditing.  The language in bold type is 
recommended from the Community College League and legal counsel (Liebert Cassidy Whitmore).  The 
information in italic type is additional language to consider including in this policy.  The language in 
regular type is current Riverside CCD Policy 6057 titled Audit of Courses adopted on 4-21-99. 
 
Date Adopted:   
(Replaces current Riverside CCD Policy 6057)  
 
 
 
 
 
 



Backup VI-D-2 
January 29, 2008 

Page 11 of 20 
 

Riverside Community College District Policy CCLC No. 4100
  

Academic Affairs 
DRAFT  

 
BP 4100 GRADUATION REQUIREMENTS FOR DEGREES AND 

CERTIFICATES 
 
References: 
 Education Code Section 70902(b)(3); 
 Title 5 Sections 55063-55064, and 53200(b) 
 
 
The College grants the degrees of Associate in Arts and Associate in Science to 
those students who have completed the subject requirements for graduation and 
who have maintained a 2.0 average in subjects attempted.  Students must also 
complete the general education residency and competency requirements set 
forth in Title 5 regulations. 
 
Students may be awarded a Certificate of Achievement upon successful 
completion of a minimum of 18 or more semester units of degree-applicable 
coursework designed as a pattern of learning experiences designed to develop 
certain capabilities that may be oriented to career or general education. 
 
The Chancellor shall establish procedures to determine degree and certificate 
requirements that rely upon the recommendation of the academic senate.  The 
procedures shall assure that graduation requirements are published in the 
District's catalog(s) and included in other resources that are convenient for 
students. 
 
 
NOTE:  This policy is legally required.  The language in bold type is recommended from the Community 
College League and legal counsel (Liebert Cassidy Whitmore).  The information in italic type is additional 
language to consider including in this policy.  There does not appear to be a current Riverside CCD Policy 
that addresses this issue. 
 
Date Adopted:   
(This is a new policy recommended by the CC 
League and the League’s legal counsel) 
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Riverside Community College District Policy CCLC No. 4230
  

Academic Affairs 
DRAFT  

 
BP 4230 GRADING AND ACADEMIC RECORD SYMBOLS 
 
References: 

Title 5 Sections 53200(b) 3 and 55023  
 

 From current Riverside CCD Policy 5050 titled Grading Standards 
 
The Riverside Community College District is committed to ensuring that all students 
receive a fair and equitable instructional evaluation.   
 
Courses shall be graded using the grading system established by Title 5.  
Changes to the use of non-evaluative symbols used in the Riverside Community 
College District shall be adopted on the recommendation of the appropriate 
Academic Senate. 
 
The grading system shall be published in the District’s catalog(s) and made 
available to students. 
 

 From current Riverside CCD Policy 5050 titled Grading Standards 
 
The Riverside Community College District is committed to ensuring that all students 
receive a fair and equitable instructional evaluation consistent with the criteria and 
standards prescribed by the California Community College Board of Governors which 
directs community colleges to adopt regulations governing grading policies which are 
consonant with the Title 5 sections listed below. 
 
The Riverside Community College District shall publish these regulations in the college 
catalog for reference by current and prospective students. 
 
 
NOTE:  This policy is legally required.  The language in bold type is recommended from the Community 
College League and legal counsel (Liebert Cassidy Whitmore).  The information in italic type is additional 
language to consider including in this policy.  The language in regular type is current Riverside CCD 
Policy 5050 titled Grading Standards adopted on 5-19-83 and amended on 11-1-83 and 8-10-04. 
 
Date Adopted:   
(Replaces current Riverside CCD Policy 5050)  
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Riverside Community College District Policy CCLC No. 4235
  

Academic Affairs 
DRAFT  

 
 
BP 4235 CREDIT BY EXAMINATION 
 
Reference: 
 Title 5 Section 55050 
 
 
Credit may be earned by students who satisfactorily pass authorized 
examinations. (** From Current RCCD Policy 5050, Titled Grading Standards):  The 
option for credit by examination may not be available for all course offerings; contingent 
upon discipline curricular decisions as approved by the Office of Academic Affairs.  The 
Chancellor shall establish administrative procedures to implement this Board 
Policy. 
 
 
NOTE:  This policy is legally required.  The language in bold type is recommended from the Community 
College League and legal counsel (Liebert Cassidy Whitmore).  The information in italic type is additional 
language to consider including in this policy.  There does not appear to be a current Riverside CCD Policy 
that addresses this issue. 

 
Date Adopted:   
(This is a new policy recommended by the CC 
League and the League’s legal counsel) 
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Riverside Community College District Policy CCLC No. 4240
  

Academic Affairs 
DRAFT  

 
 
BP 4240 ACADEMIC RENEWAL 
 
Reference: 
 Title 5 Sections 53200(b) 3  and 55044 
 
 
Previously recorded substandard academic performance may be disregarded if it 
is not reflective of a student's demonstrated ability.  The Chancellor shall 
establish procedures that provide for academic renewal, based upon the 
recommendations of the District Academic Senate.   
 
NOTE:  This policy is legally required.  The language in bold type is recommended from the Community 
College League and legal counsel (Liebert Cassidy Whitmore).  The information in italic type is additional 
language to consider including in this policy.  There does not appear to be a current Riverside CCD Policy 
that addresses this issue. 
 
Date Adopted:   
(This is a new policy recommended by the CC 
League and the League’s legal counsel) 
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Riverside Community College District Policy CCLC No. 4260
  

Academic Affairs 
DRAFT  

BP 4260 PRE-REQUISITES, CO-REQUISITES, AND ADVISORIES 
 
References: 
 Title 5 Sections 55003 
 
The Chancellor is authorized and shall establish pre-requisites, co-requisites, and 
advisories on recommended preparation for courses in the curriculum on the 
recommendation of the Academic Senate.    In order to establish a pre-requisite, 
co-requisite or advisory, the pre-requisite, co-requisite or advisory must be 
determined to be necessary and appropriate for achieving the purpose for which 
they are established.  At a minimum, pre-requisites, co-requisites and advisories 
on recommended preparation shall be based on content review, with additional 
methods of scrutiny being applied depending on the type of prerequisite, co-
requisite or advisory being established.  The procedures shall include the method 
in which a pre-requisite or co-requisite may be challenged by a student on 
grounds permitted by law.  Pre-requisites, co-requisites, and advisories shall be 
identified in District publications available to students. 
 

 From current Riverside CCD Policy 6092 titled 
Prerequisites/Corequisites/Advisories 

 
It shall be the policy of the Riverside Community College District to provide for the 
establishing, reviewing and challenging of prerequisites, corequisites, advisories on 
recommended preparation, and certain limitations on enrollment in a manner consistent 
with law and good practice.  Prerequisites are a vital component in maintaining 
academic standards.  The District recognizes that ensuring high academic standards 
and providing a learning environment that encourages student success and fosters 
student access are of utmost importance.  Therefore, the District adopts the model 
policy attached which calls for careful scrutiny in establishing prerequisites and provides 
procedures for student challenge. 
 
NOTE:  This policy is legally required.  The language in bold type is recommended from the Community 
College League and legal counsel (Liebert Cassidy Whitmore).  The information in italic type is additional 
language to consider including in this policy.  The language in regular type is current Riverside CCD 
Policy 6092 titled Prerequisites/Corequisites/Advisories adopted on 10-18-94. 
 
Date Adopted:   
(Replaces current Riverside CCD Policy 6092)  
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Riverside Community College District Policy CCLC No. 4300
  

Academic Affairs 
DRAFT  

BP 4300 FIELD TRIPS AND EXCURSIONS 
 
Reference: 
 Title 5 Section 55220 
 
 

 From current Riverside CCD Policy 5075/6075/7075 titled Field Trips 
 
The Riverside Community College District supports the concept that many college-
sponsored activities require or are significantly enhanced by field trips or excursions 
remote from the College campus. 
 
The Chancellor shall establish procedures that regulate the use of District funds 
for student travel and attendance at conferences and other activities that are 
performed as a class assignment or co-curricular activity. 
 
The District may pay for expenses of students participating in a field trip or 
excursion with auxiliary, grant or categorical program funds, if the funds are used 
consistently with the funding source.  The expenses of instructors, chaperons, 
and other personnel traveling with students may also be paid from District funds. 
 
Students and staff shall at all times adhere to the standards of conduct applicable 
to conduct on campus. 
 
 

 From current Riverside CCD Policy 5075/6075/7075 titled Field Trips 
 
The President of the College or his designee is to develop and maintain regulations that 
ensure meaningful off-campus student experiences.  Such regulations shall include, but 
not be limited to, field trips or excursions which provide direct student observations, 
activities, or off-campus instruction. 
 
NOTE:  This policy is legally required.  The language in bold type is recommended from the Community 
College League and legal counsel (Liebert Cassidy Whitmore).  The information in italic type is additional 
language to consider including in this policy.  The language in regular type is current Riverside CCD 
Policy 5075/6075/7075 titled Field Trips adopted on 3-2-82. 
 
Date Adopted:    
(Replaces current Riverside CCD Policy 
5075/6075/7075) 
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Riverside Community College District Policy CCLC No. 4400
  

Academic Affairs 
DRAFT  

 
BP 4400 COMMUNITY EDUCATION SERVICES 
 
References: 

Education Code Sections 70902, 78300, and 79120 
 
 
The District shall maintain a community education services program that 
maintains classes and conferences established in civic, vocational, literacy, 
health and fitness, homemaking, technical, recreational and general education, 
including, but not limited to classes in the fields of career enrichment, music, 
dance, drama, art, handicraft, home and garden, science, literature, nature study, 
sports and athletics, as well as classes designed for children and adolescents 
including driver education, the arts, academics, sports and fitness. 
 
The community education services program shall be designed to contribute to 
the physical, mental, moral, economic, or civic development of the individuals or 
groups enrolled in it. 
 
Community education services courses shall be open for admission of adults and 
of minors who can benefit from the programs. 
 
No General Operating Fund monies (Resource 1000) may be expended to 
establish or maintain community education services courses.  Students involved 
in community education services courses shall be charged a fee not to exceed 
the cost of maintaining the courses.  Courses may also be offered for 
remuneration by contract or with contributions or donations of individuals or 
groups. 
 
 
NOTE:  This policy is legally required.  The language in bold type is recommended from the Community 
College League and legal counsel (Liebert Cassidy Whitmore).  The information in italic type is additional 
language to consider including in this policy. The language in bold italic type if provided by RCCD staff. 
There does not appear to be a current Riverside CCD Policy that addresses this issue. 
 
Date Adopted:   
(This is a new policy recommended by the CC 
League and the League’s legal counsel) 
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Riverside Community College District Policy CCLC No. 6100
  

Business and Fiscal Affairs 
DRAFT  

 
BP 6100 DELEGATION OF AUTHORITY 
 
References: 
 Education Code Sections 70902(d), 81655, and 81656 
 
 
The Board delegates to the Chancellor the authority to supervise the general 
business procedures of the District to assure the proper administration of 
property and contracts; the budget, audit, and accounting of funds; the 
acquisition of supplies, equipment, and property; and the protection of assets 
and persons.  All transactions shall comply with applicable laws and regulations 
and with the California Community Colleges Budget and Accounting Manual. 
No contract shall constitute an enforceable obligation against the District until it 
has been approved or ratified by the Board of Trustees (See Board Policy 6340 
titled Contracts). 
The Chancellor in consultation with the Vice Chancellor, Administration and 
Finance, shall make appropriate periodic reports to the Board and shall keep the 
Board of Trustees fully advised regarding the financial status of the District. 
 
 
 
 
NOTE:  The bold type signifies legally required language recommended from the Community College 
League and legal counsel (Liebert Cassidy Whitmore).  The information in italic type is additional 
language to consider including in this policy.  Language in bold italic type is provided by RCCD staff. 
There does not appear to be a current Riverside CCD Policy that addresses this issue. 
 
Date Adopted:   
(This is a new policy recommended by the 
CCLC and the League’s legal counsel) 
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Riverside Community College District Policy CCLC No. 6340
 

Business and Fiscal Affairs 
DRAFT  

 
BP 6340 CONTRACTS 
 
References: 

Education Code Sections 81641 et seq.; 
Public Contract Code Sections 20650 et seq. 

 
The Board of Trustees delegates to the Chancellor the authority to enter into 
contracts on behalf of the District and to establish administrative procedures for 
contract awards and management, subject to the following: 
 

• Contracts are not enforceable obligations until they are ratified by the 
Board. 

• Contracts for work to be done, services to be performed or for goods, 
equipment or supplies to be furnished or sold to the District that exceed 
the amounts specified in Public Contract Code Section 20651 shall require 
prior approval by the Board of Trustees. 

• When bids are required according to Public Contract Code Section 20651, 
the Board of Trustees shall award each such contract to the lowest 
responsible bidder who meets the specifications published by the District 
and who shall give such security as the Board requires or rejects all bids. 

 
If the Chancellor concludes that the best interests of the District will be served by 
pre-qualification of bidders in accordance with Public Contract Code Section 
20651.5, pre-qualification may be conducted in accordance with procedures that 
provide for a uniform system of rating on the basis of a questionnaire and 
financial statements. 
 
If the best interests of the District will be served by a contract, lease, requisition, 
or purchase order though any other public corporation or agency in accordance 
with Public Contract Code Section 20652, the Chancellor is authorized to proceed 
with a contract. 
 

 From Riverside CCD Policy 7050 titled Determination of Prevailing Wage Rates 
for Public Works 

 
The Riverside Community College District will include in its public works contracts the 
prevailing wage rates for public works as determined by the Director of the Department 
of Industrial Relations, State of California.  His/her determination of the prevailing rate of 
per diem wages (the per diem rate being 8 times the hourly rate) for each craft, 
classification or type of workman needed to execute the various contracts for public 



Backup VI-D-2 
January 29, 2008 

Page 20 of 20 
 

work in their respective localities, including the rate for holiday and overtime work and 
including employer payments for health and welfare, pension, and vacation.  The 
detailed basic hourly rates for each craft are outlined in the related regulations to this 
policy. 
 
 
----------------------------------------------------------------------------------------------------------- 
NOTE:  The bold type signifies legally required language recommended from the Community College 
League and legal counsel (Liebert Cassidy Whitmore).  The language in bold italic type is provided by 
RCCD staff.  The wording in regular type is current Riverside CCD Policy 7050 titled Determination of 
Prevailing Wage Rates for Public Works adopted on 1-21-75, amended on 2-2-77, and amended again on 
10-4-83. 
Date Adopted:   
(Replaces current Riverside CCD Policy 7050)  
 
 
 
 
 



RIVERSIDE COMMUNITY COLLEGE DISTRICT 
GOVERNANCE COMMITTEE 

 
Report No.: VI-D-3 Date:  January 29, 2008 
 
Subject: Title Change for Board Policy 4630 
 
Background:  In September, 2007, the Board approved Policy 4630, titled Instructional Services 
Fees.  Since that time, the issue has been raised that the title is confusing and could be 
misleading to District employees and students, as well as to the general public.  To make it 
clearer, the title has been changed to:  Career and Technical Program Customer Fees.  No other 
changes were made to the Policy.  A copy of the Policy is attached.   
 
Information Only. 
 
 
 
 
 James L. Buysse 
 Interim Chancellor 
 
Prepared by: Ruth W. Adams, Esq. 
  Director, Contracts, Compliance and Legal Services 



Riverside Community College District Policy No. 4630
  

Academic Affairs 
          
BP 4630 CAREER AND TECHNICAL PROGRAM CUSTOMER FEES 
 
Reference: 
 No references 
 
As a part of the instruction of our occupational programs, it is desirous to afford an 
opportunity for students to do work of the type typically encountered in job situations in 
the business community.  These services are provided to the public on a cost and 
materials basis subject to the necessary fiscal and instructional restrictions which 
ensure adequate accounting and instructional integrity. 
 
The District will perform these services only to enhance the educational training of 
students.  The work accepted and all necessary tests will be executed by students at 
the risk of those receiving the service.  The District, District staff, or students accept no 
financial or legal responsibility for work improperly executed or for any damage resulting 
from the service received. 
 
Individuals receiving services from District instructional programs will be expected to 
pay costs and materials for the services received consistent with reasonable fiscal 
procedures as developed by the Office of Administration and Finance.  These will be 
explained to each individual receiving service prior to the time the service is rendered.   
 
Administration will develop procedures, announcements and other terms and conditions 
in keeping with the intent of this policy. 
 
Date Approved:  October 16, 2007 
Revised: 
Replaces Policies 5030 and 7041  
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