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RIVERSIDE COMMUNITY COLLEGE DISTRICT 
TEACHING AND LEARNING 

 
Report No.: V-A-8-p Date:  May 15, 2007  
 
Subject: Agreement with Advanced Electrical Contracting, Inc.  
 
Background: Presented for the Board’s review and consideration is an agreement between 
Riverside Community College District and Advanced Electrical Contract, Inc. to provide 
services in connection with the Norco theater production of “Taming of the Shrew”.  This 
agreement includes set design and assembly, also lighting and sound design and operation, 
during the shows and striking of the set upon completion.  The term of the agreement is for May 
16, 2007 through May 30, 2007, for a fee of $7,500.00.  Funding source:  General Fund. 
  
Recommended Action:  It is recommended that the Board of Trustees approve the agreement, for 
May 16, 2007 through May 30, 2007, for an amount not to exceed $7,500.00, and authorize the 
Vice Chancellor, Administration and Finance, to sign the agreement. 
 
 
 
      Salvatore G. Rotella             
      Chancellor 
 
Prepared by:   Gaither Loewenstein 

Vice President of Educational Services 
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AGREEMENT BETWEEN 
RIVERSIDE COMMUNITY COLLEGE DISTRICT 

AND 
Advanced Electrical Contracting, Inc. 

 
THIS AGREEMENT is made and entered into on this 16th day of May 2007 by and between 
ADVANCED ELECTRICAL CONTRACTING, INC, hereinafter referred to as “Contractor” 
and RIVERSIDE COMMUNITY COLLEGE DISTRICT, hereinafter referred to as “District”. 
 
The parties hereto mutually agree as follows: 
 
1. The Contractor agrees to provide the following services:  Labor to perform the following 

for “Taming of the Shrew” theater production: 
 

• Perform simple set design 
• Lighting design with existing lighting 
• Sound design with existing equipment 
• Program design 
• Set assembly 
• Lighting programming and operation during show 
• Sound programming and operation 
• Lighting and sound rigging 
• Strike set and light/sound upon completion of show 

 
 a. The services will be provided at:  Norco Campus – Outside Amphitheater   
 
 b. The District shall provide the Contractor adequate working conditions and support 
  as appropriate to conduct the services outlined above. 
 
2. The term of this agreement shall be from May 16, 2007 through May 30, 2007.  
 
3. Payment in consideration of this agreement includes a service fee that shall not exceed  
 $7,500.00, payable after receipt of invoice. 
 
4. During the term of this Agreement, CONTRACTOR shall defend, indemnify and hold 
 the RCCD and its trustees, agents, students and employees, harmless from all claims, 
 actions and judgments, including attorney fees, costs, interest and related expenses for 
 losses, liability, or damages of any kind in any way caused by, related to, or resulting 
 from, the acts or omissions of CONTRACTOR, its officers, directors, agents, affiliates 
 and employees, arising out of the performance of this Agreement.  
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 During the term of this Agreement, RCCD shall defend, indemnify and hold the 
 CONTRACTOR and its officers, directors, agents, affiliates and employees, harmless 
 from all claims, actions and judgments, including attorney fees, costs, interest and related 
 expenses for losses, liability, or damages of any kind in any way caused by, related to, or 
 resulting from, the acts or omissions of the RCCD, its trustees, agents, students and 
 employees, arising out of the performance of this Agreement. 
 
5. Contractor shall not discriminate against any person in the provision of services, or 
 employment of persons on the basis of race, color, national origin, ancestry, religion, 
 physical/mental disability, marital status, sex, age or sexual orientation. 
 
6. Contractor is an independent contractor and no employer-employee relationship exists 
 between Contractor and District. 
 
7. Neither this Agreement, nor any duties or obligations under this Agreement may be 
 assigned by either party without the prior written consent of the other party. 
 
8. This contract may be terminated by either party with 15 days advance notice in writing.  
 Failure to deliver services as requested constitutes reason for termination of this 
 Agreement. 
 
This Agreement has been read and agreed upon by the following representatives of both parties. 
 
RIVERSIDE COMMUNITY COLLEGE   CONTRACTOR 
DISTRICT  
 
 
By: ____________________________  By: ____________________________ 
 James L. Buysse, Vice Chancellor   Tom Hora 
 Administration and Finance    Advanced Electrical Contracting 
        11750 Sterling, Ave., Suite E  
        Riverside, CA  92503 



RIVERSIDE COMMUNITY COLLEGE DISTRICT 
ADMINISTRATION AND FINANCE 

 
Report No.: V-A-8-t Date:  May 15, 2007 
 
Subject: Nursing/Sciences Building Project - Agreement KCT Consultants, Inc., NEPA Study 
 
Background:  On April 18, 2006 the Board of Trustee’s approved an Agreement with KCT 
Consultants, Inc. to provide a National Environmental Policy Act (NEPA), “Impact Report” in 
order for earmarked funds for the Nursing/Sciences Project to be released by Housing and Urban 
Development (HUD).  The scope of work in that Agreement has been completed.  An additional 
technical study has been identified as a requirement for the completion and processing of the 
environmental documents. 

Staff is now requesting the Board’s approval for an agreement with KCT Consultants, Inc. to 
provide a Cultural and Paleontological Resources Study for the completion of the NEPA 
documents.  The services are indicated in detail in the agreement (copy attached). 

 
The fee for the Cultural and Paleontological Resources Study is $5,500 including expenses. 
 
Expenses for these services will be funded from the approved project budget. 
 
Recommended Action:  It is recommended that the Board of Trustees approve the Agreement 
with KCT Consultants, Inc. to provide a Cultural and Paleontological Resources Study for the 
Nursing/Sciences Building Project in the amount of $5,500, and authorize the Vice Chancellor, 
Administration and Finance to sign the agreement with the provision that the Vice Chancellor, 
Administration and Finance may extend the termination date of the Agreement without formal 
amendment to the Agreement. 
 
 
 
 
 Salvatore G. Rotella 
 Chancellor 
 
Prepared by: Aan Tan 
  Associate Vice Chancellor 
  Facilities Planning, Design and Construction  
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AGREEMENT BETWEEN 
 

RIVERSIDE COMMUNITY COLLEGE DISTRICT 
And 

KCT CONSULTANTS, INC. 
Nursing/Sciences 

Cultural and Paleontological Resources Study 
 

 THIS AGREEMENT is made and entered into on the 16th day of May, 2007, by and 
between KCT CONSULTANTS, INC. hereinafter referred to as “Consultant” and RIVERSIDE 
COMMUNITY COLLEGE DISTRICT, hereinafter referred to as the “District.” 
 
 The parties hereto mutually agree as follows: 
 

1. Scope of services: Reference Exhibit I, attached.  
 

2. The services outlined in Paragraph 1 will primarily be conducted at Consultant’s 
office(s), and on site at the Riverside City College campus. 

 
3. The services rendered by the Consultant are subject to review by the Associate 

Vice Chancellor, Facilities Planning, Design and Construction or his designee. 
 

4. The term of this agreement shall be from May 16, 2007, to the estimated 
completion date of December 31, 2007, with the provision that the Vice 
Chancellor of Administration and Finance or his designee may extend the date 
without a formal amendment to this agreement with the consent of the Consultant. 

 
5. Payment in consideration of this agreement shall not exceed $5,500 including 

expenses.  Invoice for services will be submitted every month for the portion of 
services completed on a percentage basis. Payments will be made as authorized 
by the Associate Vice Chancellor, Facilities Planning, Design and Construction, 
and delivered by U.S. Mail.  The final payment shall not be paid until all of the 
services, specified in Paragraph 1, have been satisfactorily completed, as 
determined by Associate Vice Chancellor, Facilities Planning, Design and 
Construction. 

 
6. All data prepared by Consultant hereunder, such as plans, drawings, tracings, 

quantities, specifications, proposals, sketches, magnetic media, computer software 
or other programming, diagrams, and calculations shall become the property of 
District upon completion of the Services and Scope of Work described in this 
Agreement, except that the Consultant shall have the right to retain copies of all 
such data for Consultant records.  District shall not be limited in any way in its 
use of such data at any time provided that any such use which is not within the 
purposes intended by this Agreement shall be at District’s sole risk, and provided 
further, that Consultant shall be indemnified against any damages resulting from 
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such use.  In the event Consultant, following the termination of this Agreement, 
desires to use any such data, Consultant shall first obtain approval of District’s 
representative in writing.  

 
7. All ideas, memoranda, specifications, plans, manufacturing procedures, drawings, 

descriptions, written information, and other materials submitted to Consultant in 
connection with this Agreement shall be held in a strictly confidential manner by 
Consultant.  Such materials shall not, without the written consent of District, be 
used by Consultant for any purpose other than the performance of the Services or 
Scope of Work hereunder, nor shall such materials be disclosed to any person or 
entity not connected with the performance of the Services or Scope of Work 
hereunder. 

 
8. Consultant shall indemnify and hold the District, its Trustees, officers, agents, 

employees and independent contractors or consultants free and harmless from any 
claim of damage, liability, injury, death, expense or loss whatsoever based or 
asserted upon any negligence, recklessness, or willful misconduct of Consultant, 
its employees, agents or assigns, arising out of, pertaining to, or relating to the 
performance of Consultant services under this Agreement.  Consultant shall 
defend, at its expense, including without limitation, attorneys fees (attorney to be 
selected by District), District, its Trustees, officers, agents, employees and 
independent contractors or consultants, in any legal actions based upon such 
alleged negligence, recklessness or willful misconduct.  The obligations to 
indemnify and hold District free and harmless herein shall survive until any and 
all claims, actions and causes of action with respect to any and all such alleged 
negligence, recklessness or willful misconduct are fully and finally barred by the 
applicable statute of limitations. 

 
9. District shall indemnify and hold Consultant, its officers, agents, and employees 

free and harmless from any claim of damage, liability, injury, death, expense or 
loss whatsoever based or asserted upon any negligence, recklessness, or willful 
misconduct of the District, its employees, agents, independent contractors, 
consultants or assigns, arising out of, pertaining to or relating to the District’s 
actions in the matter of this contract and District shall defend, at its expense, 
including without limitation, attorney fees (attorney to be selected by Consultant), 
Consultant, its officers and employees in any legal actions based upon such 
alleged negligence, recklessness, or willful misconduct.  The obligations to 
indemnify and hold Consultant free and harmless herein shall survive until any 
and all claims, actions and causes of action with respect to any and all such 
alleged negligent acts are fully and finally barred by the applicable statute of 
limitations. 

  
10. Consultant shall procure and maintain comprehensive general liability insurance 

coverage that shall protect District from claims for damages for personal injury, 
including, but not limited to, accidental or wrongful death, as well as from claims 
for property damage, which may arise from Consultant’s activities as well as 
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District’s activities under this contract.  Such insurance shall name District as an 
additional insured with respect to this agreement and the obligations of District 
hereunder.  Such insurance shall provide for limits of not less than $1,000,000. 

 
11. District may terminate this Agreement for convenience at any time upon written 

notice to Consultant, in which case District will pay Consultant in full for all 
services performed and all expenses incurred under this Agreement up to and 
including the effective date of termination.  In ascertaining the services actually 
rendered to the date of termination, consideration will be given to both completed 
Work and Work in progress, whether delivered to District or in the possession of 
the Consultant, and to authorized Reimbursable Expenses.  No other compen-
sation will be payable for anticipated profit on unperformed services. 

 
12. Consultant shall not discriminate against any person in the provision of services 

or employment of persons on the basis of race, color, national origin or ancestry, 
religion, physical handicap, medical condition, marital status or sex. 

 
 
IN WITNESS WHEREOF, the parties hereto have executed this agreement on the day and year 
first above written. 
 
 
 
KCT Consultants, Inc.   Riverside Community College District 
 
 
 
_____________________________  ____________________________________ 
Don J. Edison     James L. Buysse 
President     Vice Chancellor 
4344 Latham St. Suite 200   Administration and Finance 
Riverside, CA 92501  
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Exhibit I 
 

CULTURAL AND PALEONTOLOGICAL RESOURCES – 
The Scope of work and budget stipulates that no cultural or paleontological resources will be 
identified.  Because the project has federal funding through Housing and Urban Development 
(HUD), the project is subject to federal funding regulations, Section 106 of National Historic 
Preservation Act (NHPA).  Section 106 requires local Native Americans and the State Historic 
Preservation Officer (SHPO) to be consulted during the project planning process. 
 
Scope of Work: 
 
Task 1 – Area of Potential Effects Map 
Consultant will coordinate the delineation of the project Area of Potential Effects (APE) with 
District and the project architect.  However, the architect will be responsible for preparing the 
APE Map.  This scope of work does not include the preparation of an APE map. 
 
Task 2 – Research 
An additional records search for cultural resources (archaeological and historical) will be 
conducted through the EIC located at the University of California, Riverside.  This search will 
attempt to determine whether cultural resources are known to be present within ½ mile of the 
project boundaries.  It will also provide information about the type of surface or buried cultural 
resources that might be encountered during future field assessments.  The objective of this 
archival research will be (1) to establish the status and extent of previous surveys in the project 
area and (2) to note what types of resources might be expected to occur within the proposed 
project area.  In addition, consultant will conduct limited research into the land use history of the 
project area.  If there are historic buildings or archaeological resources identified on the project 
site, additional budget will be required to document and evaluate the buildings and/or resources 
for historical significance. 
 
The paleontological resource literature review will be conducted with available maps and 
references to determine if significant nonrenewable fossil specimens are known from sediments 
on or around the project parcels. 
 
Task 3 – Field Visit 
Due to the fact that the project is developed and the ground is completely obscured, the field 
crew will conduct a walkover within the project boundaries and take photographs to document 
the current condition.  The field visit will be conducted by field personnel trained to recognize 
cultural resources (archaeological and historical) and paleontological resources.  The purpose of 
the field visit is to identify any previously unidentified resources.  If resources are identified, 
additional budget will be required for their documentation.  The State of California requires that 
any cultural resources that are identified during the survey be documented on California 
Department of Parks and Recreation forms (DPR 523 series).  For the purpose of this proposal, 
consultant stipulates that no resources will be identified.  If resources are identified, additional 
budget will be required for their documentation. 
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Task 4 – Native American Consultation 
Per Section 106 of the NHPA, Consultant will contact the Native American Heritage 
Commission (NAHC) and request a review of its Sacred lands File for identification of any 
Native American cultural resources within the project and to identify any tribal representatives 
and/or individuals who may have knowledge of sacred sites or concerns about the projects.  
Consultant will contact up to 15 Native American groups and individuals.  Consultant will 
contact each tribe via certified mail.  After 21 days, Consultant will follow up via telephone or 
email with those groups or individuals that have not commented.  Consultant will attempt to 
contact each group or individual up to 2 times.  Consultant will prepare a matrix summarizing 
consultation activities that will be attached to the report.  Additional budget may be required to 
address issues or concerns raised by any tribes or individuals. 
 
Task 5 – Reports 
Consultant will develop separate reports for cultural and paleontological resources.  The cultural 
resources report will be consistent with the Archaeological Resources Management Report 
(ARMR) format recommended by the state Office of Historic Preservation.  The report will 
include a project description and location maps as well as methods, results, and 
recommendations sections.  If cultural resources are located on the project by the field survey or 
the records search, Consultant will include the appropriate DPR 523 site forms for 
documentation.  Costs for DPR 523 site forms are not included in this proposal.  A 
paleontological report will be prepared that includes a project description and location maps, as 
well as methods, results and recommendation sections.  If paleontological resources or sediments 
that are conducive to the preservation of paleontological resources are located on the parcel the 
paleontological resources assessment report prepared by Consultant will include a Pleontological 
Resources Impact Mitigation Program (PRIMP). 
 
Associated Tasks and Expenses: 
 
In order to complete Tasks 1 through 5, the associated tasks of photography, graphics, and word 
processing will be required to develop the necessary reports.  In addition, mileage, film, printing, 
and facsimiles will be included in the fee. 
 
Cost: 
 
Total cost for services is $5,500 including expenses. 



RIVERSIDE COMMUNITY COLLEGE DISTRICT 
ADMINISTRATION AND FINANCE 

 
Report No.: V-A-9-a Date:  May 15, 2007 
 
Subject: Authorization to Encumber Funds – Resolution No. 48-06/07 
 
Background:  In order to issue purchases orders and encumber funds prior to July 1, for fiscal 
year 2007-2008, the Riverside County Office of Education annually requests that a resolution be 
adopted by the Board of Trustees.  This will allow:  1) departments to submit FY 2007-2008 
purchase requisitions now, 2) the Purchasing Manager to issue FY 2007-2008 purchase orders in 
mid-June, and 3) departments to receive goods and services as early as July 1, 2007. 
 
Recommended Action:  It is recommended that the Board of Trustees adopt Resolution No. 48-
06/07, Authorization to Encumber Funds and authorize the Secretary of the Board of Trustees to 
sign the Resolution. 
 
 
 
 
 Salvatore G. Rotella 
 Chancellor 
 
Prepared by: Doretta Sowell 
 Purchasing Manager 
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RIVERSIDE COMMUNITY COLLEGE DISTRICT 
 

RESOLUTION NO. 48-06/07 
 

Authorization to Encumber Funds 
 
 

 WHEREAS the Riverside Community College District has determined that it has 
a need to issue purchase orders for the following fiscal year prior to July 1, in certain 
unique circumstances where there are requirements for items or services immediately 
after the beginning of the new fiscal year; 
 
 NOW, THEREFORE, BE IT RESOLVED that the Board of Trustees of the 
Riverside Community College District authorizes the following positions to sign and 
approve requests for purchase orders: 
 
 Salvatore G. Rotella, Chancellor                   
 James L. Buysse, Vice Chancellor Administration & Finance     
 Aaron S. Brown, Associate Vice Chancellor, Administration & Finance               
 Ed Godwin, Director, Administrative Services 
 Doretta Sowell, Purchasing Manager  
                 
BE IT FUTHER RESOLVED that the positions listed above will be responsible to ensure 
that funds will be budgeted in the following fiscal year for the items or services ordered 
in advance of the beginning of the following fiscal year. 
 
PASSED AND ADOPTED this 15th day of May, 2007 
 
 
 
            
      Janet Green 
      Secretary, Board of Trustees 
      Riverside Community College District 
 



RIVERSIDE COMMUNITY COLLEGE DISTRICT 
ADMINISTRATION AND FINANCE 

 
Report No.: V-A-9-b Date:  May 15, 2007 
 
Subject: Notice of Completion – Hazardous Materials Buildings, 
 Moreno Valley and Norco Campuses 
 
Background:  On March 20, 2007, the Board of Trustees awarded a contract to ASR Constructors for 
the Hazardous Materials Buildings, Moreno Valley and Norco Campuses in the amount of $78,000. 
 
The Associate Vice Chancellor of Facilities reports that the project is now complete. 
 
Recommended Action:  It is recommended that the Board of Trustees: 1) accept the Hazardous 
Materials Buildings, Moreno Valley and Norco Campuses as complete; 2) approve the execution of 
the Notice of Completion (under Civil Code Section 3093-Public Works) and 3) authorize the Board 
President to sign the notice. 
 
 
 
 
 Salvatore G. Rotella  
 Chancellor  
 
 
Prepared by: Doretta Sowell 
 Purchasing Manager 
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NOTICE OF COMPLETION 
Civil Code § 3093 - Public Works (For Recorder's Use) 
────────────────────────────────────────────────────────────────── 
Notice is hereby given by the undersigned owner, a public entity of the State of California, that a 
public work of improvement has been completed, as follows: 
 

Project title or description of work: Hazardous Materials Buildings, Moreno Valley & 
Norco Campuses 

 
Date of completion:   May 15, 2007 

Nature of owner:   Public School 

Interest or estate of owner:  Fee Simple 

Address of owner:   4800 Magnolia Avenue, Riverside, CA  92506 

Name of contractor:   ASR Constructors 

Street address or legal description of site: 16130 Lasselle St., Moreno Valley, CA 92551 
2001 Third St., Norco, CA 92860 

 

Dated:   May 15, 2007      Owner:  Riverside Community College District 
 (Name of public entity) 

 
 

 By: _________________________________ 
 President, Board of Trustees  

STATE OF CALIFORNIA ) 
) ss 

COUNTY OF RIVERSIDE ) 
 
I am the President of the governing board of the Riverside Community College District, the public 
entity which executed the foregoing notice and on whose behalf I make this verification; I have 
read said notice, know its contents, and the same is true.  I certify under penalty of perjury that the 
foregoing is true and correct. 
 
Executed at Riverside, CA on May 15, 2007. __________________________________ 
        President, Board of Trustees 
County Counsel Form 1 (Rev. 5-71) 



RIVERSIDE COMMUNITY COLLEGE DISTRICT 
ADMINISTRATION AND FINANCE 

 
Report No.: V-A-9-c Date:  May 15, 2007

Subject: Piggy-back Purchase Using Val Verde Unified School District Contract Award 
 
Background:  The Val Verde Unified School District had awarded a bid, Bid#04/05 00001 to LA 
GYM Equipment.  Under Public Contract Code Section 20652, the District may use this 
competitively-bid, piggy-back public contract to purchase fitness equipment for the Norco 
Modular Building-Fitness Center, part of the District Modular Project.  Funding will come from 
Fund 41, budgeted in Resource 4160. 
 
Recommended Action:  It is recommended that the Board of Trustees approve using the Val 
Verde Unified School District Bid# 04/0500001 to LA GYM Equipment to purchase fitness 
equipment in the amount of $144,300 for the Norco District Modular Building-Fitness Center, 
part of the District Modular Project. 

 
 
 
 

Salvatore G. Rotella 
President 
 
 

Prepared by: Doretta Sowell 
  Purchasing Manager 



 

RIVERSIDE COMMUNITY COLLEGE DISTRICT 
ADMINISTRATION AND FINANCE 

 
Report No.: V-B-1 Date:  May 15, 2007 
 

Subject: Monthly Financial Report 
 
Background: The Financial Report provides summary financial information, by Resource, for the 
period July 1, 2006 through April 30, 2007.  The report presents the current year adopted budget, 
revised budget and year-to-date actual financial activity along with prior year actual financial 
information for comparison purposes. 
 
General Funds               Page 
    Resource 1000 – General Operating                1 
    Resource 1050 – Parking                  2 
    Resource 1070 – Student Health Services                3 
    Resource 1080 – Community Education                4 
    Resource 1090 – Performance Riverside                5 
    Resource 1110 – Contractor-Operated Bookstore               6 
    Resource 1170 – Customized Solutions                7 
    Resource 1180 – Redevelopment Pass-Through               8 
    Resource 1190 – Grants and Categorical Programs              9 
 
Special Revenue Funds 
    Resource 3200 – Food Services               10 
    Resource 3300 – Child Care               11 
 
Capital Projects Funds 
    Resource 4100 – State Construction & Scheduled Maintenance           12 
    Resource 4110 – Child Development Center Capital            13 
    Resource 4120 – Non-State Funded Capital Outlay Projects           14 
    Resource 4130 – La Sierra Capital               15 
    Resource 4150 – Self-Funded Equipment and Facility Projects           16 
    Resource 4160 – General Obligation Bond Funded Capital Outlay Projects          17 
 
Internal Service Funds 
    Resource 6100 – Health and Liability Self-Insurance            18 
    Resource 6110 – Workers Compensation Self-Insurance            19 
 
Expendable Trust and Agency Funds 
    Associated Students of RCC               20 
    Student Financial Aid                21 
    RCCD Development Corporation               22 
 
 
 
 



  

RIVERSIDE COMMUNITY COLLEGE DISTRICT 
ADMINISTRATION AND FINANCE 

 

Report No.: V-B-1 Date:  May 15, 2007 
 

Subject: Monthly Financial Report (continued) 
 
Information Only:  Attached for the Board’s information is the Monthly Financial Report for the 
period ended April 30, 2007. 
 
 
 
 
 Salvatore G. Rotella 
 Chancellor 
 

Prepared by: Bill J. Bogle, Jr. 
 District Controller 















































RIVERSIDE COMMUNITY COLLEGE DISTRICT 
TEACHING AND LEARNING 

 
Report No.:   VI-A-2 Date:  May 15, 2007 
 
Subject: Agreement with Loma Linda University Health Care 
 
Background:   Presented for the Board’s review and consideration is an agreement between 
Riverside Community College District and Loma Linda University Health Care to provide 
physician services for students.  Since February 1994, the District has had an agreement with 
Loma Linda University Health Care (LLUHC) whereby LLUHC provides resident physician 
services for twelve hours per school week to the District’s Health Services Departments at the 
MorenoValley campus and Riverside City College.  The term of the agreement is for the period 
of July 1, 2007 through June 30, 2009, for services by physicians for approximately six to twelve 
hours per week.   The cost of these services based on a rate of $110.00 per hour will total 
approximately $43,560.00.  Funding source:  Health Services Fund. 

 
Recommended Action: It is recommended that the Board of Trustees approve the agreement, 
from July 1, 2007 through June 30, 2009, for $43,560.00, and authorize the Vice Chancellor, 
Administration and Finance, to sign the agreement.  
   
 
 
 Salvatore G. Rotella 
 Chancellor 
 
Prepared by:   Renee Kimberling 
             District Director, Health Services 
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AFFILIATION AGREEMENT 
BETWEEN 

LOMA LINDA UNIVERSITY HEALTHCARE 
AND 

RIVERSIDE COMMUNITY COLLEGE DISTRICT 
 
 

 THIS AGREEMENT is made and entered into by and between Loma Linda University 

Health Care, hereinafter referred to as “LLUHC” and Riverside Community College District 

hereinafter designated as “DISTRICT (RCC)”, which is comprised of three campuses: Riverside, 

Moreno Valley, and Norco.  LLUHC and DISTRICT (RCC) mutually agree as follow: 

 WHEREAS, pursuant to State Law and Education Code Section 76401, DISTRICT 

(RCC) is authorized to contract for special services with persons specially trained, experienced, 

expert, and competent to perform the special services; and 

 WHEREAS, LLUHC has the expertise, special skills, knowledge, and experience to 

perform those services required herein, 

 NOW THEREFORE, in consideration of the mutual covenants contained herein, the 

parties hereto agree as follows: 

I 

 DESCRIPTION OF SERVICES:  LLUHC shall provide all services as outlined and 

specified in Exhibit A consisting of one (1) page, attached hereto and by this reference 

incorporated herein. 

II 

 PERIOD OF PERFORMANCE.  It is mutually agreed and understood that the obligation 

of DISTRICT (RCC) is limited by and contingent upon the availability of DISTRICT (RCC) 

funds for the reimbursement of the LLUHC’S expenditures.  In the event that such funds are not 

forthcoming for any reason, DISTRICT (RCC) shall immediately notify LLUHC in writing.  

This Agreement shall be deemed terminated and of no further force and effect immediately on 

receipt of DISTRICT (RCC’s) notification by LLUHC.  In the event of such termination, 

LLUHC shall be entitled to reimbursement of its costs in accordance with Paragraph III 

COMPENSATION. 
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This agreement shall be effective July 1, 2007, and continue in effect through June 30, 2009, 

unless terminated as above or as specified in Paragraph VIII, TERMINATION 

. 

III 

 COMPENSATION.  In consideration of services provided by LLUHC pursuant to this 

Agreement, LLUHC shall be entitled to receive payment as specified in Exhibit A. Payment 

Provision, attached hereto and incorporated herein. 

IV 

 EQUIPMENT AND SUPPLIES:  DISTRICT (RCC) shall furnish and maintain, at its 

expense and for the use of LLUHC staff, such limited clinical equipment as an otoscope, 

ophthalmoscope, sphygmomanometer, and the like. DISTRICT (RCC) shall provide at its 

expense, for the use of LLUHC staff in the discharge of their contractual duties, such expendable 

supplies as dressing materials and tongue depressors that are reasonably necessary under the 

terms of the Agreement.  LLUHC agrees that its staff shall safeguard the equipment and supplies 

provided by DISTRICT (RCC) and in no event shall LLUHC staff loan such equipment or 

supplies. 

V 

INDEPENDENT LLUHC It is understood and agreed that LLUHC is an independent contractor 

and that no relationship of employer-employee exists between the parties hereto.  LLUHC shall 

not be entitled to any benefits payable to employees of DISTRICT (RCC) including DISTRICT 

(RCC) Workers Compensation Benefits, and hereby hold DISTRICT (RCC) harmless from any 

and all claims that may be made against DISTRICT (RCC) based upon any contention by any 

third party that an employer-employee relationship exists by reason of the Agreement. 

 It is further understood and agreed by the parties hereto that LLUHC in the performance 

of its obligation hereunder is subject to the control or direction of DISTRICT (RCC) merely as to 

the result to be accomplished by the services hereunder agreed to be rendered and performed and 

not as to the means and methods for accomplishing the result. 



Backup VI-A-2 
May 15, 2007 

Page 3 of 6 
 LLUHC agrees to indemnify DISTRICT (RCC) for any and all Federal/State withholding 

or State retirement payments which DISTRICT (RCC) may be required to make by  

the Federal or State government.  If for any reason LLUHC is determined not to be an 

independent LLUHC to DISTRICT (RCC) carrying out the terms of this Agreement, such 

indemnification shall be paid in full to DISTRICT (RCC) upon sixty (60) days written notice to 

LLUHC of a Federal and/or State determination that such payment is required. 

VI 

 HOLD HARMLESS.  LLUHC hereby agrees to defend, indemnify, and hold harmless 

DISTRICT (RCC) from any liability to damages DISTRICT (RCC) may suffer as a result of 

claims, demands, costs, or judgments against it arising out of the operation of the programs 

covered by this Agreement resulting from the negligence of LLUHC, its employees or authorized 

agents.  DISTRICT (RCC) agrees to give LLUHC notice in writing within thirty (30) days of any 

claim made against it on the obligations covered hereby.   

 DISTRICT (RCC) agrees to defend, indemnify, and hold harmless the LLUHC from any 

liability or damages LLUHC may suffer as a result of claims, demands, costs, or judgments 

against it arising out of the operation of the programs covered by this Agreement resulting from 

the negligence of DISTRICT (RCC), its employees or authorized agents.  The LLUHC agrees to 

give DISTRICT (RCC) notice in writing within thirty (30) days of any claim made against it on 

the obligations covered hereby. 

VII 

 INSURANCE:  Without limiting LLUHC’S indemnification it is agreed that the LLUHC 

shall maintain in force at all times during the performance of this Agreement Worker’s 

Compensation insurance and a policy or policies of insurance covering all of its operations 

including but not limited to medical malpractice, and any liability incurred under this 

Agreement, with no less than $1,000,000 per occurrence and $3,000,000 aggregate.  A certificate 

satisfactory to DISTRICT (RCC) Risk Manager evidencing the maintenance of such insurance 

and/or self-insurance coverage shall be filed with DISTRICT (RCC) prior to providing any 

services pursuant to this Agreement.  DISTRICT (RCC) shall be given notice in writing at least 

thirty (30) days in advance of cancellation, modification or reduction in coverage. 
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 Without limiting DISTRICT (RCC’s) indemnification, it is agreed that the DISTRICT 

(RCC) shall maintain in force at all times during the performance of this Agreement Workers’ 

Compensation insurance and a policy or policies of insurance covering all of its operations and 

any liability incurred under this Agreement, with no less than $1,000,000 per occurrence and 

$3,000,000 aggregate.  A certificate satisfactory to LLUHC’S Risk Manager evidencing the 

maintenance of such insurance and/or self-insurance coverage shall be filed with LLUHC. 

VIII 

 TERMINATION.  This Agreement may be terminated by either party by giving thirty 

(30) days written notice of intention to terminate. 

IX 

 ASSIGNMENT.  This Agreement shall not be assigned by LLUHC, either in whole or in 

part, without prior written consent of DISTRICT (RCC). 

X 

 ALTERATION.  No alteration or variation of the terms of this Agreement shall be valid 

unless made in writing and signed by the parties hereto, and no oral understanding or agreement 

not incorporated herein, shall be binding on any of the parties hereto.  Only DISTRICT (RCC) 

may authorize any alteration or revision of this Agreement.  The parties expressly recognize that 

DISTRICT (RCC) personnel are without authorization to either change or waive any 

requirements of this Agreement. 

XI 

 ELIGIBILITY.  Services and benefits shall be provided by LLUHC to individuals 

without reference to their religion, color, sex, national origin, age, physical, or mental handicaps 

or condition. 

XII 

 CONFIDENTIALITY.  LLUHC agrees to maintain confidentiality of patient records and 

information in accordance with all State and Federal laws, regulations, guidelines, and directives 

relating to confidentiality of patient records. 

XIII 
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 LICENSES.  LLUHC shall, through the term of this Agreement, maintain all licenses 

necessary for the provision of the services hereunder and required by the laws and regulations of 

the United States, the State of California, County of Riverside, and all other governmental 

agencies.  LLUHC shall notify DISTRICT (RCC) immediately, in writing, of inability to obtain 

or maintain such license.  Said inability shall be cause for termination of this Agreement. 

 

 

XIV 

 NOTICES. All correspondence and notices required or contemplated by this Agreement 

shall be delivered to the respective parties at the addresses set forth below and are deemed 

submitted one day after their deposit in the United States mail, postage prepaid: 

 

DISTRICT (RCC)     LLUHC 

Dr. James Buysse     David G. Wren 
Riverside Community College District   Loma Linda University Health Care 
4800 Magnolia Avenue     11231 Anderson 
Riverside, California 92506-1299   Loma Linda, California 92354 
 
IN WITNESS WHEREOF, the parties hereto have caused their duly authorized representatives 
to execute this Agreement. 
 
 
DISTRICT (RCC)     LLUMC 
 
Riverside Community College District  Loma Linda University Health Care 
 
By: __________________________Date:______ By:_____________________Date:_______ 
 
James L. Buysse________________       David Wren  ______                                 
    Type or Print Name      Type or Print Name 
 
Vice Chancellor, Administration and Finance  CEO_________   
    Title            Title 
 
ATTEST: 
 
____________________________________ 
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EXHIBIT A 
RIVERSIDE COMMUNITY COLLEGE DISTRICT AND 

LOMA LINDA UNVERSITY HEALTHCARE 
July 1, 2007 through June 30, 2009 

 
 
1. Loma Linda University Health Care shall provide Riverside Community College District with 

resident physician coverage for twelve (12) hours per school week during the period July 1, 2007, 
to June 30, 2009.  Their responsibilities and duties will be mutually determined by LLUHC and 
the DISTRICT (RCC). 

 
2. Reimbursement to LLUHC for services rendered between July 1, 2007, and June 30, 2009, shall 

be calculated on the basis of $110.00 per hour for the physician’s time.  This will usually average 
12 hours or $1,320 per week, or approximately $43,560.00 for the time period when vacation 
periods and absences are excluded. 

 
 

 
 



AMENDED 

RIVERSIDE COMMUNITY COLLEGE DISTRICT 
TEACHING AND LEARNING 

 
Report No.: VI-A-3 Date:  May 15, 2007 
 
Subject: Agreement with Inland Empire Economic Partnership 
 

Background: Presented for the Board’s review and consideration is an agreement between 
Riverside Community College District and Inland Empire Economic Partnership to present their 
workshops on “Career Pathways to Production” with film industry professionals to at-risk high 
school and basic skills college students to discuss the skills needed in the film and television 
industries as part of the ongoing activities in curriculum development for the Riverside School 
for the Arts.  The workshops will be held at area high schools and at Riverside City College. The 
term of this agreement is from *May 16, 2007 through June 30, 2007. The total fee for this 
agreement is $20,000.00. Funding source: RSA Grant 223 FIE #2. 
 
Recommended Action:  It is recommended that the Board of Trustees *approve the agreement, 
from *May 16, 2007 through June 30, 2007, for $20,000.00, and authorize the Vice Chancellor, 
Administration and Finance, to sign the agreement.  
 
 
 

Salvatore G. Rotella 
Chancellor 

 
Prepared by: Carolyn L. Quin 
  Dean, Riverside School for the Arts 
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AGREEMENT 

BETWEEN 
RIVERSIDE COMMUNITY COLLEGE DISTRICT 

AND THE 
INLAND EMPIRE ECONOMIC PARTNERSHIP 

 
THIS AGREEMENT is made and entered into on this *May 16, 2007, by and between the Inland 
Empire Economic Partnership, hereinafter referred to as “Contractor” and RIVERSIDE 
COMMUNITY COLLEGE DISTRICT, hereinafter referred to as “District”. 
 
The parties hereto mutually agree as follows: 
 

1. The Contractor agrees to present their Career Pathways to Production workshops with 
film industry professionals to at-risk high school and basic skills college students to talk 
with them about the skills needed in the film and television industries as part of the 
ongoing activities in curriculum development for the Riverside School for the Arts.  

 
2. The services rendered by the Contractor are subject to review and supervision by the 

District’s Chancellor and other designated representatives of the District. 
 

3. The term of this agreement shall be from *May 16, 2007 through June 30, 2007. 
 

4. Payment in consideration of this agreement includes a service fee that shall not exceed 
$20,000.00 payable after receipt of invoices on the following dates:  

 
Career Pathways to Productions 
Workshops 

$10,000.00        payable on  May 16, 2007 
$10,000.00        payable on  June 15, 2007 

 
5. It is mutually agreed and understood that, during the term of this Agreement, RCCD shall 

indemnify and hold the Contractor and its officers, directors, agents, affiliates and 
employees, harmless from all claims, actions and judgments, including attorney fees, 
costs and interest and related expenses for losses, liability, damages and costs and 
expenses of any kind in any way caused by, related to, or arising out of the acts or 
omissions of the RCCD, the instructors, employees and students, arising out of, under, 
pursuant to or in connection with this Agreement. 

 
It is mutually agreed and understood that, during the term of this Agreement, the 
Contractor shall indemnify and hold RCCD, its Board of Trustees, officers, employees 
and students harmless from all claims, actions and judgments, including attorney fees, 
costs and interest and related expenses for losses, liability, damages and costs and 
expenses of any kind in any way caused by, related to, or arising out of the acts or 
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omissions of the Contractor, its officers and employees, arising out of, under, pursuant to 
or in connection with this Agreement. 
 

6. Contractor shall not discriminate against any person in the provision of services or 
employment of persons on the basis of race, color, national origin or ancestry, religion, 
physical handicap, medical condition, marital status or sex.   

 
7. It is understood and agreed that Contractor is an independent contractor and that no 

employer-employee relationship exists between Contractor and RCCD. 
 
8. Neither this Agreement, nor any duties or obligations under this Agreement may be 

assigned by either party without the prior written consent of the other party. 
 

9. This contract may be cancelled by either party with 15 days advance notice in writing.  
Failure to deliver services as requested constitutes reason for cancellation of this 
agreement. 

 
10. In the event of cancellation, both parties agree to negotiate in good faith in order to settle 

reimbursement of all services rendered prior to cancellation and or to refund advance 
payments for services not rendered. 

 
11. Both parties agree to explore and exhaust all practical avenues to mutually settle any 

disputes arising from any issues with contract deliverables up to and including third party 
mediation, prior to resorting to litigation.  If no agreement is reached and litigation 
ensues, the prevailing party will be paid for all costs related to litigation including 
attorney fees etc etc. 

 
IN WITNESS WHEREOF, the parties hereto have executed this agreement on the day and year 
first above written. 
 
Riverside Community College District 
 
 

 Bill Carney, President/CEO 
Inland Empire Economic Partnership 
1201 Research Park Drive, Suite 100 
Riverside, CA  92507 
 
 

James L. Buysse 
Vice Chancellor, Administration and Finance 
 
 

 Contractor 

Date  Date 
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DRAFT          PATHWAYS TO PRODUCTON             Exhibit  

Riverside Community College 
Dr. Carolyn Quin 

Coordinators – Sheri Davis; Penny Styles McLean 
 
Time Frame:  May and June, 2007  Friday - 2 schools per day – Each program approx. 2 ½ hours long 
  
May 18    June 15 
May 25    June 22 
June 1    June 8 
June 29 
_____________________________________________________________________ 
HIGH SCHOOLS: 
 
Corona/Norco    Riverside/Mira Loma 
Grand Terrace/Colton/Bloomington  RCC Norco Campus 
Moreno Valley 
 
_____________________________________________________________________ 
CIRCULUM 
 

• Types of production 
• The practical principles of filmmaking 
• Production support 
• Acting/extras (can be included) 
• Technology & the industry 
• Writing a script 
• Special effects make-up/hair & make-up 
• Props & model building 
• Set design 

_____________________________________________________________________ 
INSTRUCTORS 
 
PRODUCER – Alex Hamilton – 818-321-0091  
DIRECTOR – Penny Styles McLean – 951-236-5589 
PRODUCTION COORDINATOR – Catherine Wright – 323-356-9365 
LIGHTING – Jack McLean – 951-236-5589 
SPECIAL EFFECTS MAKE-UP/Makeup & Hair – Linda Shaeps – 760-578-6135 
PROPS – Diamond Braverman – 760-228-0494 
ANIMATION/CG – TBD 
NEW TECHNOLOGY – Rajan Shandil – 858-829-3992 
_______________________________________________________________________ 
BREAKOUT SESSIONS  
 
Session I Producer/Production Coordinator 
Session II Director/Lighting/Set Design 
Session III New Technology/Animation/CG 
Session IV Special Effects Makeup/Hair & Makeup 



 

RIVERSIDE COMMUNITY COLLEGE DISTRCT 
TEACHING AND LEARNING 

 
Report No.: VI-A-4                                 Date:  May 15, 2007 
 
Subject: Agreement with Network International Exports, Inc. 
 
Background:   Attached for the Board’s approval is an agreement between Riverside Community 
College District and Network International Exports, Inc. to provide management assistance and 
export assistance services as outlined in the Statewide Strategic HUB application, Centers for 
International Trade Development, to promote the export of education services.  The California 
Community Colleges, Chancellor’s Office is providing funding to sustain a successful model 
launched in 2003 to attract international students and executives to California under a three year 
U.S. Department of Commerce, Market Development Cooperator Program grant.  This 
assistance will be provided for a fee of $45.00 per hour, not to exceed $33,750.00. Additionally, 
international/domestic travel expenses incurred by Network International Exports, Inc. will be 
reimbursed up to a maximum of $5,500.00. The term of the agreement is from May 16, 2007 
through December 31, 2007.  Funding source: California Community Colleges, Chancellor’s 
Office, Economic and Workforce Development Program. 
 
Recommended Action:  It is recommended that the Board of Trustees approve the agreement, for 
the period of May 16, 2007 through December 31, 2007, for up to $39,250.00 ($33,750.00 for 
services, and $5,500.00 for travel), and authorize the Vice Chancellor, Administration and 
Finance, to sign the agreement. 
 
 

 
Salvatore G. Rotella 
Chancellor 

 
Prepared by:  Jeff Williamson 

Statewide Director, Centers for International Trade Development 
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AGREEMENT BETWEEN 

RIVERSIDE COMMUNITY COLLEGE DISTRICT 
AND NETWORK INTERNATIONAL EXPORTS INC. 

 
1. PARTIES AND DATE 

 
This Agreement is made and entered into this 16th day of May 2007, by and between 
the Riverside Community College District, hereinafter referred to as “RCCD,” and 
Network International Exports, Inc., hereinafter referred to as 
“CONSULTANT”. 
 

2. RECITALS 
 

2.1 CONSULTANT is a professional consultant, experienced in providing 
International Trade Counseling and Business Assistance services to public agencies 
and familiar with the purposes and powers of RCCD; and 
 
2.2 Because of CONSULTANT’s expertise, RCCD desires to retain 
CONSULTANT to render certain International Trade Counseling and Business 
Assistance services in connection with “The Centers for International Trade 
Development” as set forth herein. 

 
3. SERVICES OF CONSULTANT; TERM 

 
3.1 General Description of Services.  CONSULTANT shall furnish all 
technical and professional services, including labor, materials, equipment, 
transportation, supervision and expertise, necessary to perform fully and adequately 
the tasks set forth in the Scope of Work attached hereto as Exhibit “A” and herein 
incorporated by reference (“Services”) so as to complete the Project in a good and 
workmanlike manner. 
 
3.2 Term.  The Term of this Agreement shall be from May 16, 2007 to 
December 31, 2007, unless earlier terminated as provided herein. 

 
4. RESPONSIBILITIES OF CONSULTANT 

 
4.1     Schedule of Services.     CONSULTANT shall perform the Services in 
accordance with the Schedule of Services set forth in Exhibit “A”, attached hereto 
and herein incorporated by reference (“Schedule”).  Upon request of RCCD, 
CONSULTANT shall provide a more detailed schedule of anticipated performance to 
meet the Schedule of Services. 
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4.2     Coordination of Services.  CONSULTANT agrees to work closely with RCCD 
staff in the performance of Services and shall be available to RCCD’s staff and 
consultants at all reasonable times. 

 
4.3 Approval and Inspection.  All work performed by CONSULTANT under this 

contract shall be subject to the approval of RCCD.  CONSULTANT shall allow 
representative of RCCD (“Representative”) to inspect or review 
CONSULTANT’s work in progress at any reasonable time. 

 
4.4 Standard of Care; Licenses.  CONSULTANT shall perform the Services 
under this Agreement in a skillful and competent manner and shall secure and 
maintain in force any and all licenses, permits or other approvals necessary for it to 
carry out the Services.  CONSULTANT shall comply with all requirements of law in 
carrying out the Services. 
 
4.5 Control and Payment of Subordinates.  RCCD retains CONSULTANT 
on an independent contractor basis and CONSULTANT shall not be considered an 
employee of RCCD.  Any additional personnel performing the Services under this 
Agreement on behalf of CONSULTANT shall at all times be under 
CONSULTANT’s exclusive direction and control.  CONSULTANT shall pay all 
wages, salaries, and other amounts due such personnel in connection with their 
performance of Services under this Agreement and as required by law.  
CONSULTANT shall be responsible for all reports and obligations respecting such 
additional personnel, including, but not limited to:  social security taxes, income tax 
withholding, unemployment insurance, and workers’ compensation insurance. 

 
5. COMPENSATION AND PAYMENT 

 
5.1 Compensation.  Except as otherwise provided in this section, 
CONSULTANT shall receive compensation for all services rendered under this 
Agreement according to the rates and payment schedule set forth in the Compensation 
Schedule attached hereto as Exhibit “B” and herein incorporated by reference 
(“Compensation Schedule”).  Total compensation shall not exceed $39,250.00 
without written approval of RCCD’s representative, as designated herein.  Extra work 
may be authorized, as described below, and if authorized, will be compensated at the 
rates and manner set forth in the Extra Work order. 
 
5.2 Payment of Compensation.  CONSULTANT shall submit to RCCD a 
monthly statement indicating work completed and hours of services rendered by 
CONSULTANT.  The statement shall describe the amount of services and supplies 
provided for that statement period.  RCCD shall, within thirty (30) days of receiving 
such statement, review the statement and pay all approved charges thereon.  Each 
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statement shall include a certification signed by CONSULTANT’s representative or 
an officer of the firm which reads as follows: 

 
I hereby certify that the hours and salary rates charged in this statement are the actual 
hours and rates worked and paid to the employees listed. 

 
 Signed _______________________________________ 
 Title _________________________________________ 
 Date _________________________________________ 
 Statement No. _________________________________ 

       
5.3 Reimbursement for expenses.  CONSULTANT shall not be reimbursed 
any expenses unless authorized in writing by RCCD’s representative. 

 
5.4 Extra Work.  At any time during the term of this Agreement, RCCD 
may request that CONSULTANT perform extra work.  As used herein, “Extra Work” 
means any work which is determined by RCCD to be necessary for the proper 
completion of the project, but which the parties did not reasonably anticipate would 
be necessary at the execution of this Agreement.  CONSULTANT shall not perform, 
nor be compensated for, extra work without written authorization from RCCD’s 
Representative. 

 
6. RECORDS 

 
6.1     Records.  CONSULTANT shall maintain complete and accurate records with 
respect to costs incurred under this Agreement.  All such records shall be clearly 
identifiable.  CONSULTANT shall allow a representative of RCCD during normal 
business hours to examine, audit, and make transcripts or copies of such records and 
any other documents created pursuant to this Agreement.  CONSULTANT shall 
allow inspection of all work, data, documents, proceedings, and activities related to 
the Agreement for a period of three (3) years from the date of final payment under 
this Agreement. 

 
7. GENERAL PROVISIONS 

 
7.1 Termination.  This Agreement may be terminated in whole or in part by 
RCCD or its authorized representative upon written notice.  In the event of 
termination, CONSULTANT shall be paid for approved expenses and adequately 
rendered services performed prior to the termination date.  CONSULTANT shall 
deliver to RCCD all finished or unfinished documents, data, graphs, summaries, and 
other related materials as may have been prepared or accumulated by 
CONSULTANT prior to the date of termination. 
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     7.2     Procurement of Similar Services.  In the event this Agreement is 
     terminated in whole or in part, RCCD may procure, upon such terms and in 
     such manner as it my determine appropriate, services similar to those 
     terminated. 
 

7.3     Contract Amendment.  In the event that the parties determine that the 
Scope of Work or other provisions of this Agreement must be altered; the parties may 
execute a contract amendment to add or delete work within the Scope of Work or 
amend any other provision of this Agreement.  All such contract amendments must be 
in the form of a written instrument signed by the original signatories to this 
Agreement, or their successors or designees. 
 
7.4   RCCD’s Right to Employ Other Consultants.  RCCD reserves the right to 
employ other consultants in connection with this Project.      

 
7.5     RCCD’s Representative.  RCCD’s Statewide Director, Center for International  
TradeDevelopment, Jeffrey Williamson, or his designee, shall serve as RCCD’s 
Representative and shall have the authority to act on behalf of RCCD for all purposes 
under this Agreement.  RCCD’s Representative shall also review and give approval, 
as needed, to the details of CONSULTANT’s work as it progresses.  RCCD’s 
Representative shall be available to the CONSULTANT staff at all reasonable times.   
RCCD’s Vice Chancellor, Administration and Finance acts as the signing authority 
for this contract. 

 
7.5 CONSULTANT’s Representative.  CONSULTANT hereby designates 
Mark Matsumoto as CONSULTANT’s Representative to RCCD.  CONSULTANT’s 
Representative shall have the authority to act on behalf of CONSULTANT for all 
purposes under this Agreement and shall coordinate all phases of the Services.  
CONSULTANT shall work closely and cooperate fully with RCCD’s Representative 
and any other agencies which may have jurisdiction over or an interest in the 
Services.  CONSULTANT’s Representative shall be available to the RCCD staff at 
all reasonable times.  Any substitution in CONSULTANT’s Representative shall be 
approved in writing by RCCD’s Representative. 
 
7.6 Property of RCCD.  All data prepared by CONSULTANT under this 
Agreement, such as plans, drawings, tracings, quantities, specifications, proposals, 
sketches, magnetic media, computer software or other programming, diagrams and 
calculations relative to this Agreement shall become the property of RCCD upon the 
completion of the term of this Agreement, except that CONSULTANT shall have the 
right to retain copies of all such data for its records.  RCCD shall not be limited in 
any way in their use of such data at any time, provided that any such use not within 
the purposes intended by this Agreement shall be at RCCD’s sole risk and provided 
further that CONSULTANT shall be indemnified against any damages resulting from 
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such use.  Should CONSULTANT, following termination of this Agreement, desire 
to use any materials prepared in connection with this Project, it shall first obtain the 
written approval of RCCD’s Representative. 

 
7.7 Confidentiality.  All ideas, memoranda, specifications, plans, 
manufacturing procedures, drawings, descriptions, written information and other 
materials submitted to CONSULTANT in connection with the performance of this 
Agreement shall be held confidential by CONSULTANT.  Such materials shall not, 
without the prior written consent of RCCD, be used by CONSULTANT for any 
purposes other than the performance of the Services.  Nor shall such materials be 
disclosed to any person or entity not connected with the performance of the Services 
or the Project.  Nothing furnished to CONSULTANT which is otherwise known to 
CONSULTANT or it generally know, or becomes known, to the related industry shall 
be deemed confidential.  CONSULTANT shall not use RCCD’s name or insignia, 
photographs of the Project, or any publicity pertaining to the Services or the Project 
in any magazine, trade paper, newspaper, television or radio production or other 
similar medium without the prior written consent of RCCD. 

 
7.8 Publication.  Except as necessary for the performance of the Services, 
no copies, sketches or graphs of materials, including graphic art work, which are 
prepared pursuant to this Agreement, shall be released by CONSULTANT to any 
other person or agency without prior written approval of RCCD.  All press releases, 
including graphic display information to be published in newspapers or magazines, 
shall be approved and distributed solely by RCCD, unless otherwise provided by 
written Agreement between the Parties. 

 
7.9 Indemnification.  CONSULTANT agrees to indemnify, defend (with 
counsel chosen by RCCD) and hold harmless RCCD, its Trustees, officers, agents, 
consultants, and employees from any and all claims, demands, costs or liability 
arising from or connected with the Services provided hereunder due to acts, errors or 
omissions or willful misconduct of CONSULTANT.  CONSULTANT will reimburse 
RCCD for any expenditures, including reasonable attorneys’ fees, incurred by RCCD 
in defending against claims arising from the acts, errors or omissions or willful 
misconduct of CONSULTANT.  The indemnification obligation shall survive the 
expiration or termination of this Agreement. 
 
7.10 Effect of Acceptance.  CONSULTANT shall be responsible for the 
professional quality, technical accuracy and the coordination of the Services.  
RCCD’s review or acceptance of, or payment for any work product prepared by 
CONSULTANT under this Agreement shall not be construed to operate as a waiver 
of any rights RCCD may hold under this Agreement or of any cause of action arising 
out of CONSULTANT’s performance of this Agreement.  Further, CONSULTANT 
shall be and shall remain liable to RCCD, in accordance with applicable law, for all 
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damages to RCCD caused by CONSULTANT’s negligent performance of any of the 
Services. 

 
7.11 Equal Opportunity Employment.  CONSULTANT represents that it is 
an equal opportunity employer and it shall not discriminate against any employee or 
applicant for employment because of race, religion, color, national origin, ancestry, 
sex, age, disability, medical condition, marital status or sexual orientation.  Such non-
discrimination shall include, but not be limited to, all activities related to initial 
employment, upgrading, demotion, transfer, recruitment or recruitment advertising, 
layoff or termination.  CONSULTANT understands that harassment of any 
employee/student with regard to race, religion, gender, disability, medical condition, 
marital status, age or sexual orientation is strictly prohibited. 

 
7.12 Successors and Assigns.  This Agreement shall be binding on the 
successors and assigns of the Parties, and shall not be assigned by CONSULTANT 
without the prior written consent of RCCD.  Any subcontract shall include a 
provision obligating subcontractor to comply with each and every provision of this 
Agreement including without limitation the insurance and indemnification obligations 
herein. 
 
7.13 Subcontracting.  CONSULTANT shall not subcontract any portion of 
the work required by this Agreement without the prior written approval of RCCD. 

 
7.14 Governing Law.  This Agreement shall be governed by and construed 
in accordance with the laws of the State of California. 

 
7.15 Time of Essence.  Time is of the essence for each and every provision 
of this Agreement. 

 
7.16 Headings.  Article and Section Headings, paragraph captions or 
marginal headings contained in this Agreement are for convenience only and shall 
have no effect in the construction or interpretation of any provision herein. 

 
7.17 Delivery of Notices.  All notices permitted or required under this 
Agreement shall be given to the respective Parties at the following address, or at such 
other address as the respective Parties may provide in writing for this purpose: 

 
Mark Matsumoto 
Network International Exports, Inc. 
3972 Barranca Parkway, Suite 296-J 
Irvine, CA 92606 
Tel: (949) 752-7696 
EIN #:  33-0967777 
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Jeffrey Williamson 
Statewide Director 
Center for International Trade Development 
Riverside Community College District 
4800 Magnolia Avenue 
Riverside, CA 92506-1299 
Tel: (951) 571-6458 
 

      Such notice shall be deemed made when personally delivered or 
     when mailed, forty-eight (48) hours after deposit in the U.S. Mail, first class 
     postage prepaid and addressed to the party at its applicable address. 
 

7.18 Attorney’s Fees.  If either party commences an action against the other 
party arising out of or in connection with this Agreement, the prevailing party in such 
litigation shall be entitled to recover from the losing party reasonable attorney’s fees 
and costs of suit. 
 
7.19 Entire Agreement.  This Agreement contains the entire Agreement of 
the Parties with respect to the subject matter hereof, and supersedes all prior 
negotiations, understandings or Agreements.  This Agreement may only be modified 
by a writing signed by both Parties. 

 
 RIVERSIDE COMMUNITY   CONSULTANT 
 COLLEGE DISTRICT 
 
 By: ________________________  By: ________________________ 
        James L. Buysse                Mark Matsumoto 
        Vice Chancellor,     President 
        Administration and Finance    
  
 Date: ______________________  Date: _______________________ 
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EXHIBIT “A” TO RCCD CONSULTANT AGREEMENT 
 

SCOPE OF WORK 
 
 

1) Project management assistance services and provision of export assistance services as 
outlined in the Statewide Strategic HUB application, Centers for International Trade 
Development, to promote the export of education services in coordination with the 
Statewide Director, Centers for International Trade Development, in Agreement with 
the intent and allowable activities established by the funding source (California 
Community Colleges, Economic and Workforce Development Program). 

 
a.   Execution of project plan and activities 
b.  Market development activities and marketing communications 

i. Development of foreign markets for the U.S. export of education services 
through communications with potential cooperators and end-users in 
targeted foreign markets 

ii. Communication and facilitation of export opportunities to education 
service providers (private firms, education institutions, and other as 
outlined in the Statewide Strategic HUB work plan)  

iii. Web portal content development 
c.   Development of partners and cooperators 

i. Planning and coordination with U.S. Embassies (Commercial and 
Educational interests sections), associations (both domestic and foreign); 
and other parties to facilitate achieving the objectives of the program 

d.  Outbound and Inbound trade mission organization 
i. organization and promotion of activities to targeted clients, through 

various marketing communications, and event management activities 
e.   Reporting & Recordkeeping 

i. collection of data and information as it relates to the program objectives 
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EXHIBIT “B” TO RCCD CONSULTANT AGREEMENT 
 

 
               COMPENSATION SCHEDULE 

 
 

• A maximum of 750 hours of service @ $45.00 per hour for a maximum of $33,750.00 
this amount includes all costs incurred by the Service Provider in the provision of 
contract services with the exception of travel noted below. 

• Actual expenses up to a maximum of $5,500.00 for international/domestic travel 
reimbursements related to achievement of objectives in the Outbound Trade Promotion 
and Inbound Trade Promotion sections of the Statewide Strategic HUB work plan. 

 
 

 
 



RIVERSIDE COMMUNITY COLLEGE DISTRICT 
RESOURCES COMMITTEE 

 
Report No.: VI-B-1 Date:  May 15, 2007 
 
Subject: District Modular Projects - Labor Compliance Service Agreements 
 
Background:  On March 20, 2007, the Board of Trustees approved the District Modular 
Projects, which would distribute modular units from the Riverside City Campus Lovekin 
Complex within the District’s three campuses. 
 
Staff is requesting approval to hire WCS/Ca, Inc. to provide oversight and conduct Labor 
Compliance Program Services and to hire Patricia A. Guerra to provide on site support for labor 
compliance monitoring including record keeping activities, analysis of prevailing wage 
payments, benefits and violations, document collection, correspondence and reporting for the 
District Modular Projects (Agreements attached). 
 

• WCS/Ca, Inc. fee is $17,480 
 

• Patricia A. Guerra fee is $2,185 
 
Expenses for these services are included in the approved project budget. 
 
Recommended Action:  It is recommended that the Board of Trustees approve the agreements 
with WCS/Ca, Inc. in the amount of $17,480 and Patricia A. Guerra in the amount of $2,185, for 
the District Modular Projects using the approved project budget and authorize the Vice 
Chancellor, Administration and Finance to sign the agreements. 
 
 
 
 
 Salvatore G. Rotella 
 Chancellor 
 
Prepared by: Aan Tan 
  Associate Vice Chancellor 
  Facilities Planning, Design and Construction  



Backup VI-B-1 
May 15, 2007 

Page 1 of 7 

Labor Compliance Program Services 
District Modular Projects 

1 

 

AGREEMENT BETWEEN  
 

RIVERSIDE COMMUNITY COLLEGE DISTRICT  
 

And  
 

WCS/CA, INC. 
 

 THIS AGREEMENT is made and entered into on the 16th day of May, 2007, by and 
between WCS/CA, INC. hereinafter referred to as “Consultant” and RIVERSIDE 
COMMUNITY COLLEGE DISTRICT, hereinafter referred to as the “District.” 
 
 The parties hereto mutually agree as follows: 
 

1. Scope of services: Reference Exhibit I, attached.  
 

2. The services outlined in Paragraph 1 will primarily be conducted at Consultant’s 
office(s), and on site at Riverside Community College Districts three campus; 
Riverside, Norco and Moreno Valley. 

 
3. The services rendered by the Consultant are subject to review by the Associate 

Vice Chancellor, Facilities Planning, Design and Construction or his designee. 
 

4. The term of this agreement shall be from May 16, 2007, to the estimated 
completion date of January 1, 2008, with the provision that the Vice Chancellor of 
Administration and Finance or his designee may extend the date without a formal 
amendment to this agreement with the consent of the Consultant. 

 
5. Payment in consideration of this agreement shall not exceed $17,480 including 

expenses.  Invoices for services will be submitted monthly and shall be based on 
an average of the overall lump sum fee divided by the construction duration in 
months.  Payments will be made as authorized by the Associate Vice Chancellor, 
Facilities Planning, Design and Construction, and delivered by U.S. Mail.  The 
final payment shall not be paid until all of the services, specified in Paragraph 1, 
have been satisfactorily completed, as determined by Associate Vice Chancellor, 
Facilities Planning, Design and Construction. 

 
6. All data prepared by Consultant hereunder, such as plans, drawings, tracings, 

quantities, specifications, proposals, sketches, magnetic media, computer software 
or other programming, diagrams, and calculations shall become the property of 
District upon completion of the Services and Scope of Work described in this 
Agreement, except that the Consultant shall have the right to retain copies of all 
such data for Consultant records.  District shall not be limited in any way in its 
use of such data at any time provided that any such use which is not within the 
purposes intended by this Agreement shall be at District’s sole risk, and provided 
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further, that Consultant shall be indemnified against any damages resulting from 
such use.  In the event Consultant, following the termination of this Agreement, 
desires to use any such data, Consultant shall first obtain approval of District’s 
representative in writing.  

 
7. All ideas, memoranda, specifications, plans, manufacturing procedures, drawings, 

descriptions, written information, and other materials submitted to Consultant in 
connection with this Agreement shall be held in a strictly confidential manner by 
Consultant.  Such materials shall not, without the written consent of District, be 
used by Consultant for any purpose other than the performance of the Services or 
Scope of Work hereunder, nor shall such materials be disclosed to any person or 
entity not connected with the performance of the Services or Scope of Work 
hereunder. 

 
8. Consultant shall indemnify and hold the District, its Trustees, officers, agents, 

employees and independent contractors or consultants free and harmless from any 
claim of damage, liability, injury, death, expense or loss whatsoever based or 
asserted upon any negligence, recklessness, or willful misconduct of Consultant, 
its employees, agents or assigns, arising out of, pertaining to, or relating to the 
performance of Consultant services under this Agreement.  Consultant shall 
defend, at its expense, including without limitation, attorneys fees (attorney to be 
selected by District), District, its Trustees, officers, agents, employees and 
independent contractors or consultants, in any legal actions based upon such 
alleged negligence, recklessness or willful misconduct.  The obligations to 
indemnify and hold District free and harmless herein shall survive until any and 
all claims, actions and causes of action with respect to any and all such alleged 
negligence, recklessness or willful misconduct are fully and finally barred by the 
applicable statute of limitations. 

 
9. District shall indemnify and hold Consultant, its officers, agents, and employees 

free and harmless from any claim of damage, liability, injury, death, expense or 
loss whatsoever based or asserted upon any negligence, recklessness, or willful 
misconduct of the District, its employees, agents, independent contractors, 
consultants or assigns, arising out of, pertaining to or relating to the District’s 
actions in the matter of this contract and District shall defend, at its expense, 
including without limitation, attorney fees (attorney to be selected by Consultant), 
Consultant, its officers and employees in any legal actions based upon such 
alleged negligence, recklessness, or willful misconduct.  The obligations to 
indemnify and hold Consultant free and harmless herein shall survive until any 
and all claims, actions and causes of action with respect to any and all such 
alleged negligent acts are fully and finally barred by the applicable statute of 
limitations. 

  
10. Consultant shall procure and maintain comprehensive general liability insurance 

coverage that shall protect District from claims for damages for personal injury, 
including, but not limited to, accidental or wrongful death, as well as from claims 
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for property damage, which may arise from Consultant’s activities as well as 
District’s activities under this contract.  Such insurance shall name District as an 
additional insured with respect to this agreement and the obligations of District 
hereunder.  Such insurance shall provide for limits of not less than $1,000,000. 

 
11. District may terminate this Agreement for convenience at any time upon written 

notice to Consultant, in which case District will pay Consultant in full for all 
services performed and all expenses incurred under this Agreement up to and 
including the effective date of termination.  In ascertaining the services actually 
rendered to the date of termination, consideration will be given to both completed 
Work and Work in progress, whether delivered to District or in the possession of 
the Consultant, and to authorized Reimbursable Expenses.  No other compen-
sation will be payable for anticipated profit on unperformed services. 

 
12. Consultant shall not discriminate against any person in the provision of services 

or employment of persons on the basis of race, color, national origin or ancestry, 
religion, physical handicap, medical condition, marital status or sex. 

 
 
IN WITNESS WHEREOF, the parties hereto have executed this agreement on the day and year 
first above written. 
 
 
WCS/Ca, Inc.     Riverside Community College District 
 
 
 
 
_____________________________  ____________________________________ 
Dane Ruddell     James L. Buysse 
President     Vice Chancellor 
10670 White Rock Rd .   Administration and Finance 
Suite 300 
Rancho Cordova, Ca 95670 
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Exhibit I 
 

Scope of Services  
 
Scope of Project 
Consultant is to provide oversight and conduct the Labor Compliance Program Services for the 
District Modular Projects. 
 
Scope of Services 
Consultant shall provide Labor Compliance Program (LCP) Services to the district to include: 

 
Implementation of the LCP: 
 

1.1 Implement the approved LCP. 
1.2 Conducting pre-job conferences with contractors/subcontractors (Tele-conference). 
1.3 Review of contractors’ payment of applicable general prevailing wage rates. 
1.4 Review & Monitoring of contractors’ employment of properly registered 

apprentices. 
1.5 Review & Monitoring of contractors’ providing certified payroll records. 
1.6 Periodic monitoring of construction sites for the verification of proper payments of 

prevailing wage rates and worker classifications. 
1.7 Preparation and submittal of annual reports. 

 
Enforcement of the LCP to include: 
 

1.1  Notification to contractors/subcontractors of missing or deficient documentation. 
1.2  Notification to contractors/subcontractors of violations. 
1.3  Investigating missing, deficient documentation or violations. 
1.4  Withholding contract payments and imposing penalties for noncompliance. 
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AGREEMENT BETWEEN  
 

RIVERSIDE COMMUNITY COLLEGE DISTRICT  
 

And  
 

PATRICIA A. GUERRA  
 

 THIS AGREEMENT is made and entered into on the 16th day of May, 2007, by and 
between PATRICIA A. GUERRA hereinafter referred to as “Consultant” and RIVERSIDE 
COMMUNITY COLLEGE DISTRICT, hereinafter referred to as the “District.” 
 
 The parties hereto mutually agree as follows: 
 

1. Scope of services include on site labor compliance monitoring support, record 
keeping activities, analysis of prevailing wage payments, benefits and violations, 
document collection, correspondence and reporting for the District Modular 
Projects. 

 
2. The services outlined in Paragraph 1 will primarily be conducted at Consultant’s 

office(s). 
 
3. The services rendered by the Consultant are subject to review by the Associate 

Vice Chancellor, Facilities Planning, Design and Construction or his designee. 
 

4. The term of this agreement shall be from May 16, 2007, to the estimated 
completion date of January 1, 2008, with the provision that the Vice Chancellor of 
Administration and Finance or his designee may extend the date without a formal 
amendment to this agreement with the consent of the Consultant. 

 
5. Payment in consideration of this agreement shall not exceed $2,185 including 

expenses.  Payments will be made as authorized by the Associate Vice 
Chancellor, Facilities Planning, Design and Construction, and delivered by U.S. 
Mail.  The final payment shall not be paid until all of the services, specified in 
Paragraph 1, have been satisfactorily completed, as determined by Associate Vice 
Chancellor, Facilities Planning, Design and Construction. 

 
6. All data prepared by Consultant hereunder, such as plans, drawings, tracings, 

quantities, specifications, proposals, sketches, magnetic media, computer software 
or other programming, diagrams, and calculations shall become the property of 
District upon completion of the Services and Scope of Work described in this 
Agreement, except that the Consultant shall have the right to retain copies of all 
such data for Consultant records.  District shall not be limited in any way in its 
use of such data at any time provided that any such use which is not within the 
purposes intended by this Agreement shall be at District’s sole risk, and provided 
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further, that Consultant shall be indemnified against any damages resulting from 
such use.  In the event Consultant, following the termination of this Agreement, 
desires to use any such data, Consultant shall first obtain approval of District’s 
representative in writing.  

 
7. All ideas, memoranda, specifications, plans, manufacturing procedures, drawings, 

descriptions, written information, and other materials submitted to Consultant in 
connection with this Agreement shall be held in a strictly confidential manner by 
Consultant.  Such materials shall not, without the written consent of District, be 
used by Consultant for any purpose other than the performance of the Services or 
Scope of Work hereunder, nor shall such materials be disclosed to any person or 
entity not connected with the performance of the Services or Scope of Work 
hereunder. 

 
8. Consultant shall indemnify and hold the District, its Trustees, officers, agents, 

employees and independent contractors or consultants free and harmless from any 
claim of damage, liability, injury, death, expense or loss whatsoever based or 
asserted upon any negligence, recklessness, or willful misconduct of Consultant, 
its employees, agents or assigns, arising out of, pertaining to, or relating to the 
performance of Consultant services under this Agreement.  Consultant shall 
defend, at its expense, including without limitation, attorneys fees (attorney to be 
selected by District), District, its Trustees, officers, agents, employees and 
independent contractors or consultants, in any legal actions based upon such 
alleged negligence, recklessness or willful misconduct.  The obligations to 
indemnify and hold District free and harmless herein shall survive until any and 
all claims, actions and causes of action with respect to any and all such alleged 
negligence, recklessness or willful misconduct are fully and finally barred by the 
applicable statute of limitations. 

 
9. District shall indemnify and hold Consultant, its officers, agents, and employees 

free and harmless from any claim of damage, liability, injury, death, expense or 
loss whatsoever based or asserted upon any negligence, recklessness, or willful 
misconduct of the District, its employees, agents, independent contractors, 
consultants or assigns, arising out of, pertaining to or relating to the District’s 
actions in the matter of this contract and District shall defend, at its expense, 
including without limitation, attorney fees (attorney to be selected by Consultant), 
Consultant, its officers and employees in any legal actions based upon such 
alleged negligence, recklessness, or willful misconduct.  The obligations to 
indemnify and hold Consultant free and harmless herein shall survive until any 
and all claims, actions and causes of action with respect to any and all such 
alleged negligent acts are fully and finally barred by the applicable statute of 
limitations. 

  
10. District may terminate this Agreement for convenience at any time upon written 

notice to Consultant, in which case District will pay Consultant in full for all 
services performed and all expenses incurred under this Agreement up to and 
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including the effective date of termination.  In ascertaining the services actually 
rendered to the date of termination, consideration will be given to both completed 
Work and Work in progress, whether delivered to District or in the possession of 
the Consultant, and to authorized Reimbursable Expenses.  No other compen-
sation will be payable for anticipated profit on unperformed services. 

 
11. Consultant shall not discriminate against any person in the provision of services 

or employment of persons on the basis of race, color, national origin or ancestry, 
religion, physical handicap, medical condition, marital status or sex. 

 
 
IN WITNESS WHEREOF, the parties hereto have executed this agreement on the day and year 
first above written. 
 
 
Consultant     Riverside Community College District 
 
 
 
 
_____________________________  ____________________________________ 
Patricia A. Guerra    James L. Buysse 
Consultant     Vice Chancellor 
P.O. Box 105     Administration and Finance 
Rialto, CA 92377 
 
 
 
 



RIVERSIDE COMMUNITY COLLEGE DISTRICT 
RESOURCES COMMITTEE 

 
Report No.: VI-B-2 Date:  May 15, 2007 
 
Subject: District Modular Projects & Norco Phase III/Industrial Technology Project – 

DSA Inspector of Records Agreement 
 
Background:  On March 20, 2007, the Board of Trustees approved the District Modular Projects 
and budget, which consists of distributing modular units in the Riverside City Campus Lovekin 
Complex within the District’s three campuses and the Ben Clark Training Center.  On 
January 16, 2001, the Board of Trustees approved the final project proposal for Norco Phase 
III/Industrial Technology Project.  The project is an integral part of the overall District 
Educational and Facilities Master Plan for the completion of the Norco Campus with primary 
emphasis in the fields of Engineering and Industrial Technology. 
 
Staff is requesting the Board of Trustee’s approval to hire Borg Pacific, Inc. as the Division of 
State Architect (DSA) inspector of records for the District Modular Projects and the Norco Phase 
III/Industrial Technology Project.  Borg Pacific, Inc. would ensure that the projects are 
constructed according to DSA rules and regulations and to certify DSA inspections.  Services 
would include the “Duties of the Inspector” as defined in Title 24 of the California 
Administrative Code. 
 

• District Modular Projects fee is not to exceed $90,000, during the project schedule of 
May 16, 2007 thru December 31, 2007. 

• Norco Phase III/Industrial Technology Project fee is not to exceed $345,000, during the 
project schedule of September 1, 2007 thru March 31, 2010. 

 
Expenses for these services are included in the approved project budgets. 
 
Recommended Action:  It is recommended that the Board of Trustees approve the agreement 
with Borg Pacific, Inc., to provide DSA inspection services for the District Modular Projects in 
the amount of $90,000 and the Norco Phase III/Industrial Technology Project in the amount of 
$345,000, and authorize the Vice Chancellor, Administration and Finance to sign the agreement. 
 
 
 
 
 Salvatore G. Rotella 
 Chancellor 
 
Prepared by: Aan Tan 
  Associate Vice Chancellor 
  Facilities Planning, Design and Construction 
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AGREEMENT BETWEEN  
 

RIVERSIDE COMMUNITY COLLEGE DISTRICT  
 

And  
 

BORG PACIFIC, INC. 
 

 THIS AGREEMENT is made and entered into on the 16th day of May, 2007, by and 
between BORG PACIFIC, INC. hereinafter referred to as “Consultant” and RIVERSIDE 
COMMUNITY COLLEGE DISTRICT, hereinafter referred to as the “District.” 
 
 The parties hereto mutually agree as follows: 
 

1. Scope of services: Reference Exhibit I. 
 

2. The services outlined in Paragraph 1 will primarily be conducted at Consultant’s 
office(s), and on site at Riverside Community College Districts three campuses; 
Riverside, Norco and Moreno Valley. 

 
3. The services rendered by the Consultant are subject to review by the Associate 

Vice Chancellor, Facilities Planning, Design and Construction or his designee. 
 

4. The term of this agreement shall be from May 16, 2007, to the estimated 
completion date of December 31, 2007 (District Modular Projects) and March 31, 
2010 (Phase III-Norco/Industrial Technology Project), with the provision that the 
Vice Chancellor of Administration and Finance or his designee may extend the 
date without a formal amendment to this agreement with the consent of the 
Consultant. 

 
5. Payment in consideration of this agreement shall not exceed $435,000 (not to 

exceed $90,000 for District Modular Projects and not to exceed $345,000 for the 
Phase III-Norco/Industrial Technology Project) including expenses.  Payments 
will be made as authorized by the Associate Vice Chancellor, Facilities Planning, 
Design and Construction, and delivered by U.S. Mail.  The final payment shall 
not be paid until all of the services, specified in Paragraph 1, have been 
satisfactorily completed, as determined by Associate Vice Chancellor, Facilities 
Planning, Design and Construction. 

 
6. All data prepared by Consultant hereunder, such as plans, drawings, tracings, 

quantities, specifications, proposals, sketches, magnetic media, computer software 
or other programming, diagrams, and calculations shall become the property of 
District upon completion of the Services and Scope of Work described in this 
Agreement, except that the Consultant shall have the right to retain copies of all 
such data for Consultant records.  District shall not be limited in any way in its 



Backup VI-B-2 
May 15, 2007 

Page 2 of 4 

Borg Pacific, Inc. 
District Modular Projects & Phase III – Norco 

2 

 

use of such data at any time provided that any such use which is not within the 
purposes intended by this Agreement shall be at District’s sole risk, and provided 
further, that Consultant shall be indemnified against any damages resulting from 
such use.  In the event Consultant, following the termination of this Agreement, 
desires to use any such data, Consultant shall first obtain approval of District’s 
representative in writing.  

 
7. All ideas, memoranda, specifications, plans, manufacturing procedures, drawings, 

descriptions, written information, and other materials submitted to Consultant in 
connection with this Agreement shall be held in a strictly confidential manner by 
Consultant.  Such materials shall not, without the written consent of District, be 
used by Consultant for any purpose other than the performance of the Services or 
Scope of Work hereunder, nor shall such materials be disclosed to any person or 
entity not connected with the performance of the Services or Scope of Work 
hereunder. 

 
8. Consultant shall indemnify and hold the District, its Trustees, officers, agents, 

employees and independent contractors or consultants free and harmless from any 
claim of damage, liability, injury, death, expense or loss whatsoever based or 
asserted upon any negligence, recklessness, or willful misconduct of Consultant, 
its employees, agents or assigns, arising out of, pertaining to, or relating to the 
performance of Consultant services under this Agreement.  Consultant shall 
defend, at its expense, including without limitation, attorneys fees (attorney to be 
selected by District), District, its Trustees, officers, agents, employees and 
independent contractors or consultants, in any legal actions based upon such 
alleged negligence, recklessness or willful misconduct.  The obligations to 
indemnify and hold District free and harmless herein shall survive until any and 
all claims, actions and causes of action with respect to any and all such alleged 
negligence, recklessness or willful misconduct are fully and finally barred by the 
applicable statute of limitations. 

 
9. District shall indemnify and hold Consultant, its officers, agents, and employees 

free and harmless from any claim of damage, liability, injury, death, expense or 
loss whatsoever based or asserted upon any negligence, recklessness, or willful 
misconduct of the District, its employees, agents, independent contractors, 
consultants or assigns, arising out of, pertaining to or relating to the District’s 
actions in the matter of this contract and District shall defend, at its expense, 
including without limitation, attorney fees (attorney to be selected by Consultant), 
Consultant, its officers and employees in any legal actions based upon such 
alleged negligence, recklessness, or willful misconduct.  The obligations to 
indemnify and hold Consultant free and harmless herein shall survive until any 
and all claims, actions and causes of action with respect to any and all such 
alleged negligent acts are fully and finally barred by the applicable statute of 
limitations. 
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10. Consultant shall procure and maintain comprehensive general liability insurance 
coverage that shall protect District from claims for damages for personal injury, 
including, but not limited to, accidental or wrongful death, as well as from claims 
for property damage, which may arise from Consultant’s activities as well as 
District’s activities under this contract.  Such insurance shall name District as an 
additional insured with respect to this agreement and the obligations of District 
hereunder.  Such insurance shall provide for limits of not less than $1,000,000. 

 
11. District may terminate this Agreement for convenience at any time upon written 

notice to Consultant, in which case District will pay Consultant in full for all 
services performed and all expenses incurred under this Agreement up to and 
including the effective date of termination.  In ascertaining the services actually 
rendered to the date of termination, consideration will be given to both completed 
Work and Work in progress, whether delivered to District or in the possession of 
the Consultant, and to authorized Reimbursable Expenses.  No other compen-
sation will be payable for anticipated profit on unperformed services. 

 
12. Consultant shall not discriminate against any person in the provision of services 

or employment of persons on the basis of race, color, national origin or ancestry, 
religion, physical handicap, medical condition, marital status or sex. 

 
 
IN WITNESS WHEREOF, the parties hereto have executed this agreement on the day and year 
first above written. 
 
 
Borg Pacific, Inc.    Riverside Community College District 
 
 
 
 
_____________________________  ____________________________________ 
Bruce Borg     James L. Buysse 
President     Vice Chancellor 
29023 Rosewood Lane   Administration and Finance 
Highland, CA 92346 
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Exhibit I 
 

Borg Pacific Inc 
As president of Borg Pacific Inc, I would like to offer this proposal for Project Inspector 
services on the District Modular Project and the Phase III – Norco/Industrial Technology 
Project. 

Services would include the “Duties of the Inspector” as defined in Title 24 of the California 
Administrative Code. Borg Pacific Inc will provide the District with daily reports, semi-
monthly reports, form SSS-6, and other applicable inspection forms.  

District Modular Projects time frame is from May 16, 2007 to December 31, 2007, not to 
exceed $90,000. 

Phase III – Norco/Industrial Technology Project is from September 1, 2007 to March 31, 
2010, not to exceed $345,000. 

Borg Pacific Inc will provide these inspection services for $63.95 per hour, with the 
standard billing of four hours automatic show-up, over four hours charged as eight.  The 
sum of $11,000 per month is not to be exceeded without prior approval by the District’s 
designated representative. Over eight hours of time in a day is to be considered overtime.  
Overtime would require prior written approval obtained from the district’s designated 
representative. Approved overtime would be billed as follows: 8+ hours and Saturdays @ 
1.5x; 12+ hours and Sundays @ 2.0x; Major holidays as recognized by the district would be 
charged at 3.0x hours.  

As previously discussed, billing on the District Modular Projects, would be discounted to 
1.5 hours of overtime rate during the time period where the Quad Reconstruction is being 
inspected simultaneously.  

These inspection services would be billable monthly, or on the first and fifteenth day of 
each month as required by the district. 

There will be no other reimbursable expenses for standard IOR services. 

 
 

Bruce Borg  

President, Borg Pacific Inc. 

 

 



RIVERSIDE COMMUNITY COLLEGE DISTRICT 
RESOURCES COMMITTEE 

 
Report No.: VI-B-3 Date:  May 15, 2007 
 
Subject: Moreno Valley Hot Water Loop System, Phase II – Amendment to Agreement, 

M-E Engineers, Inc. 
 
Background:  On June 20, 2006 the Board of Trustees approved an agreement with M-E 
Engineers, Inc. to prepare design and bid specifications for the replacement of the Moreno 
Valley Hot Water Loop System, Phase II. The project is due to begin construction in the next 
several weeks.  

Staff is now requesting the Board’s approval to amend the agreement with M-E Engineers, Inc. 
to provide project management support services during the construction phase of the Moreno 
Valley Hot Water Loop System Phase II Project. The total fee for these services would not 
exceed $31,200.  Project management support services would include the following: 

 
• Review contractor’s submittals. 
• Respond to contractor request for information. 
• Final inspection and punch list. 
• Compile Record Drawings from “As Built Drawings” compiled by the contractor. 
• Attend weekly Construction Meetings for a duration of ten weeks.  Compile summary 

notes of each meeting and issue to the Owner and construction team. 
• Review the Contractor’s Application for Payment and provide input to owner for closure. 
• Provide weekly Site Review and Field Observation Reports which document the progress 

of the construction and list deficiencies that are observed. 
 
Expenses for these services will be funded via the approved project contingency. 
 
Recommended Action:  It is recommended that the Board of Trustees approve the amendment to 
the Agreement with M-E Engineers, Inc. to provide project management support services for the 
Moreno Valley Hot Water Loop System Phase II Project in the amount of $31,200 and authorize 
the Vice Chancellor, Administration and Finance to sign the amendment with the provision that 
the Vice Chancellor, Administration and Finance may extend the termination date of the 
agreement without a formal amendment to the agreement. 
 
 
 
 
 
 Salvatore G. Rotella 
 Chancellor 
 
Prepared by: Aan Tan 
  Associate Vice Chancellor 
  Facilities Planning, Design and Construction 
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AMENDMENT TO THE AGREEMENT  
DATED JULY 17, 2006 

BETWEEN  
M-E ENGINEERS, INC.  

(Formerly M-E / Bechard & Associates, Inc.) 
AND 

RIVERSIDE COMMUNITY COLLEGE DISTRICT 
(Moreno Valley Hot Water Loop System) 

 
 

This Agreement shall be amended this date, May 16, 2007, as follows: 
 
The term of this agreement shall be from July 17, 2006, to November 1, 2007, with the provision 
that the Vice Chancellor of Administration and Finance or his designee may extend the date 
without a formal amendment to this agreement with the consent of M-E Engineers, Inc. 

The project management support services would include the following: 
 
• Review contractor’s submittals. 
• Respond to contractor request for information. 
• Final inspection and punch list. 
• Compile Record Drawings from “As Built Drawings” compiled by the contractor. 
• Attend weekly Construction Meetings for a duration of ten weeks.  Compile summary 

notes of each meeting and issue to the Owner and construction team. 
• Review the Contractor’s Application for Payment and provide input to owner for closure. 
• Provide weekly Site Review and Field Observation Reports which document the progress 

of the construction and list deficiencies that are observed. 
 
Additional compensation of this amended agreement shall not exceed $31,200, including 
expenses.  Payments and final payment shall coincide with original agreement dated July 17, 
2007.  Consultant shall procure and maintain design professional errors and omission liability 
insurance coverage instead of comprehensive general liability insurance coverage as stated in 
original agreement (Paragraph 9). 
 
 
 
 M-E Engineers, Inc.    Riverside Community College District 
 
 
 
_____________________________  ____________________________________ 
Alan J. Wilson     James L. Buysse 
Principal     Vice Chancellor 
12127 Kirkam Road    Administration and Finance 
Poway, CA 92064  



RIVERSIDE COMMUNITY COLLEGE DISTRICT 
RESOURCES COMMITTEE 

 
Report No.: VI-B-4 Date:  May 15, 2007 
 
Subject: Quadrangle Modernization Project - Change Order No. 4 
 
Background:  On November 15, 2005, the Board of Trustees awarded a contract to ASR 
Constructors, Inc. for the modernization and construction of the Quadrangle building located at 
the Riverside City College campus in the amount of $13,020,000.  Additionally, the Board has 
approved Change Orders (Nos. 1, 2 & 3) bringing the total project award to $14,176,689. 
 
Staff is now requesting the Board’s approval of Change Order No. 4 for miscellaneous changes 
throughout the Quadrangle Modernization Project (description of changes are noted in the 
attached change order).  The total amount for Change Order No. 4 is $1,030,080, increasing the 
total project award to $15,206,769. 
 
Funding for this change order will come from the approved project budget. 
 
Recommended Action:  It is recommended that the Board of Trustees approve Change Order No. 
4 for the Quadrangle Modernization Project in the amount of $1,030,080 and authorize the Vice 
Chancellor, Administration and Finance to sign the Change Order. 
 
 
 
 
 Salvatore G. Rotella 
 Chancellor 
 
Prepared by: Aan Tan 
  Associate Vice Chancellor 
  Facilities Planning, Design and Construction 
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CHANGE ORDER 
Steinberg Architects 
523 West 6th Street, Suite 245 
Los Angeles, CA 90014 
 

PROJECT: Quadrangle Modernization  CHANGE ORDER # 4 

 Riverside Community College District  DATE: May 15, 2006 

CONTRACTOR: ASR Constructors  D.S.A. # 04-106550 

 5230 Wilson Street    

 Riverside, CA 92506   
 
 
ORIGINAL CONTRACT AMOUNT:  $ 13,020,000.00 
 Previous Change Order: $       1,156,689.00    
 This Change Order: $       1,030,080.00    
 Total Change Orders:             2,186,769.00  $ 2,186,769.00

REVISED CONTRACT AMOUNT:  $ 15,206,769.00
 
 
ORIGINAL CONTRACT COMPLETION DATE:       
 Previous Change Order:    Calendar Days     
 This Change Order:  Calendar Days     
 Total Change Orders:  Calendar Days      

REVISED CONTRACT COMPLETION DATE:      
    

 

Upon signing by the Owner and the Contractor, the above noted Contract is hereby changed per the terms 
of the contract and this Change Order including attached exhibit "A". 

This change represents full and complete compensation for all cost, direct and indirect, associated with 
the work and time agreed herein, including but not limited to, all costs incurred for extended overhead, 
disruption or suspension of work, labor inefficiencies, and the change's impact on the unchanged work. 
 
APPROVALS: 

DATE

 

Steinberg Architects 

DATE

 

ASR Constructors 

DATE

 

Riverside Community College District 
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Exhibit “A” 

 
 
#1 DESCRIPTION: COR 39 
  Due to obstruction of the proposed copper and fiber pathways, lines had to 

be rerouted and additional conduits and cable were needed due to the extra 
length requirement 

REASON:              Unforeseen Condition 
REQUESTED BY: Architect/Contractor 
COST: $ 50,614 

  
 
#2  DESCRIPTION: COR 46 
  Upgrade electrical panels throughout the Quad that were not previously in 

the bid    
REASON:  Old and deteriorating  
REQUESTED BY: Riverside Community College District (extra items) 
COST: $ 61,371 

 
 
#3 DESCRIPTION: COR 47 
  Add new roof and overflow drains at staircase #2 area  
 REASON: Architectural oversight 
 REQUESTED BY: Contractor 
 COST: $  2,594 
 
 
#4 DESCRIPTION: COR 48 
  Replace 2 ½” Water line leaking in room #26 
 REASON: Unforeseen Condition 
 REQUESTED BY: Contractor 
 COST: $  3,032 
 
 
#5 DESCRIPTION:  COR 49 
  Replace various plumbing items: replace 2” valve at N.E. corner in 

basement; install waste and water line to lounge sink; layout condensates 
and core holes for new units not shown on original plans; trace lines to find 
new tie-in for lounge sink in room #207;  

 REASON: Unforeseen Conditions 
 REQUESTED BY: Contractor 
 COST: $ 15,629 
 
 
#6 DESCRIPTION: COR 50 
  Remove mock-up paint from cornice on south side 
 REASON: Architectural oversight 
 REQUESTED BY: Architect 
 COST: $   382 
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#7 DESCRIPTION: COR 51 
  Paint numerous mock-ups for exterior  
 REASON: To determine paint selection 
 REQUESTED BY: Riverside Community College District/Architect 
 COST: $   828 
 
 
#8 DESCRIPTION: COR 52 
  Change out the existing high voltage transformer and switch and replace 

existing fans 
 REASON: Old, deteriorating and non-functional 
 REQUESTED BY: Riverside Community College District 
 COST: $ 79,463 
  
 
#9 DESCRIPTION: COR 56 
  Change the elevator feed to a 150 amp three phase breaker 
 REASON: Architectural oversight 
 REQUESTED BY: Contractor 
 COST: $  7,437 
 
 
#10 DESCRIPTION: COR 58 
  Replace several trane air handlers and controls; chilled and hot water loop 

demo and reinstall with insulation; new pumps; new cooling tower 
 REASON: System old and deteriorating 
 REQUESTED BY: Riverside Community College District (extra items) 
 COST: $691,752 
  
 
#11 DESCRIPTION: COR 59 
  Remove pigeon feces from loft 
 REASON: Unforeseen Condition 
 REQUESTED BY: Riverside Community College District 
 COST: $ 11,135 
 
 
#12 DESCRIPTION: COR 60 
  Add power and controls to clock tower 
 REASON: Architectural oversight 
 REQUESTED BY: Riverside Community College District 
 COST: $  5,297 
  
 
 
 
 
 
 
#13 DESCRIPTION: COR 61 
  Replace lighting to the outside amphitheater  
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 REASON: Architectural oversight 
 REQUESTED BY: Riverside Community College District 
 COST: $ 13,511 
 
 
#14 DESCRIPTION: COR 63 
  Tree removal and trimming 
 REASON: Unforeseen condition 
 REQUESTED BY: Riverside Community College District 
 COST: $ 10,393 
 
 
#15 DESCRIPTION: COR 64 
  Replace west side exterior lights  
 REASON: To match proposed historic fixtures at all other entrances 
 REQUESTED BY: Riverside Community College District 
 COST: $  5,536 
 
 
#16 DESCRIPTION: COR 66 
  Replace walkway poles on west side and interior courtyard of project 
 REASON: Existing poles deteriorating 
 REQUESTED BY: Riverside Community College District 
 COST: $ 39,527 
 
 
#17 DESCRIPTION: COR 67 
  Hook up electrical pumps, chiller, fan coil unit, switch and plugs 
 REASON: Architect oversight 
 REQUESTED BY: Riverside Community College District 
 COST: $ 13,624 
 
 
#18 DESCRIPTION: COR 68 
  Remove and replace concrete, south of vestibule 
 REASON: Concrete deteriorating, water leaking into easement below 
 REQUESTED BY: Contractor 
 COST: $ 11,386 
 
 
#19 DESCRIPTION: COR 71 
  Remove outdoor amphitheater lights to properly plaster the area  
 REASON: Plastering area 
 REQUESTED BY: Contractor 
 COST: $  954 
 
 
#20 DESCRIPTION: COR 73 
  Repair stairs by filling concrete wall at stair case to make equal height 
 REASON: To meet code.  Wall height varies from 30” to 36  
 REQUESTED BY: Contractor  
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 COST: $  2,708 
 
 
#21 DESCRIPTION: COR 78 
  Relocate temporary fencing 
 REASON: Tripping hazard 
 REQUESTED BY: Campus Police and Facilities 
 COST: $  1,475 
 
 
#22 DESCRIPTION: COR 84 
  Paint added downspouts 
 REASON: Architectural oversight 
 REQUESTED BY: Contractor 
 COST: $    320 
 
 
#23 DESCRIPTION: COR 91 
  Framing and drywall changes for new door, room #208A 
 REASON: Architectural oversight 
 REQUESTED BY: Contractor 
 COST: $  1,112 
 
 
 
 
 Total amount  $1,030,080.00 
  
 
 
    
 
 
 
   
 
 
 
 



RIVERSIDE COMMUNITY COLLEGE DISTRICT 
RESOURCES COMMITTEE 

 
Report No.: VI-B-5 Date:  May 15, 2007 
 
Subject: Norco Phase III Industrial Technology Project – Amend Architect Agreement 
 
Background:  On December 15, 1987, Riverside Community College District employed tBP 
Architecture (then known as The Blurock Partnership) for off site and on site development and 
construction of Norco Phase I, Phase II and Secondary Effects projects.  On January 16, 2001, 
the Board of Trustees approved extending the agreement between tBP Architecture for submittal 
of the Final Project Proposal (FPP) through construction and occupancy of the Phase III 
Norco/Industrial Technology Project. 
 
Staff is now requesting the Board’s approval of an amendment to the January 16, 2001 
agreement with tBP Architecture for Phase III Norco/Industrial Technology Building to include 
Furniture, Fixtures and Equipment (FF&E) Design Services.  The Industrial Technology 
Building is approximately 44,862 square feet and includes Instructional Spaces (i.e. Lecture/Lab 
classrooms) and Non-Instructional Spaces (i.e. Offices/Workstations, Meeting Rooms, Storage). 
 
The FF&E Design Services will be a fixed fee of $65,500, plus $7,533 for reimbursable 
expenses.  The FF&E package will be developed in four phases as follows: 
 

1) Schematic Design  $9,825 
2) Design Development  $16,375 
3) Construction Documents $22,925 
4) Field Installation  $16,375 

 
Expenses for these services are included in the project budget. 
 
Recommended Action:  It is recommended that the Board of Trustees approve the amendment to 
the Agreement with tBP Architecture in the amount of $73,033 for FF&E Design Services and 
authorize the Vice Chancellor, Administration and Finance to sign the amendment with the 
provision that the Vice Chancellor, Administration and Finance may extend the termination date 
of the agreement without a formal amendment to the agreement. 
 
 
 
 
 Salvatore G. Rotella 
 Chancellor 
 
Prepared by: Aan Tan 
  Associate Vice Chancellor 
  Facilities Planning, Design and Construction 
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AMENDMENT TO THE AGREEMENT  
DATED JANUARY 16, 2001 

BETWEEN  
tBP ARCHITECTURE 

AND 
RIVERSIDE COMMUNITY COLLEGE DISTRICT 

(Norco Phase III/Industrial Technology Project) 
 
 

This Agreement shall be amended this date, May 15, 2007, as follows: 
 
The term of this agreement shall be from January 16, 2001, to December 31, 2009, with the 
provision that the Vice Chancellor of Administration and Finance or his designee may extend the 
date without a formal amendment to this agreement with the consent of tBP Architecture. 
 
Scope of Work: 
 
tBP shall provide the following additional scope of work: 
 
Furniture, Fixtures and Equipment (FF&E) Design Services for the Phase III- Norco/Industrial 
Technology Building.  FF&E Design Services will be a fixed fee of $65,500 plus $7,533 for 
reimbursable expenses.  The furniture package will be developed in four phases (breakdown 
below): 
 

1. Schematic Design  $  9,825 
2. Design Development  $16,375 
3. Construction Documents  $22,925 
4. Field Installation  $16,375 

 
Total additional compensation of this amended agreement shall not exceed $73,033, including 
expenses.  Payments shall coincide with original agreement dated January 16, 2001. 
 
 
 
tBP Architecture    Riverside Community College District 
 
 
 
 
_________________________  ____________________________________ 
Mathew W. Sommers, AIA   James L. Buysse 
Vice President     Vice Chancellor  
2300 Newport Boulevard   Administration and Finance 
Newport Beach, CA 92663 
 



RIVERSIDE COMMUNITY COLLEGE DISTRICT  
RESOURCES COMMITTEE 

 
Report No.:  VI-B-6 Date:  May 15, 2007 
 
Subject: A Resolution of the Board of Trustees of the Riverside Community College 

District, Riverside County, California, Authorizing the Issuance of Riverside 
Community College District (Riverside County, California) Election of 2004 
General Obligation Bonds, Series 2007C, Resolution No. 41-06/07 

 
Background:  Attached for the Board’s review and consideration is a proposed “Resolution of the 
Board of Trustees of the Riverside Community College District, Riverside County, California, 
Authorizing the Issuance of Riverside Community College District (Riverside County, 
California) Election of 2004 General Obligation Bonds, Series 2007C, Resolution No. 41-
06/07.”  This matter was discussed at the April 16, and May 8, 2007, Resources Committee 
meetings and also, albeit briefly, at the April 17, 2007, Board of Trustees meeting.   
 
Mr. Jim Roth of UBS Investment Bank and Mr. Mark Farrell of Piper Jaffray will be available at 
the board meeting to respond to questions concerning issuance options.  Additionally, and also 
attached for the Board’s review and information, is the most recent “Measure C – Project 
Commitments” report and an updated Measure C-related cash flow projection through fiscal 
2011. 
 
At this time, staff proposes the following course of action relative to the issuance of Series 
2007C bonds: 
 

1. Proceed with the “three- year expenditure rule” option for Series 2007C. 
 

2. Based on the attached cash flow projection, set the not-to-exceed amount in Resolution 
No. 41-06/07 at $110,000,000 with the understanding that the staff will continue to 
update said projection up the point of bond issuance.  Thus, the size of Series 2007C 
could be reduced from this authorized amount if staff determines that a lesser amount is 
more appropriate to ensure compliance with the 85% requirement. 

 
3. Continue to monitor the interest rate environment.  Should it appear that the favorable 

mix of rate currently experienced is changing and that the benefits associated with 
Option 3 are likely to disappear, then staff would bring this option back to the Board and 
its Resources Committee for further review and discussion. 



RIVERSIDE COMMUNITY COLLEGE DISTRICT  
RESOURCES COMMITTEE 

 
Report No.:  VI-B-6 Date:  May 15, 2007 
 
Subject: A Resolution of the Board of Trustees of the Riverside Community College 

District, Riverside County, California, Authorizing the Issuance of Riverside 
Community College District (Riverside County, California) Election of 2004 
General Obligation Bonds, Series 2007C, Resolution No. 41-06/07 (continued) 

 
 
Recommended Action:  It is recommended that the Board of Trustees approve Resolution 
No. 41-06/07, A Resolution of the Board of Trustees of the Riverside Community College 
District, Riverside County, California, Authorizing the Issuance of Riverside Community 
College District (Riverside County, California) Election of 2004 General Obligation Bonds, 
Series 2007C, establish the not-to-exceed amount for Series 2007C at $110,000,000 and 
authorize the use of the  “three- year expenditure rule” option. 
 
 
 
 
 Salvatore G. Rotella 
 Chancellor 
 
Prepared by: James L. Buysse 
 Vice Chancellor, 
 Administration and Finance 
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RIVERSIDE COMMUNITY COLLEGE DISTRICT 
GOVERNANCE COMMITTEE 

 
 

Report No.: VI-D-1        DATE:   May 15, 2007 
 
Subject: New and Updated Board Policies and Procedures for Accreditation 
 
Background: At the April 17, 2007, Board meeting, the Board accepted for first reading twenty-six 
(26) new or revised policies and five (5) new or revised procedures necessary for accreditation. 
 
There is no substantive new language in these documents, other than for the purpose of adapting to new 
realities (such as moving toward a three-college system), or language taken from current policies, codes, 
laws and the CCLC model policies. 
 
Recommended Action:  It is recommended that the Board of Trustees approve, the twenty-six (26) 
policies and five (5) procedures accreditation.  
 
 
 
       Salvatore G. Rotella 
       Chancellor 
 
Prepared by: Ruth W. Adams, Esq. 
  Director, Contracts, Compliance and Legal Services 
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RIVERSIDE CCD BOARD POLICIES 
Related to Accreditation Standards 

 
Table of Contents 

 
BP 1200 District Mission 
BP 2200 Board Duties and Responsibilities 
BP 2410 Policy and Administrative Procedure 
BP 2430 Delegation of Authority to the Chancellor 
BP 2431 Chancellor Selection 
BP 2435 Evaluation of Chancellor 
BP 2510 Participation in Local Decision-Making 
BP 2715 Code of Ethics/Standards of Practice 
BP 2740 Board Education 
BP 2745 Board Self-Evaluation 
BP 3050 Institutional Code of Ethics 
BP 3200 Accreditation 
BP 3250 Institutional Planning 
BP 3410 Nondiscrimination 
BP 4020 Program and Curriculum Development 
BP 4025 Philosophy and Criteria for Associate Degree & General Ed. 
BP 4030 Academic Freedom 
BP 4040 Library and Other Instructional Services 
BP 4050 Articulation 
BP 5500 Standards of Conduct 
BP 6200 Budget Preparation   
BP 6300 Fiscal Management 
BP 6520 Security for District Property 
BP 7120 Recruitment and Hiring 
BP 7150 Employee Evaluations 
BP 7160 Professional Development 
 
 

 
The Board is responsible for approving all items listed above.
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Administrative Procedures 
Related to Accreditation Standards 

 
AP 2410  Policy and Administrative Procedure 
AP 2430  Delegation of Authority to Chancellor 
AP 2435  Evaluation of Chancellor 
AP 2510  Participation in Local Decision-Making 
AP 2715  Code of Ethics/Standards of Practice 
 
 
 

 
*The Board is responsible for approving these procedures.  
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SECTION ONE – THE DISTRICT 
 
Policy No. 1200 – District Mission 
 
This document states the missions of the District, the Riverside City College, the 
Moreno Valley Campus and the Norco Campus, all adopted in 2006.  No changes are 
suggested to these statements, with the exception of the last line, which has been 
added regarding evaluation and revisions. 
 

SECTION TWO – BOARD OF TRUSTEES 
 
Policy No. 2200 – Board Duties, Responsibilities and Privileges 
 
With the exception of the first few lines on the first page, this language is from our 
current policy 1040, which was last updated in 2005.  It has been edited and updated 
here, as needed.  There is no corresponding procedure for this policy. 
 
Policy and Procedure No. 2410 – Policy and Administrative Procedure 
 
POLICY - Except for the last couple of lines on page one, the language in bold is 
recommended by the CCLC.  It is felt that this language is much more complete and 
therefore the language from our current policy 2010 (2nd page) is not necessary.    
 
PROCEDURE – Much of the language from our current regulation 2010 has been used, 
with some slight updating.  Additional language has been added by staff.   
 
Policy and Procedure No. 2430 – Delegation of Authority to Chancellor 
 
POLICY - It is felt that the language suggested by the CCLC (in bold) more accurately 
captures what this policy should state and incorporates what our current policy 2005 
states.  Therefore, the language from our policy is being deleted. 
 
PROCEDURE – The language suggested by CCLC (bold, page 1) has already been 
stated in the Policy, so it is not needed here.  Language from our current regulation 
2005 has been updated.  NOTE:  All of the specific duties of the chancellor have been 
deleted and the reader is referred to Diversity and Human Resources (DHR) to review 
the Chancellor’s job description.  It is acceptable to do this, but if the Board prefers, we 
can list all of the Chancellor job duties in this document and not refer the reader to DHR.  
Referring the reader to DHR alleviates the need to revise this Procedure whenever a 
change or addition occurs to the job description.   
 
Policy and Procedure No. 2431 – Chancellor Selection 
 
POLICY - This is a new policy for the District and the language in bold is suggested by 
CCLC.   
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PROCEDURE – It is felt that, since a Chancellor selection typically takes place every 10 
years or so on average, a written procedure might not be appropriate, as it would likely 
be obsolete by the time the next selection came around.  However, if the Board would 
like to have a basic procedure in place, one can be provided. 
 
Policy and Procedure No. 2435 – Evaluation of Chancellor 
 
POLICY - The language in bold is recommended by CCLC and will replace the 
language in our current policy 1043. 
 
PROCEDURE – Our current regulation 1043 was last updated in 2005, so it is proposed 
to use that language with a few revisions as noted. 
 
Policy and Procedure No. 2510 – Participation in Local Decision-Making 
 
POLICY - This is a new policy for the District and the language in bold is largely taken 
directly from Title 5. 
 
PROCEDURE – As noted in paragraphs 2 & 3, more detailed language on issues 
involving the Academic and Student Senates is stated in new policies/procedures 4005 
and 5400, respectively.  These two policies will come to the Board at a later time.  
However, the basic statements in bold are taken from various current policies and 
procedures (6010, 3010, 1016 and 1011). 
 
Policy and Procedure No. 2715 – Code of Ethics/Standards of Practice 
 
POLICY – the language in bold on page 1 is suggested by CCLC.  The remaining four 
paragraphs are taken from our current regulation 1045, which was updated in 2005, and 
should still be good language today.   
 
PROCEDURE – This language is all directly from current regulation 1045, with the 
exception of the last four paragraphs, which now appear in the Policy. 
 
Policy No. 2740 – Board Education 
 
This is a new policy for the District.  It is recommended that you adopt the language 
recommended by the CCLC.  There is no procedure for this policy. 
 
Policy No. 2745 – Board Self-Evaluation 
 
The initial sentence is language suggested by the CCLC, however, as noted, the 
remainder of the language is from current RCC regulation 1044, with some slight 
editing.  There is no procedure for this policy. 
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SECTION THREE – GENERAL INSTITUTION 
 

Policy No. 3050 – Institutional Code of Professional Ethics 
 
This is a new policy for the District.  The language needs no explanation.  This policy 
concerns professional ethics for all employees of the District. 
 
Policy No. 3200 – Accreditation 
 
This is a new policy for the District, although we do have a statement about 
accreditation in our Catalog.  The language provided is recommended by the CCLC.  It 
is recommended that this be approved as is. 
 
Policy No. 3250 – Institutional Planning 
 
This is a new policy for the District.  The language for this policy is recommended by 
CCLC and it is recommended that this be approved as is. 
 
Policy No. 3410 – Non-Discrimination 
 
The language in bold is recommended by the CCLC, based on legal requirements.  The 
language in our current policies 3100/4100/6100 and 6200, which have not been 
updated since the mid-80’s, will not be used – it is better stated in the recommended 
language. 
 

SECTION FOUR – ACADEMIC AFFAIRS 
 
Policy No. 4020 – Program and Curriculum Development 
 
This is a new policy for the District.  The language in bold is suggested by the CCLC, 
based on current laws.   
 
Policy No. 4025 – Philosophy and Criteria for Associate Degree and General 
Education 
 
This is a new policy for the District, although we do have a statement regarding this 
topic in our Catalog.  The language in bold is recommended by the CCLC and is taken 
from Title 5. 
 
Policy No. 4030 – Academic Freedom 
 
This is a new policy for the District.  In 2003, the Board had some lengthy discussions at 
Board meetings regarding the District’s policy on Academic Freedom.  The Board chose 
to adopt the American Association of University Professors (AAUP) statement of 
Academic Freedom.  This was affirmed by memo to the then Academic Senate 
President, Virginia McKee-Leone on March 6, 2003.   
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Policy No. 4040 – Library and Other Instructional Support Services 
 
The language in bold is a more appropriate statement for this policy, therefore, the 
language from our current policy 7036 will not be used. 
 
Policy No. 4050 – Articulation 
 
Language from the District’s current policy 5110 is retained and language 
recommended by the CCLC is added.   
 

SECTION FIVE – STUDENT SERVICES 
 
Policy No. 5500 – Standards of Student Conduct 
 
The language provided is a combination of the District’s current policy 6080, language 
recommended by the CCLC and additional language added by Student Services staff.  
Our current policy 6080 contained both the standards of conduct, discipline and 
grievances.  This will now be split into two documents – this new policy, which states 
the standards and a new procedure (5520), which will address the discipline and 
grievance issues. 
 

SECTION SIX – BUSINESS AND FISCAL AFFAIRS 
 
Policy 6200 – Budget Preparation   
 
The language in bold is recommended by CCLC and it is recommended that this 
language be approved.  This also incorporates language from our current policy 7080. 
 
Policy 6300 – Fiscal Management 
 
This is a new Policy for the District.  The language in bold is recommended by CCLC 
and it is recommended that this language be approved. 
 
Policy 6520 – Security for District Property 
 
The language in bold is recommended by CCLC and it is recommended that this 
language be approved.  The language from our current policy 7065 will be incorporated 
into the procedure. 
 

SECTION SEVEN – HUMAN RESOURCES 
 

Policy No. 7120 – Recruitment and Hiring 
 
The language in bold is recommended by CCLC and will take the place of the language 
in our current policy 3001/4001 and 3099/4099.   
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Policy No. 7150 – Employee Evaluations 
 
This is a new policy for the District.  The stated language needs no explanation. 
 
Policy No. 7160 – Professional Growth 
 
The language provided is taken from District policies 3080 and 4042, with some 
additional language provided by staff. 
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Riverside Community College District Policy CCLC No. 1200
  

The District 
DRAFT  

 
BP 1200 DISTRICT MISSION 
 
Reference: 
 Accreditation Standard I 
 
 
The mission of the Riverside Community College District is: 
 

Riverside Community College District 
Mission Statement 

 
The Riverside Community College District is accessible and comprehensive, committed 
to providing an affordable post-secondary education, including student services and 
community services, to a diverse student body.  The District provides transfer programs 
paralleling the first two years of university offerings, pre-professional, career 
preparation, and occupational and technical programs leading to the associate of arts 
degree, the associate of science degree, and a variety of certificates.  In the tradition of 
general education, the liberal arts and sciences and the occupational and technical 
programs and courses prepare students for intellectual and cultural awareness, critical 
and independent thought, and self-reliance.  Consistent with its responsibility to assist 
those who can benefit from post-secondary education, the District provides pre-college, 
tutorial and supplemental instruction for under-prepared students.  Through its three 
constituent colleges, Moreno Valley, Norco and Riverside City, the District works in 
partnership with other educational institutions, business, industry, and community 
groups to enhance the quality of life and the internal harmony of the communities it 
serves.  The District serves Western Riverside County from three interrelated colleges 
in the cities of Riverside, Norco and Corona, and Moreno Valley. 

 
 

Moreno Valley Campus 
Mission Statement 

Adopted by MV Strategic Planning Committee, May 11, 2006 
 
Responsive to the educational needs of its region, Moreno Valley College offers 
academic programs and student support services which include baccalaureate transfer, 
professional, pre-professional, and pre-collegiate curricula for all who can benefit from 
them.  Life-long learning opportunities are provided, especially, in health and public 
service preparation. 
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Norco Campus 
Mission Statement 

Adopted by Norco Strategic Planning Committee, May 15, 2006 
 

Today’s students, tomorrow’s leaders. 
 

Norco College, located in western Riverside County, provides a range of high quality 
educational programs, services, and learning environments that meet the needs of a 
diverse community. We equip our students with the academic and technological skills to 
attain their goals in higher, occupational, and continuing education, workforce 
development, and personal enrichment while they achieve established learning 
outcomes. Norco College fosters the development of technological programs to meet 
the needs of the growing business community. As a continuing process, we listen to our 
community and respond to its needs while engaging in self-examination and ongoing 
dialogue, planning, and improvement. 
 
 

Riverside City Campus 
Mission Statement 

Adopted by Riverside Strategic Planning Committee, May 16, 2006 
 
Riverside City College empowers a diverse community of learners toward individual 
achievement, success and lifelong learning by providing comprehensive services and 
innovative educational opportunities. 
 
The mission statements are evaluated and revised on a regular basis. 
 
 
NOTE:   The information in bold italic type is provided by RCCD staff.  The regular type reflects the 
mission statements adopted on 6-20-2006.  Note:  Page 2 of the General Information Section of the 
current Riverside CCD Catalog also lists mission statement information. 
 
Date Adopted:   
(This is a new policy recommended by the 
CCLC and legal counsel) 
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Riverside Community College District Policy CCLC No. 2200
 

Board of Trustees 
DRAFT  

 
BP 2200 BOARD DUTIES, RESPONSIBILITIES AND PRIVILEGES 
 
Reference: 
 Accreditation Standard IV.B.1.d 
 
The Board of Trustees governs on behalf of the citizens of the Riverside 
Community College District in accordance with the authority granted and duties 
defined in Education Code Section 70902.  
 
Therefore, the Board has the following duties, responsibilities and privileges: 
 

 From Riverside CCD Policy 1040 titled Responsibilities and Privileges of the 
Board of Trustees 

 
The Riverside Community College District Board of Trustees is entrusted with the 
institution’s assets, upholding its educational mission and programs, ensuring 
compliance with laws and regulations and with providing stability and continuity to the 
institution.  The delineation of its power, duties and functions are set forth in the 
regulations. 
 

 From Riverside CCD Regulation 1040 titled Responsibilities and Privileges of the 
Board of Trustees 

 
I. Standards of Conduct Duties 

 
A. Exerciseing Authority as a Trustee 

     
1. Support the mission and philosophy of community colleges, 

 
2. Understand the fiscal and legal aspects of the operation of 

community colleges, 
 

3. Provide leadership in making policy for the District, 
 

4. Commit time and energy to carry out the duties of their office, and 
 

5. Support the District in the community. 
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  They must be mindful of separating personal opinions and roles from  
  those of the Board as a body. 

 
B. Handle ing Administrative Matters 

 
The primary function of the Board of Trustees is to make policy, whereas 
the primary function of the administration is to provide direction in policy 
development and implementation.  The Chancellor of the District serves 
as a resource to Trustees to help them maintain their governing role. 

 
C. Act ing as a Whole to Represent the Communities Served by the District 

 
The Board of Trustees of a district legally can function only as a group.  
Individual acts of a Trustee in relation to district matters are considered 
those of a private citizen.  Care should be taken to separate the role of 
Board member from that of individual.  Trustees, as elected officials, are 
responsible for representing the interests of the communities served by 
the college district and should act only on that basis. 

 
D. Use ing Appropriate Channels 

 
  Board members should channel all concerns, complaints, and requests for 
  information through the Chancellor of the District. 

 
E. Maintain ing Appropriate Conduct at Board Meetings 

 
Conduct at Board meetings should foster respect and consideration for 
other Board members, citizens, students, and District staff.  This will 
provide an atmosphere to facilitate effective decision-making in which 
controversial issues can be presented fairly and the dignity of each 
individual maintained. 

 
F. Conduct ing Board Business 

 
All District business should be conducted in open public meetings except 
for those matters specifically cited under the provisions of the Brown Act 
that are appropriately discussed in a closed session.  Confidentiality of all 
Board discussions held in closed session shall be strictly maintained. 

 
G. Monitor ing Compensation and Expense Accounts 

 
  Trustees are responsible for ensuring that public funds are spent wisely  
  and legally, including those that relate to their expenses. 

 
II. Responsibilities of the Board of Trustees: 
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A. Establish broad policies to guide the institution. 

 
B. Select a chief executive officer who serves as the Chancellor of the 

District. 
 

C. Ensure the fiscal integrity of the institution by establishing the necessary 
procedures policies needed for proper accounting of receipts and 
disbursements of District funds, including approving an annual budget and 
providing for an annual audit. 

 
D. Act upon recommendations of the Chancellor of the District regarding 

utilization, development, maintenance, and repair of the physical plant 
including all buildings, grounds, and equipment. 

 
E. Approve educational programs and services and provide for the public 

dissemination of this information.   
 
F. Through appropriate Board policies, delegate power and authority to 

the Chancellor, so that he/she can effectively lead the District. 
 
G. Develop guidelines for negotiations of collective bargaining contracts of 

the employees of the District. 
 

H. Carefully review reports from the Chancellor of the District on programs 
and conditions of the Colleges and District, to assure quality institutional 
planning and evaluation. 

 
I. Appoint or dismiss employees upon recommendation of the Chancellor of 

the District in accordance with law. 
 

J. Serve as the board of final appeal for students and employees of the 
Riverside Community College District. 

 
III. Additional Responsibilities of Individual Members of the Board of Trustees: 
 

A. Attend regularly scheduled and special meetings of the Board. 
 

B. Attend and serve on standing and ad hoc Board committees 
 

C. Notify the Chancellor’s of the District’s office in advance when unable to 
attend regularly scheduled events. 

 
D. Time permitting, attend campus functions.  In particular, Commencement 

exercises. 
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E. Attend conferences and other activities provided specifically for Trustees, 
when necessary to serve the District and when available. 

 
F. Serve as an official representative of the Board at District-related functions 

when requested by the Board President. 
 

G. Serve as an advocate for the District in the community. 
 

H. Use the Chancellor of the District as the primary resource to answer 
specific or general questions related to campus functions or policy. 

 
I. Participate in evaluations of the Board and the Chancellor of the District. 

 
IV. Privileges 
 

A. Benefits 
 

1. Trustees holding elected positions on the Board of Trustees may be 
covered under the District’s Health and Welfare Plan. 

 
B. Compensation 

 
1. Trustees holding elected positions on the Board of Trustees are 

eligible for monthly compensation in accordance with the law. 
 
 
NOTE:  The bold type signifies language recommended from the Community College League and legal 
counsel (Liebert Cassidy Whitmore).  The language in regular type is current Riverside Policy 1040 titled 
Responsibilities and Privileges of the Board of Trustees adopted on 7-64 and amended on the following 
dates:  5-7-75, 11-6-84, 5-16-95, and 5-17-05.   
Date Adopted:   
(Replaces current Riverside CCD Policy 1040)  



 14

 
Riverside Community College District Policy CCLC No. 2410
 

Board of Trustees 
DRAFT  

 
BP 2410 POLICY AND ADMINISTRATIVE PROCEDURE 
 
References: 
 Education Code Section 70902; 
 Accreditation Standard IV.B.1.b and e  
 
 
The Board of Trustees may adopt such policies as are authorized by law or 
determined by the Board to be necessary for the efficient operation of the District.  
Board policies are intended to be statements of intent by the Board of Trustees 
on a specific issue within its subject matter jurisdiction. 
 
The policies have been written to be consistent with provisions of law, but do not 
encompass all laws relating to District activities.  All District employees are 
expected to know of and observe all provisions of law pertinent to their job 
responsibilities. 
 
Policies of the Board of Trustees may be adopted, revised, added to, or amended 
at any regular Board meeting by a majority vote.  Proposed changes or additions 
shall be introduced not less than one regular meeting prior to the meeting at 
which action is recommended. 
 
Administrative procedures are to be issued by the Chancellor as statements of 
methods to be used in implementing Board Policy.  Such administrative 
procedures shall be consistent with the intent of Board Policy.  Administrative 
procedures may be revised as deemed necessary by the Chancellor. 
 
The Chancellor or his/her designee shall annually provide each member of the 
Board with copies of the administrative procedures, as they are issued or revised. 
 
Copies of all policies and administrative procedures shall be readily available to 
District employees through the Chancellor’s Office or the office of the Director, 
Contracts, Compliance and Legal Services, each College President’s office, or the 
District’s web site (www.rcc.edu). 
 
 

 From Riverside CCD Policy 2010 titled Policies and Administrative Regulations 
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The Board of Trustees of the Riverside Community College District believes that it is 
essential to establish written policies for the purpose of interpreting, supplementing, and 
implementing the legal requirements of the District as well as providing direction for the 
Chancellor of the District and the management staff in the administration and operation 
of the District. 
 
 
----------------------------------------------------------------------------------------------------------- 
NOTE:  The bold type signifies language recommended from the Community College League and legal 
counsel (Liebert Cassidy Whitmore).  The language in regular type is current Riverside CCD Policy 2010 
titled Policies and Administrative Regulations dated 11-6-84 and amended on 5-17-05.  The language in 
bold italic type is provided by RCCD staff. 
Date Adopted:   
(Replaces current RCCD Policy 2010)  
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Riverside Community College District Procedure CCLC No. 2410
  

Board of Trustees 
DRAFT  

 
AP 2410 POLICY AND ADMINISTRATIVE PROCEDURE 
 
References: 

Education Code Section 70902; 
Accreditation Standard IV.B.1.b and e 

 
 

 From Riverside CCD Regulation 2010 titled Policies and Administrative 
Regulations 

 
The Chancellor of the District will be responsible for recommending policy to the Board. 
and for developing all Administrative Regulations, in consultation with the appropriate 
areas of the District. (ECS 70902) 
 
The Board has, as a major responsibility, the establishment and final 
approval/adoption interpretation of all policy. (ECS 70902) 
 
The Chancellor of the District will make periodic reports to the Board on how adopted 
policies are being implemented, and the Board will continually evaluate the policies it 
has adopted. 
 
Procedures Regulations, except for the 1000 and 2000 sections, are the responsibility 
of the Chancellor and the Administration of the District, in consultation with the 
various constituencies of the District, and do not require formal approval of the 
Board of Trustees. 
 
 
Requests for New Policy/Procedure OR Changes to Existing Policy/Procedure 
Any administrator or District constituency (CTA, CSEA, Student Senate, 
Academic Senate, etc.) may submit a request for a new policy/procedure or 
change to any existing policy or procedure to the office of the Director of 
Contracts, Compliance and Legal Services.  That office will: 
 
-  make sure that the item does not violate any state or federal laws, 
 regulations or codes;  
- discuss the item with the requesting party and the appropriate Vice 
 Chancellor;  
- ensure that all appropriate District constituencies have had input on the 
 content and have approved the item; and,  
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- bring the item to the Chancellor’s Executive Cabinet for review and 
 approval.   
 
Once the Executive Cabinet has given approval, if the item pertains to a Board 
Policy, then it will be placed on the agenda for the next regularly scheduled Board 
of Trustees meeting for first reading.  If the item pertains to an Administrative 
Procedure, the document will be finalized and distributed to the District and to the 
Board of Trustees. 
 
Periodic Review 
If at any time it becomes necessary to update a policy or procedure based on 
administrative or educational changes within the District, the Director of 
Contracts, Compliance and Legal Services will review such policy or procedure 
for compliance with current law.  The District will also rely on periodic updates 
from the Community College League of California. 
 
 
 
Office of Primary Responsibility:  Board of Trustees 
 
 
NOTE:  The information in regular type is current Riverside CCD Regulation 2010 titled Policies and 
Administrative Regulations dated 5-17-05.  The information in italic type is additional language to consider 
including in this procedure.  The bold type signifies language recommended from the Community College 
League and legal counsel (Liebert Cassidy Whitmore).  The bold italic type is language suggested by 
RCCD staff. 
 
Date Approved:   
(Replaces current Riverside CCD Regulation 
2010) 
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Riverside Community College District Policy CCLC No. 2430
 

Board of Trustees 
DRAFT  

 
BP 2430 DELEGATION OF AUTHORITY TO CHANCELLOR  
  AND PRESIDENTS 
 
References: 

Education Code Sections 70902(d) and 72400; 
 Accreditation Standards IV.B.1.j and IV.B.2 
 
District Chancellor 
The Chancellor is appointed by the Board of Trustees. 
 
The Board of Trustees delegates to the Chancellor the executive responsibility for 
administering the policies adopted by the Board and executing all decisions of 
the Board of Trustees requiring administrative action. 
 
The Chancellor may delegate any powers and duties entrusted to him or her by 
the Board of Trustees (including the administration of the District and colleges), 
but will be specifically responsible to the Board for the execution of such 
delegated powers and duties. 
 
The Chancellor is empowered to reasonably interpret Board Policy.  In situations 
where there is no Board Policy direction, the Chancellor shall have the power to 
act, but such decisions shall be subject to review by the Board of Trustees.  It is 
the duty of the Chancellor to inform the Board of such action and to recommend 
written Board Policy if one is required. 
 
The Chancellor is expected to perform the duties contained in the Chancellor job 
description and fulfill other responsibilities as may be determined in annual goal-
setting or evaluation sessions.  The job description shall be developed by the 
Board of Trustees.  The goals and objectives for performance shall be developed 
by the Board of Trustees in consultation with the Chancellor. 
 
The Chancellor shall ensure that all relevant laws and regulations are complied 
with, and that required reports are submitted in a timely fashion. 
 
The Chancellor shall make available any information or give any report requested 
by the Board of Trustees as a whole.  Individual Board member requests for 
information shall be met if, in the opinion of the Chancellor, they are not unduly 
burdensome or disruptive to District operations.  Information provided to any 
Board member shall be provided to all Board members. 
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The Chancellor shall act as the professional advisor to the Board of Trustees in 
policy formation. 
 
College Presidents 
Authority flows from the Board of Trustees through the Chancellor to the College 
Presidents.  Each College President is responsible for carrying out the district 
policies.  Each College President’s administrative organization shall be the 
established authority on campus.  The College President is the final authority at 
the college level. 
 
 

 From Riverside CCD Policy 2005 titled District Chancellor 
 
Appointment:  The Board will appoint a chief executive officer to serve as Chancellor of 
the District. 
 
Responsibility and Authority:  The Board delegates to the Chancellor the executive 
responsibility for administering the policies adopted by the Board and executing all 
decisions of the Board requiring administrative action.  The Chancellor shall act as the 
professional advisor to the Board in the establishment and formulation of District 
policies. 
 
The Chancellor may delegate any powers and duties entrusted to him by the Board, but 
he shall be specifically responsible to the Board for the execution of such delegated 
powers and duties.  The Chancellor shall maintain a management handbook which will 
contain position descriptions of the Chancellor’s management team. 
 
The Chancellor shall make available any information or give any report requested by the 
Board. 
 
The Chancellor shall perform all duties specifically required of or assigned to the 
Chancellor in the Education Code Section 70902. 
 
 
----------------------------------------------------------------------------------------------------------- 
NOTE:  The bold type signifies language recommended from the Community College League and legal 
counsel (Liebert Cassidy Whitmore).  The language in regular type is current Riverside CCD Policy 2005 
titled District Chancellor dated 7-64, 5-75, 2-7-84, and 5-17-05.  The language in bold italic type is 
provided by RCCD staff. 
Date Adopted:   
(Replaces current RCCD Policy 2005)  
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Riverside Community College District Procedure CCLC No. 2430
  

Board of Trustees 
DRAFT  

 
AP 2430 DELEGATION OF AUTHORITY TO CHANCELLOR 
  AND PRESIDENTS 
 
References: 

Education Code Section 70902; 
Accreditation Standard IV.B.1.j and IV.B.2 

 
 From Riverside CCD Regulation 2005 titled District Chancellor 

 
Chancellor 
The Board of Trustees employs a The Chancellor shall act as the chief executive 
officer to serve as Chancellor of the Riverside Community College District and  
The Chancellor’s responsibilities are to serve as the executive officer of the Board in 
carrying out the District programs established by Board policies and other official Board 
actions and to serve as advisor to the Board in the development of District programs, 
policies, and Board actions. 
 
More specifically, t The specific duties and responsibilities of the Chancellor are 
described in the Chancellor’s job description, which is on file in the Department 
of Diversity and Human Resources.  may be defined as follows:   
 
Presidents 
It is the role and responsibility of the President to provide leadership of campus 
level discussion and the shared governance process.  The President leads 
decision making at the college level which directly affects the operation of the 
college.  It is the responsibility of the President to establish and maintain a 
climate which encourages open discussion and communication across all levels 
on the campus.  It is further the responsibility of the President to promptly 
communicate college and District decisions to all staff.  The specific duties of the 
President are described in the President’s job description, which is on file in the 
Department of Diversity and Human Resources. 
 

1. Execute those duties required by Board policy or other official Board 
action or prescribed by the California Education Code and Title 5 of the 
Administrative regulations. 

 
2. Organize and administer District resources and personnel for efficient 

operation of District programs authorized by the Board. 
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3. Prepare the agenda for Board meetings and make recommendations for 
Board actions based on requests and information developed by 
appropriate District staff. 

 
4. Provide Board members with needed information pertaining to District 

matters and state and national developments in community college 
education. 

 
5. Serve as liaison between Board and staff on matters of joint interest. 

 
6. Represent the Board on matters pertaining to the District. 

 
7. Maintain awareness of legislative matters affecting the District; keep 

Board and staff informed of developments; and work for legislation in the 
interest of the District and community college education. 

 
8. Serve as chairperson of the Chancellor’s Executive Cabinet and Shared 

Governance Council. 
 

9. Recommend the appointment of District management personnel. 
 

10. Define and coordinate the duties of District management personnel 
responsible for the educational, student services, business services, and 
community services programs. 

 
11. Recommend the appointment of deans and department chairpersons after 

consultation, and following established guidelines. 
 

12. Recommend the initial appointment and reemployment of probationary 
faculty after consultation with appropriate department and administrative 
personnel. 

 
13. After appropriate consultation, make necessary appointments to the 

various District committees and councils. 
 

14. Work with legally constituted campus organizations. 
 

15. Negotiate contracts with officially recognized unions. 
 

16. Recommend management personnel salary schedules and placement. 
 

17. Utilize appropriate, representative groups of District personnel wherever 
possible in review of existing programs and recommendations for new 
procedures, policies and programs so that those affected have a voice in 
the decisions made. 
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18. Utilize appropriate means to communicate to staff and students those 
matters under consideration and decisions taken which will affect them. 

 
19. Make recommendations on strategic planning and on needed 

improvements of programs and the physical facilities of the District. 
 

20. Supervise preparation and administration of the budget. 
 

21. Approve publications, including those prepared by the RCC Foundation, 
intended to interpret and publicize the Colleges and District. 

 
22. Interpret the Colleges and the District to the general public through 

community contacts. 
 

23. Through continuing study, maintain an acquaintance with ideas and 
research pertaining to community college education and exercise initiative 
in implementing and recommending changes which will improve the 
Colleges and District programs. 

 
24. Carry out such other duties as may be assigned by the Board of Trustees. 

 
 
 
Office of Primary Responsibility:  Board of Trustees 
 
 
NOTE:  The information in regular type is current Riverside CCD Regulation 2005 titled District Chancellor 
dated 5-17-05.  The information in italic type is additional language to consider including in this 
procedure.  The information in bold italic type is additional language suggested by RCCD staff.   
 
Date Approved:   
(Replaces current Riverside CCD Regulation 
2005) 
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Riverside Community College District Policy CCLC No. 2431
 

Board of Trustees 
DRAFT  

 
BP 2431 CHANCELLOR SELECTION 
 
References: 
 Education Code Section 70902; 
 Accreditation Standard IV.B.1.b, e and j 
 
 
In the case of a Chancellor vacancy, the Board of Trustees shall establish a 
search process to fill the vacancy.  The process shall comply with relevant 
regulations. 
 
 
----------------------------------------------------------------------------------------------------------- 
NOTE:  The bold type signifies language recommended from the Community College League and legal 
counsel (Liebert Cassidy Whitmore).  There does not appear to be a current Riverside CCD Policy that 
addresses this issue. 
Date Adopted:   
(This is a new policy recommended by the 
CCLC and the League’s legal counsel) 
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Riverside Community College District Policy CCLC No. 2435
 

Board of Trustees 
DRAFT  

 
BP 2435 EVALUATION OF CHANCELLOR 
 
References: 
 Accreditation Standard IV.B.1 
 
 
The Board of Trustees shall conduct an evaluation of the Chancellor at least 
annually.  Such evaluation shall comply with any requirements set forth in the 
contract of employment with the Chancellor as well as this policy. 
 
The Board shall evaluate the Chancellor using an evaluation process developed 
and jointly agreed to by the Board of Trustees and the Chancellor. 
 
The criteria for evaluation shall be based on Board Policy, the Chancellor job 
description, and performance goals and objectives developed in accordance with 
Board Policy 2430 titled Delegation of Authority to Chancellor. 
 
 

 From Riverside CCD Policy 1043 titled District Chancellor’s Evaluation 
 
The Riverside Community College Board of Trustees is charged to participate in 
evaluation of the Chancellor of the District.  The process is set forth in the procedures. 
 
 
----------------------------------------------------------------------------------------------------------- 
NOTE:  The bold type signifies language recommended from the Community College League and legal 
counsel (Liebert Cassidy Whitmore).  The language in regular type is current Riverside CCD Policy 1043 
titled District Chancellor’s Evaluation dated 2-19-02 and 5-17-05. 
Date Adopted:   
(Replaces current RCCD Policy 1043)  
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Riverside Community College District Procedure CCLC No. 2435
  

Board of Trustees 
DRAFT  

 
AP 2435 EVALUATION OF CHANCELLOR 
 
Reference: 

Accreditation Standard IV.A 
 

 From Riverside CCD Regulation 1043 titled District Chancellor’s Evaluation 
 
I. Overview 
 

Evaluation is an ongoing process.  Even though this document is intended for the 
annual formal evaluation of the District Chancellor, it is also used as a checklist 
to keep the Board on track with its duties and those of the District Chancellor. 
 
It is important to assess each of the outlined items as occurring on a time line, 
considering what progress has been made over the past few years, and what is 
anticipated for the future. 
 

II. Format 
 

Approximately one month prior to his or her anniversary date with the 
District, the District Chancellor orally presents an oral and a written one-to-two 
page summary of his/her major achievements of the past year and goals for the 
future of the District.  The Board and District Chancellor then discuss the outlined 
items and any other appropriate subjects the Board may request. 
 

III. Subjects for Evaluation 
 

A. Committees 
 

1. Board Committees are the vehicle used to flow information to the 
Board of Trustees.  Does the Board feel comfortable with the 
information it receives about current programs and administrative 
functions?  Some areas of consideration are: 

 
a. Transfer programs 
 
b. Vocational programs 
 
c. Community service programs 
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d. Economic development activities and programs 
 
e. Cal Works 
 
f. Competitive sports 
 
g. Performance Riverside and other performing arts programs 
 
h. Public safety education and training 
 
i. RCC Foundation 
 
j. Student activities 
 

2. Is the opportunity for staff and student participation in the 
committee process adequate? 

 
B. Financial Information 
 

1. Is the Board satisfied that it is receiving easily understood financial 
information required for good decision-making? 

 
2. Is the Board apprised of the annual audit, and the reports to the 

State regarding the District’s financial status? 
 
3. Is the Board involved in the District’s annual budget process before 

final budget is ready for approval? 
 

C. New Programs or Major Refocusing of Existing Programs 
 

1. Is the Board kept apprised of new ideas for review and input to 
programs before the community is approached or major decisions 
made? 

 
2. Is appropriate planning, including needs assessments, sufficient for 

new or refocused programs? 
 
3. Can the Board assist in making the District more responsive to 

community needs? 
 
4. Is the planning process for new programs adequate? 
 
5. Is the planning process for new facilities adequate? 
 
6. Are the planning processes for the entire District adequate? 
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D. Student Services 
 

1. Do our students reflect the cultural diversity of our community? 
 
2. Is a cultural and economically diverse student body a high priority? 
 
3. Is registration efficient and user-friendly? 
 
4. Are our students safe on campus?  Do they feel safe? 
 

E. District Chancellor and Staff Relationships 
 

1. Are students’ needs the top priority? 
 

2. Is participatory governance suitably and adequately accomplished? 
 
3. Does the Board have effective and appropriate means of 

communication with staff? 
 
4. Does the staff reflect the cultural diversity of our community? 
 
5. Is the Board apprised in a timely fashion of relevant information 

about staffing problems? 
 
6. Are job descriptions and pay scales clearly defined and reviewed 

regularly? 
 
7. Are hiring and firing regulations and procedures enforced? 
 
8. Are District policies and procedures regulations enforced, 

including collective bargaining agreements? 
 
9. Is staff professional development clearly defined and promoted? 
 

F. Board of Trustees and District Chancellor Relationship 
 

1. Does a climate of mutual trust and support exist between the Board 
of Trustees and the District Chancellor? 

 
2. Does the Board of Trustees regularly assess the District 

Chancellor? 
 
3. Does the Board understand the priorities of each of the major 

initiatives of the District? 
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4. Is the District Chancellor utilizing the unique talents of the members 
of the Board of Trustees? 

 
5. Are there other appropriate roles in which the Board of Trustees 

members would like to be more deeply involved in? 
 
6. How can the District Chancellor assist the Board of Trustees 

members to function more effectively? 
 
7. How can the Board of Trustees assist the District Chancellor in 

accomplishing the District’s goals more effectively? 
 
8. Other subjects? 

 
 
 
 
 
 
Office of Primary Responsibility:  Board of Trustees 
 
 
NOTE:  The information in regular type is current Riverside CCD Regulation 1043 titled District Chancellor’s 
Evaluation dated 5-17-05.  The information in italic type is additional language to consider including in this 
procedure.  The language in bold italic type is suggested by RCCD staff.   
 
Date Approved:   
(Replaces current Riverside CCD Regulation 
1043) 
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Riverside Community College District Policy CCLC No. 2510
 

Board of Trustees 
DRAFT  

BP 2510 PARTICIPATION IN LOCAL DECISION-MAKING 
 
References: 

Education Code Section 70902(b)(7); 
Title 5 Sections 53200 et seq. (Academic Senate), 51023.5 (staff), and 51023.7 
(students); 
Accreditation Standard IV.A 

 Government Code Section 3540 
 
 
The Board of Trustees is the ultimate decision-maker in those areas assigned to it 
by state and federal laws and regulations.  In executing that responsibility, the 
Board of Trustees is committed to its obligation to ensure that appropriate 
members of the District participate in developing recommended policies for 
Board action and administrative procedures for Chancellor action under which 
the District is governed and administered. 
 
Each of the following shall participate as required by law in the decision-making 
processes of the District: 
 
Academic Senate (Title 5 Sections 53200-53206) 
The Board of Trustees, or its designees, will consult collegially with the Academic 
Senate, as duly constituted with respect to academic and professional matters, as 
defined by law.  Procedures to implement this section are developed collegially 
with the Academic Senate. 
 
Staff (Title 5 Section 51023.5) 
Staff shall be provided with opportunities to participate in the formulation and 
development of District policies and procedures that have a significant effect on 
staff.  The opinions and recommendations of the CSEA and the Management 
Association will be given every reasonable consideration. 
 
Students (Title 5 Section 51023.7) 
The Associated Students shall be given an opportunity to participate effectively 
in the formulation and development of District policies and procedures that have 
a significant effect on students, as defined by law.  The recommendations and 
positions of the Associated Students will be given every reasonable 
consideration.  The selection of student representatives to serve on District 
committees or task forces shall be made after consultation with the Associated 
Students. 
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Except for unforeseeable emergency situations, the Board of Trustees shall not 
take any action on matters subject to this policy until the appropriate constituent 
group or groups have been provided the opportunity to participate. 
 
Nothing in this policy will be construed to interfere with the formation or 
administration of employee organizations or with the exercise of rights 
guaranteed under the Educational Employment Relations Act, Government Code 
Sections 3540 et seq. 
 

• From Riverside CCD Policy 6010 titled District Student Senate 
 
The Board of Trustees recognizes the District Student Senate of Riverside community 
College as the organization representing the students that will be afforded the 
opportunity to participate in the formation and development of District policies and 
procedures that have or will have a significant effect on students under the provisions 
of Title 5 Section 51023.7 

 
----------------------------------------------------------------------------------------------------------- 
NOTE:  The bold type signifies language recommended from the Community College League and legal 
counsel (Liebert Cassidy Whitmore).  The language in regular type is from current   Riverside 
Community College District Policy 6010 titled District Student Senate adopted on 5-19-04.  The language 
in bold italic type is provided by RCCD staff. 
Date Adopted:   
(This is a new policy recommended by the 
CCLC and the League’s legal counsel) 
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Riverside Community College District Procedure CCLC No. 2510
  

Board of Trustees 
DRAFT  

 
AP 2510 PARTICIPATION IN LOCAL DECISION-MAKING 
 
References: 

Education Code Section 70902(b)(7); 
Title 5 Sections 53200 et seq., 51023.5, and 51023.7; 
Accreditation Standards IV.A.2 and IV.A.5 
Government Code Section 3540 

 
Participation in the District’s shared governance takes place at Board of Trustees’ 
monthly Committee meetings by having a representative from each of the District 
constituencies (Academic Senate, Associated Students, CTA, CSEA and 
Confidential employees) appointed to serve on each committee and participate in 
the discussions that takes place at those meetings. 
 
The Academic Senate makes recommendations to the Board of Trustees with 
respect to academic and professional matters and works with appropriate 
administrative offices in developing and communicating its recommendations to 
the Board.  (Note:  New policy/procedure 4005 goes into further detail with regard to 
the Academic Senate’s role in shared governance) 
 
The Student Senate makes recommendations to the Board of Trustees with 
respect to all issues that will have a significant effect on students and is 
recognized by the Board as the authority for defining student participatory 
governance procedures.   (Note:  New policy/procedure 5400 goes into further detail 
with regard to the Student Senate’s role in shared governance.)  Additionally, a 
student member is seated with the Board of Trustees and has all the rights, 
privileges and responsibilities of the Board, except that the student member does 
not have the right to vote or attend closed or special sessions of the Board. 
 
CTA and CSEA each bring issues to the attention of the Board of Trustees by way 
of their respective contract negotiations, MOU’s, and their participation at Board 
meetings. 
 
The District’s Management Association submits recommendations on 
administrative and personnel concerns to the Board of Trustees. 
 
 
 
Office of Primary Responsibility:  Board of Trustees 
 



 32

 
NOTE:  There does not appear to be a current RCCD Regulation that relates to this procedure.  The 
information in italic type is additional language to consider including in this procedure.  The language in 
bold italic type is suggested by RCCD staff.  
 
Date Approved:   
(This is a new procedure recommended by the 
CCLC and the League’s legal counsel) 

 

See also, Policy and Procedure 4005, Titled, Academic Senate Policy, and 
Policy and Procedure 5400, titled, Organization of the Associated Student Body 



 33

 
Riverside Community College District Policy CCLC No. 2715
 

Board of Trustees 
DRAFT  

 
BP 2715 CODE OF ETHICS/STANDARDS OF PRACTICE 
 
References: 

Accreditation Standards IV.B.1.a, e, and h 
 
 
The Board of Trustees maintains high standards of ethical conduct and adopts 
Standards of Good Practice to promote a healthy working relationship among its 
members and its Chancellor, based upon mutual trust and support.  Members of the 
Board of Trustees are responsible to: 
 

• Act only in the best interest of the entire community; 
• Ensure public input into Board of Trustees deliberations, adhering to 

the law and spirit of the open meeting laws and regulations; 
• Prevent conflicts of interest and the perception of conflicts of 

interest; 
• Support the District mission; 
• Ensure that students receive the highest quality education; 
• Exercise authority only as a Board of Trustees; 
• Use appropriate channels of communication; 
• Respect others and act with civility; 
• Remain informed about the District, educational issues, and 

responsibilities of Board membership; 
• Devote adequate time to Board of Trustees work; 
• Maintain the confidentiality of closed sessions; and 
• Deal with any violations. 

 
The Board of Trustees will promptly address any violation by a Board member or 
Board members of the Code of Ethics in the following manner: 
 

 From Riverside CCD Regulation 1045, titled Board of Trustees Standards of 
Good Practice 

 
If a Board member feels the Standard of Good Practice Policy has been violated, the 
Board member should go to the Board member who violated the Standard and have a 
discussion to resolve the violation. 
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If not resolved, the Board President is notified of the Standard violation.  The Board 
President, in open session at the next regularly scheduled Board meeting, appoints a 
committee of two Board members to hear the case to determine if censure is in order. 
 
If the appointed Board committee finds that the Board member should be censured, the 
item will be placed on the next regular Board meeting agenda for full Board discussion. 
 
If alleged behavior violates laws, the President of the Board of Trustees may seek legal 
counsel and the violations referred to the District Attorney or Attorney General as 
provided for in law. 
 

 From Riverside CCD Policy 1045 titled Board of Trustees Standards of Good 
Practice Policy 

 
The Board of Trustees, as the sole statutory legislative governing body of the District, 
adopts a Standard of Good Practice to promote a healthy working relationship among 
its members and its Chancellor, based upon mutual trust and support. 
 
The Board of Trustees recognizes that the education of students is the reason for the 
District’s existence; all other functions must support this purpose. It is the duty of the 
Board of Trustees to ensure that students receive the highest quality education in the 
most efficient manner possible. 
 
The Board of Trustees supports the District mission and inspires those in the District 
and the community by ensuring recognition, understanding, fairness, openness, 
professional development, and intellectual growth, through their official actions and the 
example they set collectively and individually. 
 
 
----------------------------------------------------------------------------------------------------------- 
NOTE:  The bold type signifies language recommended from the Community College League and legal 
counsel (Liebert Cassidy Whitmore).  The language in regular type is current Riverside CCD Policy or 
Regulation 1045 titled Board of Trustees Standards of Good Practice Policy dated 8-23-05.   
 
Date Adopted:   
(Replaces current RCCD Policy 1045)  
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Riverside Community College District Procedure CCLC No. 2715
 

Board of Trustees 
DRAFT  

 
AP 2715 CODE OF ETHICS/STANDARDS OF PRACTICE 
 
References: 

Accreditation Standards IV.B.1.a, e, and h 
 
 

 From Riverside CCD Regulation 1045 titled Board of Trustees Standards of 
Good Practice 

 
I. The Board of Trustees and its members shall: 
 

A. Act as a policy setting board, with consistent and vigilant oversight of the 
District, focused on setting priorities, planning and outcome evaluation 
related equally to instructional and student support quality, operational 
effectiveness and efficiency, and fiscal stability. 

 
B. Ensure the District is in compliance with all applicable federal and state 

laws and does not discriminate on the basis of race, color, national origin, 
ancestry, marital status, age, religion, disability, sex, or sexual orientation 
in any of its policies, procedures or practices. 

 
C. Consider at all times the interests of all citizens throughout the District, 

maintaining independent judgment unbiased by self-interests, special 
interest groups, and partisan political groups. 

 
D. Communicate and promote the needs of the community to District leaders 

and the needs of the District to the community by encouraging support for 
and interest in the District. 

 
E. Focus on the educational needs of present and future students and 

support access to high-quality education and support services for every 
student. 

 
F. Appoint as Chancellor the best-qualified professional leader available and, 

upon appropriate recommendation, appoint the best-trained faculty and 
staff available, exhibiting confidence in, and support of, their work and 
when necessary accepting responsibility for changing personnel and 
restoring confidence. 
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G. Delegate authority to the Chancellor as the Board’s executive officer to 
initiate policy recommendations, administer education programs and 
services, conduct District business, and implement Board actions and 
adhere to the proper boundaries between Board members and employees 
so as not to undermine the authority of the Chancellor. 

 
H. Act as a whole recognizing that legal authority rests only with the Board in 

a legally constituted meeting. Individual members will not make 
statements or promises as to how they will vote prior to regular meetings 
or individually direct staff, District legal counsel, agents of the District, 
vendors and contractors, unless authorized by the Board of Trustees, as 
to actions to take.  

 
I. Conduct District business of the Board in open public meetings, unless 

permitted by the Brown Act to be conducted in closed session, and 
maintain the confidentiality of privileged information and Board 
discussions held in closed session. 

 
J. Engage in full, open, and fair discussion on all facets of recommendations 

presented by the Chancellor before Board action, respecting the opinion of 
others, working together in a spirit of harmony and cooperation, in spite of 
differences in values and beliefs, to achieve common goals by 
encouraging compromise, treating fellow Board members with dignity and 
giving members courteous consideration of their opinions and supporting 
positive change when necessary. 

 
K. Make decisions after appropriate and available facts have been presented 

and discussed and then abide by and uphold the official actions of the 
Board. 

 
L. Avoid situations that have, or appear to have, potential for personal gain 

or constitute a conflict of interest as defined in law, and inform the Board 
or Board President when a matter under consideration might involve or 
appear to involve such a conflict. 

 
M. Promote and encourage open and mutually supportive and accountable 

participation and initiative of students, faculty and staff in the governance 
process while maintaining appropriate and well-defined District 
communication and decision-making channels. 

 
N. Devote time, thought and study to activities that will enhance one’s ability 

to function effectively as an education governing Board member and 
attend all scheduled Board meetings as possible. 

 
O. Avail oneself of opportunities to enhance potential as a Board member 

through participation in educational conferences and training sessions 
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offered by local, state and national organizations and involvement in and 
being informed about the actions and positions of such organizations. 

 
II. The Board of Trustees has developed the following process to assure the 

Standard of Good Practice is being followed:  
 

A. If a Board member feels the Standard of Good Practice Policy has been 
violated, the Board member should go to the Board member who violated 
the Standard and have a discussion to resolve the violation. 

 
B. If not resolved, the Board President is notified of the Standard violation. 

The Board President, in open session at the next regularly scheduled 
Board meeting, appoints a committee of two Board members to hear the 
case to determine if censure is in order. 

 
C. If the appointed Board committee finds that the Board member should be 

censured, the item will be placed on the next regular Board meeting 
agenda for full Board discussion. 

 
Office of Primary Responsibility:  Board of Trustees 
 
 
----------------------------------------------------------------------------------------------------------- 
NOTE:  The language in regular type is current Riverside CCD Regulation 1045 titled Board of Trustees 
Standards of Good Practice dated 8-23-05.  The information in italic type is additional language to 
consider including in this procedure. 
Date Adopted:   
(Replaces current RCCD Regulation 1045)  
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Riverside Community College District Policy CCLC No. 2740
 

Board of Trustees 
DRAFT  

BP 2740 BOARD EDUCATION 
 
References: 

Accreditation Standard IV.B.1.f 
 
 
The Board of Trustees is committed to its ongoing development as a Board and 
to an education program that includes an orientation for new Board members. 
 
To that end, the Board of Trustees will engage in study sessions, provide access 
to reading materials, and support conference attendance and other activities that 
foster Board member education. 
 
 
----------------------------------------------------------------------------------------------------------- 
NOTE:  The bold type signifies language recommended from the Community College League and legal 
counsel (Liebert Cassidy Whitmore).  There does not appear to be a current Riverside CCD Policy that 
addresses this issue. 
Date Adopted:   
(This is a new policy recommended by the 
CCLC and the League’s legal counsel) 
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Riverside Community College District Policy CCLC No. 2745
 

Board of Trustees 
DRAFT  

 
BP 2745 BOARD SELF-EVALUATION 
 
References: 

Accreditation Standards IV.B.1.e and g 
 
 
The Board of Trustees is committed to assessing its own performance as a Board 
in order to identify its strengths and areas in which it may improve its 
functioning.   
 

 The following language is taken from current RCCD Regulation 1044, titled 
Board of Trustees Self-Assessment Process   

 
As the District’s elected body, the Board of Trustees recognizes that it has a fiduciary 
responsibility to meet the learning needs of those who might benefit from the District’s 
programs in the communities it serves. 
 
To that end, the Board of Trustees has established the following process: 
 

 The following language is taken from current RCCD Regulation 1044, titled 
Board of Trustees Self-Assessment Process: 

 
To assess whether it is effective in meeting this fiduciary responsibility, the Board 
adopts a Board Effectiveness approach to guide its self-assessment process.  The 
approach is grounded in four key principles: 
 
A. Learner Centeredness:  The Board recognizes its fiduciary responsibility to meet 
 learner needs and act in the interest of learners in the communities served by the 
 District. 
 
B. Continuous Assessment:  Particularly in terms of rapid change, organizations 
 must continuously assess their effectiveness to maintain and improve their 
 alignment with environmental trends and changing learner needs.  As a 
 consequence, the Board agrees to continuously assess and review its 
 effectiveness and that of the institution. 
 
C. Evidence Based Assessment.  The Board commits to open, evidence-based 
 institutional and community dialogue. 
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D. Commitment to Act:  The Board agrees to act on its assessments to improve 
 both Board and institutional effectiveness. 
 
In keeping with these principles the Board of Trustees establishes a continuous 
quarterly self-assessment process to both consider its effectiveness and model its 
commitment to continuous improvement.  The process is intended to assist the Board in 
the assessment of its performance as a whole body.  It is not intended to evaluate or 
assess the performance of individual Board members. 
 
Initially, the Board will review and discuss its record of performance periodically on a 
quarterly basis in open session -ended conversation.  Staff will inventory and assist the 
Board in the preparation of its record.  Dialogue will be structured around the following 
seven dimensions of Board Effectiveness.  It is anticipated that the Board will calendar 
discussions regarding a specific set of the dimensions each year quarter.  More formal 
measurement tools may be incorporated into the process over time. 
 
A. Commitment to Learners:  The Board assesses its role in ensuring that the focus 
 remains on the learner and that processes are in place to maintain that focus.  
 For example, the Board might discuss its use of institutional and student 
 research and its efforts to encourage inquiry about learner populations that may 
 not be adequately served by the District. 
 
B. Constituency Interface:  The Board assesses its constituency interface by 
 discussing its relationship with District constituencies.  Questions might include:  
 What mechanisms and processes are in place for the Board to listen to, respond 
 to, and communicate with its constituency?  Do the mechanisms and processes 
 promote input from diverse interests?  How should the Board represent and 
 advocate for the District in the community: 
 
C. Community College System Interface:  The Board assesses its Community 
 College System interface by evaluating its interaction with the California 
 Community College System and other community college organizations.  
 Questions might include:  Does the Board engage in activities to support the 
 District’s position within the system?  What are the appropriate advocacy roles to 
 be played – learner advocacy, college advocacy? 
 
D. Economic/Political System Interface:  The Board assesses its economic and 
 political system interface by assessing its interaction with local, state and federal 
 economic and political processes, institutions and personnel.  Here questions 
 might include:  How does, and should, the Board advocate District interest and 
 learner interests to local, state and federal government agencies and legislators? 
 
E. District Policy Leadership:  The Board assesses policy leadership by examining 
 its role in the District policy process.  Questions might include:  What is the 
 appropriate role of the Board in addressing issues confronted by the District and 
 learners?  What issues occupy the attention of the board?  What is the 
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 relationship of the issues to the District’s mission?  Was the Board appropriately 
 engaged in defining the District’s mission, strategies, and goals?  Is the Board 
 informed of and appropriately engaged in the setting of District policies? 
 
F. Management Oversight:  The Board assesses its management oversight 
 primarily through the assessment of its relationship with the Chancellor and 
 senior administrative staff.  Therefore, much of this conversation is reflected in 
 the Board’s Chancellor assessment process. 
 
G. Process Guardianship:  The Board assesses its role in assuring that the District 
 engages in appropriate budgeting, planning, institutional assessment and other 
 processes.  If it desired, the Board could discuss its own structure, policies, 
 practices and procedures. 
 
 

 From Riverside CCD Policy 1044 titled Board of Trustees Self-Assessment 
Process 

 
The Riverside Community College Board of Trustees has developed a self-assessment 
process as set forth in the regulations. 
 
 
----------------------------------------------------------------------------------------------------------- 
NOTE:  The bold type signifies language recommended from the Community College League and legal 
counsel (Liebert Cassidy Whitmore).  The language in regular type is current Riverside CCD 
Policy/Regulation 1044 titled Board of Trustees Self-Assessment Process dated 10-15-02.  Language in 
bold italic type is provided by RCCD staff. 
Date Adopted:   
(Replaces current RCCD Policy 1044)  
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Riverside Community College District Policy CCLC No. 3050
 

General Institution 
DRAFT  

 
BP 3050 INSTITUTIONAL CODE OF PROFESSIONAL ETHICS 
 
Reference: 

Accreditation Standard III.A.1.d 
 
 
The Board of Trustees shall mandate the establishment of an Institutional Code of 
Professional Ethics. 
 
 
----------------------------------------------------------------------------------------------------------- 
NOTE:  The bold type signifies language that is suggested as good practice.  There does not appear to 
be a current Riverside CCD Policy that addresses this issue. 
Date Adopted:   
(This is a new policy recommended by the 
CCLC and the League’s legal counsel) 
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Riverside Community College District Policy CCLC No. 3200
 

General Institution 
DRAFT  

 
BP 3200 ACCREDITATION 
 
Reference: 

Accreditation Eligibility Requirement 20 
 
 
The Chancellor shall ensure the District complies with the accreditation process 
and standards of the Accrediting Commission of Community and Junior Colleges 
and of other District programs that seek special accreditation.  
The Chancellor shall keep the Board informed of approved accrediting 
organizations and the status of accreditations. 
The Chancellor shall ensure that the Board is involved in any accreditation 
process in which Board participation is required.  
The Chancellor shall provide the Board with a summary of any accreditation 
report and any actions taken or to be taken in response to recommendations in 
an accreditation report. 
 
 
----------------------------------------------------------------------------------------------------------- 
NOTE:  The bold type signifies language recommended from the Community College League and legal 
counsel (Liebert Cassidy Whitmore).  There does not appear to be a current Riverside CCD Policy that 
addresses this issue.  Page 3 of the General Information Section of the current Riverside CCD Catalog 
lists accreditation information as well. 
Date Adopted:   
(This is a new policy recommended by the 
CCLC and the League’s legal counsel) 
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Riverside Community College District Policy CCLC No. 3250
 

General Institution 
DRAFT  

BP 3250 INSTITUTIONAL PLANNING 
 
References: 

Title 5 Sections 51008, 51010, 51027, 53003, 54220, 55250, 55400 et seq., 
55510, and 56270 et seq.; Accreditation Standard I.B 

 
The Chancellor shall ensure that the District has and implements a broad-based 
comprehensive, systematic and integrated system of planning that involves 
appropriate segments of the District community and is supported by institutional 
effectiveness research. 
The planning system shall include plans required by law, including, but not 
limited to the: 

• Long Range Educational or Academic Master Plan 

• Facilities Plan 

• Faculty and Staff Diversity Plan 

• Student Equity Plan 

• Matriculation 

• Transfer Center 

• Cooperative Work Experience 

• EOPS 

The Chancellor shall submit those plans for which Board approval is required by 
Title 5 to the Board of Trustees. 
The Chancellor shall inform the Board about the status of planning and the 
various plans. 
The Chancellor shall ensure the Board has an opportunity to assist in developing 
the general institutional mission and goals for the comprehensive plans. 
----------------------------------------------------------------------------------------------------------- 
NOTE:  The bold type signifies language recommended from the Community College League and legal 
counsel (Liebert Cassidy Whitmore).  There does not appear to be a current Riverside CCD Policy that 
addresses this issue. 
Date Adopted:   
(This is a new policy recommended by the 
CCLC and the League’s legal counsel) 
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Riverside Community College District Policy CCLC No. 3410
  

General Institution 
DRAFT  

 
BP 3410 NONDISCRIMINATION 
 
References: 

Education Code Sections 66250 et seq., 72010 et seq., and 87100 et seq.; 
Penal Code Sections 422.55 et seq; 

 Government Code Sections 11135-11139.5, 12926.1 and 12940 et seq.; 
Title 5 Sections 53000 et seq. and 59300 et seq.; 
Accreditation Standard I.6 

 
 
The District is committed to equal opportunity in educational programs, 
employment, and all access to institutional programs and activities. 
 
The District, and each individual who represents the District, shall provide access 
to its services, classes, and programs without regard to national origin, religion, 
age, sex (gender), race, color, medical condition, ancestry, sexual orientation, 
marital status, physical or mental disability, or because he or she is perceived to 
have one or more of the foregoing characteristics, or based on association with a 
person or group with one or more of these actual or perceived characteristics. 
 
The Chancellor shall establish administrative procedures that ensure all members 
of the college community can present complaints regarding alleged violations of 
this policy and have their complaints heard in accordance with the Title 5 
regulations and those of other agencies that administer state and federal laws 
regarding nondiscrimination. 
 
No District funds shall ever be used for membership, or for any participation 
involving financial payment or contribution on behalf of the District or any 
individual employed by or associated with it, to any private organization whose 
membership practices are discriminatory on the basis of national origin, religion, 
age, sex (gender), race, color, medical condition, ancestry, sexual orientation, 
marital status, physical or mental disability, or because he or she is perceived to 
have one or more of the foregoing characteristics, or because of his or her 
association with a person or group with one or more of these actual or perceived 
characteristics. 
 
Information regarding the filing of a complaint is included in Procedure 3410. 
 
 

 From Riverside CCD Policy 6100 titled Prohibition of Sex Discrimination 
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The Board of Trustees is committed to the concept and practice of equal opportunity in 
employment and educational opportunity for all. 
 
 

 From Riverside CCD Policy 6200 titled Non-Discrimination in Programs and 
Activities 

 
The Riverside Community College District insures that its programs and activities are 
available to all persons without regard to ethnic group identification, religion, age, sex, 
color, physical or mental disability. 
 
Rules and regulations will be developed and maintained to insure compliance with the 
provisions of law.  The District’s Affirmative Action Officer is designated to be 
responsible for the District’s compliance in this matter. 
 
 
NOTE:  The information in regular type is current Riverside CCD Policy 6100 titled Prohibition of Sex 
Discrimination dated 10-1-85 and Policy 6200 titled Non-Discrimination in Programs and Activities adopted on 
11-3-81 and amended on 3-6-84.  The bold type signifies language recommended from the Community 
College League and legal counsel (Liebert Cassidy Whitmore).  The language in bold italic type is 
provided by RCCD staff.   
 
Page 12 of the General Information Section of the current Riverside CCD Catalog lists information related 
to nondiscrimination. 
 
Date Approved:   
(Replaces current Riverside CCD Policies 
6100 and 6200) 
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Riverside Community College District Policy CCLC No. 4020
  

Academic Affairs 
DRAFT  

 
BP 4020 PROGRAM AND CURRICULUM DEVELOPMENT 
 
References: 

Education Code Sections 70901(b), 70902(b) and 78016; 
Title 5 Sections 51000, 51022 and 55130 

 
 
The programs and curricula of the District shall be of high quality, relevant to 
community and student needs, and evaluated regularly to ensure quality and 
currency.  To that end, the Chancellor shall establish procedures for the 
development and review of all curricular offerings, including their establishment, 
modification or discontinuance. 
 
Furthermore, these procedures shall include: 

• appropriate involvement of the faculty and Academic Senate in all 
processes; 

• regular review and justification of programs and course descriptions; 
• opportunities for training for persons involved in aspects of curriculum 

development. 
• Consideration of job market and other related information for vocational 

and occupational programs. 
 
All new programs and program deletions shall be approved by the Board of 
Trustees. 
 
Program or course modifications shall be approved by the Chancellor, or his/her 
designee. 
 
All new programs shall be submitted to the Office of the Chancellor for the 
California Community Colleges for approval as required. 
 
New courses that are not part of an existing approved program must satisfy the 
conditions authorized by Title V regulations and do not need approval from the 
CCC Chancellor’s Office.* 
 
 
NOTE:    *This is a new regulation from the State Chancellor’s Office that will go into effect on 
August 1, 2007.  There does not appear to be a current RCCD Policy related to this policy.  Language in 
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bold type is recommended by the Community College League and their legal counsel, Liebert, Cassidy, 
Whitmore.  Language in bold italic type is provided by RCCD staff.   
 
Date Approved:   
(This is a new policy recommended by the 
CCLC and the League’s legal counsel) 
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Riverside Community College District Policy CCLC No. 4025
 

Academic Affairs 
DRAFT  

 
BP 4025 PHILOSOPHY AND CRITERIA FOR ASSOCIATE DEGREE 

AND GENERAL EDUCATION 
 
References: 

Title 5 Section 55805; 
Accreditation Standard II.A.3 

 
 
Courses that are designated to fulfill the general education and depth 
requirements shall meet the following philosophy. 
The awarding of an Associate degree is intended to represent more than an 
accumulation of units.  It is to symbolize a successful attempt on the part of the 
college to lead students through patterns of learning experiences designed to 
develop certain capabilities and insights.  Among these are the ability to think 
and to communicate clearly and effectively both orally and in writing; to use 
mathematics, to understand the modes of inquiry of the major disciplines; to be 
aware of other cultures and times; to achieve insights gained through experience 
in thinking about ethical problems, and to develop the capacity for self-
understanding. 
Central to an Associate degree, general education is designed to introduce 
students to the variety of means through which people comprehend the modern 
world.  It reflects the conviction of colleges that those who receive their degrees 
must possess in common certain basic principles, concepts and methodologies 
both unique to and shared by the various disciplines.  College educated persons 
must be able to use this knowledge when evaluating and appreciating the 
physical environment, the culture, and the society in which they live.  Most 
important, general education should lead to better understanding. 
In the establishing or modifying a general education program, ways shall be 
sought to create coherence and integration among the separate requirements.  It 
is also desirable that general education programs involve students actively in 
examining values inherent in proposed solutions to major society problems. 
The Chancellor shall establish procedures to assure that courses used to meet 
general education and associate degree requirements meet the standards in this 
policy.  The procedures shall provide for appropriate Academic Senate 
involvement.  
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 From the current Riverside CCD Catalog (Page 32 of Graduation 
Requirements Section) 

 
PHILOSOPHY FOR THE ASSOCIATE DEGREE 
 
The awarding of an associate degree is intended to represent more than an 
accumulation of units.  It symbolizes the successful attempt on the part of the college to 
lead students through patterns of learning experiences designed to develop certain 
capabilities and insights. 
 
Among these are the ability to think and to communicate clearly and effectively, both 
orally and in writing; to use mathematics; to understand the modes of inquiry of the 
major disciplines; to be aware of other cultures and times; to achieve insights gained 
through experience in thinking about ethical problems; and to develop the capacity for 
self-understanding. 
 
 
----------------------------------------------------------------------------------------------------------- 
NOTE:  The bold type signifies language recommended from the Community College League and legal 
counsel (Liebert Cassidy Whitmore).  There does not appear to be a current Riverside CCD Policy that 
addresses this issue.  It is from the current Riverside CCD Catalog on page 32 of the Graduation 
Requirements Section. 
Date Adopted:   
(This is a new policy recommended by the 
CCLC and the League’s legal counsel) 

 



 51

 
 
Riverside Community College District Policy CCLC No. 4030
 

Academic Affairs 
DRAFT  

 
BP 4030 ACADEMIC FREEDOM 
 
References: 

Title 5 Section 51023; 
Accreditation Standard II.A.7 

 
Academic Freedom, in its teaching aspect, is fundamental for the protection of 
the right of the teacher in teaching and of the student’s freedom in learning.  
Academic professionals need the freedom to explore ideas that may be strange 
or unpopular, endeavors proper to higher education; while also maintaining the 
responsibility of related subject matter to the classroom. 
 
College and university teachers are citizens, members of a learned profession 
and officers of an educational institution.  When they speak or write as citizens, 
they should be free from institutional censorship or discipline, but their special 
position in the community imposes special obligations.  As scholars and 
educational officers, they should remember that the public may judge their 
profession and their institution by their utterances.  Hence, they should at all 
times be accurate, should exercise appropriate restraint, should show respect for 
the opinions of others, and should make every effort to indicate that they are not 
speaking for the institution. 
 
 
----------------------------------------------------------------------------------------------------------- 
NOTE:  The bold italic type is language provided by RCCD staff.  There does not appear to be a current 
Riverside CCD Policy that addresses this issue.   
Date Adopted:   
(This is a new policy recommended by the 
CCLC and the League’s legal counsel) 

 

 
 NOTE:  The Riverside Community College District’s policy of Academic 

Freedom reflects the American Association of University Professors 
(AAUP) statement, as affirmed by the President of the Board of Trustees, 
by memo dated March 6, 2003 to Academic Senate President, Virginia 
McKee-Leone 
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Riverside Community College District Policy CCLC No. 4040
  

Academic Affairs 
DRAFT  

 
BP 4040 LIBRARY AND OTHER INSTRUCTIONAL SUPPORT 

SERVICES 
 
Reference: 

Education Code Section 78100 
 
 
The District shall have library services that are an integral part of the educational 
program. 
 
 

 From Riverside CCD Policy 7036 titled Replacement or Retrieval of Overdue 
Library Materials 

 
The Riverside Community College District shall charge all library patrons a fine for items 
not returned by the day or day/hour due.  At a specified time after the item is due 
(depending on the initial circulation period of the item), the item shall be declared lost.  
The borrower will be billed for the replacement of the lost item, a processing fee, and 
any overdue fines.  The detailed functions of the policy on replacement or retrieval of 
overdue library materials shall be as outlined in related regulations. 
 
 
----------------------------------------------------------------------------------------------------------- 
NOTE:  The bold type signifies language recommended from the Community College League and legal 
counsel (Liebert Cassidy Whitmore).  The language in regular type is current Riverside CCD Policy 7036 
titled Replacement or Retrieval of Overdue Library Materials dated 1-27-00. 
Date Adopted:   
(Replaces current Riverside CCD Policy 7036)  
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Riverside Community College District Policy CCLC No. 4050
  

Academic Affairs 
DRAFT  

 
BP 4050 ARTICULATION 
 
References: 

Title 5 Sections 51022(b); Education Code Sections 66720-66744 
 

 From Riverside CCD Policy 5110 titled Colleges/Secondary Articulation 
 
Recognizing the importance of supporting the articulation of courses between the 
Riverside Community College District, area high school districts, and the Regional 
Occupational Programs, the Board of Trustees endorses and supports a process 
through which high school students are provided the opportunity to earn college credit 
for articulated courses thereby permitting a smooth transition from school to college. 
 
The Chancellor shall establish procedures that assure appropriate articulation of 
the District's educational programs with proximate high schools and 
baccalaureate institutions. 
 
The procedures also may support articulation with institutions, including other 
community colleges and those that are not geographically proximate but that are 
appropriate and advantageous for partnership with the District. 
 
 
 
 
----------------------------------------------------------------------------------------------------------- 
NOTE:  The bold type signifies language recommended from the Community College League and legal 
counsel (Liebert Cassidy Whitmore).  The information in regular type reflects current Riverside CCD 
Policy 5110 titled Colleges/Secondary Articulation dated 4-26-94. 

Date Adopted:   
(Replaces current RCCD Policy 5110)  
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Riverside Community College District Policy CCLC No. 5500
 

Student Services 
DRAFT  

 
BP 5500 STANDARDS OF STUDENT CONDUCT 
 
References: 

Ed Code Section 66300, 66301, 76033; 
Accreditation Standard II.A.7.b 

 
 
 
The Chancellor shall establish procedures for the imposition of discipline on 
students in accordance with the requirements for due process of the federal and 
state law and regulations. 
 
The procedures shall clearly define the conduct that is subject to discipline, and 
shall identify potential disciplinary actions, including but not limited to the 
removal, suspension, or expulsion of a student. 
 
The Board of Trustees shall consider any recommendation from the Chancellor 
for expulsion.  The Board of Trustees shall consider an expulsion 
recommendation in closed session unless the student requests that the matter be 
considered in a public meeting.  Final action by the Board of Trustees on the 
expulsion shall be taken at a public meeting. 
 
The procedures shall be made widely available to students through the college 
catalog(s) and other means. 
 
The following conduct shall constitute good cause for discipline, including but 
not limited to the removal, suspension or expulsion of a student. 
 

1. Causing, attempting to cause, or threatening to cause physical injury to 
another person. 

 
2. Possession, sale or otherwise furnishing any firearm, knife, explosive or 

other dangerous object, including but not limited to any facsimile firearm, 
knife or explosive, unless, in the case of possession of any object of this 
type, the student has obtained written permission to possess the item from 
a District employee, which is concurred by the Chancellor. 

 
3. Unlawful possession, use, sale, offer to sell, or furnishing, or being under 

the influence of, any controlled substance listed in Chapter 2 (commencing 
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with Section 11053) of Division 10 of the California Health and Safety Code, 
an alcoholic beverage, or an intoxicant of any kind; or unlawful possession 
of, or offering, arranging or negotiating the sale of any drug paraphernalia, 
as defined in California Health and Safety Code Section 11014.5. 

 
4. Committing or attempting to commit robbery or extortion. 
 
5. Causing or attempting to cause damage to District property or to private 

property on campus. 
 
6. Stealing or attempting to steal District property or private property on 

campus, or knowingly receiving stolen District property or private property 
on campus. 

 
7. Willful or persistent smoking in any area where smoking has been 

prohibited by law or by regulation of the District. 
 
8. Committing sexual harassment as defined by law or by District policies and 

procedures. 
 
9. Engaging in harassing or discriminatory behavior toward an individual or 

group based on race, gender, religion, age, national origin, disability, or 
any other status protected by law. 

 
10. Willful misconduct which results in injury or death to a student or to 

District personnel or which results in cutting, defacing, or other injury to 
any real or personal property owned by the District or on campus. 

 
11. Disruptive behavior, willful disobedience, habitual profanity or vulgarity, or 

the open and persistent defiance of the authority of, or persistent abuse of, 
District personnel. 

 
12. Cheating, plagiarism (including plagiarism in a student publication), or 

engaging in other academic dishonesty. 
 
 A. Forms of Dishonesty include, but are not limited to: 
 
  1. Plagiarism:  Presenting another person’s language 
   (spoken or written), ideas, artistic works or thoughts, 
   as if they were one’s own; 
 
  2. Cheating:  Use of information not authorized by the 
   Instructor for the purpose of obtaining a grade. 
   Examples include, but are not limited to, notes, 
   Recordings, and other students’ work; 
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  3. Furnishing false information to the District for 
   Purposes such as admission, enrollment, financial  
   assistance, athletic eligibility, transfer, or alteration of 
   official documents. 
 
13. Dishonesty; forgery; alteration or misuse of District documents, records or 

identification; or knowingly furnishing false information to the District. 
 
14. Unauthorized entry upon or use of District facilities. 
 
15. Lewd, indecent or obscene conduct on District-owned or controlled 

property, or at District-sponsored or supervised functions. 
 
16. Engaging in expression which is obscene; libelous or slanderous; or which 

so incites students as to create a clear and present danger of the 
commission of unlawful acts on college premises, or the violation of lawful 
District administrative procedures, or the substantial disruption of the 
orderly operation of the District. 

 
17. Persistent, serious misconduct where other means of correction have 

failed to bring about proper conduct. 
 
18. Unauthorized preparation, giving, selling, transfer, distribution, or 

publication, for any commercial purpose, of any contemporaneous 
recording of an academic presentation in a classroom or equivalent site of 
instruction, including but not limited to handwritten or typewritten class 
notes, except as permitted by any District policy or administrative 
procedure. 

 
19. Use, possession, distribution or being under the influence of alcoholic 

beverages, controlled substance(s) or poison(s) classified as such by 
Schedule D (Section 4160 of the Business and Professions Code) while at 
any District location, any District off-site class, or during any District 
sponsored activity, trip or competition. 

 
 A. In accordance with Section 67385.7 of the Education Code and 
  in an effort to encourage victims to report assaults, the following 
  exception will be made:  The victim of a sexual assault will not 
  be disciplined for the use, possession, or being under the  
  influence of alcoholic beverages or controlled substances at the 
  time of the incident if the assault occurred on District property or 
  during any of the aforementioned District activities. 
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20.Violation of the District’s Computer and Network Use Policy and Procedure    
 No. 3720 in regard to their use of any or all of the District’s Information 
 Technology resources. 
 
21.Use of an electronic recording or any other communications device (such 
 as walkmans, cell phones, pagers, recording devices, etc.) in the 
 classroom without the permission of the instructor. 
 
22.Eating or drinking in classrooms. 
 
23.Gambling, of any type, on District property. 
 
24.Bringing pets (with the exception of guide dogs) on District property. 
 
25.Distribution of printed materials without the prior approval of the Student 
 Activities Office.  Flyers or any other literature may not be placed on 
 vehicles parked on District property. 
 
26.The riding/use of bicycles, motorcycles, or motorized vehicles (except for 
 authorized police bicycles or motorized vehicles) is limited to paved streets 
 or thoroughfares normally used for vehicular traffic.  In addition, the 
 riding/use of all types of skates, skateboards, scooters, or other such 
 conveyances is prohibited on District property, except for approved 
 activities. 
 
27.The presence in classrooms or laboratories of non-enrolled individuals 
 (except for those individuals who are providing accommodations to 
 students with disabilities) is prohibited without the approval of the faculty 
 member. 

 
 

 From Riverside CCD Policy 6080 titled Student Discipline and Due Process 
 
The Riverside Community College District recognizes the importance of student 
discipline and due process.  To this end, the District has established regulations for 
standards of student conduct and disciplinary procedures which, when followed, assure 
students their due process rights. 
 
 

 From Current Riverside CCD Regulation 6080 titled Student Discipline and 
Due Process 

 
Responsibility 
 

A. The Chancellor Chief Executive Officer of the College is responsible for 
establishing appropriate procedures for the administration of disciplinary 
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actions.  Administrative Procedure 5520 deals with Issues involving 
matters of student discipline and or student grievance. by following the 
procedures below. 

 
B. The Chief Student Services Officer will be responsible for the overall 

implementation of the procedures regulations which are specifically 
related to all nonacademic, student related matters. 

 
C. The Chief Instructional Officer will be responsible for the overall 

implementation of the procedures regulations which are specifically 
related to class activities or academic matters. 

 
D. For matters involving the prohibition of discrimination and the prohibition of 

sexual harassment, Board Policy 3099/4099 Affirmative Action and Staff 
Diversity and/or Board Policy 3110/4110/6110 Prohibition of Sexual 
Harassment, the concern should be referred to the District’s Diversity, 
Equity and Compliance Office Affirmative Action Officer.  Board Policy 
6080 does not apply to such matters. 

 
E. The definitions of cheating and plagiarism and the penalties for violating 

standards of student conduct pertaining to cheating and plagiarism will be 
published in all schedules of classes, the college catalog, the student 
handbook, and the faculty handbook.  Faculty members are encouraged 
to include the definitions and penalties in their course syllabi. 

 
I. Standards of Student Conduct 

 
A. Student conduct must conform to District policy and regulations and College 
procedures.  Violations of such regulations and procedures for which students are 
subject to disciplinary action include, but are not limited to, the following: 

 
1. Disobedience to directions of College officials (including faculty) 

acting in the performance of their duties. 
 

2. Violation of District rules and regulations, including those 
concerning student organizations, the use of District facilities, or the 
time, place, and manner of public expression or distribution of 
materials. 

 
3. Various forms of dishonesty, including but not limited to: 

 
a. Plagiarism:  Presenting another person’s language (spoken 

or written), ideas, artistic works or thoughts, as if they were 
one’s own; 
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b. Cheating:  Use of information not authorized by the instructor 
for the purpose of obtaining a grade.  Examples include, but 
are not limited to, notes, recordings, and other students’ 
work; 

 
c. Furnishing false information to the District for purposes such 

as admission, enrollment, financial assistance, athletic 
eligibility, transfer, or alteration of official documents. 

 
4. Forgery, alteration, or the unauthorized possession or use of 

District documents, records, or identification. 
 

5. Unauthorized entry to or use of any District facilities. 
 

6. Obstruction or disruption of District administrative functions, 
classes, disciplinary procedures, or any other authorized District 
activities. 

 
7. Theft of, or damage to, property belonging to the District, a staff 

member of the District or a visitor to the District while at any District 
location or at any District sponsored event. 

 
8. Theft of, or abuse of, District facilities and/or computing equipment 

including, but not limited to, the following: 
 

a. Unauthorized entry into a file to use, read, or change 
contents, or for any other purpose; 

 
b. Unauthorized transfer of a file; 

 
c. Unauthorized use of another individual’s identification or 

password; 
 

d. Unauthorized use of phone or electronic devices such as 
FAX, modem, etc.; 

 
e. Use of computing facilities and/or equipment to interfere with 

the work of another student, or District employee; 
 

f. Use of computing facilities and/or equipment to send or 
receive obscene or abusive messages; 

 
g. Use of computing facilities and/or equipment to interfere with 

normal operations of the District computing system. 
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9. Disorderly, lewd, indecent, or obscene conduct or expression on 
District property or at a District sponsored or supervised activity 
which interferes with the District’s educational responsibility. 

 
10. Use, possession, distribution or being under the influence of 

alcoholic beverages, controlled substance(s) or poison(s) classified 
as such by Schedule D (Section 4160 of the Business and 
Professions Code) while at any on-District location, any off-District 
class site, or during any District sponsored activity, trip, or 
competition. 
 
a. In accordance with Section 67385.7 of the Education Code 

and in an effort to encourage victims to report assaults, the 
following exception will be made.  The victim of a sexual 
assault will not be disciplined for the use, possession, or 
being under the influence of alcoholic beverages or 
controlled substances at the time of the incident if the 
assault occurred on District property or during any of the 
aforementioned District activities. 

 
11. Harassment and abuse, directed toward individuals and groups, 

which may include at least one of the following forms:  the use or 
threat of physical violence, coercion, intimidation, verbal or written 
harassment and abuse, and unwanted physical contact of any sort. 

 
12. Assault or battery, abuse, or any threat of force or violence directed 

toward any member of the District community or any visitor. 
 

13. Possession, while on District property or at an off-College class 
site, or at a District-sponsored function, of any explosives or 
weapons, (except by persons given permission by the Chief 
Executive Officer of the College or member of law enforcement 
agencies, acting in their official capacities). 

 
14. Use or possession of any article, not usually designated as a 

weapon, to threaten bodily harm. 
 

15. Use of an electronic recording or any other communications device 
(such as walkmans, cellular phones, pagers, recording devices, 
etc.) in the classroom without the permission of the instructor. 

 
16. The Chief Executive Officer of each College in consultation with 

District Officials may at any time promulgate additional rules or 
modify or clarify the foregoing rules. 

 
B. District Regulations 
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1. Students are not permitted to eat or drink in classrooms. 
 
2. Smoking of any form of tobacco or non-tobacco products is 

prohibited in all District buildings, on District grounds, in all District 
vehicles, at any activity or athletic event and on all property owned, 
leased, or rented by or from the District, unless a tobacco use area 
has been designated (Board Policy 6230, 3230, and 4230). 

 
3. Gambling of any type is not permitted on District property.  

Recreational playing of dominos, cards or similar activities are 
prohibited except in a designated game or recreation areas. 

 
4. Dogs (with the exception of guide dogs) and other pets are not 

allowed on District property. 
 

5. Printed materials to be distributed or posted must be approved for 
distribution by Student Activities Office of each college.  
Advertisement flyers and related literature may not be distributed or 
placed on vehicles parked in District sites. 

 
6. In accordance with Sections 32050, 32051, and 32052 of the 

Education Code, the practice of hazing by organizations or 
individuals either on or off District property, is strictly prohibited. 

 
7. Students must be fully attired, including shoes or sandals, while in 

the classroom or on District property. 
 

8. Library books and materials must be returned in a timely manner. 
 

9. Use of audio equipment on the District property in public areas is 
restricted to personal headphones or preapproved authorized 
activities. 

 
10. Except for authorized police bicycle patrols, the riding/use of 

bicycles, motorcycles, or motorized vehicles is limited to paved 
streets or thoroughfares normally used for vehicular traffic.  In 
addition, the riding/use of all types of skates, skateboards, 
scooters, or other such conveyances is prohibited on District 
property, except for approved activities. 

 
11. Only students enrolled in the Riverside Community College District 

are allowed to attend classes.  The presence in classrooms or 
laboratories of unenrolled individuals is prohibited.  Occasionally, 
visitors to classrooms may be permitted when approved by the 
faculty member. 
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NOTE:  The Sections II and III on discipline and grievance procedures from current Policy 6080, 
titled Student Discipline and Due Process will remain in full force and effect until the new 
procedure 5520, titled Student Discipline Procedures has been reviewed and approved by the 
appropriate college constituencies and the Administration.   
 
----------------------------------------------------------------------------------------------------------- 
NOTE:  The bold type signifies language recommended from the Community College League and legal 
counsel (Liebert Cassidy Whitmore).  The language in regular type is current Riverside CCD Policy and 
Regulation 6080 titled Student Discipline and Due Process and adopted on 11-1-83 and amended on 5-
19-98.  The language in bold italic type is provided by RCCD staff. 
Date Adopted:   
(Replaces the Standards of Student Conduct 
portion of current RCCD Policy 6080) 
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Riverside Community College District Policy CCLC No. 6200
  

Business and Fiscal Affairs 
DRAFT  

 
BP 6200 BUDGET PREPARATION 
 
References: 

Education Code Section 70902(b)(5); 
Title 5 Sections 58300 et seq.; 
The California Community Colleges Budget and Accounting Manual 

 
 
Each year, the Chancellor shall present to the Board of Trustees a budget, 
prepared in accordance with all applicable laws and regulations.  The schedule 
for presentation and review of budget proposals shall comply with State law and 
regulations, and provide adequate time for Board review. 
 

 From Riverside CCD Policy 7080 titled Budget Development – Fund Balance 
Target 

 
The Riverside Community College District shall employ the concept of a fund balance 
target in the annual budget development process.  The fund balance target concept 
shall apply to the Unrestricted General Fund budget and shall be equal to a minimum of 
5.0 percent of the sum of the projected beginning fund balance for a particular fiscal 
year and the estimated revenues for that year.  The fund balance target amount shall be 
the first item funded in the budget for any fiscal year.  This fund balance target concept 
may also be extended to other funds of the District when and where applicable 
 
Budget preparation shall meet the following criteria: 
 

• The annual budget shall support the District’s strategic and educational 
plans; 

• Assumptions upon which the budget is based shall be presented to the 
Board of Trustees for review; 

• A schedule shall be provided to the Board of Trustees each year that 
includes dates for presentation of the tentative budget, required public 
hearing(s), Board review, and approval of the final budget.  At the public 
hearings, interested persons may appear and address the Board of 
Trustees regarding the proposed budget or any item in the proposed 
budget; 

 
. 
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NOTE:  The bold type signifies legally required language recommended from the Community College 
League and legal counsel (Liebert Cassidy Whitmore).  The information in italic type is additional 
language to consider including in this policy.  The language in regular type is current Riverside CCD 
Policy 7080 titled Budget Development – Fund Balance Target dated 9-16-04. 
 
Date Approved:   
(Replaces current Riverside CCD Policy 7080)  
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Riverside Community College District Policy CCLC No. 6300
  

Business and Fiscal Affairs 
DRAFT  

 
BP 6300 FISCAL MANAGEMENT 
 
References: 
 Education Code Section 84040(c); 
 Title 5 Section 58311 
 
 
The Chancellor shall ensure that procedures are in place to assure that the 
District’s fiscal management is conducted in accordance with the principles 
contained in Title 5 Section 58311 including: 
 

• Adequate internal controls exist and are monitored; 
• Fiscal objectives, procedures, and constraints are communicated to the 

Board of Trustees and employees; 
• Adjustments to the budget are made in a timely manner; 
• The management information systems provide timely, accurate, and 

reliable fiscal information; and 
• Responsibility and accountability for fiscal management are clearly 

delineated. 
 
The books and records of the District shall be maintained pursuant to generally 
accepted accounting principals and governmental accounting standards and the 
California Community Colleges Budget and Accounting Manual. 
 
As required by law, the Board of Trustees shall be presented with the financial 
and budgetary conditions of the District, at least on a quarterly basis. 
 
As required by the Budget and Accounting Manual, expenditures shall be 
recognized in the accounting period in which the liability is incurred and shall be 
limited to the amount budgeted for each major classification of accounts and to 
the total amount of the budget for each fund. 
 
 
NOTE:  The bold type signifies legally required language recommended from the Community College 
League and legal counsel (Liebert Cassidy Whitmore).  There does not appear to be a current Riverside 
CCD Policy that addresses this issue. 
 
Date Approved:   
(This is a new policy recommended by the 
CCLC and the League’s legal counsel) 
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Riverside Community College District Policy CCLC No. 6520
  

Business and Fiscal Affairs 
DRAFT  

 
BP 6520 SECURITY FOR DISTRICT PROPERTY 
 
Reference: 

Education Code Sections 81600 et seq. 
 
 
The Chancellor shall ensure that necessary procedures are in place to manage, 
control, and protect the assets of the District, including but not limited to 
sufficient security to protect property, equipment, and information from theft, 
loss, or significant damage. 
 
 

 From Riverside CCD Policy 7065 titled Retrieval of Overdue Materials from 
District Employees 

 
The Riverside Community College District shall charge employees for the cost of 
materials borrowed from the District and not returned by May 15 of each year.  The 
detailed functions of the policy on retrieval of overdue materials from district employees 
will be as outlined in related regulations. 
 
 
NOTE:  The bold type signifies legally required language recommended from the Community College 
League and legal counsel (Liebert Cassidy Whitmore).  The information in regular type is current 
Riverside CCD Policy 7065 titled Retrieval of Overdue Materials from District Employees adopted on 12-
20-77 and amended on 10-4-83. 
Date Approved:   
(Replaces current Riverside CCD Policy 7065)  
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Riverside Community College District Policy CCLC No. 7120
 

Human Resources 
DRAFT  

 
BP 7120 RECRUITMENT AND HIRING 
 
References: 

Education Code 70901.2, 70902(b)(7)(d) and 87100 et seq.; 
Title 5 Sections 53000 et seq., 51023.5; 
Accreditation Standard III.1.A 

 
 
The Chancellor shall establish procedures for the recruitment and selection of 
employees including, but not limited to, the following criteria. 
An Equal Employment Opportunity plan shall be implemented according to Title 5 
and Board Policy 3420. 
Academic employees shall possess the minimum qualifications prescribed for 
their positions by the Board of Governors. 
The criteria and procedures for hiring academic employees shall be established 
and implemented in accordance with Board Policies and procedures regarding 
the Academic Senate’s role in local decision-making. (see BP 2510 titled 
Participation in Local Decision-Making) 
The criteria and procedures for hiring classified employees shall be established 
after first affording the CSEA an opportunity to participate in the decisions under 
the Board’s policies regarding local decision making. 
 
 

• From Riverside CCD Policy 3001/4001 titled Employment 
 
The Board of Trustees seeks to employ the best available candidates who meet the 
qualifications set for the position.  Such employment shall be conducted in accordance 
with the provision of the District’s Affirmative Action Policy and all state and federal laws 
governing employment procedures. 
 
Employment of personnel to positions in the District is a right reserved by the Board of 
Trustees.  The Board authorizes the President of the College (or designee) to offer an 
employment contract to a prospective employee, subject to the final approval by the 
Board of Trustees. 
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----------------------------------------------------------------------------------------------------------- 
NOTE:  The bold type signifies language recommended from the Community College League and legal 
counsel (Liebert Cassidy Whitmore).  The language in regular type is current Riverside CCD Policy 
3001/4001 titled Employment adopted on 10-1-85. 
Date Adopted:   
(Replaces current RCCD Policy 3001/4001)  
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Riverside Community College District Policy CCLC No. 7150
  

Human Resources 
DRAFT  

 
BP 7150 EMPLOYEE EVALUATIONS 
 
Reference: 

Accreditation Standard III.A.1.b 
 
 
All employees will periodically undergo a performance evaluation, at prescribed 
intervals (See Procedure 7150). 
 
 
NOTE:  There does not appear to be a current Riverside CCD Policy that addresses this issue.  The 
language in bold is suggested by CCLC and their legal counsel LCW.  The language in bold italic is 
added by RCCD staff. 
 
Date Approved:   
(This is a new policy recommended by CCLC 
and the League’s legal counsel) 
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Riverside Community College District Policy CCLC No. 7160
  

Human Resources 
DRAFT  

 
BP 7160 PROFESSIONAL GROWTH 
 
Reference: 

Accreditation Standard III.A.5 
 
 

 From current Riverside CCD Policy 3080 titled Faculty Professional Growth and 
4042 titled Professional Growth for Confidential Classified Employees 

 
It shall be the policy of The Riverside Community College District to encourages 
certificated faculty to continue their professional preparation through academic, 
scholarly and professional endeavors beyond those skills, proficiencies, and 
attainments presented at the time of the initial appointment in the District.   
 
It shall be the policy of the Board of Trustees to     The District also encourages 
confidential and classified employees to continue to develop their educational 
experience through academic, scholarly and professional endeavors beyond those 
skills, proficiencies and attainment presented at the time of initial employment with the 
District.  Members of management are encouraged to continue their development 
through academic endeavors. 
 
 
NOTE:  The language in regular type is current Riverside CCD Policies 3080 titled Faculty Professional 
Growth adopted on 12-19-78 and amended on 1-17-84 and 4042 titled Professional Growth for 
Confidential Classified Employees adopted 10-1-85.  The language in bold italic is provided by RCCD 
staff.   
 
Date Approved:   
(Replaces current Riverside Policies 3080 and 
4042) 

 

 
 
 
 
 
 
 
 
 
 



DEPARTMENT C IR ONLINE 
NG GUIDE 

The Riverside Community College District Academic Senate recognizes its responsibility 
to facilitate the creation and maintenance of high quality classes in the fast-growing 
distance education ("DE) field. The college prides itself with hiring excellent on-ground 
instructors, who are trained and experienced in (or at least have spent countless hours 
observing) on-ground teaching methods and techniques. Few are well prepared, however, 
to bring the same level of competence to DE classes. The District Academic Senate's 
goal is provide resources that enable department chairs and instructors to incorporate 
their own discipline expertise and individual teaching methods effectively in the DE 
environment. 

Open Campus provides training and support to establish online course structures (the 24 
hour support telephone number is (866) 259-7271); however, it is also necessary for 
departments and disciplines to work with instructors to develop and implement effective 
and appropriately substantive materials and teaching methods within those structures. To 
do this the Academic Senate encouraged Dr. Bonnie Pavlis to publish a DE handbook, 
Teaching Your First Online Course, and we recommend that department chairs and 
disciplines work with their DE instructors to implement the ideas in that handbook. Also, 
Kristina Kaufman coauthored a very helphl paper on DE class effectiveness entitled: 
"Increasing Student Success Through Quality Assurance." 

In addition, we recommend that department chairs coordinate DE offerings with the 
disciplines and focus on the following three areas to help develop and promote excellence 
in DE instruction: 

1) Establishing Regular Effective Contact Between 
Instructor and Students 
Title V requires the following in Section 5521 1: 

[Clourses offered as distance education [must] include regular effective contact 
between instructor and students, through group or individual meetings, 
orientation and review sessions, supplemental seminar or study sessions, 
field trips, library workshops, telephone contact, correspondence, voice 
mail, e-mail, or other activities. 

The Chancellor's "Guidelines" provide the following explanation for the above Section: 
[It is] the responsibility of the instructor in a DE course to initiate 
regular contact with enrolled students to verify their participation and 
performance status. [Sltudents should have frequent opportunities to ask 
questions and receive answers ftom the instructor of record. 
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The Academic Senate highly recommends that department chairs encourage online 
instructors to develop multiple methods of interaction with their students to verify 
participation and performance status and to interact with their students at least twice a 
week during the semester. 

Developing Clear and Thorough Course Instructions 
It is not always easy to know if our on-ground students understand how we have 
structured our courses and how we expect our students to function within that structure. 
This problem is compounded in DE classes. Often the first couple of weeks of an online 
course are spent with students asking questions about course procedure or improperly 
proceeding in conformance with a prior online class structure. This results in lost learning 
time and in hs t ra ted students and instructors. Department chairs and instructors should 
ensure that students have clear and thorough online course instructions to minimize class 
confusion. Also, instructors should be encouraged to interact frequently with students 
about class administration in the first week of each semester, and to promote discussions 
between students to identify and solve procedural issues. 

Ensuring Appropriate Class Content 
artment chairs and instructors need to consider the differences between DE 

instruction and on-ground instruction for course subject matter, determine if online 
instruction is appropriate for that course, and, if online instruction is appropriate, consider 
how best to structure and implement the course. The process should begin with an 
analysis of the necessary student learning outcomes and wordination with the discipline. 
If the student learning outcomes can be achieved with a DE class, is the teacher capable 
of effectively implementing appropriate DE teaching methods? While fully preserving 
academic freedom and appreciating the value of different teaching methods, it is 
necessary for the department chair to determine if an in  tar understands and can 
implement the methods that are effective in the DE environment and can incorporate 
those methods to enable students to address the necessary course content. The goal is not 
to stifle innovation or dictate specific teaching methods. Rather, the goal is to help 
instructors become familiar with effective DE instmctional methods and encourage them 
to use the methods that best fit their personal styles, as well as their students' abilities and 
needs. 

It is by knowing what needs to be taught, understanding how that can be taught online, 
and working to help our students effectively learn within our DE classes that our college 
will achieve the high quality DE instruction we need. Because DE instruction is far 
different from the modes of instruction most of us experienced as students, we need to 
take a team approach to ensure success. 
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