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RIVERSIDE COMMUNITY COLLEGE DISTRICT 
TEACHING AND LEARNING 

 
Report No.: V-A-8-h Date:  March 20, 2007 
 
Subject: Agreement with California Theatre Center 
 

Background: Presented for the Board’s review and consideration is an agreement between 
Riverside Community College District and California Theatre Center to provide show production 
for “Cinderella” and “Hansel and Gretel” for Performance Riverside Discovery Theatre.  The 
term of this agreement is from May 1, 2007 through May 3, 2008. The total fee for this 
agreement is $15,500.00. Funding source: General Fund. 
 
The agreement has been reviewed by Sylvia Thomas, Associate Vice Chancellor of Instruction, 
and Ruth W. Adams, Director, Contracts, Compliance and Legal Services. 
 
Recommended Action:  It is recommended that the Board of Trustees approve the agreement, 
from May 1, 2007 through May 3, 2008, for $15,500.00, and authorize the Vice Chancellor, 
Administration and Finance, to sign the agreement.  
 
 
 

Salvatore G. Rotella 
Chancellor 

 
Prepared by: Carolyn L. Quin 
  Dean, Riverside School for the Arts 
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Performance Agreement Between 
THE CALIFORNIA THEATRE CENTER 

(hereinafter “CTC”) 
and 

RIVERSIDE COMMUNITY COLLEGE DISTRICT 
(hereinafter “Sponsor”) 

 
CTC will provide: 

1. At its sole expense, the production at the time(s) and date(s) listed below: 
Show: Date/Time  
Cinderella 2/21/08 9:30 a.m. & 11:00 a.m. 
“        “          “ 
“        “          “ 

2/22/08 
2/23/08 

“                    “ 
1 show at 2:00 p.m. 

Hansel and Gretel 5/1/08 9:30 a.m. & 11:00 a.m. 
“        “          “ 
“        “          “ 

5/2/08 
5/3/08 

“                    “ 
1 show at 2:00 p.m. 

 
2. All transportation for CTC staff needed for production(s). 
3. Worker’s compensation and health insurance for all its touring staff, as well as 

liability insurance of one million dollars ($1,000,000.00). 
 
Sponsor will provide 

4. A total fee of $15,500.00 for the above listed performance(s). 
 
5. The amount due in #4 according to the following schedule: 

Total Due 
 
20 % Due 
Balance Due 

  Amount: 
 
$3,100.00 
$12,400.00 

Due Date 
 
May 1, 2007 
December 1, 2007 

 
6. All publicity, ticket sales, house management, plus all staff required for each. 
 
7. All lighting and sound equipment necessary for the performance. 

 
8. Separate dressing rooms (with mirrors) for males and females.  Dressing rooms 

shall be comfortably heated and ventilated, and shall have entrances and windows 
properly masked from public to ensure privacy. 

P. O, Box 2007, Sunnyvale, CA 94087 
Box Office: (408) 245-2978 

Administration: (408) 245-2979 
Fax: (408) 245-0235
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9. Separate sanitary facilities close to the dressing rooms for males and females.  

These facilities shall have toilets and hot and cold running water, they shall be 
clean and sanitary, and they shall be separate from those provided for the 
audience. 

 
10. A clean stage, swept and mopped, and a clear playing area (25’ x 25’ preferred). 

 
It is further agreed as follows: 

11. CTC shows are approximately one hour in length and perform without an 
intermission. 

 
12. There shall be no audio or visual recording, broadcast, or flash photography of the 

performance(s) permitted. 
 

13. There shall be no discrimination or segregation in admission or seating based on 
race, sex, national origin, or religion.  CTC shall not discriminate against any 
person in the provision of services, or employment of persons on the basis of race, 
color, national origin, ancestry, religion, physical/mental disability, marital status, 
sex, age or sexual orientation. 

 
14. This agreement and the obligations of CTC and the Sponsor are submit to 

conditions beyond the reasonable control of CTC and the Sponsor, such as illness, 
accidents in transportation fire, flood, strikes, riots, acts of God, etc. If CTC 
cannot perform for any of the above reasons, neither CTC nor the Sponsor shall 
be under any obligation to present the performances at a different time, nor to 
compensate the other for any services or expenses incurred in connection with 
such activity. 

 
15. In the event the Sponsor cancels any performance(s) for any reason other than 

those conditions listed in paragraph #14, above, the Sponsor shall be liable to 
CTC for the full amount agreed upon and set forth in paragraph #4, above. 

 
16. In accordance with the Child Abuse and Neglect Reporting Act (CANRA) and 

California Penal Code 11166, the parties shall ensure that all employees, 
volunteers, consultants, subcontractors or agents performing services under this 
Agreement will report any known or suspected child abuse or neglect to a child 
protective agency, by telephone and within 36 hours of the suspected abuse or 
neglect. 

 
17. Sponsor and CTC agree to defend, indemnify and hold harmless each other, their 

board, officers, agents, and employees, individually and collectively, from and 
against all claims, liabilities, obligations and causes of action, of whatever kind, 
arising in any manner whatsoever, out of, or in connection with, this Agreement 
for the acts or omissions of their own officers, agents and employees. 

Performance Agreement Page Two 
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If the foregoing accurately sets forth your understanding with us, please sign both copies of this 
agreement and return one copy to CTC with your deposit.  Keep the other copy for your records. 
 
CALIFORNIA THEATRE CENTER  SPONSOR 
Name Gayle Cornelison  Name Dr. James Buysse 
Title General Director  Title Vice Chancellor Administration & Finance 
Signature   Sponsor Riverside Community College District 
Date   Address 4800 Magnolia Avenue 
   City Riverside 
   State     CA__  Zip  92506-1294______________ 
   Phone (951) 222-8399 
   Fax (951) 222-8940 
   Email  
   Signature  
   Date  
 
 

PLEASE RETURN ONE COPY TO: 
California Theatre Center 
ATTN: Tour Director 
P.O. Box 2007 
Sunnyvale, CA 94087 
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RIVERSIDE COMMUNITY COLLEGE DISTRICT 
TEACHING AND LEARNING 

 
Report No.: V-A-8-i Date:  March 20, 2007 
 
Subject: Agreement with R&H Theatricals 
 

Background:   Presented for the Board’s review and consideration is an agreement between 
Riverside Community College District and R&H Theatricals to provide royalty, rental, security 
deposit and shipping and handling, for a professionally licensed production of “The King And I.”  
These materials will be used by Performance Riverside.  The term of this agreement is from 
March 21, 2007 through February 10, 2008. The total fee for this agreement is $8,860.00, 
including 11% of gross box office receipts over $3,500.00 per week.  Funding source: General 
Fund. 
 
The agreement has been reviewed by Sylvia Thomas, Associate Vice Chancellor of Instruction, 
and Ruth W. Adams, Director, Contracts, Compliance and Legal Services. 
 
Recommended Action:  It is recommended that the Board of Trustees approve the agreement, 
from March 21, 2007 through February 10, 2008, for $8,860.00, and authorize the Vice 
Chancellor, Administration and Finance, to sign the agreement.  
 
 
 

Salvatore G. Rotella 
Chancellor 

 
Prepared by: Carolyn L. Quin 
  Dean, Riverside School for the Arts 
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RIVERSIDE COMMUNITY COLLEGE DISTRICT 
TEACHING AND LEARNING 

 
Report No.: V-A-8-j Date:  March 20, 2007 
 
Subject: Agreements for “Sensational Showtunes” 
 

Background:   Presented for the Board’s review and consideration are agreements between 
Riverside Community College District and John Vaughan and Karousel Kids and Ashley Green 
to provide costume design, scenic portal, and wardrobe services for the Performance Riverside 
production of “Sensational Showtunes.”  The terms of these agreements are for March 21, 2007 
through April 6, 2007, April 8, 2007 and April 9, 2007, respectively. The fees for these 
agreements are $1,000.00, $500.00, and $1,200.00, respectively. Funding source: General Fund. 
 
These agreements have been reviewed by Sylvia Thomas, Associate Vice Chancellor of 
Instruction, and Ruth W. Adams, Director, Contracts, Compliance and Legal Services. 
 
Recommended Action:  It is recommended that the Board of Trustees approve the agreements, 
from March 21, 2007 through April 6, 2007, April 8, 2007, April 9, 2007, respectively, for 
$1,000.00, $500.00, and $1,200.00, respectively, and authorize the Vice Chancellor, 
Administration and Finance, to sign the agreements.  
 
 
 

Salvatore G. Rotella 
Chancellor 

 
Prepared by: Carolyn L. Quin 
  Dean, Riverside School for the Arts 
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AGREEMENT 

BETWEEN 
RIVERSIDE COMMUNITY COLLEGE DISTRICT 

AND 
JOHN VAUGHAN 

 
THIS AGREEMENT is made and entered into on this March 21, 2007, by and between John 
Vaughan, hereinafter referred to as “Contractor” and RIVERSIDE COMMUNITY COLLEGE 
DISTRICT, hereinafter referred to as “District”. 
 
The parties hereto mutually agree as follows: 
 

1. The Contractor agrees to provide costume design services during “Sensational 
Showtunes”. 
 

2. The services rendered by the Contractor are subject to review and supervision by the 
District’s Chancellor and other designated representatives of the District. 

 
3. The term of this agreement shall be from March 21, 2007 through April 6, 2007. 

 
4. Payment in consideration of this agreement includes a service fee that shall not exceed 

$1,000.00 payable after receipt of invoice on the following dates:  
 

“Sensational Showtunes” $1,000.00 payable on 4/6/07 
 

5. It is mutually agreed and understood that, during the term of this Agreement, RCCD shall 
indemnify and hold the Contractor and its officers, directors, agents, affiliates and 
employees, harmless from all claims, actions and judgments, including attorney fees, 
costs and interest and related expenses for losses, liability, damages and costs and 
expenses of any kind in any way caused by, related to, or arising out of the acts or 
omissions of the RCCD, the instructors, employees and students, arising out of, under, 
pursuant to or in connection with this Agreement. 

 
It is mutually agreed and understood that, during the term of this Agreement, the 
Contractor shall indemnify and hold RCCD, its Board of Trustees, officers, employees 
and students harmless from all claims, actions and judgments, including attorney fees, 
costs and interest and related expenses for losses, liability, damages and costs and 
expenses of any kind in any way caused by, related to, or arising out of the acts or 
omissions of the Contractor, its officers and employees, arising out of, under, pursuant to 
or in connection with this Agreement. 
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6. Contractor shall not discriminate against any person in the provision of services or 
employment of persons on the basis of race, color, national origin or ancestry, religion, 
physical handicap, medical condition, marital status or sex.   

 
7. It is understood and agreed that Contractor is an independent contractor and that no 

employer-employee relationship exists between Contractor and RCCD. 
 
8. Neither this Agreement, nor any duties or obligations under this Agreement may be 

assigned by either party without the prior written consent of the other party. 
 

9. This contract may be cancelled by either party with 15 days advance notice in writing.  
Failure to deliver services as requested constitutes reason for cancellation of this 
agreement. 

 
IN WITNESS WHEREOF, the parties hereto have executed this agreement on the day and year 
first above written. 
 
 
Riverside Community College District 
 
 

 John Vaughan 
PO Box 2361 
Running Springs, CA  92382-2361 
 

James L. Buysse 
Vice Chancellor, Administration and Finance 
 
 

 Contractor 

Date  Date 
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AGREEMENT 
BETWEEN 

RIVERSIDE COMMUNITY COLLEGE DISTRICT 
AND 

KAROUSEL KIDS 
 
 

THIS AGREEMENT is made and entered into on this March 21, 2007, by and between Karousel 
Kids, hereinafter referred to as “Contractor” and RIVERSIDE COMMUNITY COLLEGE 
DISTRICT, hereinafter referred to as “District”. 
 
The parties hereto mutually agree as follows: 
 

10. The Contractor agrees to provide musical note scenic portal services during “Sensational 
Showtunes”. 
 

11. The services rendered by the Contractor are subject to review and supervision by the 
District’s Chancellor and other designated representatives of the District. 

 
12. The term of this agreement shall be from March 21, 2007 through April 8, 2007. 

 
13. Payment in consideration of this agreement includes a service fee that shall not exceed 

$500.00 payable after receipt of invoice on the following dates:  
 

“Sensational Showtunes” $500.00 payable on 3/21/07 
 

14. It is mutually agreed and understood that, during the term of this Agreement, RCCD shall 
indemnify and hold the Contractor and its officers, directors, agents, affiliates and 
employees, harmless from all claims, actions and judgments, including attorney fees, 
costs and interest and related expenses for losses, liability, damages and costs and 
expenses of any kind in any way caused by, related to, or arising out of the acts or 
omissions of the RCCD, the instructors, employees and students, arising out of, under, 
pursuant to or in connection with this Agreement. 

 
It is mutually agreed and understood that, during the term of this Agreement, the 
Contractor shall indemnify and hold RCCD, its Board of Trustees, officers, employees 
and students harmless from all claims, actions and judgments, including attorney fees, 
costs and interest and related expenses for losses, liability, damages and costs and 
expenses of any kind in any way caused by, related to, or arising out of the acts or 
omissions of the Contractor, its officers and employees, arising out of, under, pursuant to 
or in connection with this Agreement. 
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15. Contractor shall not discriminate against any person in the provision of services or 
employment of persons on the basis of race, color, national origin or ancestry, religion, 
physical handicap, medical condition, marital status or sex.   

 
16. It is understood and agreed that Contractor is an independent contractor and that no 

employer-employee relationship exists between Contractor and RCCD. 
 
17. Neither this Agreement, nor any duties or obligations under this Agreement may be 

assigned by either party without the prior written consent of the other party. 
 

18. This contract may be cancelled by either party with 15 days advance notice in writing.  
Failure to deliver services as requested constitutes reason for cancellation of this 
agreement. 

 
IN WITNESS WHEREOF, the parties hereto have executed this agreement on the day and year 
first above written. 
 
 
Riverside Community College District 
 
 

 Karousel Kids/Alisa Allen  
309 E. Alamosa Drive 
Claremont, Ca 91711 
 

James L. Buysse 
Vice Chancellor, Administration and Finance 
 
 

 Contractor 

Date  Date 
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AGREEMENT 

BETWEEN 
RIVERSIDE COMMUNITY COLLEGE DISTRICT 

AND 
ASHLEY GREEN 

 
 

THIS AGREEMENT is made and entered into on this March 21, 2007, by and between Ashley 
Green, hereinafter referred to as “Contractor” and RIVERSIDE COMMUNITY COLLEGE 
DISTRICT, hereinafter referred to as “District”. 
 
The parties hereto mutually agree as follows: 
 

19. The Contractor agrees to provide costume mistress services during “Sensational 
Showtunes”. 
 

20. The services rendered by the Contractor are subject to review and supervision by the 
District’s Chancellor and other designated representatives of the District. 

 
21. The term of this agreement shall be from March 21, 2007 through April 9, 2007. 

 
22. Payment in consideration of this agreement includes a service fee that shall not exceed 

$1,200.00 payable after receipt of invoice on the following dates:  
 

“Sensational Showtunes” $1,200.00 payable on 4/6/07 
 

23. It is mutually agreed and understood that, during the term of this Agreement, RCCD shall 
indemnify and hold the Contractor and its officers, directors, agents, affiliates and 
employees, harmless from all claims, actions and judgments, including attorney fees, 
costs and interest and related expenses for losses, liability, damages and costs and 
expenses of any kind in any way caused by, related to, or arising out of the acts or 
omissions of the RCCD, the instructors, employees and students, arising out of, under, 
pursuant to or in connection with this Agreement. 

 
It is mutually agreed and understood that, during the term of this Agreement, the 
Contractor shall indemnify and hold RCCD, its Board of Trustees, officers, employees 
and students harmless from all claims, actions and judgments, including attorney fees, 
costs and interest and related expenses for losses, liability, damages and costs and 
expenses of any kind in any way caused by, related to, or arising out of the acts or 
omissions of the Contractor, its officers and employees, arising out of, under, pursuant to 
or in connection with this Agreement. 
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24. Contractor shall not discriminate against any person in the provision of services or 

employment of persons on the basis of race, color, national origin or ancestry, religion, 
physical handicap, medical condition, marital status or sex.   

 
25. It is understood and agreed that Contractor is an independent contractor and that no 

employer-employee relationship exists between Contractor and RCCD. 
 
26. Neither this Agreement, nor any duties or obligations under this Agreement may be 

assigned by either party without the prior written consent of the other party. 
 

27. This contract may be cancelled by either party with 15 days advance notice in writing.  
Failure to deliver services as requested constitutes reason for cancellation of this 
agreement. 

 
IN WITNESS WHEREOF, the parties hereto have executed this agreement on the day and year 
first above written. 
 
 
Riverside Community College District 
 
 

 Ashley Green 
2146 Monterey Peninsula Dr. 
Corona, CA  92882 
 
 

James L. Buysse 
Vice Chancellor, Administration and Finance 
 
 

 Contractor 

Date  Date 
 
 



 

RIVERSIDE COMMUNITY COLLEGE DISTRICT 
TEACHING AND LEARNING 

 
Report No.: V-A-8-k Date:  March 20, 2007 
 
Subject: Agreement with Harvey Pittel 
 

Background:  Presented for the Board’s review and consideration is an agreement between 
Riverside Community College District and Harvey Pittel to provide services as a guest 
saxophone artist of a master class in the RCC Music Department.  The term of this agreement is 
from March 14, 2007 through March 21, 2007. The total fee for this agreement is $800.00. 
Funding source: Grant FIE #223. 
 
The agreement has been reviewed by Sylvia Thomas, Associate Vice Chancellor of Instruction, 
and Ruth W. Adams, Director, Contracts, Compliance and Legal Services. 
 
Recommended Action:  It is recommended that the Board of Trustees ratify the agreement, from 
March 14, 2007 through March 21, 2007, for $800.00, and authorize the Vice Chancellor, 
Administration and Finance, to sign the agreement.  
 
 
 

Salvatore G. Rotella 
Chancellor 

 
Prepared by: Carolyn L. Quin 
  Dean, Riverside School for the Arts 
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AGREEMENT 

BETWEEN 
RIVERSIDE COMMUNITY COLLEGE DISTRICT 

AND 
HARVEY PITTEL 

 
 

THIS AGREEMENT is made and entered into on this March 14, 2007, by and between Harvey 
Pittel, hereinafter referred to as “Contractor” and RIVERSIDE COMMUNITY COLLEGE 
DISTRICT, hereinafter referred to as “District”. 
 
The parties hereto mutually agree as follows: 
 

1. The Contractor agrees to provide a Master Class in saxophone performance as a guest 
artists with students on March 14, 2007. 
 

2. The services rendered by the Contractor are subject to review and supervision by the 
District’s Chancellor and other designated representatives of the District. 

 
3. The term of this agreement shall be from March 14, 2007 through March 21, 2007. 

 
4. Payment in consideration of this agreement includes a service fee that shall not exceed 

$800.00 payable after receipt of invoice on the following date:  
 

Guest Artist Master Class in Saxophone 
Performance 

$800.00 payable on 3/21/07 

 
5. It is mutually agreed and understood that, during the term of this Agreement, RCCD shall 

indemnify and hold the Contractor and its officers, directors, agents, affiliates and 
employees, harmless from all claims, actions and judgments, including attorney fees, 
costs and interest and related expenses for losses, liability, damages and costs and 
expenses of any kind in any way caused by, related to, or arising out of the acts or 
omissions of the RCCD, the instructors, employees and students, arising out of, under, 
pursuant to or in connection with this Agreement. 

 
It is mutually agreed and understood that, during the term of this Agreement, the 
Contractor shall indemnify and hold RCCD, its Board of Trustees, officers, employees 
and students harmless from all claims, actions and judgments, including attorney fees, 
costs and interest and related expenses for losses, liability, damages and costs and 
expenses of any kind in any way caused by, related to, or arising out of the acts or 
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omissions of the Contractor, its officers and employees, arising out of, under, pursuant to 
or in connection with this Agreement. 
 

6. Contractor shall not discriminate against any person in the provision of services or 
employment of persons on the basis of race, color, national origin or ancestry, religion, 
physical handicap, medical condition, marital status or sex.   

 
7. It is understood and agreed that Contractor is an independent contractor and that no 

employer-employee relationship exists between Contractor and RCCD. 
 
8. Neither this Agreement, nor any duties or obligations under this Agreement may be 

assigned by either party without the prior written consent of the other party. 
 

9. This contract may be cancelled by either party with 15 days advance notice in writing.  
Failure to deliver services as requested constitutes reason for cancellation of this 
agreement. 

 
IN WITNESS WHEREOF, the parties hereto have executed this agreement on the day and year 
first above written. 
 
 
Riverside Community College District 
 
 

 Harvey Pittel 
School of Music 
University of Texas at Austin 
Austin, TX 78712 
 

James L. Buysse 
Vice Chancellor, Administration and Finance 
 
 

 Contractor 

Date  Date 
 



 

RIVERSIDE COMMUNITY COLLEGE DISTRICT 
TEACHING AND LEARNING 

 
Report No.: V-A-8-l Date:  March 20, 2007 
 
Subject: Agreement with Press-Enterprise 
 

Background:   Presented for the Board’s review and consideration is an agreement between 
Riverside Community College District and Press-Enterprise/PE.Com to provide advertising 
services for the 2007 Performance Riverside productions.  Performance Riverside will provide 
ad space for the Press Enterprise in their programs, lobby signage, subscription offers in 
mailings, four tickets to each show, and the company name and logo on their website.  The term 
of this agreement is for February 1, 2007 through December 31, 2007. Funding source: No cost 
to the District. 
 
The agreement has been reviewed by Sylvia Thomas, Associate Vice Chancellor of Instruction, 
and Ruth W. Adams, Director, Contracts, Compliance and Legal Services. 
 
Recommended Action:  It is recommended that the Board of Trustees ratify the agreement, from 
February 1, 2007 through December 31, 2007, at no cost to the District, and authorize the Vice 
Chancellor, Administration and Finance, to sign the agreement.  
 
 
 

Salvatore G. Rotella 
Chancellor 

 
Prepared by: Carolyn L. Quin 
  Dean, Riverside School for the Arts 
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The Press-Enterprise/PE.Com 

And 
Riverside Community College District 

dba 
Performance Riverside 

2007 Season (February – December) 
 

Sponsorship Agreement 
 
 
Riverside Community College District dba Performance Riverside and The Press-
Enterprise/PE.com in consideration of the promises made herein agree as follows: 
 
The Press-Enterprise will provide: 
 
1. Seven hundred and two (702”) inches of full-run advertising space valued at the 2007 

Monday - Wednesday rate. Ads must be black & white. Ads will publish on Mondays, 
Tuesdays and Wednesdays only. An ad schedule is attached to promote the Performance 
Riverside 2007 Season. 

 
2. Logo art for all Performance Riverside promotional materials: banners, program, print 

ads, etc. 
 
3. Subscription offer as part of the direct mailing to the 2007-2008 Performance Riverside 

subscribers, donors, and targeted mailing lists to Inland Empire college grads who own 
homes. Copy & art due by March 10 to their designer. Performance Riverside will 
provide a proof to The Press-Enterprise before mailings.  

 
Value: $81,000.00 
 

The Press-Enterprise full run advertising 
 Monday - Wednesday = $115.17 per column inch 
 Thursday – Saturday = $128.20 per column inch 
 Sunday = $140.00 per column inch 
 
Color is subject to availability and press limitations. Rates are as follows: 
 
 The Press-Enterprise full run advertising 
 One color = $1,008 per ad 
 Full color = $1,779 per ad 
 
Performance Riverside will provide: 

 
1. The Press-Enterprise ad in 25,000 souvenir programs. 
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2. Lobby signage for all performances.  
 

3. The Press-Enterprise the right to solicit subscribers, one to one, in their lobby, at 
Performance Riverside presentations, reaching 40,000 people at 60 performances. Also 
have the opportunity to have other promotions as well as subscription offers. 

 
4. The Press-Enterprise subscription offer in 50,000 direct mail pieces per season. They 

mail to their subscribers, donors, and targeted mailing lists to Inland Empire college 
grads who own homes. 

 
5. The Press-Enterprise with four (4) tickets to each show title. 

 
6. Company name and logo (link) on Performance Riverside website. 

 
Value: $81,000.00 
 
Further understandings: 
 

1. Performance Riverside will use such space during the period beginning February 2, 2007 
and ending December 31, 2007. 

 
2. The ads provided to The Press-Enterprise MUST BE CAMERA READY, downloaded to 

http://production.pe.com/ and emailed to the Marketing Department at least one week 
prior to the desired run date. 

 
3. Spanish-language ads must be provided for La Prensa. 
 
4. Following the expiration of the term of the agreement, any unused credit on account will 

be forfeited without recourse. 
 

5. Requested dates, ad placement and color within the paper cannot be assured and are 
based upon availability. 

   _____  Initial Here 
 
6. Tear-sheets are not provided for sponsorship ads however newspapers containing 

sponsorship ads may be purchased at a rate of $0.10 daily and $0.32 Sunday for each 
copy. 

 
7. Space in The Press-Enterprise Co. publications may not be brokered or bartered and will 

be used for the promotion of the above-mentioned event only.  No third parties may be 
promoted or mentioned in this advertising, excluding sponsor logos. 
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8. The publisher reserves the right to reject, cancel or revise, in whole or in part any 

advertisement at any time without notice. 
 

9. The Press-Enterprise Co hereby grants Performance Riverside the limited, non-exclusive, 
non-transferable license to use/display The Press-Enterprise logo for the items listed in 
this letter of agreement. Uses of The Press-Enterprise Co. trade names shall at all times 
remain the exclusive property of The Press-Enterprise Co.  Service marked or 
trademarked brands used in any manner other than that as set forth in this agreement is 
expressly prohibited.  If brands are used, such an act will constitute an infringement of 
The Press-Enterprise Co. intellectual property. 

 
10. Performance Riverside agrees to indemnify, defend and hold harmless The Press-

Enterprise Co. its officers, directors, servants, agents, contractor or employees from and 
against all losses, damages, claims or injury or death of persons, arising out of or in any 
manner connected with the services, activities, event or responsibilities as specified in 
this agreement. 

 
Executed on    __________________________ 2007 
 
 
Performance Riverside     The Press-Enterprise/PE.com 
 
 
By:  ______________________________    By: ________________________ 
 Dr. James Buysse      Karen Kokiko 
 Vice Chancellor, Administration & Finance   Vice President/Marketing 
 
        By: ________________________ 
         Ed Lasak 
         Vice President/Finance 
 
        By: ________________________ 
         Ron Redfern 
         Publisher & CEO 
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Performance Riverside Ad Schedule 2007 
 
Will Rogers Ads 
Camera Ready Ad is due to The PE by Friday, Feb. 2 by 11a.m. 
(3 column = 5.75” width x 9” height) 
 
3x9 b/w ad  Tuesday Feb. 6 
3x9 b/w ad  Wednesday Feb. 7 
3x9 b/w ad  Monday Feb. 12 
3x9 b/w ad  Tuesday Feb. 13 
3x9 b/w ad  Wednesday Feb. 14 
 
Sensational Show Tunes Ads 
Camera Ready Ad is due to The PE by Wednesday, March 21 by 4p.m. 
(3 column = 5.75” width x 9” height) 
 
3x9 b/w ad  Tuesday March 27 
3x9 b/w ad  Wednesday March 28 
3x9 b/w ad  Wednesday April 4 
 
Man of La Mancha Ads 
Camera Ready Ad is due to The PE by Wednesday, May 30 by 4p.m. 
(3 column = 5.75” width x 9” height) 
 
3x9 b/w ad  Tuesday June 5 
3x9 b/w ad  Wednesday June 6 
3x9 b/w ad  Wednesday June 13 
 
Harriett Tubman Ads 
Camera Ready Ad is due to The PE by Wednesday, Feb. 7 by 4p.m. 
(3 column = 5.75” width x 9” height) 
 
3x9 b/w ad  Wednesday Feb. 14 
 
Charlotte’s Web Ads 
Camera Ready Ad is due to The PE by Wednesday, April 25 by 4p.m. 
(3 column = 5.75” width x 9” height) 
 
3x9 b/w ad  Wednesday May 2 
 
Season Subscription Ads (Ads will run in the Summer – Dates TBD 
Camera Ready Ad is due to The PE by  TBD. 
(3 column = 5.75” width x 9” height) 
 



Backup V-A-8-l 
March 20, 2007 

Page 5 of 5 
3x9 b/w ad  TBD  TBD 
3x9 b/w ad  TBD  TBD 
 
West Side Story Ads 
Camera Ready Ad is due to The PE by Wednesday, Sept. 5 by 4p.m. 
(3 column = 5.75” width x 9” height) 
 
3x9 b/w ad  Tuesday Sept. 11 
3x9 b/w ad  Wednesday Sept. 12 
3x9 b/w ad  Wednesday Sept. 19 
 
Seussical Ads 
Camera Ready Ad is due to The PE by Thursday, Nov. 1 by 4p.m. 
(3 column = 5.75” width x 9” height) 
 
3x9 b/w ad  Tuesday Nov. 6 
3x9 b/w ad  Wednesday Nov. 7 
3x9 b/w ad  Wednesday Nov. 14 
 
Family Series Ads 
Camera Ready Ad is due to The PE by Wednesday, Oct. 31 by 4p.m. 
(3 column = 5.75” width x 9” height) 
 
3x9 b/w ad  Monday Nov. 5 
3x9 b/w ad  Wednesday Nov. 7 
 
Hollydazzel Ads 
Camera Ready Ad is due to The PE by Thursday, Nov. 29 by 4p.m. 
(3 column = 5.75” width x 9” height) 
 
3x9 b/w ad  Tuesday Dec. 4 
3x9 b/w ad  Wednesday Dec. 5 
3x9 b/w ad  Wednesday Dec. 12 
 
 
Please email ad to lfoley@pe.com and upload them to http://production.pe.com 
 



 

RIVERSIDE COMMUNITY COLLEGE DISTRICT 
TEACHING AND LEARNING 

 
Report No.: V-A-8-m Date:  March 20, 2007 
 
Subject: Agreement with Jack McLean 
 

Background:   Presented for the Board’s review and consideration is an agreement between 
Riverside Community College District and Jack McLean as guest lecturer on the subject of film 
lighting. The lecture will be presented to students of Riverside City College.  The term of this 
agreement is from March 21, 2007 through March 27, 2007. The total fee for this agreement is 
$200.00. Funding source: Grant FIE #223. 
 
The agreement has been reviewed by Sylvia Thomas, Associate Vice Chancellor of Instruction, 
and Ruth W. Adams, Director, Contracts, Compliance and Legal Services. 
 
Recommended Action:  It is recommended that the Board of Trustees approve the agreement, 
from March 21, 2007 through March 27, 2007, for $200.00, and authorize the Vice Chancellor, 
Administration and Finance, to sign the agreement.  
 
 
 

Salvatore G. Rotella 
Chancellor 

 
Prepared by: Carolyn L. Quin 
  Dean, Riverside School for the Arts 
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AGREEMENT 

BETWEEN 
RIVERSIDE COMMUNITY COLLEGE DISTRICT 

AND 
JACK MCLEAN 

 
 

THIS AGREEMENT is made and entered into on this March 21, 2007, by and between Jack 
McLean, hereinafter referred to as “Contractor” and RIVERSIDE COMMUNITY COLLEGE 
DISTRICT, hereinafter referred to as “District”. 
 
The parties hereto mutually agree as follows: 
 

1. The Contractor agrees to provide a lecture on lighting for film as a guest with students on 
March 27, 2007. 
 

2. The services rendered by the Contractor are subject to review and supervision by the 
District’s Chancellor and other designated representatives of the District. 

 
3. The term of this agreement shall be from March 21, 2007 through March 27, 2007. 

 
4. Payment in consideration of this agreement includes a service fee that shall not exceed 

$200.00 payable after receipt of invoice on the following date:  
 

Guest Lecturer in lighting for film  $200.00 payable on 3/27/07 
 

5. It is mutually agreed and understood that, during the term of this Agreement, RCCD shall 
indemnify and hold the Contractor and its officers, directors, agents, affiliates and 
employees, harmless from all claims, actions and judgments, including attorney fees, 
costs and interest and related expenses for losses, liability, damages and costs and 
expenses of any kind in any way caused by, related to, or arising out of the acts or 
omissions of the RCCD, the instructors, employees and students, arising out of, under, 
pursuant to or in connection with this Agreement. 

 
It is mutually agreed and understood that, during the term of this Agreement, the 
Contractor shall indemnify and hold RCCD, its Board of Trustees, officers, employees 
and students harmless from all claims, actions and judgments, including attorney fees, 
costs and interest and related expenses for losses, liability, damages and costs and 
expenses of any kind in any way caused by, related to, or arising out of the acts or 
omissions of the Contractor, its officers and employees, arising out of, under, pursuant to 
or in connection with this Agreement. 
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6. Contractor shall not discriminate against any person in the provision of services or 

employment of persons on the basis of race, color, national origin or ancestry, religion, 
physical handicap, medical condition, marital status or sex.   

 
7. It is understood and agreed that Contractor is an independent contractor and that no 

employer-employee relationship exists between Contractor and RCCD. 
 
8. Neither this Agreement, nor any duties or obligations under this Agreement may be 

assigned by either party without the prior written consent of the other party. 
 

9. This contract may be cancelled by either party with 15 days advance notice in writing.  
Failure to deliver services as requested constitutes reason for cancellation of this 
agreement. 

 
IN WITNESS WHEREOF, the parties hereto have executed this agreement on the day and year 
first above written. 
 
 
Riverside Community College District 
 
 

 Jack McLean 
 
 
 
 
 

James L. Buysse 
Vice Chancellor, Administration and Finance 
 
 

 Contractor 

Date  Date 
 



RIVERSIDE COMMUNITY COLLEGE DISTRICT 
TEACHING AND LEARNING 

 
Report No.: V-A-8-n Date:  March 20, 2007 

 
Subject: Agreement with Marshall Gartenlaub 
 

Background:   Attached for the Board’s review and consideration is an agreement between 
Riverside Community College District and Marshall Gartenlaub.  This agreement is for services 
to be rendered by Marshall Gartenlaub who will conduct research on behalf of California 
community colleges and prepare an issue paper that addresses professional development and the 
type of criteria and standards that should be established to ensure compliance with the 
requirements of Perkins IV.  The issue paper will be used to inform policy as the new state plan 
for Career Technical Education is developed.  The term of the agreement will be from 
March 21, 2007 through June 30, 2007, for an amount not to exceed $3,000.00.  Funding source:  
VTEA State Leadership (Desert Regional Consortium). 
 
This agreement has been reviewed by Sylvia Thomas, Associate Vice Chancellor, Instruction, 
and Ruth Adams, Director, Contracts, Compliance and Legal Services. 
 
Recommended Action:  It is recommended that the Board of Trustees approve the agreement, 
from March 21, 2007 through June 30, 2007, for an amount not to exceed $3,000.00, and 
authorize the Vice Chancellor, Administration and Finance, to sign the agreement. 
 
 
 
      Salvatore G. Rotella 
      Chancellor 
 
Prepared by: Ron Vito 
 Associate Vice Chancellor, Occupational Education 
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AGREEMENT BETWEEN 
RIVERSIDE COMMUNITY COLLEGE DISTRICT 

AND 
MARSHALL GARTENLAUB 

 
THIS AGREEMENT is made and entered into on this 21 day of March, 2007, by and between 
Marshall Gartenlaub, hereinafter referred to as “Contractor” and RIVERSIDE COMMUNITY 
COLLEGE DISTRICT, hereinafter referred to as “District”. 
 
The parties hereto mutually agree as follows: 
 
1. The Contractor agrees to provide the following services:  research and write a 5-10 page 
issue paper that addresses the issue of professional development related to the California state 
plan for vocational education for funding under the Carl D. Perkins Career and Technical 
Education Act IV. 
 
 a. The services will be provided at:  Riverside Community College District 

Rubidoux Annex. 
 
 b. The District shall provide the Contractor adequate working conditions and support 
  as appropriate to conduct the services outlined above. 
 
2. The term of this agreement shall be from March 21, 2007 through June 30, 2007 . 
 
3. Payment in consideration of this agreement includes a service fee that shall not exceed  
 $3,000.00, payable after receipt of invoice. 
 
4. During the term of this Agreement, CONTRACTOR shall defend, indemnify and hold 
 the RCCD and its trustees, agents, students and employees, harmless from all claims, 
 actions and judgments, including attorney fees, costs, interest and related expenses for 
 losses, liability, or damages of any kind in any way caused by, related to, or resulting 
 from, the acts or omissions of CONTRACTOR, its officers, directors, agents, affiliates 
 and employees, arising out of the performance of this Agreement.  
 
 During the term of this Agreement, RCCD shall defend, indemnify and hold the 
 CONTRACTOR and its officers, directors, agents, affiliates and employees, harmless 
 from all claims, actions and judgments, including attorney fees, costs, interest and related 
 expenses for losses, liability, or damages of any kind in any way caused by, related to, or 
 resulting from, the acts or omissions of the RCCD, its trustees, agents, students and 
 employees, arising out of the performance of this Agreement. 
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5. Contractor shall not discriminate against any person in the provision of services, or 
 employment of persons on the basis of race, color, national origin, ancestry, religion, 
 physical/mental disability, marital status, sex, age or sexual orientation. 
 
6. Contractor is an independent contractor and no employer-employee relationship exists 
 between Contractor and District. 
 
7. Neither this Agreement, nor any duties or obligations under this Agreement may be 
 assigned by either party without the prior written consent of the other party. 
 
8. This contract may be terminated by either party with 15 days advance notice in writing.  
 Failure to deliver services as requested constitutes reason for termination of this 
 Agreement. 
 
9. The parties acknowledge that no representations, inducements, promises, or agreements, 
 orally or otherwise, have been made by anyone acting on behalf of either party, which is 
 not stated herein.  Any other agreement or statement of promises, not contained in this 
 Agreement, shall not be valid or binding.  Any modification of this Agreement will be 
 effective only if it is in writing and signed by the party to be charged. 
 
10. This Agreement will be governed by and construed in accordance with the laws of the 
 State of California. 
 
This Agreement has been read and agreed upon by the following representatives of both parties. 
 
RIVERSIDE COMMUNITY COLLEGE   CONTRACTOR 
DISTRICT  
 
 
By: ____________________________  By: ____________________________ 
 James L. Buysse, Vice Chancellor   Marshall Gartenlaub 
 Administration and Finance    8780 19th Street, #143 
        Alta Loma, CA  91701 



RIVERSIDE COMMUNITY COLLEGE DISTRICT 
TEACHING AND LEARNING 

 
Report No.: V-A-8-o Date:  March 20, 2007 

 
Subject: Agreement with Dale Masterson 
 

Background:  Attached for the Board’s review and consideration is an agreement between 
Riverside Community College District and Dale Masterson to conduct a workshop for 
occupational education faculty and staff titled “Understanding the Millennials and How to 
Effectively Market to Them.”  The term of the agreement will be from March 21, 2007 through 
June 30, 2007, for an amount not to exceed $925.00.  Funding source:  VTEA 1-C Grant Funds. 
 
This agreement has been reviewed by Sylvia Thomas, Associate Vice Chancellor, Instruction, 
and Ruth Adams, Director, Contracts, Compliance and Legal Services. 
 
Recommended Action:  It is recommended that the Board of Trustees approve the agreement, 
from March 21, 2007 through June 30, 2007, for an amount not to exceed $925.00, and authorize 
the Vice Chancellor, Administration and Finance, to sign the agreement. 
 
 
 
      Salvatore G. Rotella 
      Chancellor 
 
Prepared by: Ron Vito 
 Associate Vice Chancellor, Occupational Education 



Backup V-A-8-o 
March 20, 2007 

Page 1 of 2 
 
 

AGREEMENT BETWEEN 
RIVERSIDE COMMUNITY COLLEGE DISTRICT 

AND 
DALE MASTERSON 

 
THIS AGREEMENT is made and entered into on this 21st day of March, 2007, by and between 
DALE MASTERSON, hereinafter referred to as “Contractor” and RIVERSIDE COMMUNITY 
COLLEGE DISTRICT, hereinafter referred to as “District”. 
 
The parties hereto mutually agree as follows: 
 
1. The Contractor agrees to provide the following services:  Present a 2.5 hour workshop 

titled “Understanding the Millennials and How to Effectively Market to Them.” 
 
 a. The services will be provided at an Occupational Education faculty and staff 

retreat at the Riverside Marriott. 
 
 b. The District shall provide the Contractor adequate working conditions and support 

as appropriate to conduct the services outlined above. 
 
2. The term of this agreement shall be from March 21st through June 30, 2007. 
 
3. Payment in consideration of this agreement includes a service fee that shall not exceed 

$925.00, payable after receipt of invoice. 
 
4. During the term of this Agreement, CONTRACTOR shall defend, indemnify and hold 

the RCCD and its trustees, agents, students and employees, harmless from all claims, 
actions and judgments, including attorney fees, costs, interest and related expenses for 
losses, liability, or damages of any kind in any way caused by, related to, or resulting 
from, the acts or omissions of CONTRACTOR, its officers, directors, agents, affiliates 
and employees, arising out of the performance of this Agreement.  

 
 During the term of this Agreement, RCCD shall defend, indemnify and hold the 

CONTRACTOR and its officers, directors, agents, affiliates and employees, harmless 
from all claims, actions and judgments, including attorney fees, costs, interest and related 
expenses for losses, liability, or damages of any kind in any way caused by, related to, or 
resulting from, the acts or omissions of the RCCD, its trustees, agents, students and 
employees, arising out of the performance of this Agreement. 

 
5. Contractor shall not discriminate against any person in the provision of services, or 

employment of persons on the basis of race, color, national origin, ancestry, religion, 
physical/mental disability, marital status, sex, age or sexual orientation. 
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6. Contractor is an independent contractor and no employer-employee relationship exists 

between Contractor and District. 
 
7. Neither this Agreement, nor any duties or obligations under this Agreement may be 

assigned by either party without the prior written consent of the other party. 
 
8. This contract may be terminated by either party with 15 days advance notice in writing.  

Failure to deliver services as requested constitutes reason for termination of this 
Agreement. 

 
9. The parties acknowledge that no representations, inducements, promises, or agreements, 

orally or otherwise, have been made by anyone acting on behalf of either party, which is 
not stated herein.  Any other agreement or statement of promises, not contained in this 
Agreement, shall not be valid or binding.  Any modification of this Agreement will be 
effective only if it is in writing and signed by the party to be charged. 

 
10. This Agreement will be governed by and construed in accordance with the laws of the 

State of California. 
 
This Agreement has been read and agreed upon by the following representatives of both parties. 
 
RIVERSIDE COMMUNITY COLLEGE   CONTRACTOR 
DISTRICT  
 
 
By: ____________________________  By: ____________________________ 
 James L. Buysse, Vice Chancellor   Dale Masterson 
 Administration and Finance    4727 Edison St. 
        San Diego, CA 92117 
        619/886-2982 



RIVERSIDE COMMUNITY COLLEGE DISTRICT 
TEACHING AND LEARNING 

 
Report No.: V-A-8-p Date:  March 20, 2007    
 
Subject:   Facilities Use Agreement with UCLA Conference Center 
 
Background:  Presented for the Board’s review and consideration is a facilities use agreement 
between Riverside Community College District and UCLA Conference Center for the use of the 
Arrowhead facility for a Basic Skills Retreat for Moreno Valley campus faculty, staff, and 
administrators.  The term of the agreement is for April 19, 2007 through April 20, 2007, for a fee 
of $16,307.00.  Funding source:  California Community College Chancellor’s Office Basic Skills 
Re-appropriation Fund.  
 
This agreement has been reviewed by Ruth Adams, Director, Contracts, Compliance and Legal 
Services and Sylvia Thomas, Associate Vice Chancellor, Instruction. 
 
Recommended Action:  It is recommended that the Board of Trustees approve the agreement, for 
April 19, 2007 through April 20, 2007, for an amount not to exceed $16,307.00, and authorize 
the Vice Chancellor, Administration and Finance, to sign the agreement. 
 
 
 
      Salvatore G. Rotella 
      Chancellor 
 
Prepared by: Lisa Conyers 
  Vice President, Educational Services 
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UCLA CONFERENCE CENTER 
CONFERENCE RESERVATION AGREEMENT 

  
Date issued: March 1, 2007                                                                           and return this form by:      3/21/2007                                          

Conference Director or Organizer:___________________________________________(Person with overall responsibility for conference) 

Conference Contact:             Lisa Conyers                                                                                (Person making detailed arrangements with us) 

Name of Organization Planning Conference: Riverside Community Colleges                             
Title of Conference: RCC Basic Skills           
 
Conference Dates and Times: 
 Check-In Day and Date: Thursday, April 19, 2007 Check-Out Day and Date: Friday, April 20, 2007 
 

 Arrival Time:.*             2:00 pm*  First Meal: Dinner     
  
 Departure Time:*          3:00 pm**                                                        Last Meal:  Lunch     
*Participants check into guest rooms at 4:00 p. and check out ad 12noon. Meeting Room Use after 1 pm Extra Charge of $10 per Person 
Meeting Room use prior to 4pm= Extra charge of $l0 per person. 

Conference Reservation Number: 
 Total # of Persons: 90 # of Double Rooms Requested:              45      # of Single Rooms Requested:   0                 
 
Rates: Includes: Lodging, Three Meals, Meeting Room, A/V Equipment, Coffee Breaks, Social Set-Ups, Recreation Facilities, Maid 
Service, Parking. 

Complete Conference Plan: $ 155.00 Double Occupancy per person per night $ 185.00 Single Occupancy per person per night. 
Rates quoted for future fiscal years (after July 1st) are estimated. Future rates then in effect during the conference will prevail. 

Advance Booking Deposit: 
Conference dates are officially booked only upon receipt of the- completed Conference Reservation Agreement and Advance Booking 
Deposit of the first night’s per person stay, which will subsequently be deducted from the final conference bill. 
 90 Persons x the first night’s stay* = $ 13,950.00 Advance Booking Deposit Required. Due:    03/21/2007 

* The deposit is based on the current double rate; the actual charge will be based on the double rate at the time of your stay. 
Means of Payment: 
If your conference is sponsored by a University of California department, we will charge the Advance Deposit to your 13-digit department recharge number. 
For conferences to be held in future years, we will not recharge until July 1 of that fiscal year. 
 University Recharge # _________     
 Loc. Acct. CC Fund Project Sub 
Authorization Recharge Account  Signature:           
If your group is not University of California sponsored, make check payable to: The Regents of the University of California. 
 
Cancellation/Reduction Provisions: 
 Advance Booking Deposit Refund/Reduction Deadline:      December 20, 2006           (120 days prior to check-in date) 
 Attendance Guarantee Deadline: March 21,~ 2007                                       (30 days prior to check-in date) 
No deposit is forfeited for cancellations or notification of reduced numbers received prior to December 20, 2006 
The first night’s per person stay deposit is forfeited for cancellations/reductions received between December 20, 2006  &  March 21, 2007  
Full conference fees will be charged for all cancellations or reductions received after March 21, 2007   
 
There are no exceptions to either of these policies, and all cancellations or reductions must be received in writing. 
I understand and agree to abide by the provisions of the Conference Reservation Agreement, the General Provisions, and the policies specified in the 
attached Information For Conference Organizers. 
 
Authorized Agent: ___    Address:        
 
Name:        Address        
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Title:        Telephone:        
 
Organization:       Fax:         
 
E-Mail:         

Please complete front and back of this form and return to: 
 

UCLA Conference Center-’ P.O. Box 160 Lake Arrowhead, CA 92352 
Telephone (909) 337-2478 • FAX (909) 337.1030 • www.uclaconferencecenter.com 

GENERAL PROVISIONS FOR USE OF THE 
CONFERENCE CENTER BY NON-UNIVERSITY GROUPS 

Non-University of California groups and organizations requesting to use the Conference Center must obtain approval 
indicating that the purpose of the group and the nature of the proposed conference or function are consistent with the 
educational purposes and objectives of the University. 

The Center shall be used only in accordance with Federal, State, and local laws and shall not be used for the purpose of 
organizing or carrying out unlawful activities. Reservations are subject to all applicable University policies. 

All persons at the Conference Center are required to abide by University policies. Violations of such policies may subject 
a person to possible University sanctions as well as legal penalties. 

A request for use of the Conference Center shall be denied if the request is not in accordance with these guidelines or if 
circumstances are such that the event will present danger to the orderly operation of the Center. 

Organizations within the University, including Alumni, shall take precedence over Non-University of California users in 
the use of the Center. 

Use of the Conference Center shall not be granted for fund-raising purposes without prior permission from the President 
of  the University of California or his designee. 
Security, performance, and/or liability bonds may be required. Depending upon the nature of the proposed event, the user 
may be required to provide public liability and other insurance, naming the Regents as additionally insured. 
      Any written or other material used for promotional purposes or any conference proceeding (written or taped) must 
include a prominent statement that the views expressed at the conference are not supported or endorsed by the University of 
California. The University of California reserves the right to cancel a reservation in the event of unusual circumstances.  
 

APPLICATION FOR USE BY NON-UNIVERSITY GROUPS 
 

Non-University of California groups and organizations requesting to use the Center must obtain University approval. The 
purpose of the group and the nature of the proposed conference must be consistent with the educational purposes and 
objectives of the ~ University, and be beneficial to it. To help us make this determination, please provide the following 
information: 

 
Purpose of the Applicant Organization or 
Agency_________________________________________________________________________________________________________
__________________________________________________________________________________ 
 
Establish the educational purpose of the meeting. What is the proposed program and what topics will be presented? Who is 
teaching what to 
whom?______________________________________________________________________________________________________ 
________________________________________________________________________________________________________________ 
_______________________________________________________________________________________________________________ 
 
Name, Address and Telephone Number of Previous Conference Locations and Dates Held: 
________________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
___________________________________________________________________________________ 
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_____________________________________________________________               ________________________________ 
Signature of Representative  Date 
 
 
_______________________________________________________________________________________                   ______________________________________________ 
Name and Title (typed or printed) Phone 
 
 
 
 
 
 
 
 
 
 
 
 
University of California Approval 
 
____________________________________________________________                 _______________________________ 
  Date 

 
UCLA CONFERENCE CENTER 

INFORMATION FOR CONFERENCE ORGANIZERS 
 

Educational Use Policy 
The UCLA Conference Center is available to both University and Non-University groups. Non-University groups must complete the 
Application for Use by Non-University Groups, establishing the purpose of the meeting. University approval is required. 

Reservations and Advance Booking Deposits 
Space is not officially reserved until receipt by the Center of the Advance Booking Deposit in the amount of the first night’s per person 
stay. The amount of the Advance Booking Deposit is deducted from the final conference bill. University of California conferences may 
submit a department recharge number to be billed after July 1st preceding the check-in day. There is a ten-person minimum per night to 
reserve conference facilities. Group arrivals and departures are not scheduled for Saturdays; a two-night minimum guarantee is required on 
weekends. 

Daily Rates 
The Center operates on the Complete Conference Plan, which includes lodging and three meals as well as meeting rooms, audio/visual 
equipment, coffee breaks, social and recreational facilities, maid service, and parking. The rate is quoted on the Conference Reservation 
Agreement unless your conference is scheduled for future fiscal years (after July 1st), in which case, the rate then in effect during your 
conference will prevail. 

Cancellations/Reductions 
There is no deposit forfeiture for cancellations received more than 120 days prior to check-in. The first night’s per person stay deposit is 
forfeited for all cancellations or reductions received between 120 days and 30 days prior to conference check-in. Full conference fees, 
including the deposit, are charged for any cancellation or reduction received during the final 30 days prior to check in. To facilitate room 
assignments, you are required to submit an Attendance Guarantee and roommate list to the Conference Center 30 days prior to the 
conference check-in date. The list constitutes the minimum number of guaranteed occupancies for which you will be billed. If not 
submitted 30 days prior to the conference check-in date, the original reservation number becomes the guarantee number. Final occupancy 
billing is based on the 30 day advance guarantee, or actual attendance (whichever is greater), with no credit for “no shows,” late arrivals, 
early departure, or meals not eaten. 

Audio/Visual Equipment 
The following audio/visual equipment is available at no charge: overhead, slide, and video/computer projectors; podiums and microphones; 
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advance. 

Arrival/Departure Times 
Check-in time is 4:00 p.m. While your conference day does not end until 1:00 p.m. after lunch on the day of departure, checkout time from 
our guest rooms is 12:00 noon. Special arrangements for earlier or later access or usage of meeting rooms may be requested at the time of 
booking with the conference coordinator and is billed based on a per-person charge of the total number of guaranteed attendees for your 
conference. Early arrival or late departure is granted solely by the Conference Center based on availability. 
 

Meeting Rooms 
Meeting rooms vary in size and location. We have four large meeting rooms, four medium meeting rooms, and up to ten smaller breakout 
rooms. Conference Center management assigns these facilities based on the needs of each conference. Since there is usually more than one 
group present at the same time, we schedule meeting rooms based on group size, maximum convenience, and wheelchair accessibility. 
Conference rooms, tables, and chairs are set up to your specification at no charge. Such arrangements must be made with the Conference 
Center Coordinator one month prior to the conference check-in date. 

Social Rooms 
The UCLA Conference Center, as a state agency, cannot sell or provide alcoholic beverages. We do, however, allow you to bring your own 
social beverages (alcoholic and/or non-alcoholic). Bottles and cans only please, no kegs. At your request, we will provide a complimentary 
social room and set-up (ice and glasses) before or after dinner. We will also provide wine glasses at dinner, upon request 

Tax and Tipping 
State sales tax will be added to the food portion of the conference bill. Individual tipping is not required at the Center. Group tips, although 
not required or expected, are permitted and will be accepted at the Front Desk. When received, they are divided equally among all non-
management staff who have worked during the conference. 

Guest Room Accommodations 
Our guest rooms vary in size and type and are assigned to conferences by management of the Center based on a variety of factors. Normal 
occupancy is two persons to each room; most rooms have two baths. Space permitting, single occupancy accommodations are available for 
an extra charge, when requested. Please include instructions regarding roommates, priority room requirements (VIP’s and guests requiring 
wheelchair accessibility), and dietary restrictions. 
 

Main Lodge Hours 
The Main Lodge is open from 6:00 a.m. to midnight; the Front Desk opens at 7:00 a.m. There is a fresh fruit bowl in the lobby at 9:00 p.m. 
each night, and vending machines are available for snacks and sodas. 

Meals 
Meals are served in our three dining rooms on this schedule: Breakfast Buffet — 8:00-8:30 a.m. Lunch — 12:00 Noon. Dinner 
— 6:30 p.m. Inform the Conference Center Coordinator in advance of any dietary restrictions. Meetings are not held in dining rooms. 
 

Supplementary services 
The Center can provide snacks and hot or cold hors d’ oeuvres for a modest charge. Please make arrangements one month in advance with 
the Conference Center Coordinator via the Arrangements Form. It is the policy, of the Conference Center that croups may not bring their 
own food for meals, meetings, or social hours. 

Payment 
One master bill is prepared for each conference. Full payment is due within 30 days after the conference concludes. Accounts not paid in 
full within 30 days following the conference will incur an additional 1.5% per month late payment finance fee. 
 

Conference Enhancements 
UCLA Conference Center is home to a world-class ropes course with professional instructors. For the ultimate in team-building experience, 
our ropes course features low activities that all guest will feel comfortable with, graduating to high activities that will challenge your 
participants to reach their, maximum potential. Ask your conference coordinator for additional information. 

Smoke-Free Environment 
Pursuant to state law, we have adopted a smoke-free policy in all buildings including guest rooms, meeting, social, and dining rooms. There 
is a $100.00 fee added to the conference bill for the cleaning and rehabilitation of any room where smoking has occurred. 

Recreational Facilities 
Although emphasis is on serious conferencing at the Center, recreational facilities are available. Our facilities include a heated swimming 
pool (mid-May through mid-October); a softball field; fitness trail; two indoor spas; four tennis courts; putting green; volleyball; 
shuffleboard; badminton; horseshoe pits; basketball; and table tennis. Equipment is available for activities. An assortment of parlor games 
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How to Dress 
Dress at the Center is informal. Comfortable walking shoes are recommended. Guest should be prepared for a wide range of temperatures 
in the mountains. Sweaters or light jackets are’ usually’ needed for spring and fall evenings. Warm coats and snow boots are recommended 
during the winter season. Sweatshirts are available for purchase at the Front Desk, if someone forgets warm clothing. 

Families 
Non-participating spouses are welcome with approval of the conference organizer. Special rates apply; please inquire. Due to the serious 
nature of our conferences, it is essential that we provide a quiet atmosphere free from interruptions. Therefore, the Center cannot be 
scheduled for “Family Retreats.” Meeting rooms are not available for use as child -care rooms or for children’s activities. 

Damage 
We cannot be responsible for lost or stolen articles, and there will be a charge for any damage to facilities or items missing from our, guest 
rooms. There is an $8.00 fee added to the conference bill for each room key not returned at check-out time. 

Accessibility for Disabled Persons 
Persons with disabilities will find the facilities quite accessible. Staff is willing and trained to provide assistance in those cases where 
access is not easily gained. We rely on the conference organizer to advise us at least 30 days in advance of the details concerning all guests 
with disabilities who will be attending. 

Additional Provisions 
Please do not bring pets to the Center; they are not allowed on the grounds, No camping is allowed on the grounds at any time. Guests use 
the Center only by permission of the University of California. Failure to observe rules, or irresponsible or unacceptable behavior, may be 
grounds to withdraw that permission. 
 
 
 
 
 

 
UCLA Conference Center P.O. Box 160 • Lake Arrowhead, CA ‘92352 

              Telephone (909) 337-2478 • FAX (909) 337-1030 • www.uclaconferencecenter.com 



RIVERSIDE COMMUNITY COLLEGE DISTRICT 
TEACHING AND LEARNING 

 
Report No.: V-A-8-q Date:  March 20, 2007    
 
Subject:   Agreement with H & L Charter Co., Inc. 
 
Background:   Presented for the Board’s review and consideration is an agreement between 
Riverside Community College District and H & L Charter Co., Inc. for the use of their 
transportation services to the Basic Skills Retreat in Lake Arrowhead.  The term of the 
agreement is for April 19, 2007 through April 20, 2007, for a fee of $2,644.00. The cost will be 
split between the Basic Skills and Title V funds.  Funding source: California Community College 
Chancellor’s Office Basic Skills Re-appropriation funding ($1,322.00) and Title V ($1,322.00). 
 
This agreement has been reviewed by Ruth Adams, Director, Contracts, Compliance and Legal 
Services, and Sylvia Thomas, Associate Vice Chancellor, Instruction. 
 
Recommended Action:  It is recommended that the Board of Trustees approve the agreement, for 
April 19, 2007 through April 20, 2007, for an amount not to exceed $2,644.00 and authorize the 
Vice Chancellor, Administration and Finance, to sign the agreement. 
 
 
 
      Salvatore G. Rotella 
      Chancellor 
 
Prepared by: Lisa Conyers 
  Vice President, Educational Services 
  Maureen Chavez 
  Director, Title V 
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H & L Charter Co., Inc. 

8801 Helms Avenue Rancho Cucamonga CA 91730 
Phone 909 466-3984 FAX 909 466-6049 

CONFIRMATION 
Order 

March 1, 2007 
 
Riverside Comm. Co1lege/Moreno Campus       
Attn: Suzanne Lauda 
16130 Lasselle Street       Phone 951-571-6351 
Moreno Valley, CA 9255       Fax 951-571-6153 

 
 
Thank you for allowing us to serve your transportation needs. If you should have any 
questions please do not hesitate to call us at 909 466-3984  
 
A deposit in the amount of (Waived) is required.  To insure that you receive the best possible 
service, we ask that you review the following information. 
 

 FROM TO 
Date Time   Location     Date   Time    Location                       Amount  Tax    Total 
04/19/2007   Moreno Valley      03/22/2007 15:30     Lake.Arrowhead Village $661.00                     
              $661.00 
 Spot: 12:15     Riverside Community College      Lake Arrowhead Resort. 
   Leave:   12:30    16130 Lasselle CA 92551      27984 Hwy 189 Ca 92352  
Bus Type: 55 PAX 
 
04/19/2007   Moreno Valley      03/22/2007 15:30     Lake Arrowhead Village $661.00                     
             $661.00 
 Spot: 12:15     Riverside Community College      Lake Arrowhead Resort. 
   Leave:   12:30    16130 Lasselle CA 92551      27984 Hwy 189 Ca 92352  
Bus Type: 55 PAX 
     
Camp Transfers: Adult Retreat 
Requests: Mike & David 
Trip booked by Lisa Conyers/ @ 951-571-6350 or 951-961-0904 (c) 
 
 
 
Priced at winter rates: If camp transfer takes 3 hours or less will charge $661.00 per bus/per transfer 
                   Sub Total  $1,322.00 
                                                                                                                                                                                    Tax 
                                    Misc. Charges 
 
                       Total: $1,322.00 
                                                                                                                                        Deposit Paid.    $0.00 
                                                                                                                                  Balance Due:   $1,322.00 
 
Customer Signature: _________________________________________Date:________________ 
 
 

 Cust No: RIV16102 
Salesperson: Mary White 
Group: Educational Services Office 
Workorder: 22809 
P0 Number: 
Start Date: 3/22/2007 End Date: 3/23/2007 
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FOR VALID RESERVATION. PLEASE SIGN AND DATE BOTH SIDES AND RETURN
 
 
EXTRA CHARGES 
Airport Pick-up or Drop-off fee of $1 5.00 applies to all group airport arrivals and departures. 
 
All Drivers Gratuities, Admissions, National Park Entrance Fees, Tolls, Parking Fees, Special Permits and Driver Accommodations are the responsibility of the 
customer unless otherwise indicated and agreed to in writing on this contract. 
 
Customer agrees to pay for driver(s) private room with bath accommodation(s) on all overnight trips. Company policy dictates that these accommodations must 
be at a Motel 6 or better property. 
 
All damage to the coach caused by the group shall be the responsibility of the Person, Company, Agency etc., chartering the coach. 
 
PRICING 
Prices are subject to change without notice and should be used as a guide. Please call for a quote. All quotes are based on information provided by the client at 
time of booking. All quotes are subject to adjustment after completion if the hours or mileage vary from the client’s estimation. Customer agrees to pay for 
additional time or mileage, whichever is greater. A fuel surcharge may apply to this contract in accordance with any price increases of #2 Diesel fuel. 
 
PAYMENTS & DEPOSITS 
A $100.00 deposit is required within fourteen (14) days of booking for all hourly charters and one-day casino tumarounds. Balance is due fourteen (14) days prior 
to commencement date of service and is 100% refundable with ten (10) calendar days written notice of cancellation. 
 
Flat-rated or package trips require a deposit of $300.00 or 10% of total charges, whichever is greater within fourteen (14) days of booking. 
All balances are due thirty-five (35) days prior to the trips’ commencement date. 
 
H & L Charter accepts Visa, MasterCard and American Express for payment of services. If you wish to pay by credit card you must fill out, sign and return a 
credit card authorization farm prior to the trips departure. 
 
CANCELLATIONS 
Cancellations with less than ten (10) calendar days notice are subject to charges as follows: Cancellations at 4-10 calendar days are subject to $100.00 charge 
plus any non-refundable costs. 
Cancellations within 72 hours of trip departure will be charged the four hour minimum plus any non-refundable costs. Customer agrees to pay full price for 
services ordered for trips that are canceled at the pick up point, and full price for 24 hours or less cancellation notice plus any non-refundable costs. Cancellation 
fees and/or non-refundable deposits for per person packages vary by venue and could be subject to forfeiture entirely. 
 
CREDIT ACCOUNTS 
H & L Charter does not establish Credit Accounts. All services must be paid prior to commencement of service. See payment policies in the preceding section. 
 
LUGGAGE 
Due to Occupational Safety Hazards Administration (OSHA) limitations we must restrict luggage weight to no more than 50 pounds per piece. Overweight 
luggage will not be handled by our drivers. Please advise your passengers that if their luggage exceeds 50 pounds they will be required to load and unload it 
themselves. 
 
TRANSFERS 
All transfers are based on one pick up and one drop off within a maximum of two hours to complete the service. If three hours are exceeded, additional hourly 
rates will be charged. 
 
LICENSING & INSURANCE 
All vehicles are licensed and insured as required by State and Federal Laws. Certificate of Insurance is available upon request. 
 
OTHER CONDITIONS 
H & L Charter shall not be held liable for luggage or other articles that are damaged, lost or stolen. 
 
H & L Charter cannot be held liable for strikes, floods, illness, road conditions, traffic problems, unforeseen mechanical breakdowns, acts of god or any other 
condition beyond our control. Customer agrees that under such circumstances shall be non-compensable. 
H & L Charter is not liable for any changes by other entities. Hotel reservations, ticket purchases, attraction fees and other venues are purchased on behalf of 
customer as a convenience and service. If entities cancel or revise any program that effects price quoted, H & L Charter is not liable for any additional costs. H & 
L Charter will refund customer payment less costs. 
 
Changes in the size or number of coaches must be requested no later than forty-eight (46) hours prior to trip origination date and are based upon availability of 
coaches at the time of request. Customer acknowledges that such requests may result in additional per coach charges above quoted prices even if the number 
or size of coaches decreases. 
 
Customer agrees to comply with standard safety regulations. Passengers shall not sit in or place items in the aisle or ahead of the white/yellow line. Passengers 
are reminded that it may be harmful to stand or walk about a moving vehicle and such action should be limited to need. Passengers are encouraged to remain 
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seated. For additional safety purposes, vehicles are equipped with Drive Cam, a digital recording system, and passengers may be monitored or photographed. 
 
Drivers Hours of Service: Customer acknowledges that Federal regulations dictate that a coach driver may not drive more than ten (10) hours, nor be on duty for 
more than a total of fifteen (15) hours. The driver must have eight (8) consecutive hours off duty as required. Groups must consider that pre trip, post trip, service 
and fueling the coach has to be included in the 15 hour total and may not interfere with drivers off duty time. Customer agrees to plan the trip accordingly or pay 
for additional drivers and all incurred costs required to meet the itinerary. 
 
H & L Charter reserves the right to assign this contract, or any portion thereof to any reputable charter motor coach operator who holds the necessary licenses, 
permits and insurance to perform the services contracted for. 
 
All agreements between Customer and H & L Charter shall be made in writing and signed by both parties. Neither party shall rely on any verbal information 
received from the other until such becomes a written and approved amendment to this contract. 
 
If Customer and/or member of Customers group commence an action against H & L Charter arising out of or in conjunction with this agreement, H & L Charter 
shall be entitled to have and recover reasonable attorney’s fees, expenses and court costs of suits if H & L Charter should prevail in the action. 
 
The undersigned is duly authorized by H & L Charter Co., Inc., its Board of Directors and its Stockholders to approve this contract and enforce the compliance of 
the terms and conditions hereon. 
 
 
 
 
 
 
 
 
 
 
 
 
 
Authorized Signature 
 

                               Jodi Merrit___________________________________________ 
Type or Print Name here. 
 

                                Vice President________________________________________ 
Title 
 
_____________________________________________________________________ 
Date 
 
The undersigned acknowledges that they have the authority to sign for the customer/client noted hereon. 
 
____________________________________________________________________ 
Authorized Signature 
 
____________________________________________________________________ 
 Print Name Here 
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H & L Charter Co., Inc. 

8801 Helms Avenue Rancho Cucamonga CA 91730 
Phone 909 466-3984 FAX 909 466-6049 

CONFIRMATION 
Order 

March 1,  2007 
 

Riverside Comm. Co1lege/Moreno Campus       
Attn: Suzanne Lauda 
16130 Lasselle Street        Moreno 
Moreno Valley, CA  92551                                                Phone:  951-571-6351  
              Fax:        951-571-6353                         
          

 
Thank you for allowing us to serve your transportation needs. If you should have any 
questions please do not hesitate to call us at 909 466-3984  
 
A deposit in the amount of (Waived) is required. To insure that you receive the best possible 
service, we ask that you review the following information. 

 
 FROM TO 
Date Time   Location     Date   Time    Location  Amount     Tax      Misc  Total 
04/20/2007   Lake Arrowhead Village      03/23/2007 18:00     Moreno Valley $661.00                           $861.00 
 Spot: 14:45     Lake Arrowhead Resort      Riverside Community College. 
   Leave:   15:00     27984 Hwy 189 Ca 92352      16130 Lasselle CA 92551  
Bus Type: 55 PAX 
 
04/20/2007   Lake Arrowhead Village      03/23/2007 18:00     Moreno Valley $661.00      $861.00 
 Spot: 14:45     Lake Arrowhead Resort      Riverside Community College. 
   Leave:   15:00    27984 Hwy 189 Ca 92352      16130 Lasselle CA 92551  
Bus Type: 55 PAX 
     
Camp Transfers: Adult Retreat 
Requests: Mike & David 
Trip booked by Lisa Conyers/ @ 951-571-6350 or 951-0904 (c) 
 
Priced at winter rates: If camp transfer takes 3 hours or less will charge $661.00 per bus/per transfer 
                
           Sub Total  $1,322.00 
                     Tax 
                                                                                                                                                                   Misc. Charges 
              
                Total: $1,322.00 
                                                                                                                                   Deposit Paid:   
                                                                                                                                        Balance Due:   $1,322.00 
 
 
 
Customer Signature: _________________________________________Date:________________ 
 
 

 Cust No: RIV16102 
Salesperson: Mary White 
Group: Educational Services Office 
Workorder: 22810 
P0 Number: 
Start Date: 3/22/2007 End Date: 2/23/2007
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FOR VALID RESERVATION. PLEASE SIGN AND DATE BOTH SIDES AND RETURN. 
 
 
EXTRA CHARGES 
Airport Pick-up or Drop-off fee of $1 5.00 applies to all group airport arrivals and departures. 
 
All Drivers Gratuities, Admissions, National Park Entrance Fees, Tolls, Parking Fees, Special Permits and Driver Accommodations are the responsibility of the 
customer unless otherwise indicated and agreed to in writing on this contract. 
 
Customer agrees to pay for driver(s) private room with bath accommodation(s) on all overnight trips. Company policy dictates that these accommodations must 
be at a Motel 6 or better property. 
 
All damage to the coach caused by the group shall be the responsibility of the Person, Company, Agency etc., chartering the coach. 
 
PRICING 
Prices are subject to change without notice and should be used as a guide. Please call for a quote. All quotes are based on information provided by the client at 
time of booking. All quotes are subject to adjustment after completion if the hours or mileage vary from the client’s estimation. Customer agrees to pay for 
additional time or mileage, whichever is greater. A fuel surcharge may apply to this contract in accordance with any price increases of #2 Diesel fuel. 
 
PAYMENTS & DEPOSITS 
A $100.00 deposit is required within fourteen (14) days of booking for all hourly charters and one-day casino tumarounds. Balance is due fourteen (14) days prior 
to commencement date of service and is 100% refundable with ten (10) calendar days written notice of cancellation. 
 
Flat-rated or package trips require a deposit of $300.00 or 10% of total charges, whichever is greater within fourteen (14) days of booking. 
All balances are due thirty-five (35) days prior to the trips’ commencement date. 
 
H & L Charter accepts Visa, MasterCard and American Express for payment of services. If you wish to pay by credit card you must fill out, sign and return a 
credit card authorization farm prior to the trips departure. 
 
CANCELLATIONS 
Cancellations with less than ten (10) calendar days notice are subject to charges as follows: Cancellations at 4-10 calendar days are subject to $100.00 charge 
plus any non-refundable costs.  Cancellations within 72 hours of trip departure will be charged the four hour minimum plus any non-refundable costs. Customer 
agrees to pay full price for services ordered for trips that are canceled at the pick up point, and 1/2 full price for 24 hours or less cancellation notice plus any non-
refundable costs. Cancellation fees and/or non-refundable deposits for per person packages vary by venue and could be subject to forfeiture entirely. 
 
CREDIT ACCOUNTS 
H & L Charter does not establish Credit Accounts. All services must be paid prior to commencement of service. See payment policies in the preceding section. 
 
LUGGAGE 
Due to Occupational Safety Hazards Administration (OSHA) limitations we must restrict luggage weight to no more than 50 pounds per piece. Overweight 
luggage will not be handled by our drivers. Please advise your passengers that if their luggage exceeds 50 pounds they will be required to load and unload it 
themselves. 
 
 
TRANSFERS 
All transfers are based on one pick up and one drop off within a maximum of two hours to complete the service. If three hours are exceeded, additional hourly 
rates will be charged. 
 
LICENSING & INSURANCE 
All vehicles are licensed and insured as required by State and Federal Laws. Certificate of Insurance is available upon request. 
 
 
OTHER CONDITIONS 
H & L Charter shall not be held liable for luggage or other articles that are damaged, lost or stolen. 
 
H & L Charter cannot be held liable for strikes, floods, illness, road conditions, traffic problems, unforeseen mechanical breakdowns, acts of god or any other 
condition beyond our control. Customer agrees that under such circumstances shall be non-compensable. 
H & L Charter is not liable for any changes by other entities. Hotel reservations, ticket purchases, attraction fees and other venues are purchased on behalf of 
customer as a convenience and service. 
 
If entities cancel or revise any program that effects price quoted, H & L Charter is not liable for any additional costs. H & L Charter will refund customer payment 
less costs. 
 
Changes in the size or number of coaches must be requested no later than forty-eight (46) hours prior to trip origination date and are based upon availability of 
coaches at the time of request. Customer acknowledges that such requests may result in additional per coach charges above quoted prices even if the number 
or size of coaches decreases. 
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Customer agrees to comply with standard safety regulations. Passengers shall not sit in or place items in the aisle or ahead of the white/yellow line. Passengers 
are reminded that it may be harmful to stand or walk about a moving vehicle and such action should be limited to need. Passengers are encouraged to remain 
seated. For additional safety purposes, vehicles are equipped with Drive Cam, a digital recording system, and passengers may be monitored or photographed. 
 
Drivers Hours of Service: Customer acknowledges that Federal regulations dictate that a coach driver may not drive more than ten (10) hours, nor be on duty for 
more than a total of fifteen (15) hours. The driver must have eight (8) consecutive hours off duty as required. Groups must consider that pre trip, post trip, service 
and fueling the coach has to be included in the 15 hour total and may not interfere with drivers off duty time. Customer agrees to plan the trip accordingly or pay 
for additional drivers and all incurred costs required to meet the itinerary. 
 
H & L Charter reserves the right to assign this contract, or any portion thereof to any reputable charter motor coach operator who holds the necessary licenses, 
permits and insurance to perform the services contracted for. 
 
All agreements between Customer and H & L Charter shall be made in writing and signed by both parties. Neither party shall rely on any verbal information 
received from the other until such becomes a written and approved amendment to this contract. 
 
If Customer and/or member of Customers group commences an action against H & L Charter arising out of or in conjunction with this agreement, H & L Charter 
shall be entitled to have and recover reasonable attorney’s fees, expenses and court costs of suits if H & L Charter should prevail in the action. 
 
The undersigned is duly authorized by H & L Charter Co., Inc., its Board of Directors and its Stockholders to approve this contract and enforce the compliance of 
the terms and conditions hereon. 
 
 
 
 
Authorized Signature 
 

 Jodi Merrit___________________________________________ 
Type or Print Name here. 

 
 Vice President________________________________________ 

Title 
 
_____________________________________________________________________ 
Date 
 
The undersigned acknowledges that they have the authority to sign for the customer/client noted hereon. 
 
____________________________________________________________________ 
Authorized Signature 
 
____________________________________________________________________ 
 Print Name Here 
 
____________________________________________________________________ 
Date 
 



 

RIVERSIDE COMMUNITY COLLEGE DISTRICT 
TEACHING AND LEARNING 

 
Report No.:  V-A-8-r                    Date:  March 20, 2007 
 
Subject: Agreement with Pomona Valley Hospital Medical Center 
 
Background: Presented for the Board’s review and consideration is an agreement between 
Riverside Community College District and Pomona Valley Hospital Medical Center to provide 
clinical opportunities for Emergency Medical Services students. The term of this agreement 
begins March 21, 2007 and continues until terminated by either party.  Funding source: No cost 
to the District. 
 
The agreement has been reviewed by Sylvia Thomas, Associate Vice Chancellor of Instruction, 
Ruth W. Adams, Director, Contracts, Compliance and Legal Services, and Ronald Vito, 
Associate Vice Chancellor of Occupational Education.   
 
Recommended Action:  It is recommended that the Board of Trustees approve the agreement, 
from March 21, 2007 until terminated, at no cost to the District, and authorize the Vice 
Chancellor, Administration and Finance, to sign the agreement. 
 
 
 

Salvatore G. Rotella 
      Chancellor 
 
Prepared by:   Patricia M. Bufalino 
  Interim Dean of Instruction 

Chris Nollette 
                       Director, Emergency Medical Services Program 
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COLLEGE/PRE-HOSPITAL PROVIDER AGREEMENT 

  

THIS COLLEGE/PRE-HOSPITAL PROVIDER AGREEMENT (hereinafter referred to 

as “Agreement”) is entered into on this 21st day of March, 2007,  by and between the  

Riverside Community College District, Riverside, California, (hereinafter referred to as “the 

COLLEGE”) and Pomona Valley Hospital Medical Center, (hereinafter referred to as “the 

PROVIDER”).   (The COLLEGE and the PROVIDER shall collectively be referred to herein as 

“the Parties”). 

WITNESSETH: 

WHEREAS, the COLLEGE maintains a student Emergency Medical Technician 

Program and a student Paramedic Program, (hereinafter collectively referred to as “the EMS 

Program”); 

WHEREAS, the EMS Program has certain requirements for students to gain clinical 

experience while enrolled in the EMS Program; 

WHEREAS, the PROVIDER maintains certain facilities which lends itself to the 

provision  of said clinical experience for students of the EMS Program;  

WHEREAS, the COLLEGE and the PROVIDER desire to cooperate in the EMS 

Program and to use the facilities of both Parties in connection therewith; and 

WHEREAS, the PROVIDER shall retain ultimate responsibility for the care of the 

patients served by students in the EMS Program.  

NOW, THEREFORE, IT IS AGREED: 

1. The COLLEGE shall assume full responsibility for the preparation of 

practitioners for positions in Emergency Medical Services (EMS). 

2. The COLLEGE shall be responsible for the development, organization, and 

implementation of the EMS Program curriculum under the direction of a qualified EMS Program 

Director. 

3. The COLLEGE shall select, test, and supervise the students admitted to the 

 EMS Program at the time of admittance and throughout the period of time prescribed for its 

completion. 
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4. The COLLEGE shall provide certificated instructors to teach all prescribed 

courses in the EMS Program, including any instruction or training which may be carried on at 

the PROVIDER. The instructors and the Director of the EMS Program shall be named, 

appointed, and assigned by the COLLEGE in accordance with its established procedures for 

employment of instructional personnel.  The instructor/student ratio shall not exceed the ratio 

listed for the EMS Program in accordance with the State of California EMT-I and EMT-P 

policies. 

5. The COLLEGE shall provide each new instructor an opportunity to participate in 

an orientation with the PROVIDER.  This orientation shall be arranged through mutual 

agreement of the COLLEGE and the PROVIDER. 

6. The COLLEGE shall provide all instructional supplies and equipment as needed 

for the EMS Program, except those which the PROVIDER hereinafter specifically agrees to 

provide. 

7. The COLLEGE shall provide administrative functions, including admission, 

counseling, scheduling, attendance, accounting, and achievement records in connection with the 

EMS Program, similar to those maintained for all other students at California EMS Academy. 

8. The COLLEGE shall furnish copies of class schedules and student rotation 

assignments to the PROVIDER, prepared by the EMS Program Director after consultation with 

the PROVIDER. 

9. The PROVIDER shall provide the following: 

(a) Full cooperation on its part to help ensure success of the EMS Program. 

(b) The cooperation and counsel of the PROVIDER’S administrative and 

professional staff in the operation of the EMS Program, in accordance 

with this Agreement. 

(c) Equipment and supplies needed for instruction within the individual areas 

where students are assigned, after consultation with the EMS Program 

Director.   

(d) As broad an experience as possible with opportunities for observation, 

participation, and independent activity involving patient contact through 
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the program(s) offered by the PROVIDER. 

10. The PROVIDER shall retain ultimate control and responsibility for supervision 

and oversight of patient care at all times.   

11. Should emergency treatment be necessary for students in the event of accident or 

sudden illness, the cost of such treatment shall be covered under the COLLEGE’S worker’s 

compensation coverage by filing a completed claim form with the COLLEGE’S Risk 

Management Department.  It will be the duty and obligation of the COLLEGE to insure that a 

claim is properly filed with the COLLEGE’s Risk Management Department.  The Parties agree 

that the standards of the EMS Program shall be maintained at a level equal to or exceeding those 

required by the State of California as outlined in Title 22 of the Code of Regulations.   

12. The Parties agree that the students and staff of the COLLEGE participating in the 

EMS Program are not employees or agents of the PROVIDER, nor shall they become employees 

or agents of the PROVIDER by virtue of their participation in the EMS Program, but shall be 

subject to and shall abide by all PROVIDER rules, regulations and policies, including, but not 

limited to: those governing professional conduct, confidentiality, affirmative action, substance 

abuse, and Blood Borne Pathogen Control Plan.   In the event that a student fails or refuses to do 

so, the PROVIDER reserves the right to deny the use of its facilities by such students. 

 13. Each student in the EMS Program, prior to beginning field time with the 

PROVIDER, shall provide documentation of health status to the EMS Program Director 

including:  documentation of negative TB test within the previous year, and current Hepatitis B 

vaccination.  Each paramedic student in the EMS Program will have one (1) year and 2,000 

hours of pre-hospital experience prior to beginning field time with the PROVIDER. 

14. The number of students participating in the EMS Program who are 

 assigned to the PROVIDER shall be determined by mutual agreement of the Parties. 

15. Students are not authorized to drive any PROVIDER vehicle, but may ride in 

such vehicles during their participation in this program when driven by a PROVIDER employee. 

            16.        A strict code of confidentiality is to be maintained by all participants in the EMS 

Program.  All information obtained from patient records is to be held in strict confidence.  No 

copies of patient records shall be made, and no records or copies thereof shall be removed from 
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the PROVIDER.  Patients shall not be identified in any manner in reports or case studies 

undertaken by students or instructors.  In the event of an accident or incident, the patient may be 

identified in the COLLEGE’S confidential internal records only.  The COLLEGE and its 

employees, agents and students having any access to records of the PROVIDER’S patients shall 

observe all Federal, State, County and Local laws and regulations concerning confidentiality of 

records.  PROVIDER may require that a confidentiality agreement be executed by individuals 

accessing PROVIDER resources under the terms and intent of this Agreement.  In the event of 

an individual’s failure to comply with the confidentiality requirements stated herein, or his/her 

refusal to enter into a confidentiality agreement hereinafter required to be entered into with the 

PROVIDER for access to PROVIDER resources, or his/her breach of the terms of any such 

agreement with the PROVIDER, access to PROVIDER’S resources, or continued access to 

PROVIDER’S resources, as applicable, shall be denied under this Agreement. 

            17.         The COLLEGE, its employees, agents and students accessing PROVIDER 

resources hereunder shall not discriminate in the provision of services, allocation of benefits, 

accommodation in facilities, or employment of personnel on the basis of ethnic group 

identification, race, color, creed, ancestry, religion, national origin, sexual preference, sex, age, 

marital status, medical condition, or physical or mental handicap, and shall comply with all other 

requirements of law regarding nondiscrimination and affirmative action including those laws 

pertaining to the prohibition of discrimination against qualified handicapped persons in all 

programs or activities. 

 For the purposes of this Agreement, distinctions on the grounds of race, religion, color, 

sex, national origin, age, or physical or mental handicap include, but are not limited to, the 

following: 

(a) Denying an eligible person or providing to an eligible person any 

service or benefit which is different, or is provided in different manner 

or at a different time from that provided to other eligible persons under 

this Agreement. 

(b) Subjecting an eligible person to segregation or separate treatment in 

any manner related to his/her receipt of any service or benefit, except 
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when necessary for infection control. 

(c) Restricting an eligible person in any way in the enjoyment of any 

advantage or privilege enjoyed by others receiving a similar service or 

benefit. 

(d) Treatment of an eligible person differently from others in determining 

whether he/she has satisfied any eligibility, membership, or other 

requirement or condition which individuals must meet in order to be 

provided the same or similar service or benefit. 

(e) The assignment of times or places for the provision of services on the 

basis of race, religion, color, creed, ancestry, sexual preference, 

marital status, medical condition, sex, national origin, age, or physical 

or mental handicap of the eligible person to be served. 

18.     Students enrolled in the EMS Program are provided coverage under the 

COLLEGE’S professional liability insurance.  The COLLEGE shall provide certificates of 

insurance to the PROVIDER on or before the effective date of this Agreement. The certificates 

of insurance shall indicate that the respective insurance policies shall be maintained throughout 

the term of this Agreement.  The COLLEGE shall add PROVIDER as an additional covered 

party under its general liability coverage with a JPA. Additional Insured status is limited to 

liability arising from the acts or omission of RCCD students or employees.  PROVIDER shall be 

given notice, in writing, at least thirty (30) days in advance of any cancellation, modification or 

reduction in coverage.  RCCD shall obtain coverage through a program of self-insurance and/or 

coverage from a JPA. 

 19. The COLLEGE shall defend, indemnify and hold harmless the PROVIDER, its 

officers, employees, agents, contractors and subcontractors from and against any and all liability, 

claims, demands, lawsuits, actions, arbitration proceedings, judgments, damages, losses, costs, 

expenses, of any nature, including worker’s compensation claims, reasonable attorney’s fees and 

costs whatsoever, including for any injury, illness or wrongful death, arising out of any negligent 

acts or omissions of the COLLEGE, any COLLEGE instructor, any student or personnel 

assigned to the PROVIDER by the COLLEGE, relating to, or in any way connected with the 
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training of any student(s) participating in the EMS PROGRAM under this Agreement.   The 

COLLEGE  shall have the right to conduct any investigation necessary to implement this 

provision. 

 20.      The PROVIDER shall defend, indemnify and hold harmless the COLLEGE, its 

officers,  employees, agents, contractors and subcontractors from and against any and all 

liability, claims, demands, lawsuits, actions, arbitration proceedings, judgments, damages, losses, 

costs, expenses, of any nature, including worker’s compensation claims, reasonable attorney’s  

fees and court costs whatsoever, including for any injury, illness or wrongful death, arising out 

of any negligent acts or omissions of the PROVIDER, its employees, officers or agents, relating 

to, or in any way connected with the training of any student(s) participating in EMS Program 

under this Agreement.   The PROVIDER shall have the right to conduct any investigation 

necessary to implement this provision. 

21.  This Agreement shall be effective upon execution by both Parties and shall continue 

in force until terminated by either party.  The Agreement may be terminated by either party with 

or without cause at any time upon one (1) month written notice to the other party provided that in 

the event of termination, those students enrolled at the time in the COLLEGE EMS Program 

may be permitted to complete their training pursuant to and under this Agreement in the sole 

discretion of the PROVIDER on the condition the COLLEGE agrees to continue the 

effectiveness of the provisions of this Agreement with regard to the students. 

22.  The PROVIDER may provide training experience to students of the EMS Program 

in other healthcare fields offered by the COLLEGE upon receipt by the PROVIDER of requests 

for such training and the provision of administrative evaluations by the PROVIDER of the 

availability of PROVIDER resources for such training and the written consent of both Parties to 

this Agreement.                

23.  This Agreement is intended by the Parties hereto as a final expression of their 

understanding with respect to the subject matter hereof and as a complete and exclusive 

statement of the terms and conditions thereof, and supersedes any and all prior and 

contemporaneous agreements and understandings, oral or written, in connection herewith.  This 

Agreement may be amended only upon the written and mutual consent of the Parties hereto. 
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    24.   Severability.  If any provision of this Agreement is held by a court of competent 

jurisdiction to be invalid, void or unenforceable, the remaining provisions will nevertheless 

continue in full force without being impaired or invalidated in any way. 

25.    Notices.  Any notices required to be given under this Agreement shall be given 

by regular mail, postage prepaid, addressed as follows: 

 

COLLEGE     PROVIDER 

Riverside Community College District Pomona Valley Hospital Medical Center 
Ben Clark Training Center   1798 N. Garey Avenue   
3423 Davis Ave.     Pomona, CA 91767                                      
Riverside, CA 92518      
    

Or to such other address(es) as the Parties may hereafter designate. 

 

 26. Jurisdiction, Venue, Attorney’s Fees:  This Agreement is to be constructed under 

the laws of the State of California.  The Parties agree to the jurisdiction and venue of the 

appropriate courts in the County of Riverside, State of California.  Should any action, suit or 

proceeding be brought to enforce or to interpret the provisions of the Agreement or as a result of 

alleged breech of any provision of this Agreement, the prevailing party in such action, suit or 

proceeding shall be entitled to costs and expenses, including reasonable attorney’s fees, from the 

losing party, and any judgment or decree rendered in such a proceeding shall include such an 

award thereof.  

 27. Assignment:  This Agreement shall not be assigned by either party without the 

prior written consent of the other party.   

 28. Waiver of Subrogation Rights:  The COLLEGE shall require the carriers of all 

required insurance policies to waive all Rights of Subrogation against the PROVIDER or their 

officers, officials, employees, agents, volunteers, contractors and subcontractors. 

 29. Authority. The persons executing this Agreement on behalf of the Parties hereto 

warrant that they are duly authorized to execute this Agreement on behalf of the Parties.  

 30. Counterparts. This Agreement may be executed in duplicate counterpart originals, 
each of which is deemed to be an original, and all of which when taken together shall constitute 
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one and the same instrument. 
 
 
IN WITNESS WHEREOF, the Parties as agree that the effective date of this Agreement shall be 
the date of the last Party to execute the Agreement.  
 
   By: ____________________________       By:  ____________________________ 

Pomona Valley Hospital    Riverside Community College District 
Medical Center     Dr. James Buysse 

      
 
Date:   __________________________           Date:  ______________________________ 
    
        



RIVERSIDE COMMUNITY COLLEGE DISTRICT 
TEACHING AND LEARNING 

 
Report No.: V-A-8-s Date:  March 20, 2007 
 
Subject: Agreement with Doris Griffin 
 
Background: Attached for the Board’s review and consideration is a proposed independent 
contractor agreement between Riverside Community College District and Doris Griffin to 
perform services and produce deliverables as detailed within this scope of service.   The 
deliveries from this contract will allow the District to expand its electronic degree audit to 
include coursework from other colleges..    The term of the agreement is March 21, 2007 through 
June 30, 2007.  The total fee for this agreement shall not exceed $7,500.00.  Funding source:  
Matriculation Fund. 
 
This agreement has been reviewed by Sylvia Thomas, Associate Vice Chancellor of Instruction, 
and Ruth Adams, Director, Contract, Compliance and Legal Services. 
 
Recommended Action:  It is recommended that the Board of Trustees approve the agreement, 
from March 21, 2007 through June 30, 2007, for an amount not to exceed $7,500.00 and 
authorize the Vice Chancellor, Administration and Finance, to sign the agreement.  
 
 
 
      Salvatore G. Rotella 
      Chancellor 
 
Prepared by: Debbie DiThomas 
  Interim Vice Chancellor, Student Services and Operations 
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INDEPENDENT CONTRACTOR AGREEMENT 

BETWEEN 
RIVERSIDE COMMUNITY COLLEGE DISTRICT 

AND 
Doris Griffin 

 
This Agreement, entered into this March 21, 2007, between RIVERSIDE COMMUNITY 
COLLEGE DISTRICT, whose address is 4800 Magnolia Avenue, Riverside, California, 92506, 
hereinafter referred to as the "Client," and Doris Griffin, whose address is 8284 N. McDonald, 
Fresno, CA 93720, hereinafter referred to as the "Contractor". 

 
ARTICLE I.  TERM OF CONTRACT 

  
1.01 This Agreement is effective to cover activities beginning March 21, 2007 and will 

continue in effect until June 30, 2007. 
 

ARTICLE II.  SERVICES TO BE PERFORMED BY CONTRACTOR 
  
2.01 Contractor agrees to perform the services specified in the " Scope of Services " attached 

to this Agreement as "Exhibit A" and incorporated by reference herein.   
 

ARTICLE III.  COMPENSATION 
  
3.01 In consideration for the services to be performed by the Contractor, Client shall pay 

Contractor as described in "Exhibit B" attached hereto and incorporated by reference 
herein.  

 
ARTICLE IV.  OBLIGATIONS OF CONTRACTOR 

  
4.01 Minimum Amount of Service.  Contractor agrees to devote its best efforts to performance 

of the services outlined in "Exhibit A" on behalf of Riverside Community College District 
RCCD).  Contractor may represent, perform services for, and be employed by such 
additional clients, persons, or companies as Contractor, in Contractor's sole discretion, 
sees fit. 
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4.02 Time for Performance of Services.  Contractor shall meet with the Client and complete 
deliverables as outlined in "Exhibit A." 

 
4.03  
4.04 Indemnification.  Client and Contractor mutually agree to indemnify and hold each other 

free and harmless from any obligations, costs, claims, judgments, attorneys’ fees and 
attachments arising from, growing out of, or in any way connected with the services 
rendered to each other pursuant to the terms of the Agreement.   

 
4.05 Assignment.  Neither this Agreement nor any duties or obligations under this Agreement 

may be assigned by either party without the prior written consent of the other party.  
 
4.06 Treatment of Client Information.  Contractor shall regard all Client data and information 

used in the work performed under this agreement as confidential, and will comply with all 
Family Educational Rights and Privacy Act (FERPA) regulations regarding privacy of 
student data. 

4.07 Non Discrimination.  Contractor will comply with all Federal and State guidelines and/or 
regulations and will not discriminate against any person in the provision of services on the 
basis of race, religion, gender, disability, medical condition, marital status, age or sexual 
orientation.  Further, Contractor is on notice that harassment of any employee/student 
with regard to race, religion, gender, disability, medical condition, marital status, age or 
sexual orientation is strictly prohibited by Client. 

 
ARTICLE V.  OBLIGATIONS OF CLIENT 

  

5.01 Cooperation of Client.  Client agrees to comply with all reasonable requests of the 
Contractor and provide access to all documents reasonably necessary to the performance 
of Contractor's duties under this Agreement. 

 
5.02 Use of Project Deliverables.  Client may use the deliverables from this work without 

restrictions of any kind.     
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ARTICLE VI.  TERMINATION OF AGREEMENT 
  

6.01    Termination Upon Notice.  Notwithstanding any other provision of this Agreement, either 
party hereto may terminate this Agreement at any time upon 30 days written notice to the 
other party. 

 
ARTICLE VII.  GENERAL PROVISIONS 

  

7.01  Entire Agreement of the Parties.  This Agreement supersedes any and all Agreements, 
either oral or written, between the parties hereto with respect to the rendering of services 
by Contractor for Client and contains all the covenants and agreements between the 
parties with respect to the rendering of such services in any manner whatsoever.  Each 
party to this Agreement acknowledges that no representations, inducements, promises, or 
agreements, orally or otherwise, have been made by any party, or anyone acting on behalf 
of any party, which are not embodied herein, and that no other agreement, statement or 
promise not contained in this Agreement shall be valid or binding.  Any modification of 
this Agreement will be effective only if it is in writing, signed by the party to be charged.  

 
7.02 Governing Law.  This Agreement will be governed by and construed in accordance with  
 the laws of the State of California.   
 
7.03 Independent Contractor.  Contractor, and its officers, employees, and agents, shall act in 

an independent capacity during the term of this agreement and not as officers, employees 
or agents of RCCD.                                

 
Riverside Community College             Consultant 
 
 
___________________________________            ___________________________________ 
James L. Buysse                Name of Consultant 
Vice President, Administration and Finance            Independent Contractor 
 
___________________________________            ___________________________________ 
            Date                                                                          Date 
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EXHIBIT A 

 
 

Riverside Community College District 
Independent Contractor Agreement with Doris Griffin 

 
 

SCOPE OF SERVICES 
 
 

With this Agreement, Doris Griffin will perform services and produce deliverables as detailed 
within this scope of service. 

 
Scope of Service 

 
Brief Description of Project: In 2003, RCCD committed to the  development and implementation 
of Datatel’s Electronic Degree Audit Module. Due to time and resource constraints, the decision 
was made to initially implement degree audit for only those courses taken in the Riverside 
Community College District. To this day RCCD manually enters courses that students have 
taken at other colleges if they are needed to meet prerequisite requiremensts, and the degree 
audit module still only applies to courses taken within the District. We are currently developing 
and implementing a process to electronically enter student transcripts from other colleges. The 
first step toward the implementation of this process is to build the course equivalencies within 
the Datatel system. The deliveries from this contract will allow the District to initiate this first 
step.  
 
Scope of Services: Contractor will enter course equivalencies for degree applicable courses 
from the five most common transfer institutions as delineated in following deliverables. Upon 
completion of entering these equivalencies, Contractor will provide on-site training for 
continued entry and maintenance of course equivalencies to appropriate Client personnel. 

  
Deliverables: The following will be delivered to the Client as a result of the provision of 
services described within this Scope of Services. All work must be completed by June 30, 
2007. Contractor will: 

• Build Course Equivalencies in RCCD’s Datatel System for San Bernardino Valley 
College’s Degree Applicable Courses. 

• Build Course Equivalencies in RCCD’s Datatel System for Chaffey College’s 
Degree Applicable Courses. 

• Build Course Equivalencies in RCCD’s Datatel System for Mt. San Antonio 
College’s Degree Applicable Courses. 

• Build Course Equivalencies in RCCD’s Datatel System for Mt. San Jacinto College’s 
Degree Applicable Courses. 
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• Build Course Equivalencies in RCCD’s Datatel System for Crafton Hills College’s 
Degree Applicable Courses. 

  
Other Commitments from Contractor:  

• Contractor will travel at her own expense to the Riverside Community College 
District for a training session with appropriate district personnel as soon as possible 
after the successful completion of Phase 1 of this contract. Contractor will conduct 
this training on a regular work day to avoid Client having to pay overtime costs for 
personnel. 

• If other on-site sessions are necessary, Contractor will pay her own travel expenses. 
 
 

Other Commitments from Client: 
• Client will provide Contractor catalogs from Colleges listed in “Deliverables” with 

RCCD course equivalencies noted for all degree applicable courses. 
• Client will provide Contractor remote access to Client’s data. 
• Client will work with Contractor to implement training session on a mutually agreed 

upon regular work in June 07 prior to June 30, 2007. 
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EXHIBIT B 

 
Riverside Community College District 

Independent Contractor Agreement with Doris Griffin 
  
  

COMPENSATION 
  
  

Building Course Equivalencies in RCCD’s Datatel System and Training of Appropriate 
College Personnel  
 

1. As compensation for the services to be rendered on the building of course equivalencies in 
RCCD’s Datatel System and the training of appropriate college personnel to continue 
building and maintainainence of course equivalencies Riverside Community College shall 
pay to the Contractor an amount equal to $7500.00 to be paid in arrears upon submission of 
an invoice detailing the tasks successfully completed as per the following:   

 
• Development and acceptance of Course Equivalencies for San Bernardino Valley 

College’s Degree Applicable Courses --$1500. 
• Development and acceptance of Course Equivalencies for Chaffey College’s Degree 

Applicable Courses --$1500. 
• Development and acceptance of Course Equivalencies for Mt. San Antonio College’s 

Degree Applicable Courses --$1500. 
• Development and acceptance of Course Equivalencies for Mt. San Jacinto College’s 

Degree Applicable Courses --$1500. 
• Development and acceptance of Course Equivalencies for Crafton Hills College’s 

Degree Applicable Courses --$1500. 
 

The full $7500 will be paid upon official final acceptance of course equivalency test results 
and satisfactory completion of the training of appropriate RCC personnel to continue 
building and maintain the course equivalencies. All work must be completed by June 30, 
2007. 

 
This agreed upon total includes all Contractor outlays (time, travel, materials, etc.).  Service 
provision may be discontinued at any time RCCD deems it is no longer needed. 

 
2. If the Contractor is not able to render all services outlined in “Exhibit A”, the Contractor 

will be paid for services rendered up to that point. 
 



 

RIVERSIDE COMMUNITY COLLEGE DISTRICT 
TEACHING AND LEARNING 

 
Report No.: V-A-8-t Date:  March 20, 2007 
 
Subject: Agreement with Complete Coach Works 
 
Background:  Attached for the Board’s review and consideration is an agreement between 
Riverside Community College District and Complete Coach Works.  The District shall provide a 
mechanics training course (pilot program) for up to 20 Complete Coach Works employees. The 
term of the agreement is from March 27, 2007 through April 30, 2007.  The District will be paid 
$8,700.00, for course development and 36 hours of training, at an amount not to exceed 
$10,000.00.  Funding source:  No cost to the District. 
 
This agreement has been reviewed by Sylvia Thomas, Associate Vice Chancellor of Instruction, 
and Ruth Adams, Director, Contracts, Compliance and Legal Services. The activities outlined in 
the agreement are considered low risk in nature. 
 
Recommended Action:  It is recommended that the Board of Trustees approve the agreement, for 
the term of March 27, 2007 through April 30, 2007, at no cost to the District, and authorize the 
Vice Chancellor, Administration and Finance, to sign the agreement. 
 
 
 

Salvatore G. Rotella 
      Chancellor 
 
Prepared by:  John Tillquist 

 Dean, Technology and Economic Development 
 Robert Grajeda 
 Director, Corporate and Business Development 
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RIVERSIDE COMMUNITY COLLEGE DISTRICT 
EDUCATIONAL SERVICES AGREEMENT 

 
In accordance with the terms and provisions of the California Community College Chancellor’s 

Office, Industry Driven Regional Collaboratives – Logistics 06-326-128 Agreement between 
Riverside Community College District and Mt. San Antonio College, in February of 2007, this 
Educational Services Agreement is entered into on the 27th day of March, 2007, between 
Riverside Community College District, hereinafter referred to as “District”, and Complete Coach 
Works, hereinafter referred to as “Contractor”. 
 
1. The District shall provide the course(s) and services as specified in the attached 

Schedule(s) and course document(s), if any, and at the times, dates, and locations 
indicated therein.  The course(s) and services, course document(s), if any, and course 
schedule(s) so specified will hereinafter be referred to as the "Course." 

 
2. The Contractor agrees to accept the Course and agrees to pay the District for services 

rendered in accordance with the provisions of the attached Schedule A. 
 
3. The District will conduct the Course. 
 
4. The District will report attendance (if applicable) and provide performance records to the 

Contractor within five working days of Course completion. 
 
5. Students/trainees will not receive unit(s) of credit. 
 
6. This Agreement includes the provisions of the attached Schedule(s) and course 

documents, if any, which are made a part of this Agreement herein by this reference.  All 
attached Schedule(s) and course document(s) must be individually initialed and dated by 
both parties to this Agreement. 

 
7. The term of this Agreement shall be from March 27th, 2007 through April 30th, 2007. 
 
8. The Contractor agrees not to enter into agreements with the contract trainer/s that are in 

direct competition with the Riverside Community College District from the date of this 
agreement, until two years after the completion of this agreement. 

 
9. This Agreement supersedes any and all other agreements, either oral or written, between 

the parties hereto with respect to the subject and purpose of this Agreement.  Each party 
to this Agreement acknowledges and agrees that no representations, inducements, 
promises, or agreements, oral or otherwise, have been made by any party, or by anyone 
acting on behalf of any party, which are not embodied herein, and agrees that no other 
agreement, statement, or promise not contained herein shall be valid or binding.  The 
parties hereto agree that this Agreement constitutes the sole and entire understanding and 
agreement among the signatories and all parties represent and warrant that they are not 
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relying on any promises, representations, or agreements other than those expressly set 
forth in this Agreement. 

 
10. The District shall hold harmless, indemnify and defend the Contractor against any 

liability, including reasonable attorney fees, arising out of negligent acts, errors or 
omissions of the District, its employees, or agents, resulting from the performance of this 
agreement. 

 The Contractor shall hold harmless, indemnify and defend the District against any 
 liability, including reasonable attorney fees, arising out of negligent acts, errors or 
 omissions of the Contractor, his employees, or agents, resulting from the performance of 
 this agreement. 
 
11. Both parties will maintain in full force and effect at all times during this agreement a 

policy of general liability insurance, or self-insurance, covering all of its operations, with 
no less than $1,000,000 coverage per occurrence.  The parties will also maintain workers’ 
compensation insurance in accordance with the laws of the State of California.  Evidence 
of said insurance policies shall be furnished upon request of either party. 

 
12. The parties agree that they will comply with all state and federal non-discrimination and 

equal opportunity regulations for all persons with regard to race, color, religion, national 
origin, ancestry, sex, physical/mental disability, medical condition, marital status, age, or 
sexual orientation. 

 
13. This Agreement is subject to amendment only with the unanimous consent of all the 

signatories and any amendment must be in writing and signed by all parties hereto. 
 
IN WITNESS WHEREOF, the parties hereto have executed this Agreement as of the date and 
year written above. 
 
DISTRICT      CONTRACTOR  
 
By:                                                                              By: ________________________________
 Signature       Signature   
 
  James Buysse, Vice Chancellor, Administration & Finance         ________________________________                          
           Title                         Title  
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Riverside Community College District 
Customized Solutions for Business & Industry 

 
SCHEDULE A  

SERVICES & COMPENSATION 
 

California Community College Chancellor’s Office, Industry Driven Regional Collaboratives – Logistics 06-326-
128 Agreement between Riverside Community College District and Mt. San Antonio College, in February of 2007, 
this Educational Services Agreement is entered into on the 27th day of March, 2007, between Riverside Community 
College District, hereinafter referred to as “District”, and Complete Coach Works, hereinafter referred to as 
“Contractor”.  This Schedule is incorporated into and, by this reference, made a part of the Agreement referenced 
above and all terms, referenced and defined in Agreement, apply hereto. 
The District agrees to provide the following services, in accordance with the following terms, provisions, and 
conditions: 

Name of program:    
Mechanics Training Course (Pilot Program) 

 
Class Size: 

 

1 class with up to 20 participants. 
12, 3 hour sessions for a total of 36 class hours (12 X 3  = 36) 

 
Training Schedule:  

 
March 27, 2007 – April 30, 2007 

Fee:  Cost of Training: $7,200 
 Course Development:  $1,500 
 Cost of Textbooks:  Contractor will purchase textbooks at college rate of 

$75 for Textbook and Workbook  (txtbk 58.50 + wkbk 15.00 + 1.50) 
 Shipping TBD, to be paid by Contractor   
 Supplemental texts or dictionaries not created by Riverside Community 

College District will be purchased by Complete Coach Works 
 Make-up classes will be invoiced for the instructor’s hourly rate of 

$100.00. 

Terms:  Contractor contribution: $2,500 to be paid in 2 installments.  $1,250 to 
be paid by the first day of training and the balance of $1250 to be paid at 
the completion of the training. 

 Textbooks will be purchased  prior to the first day of training 
 Invoicing for any additional payment due the District will occur at the 

end of the scheduled training. 
 
_______________ _______ ___    ______________ ____________ 
Contractor initials Date     District initials  Date 
Bill $2,500.00 to:  
Complete Coach Works - Attn: John Smith 
1863 Service Court 
Riverside, Ca. 92507 
Bill $6,200.00 to: 
California Community College Chancellor’s Office 
Industry Driven Regional Collaboratives – Logistics 
06-326-128 Agreement with Mt. San Antonio 
College 

Send payment to:  
Accounts Receivable 
Riverside Community College District 
4800 Magnolia Avenue 
Riverside, CA 92506 

 



RIVERSIDE COMMUNITY COLLEGE DISTRICT 
ADMINISTRATION AND FINANCE 

 
Report No.: V-A-9-a Date:  March 20, 2007

Subject: Purchase Using San Mateo County Community College Award 
 
Background:  The San Mateo County Community College had awarded a bid to Krueger 
International (KI).  The District may use this contract to purchase furniture and equipment for the 
Quadrangle project in accordance with Public Contract Code Section 20652.  Funding will come 
from Fund 41, budgeted in resource 4160. 
 
Recommended Action:  It is recommended that the Board of Trustees approve using the San 
Mateo County Community College bid for furniture and equipment for the Quadrangle project in 
the amount of $428,320 for furniture and equipment. 

 
 
 
 
Salvatore G. Rotella 
President 
 
 

Prepared by: Doretta Sowell 
  Purchasing Manager 



RIVERSIDE COMMUNITY COLLEGE DISTRICT 
ADMINISTRATION AND FINANCE 

 
Report No.: V-A-9-b  Date:  March 20, 2007 
 
Subject: Purchase Dell Computers and Equipment 
 Using Western States Contracting Alliance, Master Price Agreement 
 
Background:  Western States Contracting Alliance (WSCA) maintains lists of contracts for 
goods and services with competitive pricing awarded to vendors and approved for use by all 
governmental entities that are empowered to expend public funds for the acquisition of goods 
and services.  The Board has previously approved the use of the WSCA for piggyback purchases 
under Public Contract Code 20652. 
 
The staff proposes that the District piggyback on the Western States Contracting Alliance 
(WSCA) contract #A63307 to purchase Dell computers as needed throughout the District.  The 
term of the Master Price Agreement, contract #A63307, is from September 1, 2004 to August 31, 
2007.  The contract has been reviewed and meets District requirements.  Funding will come from 
general or categorical funds. 
 
Recommended Action:  It is recommended that the Board of Trustees approve using the Western 
States Contracting Alliance, contract #A63307, to purchase Dell Computers and equipment, as 
needed for all departments in the District, as per the terms of the Master Price Agreement from 
September 1, 2004 to August 31, 2007. 

 
 
 
 

Salvatore G. Rotella 
Chancellor 

 
 

Prepared by: Doretta Sowell 
 Purchasing Manager 



RIVERSIDE COMMUNITY COLLEGE DISTRICT 
ADMINISTRATION AND FINANCE 

 
Report No.: V-A-9-c Date:  March 20, 2007

Subject: Purchase Using General Services Administration 
 
Background:  The General Services Administration (GSA) maintains lists of contracts for goods 
and services awarded to vendors and approved for use of all governmental entities that are 
empowered to expend public funds for the acquisition of goods and services.  The District may 
use the GSA contracts to purchase equipment for the Quadrangle in accordance with Public 
Contract Code Section 20652.  Funding will come from Fund 41, budgeted in resources 4100 & 
4160. 
 

 
Recommended Action:  It is recommended that the Board of Trustees approve using the General 
Services Administration (GSA) contracts to purchase equipment from Spinitar in the amount of 
$645,592, for the Quadrangle. 

 
 
 
Salvatore G. Rotella 
President 
 
 

Prepared by: Doretta Sowell 
  Purchasing Manager 

Contract # Vendor Description Total 
    
GS-03P-0001P Spinitar Audio Video Communication Equipment & 

Integration System 
$645,592 



RIVERSIDE COMMUNITY COLLEGE DISTRICT 
ADMINISTRATION AND FINANCE 

 
Report No.: V-A-9-d Date:  March 20, 2007

Subject: Purchase Using California Multiple Award Schedules 
 
Background:  The California Multiple Award Schedules (CMAS) maintains lists of contracts for 
goods and services awarded to vendors and approved for use by all California governmental 
entities that are empowered to expend public funds for the acquisition of goods and services.  
The District may use the CMAS contracts to purchase furniture and equipment for the 
Quadrangle in accordance with Public Contract Code Section 20652.  Funding will come from 
Fund 41, budgeted in resource 4160. 
 
Listed below are the contracts: 
 

Contract # Vendor Description Total
    
3-07-70-2391A Advanced 

Communication 
Engineering 

Media Room Build Out & 
Connectivity Components 

$  68,948

    
3-03-70-0163 
S,P, 

Nexus Information Technology 
Infrastructure Integration 

$760,379

 
Recommended Action:  It is recommended that the Board of Trustees approve using the 
California Multiple Award Schedules (CMAS) contracts to purchase furniture and equipment in 
the amount of $829,327 for the Quadrangle project. 

 
 
 
 
Salvatore G. Rotella 
President 
 

Prepared by: Doretta Sowell 
  Purchasing Manager 



RIVERSIDE COMMUNITY COLLEGE DISTRICT 
ADMINISTRATION AND FINANCE 

 
Report No. V-A-9-e Date:  March 20, 2007

Subject: Purchase Using County of Riverside Award 
 
Background:  The County of Riverside had awarded a bid, Contract number RIVCO-93145-005-
012-06/06 and amended contract number RIVCO-93145-005-018-06/07, to GM Business 
Interiors.  The District may use this contract to purchase furniture and equipment for the 
Quadrangle project in accordance with Public Contract Code Section 20652.  Funding will come 
from Fund 41, budgeted in Resource 4160. 
 
Recommended Action:  It is recommended that the Board of Trustees approve using the County 
of Riverside bid, contract number RIVCO-93145-005-012-06/06 and amended contract number 
RIVCO-93145-005-018-06/07 to purchase furniture and equipment in the amount of $372,670 
for the Quadrangle project.  

 
 
 
 

Salvatore G. Rotella 
President 
 
 

Prepared by: Doretta Sowell 
  Purchasing Manager 



RIVERSIDE COMMUNITY COLLEGE DISTRICT 
ADMINISTRATION AND FINANCE 

 
Report No.: V-A-9-f Date:  March 20, 2007 
 
Subject: Notice of Completion – ECS Modular Building Remodel, Moreno Valley Campus 
 
Background:  On October 17, 2006, the Board of Trustees awarded a contract to Dalke & Sons 
Construction for the ECS Modular Building Remodel project at the Moreno Valley Campus in 
the amount of $216,480. 
 
The Associate Vice Chancellor of Facilities reports that the project is now complete. 
 
Recommended Action:  It is recommended that the Board of Trustees: 1) accept the ECS 
Modular Building Remodel project as complete; 2) approve the execution of the Notice of 
Completion (under Civil Code Section 3093-Public Works) and 3) authorize the Board President 
to sign the notice.  
 
 
 
 
 Salvatore G. Rotella  
 Chancellor  
 
 
Prepared by: Doretta Sowell 
 Purchasing Manager 



  

To be recorded with County Recorder Backup V-A-9-f 
within 10 days after completion. March 20, 2007 
No recording fee. Page 1 of 1 
──────────────────────────────────── 
When recorded, return to: 
James L. Buysse, Vice Chancellor 
Administration and Finance 
Riverside Community College District 
4800 Magnolia Avenue 
Riverside, CA  92506 
────────────────────────────────────     

NOTICE OF COMPLETION 
Civil Code § 3093 - Public Works (For Recorder's Use) 
────────────────────────────────────────────────────────────────── 
Notice is hereby given by the undersigned owner, a public entity of the State of California, that a 
public work of improvement has been completed, as follows: 
 

Project title or description of work: ECS Modular Building Remodel, Moreno Valley 
Campus 

 
Date of completion:   March 20, 2007 

Nature of owner:   Public School 

Interest or estate of owner:  Fee Simple 

Address of owner:   4800 Magnolia Avenue, Riverside, CA  92506 

Name of contractor:   Dalke & Sons Construction 

Street address or legal description of site: 16130 Lasselle Street 
Moreno Valley, CA  92551 

 

Dated:   March 20, 2007      Owner:  Riverside Community College District 
 (Name of public entity) 

 
 

 By: _________________________________ 
 President, Board of Trustees  

STATE OF CALIFORNIA ) 
) ss 

COUNTY OF RIVERSIDE ) 
 
I am the President of the governing board of the Riverside Community College District, the public 
entity which executed the foregoing notice and on whose behalf I make this verification; I have 
read said notice, know its contents, and the same is true.  I certify under penalty of perjury that the 
foregoing is true and correct. 
 
Executed at Riverside, CA on March 20, 2007. __________________________________ 
        President, Board of Trustees 
County Counsel Form 1 (Rev. 5-71) 



RIVERSIDE COMMUNITY COLLEGE DISTRICT 
ADMINISTRATION AND FINANCE 

 
Report No.: V-A-9-g Date:  March 20, 2007 
 
Subject: Notice of Completion – Parking Structure P1 Project (Phase II) 
 
Background:  On April 21, 2005, the Board of Trustees awarded a contract to Bomel 
Construction Company, Inc. to use the Design Build method to construct a parking structure in 
the amount of $13,672,000.  Since the award, the Board of Trustees has approved several change 
orders listed below bringing the total for the project to $14,656,724. 
 

Change 
Order # 

 
Board Date 

 
Board Report #

 
Total

    
1 August 29, 2006 VI-D-3 $532,163
   
2 October 17, 2006 VI-D-1 167,358
   
3 February 20, 2007 VI-D-3 285,203

 
The Associate Vice Chancellor of Facilities reports that the project is now complete. 
 
Recommended Action:  It is recommended that the Board of Trustees: 1) accept the Parking 
Structure P1 project (Phase II) as complete; 2) approve the execution of the Notice of 
Completion (under Civil Code Section 3093-Public Works) and 3) authorize the Board President 
to sign the notice.  
 
 
 
 
 Salvatore G. Rotella 
 Chancellor 
 
Prepared by: Doretta Sowell 
 Purchasing Manager 



  

To be recorded with County Recorder Backup V-A-9-g 
within 10 days after completion. March 20, 2007 
No recording fee. Page 1 of 1 
──────────────────────────────────── 
When recorded, return to: 
James L. Buysse, Vice Chancellor 
Administration and Finance 
Riverside Community College District 
4800 Magnolia Avenue 
Riverside, CA  92506 
────────────────────────────────────     

NOTICE OF COMPLETION 
Civil Code § 3093 - Public Works (For Recorder's Use) 
────────────────────────────────────────────────────────────────── 
Notice is hereby given by the undersigned owner, a public entity of the State of California, that a 
public work of improvement has been completed, as follows: 
 

Project title or description of work: Parking Structure P1 Project (Phase II), Riverside 
Campus 

 
Date of completion:   March 20, 2007 

Nature of owner:   Public School 

Interest or estate of owner:  Fee Simple 

Address of owner:   4800 Magnolia Avenue, Riverside, CA  92506 

Name of contractor:   Bomel Construction Company, Inc. 

Street address or legal description of site: 4800 Magnolia Avenue 
Riverside, CA  92506 

 

Dated:   March 20, 2007      Owner:  Riverside Community College District 
 (Name of public entity) 

 
 

 By: _________________________________ 
 President, Board of Trustees  

STATE OF CALIFORNIA ) 
) ss 

COUNTY OF RIVERSIDE ) 
 
I am the President of the governing board of the Riverside Community College District, the public 
entity which executed the foregoing notice and on whose behalf I make this verification; I have 
read said notice, know its contents, and the same is true.  I certify under penalty of perjury that the 
foregoing is true and correct. 
 
Executed at Riverside, CA on March 20, 2007. __________________________________ 
        President, Board of Trustees 
County Counsel Form 1 (Rev. 5-71) 



 

RIVERSIDE COMMUNITY COLLEGE DISTRICT 
ADMINISTRATION AND FINANCE 

 
Report No.: V-B-1               Date:  March 20, 2007 
 

Subject: Monthly Financial Report 
 
Background: The Financial Report provides summary financial information, by Resource, for the 
period July 1, 2006 through February 28, 2007.  The report presents the current year adopted 
budget, revised budget and year-to-date actual financial activity along with prior year actual 
financial information for comparison purposes. 
 
General Funds               Page 
    Resource 1000 – General Operating                1 
    Resource 1050 – Parking                  2 
    Resource 1070 – Student Health Services                3 
    Resource 1080 – Community Education                4 
    Resource 1090 – Performance Riverside                5 
    Resource 1110 – Contractor-Operated Bookstore               6 
    Resource 1170 – Customized Solutions                7 
    Resource 1180 – Redevelopment Pass-Through               8 
    Resource 1190 – Grants and Categorical Programs              9 
 
Special Revenue Funds 
    Resource 3200 – Food Services               10 
    Resource 3300 – Child Care               11 
 
Capital Projects Funds 
    Resource 4100 – State Construction & Scheduled Maintenance           12 
    Resource 4110 – Child Development Center Capital            13 
    Resource 4120 – Non-State Funded Capital Outlay Projects           14 
    Resource 4130 – La Sierra Capital               15 
    Resource 4150 – Self-Funded Equipment and Facility Projects           16 
    Resource 4160 – General Obligation Bond Funded Capital Outlay Projects          17 
 
Internal Service Funds 
    Resource 6100 – Health and Liability Self-Insurance            18 
    Resource 6110 – Workers Compensation Self-Insurance            19 
 
Expendable Trust and Agency Funds 
    Associated Students of RCC               20 
    Student Financial Aid                21 
    RCCD Development Corporation               22 
 
 
 



  

RIVERSIDE COMMUNITY COLLEGE DISTRICT 
ADMINISTRATION AND FINANCE 

 

Report No.: V-B-1       Date:  February 20, 2007 
 

Subject: Monthly Financial Report (continued) 
 
Information Only:  Attached for the Board’s information is the Monthly Financial Report for the 
period ended February 28, 2007. 
 
 
 

       
 Salvatore G. Rotella 
 Chancellor 
 

Prepared by:  Bill J. Bogle, Jr.  
      District Controller 
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RIVERSIDE COMMUNITY COLLEGE DISTRICT 
TEACHING AND LEARNING 

 
Report No.: VI-A-1 Date:  March 20, 2007 

 
Subject: Memorandum of Understanding with Educational Agencies 
 

Background: Attached for the Board’s review and consideration is a blanket Memorandum of 
Understanding between Riverside Community College District, as fiscal agents for the Desert 
Region Tech Prep Collaborative, and educational agencies who partner in the Desert Regional 
Tech Prep Collaborative grant.  The memorandum is for the reimbursement of expenses incurred 
by partnering educational agencies to facilitate and direct the implementation of a 15-month 
coordinated regional work plan designed to provide a forum for regional collaboration, 
alignment of education and training efforts, and effective utilization of new and existing 
resources between workforce investment boards, and economic development agencies. Each 
Tech Prep Local Consortia within the region will provide high-quality, successful Tech Prep 
pathway programs and develop and implement a strategy to continually review and evaluate the 
partnership and work plan for continuing improvement.  In order to allow partnering educational 
agencies to begin immediate implementation of the work plan, these memorandums would be 
signed by the Associate Vice Chancellor of Occupational Education.  The terms of the 
memorandums will be April 1, 2007 through June 30, 2007.  Total funds to be distributed will be 
$201,875.00.  Funding source:  Carl D. Perkins Vocational and Technical Education Act of 
1998, Title II Tech Prep Regional Coordination Grant. 
 
This blanket Memorandum of Understanding has been reviewed by Sylvia Thomas, Associate 
Vice Chancellor, Instruction, and Ruth Adams, Director, Contracts, Compliance and Legal 
Services. 
 
Recommended Action:  It is recommended that the Board of Trustees approve the blanket 
Memorandum of Understanding, for the period April 1, 2007 through June 30, 2008, for a total 
amount of $201,875.00, and authorize the Associate Vice Chancellor, Occupational Education, 
to sign the individual memorandums with partnering educational agencies. 
 
 
 
 Salvatore G. Rotella 
 Chancellor 
 
Prepared by: Ron Vito 
 Associate Vice Chancellor, Occupational Education 
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MEMORANDUM OF UNDERSTANDING 
 

Riverside Community College District 
and 

[Name of College or ROP] 
 
 
This memorandum of understanding is made and entered into this 21st day of March, 2007, by 
and between Riverside Community College District, hereinafter referred to as RCCD, and [Name 
of College or ROP], hereinafter referred to as [College or ROP acronym].  The term of this MOU 
is pending notification of receipt of grant contract from the California Department of Education, 
but not sooner than April 1, 2007, through June 30, 2008. 
 
On behalf of the four Tech Prep consortia in Riverside and San Bernardino counties, Riverside 
Community College District applied for and was awarded a Carl D. Perkins Vocational and 
Technical Education Act of 1998-Title II Tech Prep Education grant from the California 
Department of Education (CDE) to establish the Desert Regional Tech Prep Collaborative.  The 
purpose of the collaborative is to facilitate and direct the implementation of a coordinated 
regional work plan designed to provide a forum for regional collaboration, alignment of 
education and training efforts, and effective utilization of new and existing resources between 
workforce investment boards, economic development agencies, and each Tech Prep Local 
Consortia within the region to provide high-quality, successful Tech Prep pathway programs and 
to develop and implement a strategy to continually review and evaluate the partnership and work 
plan for continuing improvement. 
 
[Name of local Tech Prep consortium] is hosted by [Name of College or ROP] and maintains the 
capability to assist in carrying out the work plan activities.  RCCD and [Name of College or 
ROP] agree to collaborate in the project by doing the following: 
 
[Name of College or ROP] agrees to the scope of services outlined in Attachment A. 
 
RCCD agrees to the following: 
 

1. RCCD will reimburse [Name of College or ROP] up to $[amount identified in grant] 
for expenses directly related to carrying out the work plan activities of the Desert 
Regional Tech Prep Collaborative grant, as approved by the CDE and the Tech Prep 
Desert Regional Collaborative.  Payment for time and expenses will be made upon 
receipt of periodic invoices with supporting financial back-up documentation. 

 
Both parties agree that: 
 

1. This agreement is subject to change by mutual consent of the RCCD and [Name of 
College or ROP]. 
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2. [Name of College or ROP] shall hold harmless, indemnify and defend RCCD against 
any liability, including reasonable attorney fees, arising out of negligent acts, errors 
or omissions of [Name of College or ROP], its employees, or agents, resulting from 
the performance of the agreement. 

3. RCCD shall hold harmless, indemnify and defend [Name of College or ROP] against 
any liability, including reasonable attorney fees, arising out of negligent acts, errors 
or omissions of RCCD, its employees, or agents, resulting from the performance of 
this agreement. 

4. Either party may terminate this agreement at any time upon 15 days advance written 
notice to the other. 

5. This agreement is not assignable without the consent of both parties hereto. 

6. They shall not discriminate against any person in the provision of services, or 
employment of persons on the basis of race, color, national origin, ancestry, religion, 
physical/mental disability, marital status, sex, age or sexual orientation. 

 
This Memorandum of Understanding has been read and agreed upon by the following 
representatives of both parties. 
 
 
 
    
Signature  Signature 
[Name of authorized agent]  James Buysse, Vice Chancellor 
[Title of authorized agent]  Administration and Finance 
[Name of College or ROP]  Riverside Community College District 
 
    
Date  Date  
 
[address]  4800 Magnolia Avenue 
[address]  Riverside, CA 92506 
 
  Board Approval:  March 20, 2007 
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Attachment A 
Memorandum of Understanding 

Desert Regional Tech Prep Collaborative 
 

Scope of Services for Educational Partners 
 

Golden West College ($13,500) and Butte College ($17,000) 
Grant work plan activities to include: 

 Conducting DACUM (curriculum development) and to delivering faculty professional 
development workshops. 

 
Baldy View Regional Occupational Program ($28,875); Mt. San Jacinto Community College 
District ($36,250); San Bernardino Regional Occupational Program ($25,000); Palo Verde 
College ($3,000) 
Grant work plan activities to include: 

 Project coordination to facilitate curriculum/pathway development and to assist in 
implementing other work plan activities as needed. 

 Providing stipends, substitute costs, release time and/or other support for faculty to 
participate in pathway/curriculum development, internships, regional advisory council, 
project meetings, workshops and other grant activities/events. 

 Facilitate student attendance at project events, including providing funds for student 
transportation. 

 
College of the Desert ($37,500) 
Grant work plan activities to include: 

 Project coordination to facilitate curriculum/pathway development, to assist in 
developing and implementing the faculty internship program, and to assist in 
implementing work plan activities as needed. 

 Providing stipends, substitute costs, release time and/or other support for faculty to 
participate in pathway/curriculum development, internships, regional advisory council, 
project meetings, workshops and other grant activities/events. 

 Facilitate student attendance at project events, including providing funds for student 
transportation. 

 
Colton-Redlands-Yucaipa Regional Occupational Program ($40,750) 
Grant work plan activities to include: 

 Project coordination to facilitate curriculum/pathway development; to assist in the 
development and implementation of a strategy to continually review and evaluation the 
regional partnership; and to assist in implementing other work plan activities as needed. 

 Providing stipends, substitute costs, release time and/or other support for faculty to 
participate in pathway/curriculum development, internships, regional advisory council, 
project meetings, workshops and other grant activities/events. 

 Facilitate student attendance at project events, including providing funds for student 
transportation. 



RIVERSIDE COMMUNITY COLLEGE DISTRICT 
TEACHING AND LEARNING 

 
Report No.: VI-A-2 Date:  March 20, 2007 
 
Subject: Agreement with Centers for Academic Programs Abroad  
 
Background: Attached for the Board’s review and consideration is an agreement between 
Riverside Community College District and Centers for Academic Programs Abroad (CAPA) to 
provide classroom facilities, faculty and student housing, transfer transportation, academic guide, 
group airfare and insurance for the fall session study abroad program in Florence, Italy from 
September 6, 2007 through November 29, 2007.  The Centers for Academic Programs Abroad 
have served as the District’s educational services contractor for study abroad programs for the 
past fourteen years.  Funding source:  No cost to the District. 
 
This agreement has been reviewed by Sylvia Thomas, Associate Vice Chancellor of Instruction, 
and Ruth Adams, Director, Contracts, Compliance and Legal Services.  
 
Recommended Action:    It is recommended that the Board of Trustees approve the agreement, 
for September 6, 2007 through November 29, 2007, at no cost to the District, and authorize the 
Vice Chancellor, Administration and Finance, to sign the agreement.  
 
 
 
      Salvatore G. Rotella 
      Chancellor 
 
Prepared by: Jan Schall 
  Coordinator, International Education/Study Abroad Programs  
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Jan Schall  

Coordinator of International Education  

Riverside Community College  

4800 Magnolia Ave  

Riverside, CA 92506  

  

February 26, 2007  

Riverside Community College Florence Program Fall 2007  

  

Dear Jan:  

Please find enclosed CAPA’s proposal for the program referenced above.  

I would also like to draw your attention to CAPA’s emphasis on Maximizing Study Abroad, a unique aspect 
of all our programs. We are confident that this program will be an outstanding experience for your students.  

Please note that our proposal comprises the entirety of this document.  

After you have reviewed the proposal, please do not hesitate to contact me with any questions or changes you 
would like to make. If the proposal is satisfactory, please sign the 2 enclosed letter agreements (found on the 
last page of the proposal) and return it along with the contract to the contracts administrator.  CAPA will 
counter-sign and return one fully executed copy for your records.   

  

Sincerely,  

  

  

  

Jodi Melichar  

Manager of US Program Services  



  Backup VI-A-2 
  March 20, 2007 
  Page 3 of 8 
 
Florence Program Fall 2007   
                                                                                                                                        
  

  
1. PROGRAM DATES  
  
Departure from the United States:  Thursday September 6, 2007     
Arrival in Italy:    Friday September 7, 2007  
Departure from Italy:   Thursday November 29, 2007  

  
2. PREDEPARTURE SERVICES  

Recruitment  
CAPA will monitor your recruitment efforts and provide assistance subject to your needs. This may include 
designing a recruitment plan, establishing a timeline, assisting with program brochures, publicity materials 
and methods, use of school web site and newspaper, and other strategies.    

Program Management   
CAPA works in partnership with your institution to ensure an efficient and friendly experience for all 
involved. CAPA’s U.S.-based staff  work closely with you to ensure that each detail of the program is taken 
care of. They will provide answers to your questions; will prompt you to forward information as needed; and 
will send you the final housing, flights, and other program details as applicable.   

Financial Accounting  
For institutions paying CAPA directly, we will forward invoices according to the agreed-upon schedule.  

When students are paying CAPA directly, we will send individual invoices and deal with all questions that 
arise regarding billings, payments, and financial aid. CAPA has a dedicated toll-free number for students to 
contact us.   

Student Pre-departure Information  
Before your program begins, CAPA will send information packs for each student that contain a site manual 
with everyday information as well as in-depth predeparture health and safety information to help students and 
their parents make informed decisions concerning their preparations for study abroad.   

We also send information on phone cards, renting cell phones, and included insurance as well as optional 
insurance options.  
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3. STUDENT SERVICES  

Flights   
  
Roundtrip airfare in and out of Rome will be provided.  

Accommodations   
Student Accommodation with double room occupancy provided by Dante Alighieri  

Meals   
Self-catering  

Group Events   
Arrival party  

Arrival orientation 

Farewell party  

Cultural Fund  
75 euros per student to be distributed in Florence upon arrival  
  

4. FACULTY SERVICES  

Flights  
  
Airfare included.  

Accommodations  
Accommodations for the program dates for each instructor in a furnished one-bedroom apartment in Florence.  

Other Services  
The following services as listed for the students will be provided for the faculty: orientation, group events, 
excursions and activities, permit to stay in Italy, insurance, and the transfers.   

Faculty will be provided the option to rent a mobile phone prior to departure where the application fee and 
daily rental fee are waived.  Faculty will still be charged for phone usage but at a discounted rate.  Faculty 
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will not be given a mobile phone once they arrive in country and a land line in the apartment is not 
guaranteed.  

  
5. ACADEMIC PROGRAM AND FACILITIES  
The Institution will supply faculty members as necessary to carry out the core academic program for its 
students. Full control of the academic program, including, but not limited to enrollment requirements, 
procedures, administration and granting of credit will be vested in the Institution and its designated 
representatives.  

  

A British Institute Library Membership will also be provided.  

Historic Florence Lecture is included.  

Classroom Facilities  
Classroom space will be provided by Dante Alighieri.  

Note: CAPA will provide Riverside Community College with a classroom schedule one month before the 
start of the program based on the course requirements of the program and enrollment numbers. Final 
enrollment must be provided to CAPA no later than 60 days prior to the start of the program. Classes may 
alternate between morning and afternoon sessions.   

6. LOCAL TRANSPORTATION  

Transfers  
Roundtrip transfer from previously determined airport to central Florence. CAPA will organize transfers by 
taxi for the students to their apartments from central Florence. The cost is included on arrival.   

  

7. EXCURSIONS  
  
A walking tour of Florence following the orientation. No entrances are included.  
  
Three days, two nights to Rome to include transportation by coach, accommodations in a three-star hotel 
with students in multibedded rooms and faculty in singles,  a tour escort, a local guide, and entrances.   

  

8. HEALTH AND SAFETY  
  

CAPA endorses the guidelines published by the NAFSA Interorganizational Task Force on Safety and 
Responsibility in Study Abroad. A leader in health and safety management, CAPA has implemented the 
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following policies and procedures for managing emergency situations that occur abroad:   

Preparedness  
CAPA maintains a comprehensive health and safety plan in order to ensure a safe and productive learning 
environment for students and faculty.  

Continuous Assessment   
CAPA staff members receive regular training from an organization specializing in crisis management and 
support, and comprehensive and ongoing health and safety training, including guidelines on referral and 
working within the limitations of their own competencies.    

  

24–Hour Emergency Contact   
CAPA provides 24-hour emergency telephone coverage for faculty and students in distress.   

Student Insurance  
CAPA provides insurance for each student and traveling faculty member, including health, travel and accident 
coverage; emergency evacuation and repatriation; basic accident; sickness; trip cancellation; trip delay; trip 
interruption; and baggage loss. Additional coverage is also made available to participants.  

Registration Abroad  
CAPA is registered with the U.S. Embassy and is on the State Department’s advisory list to receive regular 
updates on security issues abroad. These updates are always communicated to students.   

Communication with the Home Campus  
CAPA keeps home campuses informed of the welfare of their students and faculty, and informs them of 
issues arising abroad.   
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9. PROGRAM FEES  
  

Single-Year Agreement versus Two-Year Partnership  
In keeping with the spirit of partnership in which CAPA collaborates with academic institutions, two 
proposals are provided here. One proposal is for a single-year agreement, the other for a two-year partnership. 
The advantage of the two–year partnership is that it eliminates the need to repeat the entire contract and 
proposal process from scratch each year, leaving the institution with more time to spend on recruitment and 
outreach. It also allows CAPA to lock in prices, reducing the risk of large increases and assists us in 
managing classroom and accommodation inventory. The savings realized by CAPA directly benefit your 
students. If you wish to add or remove program services in later years, we can easily do so, using the agreed-
upon program fee as the base price.    

NOTE: Program fees include all services, facilities and activities described in this proposal.  

Single-Year Agreement      Partnership Agreement  

2007 Program Fees      2007 Program Fees ( 1.5% Reduction) 

25+ students with airfare $6,499     25+ students with airfare $6,402  

25+ students without airfare $5,587    25+ students without airfare $5,503   

2008 Program Fees ( 5.5% Increase)  

25+ students with airfare $6,754  

25+ students without airfare $5,806   

NOTE: Taxes and Fuel Surcharge are not included in the Air inclusive program fee  

For Single Year Agreements only CAPA reserves the right to adjust program fees to reflect fluctuations in the 
value of the dollar in excess of 5%.  

Program fees are per person and include all services listed above.  
  
Refundable Housing Deposit  
A $150-per-student refundable damage deposit will be added to the program fees above. CAPA will refund 
the students directly following the completion of the program (any damages will be itemized and deducted 
from the refund).   

  
A $500-per-faculty refundable deposit is also required at the time of faculty application. CAPA will refund the 
Faculty directly following the completion of the program (any damages, utilities, etc, will be itemized and 
deducted from the refund). 
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Florence Program Fall 2007  
                                                                                                                                        

Letter Agreement     Please mail to: CAPA, 50 Franklin St, 2
nd

 Floor               
Boston, MA 02110  

This letter will record an agreement between the Centers for Academic Programs Abroad (“CAPA”) and 
Riverside Community College (“Institution”).  

1) CAPA agrees to provide the services described in the proposal with the same date that appears at the top of 
this page.    

2) Institution selects (please initial to indicate your selection) a) Single-Year Proposal ______  or b) Two-
Year Partnership Proposal________   

  
3) Individual Student Payment Plan with Airfare included:  CAPA will invoice individual Student Participants directly for 
all fees as described in this “Letter Agreement” and Individual Student Application/Release forms.  The 
Application/Release forms and full payment must be received at CAPA 90 days prior to departure.  Forms received after 
this date will be subject to availability and applicable late fees.  Individual cancellations will be processed according to the 
below listed Cancellation and Refund Policy.  
  
4) Institution agrees to follow the guidelines and timelines described by CAPA recruitment staff and to make every effort 
to recruit students to participate in the program.  

5) Cancellation and Refund Policy:  
    Withdrawal Date        Cancellation Fees  
    More than 60 days prior to departure    $250  

46 to 60 days prior to departure      25% of the program fee plus $250  
22 to 45 days prior to departure      50% of the program fee plus $250  

    21 days or fewer prior to departure     100% of the program fee  
  

6) Please indicate acceptance of this agreement by signing and returning two copies of this letter agreement 
and contract to CAPA.  

7) No change to this agreement will have any validity unless it is recorded in a revised proposal and a new 
letter agreement executed by both parties.  

8) All reservations and services are subject to availability. CAPA will confirm all services upon receipt this 
signed agreement and will inform the institution of any availability issues within two weeks of receipt. CAPA 
will return one fully executed copy for your records  

Signature            Signature  

Name: ________________        Name: ________________  

CAPA             Riverside Community College  District 
Accounts Administrator     Title:Vice Chancellor,Administration and 

Finance  
Date: ________________        Date: ________________  
  
070907CARCCFLO 

 



RIVERSIDE COMMUNITY COLLEGE DISTRICT 
TEACHING AND LEARNING 

 
Report No.: VI-A-3 Date:  March 20, 2007 
 
Subject: Agreement with Blackboard Inc. 
 
Background:  Presented for the Board’s review and consideration is an agreement between 
Riverside Community College District and Blackboard Inc. to act as the application service 
provider (ASP) of Riverside Community College District’s WebCT courses, to provide licensure 
to use WebCT software, and consulting services for custom programming so the new version of 
WebCT and Datatel transfer data in real time to distribute the District’s online courses. The term 
of the agreement is for March 31, 2007 through March 30, 2008 with automatic yearly renewals, 
at a cost of $118,200.00. Funding source: General Fund and Telecommunications and 
Technology Infrastructure Program Grant Fund. 
 
The agreement has been reviewed by Ruth Adams, Director, Contracts, Compliance and Legal 
Services, and Sylvia Thomas, Associate Vice Chancellor of Instruction. 
 
Recommended Action:  It is recommended that the Board of Trustees approve the agreement, for 
March 31, 2007 through March 30, 2008, with automatic yearly renewals, for the amount of 
$118,200.00, and authorize the Vice Chancellor, Administration and Finance, to sign the 
agreement. 
 
 
 
  Salvatore G. Rotella 
  Chancellor 
 
Prepared by:  Bob Bramucci 
 District Dean, Open Campus 
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RIVERSIDE COMMUNITY COLLEGE DISTRICT 
TEACHING AND LEARNING 

 
Report No.: VI-A-4  Date: March 20, 2007 
 
Subject: Proposed Curricular Changes 
 
Background:  Presented for the Board’s review and consideration are proposed curricular 
changes.  The District Curriculum Committee and the college administration have reviewed the 
attached proposed curricular changes and recommend their adoption by the Board of Trustees. 
 
Recommended Action:  It is recommended that the Board of Trustees approve the curricular 
changes for inclusion in the college catalog and in the schedule of class offerings. 
 
 
 
  Salvatore G. Rotella 
  Chancellor 
 
Prepared by: Sylvia Thomas 
 Associate Vice Chancellor of Instruction 
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New Course Proposals 
1. BAN-51 – Principles of Banking 3 units 

Prerequisite: None. 
A study of the diversified services offered by the banking industry. This course explores 
and analyzes the banking industry and the functions of commercial banks, with particular 
attention to the deposit, payment, and credit functions as well as fund management and 
specialized products and services. 54 hours lecture. 

 
2. BAN-52 – Consumer Lending 3 units 

Prerequisite: None. 
A study of the consumer lending process, its importance to banks and consumers, and the 
environment in which it functions. Students will explore closed-end loans, indirect loans, 
related credit products, and open-end credit products, and analyze the consumer lending 
process from loan application, credit investigation, lender decision-making, loan pricing 
and policy, collection and recovery. 54 hours lecture. 

 
3. BIO-17 – Human Biology 4 units 

Prerequisite: None. 
A non-major introductory course in biology, which offers an integrated study of the basic 
principles of biology as revealed in the human body. Emphasis is placed on cellular and 
system organization in relation to specific function and common disorders affecting the 
body; the interaction between the human body and its environment. Controversial, 
thought-provoking topics related to modern biology and medical advances involving 
genetic engineering will be included. This course is intended to fulfill a transferable 
general science requirement. 54 hours lecture and 54 hours laboratory. 

 
4. BUS-61 – Introduction to Insurance 1 unit 

Prerequisite:  None. 
Basic introduction to the modern insurance system, how insurance products and services 
are distributed to the consumer, how insurance company departments function, how 
reinsurance is used, civil laws or tort and contracts, commercial and personal ISO 
insurance contracts, and the risk management process. 18 hours lecture. 

 
5. BUS-62 – Personal Insurance Principles 3 units 

Prerequisite:  None. 
Basic introduction to insurance products and coverage including automobile insurance; 
homeowners insurance; other residential insurance, such as fire and earthquake insurance; 
marine insurance; other personal property and liability insurance; financial planning; life 
insurance; and health insurance. 54 hours lecture. 

 
6. BUS-63 – Principles of Property and Liability Insurance 3 units 

Prerequisite:  None. 
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Introduction to Property and Liability Insurance including types of property and liability 
insurers, how it is regulated, measurement of financial performance, marketing, 
underwriting, claims loss exposure, and risk management. 54 hours lecture. 

 
7. BUS-64 – Commercial Insurance Principles 3 units 

Prerequisite:  None. 
Basic introduction to Commercial Insurance including commercial property insurance, 
business income insurance, commercial crime insurance, equipment breakdown insurance, 
inland and ocean marine insurance, commercial general liability insurance, commercial 
automobile insurance, business owner’s policies and farm insurance, worker’s 
compensation and employer’s liability insurance. 54 hours lecture. 

 
8. BUS-65 – Insurance Code and Ethics 1 unit 

Prerequisite:  None. 
Ethical considerations one must support in order to succeed in the insurance industry. The 
course presents ethical issues with which employees working in insurance offices will be 
involved. 18 hours lecture. 

 
9. BUS-66 – Insurance Internship 1 unit 

Prerequisite:  None. 
This one-unit internship will be carried out in a local insurance company and will follow 
the guidelines of the college. Students enrolled in this occupational internship course must 
be employed in the insurance industry.  Students will earn credit for this course by 
completing 75 hours of paid work or 60 hours of volunteer work. No more than 20 hours 
per week may be applied toward the work requirement. 

 
10. CHE-1AH – Honors General Chemistry, I 5 units 

Prerequisite: CHE-2A or 3, and MAT-35. 
Limitation on enrollment: Enrollment in the honors program. 
The student will explore simple chemical systems, their properties and how they can be 
investigated and understood in terms of stoichiometry, gas laws, elementary 
thermodynamics, atomic structure and bonding. Laboratory techniques in the investigation 
of chemical systems.  The honors course offers an enriched experience for accelerated 
students through limited class size; seminar format; focus on primary texts; and application 
of higher level critical thinking skills. A thematic approach developing a chemical concept 
in detail will be used rather than a topic based approach.  Laboratory will involve 
completion of directed research projects with submission of standard operating procedures 
(SOPs) or papers in appropriate scientific format. Students may not receive credit for both 
CHE-1A and CHE-1AH. 54 hours lecture and 108 hours laboratory. 

 
11. CHE-1BH – Honors General Chemistry, II 5 units 

Prerequisite: CHE-1A. 
Limitation on enrollment: Enrollment in the honors program. 
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Continued exploration of the principles of chemistry with emphasis on kinetics, 
thermodynamics, acid-base theory, equilibrium and electrochemistry. Special topics from 
descriptive inorganic chemistry, nuclear chemistry and introductory organic chemistry. 
Laboratory techniques in the investigation of chemical systems. The honors course offers 
an enriched experience for accelerated students through limited class size; seminar format; 
focus on primary texts; and application of higher level critical thinking skills. A thematic 
approach developing a chemical concept in detail will be used rather than a topic based 
approach. Laboratory will involve completion of directed research projects with 
submission of standard operating procedures (SOPs) or papers in appropriate scientific 
format. Students may not receive credit for both CHE-1B and CHE-1BH. 54 hours lecture 
and 108 hours laboratory. 

 
12. COS-60E1 – Level V Cosmetology Concepts 3.5 units 

Prerequisite: COS-60A. 
A study of principles of salon design and employment skills will be explored. Current 
salon concepts and operations mandated by the Board of Barbering and Cosmetology will 
be practiced. May be taken a total of two times. 21 hours lecture and 144 hours laboratory. 

 
13. COS-60E2 – Level V Cosmetology Concepts 3.5 units 

Prerequisite: COS-60E-1. 
An in-depth study relating principles of retailing, advertising and marketing. Current salon 
concepts and operations mandated by the Board of Barbering and Cosmetology will be 
practiced. May be taken a total of two times. 21 hours lecture and 144 hours laboratory. 

 
14. ECO-7H – Honors Principles of Macroeconomics 3 units 

Prerequisite: None. 
Advisory: Qualification for ENG-1A and MAT-52 
Limitation on enrollment: Enrollment in the Honors program. 
Economic theory and analysis as applied to the U.S. economy as a whole. Emphasizes the 
enhanced exploration of aggregative economics dealing with the macroeconomic concepts 
of national income and expenditure, aggregate supply and demand, fiscal policy, monetary 
policy, and economic stabilization and growth. The honors course offers an enriched 
experience for accelerated students through limited class size, seminar format, focus on 
primary texts, and application of higher order critical thinking skills. Students may not 
receive credit for both ECO-7 and ECO-7H. 54 hours lecture. 

 
15. ENG-39 – Screenwriting II 3 units 

Prerequisite: None. 
Advisory: ENG-38, TEL-70, and qualification for ENG-1A.  
Intermediate level exploration of the elements of structure, theme, plot, character, and 
dialogue in writing for film and television. Students will critically analyze professional 
scripts, view model examples of film writing, and work on their own screenplays, focusing 
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primarily on refinement of previous material and additional act development. Students will 
also read and critique each others' screenplays in a workshop setting. 54 hours lecture. 

 
16. MKT-50 Marketing Research 3 units 

Prerequisite: None. 
An introduction to various research methodologies useful in the marketing environment. 
This course will focus on development, execution and application of marketing research, 
pulling it all together with completion of a marketing research project. 54 hours lecture. 

 
17. MUS-78 – Beginning Applied Music Training II 2 units 

Prerequisite: None. 
Limitation on enrollment: Audition on or before the first class meeting.   
Intermediary vocal or instrumental instruction. Attendance at related concerts required. 
Not designed for beginning students. Beginning students are encouraged to take class 
piano, voice class, or guitar class as an entry into the field of music performance. May be 
taken a total of four times. 108 hours laboratory. 

 
18. MUS-79 – Advanced Applied Music 3 units 

Prerequisite: None. 
Corequisite: Enrollment in a 2-unit performance ensemble. 
Limitation on enrollment: Audition on or before the first class meeting. 
Individual advanced instruction on a musical instrument or voice, supervised practice, 
concert attendance and ensemble participation. May be taken a total of four times. 162 
hours laboratory. 

 
New State-approved Programs 
1. Insurance – see Attachment A. 
 
New Locally-approved Programs 
1. Bank Operations – see Attachment B. 
2. International Business – See Attachment C. 
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ATTACHMENT A 
 
INSURANCE 
Certificate Program 
Required Courses (30 units) Units 
ACC-1A Principles of Accounting, I 3 
BUS-10 Introduction to Business 3 
BUS-18B Business Law, II 3 
BUS-22 Management Communications 3 
BUS-61 Introduction to Insurance 1 
BUS-62 Personal Insurance Principles 3 
BUS-63 Principles of Property and Liability Insurance 3 
BUS-64 Commercial Insurance Principles 3 
BUS-65 Insurance Codes and Ethics 1 
BUS-66 Insurance Internship 1 
CAT/CIS-98A Introduction to Excel 1.5 
CAT/CIS-98B Advanced Excel 1.5 
CIS-1A Introduction to Computer Information Systems 3 
 or 
CAT/CIS-3 Computer Applications for Working Professionals 3 
 
Associate in Science Degree 
The Associate in Arts Degree in Insurance will be awarded upon completion of the requirements 
for the certificate, plus completion of the graduation requirements as described in the catalog, as 
well as electives totaling 60 units of college work as required for the Associate Degree. 
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ATTACHMENT B 
 

BANK OPERATIONS 
Certificate Program 
Required Courses (13 units) Units 
BAN-51 Principles of Banking 3 
CAT-1 Business Etiquette 1 
CAT-30 Business English 3 
CAT-31 Business Communications 3 
MKT-41 Techniques of Selling 3 
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ATTACHMENT C 
 

INTERNATIONAL BUSINESS 
Certificate Program 
Required Courses (15 units) Units 
BUS-10 Introduction to Business 3 
BUS-40 International Business-Principles 3 
BUS-43 International Business-Marketing 3 
Group A Electives (Choose from list) 3 
Group B Electives (Choose from list) 3 
 
Group A Electives  
BUS-46 International Business-Basics of Exporting 3 
BUS-48 International Management 3 
BUS-90 International Logistics 3 
ECO/POL-6 Introduction to Political Economy 3 
ECO-7 Principles of Macroeconomics 3 
SPE-12 International Communication 3 
 
Group B Electives  
CHI-11 Chinese Culture and Civilization 3 
FRE-11 French Culture and Civilization 3 
GER-11 German Culture and Civilization 3 
JPN-11 Japanese Culture and Civilization 3 
ITA-11 Italian Culture and Civilization 3 
KOR-11 Korean Culture and Civilization 3 
RUS-11 Russian Culture and Civilization 3 
SPA-11 Spanish Culture and Civilization 3 
 



RIVERSIDE COMMUNITY COLLEGE DISTRICT 
RESOURCES COMMITTEE 

 
Report No.: VI-B-1 Date:  March 20, 2007 
 
Subject: Capital Project Management System Agreement with Logic Domain 
 
Background:  With the significant workload that has been created by the passage of the Measure 
C Capital Bond, the Facilities Planning, Design, and Construction Department has been looking 
to improve Project Management capability and fiscal management for the many projects that are 
under planning design and construction.  For the past several months staff has been evaluating 
budget and accounting project management controls systems that have the capacity to automate 
many project management and accounting processes and functions that are currently being done 
manually.  Based on these evaluations, staff is recommending entering into an agreement with 
Logic Domain to provide its Capital Project Management System (CPMX) for District use. 
CPMX is a user-friendly system that would allow the department to manage and control 
individual projects from planning and budgeting through design and construction.   
 
CPMX has superior graphing and reporting capabilities.  It is 100% web-based and can be 
accessed from anywhere at anytime.  CPMX can be modified to fit District needs and can be 
integrated with the District’s central accounting system.  CPMX can download the latest 
payments and expenses on projects, which eliminates redundant entry of project information.  It 
can monitor all projects regardless of the delivery method, and it can be used by different 
workgroups within a department.  All project information can be tracked from inception by the 
following categories:  
 

 Budget 
 Fund Sources and Resource Allocation 
 Contracts and Change Orders 
 Purchase Orders 
 Payments to the Projects 
 Forecasting  
 Project Schedules 

 
Staff is thus seeking approval for the purchase of the Capital Project Management System 
provided by Logic Domain to include hardware, software, standard installation, set up, full 
training and three years of support and maintenance.  Measure C funds are requested to fund 
CPMX, in the amount of $96,000 for the first three years of service and $12,500 per year 
thereafter for support and maintenance.  The Capital Project Management System with Logic 
Domain can be working and functional within two weeks of acceptance. 



RIVERSIDE COMMUNITY COLLEGE DISTRICT 
RESOURCES COMMITTEE 

 
Report No.: VI-B-1 Date:  March 20, 2007 
 
Subject: Capital Project Management System Agreement with Logic Domain (continued) 
 
Recommended Action:  It is recommended that the Board of Trustees approve the attached 
agreement with Logic Domain in the amount of $96,000 for the first three years of service and 
$12,500 per year thereafter and the use of Measure C funds and authorize the Vice Chancellor, 
Administration and Finance to sign the agreement. 
 
 
 
 
 

Salvatore G. Rotella 
 Chancellor 
 
Prepared by: Aan Tan 
  Associate Vice Chancellor 
  Facilities Planning, Design and Construction  



Backup VI-B-1 
March 20, 2007 

Page 1 of 4 

Logic Domain 
Capital Project Management System 

1 

 

 AGREEMENT BETWEEN REVISED 
 

RIVERSIDE COMMUNITY COLLEGE DISTRICT  
 

And 
 

LOGIC DOMAIN 
 

 THIS AGREEMENT is made and entered into on the 21st day of March, 2007, by and 
between LOGIC DOMAIN hereinafter referred to as “Consultant” and RIVERSIDE 
COMMUNITY COLLEGE DISTRICT, hereinafter referred to as the “District.” 
 
 The parties hereto mutually agree as follows: 
 

1. Scope of services: Reference Exhibit I, attached.  
 

2. The services outlined in Paragraph 1 will primarily be conducted at Consultant 
office(s), and on site at Riverside Community College, Riverside Campus and 
Systems Office. 

 
3. The services rendered by the Consultant are subject to review by the Associate 

Vice Chancellor, Facilities Planning, Design and Construction or his designee. 
 

4. The term of this agreement shall be from March 21, 2007, to the estimated 
completion date of April 30, 2010, with the provision that the Vice Chancellor of 
Administration and Finance or his designee may extend the date without a formal 
amendment to this agreement with the consent of the Consultant. 

 
5. Payment in consideration of this agreement shall not exceed $96,000 including 

expenses for the first three years of service and $12,500 annually thereafter.  
Payments will be made as authorized by the Associate Vice Chancellor, Facilities 
Planning, Design and Construction, and delivered by U.S. Mail.  The final 
payment shall not be paid until all of the services, specified in Paragraph 1, have 
been satisfactorily completed, as determined by the Associate Vice Chancellor, 
Facilities Planning, Design and Construction. 

 
6. All data prepared by Consultant hereunder, such as plans, drawings, tracings, 

quantities, specifications, proposals, sketches, magnetic media, computer software 
or other programming, diagrams, and calculations shall become the property of 
District upon completion of the Services and Scope of Work described in this 
Agreement, except that the Consultant shall have the right to retain copies of all 
such data for Consultant records.  District shall not be limited in any way in its 
use of such data at any time provided that any such use which is not within the 
purposes intended by this Agreement shall be at District’s sole risk, and provided 
further, that Consultant shall be indemnified against any damages resulting from 
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such use.  In the event Consultant, following the termination of this Agreement, 
desires to use any such data, Consultant shall first obtain approval of District’s 
representative in writing.  

 
7. All ideas, memoranda, specifications, plans, manufacturing procedures, drawings, 

descriptions, written information, and other materials submitted to Consultant in 
connection with this Agreement shall be held in a strictly confidential manner by 
Consultant.  Such materials shall not, without the written consent of District, be 
used by Consultant for any purpose other than the performance of the Services or 
Scope of Work hereunder, nor shall such materials be disclosed to any person or 
entity not connected with the performance of the Services or Scope of Work 
hereunder. 

 
8. Consultant shall indemnify and hold the District, its Trustees, officers, agents, 

employees and independent contractors or consultants free and harmless from any 
claim of damage, liability, injury, death, expense or loss whatsoever based or 
asserted upon any negligence, recklessness, or willful misconduct of Consultant, 
its employees, agents or assigns, arising out of, pertaining to, or relating to the 
performance of Consultant services under this Agreement.  Consultant shall 
defend, at its expense, including without limitation, attorneys fees (attorney to be 
selected by District), District, its Trustees, officers, agents, employees and 
independent contractors or consultants, in any legal actions based upon such 
alleged negligence, recklessness or willful misconduct.  The obligations to 
indemnify and hold District free and harmless herein shall survive until any and 
all claims, actions and causes of action with respect to any and all such alleged 
negligence, recklessness or willful misconduct are fully and finally barred by the 
applicable statute of limitations. 

 
9. District shall indemnify and hold Consultant, its officers, agents, and employees 

free and harmless from any claim of damage, liability, injury, death, expense or 
loss whatsoever based or asserted upon any negligence, recklessness, or willful 
misconduct of the District, its employees, agents, independent contractors, 
consultants or assigns, arising out of, pertaining to or relating to the District’s 
actions in the matter of this contract and District shall defend, at its expense, 
including without limitation, attorney fees (attorney to be selected by Consultant), 
Consultant, its officers and employees in any legal actions based upon such 
alleged negligence, recklessness, or willful misconduct.  The obligations to 
indemnify and hold Consultant free and harmless herein shall survive until any 
and all claims, actions and causes of action with respect to any and all such 
alleged negligent acts are fully and finally barred by the applicable statute of 
limitations. 

 
10. Consultant shall procure and maintain comprehensive general liability insurance 

coverage that shall protect District from claims for damages for personal injury, 
including, but not limited to, accidental or wrongful death, as well as from claims 
for property damage, which may arise from Consultant’s activities as well as 



Backup VI-B-1 
March 20, 2007 

Page 3 of 4 

Logic Domain 
Capital Project Management System 

3 

 

District’s activities under this contract.  Such insurance shall name District as an 
additional insured with respect to this agreement and the obligations of District 
hereunder.  Such insurance shall provide for limits of not less than $1,000,000. 

 
11. District may terminate this Agreement for convenience at any time upon written 

notice to Consultant, in which case District will pay Design Professional in full 
for all services performed and all expenses incurred under this Agreement up to 
and including the effective date of termination.  In ascertaining the services 
actually rendered to the date of termination, consideration will be given to both 
completed Work and Work in progress, whether delivered to District or in the 
possession of Consultant, and to authorized Reimbursable Expenses.  No other 
compensation will be payable for anticipated profit on unperformed services. 

 
12. Consultant shall not discriminate against any person in the provision of services 

or employment of persons on the basis of race, color, national origin or ancestry, 
religion, physical handicap, medical condition, marital status or sex. 

 
 
IN WITNESS WHEREOF, the parties hereto have executed this agreement on the day and year 
first above written. 
 
 
Logic Domain     Riverside Community College District 
 
 
 
 
_____________________________  ____________________________________ 
Jay Hedjazi     James L. Buysse 
Principal     Vice Chancellor 
24422 Ave de la Carlota, Ste. 280  Administration and Finance 
Laguna Hills, CA 92653    
 



Backup VI-B-1 
March 20, 2007 

Page 4 of 4 

Logic Domain 
Capital Project Management System 

4 

 

Exhibit I 

 
Enterprise Application Integration 

Collaborative Planning Tools 
Internet Application Development 

 
Capital Project Management System CPMX V7.1 
Installation & Setup 

 
 

Item Description 
 

Cost

Software   

Complete web-based capital project control includes following modules: 
 Budgeting project accounts and sub-accounts 
 Scheduling SPWCE phases 
 Forecasting cost (potential change orders and time slippages) 
 Complete cost accounting (Encumbrances, invoice payments and other charges) 
 Timesheet tracking module 
 Construction module (RFI, Bulletins, Submittals, Field order, Change orders) 

              Available online to contractors, architects and engineers for document control 
 Work order system and task assignment 
 Vendors full project activity reporting 
 Multiple Prime contractors project activity breakdown and roll ups 
 Project Number, Job number, Phase, Funding source, Individual contract reporting 
 Executive reports include Project Status Reports and Workload distribution 
 Account permissions control for multiple user access 
 Multi-level password and IP security access and restriction 

$49,500

Support Annual Basic Support & Maintenance Package includes:  
 •    Database maintenance on-call 

•    Patches and updates to all server components 
•    Immediate fixes to application inconsistency  
•    4 hour Response Time  
•    New Staff Training 
•    Does not include CPMX version upgrades 

1-Year of Support and Maintenance  April 1, 2007-March 30, 2008 

$12,500

   
Training & 

System 
Manuals 

 On-site Training of all staff and users 
 Online System & User Manuals 

 $0

System 
Requirements 

   

Hardware Dell PowerEdge  2950  
 Dual Core Intel® Xeon® 5148LV, 4MB Cache, 2.33GHz, 1333MHz FSB   
 4GB RAM  
 RAID 5 - 3 x 36GB Hard disks  
 100/1000 Network Card  
 15" Flat screen monitor  
 USB Mouse and Keyboard  

Software  Microsoft Server 2003 SP2 With .Net 2.0 platform Operating System  
 Adobe Coldfusion MX 7.0 application software  
 Norton Antivirus Server Pack  

  HW & SW $ 9,000
 Initial Payment Total Cost  $ 71,000

Special Notes Support and Maintenance will be billed on an annual basis after initial Payment (2 years) $ 25,000
Delivery time 

Schedule 7-10 business days from receipt of Purchase Order $ 96,000

 
 

 



RIVERSIDE COMMUNITY COLLEGE DISTRICT 
RESOURCES COMMITTEE 

 
Report No.: VI-B-2 Date:  March 20, 2007 
 
Subject: Design and Engineering Services: Food Service Remodels – Moreno Valley 

Campus and Riverside City Campus and PBX Network Operations Center 
Riverside City Campus 

 
Background:  On November 21, 2006, the Board approved projects for the remodel and 
renovation of food services facilities at the Moreno Valley Campus and the Riverside City 
Campus.  Staff is now requesting approval to hire Higginson + Cartozian Architects, Inc.(HCA) 
to provide design and engineering services to prepare plans and specifications for the two 
projects (Agreement Attached Exhibit I).  The work would include but not be limited to: 
 
 1. Design Development and Program Verification 
 2. Preparation of Construction Documents 
 3. Assisting District with Project Bid 
 4. Interior Design and Kitchen Equipment 
 
Fee Moreno Valley: $161,475 
Fee Riverside City: $57,125 
 
Source of Funds: Measure C 
 
In order to provide upgraded telephone and network services to the Riverside City Campus, it is 
necessary to increase the size of the PBX Operations Center to accommodate the growing 
network and to support an increased technology presence in classrooms and learning areas.  Staff 
is requesting approval to hire HCA to provide design and engineering services to prepare plans 
and specifications for the project (Agreement Attached Exhibit II) The work would include but 
not be limited to: 
 
 1. Design Development and Program Verification 
 2. Preparation of Construction Documents 
 3. Assist District with Project Bid 
 4. Assist District with Project Construction and Installation Oversight 
 
Fee: $32,375 
 
Source of Funds: Measure C 



RIVERSIDE COMMUNITY COLLEGE DISTRICT 
RESOURCES COMMITTEE 

 
Report No.: VI-B-2 Date:  March 20, 2007 
 
Subject: Design and Engineering Services: Food Service Remodels – Moreno Valley 

Campus and Riverside City Campus and PBX Network Operations Center 
Riverside City Campus (continued) 

 
Recommended Action:  It is recommended that the Board of Trustees approve the agreement 
with Higginson + Cartozian Architects Inc., to: 1.) provide design and engineering services for 
the preparation of plans and specifications for the Moreno Valley and Riverside City Campus 
Kitchen Remodel and Renovation Projects, and 2). provide design and engineering services for 
plans and specifications for the Riverside City Campus Networks Operation Center PBX 
expansion project.  It is further recommended that the Board of Trustees authorize the use of 
Measure C funds for these design services and authorize the Vice Chancellor Administration and 
Finance to sign the agreement. 
 
 
 
 
 Salvatore G. Rotella 
 Chancellor 
 
Prepared by: Aan Tan 
  Associate Vice Chancellor 
  Facilities Planning, Design and Construction  
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AGREEMENT BETWEEN  
 

RIVERSIDE COMMUNITY COLLEGE DISTRICT  
 

And  
 

HIGGINSON + CARTOZIAN ARCHITECTS, INC. 
 

 THIS AGREEMENT is made and entered into on the 21st day of March, 2007, by and 
between HIGGINSON + CARTOZIAN ARCHITECTS, INC. hereinafter referred to as  
“Consultant” and RIVERSIDE COMMUNITY COLLEGE DISTRICT, hereinafter referred to as 
the “District.” 
 
 The parties hereto mutually agree as follows: 
 

1. Scope of services: Reference Exhibit I – Food Services Remodel at Riverside City 
Campus and Moreno Valley Campus, Exhibit II – Network Operations Center 
(NOC) at Riverside City Campus, attached.  

 
2. The services outlined in Paragraph 1 will primarily be conducted at Consultant’s 

office(s), and on site at Riverside Community College Districts, Riverside City 
Campus and Moreno Valley Campus. 

 
3. The services rendered by the Consultant are subject to review by the Associate 

Vice Chancellor, Facilities Planning, Design and Construction or his designee. 
 

4. The term of this agreement shall be from March 21, 2007, to the estimated 
completion date of December 31, 2007, with the provision that the Vice 
Chancellor of Administration and Finance or his designee may extend the date 
without a formal amendment to this agreement with the consent of the Consultant. 

 
5. Payment in consideration of this agreement shall not exceed $250,975 including 

expenses.  Invoice for services will be submitted every month for the portion of 
services completed on a percentage basis. Payments will be made as authorized 
by the Associate Vice Chancellor, Facilities Planning, Design and Construction, 
and delivered by U.S. Mail.  The final payment shall not be paid until all of the 
services, specified in Paragraph 1, have been satisfactorily completed, as 
determined by Associate Vice Chancellor, Facilities Planning, Design and 
Construction. 

 
6. All data prepared by Consultant hereunder, such as plans, drawings, tracings, 

quantities, specifications, proposals, sketches, magnetic media, computer software 
or other programming, diagrams, and calculations shall become the property of 
District upon completion of the Services and Scope of Work described in this 
Agreement, except that the Consultant shall have the right to retain copies of all 
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such data for Consultant records.  District shall not be limited in any way in its 
use of such data at any time provided that any such use which is not within the 
purposes intended by this Agreement shall be at District’s sole risk, and provided 
further, that Consultant shall be indemnified against any damages resulting from 
such use.  In the event Consultant, following the termination of this Agreement, 
desires to use any such data, Consultant shall first obtain approval of District’s 
representative in writing.  

 
7. All ideas, memoranda, specifications, plans, manufacturing procedures, drawings, 

descriptions, written information, and other materials submitted to Consultant in 
connection with this Agreement shall be held in a strictly confidential manner by 
Consultant.  Such materials shall not, without the written consent of District, be 
used by Consultant for any purpose other than the performance of the Services or 
Scope of Work hereunder, nor shall such materials be disclosed to any person or 
entity not connected with the performance of the Services or Scope of Work 
hereunder. 

 
8. Consultant shall indemnify and hold the District, its Trustees, officers, agents, 

employees and independent contractors or consultants free and harmless from any 
claim of damage, liability, injury, death, expense or loss whatsoever based or 
asserted upon any negligence, recklessness, or willful misconduct of Consultant, 
its employees, agents or assigns, arising out of, pertaining to, or relating to the 
performance of Consultant services under this Agreement.  Consultant shall 
defend, at its expense, including without limitation, attorneys fees (attorney to be 
selected by District), District, its officers, agents, employees and independent 
contractors or consultants, in any legal actions based upon such alleged 
negligence, recklessness or willful misconduct.  The obligations to indemnify and 
hold District free and harmless herein shall survive until any and all claims, 
actions and causes of action with respect to any and all such alleged negligence, 
recklessness or willful misconduct are fully and finally barred by the applicable 
statute of limitations. 

 
9. District shall indemnify and hold Consultant, its officers, agents, and employees 

free and harmless from any claim of damage, liability, injury, death, expense or 
loss whatsoever based or asserted upon any negligence, recklessness, or willful 
misconduct of the District, its employees, agents, independent contractors, 
consultants or assigns, arising out of, pertaining to or relating to the District’s 
actions in the matter of this contract and District shall defend, at its expense, 
including without limitation, attorney fees (attorney to be selected by Consultant), 
Consultant, its officers and employees in any legal actions based upon such 
alleged negligence, recklessness, or willful misconduct.  The obligations to 
indemnify and hold Consultant free and harmless herein shall survive until any 
and all claims, actions and causes of action with respect to any and all such 
alleged negligent acts are fully and finally barred by the applicable statute of 
limitations. 
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10. Consultant shall procure and maintain comprehensive general liability insurance 
coverage that shall protect District from claims for damages for personal injury, 
including, but not limited to, accidental or wrongful death, as well as from claims 
for property damage, which may arise from Consultant’s activities as well as 
District’s activities under this contract.  Such insurance shall name District as an 
additional insured with respect to this agreement and the obligations of District 
hereunder.  Such insurance shall provide for limits of not less than $1,000,000. 

 
11. Abandonment:  If the project is suspended for more than three months or 

abandoned in whole or in part, the Consultant shall be paid compensation for 
services performed prior to receipt of written notice from District of such 
suspension or abandonments, together with reimbursable expenses then due and 
all termination expenses resulting from such suspension or abandonment.  If the 
project is resumed after being suspended for more than three months, the 
compensation shall be subject to renegotiation. 

 
 Termination of Agreement:  This agreement may be terminated by either party 
 upon seven days written notice should the other party fail substantially to perform 
 in accordance with its terms through no fault of the party initiating the 
 termination.  On the event of termination due to the fault of parties other than the 
 Consultant, the Consultant shall be paid his compensation for services performed 
 to termination date, including reimbursable expenses due and all termination 
 expenses.  Termination expenses are defined as reimbursable expenses directly 
 attributed to termination, plus an amount computed as a percentage of the total 
 compensation earned to the time of termination. 

 
12. Consultant shall not discriminate against any person in the provision of services 

or employment of persons on the basis of race, color, national origin or ancestry, 
religion, physical handicap, medical condition, marital status or sex. 

 
 
IN WITNESS WHEREOF, the parties hereto have executed this agreement on the day and year 
first above written. 
 
 
Higginson + Cartozian Architects, Inc. Riverside Community College District 
 
 
 
 
_____________________________  ____________________________________ 
David Higginson    James L. Buysse 
AIA, CEO     Vice Chancellor 
1455 Park Avenue    Administration and Finance 
Redlands, CA 92373 
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Exhibit I 
 

higginson+cartozian architects, inc. 
architecture planning design 
david higginson, aia,ceo 
darryl k. cartozian ,cfo 

 
PROPOSAL/CONTRACT TO PROVIDE ARCHITECTURAL SERVICES 
  
Scope of Services 

Remodel and upgrades to existing Student Service Kitchen at the Riverside City Campus.  
Remodel and additions to the existing Student Service Kitchen at the Moreno Valley 
Campus.  Design, Design Development, Construction Documents and Construction 
Observation.  (Architectural, Mechanical and Electrical Engineering, Interior Design, 
Kitchen Equipment) 

 
Services to Include: 
Planning and Design Phase: 

1. Review the program furnished by the District to ascertain the requirement of the 
project and shall confirm such requirements with governing agencies and District 
for design concepts and approvals. 

2. Assist District in processing of Design Documents through the Governing 
Agency. 
  

Design Development, and Construction Document Phase: 
1. Implementation of College and Food Service program requirements.  
2. Development and preparation of construction documents, consisting of drawings 

and details as required for the construction and building permits. 
3. Assist District with Development of Specifications. 
4. Make required corrections and coordinate with governmental agencies for 

approvals and building permits. 
5. Provide onsite assistance and observation as needed to ascertain that construction 

is in general conformance with the intent of the construction documents.  Four (4) 
observations are included at the Riverside City Campus and Ten (10) observations 
are included at the Moreno Valley Campus.  Other billed hourly as approved by 
District. 

6. Assist the District during project bidding to determine “or-equal” and status of 
products.  Prepare addendum as needed to clarify certain aspects or questions 
which may arise during bidding. 

7. Assist District in filing the required documents for approval of governing 
agencies having jurisdiction of the project for building permits.   

 
Exclusions (Services Not Inlcuded): 

1. Site surveys and availability of utilities, site and street improvements, tract & 
condo maps, grading and utility plans.  (Utilities to be provided within 5’ of 
Structures.) 
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2. District requested revisions during the preparation of construction drawings upon 
design development approvals. 

3. Acoustical analysis and environmental impact studies. 
4. Geotechnical investigation report (soils). 
5. Fire sprinkler design and calculations if required. 
6. Signage design. 
7. Providing financial feasibility or other special studies. 
8. Providing detailed estimates of construction cost or detailed quantity surveys or 

inventories of material, equipment and labor.   
9. Making revisions in drawings, specification or other documents when such 

revisions are inconsistent with written approvals or instructions previously given 
and are due to causes beyond Consultant’s control. 

10. Providing any other service not otherwise included in this agreement or not 
customarily furnished in accordance with generally accepted architectural 
practice. 

11. Governmental processing fees and permit fees. 
12. Landscape design, irrigation plans, hardscape plans, planting plans, site lighting 

and master site planning. 
13. Construction contract administration. 
14. Post construction services. 
15. Other services not related to design processing. 
16. Construction bid coordination.   
17. Governmental processing for approvals.   
18. Prefab, truss calculations and design if utilized (to be provided by manufacturer). 
19. Fire hydrant  (fire flow calculations). 
20. As-built drawings.  (record drawings) 
21. Preparation of Construction change orders. 
22. 3-D renderings. 

 
Proposed Fees: 
Fee shall be a fixed amount of $211,700.00 (Two Hundred Eleven Thousand Seven Hundred 
Dollars and no/100).  
 
An additional amount of $6,000.00 (Six Thousand Dollars) to cover reimbursable printing costs 
for bidding and plan check documents.  Billing shall be submitted for printing at Consultants 
direct cost +15%. 
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Exhibit II 
 

higginson+cartozian architects, inc. 
architecture planning design 
david higginson, aia,ceo 
darryl k. cartozian ,cfo 

 
PROPOSAL/CONTRACT TO PROVIDE ARCHITECTURAL SERVICES 
     
Scope of Services 

PBX Building Addition at the Riverside City Campus.  Construction of a new addition of 400 
Square Feet to existing PBX Facility.  Design, Design Development, Construction 
Documents and Construction Observation.  (Architectural, Civil, Mechanical and Electrical 
Engineering, Technology Systems Design to 5’ outside of new facility). 

 
Services to Include: 
Planning and Design Phase: 

1. Review the program furnished by the District to ascertain the requirement of the 
project and shall confirm such requirements with governing agencies and District 
for design concepts and approvals. 

2. Assist District in processing of Design Documents. (No DSA/County/City agency 
review has been requested). 

 
Design Development, and Construction Document Phase: 

1. Implementation of College and Technology Service program requirements.  
2. Development and preparation of construction documents, consisting of 

drawings and details as required for the construction and building permits. 
3. Assist District with Development of Specifications. 
4. Make required corrections and coordinate with governmental agencies for 

approvals and building permits. 
5. Provide onsite assistance and observation as needed to ascertain that 

construction is in general conformance with the intent of the construction 
documents.  Five (5) observations are included.  Other billed hourly as approved 
by District. 

6. Assist the District during project bidding to determine “or-equal” and status of 
products.  Prepare addendum as needed to clarify certain aspects or questions 
which may arise during bidding. 

7. Assist District in filing the required documents for approval of governing 
agencies having jurisdiction of the project for building permits.   

 
Exclusions (Services Not Included): 

1. Site surveys and availability of utilities, site and street improvements,   
2. District requested revisions during the preparation of construction drawings 

upon design development approvals. 
3. Acoustical analysis and environmental impact studies. 
4. Geotechnical investigation report (soils). 
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5. Fire sprinkler design and calculations if required. 
6. Signage design. 
7. Providing financial feasibility or other special studies. 
8. Providing detailed estimates of construction cost or detailed quantity surveys or 

inventories of material, equipment and labor.   
9. Making revisions in drawings, specification or other documents when such 

revisions are inconsistent with written approvals or instructions previously 
given and are due to causes beyond Consultant’s control. 

10. Providing any other service not otherwise included in this agreement or not 
customarily furnished in accordance with generally accepted architectural 
practice. 

11. Governmental processing fees and permit fees. 
12. Landscape design, irrigation plans, hardscape plans, planting plans, site lighting 

and master site planning. 
13. Construction contract administration. 
14. Post construction services. 
15. Other services not related to design processing. 
16. Construction bid coordination.   
17. Governmental processing for approvals.   
18. Prefab, truss calculations and design if utilized (to be provided by 

manufacturer). 
19. Fire hydrant (fire flow calculations). 
20. As-built drawings.  (record drawings) 
21. Preparation of Construction change orders. 
22. 3-D renderings. 
23. DSA Approval for this project 

 
Proposed Fees: 
 
Fee shall be a fixed amount of $29,500.00 (Twenty Nine Thousand Five Hundred Dollars and 
no/100). 
 
An additional amount of $2,500.00 (Two Thousand Five Hundred Dollars) to cover reimbursable 
printing costs for bidding and plan check documents.  Billing shall be submitted for printing at 
HCA direct cost +15%. 
 



REVISED 

RIVERSIDE COMMUNITY COLLEGE DISTRICT 
PLANNING COMMITTEE 

 
Report No.: VI-C-1 Date:  March 20, 2007 
 
Subject: Design Services Final Project Proposal for the Student Services Center at 

Riverside City Campus 
 
Background:  On May 17, 2006 the Board of Trustees approved the Initial Project Proposal for 
the Student Services Building at the Riverside City Campus.  The Student Services Department 
provides innovative and comprehensive services which promote student achievement and 
success.  An increased student population has created the need to consolidate the multifunctional 
Student Services Department into a single location to provide services in a more efficient, cost 
effective and less intimidating manner.  The Campus is proposing a remodel of the Life Science 
and Physical Science Buildings to consolidate the Student Services function into a single 
location.  The project is currently included in the Five Year Capital Outlay. 
 
Staff is requesting approval to hire Harley Ellis Devereaux to develop a Final Project Proposal 
(FPP) for the Student Services Center at the Riverside City Campus; the scope of work will 
include but not be limited to:  

 
• Review of Initial Project Proposal 
• Develop Program and Conceptual Plans 
• Develop Final Project Proposal Documentation 

 
Fees: $32,500 
 
Source of Funds: Measure C 
 
Recommended Action:  It is recommended that the Board of Trustees approve the attached 
agreement with Harley Ellis Devereaux for the development of a Final Project Proposal for the 
Student Services Center at the Riverside city Campus in the amount of $32,500 using Measure C 
funds and authorize the Vice Chancellor, Administration and Finance to sign the agreement. 
 
 
 
 
 Salvatore G. Rotella 
 Chancellor 
 
Prepared by: Aan Tan 
 Associate Vice Chancellor 
 Facilities Planning, Design and Construction 
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AGREEMENT BETWEEN  
 

RIVERSIDE COMMUNITY COLLEGE DISTRICT  
 

AND 
 

HARLEY ELLIS DEVEREAUX 
 

 THIS AGREEMENT is made and entered into on the 21st day of March, 2007, by and 
between HARLEY ELLIS DEVEREAUX hereinafter referred to as “Consultant” and 
RIVERSIDE COMMUNITY COLLEGE DISTRICT, hereinafter referred to as the “District.” 
 
 The parties hereto mutually agree as follows: 
 

1. Scope of services: Reference Exhibit I, attached.  
 

2. The services outlined in Paragraph 1 will primarily be conducted at Consultant’s 
office(s), and on site at Riverside Community College District’s, Riverside City 
Campus. 

 
3. The services rendered by the Consultant are subject to review by the Associate 

Vice Chancellor, Facilities Planning, Design and Construction or his designee. 
 

4. The term of this agreement shall be from March 21, 2007, to the estimated 
completion date of May 31, 2007, with the provision that the Vice Chancellor of 
Administration and Finance or his designee may extend the date without a formal 
amendment to this agreement with the consent of the Consultant. 

 
5. Payment in consideration of this agreement shall not exceed $32,500.00 including 

expenses.  Invoices for Consultant’s services will be submitted by Consultant 
every month for the portion of services completed.  Payments will be made as 
authorized by the Associate Vice Chancellor, Facilities Planning, Design and 
Construction, and delivered by U.S. Mail.  The final payment shall not be paid 
until all of the services, specified in Paragraph 1, have been satisfactorily 
completed, as determined by Associate Vice Chancellor, Facilities Planning, 
Design and Construction. 

 
6. All data prepared by Consultant hereunder, such as plans, drawings, tracings, 

quantities, specifications, proposals, sketches, magnetic media, computer software 
or other programming, diagrams, and calculations shall become the property of 
District upon completion of the Services and Scope of Work described in this 
Agreement, except that the Consultant shall have the right to retain copies of all 
such data for Consultant records.  District shall not be limited in any way in its 
use of such data at any time provided that any such use which is not within the 
purposes intended by this Agreement shall be at District’s sole risk, and provided 
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further, that Consultant shall be indemnified against any damages resulting from 
such use.  In the event Consultant, following the termination of this Agreement, 
desires to use any such data, Consultant shall first obtain approval of District’s 
representative in writing.  

 
7. All ideas, memoranda, specifications, plans, manufacturing procedures, drawings, 

descriptions, written information, and other materials submitted to Consultant in 
connection with this Agreement shall be held in a strictly confidential manner by 
Consultant.  Such materials shall not, without the written consent of District, be 
used by Consultant for any purpose other than the performance of the Services or 
Scope of Work hereunder, nor shall such materials be disclosed to any person or 
entity not connected with the performance of the Services or Scope of Work 
hereunder. 

 
8. Consultant shall indemnify and hold the District, its Trustees, officers, agents, 

employees and independent contractors or consultants free and harmless from any 
claim of damage, liability, injury, death, expense or loss whatsoever based or 
asserted upon any negligence, recklessness, or willful misconduct of Consultant, 
its employees, agents or assigns, arising out of, pertaining to, or relating to the 
performance of Consultant services under this Agreement.  Consultant shall 
defend, at its expense, including without limitation, attorneys fees (attorney to be 
selected by District), District, its officers, agents, employees and independent 
contractors or consultants, in any legal actions based upon such alleged 
negligence, recklessness or willful misconduct.  The obligations to indemnify and 
hold District free and harmless herein shall survive until any and all claims, 
actions and causes of action with respect to any and all such alleged negligence, 
recklessness or willful misconduct are fully and finally barred by the applicable 
statute of limitations. 

 
9. District shall indemnify and hold Consultant, its officers, agents, and employees 

free and harmless from any claim of damage, liability, injury, death, expense or 
loss whatsoever based or asserted upon any negligence, recklessness, or willful 
misconduct of the District, its employees, agents, independent contractors, 
consultants or assigns, arising out of, pertaining to or relating to the District’s 
actions in the matter of this contract and District shall defend, at its expense, 
including without limitation, attorney fees (attorney to be selected by Consultant), 
Consultant, its officers and employees in any legal actions based upon such 
alleged negligence, recklessness, or willful misconduct.  The obligations to 
indemnify and hold Consultant free and harmless herein shall survive until any 
and all claims, actions and causes of action with respect to any and all such 
alleged negligent acts are fully and finally barred by the applicable statute of 
limitations. 

 
10. Consultant shall procure and maintain comprehensive general liability insurance 

coverage that shall protect District from claims for damages for personal injury, 
including, but not limited to, accidental or wrongful death, as well as from claims 



Backup VI-C-1 
March 20, 2007 

Page 3 of 6 

Harley Ellis Devereaux 
Final Project Proposal for Student Services Center 

3 

 

for property damage, which may arise from Consultant’s activities as well as 
District’s activities under this contract.  Such insurance shall name District as an 
additional insured with respect to this agreement and the obligations of District 
hereunder.  Such insurance shall provide for limits of not less than $1,000,000. 

 
11. Abandonment:  If the project is suspended for more than three months or 

abandoned in whole or in part, the Consultant shall be paid compensation for 
services performed prior to receipt of written notice from District of such 
suspension or abandonments, together with reimbursable expenses then due and 
all termination expenses resulting from such suspension or abandonment.  If the 
project is resumed after being suspended for more than three months, the 
compensation shall be subject to renegotiation. 

 
 Termination of Agreement:  This agreement may be terminated by either party 
 upon seven days written notice should the other party fail substantially to perform 
 in accordance with its terms through no fault of the party initiating the 
 termination.  On the event of termination due to the fault of parties other than the 
 Consultant, the Consultant shall be paid his compensation for services performed 
 to termination date, including reimbursable expenses due and all termination 
 expenses.  Termination expenses are defined as reimbursable expenses directly 
 attributed to termination, plus an amount computed as a percentage of the total 
 compensation earned to the time of termination. 

 
12. Consultant shall not discriminate against any person in the provision of services 

or employment of persons on the basis of race, color, national origin or ancestry, 
religion, physical handicap, medical condition, marital status or sex. 

 
 
IN WITNESS WHEREOF, the parties hereto have executed this agreement on the day and year 
first above written. 
 
 
Harley Ellis Devereaux   Riverside Community College District 
 
 
 
 
_____________________________  ____________________________________ 
Brent Miller     James L. Buysse 
AIA, Principal     Vice Chancellor 
5150 Wilshire Blvd.    Administration and Finance 
Los Angeles, CA 90036 
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Exhibit I 
 

Scope of Project 
 
To develop a Final Project Proposal (FPP) for the District’s Riverside City Campus, Student 
Services Center.  The Student Center program is to be integrated into the existing Life 
Sciences/Physical Sciences building. 
 
Scope of Services 

Assess Initial Project Proposal 
• Review Initial Project Proposal and FUSION Data. 
• Contact Office of Institutional Research to understand District/Campus/Center 

Enrollment/WSCH Forecasts 
• Prepare preliminary recommendation as to viability of FPP, funding approach and 

potential eligibility score. 

Develop Program and Conceptual Plans 
• Meet with District Office to review preliminary recommendations. 
• Meet with Riverside Community College Leadership to understand goals and intent of 

the project. 
• Conduct two (2) programming meetings with building committee to refine/verify IPP 

program and develop program adjacencies and conceptual floor plans. 
• Review final program and conceptual plans with College and District Leadership. 

Document Final Project Proposal 
• Develop FPP documentation including the following as appropriate: 
 

¯ Title Page 
¯ Final Project Proposal Checklist 
¯  Analysis of Building Space Use and WSCH (JCAF 31) 
¯  Cost Estimate Summary and Anticipated Time Schedule (JCAF 32) 
¯  Quantities and Unit Costs Supporting the JCAF 32 
¯  California Energy Commission Audit form 
¯  State Administrative Code (SAM) Presentation 
¯  California Environmental Quality Act Environmental Impact Report form 
¯  Outline of Specifications 
¯  Federal Funds Detail form 
¯  Analysis of Future Costs 
¯ Campus Plot Plan and Diagrams of Building Areas, Elevations, and 

Cross-Sections   
¯ Guideline-Based Group II Equipment Cost Estimates (JCAF 33) 
¯ Justification of Additional Costs Exceeding Guidelines 
¯ Detailed Equipment List  
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• Transmit the native files electronically to the College and District Office and post on the 
FUSION system as necessary. 

 
Additional Services Fee 
 

• Additional Services shall be provided for capital planning if authorized in writing by the 
District. Such Additional Services may include: 

 
¯ Development of the 2009-2013 Capital Construction Plan; 
¯ Development of other 2009-10 Final Project Proposals (FPPs); 
¯ Development of 2010-11 Initial Project Proposals (IPPs); and 
¯ Any other services not otherwise included in this agreement under basic 

services. 
 

• Consultant’s fee for additional services beyond the scope of basic services outlined above 
authorized in writing by the District and which is in addition to the basic services fee 
amount will be on an hourly basis per the following rate schedule: 

 
¯ Capital Planning  $195/hour 
¯ Programming   $175/hour 
¯ Architectural Design  $150/hour 
¯ Cost Estimating  $150/hour 
¯ Engineering Support  $145/hour 
¯ Specifications  $140/hour 
¯ Planning Support/CAD $70-100/hour 

 
General Conditions 
 

• District shall provide information in a timely manner regarding the requirements of the 
services, including, as appropriate, the Districts objectives, its strategic plan of its core 
business, its objectives, if any, in regard to its real property, constraints and criteria, 
flexibility and expandability requirements, special equipment and requirements, and other 
information in order to assist the Consultant in the performance of the services. 

 
¯ District shall provide data regarding any and all costs of services or work 

associated with the services of this agreement that might not otherwise be 
available to Spectrum Strategies including any contingencies. 

 
¯ District shall provide information relative to budget, affordability and 

funding capacity including any and all limitations on cash flow that could 
affect the services of this Agreement. 

 
¯ District shall provide information relative to economic analysis of 

alternatives by Consultant  including, but not limited to, cost of money, 
required rate of return on investments, preference for length of studies, 
and specific secondary evaluators, if any, to be considered. 
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•  Hazardous Materials 

 
¯ Consultant does not have specialized expertise in the specifying of 

treatment and/or handling of new and/or existing asbestos-containing, 
asbestos-contaminated, or other hazardous materials, above or below 
surface, and our professional liability insurance policy does not include 
coverage of these services.  Therefore, Consultant cannot provide these 
services.  It is our understanding that the District will retain, if necessary, 
a qualified industrial hygienist and/or contractor to provide these 
services. 



REVISED 

RIVERSIDE COMMUNITY COLLEGE DISTRICT 
PLANNING COMMITTEE 

 
Report No.: VI-C-2 Date:  March 20, 2007 
 
Subject: District Modular Projects and Budget Approvals 
 
Background:  The Lovekin Complex at the Riverside City Campus was created as swing space 
during the Quad Modernization Project.  It provided alternative space for offices and classrooms 
housed in the Quad.  The complex consists of fifty-one modular units and two toilet facilities.  
As the Quad Modernization Project is nearing completion and units will become available for 
redistribution, staff has completed plans for modular projects at each of the District’s three 
campuses and the Ben Clark Training Center.  Some units will remain on the Riverside City 
Campus to be used to house the Work Force Preparation Program, the Riverside School of the 
Arts, staff and faculty offices, classrooms, and to provide future swing space needs, others will 
be redistributed to the Moreno Valley Campus, the Norco Campus, and the Ben Clark Training 
Center.  In order to complete the projects at Moreno Valley, Norco and Ben Clark, additional 
units will need to be purchased.  The plans for utilization of modular space are as follows: 
 
 Moreno Valley Campus: Redistribution – 6 Units, Purchase – 1 Restroom Unit, 3 –  
  Shade Structures, Furnishings and Fixtures 
  Total Project Budget: $1,448,769 
   Architectural, Design and Engineering Fees $72,700 
   Construction $1,198,159 
   Tests, Fees, and Inspection $123,960 
   Equipment, Furnishings and Fixtures $53,950 
 
 Source of Funds: Measure C 
  
 Norco Campus: Redistribution – 4 Units, Purchase – 1 Restroom Unit, 1 Office Unit, 3  
  Shade  Structures, 1 Classroom Unit (48x40, with floor upgrade), Furnishing and  
  Fixtures 
  Total Project Budget: $1,986,666 
   Architectural Design and Engineering Fees $82,700 
   Construction $1,551,497 
   Tests, Fees, and Inspection $149,394 
   Equipment, Furnishings and Fixtures $203,075 
 
 Source of Funds: Measure C 



REVISED 

RIVERSIDE COMMUNITY COLLEGE DISTRICT 
PLANNING COMMITTEE 

 
Report No.: VI-C-2 Date:  March 20, 2007 
 
Subject: District Modular Projects and Budget Approvals (continued) 
 
 
 Ben Clark Training Center: Redistribution -6 Units, Purchase – 1 Restroom Unit, 2 Shade 
  Structures, 1 Classroom Unit (48x40 with operable wall), Furnishing and Fixtures 
  Total Project Budget $2,161,812 
   Architectural, Design and Engineering Fees $93,725 
   Construction $1,744,697 
   Tests, Fees, and Inspection $193,690 
   Equipment, Furnishings and Fixtures $129,700 
 
 Source of Funds: Measure C 
 
 Riverside City Campus: 31 Units to remain, Redistribution – 4 Units, 2 Units  
  Reconfigured to Offices, Fixture and Furnishings, Recondition Vacated Site 
  Total Project Budget: $1,897,081 
   Architectural, Design and Engineering Fees $98,525 
   Construction $1,555,336 
   Tests, Fees, and Inspection $150,770 
   Equipment, Furnishings and Fixtures $92,450 
 
 Source of Funds: Measure C 
 
On February 20, 2007 the Board approved hiring Higginson + Cartozian, Architects Inc., to 
provide design and engineering services for moving and installing modular units at the Moreno 
Valley and Norco Campus.  Now that the modular projects have been fully developed for the 
Ben Clark Training Center and the Riverside City Campus, staff is recommending that 
Higginson + Cartozian Architects Inc. be hired to provide design and engineering services for the 
Ben Clark and Riverside City Campus Modular Projects.  These services would include design 
development, final design, construction documents and specifications, administering the process 
to obtain Division of State Architect (DSA) approval, assisting with the bidding process and 
monitoring quality assurance.  The fee for the design, architecture and engineering services is 
$179,050 ($86,525 Ben Clark Training Center and $92,525 for the Riverside City Campus). 
 
Source of Funds: Measure C 



REVISED 

RIVERSIDE COMMUNITY COLLEGE DISTRICT 
PLANNING COMMITTEE 

 
Report No.: VI-C-2 Date:  March 20, 2007 
 
Subject: District Modular Projects and Budget Approvals (continued) 
 
Recommended Action:  It is recommended that the Board of Trustees approve:  1.) the Modular 
Project for the Moreno Valley Campus with a Project Budget of $1,448,769, 2.) the Modular 
Project for the Norco Campus with a Project Budget of $1,986,666, 3.) the Modular Project for 
the Ben Clark Training Center with a Project Budget of $2,161,812, 4.) the Modular Project for 
the Riverside City Campus and a Project Budget of $1,897,081, and 5.) the attached agreement 
with Higginson + Cartozian Architects, Inc in the amount of $179,050 for design and 
engineering services for the Ben Clark Training Center and Riverside City Campus Modular 
Projects.  It is further recommended that the Board of Trustees authorize the Vice Chancellor, 
Administration and Finance to sign the agreement and the use of Measure C funds in the amount 
of $7,494,328 to complete the projects. 
 
 
 
 
 
 Salvatore G. Rotella 
  Chancellor 
 
Prepared by: Aan Tan 
  Associate Vice Chancellor 
  Facilities Planning, Design and Construction  
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AGREEMENT BETWEEN 
 

RIVERSIDE COMMUNITY COLLEGE DISTRICT  
 

And  
 

HIGGINSON + CARTOZIAN ARCHITECTS, INC. 
 

 THIS AGREEMENT is made and entered into on the 21st day of March, 2007, by and 
between HIGGINSON + CARTOZIAN ARCHITECTS, INC. hereinafter referred to as  
“Consultant” and RIVERSIDE COMMUNITY COLLEGE DISTRICT, hereinafter referred to as 
the “District.” 
 
 The parties hereto mutually agree as follows: 
 

1. Scope of services: Reference Exhibit I – Ben Clark Training Center, Exhibit II – 
Riverside City Campus (Including ECS/Baseball/Softball/AutoTech) 

 
2. The services outlined in Paragraph 1 will primarily be conducted at Consultant’s 

office(s), and on site at Riverside Community College Districts, Ben Clark 
Training Center and Riverside City Campus. 

 
3. The services rendered by the Consultant are subject to review by the Associate 

Vice Chancellor, Facilities Planning, Design and Construction or his designee. 
 

4. The term of this agreement shall be from March 21, 2007, to the estimated 
completion date of December 31, 2007, with the provision that the Vice 
Chancellor of Administration and Finance or his designee may extend the date 
without a formal amendment to this agreement with the consent of the Consultant. 

 
5. Payment in consideration of this agreement shall not exceed $179,050 including 

expenses.  Invoice for services will be submitted every month for the portion of 
services completed on a percentage basis. Payments will be made as authorized 
by the Associate Vice Chancellor, Facilities Planning, Design and Construction, 
and delivered by U.S. Mail.  The final payment shall not be paid until all of the 
services, specified in Paragraph 1, have been satisfactorily completed, as 
determined by Associate Vice Chancellor, Facilities Planning, Design and 
Construction. 

 
6. All data prepared by Consultant hereunder, such as plans, drawings, tracings, 

quantities, specifications, proposals, sketches, magnetic media, computer software 
or other programming, diagrams, and calculations shall become the property of 
District upon completion of the Services and Scope of Work described in this 
Agreement, except that the Consultant shall have the right to retain copies of all 
such data for Consultant records.  District shall not be limited in any way in its 
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use of such data at any time provided that any such use which is not within the 
purposes intended by this Agreement shall be at District’s sole risk, and provided 
further, that Consultant shall be indemnified against any damages resulting from 
such use.  In the event Consultant, following the termination of this Agreement, 
desires to use any such data, Consultant shall first obtain approval of District’s 
representative in writing.  

 
7. All ideas, memoranda, specifications, plans, manufacturing procedures, drawings, 

descriptions, written information, and other materials submitted to Consultant in 
connection with this Agreement shall be held in a strictly confidential manner by 
Consultant.  Such materials shall not, without the written consent of District, be 
used by Consultant for any purpose other than the performance of the Services or 
Scope of Work hereunder, nor shall such materials be disclosed to any person or 
entity not connected with the performance of the Services or Scope of Work 
hereunder. 

 
8. Consultant shall indemnify and hold the District, its Trustees, officers, agents, 

employees and independent contractors or consultants free and harmless from any 
claim of damage, liability, injury, death, expense or loss whatsoever based or 
asserted upon any negligence, recklessness, or willful misconduct of Consultant, 
its employees, agents or assigns, arising out of, pertaining to, or relating to the 
performance of Consultant services under this Agreement.  Consultant shall 
defend, at its expense, including without limitation, attorneys fees (attorney to be 
selected by District), District, its officers, agents, employees and independent 
contractors or consultants, in any legal actions based upon such alleged 
negligence, recklessness or willful misconduct.  The obligations to indemnify and 
hold District free and harmless herein shall survive until any and all claims, 
actions and causes of action with respect to any and all such alleged negligence, 
recklessness or willful misconduct are fully and finally barred by the applicable 
statute of limitations. 

 
9. District shall indemnify and hold Consultant, its officers, agents, and employees 

free and harmless from any claim of damage, liability, injury, death, expense or 
loss whatsoever based or asserted upon any negligence, recklessness, or willful 
misconduct of the District, its employees, agents, independent contractors, 
consultants or assigns, arising out of, pertaining to or relating to the District’s 
actions in the matter of this contract and District shall defend, at its expense, 
including without limitation, attorney fees (attorney to be selected by Consultant), 
Consultant, its officers and employees in any legal actions based upon such 
alleged negligence, recklessness, or willful misconduct.  The obligations to 
indemnify and hold Consultant free and harmless herein shall survive until any 
and all claims, actions and causes of action with respect to any and all such 
alleged negligent acts are fully and finally barred by the applicable statute of 
limitations. 
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10. Consultant shall procure and maintain comprehensive general liability insurance 
coverage that shall protect District from claims for damages for personal injury, 
including, but not limited to, accidental or wrongful death, as well as from claims 
for property damage, which may arise from Consultant’s activities as well as 
District’s activities under this contract.  Such insurance shall name District as an 
additional insured with respect to this agreement and the obligations of District 
hereunder.  Such insurance shall provide for limits of not less than $1,000,000. 

 
11. Abandonment:  If the project is suspended for more than three months or 

abandoned in whole or in part, the Consultant shall be paid compensation for 
services performed prior to receipt of written notice from District of such 
suspension or abandonments, together with reimbursable expenses then due and 
all termination expenses resulting from such suspension or abandonment.  If the 
project is resumed after being suspended for more than three months, the 
compensation shall be subject to renegotiation. 

 
 Termination of Agreement:  This agreement may be terminated by either party 
 upon seven days written notice should the other party fail substantially to perform 
 in accordance with its terms through no fault of the party initiating the 
 termination.  On the event of termination due to the fault of parties other than the 
 Consultant, the Consultant shall be paid his compensation for services performed 
 to termination date, including reimbursable expenses due and all termination 
 expenses.  Termination expenses are defined as reimbursable expenses directly 
 attributed to termination, plus an amount computed as a percentage of the total 
 compensation earned to the time of termination. 

 
12. Consultant shall not discriminate against any person in the provision of services 

or employment of persons on the basis of race, color, national origin or ancestry, 
religion, physical handicap, medical condition, marital status or sex. 

 
 
IN WITNESS WHEREOF, the parties hereto have executed this agreement on the day and year 
first above written. 
 
 
Higginson + Cartozian Architects, Inc. Riverside Community College District 
 
 
 
 
_____________________________  ____________________________________ 
David Higginson    James L. Buysse 
AIA, CEO     Vice Chancellor 
1455 Park Avenue    Administration and Finance 
Redlands, CA 92373 
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Exhibit I 
 

higginson+cartozian architects, inc. 
architecture planning design 
david higginson, aia,ceo 
darryl k. cartozian ,cfo 

 
PROPOSAL/CONTRACT TO PROVIDE ARCHITECTURAL SERVICES 
  
Scope of Services 

Modular Building Placement and related site work at Ben Clark Training Center.  Design for 
the placement of nine (9) modular classrooms and one (1) modular toilet room.  Preparation 
of drawings in suitable detail to obtain DSA Approval and competitive bids for the removal 
and re-configuration of said structures.  Inclusive of Architectural, Landscape, Civil and 
Electrical Engineering. 
 

Services to Include: 
Planning and Design Phase: 

1. Review the program furnished by the District to ascertain the requirement of the 
project and shall confirm such requirements with governing agencies and District 
for design concepts and approvals. 

2. Assist District in processing of Design Documents through the Governing 
Agency. 
 

Design Development, and Construction Document Phase: 
1. Implementation of College program requirements.  
2. Development and preparation of construction documents, consisting of drawings 

and details as required for the construction and building permits. 
3. Assist District with Development of Specifications. 
4. Make required corrections and coordinate with governmental agencies for 

approvals and building permits. 
5. Provide onsite assistance and observation as needed to ascertain that construction 

is in general conformance with the intent of the construction documents.  Six (6) 
observations are included.  Other billed hourly as approved by District. 

6. Assist the District during project bidding to determine “or-equal” and status of 
products.  Prepare addendum as needed to clarify certain aspects or questions 
which may arise during bidding. 

7. Assist District in filing the required documents for approval of governing 
agencies having jurisdiction of the project for building permits.   

 
Exclusions (Services Not Included): 

1. Site surveys and availability of utilities, site and street improvements plans and 
engineering (Unknown at this time). 

2. District requested revisions during the preparation of construction drawings upon 
design development approvals. 

3. Acoustical analysis and environmental impact studies. 
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4. Geotechnical investigation report (soils). 
5. Fire sprinkler design and calculations if required. 
6. Signage design. 
7. Providing financial feasibility or other special studies. 
8. Providing detailed estimates of construction cost or detailed quantity surveys or 

inventories of material, equipment and labor.   
9. Making revisions in drawings, specification or other documents when such 

revisions are inconsistent with written approvals or instructions previously given 
and are due to causes beyond Consultant’s control. 

10. Providing any other service not otherwise included in this agreement or not 
customarily furnished in accordance with generally accepted architectural 
practice. 

11. Governmental processing fees and permit fees. 
12. Construction contract administration. 
13. Post construction services. 
14. Other services not related to design processing. 
15. Construction bid coordination.   
16. Governmental processing for approvals.   
17. Prefab, truss calculations and design if utilized (to be provided by manufacturer). 
18. Fire hydrant (fire flow calculations). 
19. As-built drawings.  (record drawings) 
20. Preparation of Construction change orders. 
21. 3-D renderings. 

 
Proposed Fees: 
Fee shall be a fixed amount of $82,500.00 (Eighty Two Thousand Five Hundred Dollars and 
no/100).  
 
An additional amount of $3,500.00 (Three Thousand Five Hundred Dollars) to cover 
reimbursable printing costs for bidding and plan check documents.  Billing shall be submitted for 
printing at Consultants direct cost +15%. 
 



Backup VI-C-2 
March 20, 2007 

Page 6 of 7 

Higginson + Cartozian Architects, Inc. 
District Modular Projects and Budget Approval 

6 

 

Exhibit II 
 

higginson+cartozian architects, inc. 
architecture planning design 
david higginson, aia,ceo 
darryl k. cartozian ,cfo 

 
PROPOSAL/CONTRACT TO PROVIDE ARCHITECTURAL SERVICES 
      
Scope of Services 

Modular Building Re-Distribution and Re-Configuration for the Riverside City Campus 
(Including ECS, Baseball, Softball and Auto Tech).  Design for the removal and re-
distribution of modular classrooms and related site work to the re-establishment of walks and 
field areas.  Preparation of drawings in suitable detail to obtain DSA Approval and 
competitive bids for the removal and re-configuration of said structures.  Inclusive of 
Architectural, Landscape, Civil and Electrical Engineering. 
 

Services to Include: 
Planning and Design Phase: 

1. Review the program furnished by the District to ascertain the requirement of the 
project and shall confirm such requirements with governing agencies and District 
for design concepts and approvals. 

2. Assist District in processing of Design Documents through the Governing 
Agency. 

 
Design Development, and Construction Document Phase: 

1. Implementation of College program requirements.  
2. Development and preparation of construction documents, consisting of drawings 

and details as required for the construction and building permits. 
3. Assist District with Development of Specifications. 
4. Make required corrections and coordinate with governmental agencies for 

approvals and building permits. 
5. Provide onsite assistance and observation as needed to ascertain that construction 

is in general conformance with the intent of the construction documents.  Six (6) 
observations are included.  Other billed hourly as approved by District. 

6. Assist the District during project bidding to determine “or-equal” and status of 
products.  Prepare addendum as needed to clarify certain aspects or questions 
which may arise during bidding. 

7. Assist District in filing the required documents for approval of governing 
agencies having jurisdiction of the project for building permits.   

 
Exclusions (Services Not Included): 

1. Site surveys and availability of utilities, site and street improvements plans and 
engineering (Unknown at this time). 

2. District requested revisions during the preparation of construction drawings upon 
design development approvals. 
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3. Acoustical analysis and environmental impact studies. 
4. Geotechnical investigation report (soils). 
5. Fire sprinkler design and calculations if required. 
6. Signage design. 
7. Providing financial feasibility or other special studies. 
8. Providing detailed estimates of construction cost or detailed quantity surveys or 

inventories of material, equipment and labor.   
9. Making revisions in drawings, specification or other documents when such 

revisions are inconsistent with written approvals or instructions previously given 
and are due to causes beyond Consultant’s control. 

10. Providing any other service not otherwise included in this agreement or not 
customarily furnished in accordance with generally accepted architectural 
practice. 

11. Governmental processing fees and permit fees. 
12. Construction contract administration. 
13. Post construction services. 
14. Other services not related to design processing. 
15. Construction bid coordination.   
16. Governmental processing for approvals.   
17. Prefab, truss calculations and design if utilized (to be provided by manufacturer). 
18. Fire hydrant  (fire flow calculations). 
19. As-built drawings.  (record drawings) 
20. Preparation of Construction change orders. 
21. 3-D renderings. 

 
Proposed Fees:  
Fee shall be a fixed amount of $88,500.00 (Eighty Eight Thousand Five Hundred Dollars and 
no/100).  
 
An additional amount of $3,500.00 (Three Thousand Five Hundred Dollars) to cover 
reimbursable printing costs for bidding and plan check documents.  Billing shall be submitted for 
printing at Consultants direct cost +15%. 
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MINUTES OF THE BOARD OF TRUSTEES 
TEACHING AND LEARNING COMMITTEE 

FEBRUARY 15, 2006 
 

Chairperson Medina called the committee to order 
at 5:07 p.m. in Board Room AD122, in the O. W. 
Noble Administration Building, Riverside City 
College. 

CALL TO ORDER 

 
Committee Members Present  
Mr. Jose Medina, Committee Chairperson 
Mrs. Janet Green, Vice Chairperson 
Ms. Mary Figueroa, President, Board of Trustees 
Mr. Mark Takano, Member, Board of Trustees 
Dr. Ray Maghroori, Vice Chancellor, Academic Affairs 
Dr. Debbie DiThomas, Associate Vice Chancellor, Student Services and Operations 
Mr. Doug Beckstrom, Academic Senate Representative (Moreno Valley Campus)  
Dr. Richard Mahon, Academic Senate Representative (Riverside Campus) 
Ms. Diane Dieckmeyer, Academic Senate Representative (Norco Campus) 
Mr. Gustavo Segura, CSEA Representative (Moreno Valley) 
 
Resource Persons Present 
Dr. Salvatore G. Rotella, Chancellor 
Dr. Linda Lacy, Interim President, Riverside City College 
Dr. Brenda Davis, President, Norco Campus 
Dr. Irv Hendrick, Interim President, Moreno Valley Campus 
Dr. Ray Maghroori, Vice Chancellor, Academic Affairs 
Mr. Jim Parsons, Associate Vice Chancellor, Public Affairs 
 and Institutional Advancement 
Ms. Shelagh Camak, District Dean, Workforce Development 
Ms. Jan Schall, Coordinator, International Education / Associate Professor, Sociology 
 
Guests Present 
Ms. Melissa Kane, Vice Chancellor, Diversity and Human Resources 
 
 
Dr. Rotella requested to remove items five and six 
from the agenda. 

AMEND AGENDA 

  
Dr. Maghroori led the review of the agreement 
between Riverside Community College District and 
Lee Wade to provide corporate marketing 
consultation for Performance Riverside that will be 
presented to the Board of Trustees for approval at 
the February 20, 2007 regular meeting. Discussion 
followed. 

AGREEMENT WITH LEE 
WADE 
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Dr. Maghroori introduced Ms. Camak, who led the 
review of the blanket work study agreement to be 
used between Riverside Community College 
District and employers who hire CalWORKS 
eligible students that will be presented to the Board 
of Trustees for approval at the February 20th regular 
meeting. Discussion followed.  

CALWORKS WORK STUDY 
AGREEMENT WITH 
EMPLOYER 

  
Dr. DiThomas led the review of the proposal for 
awarding a $300.00 scholarship to the Riverside 
Community College District Student Trustee at the 
end of every fall and spring term, totaling 
$600.00/year, that will be presented to the Board of 
Trustees for approval at the February 20th regular 
meeting, noting that the scholarship will be given to 
this year’s trustee retroactive. Discussion followed. 

SCHOLARSHIP FOR 
STUDENT TRUSTEE 

  
Dr. Maghroori introduced Ms. Schall, who 
reviewed the agreement to provide classroom 
facilities, faculty and student housing, transfer 
transportation, academic guide, group airfare and 
insurance for the summer session study abroad 
program in Greece from July 24, 2007 through 
August 10, 2007 that will be presented to the Board 
of Trustees for approval at the February 20th regular 
meeting. Discussion followed. 

AGREEMENT WITH 
ADVENTURELAND SAFARI 
TRAVEL LLC 

  
The committee adjourned the meeting at 5:40 p.m. ADJOURNMENT 
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MINUTES OF THE BOARD OF TRUSTEES 
RESOURCES COMMITTEE MEETING 

FEBRUARY 15, 2007 
 

Chairperson Takano called the committee to order 
at 6:00 p.m. in Board Room AD122, in the O.W. 
Noble Administration Building, Riverside City 
College. 

CALL TO ORDER 

 
Committee Members Present 
Mr. Mark Takano, Chairperson 
Ms. Mary Figueroa, President, Board of Trustees 
Mrs. Janet Green, Secretary, Board of Trustees 
Dr. Buysse, Vice Chancellor, Administration and Finance 
Ms. Melissa Kane, Vice Chancellor, Diversity and Human Resources 
Mr. Doug Beckstrom, Academic Senate Representative (Moreno Valley) 
Dr. Richard Mahon, Academic Senate Representative (Riverside) 
Ms. Patricia Worsham, Academic Senate Representative (Norco) 
Ms. Debbie Cazares, CTA Representative (Riverside) 
Ms. Tamara Caponetto, CSEA Representative (Norco) 
Mr. Gustavo Segura, CSEA Representative (Moreno Valley) 
Ms. Tish Chavez, Confidential Representative (Riverside) 
 
Resource Persons Present 
Dr. Salvatore G. Rotella, Chancellor 
Dr. Brenda Davis, President, Norco Campus 
Dr. Irv Hendrick, Interim President, Moreno Valley Campus 
Dr. Linda Lacy, Interim President, Riverside City College 
Mr. Jim Parsons, Associate Vice Chancellor, Public Affairs 
 and Institutional Advancement 
Mr. Aan Tan, Associate Vice Chancellor, Facilities Planning, Design and Construction 
Ms. Cecilia Wong, Executive Dean, Technology and Learning Resources 
Ms. Debbie Whitaker-Meneses, Associate Dean, Early Childhood Education 
 
Guests Present 
Dr. Ray Maghroori, Vice Chancellor, Academic Affairs 
 
Dr. Hendrick and Ms. Whitaker-Meneses led the 
committee review of the proposed 6% annual fee 
increase for the College’s three child centers to begin 
on July 1, 2007 and for increase, up to 6% annually on 
July 1 through June 30, 2012 that will be brought to the 
Board of Trustees for approval at the February 20, 2007 
regular meeting. Discussion followed. 

PROPOSED CHILD CENTER 
FEE INCREASE 
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Dr. Buysse introduced Mr. Tan and Ms. Wong, who led 
the discussion of the proposed budget augmentation 
using Measure C funds, not to exceed $1,019, 622, for 
the Quadrangle Modernization Project that will be 
brought to the Board of Trustees for approval at the 
February 20th regular meeting.  Discussion followed. 

RIVERSIDE CITY COLLEGE 
QUADRANGLE  
MODERNIZATION PROJECT 
BUDGET – PROPOSED 
$1,019,622 MEASURE C 
BUDGET AUGMENTATION 

  
Dr. Buysse introduced Mr. Tan, who led the review of 
Change Order No. 3, Phase II, in the amount of 
$285,203; Change Order No. 1, Phase III in the amount 
of $350,879; led the discussion of approving additional 
funding for architectural services in the amount of 
$60,000 and the discussion of additional funding in the 
amount of $15,000 for DSA plan check fees, and the 
discussion of a project budget augmentation in the 
amount of $711,082 funded by Measure C funds that 
will be brought to the Board of Trustees for approval at 
the February 20th regular meeting.  Discussion 
followed. 

RIVERSIDE CITY COLLEGE 
PARKING STRUCTURE 
PROJECT BUDGET – CHANGE 
ORDER NO. 3 PHASE II, 
CHANGE ORDER NO. 1 
PHASE III, AND PROPOSED 
$711,082 MEASURE C 
BUDGET AUGMENTATION 

  
Dr. Buysse led the review of the agreement with 
Higginson + Cartozian Architects, Inc. for architectural 
design and engineering services for the distribution of 
fifteen modular classrooms from the Riverside City 
Campus, Lovekin Complex to the Moreno Valley and 
Norco campuses and the use of Measure C funds in an 
amount not to exceed $136,000 that will be brought to 
the Board of Trustees for approval at the February 20th 
regular meeting.  Discussion followed. 

LOVEKIN MODULARS 
REDISTRIBUTION PROJECT 

  
Dr. Buysse led the discussion of the Governor’s budget 
proposal for FY 2007-08 and its implications for 
California’s community colleges.  Discussion followed. 

FY 2007-08 BUDGET 
DEVELOPMENT 

  
The committee adjourned the meeting at 7:03 p.m. ADJOURNMENT 
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MINUTES OF THE BOARD OF TRUSTEES 
PLANNING COMMITTEE MEETING 

FEBRUARY 15, 2007 
 

Chairperson Green called the committee to order at 
7:10 p.m. in Board Room AD122, in the O.W. 
Noble Administration Building, Riverside City 
College. 

CALL TO ORDER 

 
Committee Members Present 
Mrs. Janet Green, Chairperson 
Mr. Mark Takano, Vice Chairperson 
Ms. Mary Figueroa, President, Board of Trustees 
Dr. Ray Maghroori, Vice Chancellor, Academic Affairs 
Ms. Kristina Kauffman, Associate Vice Chancellor, Institutional Effectiveness 
Mr. Doug Beckstrom, Academic Senate Representative (Moreno Valley) 
Dr. Richard Mahon, Academic Senate Representative (Riverside) 
Mr. Todd Wales, CTA Representative (Norco) 
Mr. Gustavo Segura, CSEA Representative (Moreno Valley) 
 
Resource Persons Present 
Dr. Brenda Davis, President, Norco Campus 
Dr. Irv Hendrick, Interim President, Moreno Valley Campus 
Dr. Linda Lacy, Interim President, Riverside City College 
Dr. Buysse, Vice Chancellor, Administration and Finance 
Mr. Jim Parsons, Associate Vice Chancellor, Public Affairs 
 and Institutional Advancement 
Dr. Gaither Loewenstein, Vice President, Educational Services, Norco Campus 
 
Guests Present 
Ms. Melissa Kane, Vice Chancellor, Diversity and Human Resources 
Dr. Debbie DiThomas, Associate Vice Chancellor, Student Services and Operations 
 

Dr. Buysse led the committee review of the proposed 
agreement and fee of $362,867 with MDA Johnson Favaro to 
prepare a long range educational program, growth and capital 
plan for the Norco campus, agreement and fee of $807,532 
with Steinberg Architects to prepare a long range architectural 
program, growth, and capital plan for the Riverside campus, 
and the agreement and fee of $289,985 with Maas Companies, 
Inc. to prepare a long range educational program, growth, and 
capital plan for the Moreno Valley Campus, and the funding of 
the agreements with Measure C funds that will be brought to 
the Board of Trustees for approval at the February 20, 2007 
regular meeting.  Discussion followed. 

APPROVAL OF PROFESSIONAL 
DESIGN SERVICES AND 
EDUCATIONAL PLANNNING 
CONSULTANTS TO DEVELOP 
LONG RANGE EDUCATIONAL 
PROGRAM, GROWTH, AND 
CAPITAL PLANS FOR NORCO, 
RIVERSIDE, AND MORENO 
VALLEY CAMPUSES 
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Dr. Davis introduced Dr. Loewenstein, who led the review of 
the agreement with Harley Ellis Devereaux to prepare plans 
and specifications for the Norco Student Support Center that 
will be brought to the Board of Trustees for approval at the 
February 20th regular meeting.  Discussion followed. 

PROPOSED AGREEMENT FOR 
HARLEY ELLIS DEVEREAUX TO 
PROVIDE DESIGN SERVICES FOR 
THE NORCO STUDENT SUPPORT 
CENTER PROJECT 

  
Ms. Kauffman presented an update on the strategic planning 
process and activities during the past four months for the 
Board’s review.  Discussion followed. 

UPDATE ON STRATEGIC 
PLANNING 

  
The committee adjourned the meeting at 8:00 p.m. ADJOURNMENT 

  



RIVERSIDE COMMUNITY COLLEGE DISTRICT 
BUSINESS FROM BOARD MEMBERS 

 
Report No.: IX-A      DATE:   March 20, 2007 
 
Subject: CCCT Board of Directors Election – 2007 
 
 
Background:  The election of members of the CCCT Board of Directors takes place 
between March 10-April 25, 2007.  There are ten two-year vacancies and one one-year 
vacancy on the board.  Those nominated for election to the board are listed on the 
attachment for your consideration. 
 
Recommended Action: Board consideration is requested to elect Board President Mary 
Figueroa to the CCCT Board of Directors for a two-year term, included with the vote for 
each of the eleven vacancies on the CCCT Board. 
 
 
 
      Salvatore G. Rotella 
      President 
 
Prepared by:   Kristen Van Hala 
 Administrative Assistant 
 Board of Trustees 
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AMENDED 
 RIVERSIDE COMMUNITY COLLEGE DISTRICT 
 BUSINESS FROM BOARD MEMBERS 
 
Report No.: IX-B Date: March 20, 2007    
 
Subject: Resolution Commending Mr. Lee Wagner, Chief/Director of College Safety and 

Police, Riverside Community College District – Resolution No. 33-06/07 
    
Background: Attached for consideration by the Board of Trustees is a resolution prepared to 
recognize and commemorate the significant contributions of Mr. Lee Wagner, Chief/Director of 
College Safety and Police, Riverside Community College District. Mr. Wagner was recognized by 
the African American Historical Society on March 13, 2007 at the Riverside Branch of the National 
Association for the Advancement of Colored People’s (NAACP) 55th Annual Freedom Fund Awards 
Banquet. The theme of this year’s banquet was “Expanding the Visions of our Youth,” and Mr. 
Wagner is being recognized for his years of service to Riverside’s youth as he worked with the City 
of Riverside Police Department and Riverside Community College District. 
 
Recommended Action: It is recommended that the Board of Trustee adopt Resolution No. 33-06/07, 
recognizing and commemorating the significant contributions of Mr. Lee Wagner to the youth of 
Riverside through service with the City of Riverside Police Department and as Chief /Director of 
College Safety and Police, Riverside Community College District. 
 
 
 

Salvatore G. Rotella 
Chancellor 
 

Prepared by:   Jim Parsons 
  Associate Vice Chancellor, 
  Public Affairs and Institutional Advancement 
 



AMENDED 

RIVERSIDE COMMUNITY COLLEGE DISTRICT  
 

Resolution No. 33-06/07 
 

Resolution of Commendation—Lee Wagner 
 

 
WHEREAS Lee Wagner was honored on March 13 by the African American Historical Society, 
and received one of the organization’s Unsung Hero Awards for his community service and 
mentorship activities; and, 
 
WHEREAS, the qualities that brought him the African American Historical Society honors were 
the same qualities that he exhibits as the Riverside Community College District Police Chief; and, 
 
WHEREAS, his past service to the community through his career in law enforcement and his 
contributions as a patrolman, school resource officer, field training officer, special agent, 
detective, and police sergeant had a direct impact on the safety of our communities; and,  
 
WHEREAS, as a police sergeant, he continued to be a positive influence on our youth, 
supervising detectives in the juvenile division and officers and staff in the School Resource 
Officer Program; and,  
 
WHEREAS, he continued his service to the community as an RPD administrator, rising to the 
rank of lieutenant, responsible field operations and special operations; and,  
 
WHEREAS, upon joining Riverside Community College District as Chief of College Police in 
1995, he set about restructuring the department, upgrading officer training, and guiding the 
department in its evolution to POST-certified status; and, 
 
WHEREAS, thanks to his efforts and those of his officers, aides, dispatchers, and support staff, 
RCCD campuses and education sites are protected and secure; and. 
 
WHEREAS, Chief Wagner through his progress toward a doctorate degree continues to set a 
professional example that promotes the value of higher education and life-long learning;  
 
THEREFORE, be it resolved that the Board of Trustees officially commends Chief Lee Wagner 
for his well-deserved recognition by the African American Historical Society and his service to 
the Riverside Community College District. 
 
Date: March 20, 2007 

___________________________________ 
 

___________________________________ 
 

___________________________________ 
 

___________________________________ 
 

___________________________________  




