
Peer Review Committee Worksheet

Regular Faculty
Faculty Member:
<<Name>>

Semester:
   
<<List>>

	Committee Member
	Classroom Visitation*
	Responsible for distribution of 

Student Survey**
	Review of Syllabi
	Other methods of evaluation, if any
	Course
	Code #
	Date

	
	    Yes             No       
	    Yes             No       
	
	
	
	
	

	
	    Yes             No       
	    Yes             No       
	
	
	
	
	

	
	    Yes             No       
	    Yes             No       
	
	
	
	
	


Note:  Please notify IDS that they will need to distribute Student Surveys:  Yes  or  No  
Week of  ______________________. 

All student survey summaries and classroom observation reports are to be sent to <<Academic Administrator’s office>> on or before ________________.

Next meeting will be on ________________________.

*At least one committee member must perform a classroom visitation.

**Student surveys from a minimum of two classes (alternative instruments may be used for non-teaching faculty)

Committee Purpose 
Must Include:

Written peer reviews (preferably typed) by all committee members.

Classroom visitation by at least one committee member



Student surveys from a minimum of two classes (alternative instruments for non-teaching faculty)


Review of faculty syllabi as a mandatory component during evaluation process

Adherence to subject matter expertise and evidence of subject matter currency
Adherence to course outlines of record; timeliness and accuracy of census reports, positive attendance, grade rosters, and other reports for which he/she is responsible


□
Participation in assessment of student learning outcomes (SLO assessment results for individual instructors will not be included) 

Fulfillment of flextime obligations; fulfillment of institutional services as outlined in Article X, Section H, and shall include a self-reflective narrative statement regarding non-instructional duties.  This narrative statement should address institutional service and how the faculty member fulfills this obligation.  Other non-instructional duties for which a faculty member receives reassigned time should be explained in the narrative.   

Elective and representative duties can only be discussed for non-evaluative purposes.  Discussion of duties associated with other reassigned time cannot form basis for a needs improvement determination.  Any other discussion of the report is limited by the scope of the evaluation.  

May Include:

Exploration of alternative delivery methods including computer, video, Internet and web resources or other electronic media; and communication skill both oral and written
After completion of the formal review process, the committee may review, for informational purposes only, the faculty member’s grade distribution and retention statistics.  This information shall not be part of the formal review process or report.
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