
RIVERSIDE COMMUNITY COLLEGE DISTRICT 
NON-CLASSIFIED SHORT-TERM AND SUBSTITUTE 

TEMPORARY POSITION DESCRIPTION 
 
 
POSITION TITLE:    _____________________________________________________ 
 
 
DEPARTMENT / LOCATION: _____________________________________________________ 
 
 
BASIC FUNCTION:  (Complete an additional sheet if more space is needed)  
 
 
 
 
 
  
 
REPRESENTATIVE DUTIES:  (Complete an additional sheet if more space is needed)    
 
 
 
 
 
 
 
QUALIFICATIONS:  (Complete an additional sheet if more space is needed)    
 
 
 
 
 
 
 
HOURS / DAYS:  A Non-Classified Short-Term Employee is a temporary employee, exempt from the classified 
service, hired to perform a service that is not needed on a continuing basis and is limited to 160 days per fiscal year. The 
department budget may further limit these days. 
 
A Non-Classified Substitute Employee is a temporary employee, exempt from the classified service, hired to replace a 
classified employee who is temporarily absent from duty.  Employment is limited to 160 days per fiscal year. The 
department budget may further limit these days. 
 
A temporary employee can work 8 hours per day, 40 hours per week. If a temporary employee works 1 hour per day, it 
counts as one day towards the 160-day limit per fiscal year. Temporary employees are not exempt from overtime 
provisions and are entitled to overtime pay for overtime hours worked. 
 
 
OTHER: Candidate must demonstrate clear evidence of sensitivity to and understanding of the diverse 
academic, socioeconomic, cultural, disability, and ethnic backgrounds of community college students, staff, and 
the community. 
 
 


	undefined: Student Health Specialist
	DEPARTMENT  LOCATION: Student Health and Psychological Services
	Text1: Under the supervision of the Director ,Student Health and Psychological Services,  Student Health Specialist  will have  responsibilities such as collaborating with student leaders;  assist the director with facilitating the planning of  various peer-to-peer activities such as student leadership forum,  arranges health  outreach events , classroom presentations and  workshops; administering surveys.   
.

	Text2: 1.  Develop student, faculty and staff training/workshops and educational/resource materials.
2.  Provide input for programs and services for  health issues..
3.  Creates program communication materials such as video,web pages and emails.
4.  Increase students and staff awareness  about the maintenance of mental and physical health and the minimization impact of emotional stress.
5.  Assist in development of a wellness center for student.  
6.  Maintain up-to-date knowledge in the subject matter area.
	Text3: EDUCATION: Completion of AA in behavior health studies or equivalent
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