(To Dept. Chair for new faculty members- selection of committee)
Date:



To:

<<Department Chair or designee>>

From:

<<Academic Administrator’s Name &Title>>
Subject:
Faculty Evaluation Committee
□ Tenure Track
□ One Year Temp 
        □ One Semester Temp             □ Categorically Funded Temp
The individual(s) listed below are scheduled to be evaluated during the fall <<Year>> semester, a process that should be completed by       [DATE].  The committee shall serve as a standing committee consisting of:

· Three (3) tenured faculty in your discipline (or a closely related discipline)

· The Department Chair or designee, and 

· An academic administrator, who will chair the committee

According to the CTA contract: 

“A tenure review and evaluation committee shall be formed and meet during the first six weeks of employment.  This committee shall serve as a standing committee until the contract faculty member is granted tenure or has his/her contract non-renewed.  The committee shall consist of three (3) tenured faculty in the contract faculty member’s discipline (or closely related discipline if tenured faculty are not available), the Department Chair or designee, and an academic administrator, who will chair the committee.  Department Chairs shall appoint the tenured faculty members to the committee. At least one tenured faculty member, who served on the contract member’s initial hiring committee, shall be appointed.”

Section I:  The <<Academic Administrator’s Name & Title>> will serve as the chairperson of the evaluation committee(s).  

Section II:  The individual(s) to be evaluated using this procedure are:


<<List Contract Faculty Names to be evaluated>>

Section III:  The Department Chair shall appoint the following individuals to serve on the evaluation committee(s) as listed.  Each is tenured and from the discipline or a closely related discipline.  

Section IV:  A formal review will be completed during the fall semester.

A complete description of the evaluation procedure can be found in Article XI, C1, a-,f of the Agreement between the district and the bargaining unit.

(PLEASE FILL OUT AND RETURN TO <<ACADEMIC ADMINISTRATOR’S OFFICE>> BY <<DATE>>.  
If you have any questions about this procedure, don’t hesitate to call me at <<telephone number>>.

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 

FROM: ____________________________ <<Dept. Chair’s Name>>
TO:  ______________________________<<Academic Administrator’s Name>>

Section III:  

· The Department Chair shall appoint the following individuals to serve on the evaluation committee(s) as listed.  

· Each is tenured and from the discipline or a closely related discipline.  

Faculty Member:  <<Name>>

Names of committee members
Tenured (Yes/No)
  Hiring Committee (Yes/No)

1.

2.

3.
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