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Extensive Preparation Laboratory Proposal

Course Discipline and Number:
Course Title:

Originator:				Date Click or tap to enter a date. 
Department:

Colleges Offering Course:
☐ Moreno Valley College		☐ Norco College	    	☐ Riverside City College

Required Documentation
Please submit this form and the documents outlined below to your college’s Curriculum Program Coordinator and the District Technical Review committee via TechReview@rccd.edu. Please do not submit your proposal until all of the documentation below is complete.

All Proposals Require:
☐ District discipline minutes showing approval
☐ Originating department minutes showing approval
☐ Proposal, which addresses the criteria as outlined in the RCCD Faculty Association CCA/CTA/NEA agreement (see criteria* below)
☐ Written confirmation from the Vice President of Academic Affairs (VPAA) at each college offering the course documenting that consultation has occurred, in accordance with the RCCD Faculty Association CCA/CTA/NEA Agreement.Evidence of consultation with the Vice President of Academic Affairs at each college offering the course, per the RCCD Faculty Association CCA/CTA/NEA agreement.

Criteria for determining an extensive preparation laboratory are as follows: 
1. The laboratory class requires the active continuing presence of the instructor with ongoing involvement in lecturing, demonstrating, or assisting the students; 

2. The laboratory class requires extensive student preparation from text and lecture material prior to and after each laboratory session;

3. The laboratory class requires evaluation of student performance on a regular basis in the same manner as in non- laboratory classes;

4. The laboratory class requires the instructor to see that it is related to and correlated with an extensive classroom lecture program and is supplemented with assigned readings in texts;

5. The laboratory class requires that instructors are involved with professional development, equivalent to that in lecture classes, in order to maintain proficiency in the areas covered by the laboratory work;

6. The laboratory class is described in the course outline of record which clearly identifies compliance with the criteria above;

7. The laboratory class is comparable to similar labs in at least some community colleges and four-year institutions in the state of California, by one-to-one equivalency or by use of laboratory or teaching assistants.
*The criteria above are based on the 2026-2029 agreement and were current at the time of the creation of this form. Please refer to the most updated agreement for any changes to the criteria.

Riverside Community College District
And
Riverside Community College District Faculty Association | CCA/CTA/NEA
2026-2029
(Page 24-26)
ARTICLE X - DEFINITION OF WORK AND FACULTY LOAD
J. The following principles shall be used when making assignments: 
1. Credit Lecture and Theory Classes 18 hrs. (contact hour) = 0.0666 FTE
Mirrored non-credit Classes course 18 hrs. (contact hour) = 0.0666 FTE
(each hour = 0.0037 FTE) (54 hours = 0.2000 FTE)
2. Credit Laboratory Classes Requiring Extensive Preparation and Student Evaluation 18 hrs. (contact hour) = 0.0666 FTE 
Mirrored Non-Credit Laboratory Classes Requiring Extensive Preparation and Student Evaluation 18 hrs. (contact hour) = 0.0666 FTE
(each hour = .0037 FTE)
(54 hours = .2000 FTE)
a. Such classes, in addition to requiring planning and more than general preparation on the part of the instructor, also require that the student learn basic skills in order to be an effective participant in the class.
b. Typically, such classes have as a primary function the teaching of new and additional concepts which are more than reinforcement of principles taught in the lecture component of the class. An extensive lab class may be thought of as a stand-alone class, requiring extensive homework assignments and exams.
c. Criteria for determining an extensive preparation laboratory are as follows:
1) The laboratory class requires the active continuing presence of the instructor with ongoing involvement in lecturing, demonstrating, or assisting the students; 
2) The laboratory class requires extensive student preparation from text and lecture material prior to and after each laboratory session;
3) The laboratory class requires evaluation of student performance on a regular basis in the same manner as in non- laboratory classes;
4) The laboratory class requires the instructor to see that it is related to and correlated with an extensive classroom lecture program and is supplemented with assigned readings in texts;
5) The laboratory class requires that instructors are involved with professional development, equivalent to that in lecture classes, in order to maintain proficiency in the areas covered by the laboratory work;
6) The laboratory class is described in the course outline of record which clearly identifies compliance with the criteria above;
7) The laboratory class is comparable to similar labs in at least some community colleges and four-year institutions in the state of California, by one-to-one equivalency or by use of laboratory or teaching assistants.
d. For the purposes of this Agreement, all current designated extensive preparation laboratories will retain their status unless changes occur via the curriculum approval process.  During the normal program review process, the discipline faculty will examine the laboratory classes to see that they meet the express definitions in Article X.J.2.a.-b. and specific criteria of Article X.J.2.c.1.-7. Any decision to change the status will be made by majority vote of the members of the affected discipline and forwarded for consultation to the Vice President of 25 Academic Affairs at each college where the class is offered, and next to the appropriate curriculum committees for approval. A proposed change in designation will be forwarded to the Deputy Chancellor & Provost for endorsement prior to going to the Board for final approval. The Deputy Chancellor & Provost will maintain a master list of extensive preparation laboratories.
e. Clinical laboratories in the Nursing Education Department are designated extensive preparation for full-time faculty and are designated regular laboratory for associate faculty because of the different nature of the duties as outlined in their department operations manual.
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