
How to Look Up Your Team’s Training Progress in 
the Vision Resource Center

Log In to the Platform
Access the Vision 
Resource Center 
through RCCD Portal 
Guard Single Sign-On 
using RCCD My Apps    

Navigate to Standard 
Reports
Once logged in, open 
the menu and select 
Standard Reports. 
Then select Transcripts.

Print a Transcript
To print the report, click the three dots (...) in the upper-right corner. 
The printed report will reflect the filter you selected.

Open an Employee Transcript
Click VIEW under the View Transcript column. 

Use the filter (All / Active / Completed) 
to review the specific trainings.
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View Your Direct Reports
After selecting Transcripts, the page will display a list 
of all your direct reports.
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Sample of training report:


